AIMUHUCTPAINUSI TOPOJA KOCTPOMDBI

ITOCTAHOBJIEHUE
15 Hosi6ps 2019 roza 2194

OO0 yTBepxKIeHHH AIMHHHCTPATHBHOI'O PerjamMeHTa
npenocTaBieHns AiMuHAcTpanueil ropoga Kocrpombl
MYHHIHIAJbLHON YCJIYTH N0 NPeJ0CTaBIeHHI0 HHpopMannu 00
0YepeHOCTH MPeA0CTAB/ICHHS KHJIbIX MOMELIeHHH HA YCIOBHAX
JIOr0BOPA COLHAJIBHOI0 HaliMa

B coorBercrBun ¢ ®enepansubiM 3akoHoM otT 27 mons 2010 roga Ne 210-@3
«O6 opraHM3alMy TPENOCTaBICHUS TOCYJapCTBEHHBIX U MYHMIMNAIBHBIX YCIyr», B
eIAX yCTAHOBJEHUS TMOPSAAKA B3aMMOJEHCTBHS C 3aABUTEISAMM IPH MPEIOCTABICHAN
MYHHIUNATBHON YCIYTH 10 NPUHATUIO HAa y4YeT rpaIaH B Ka4eCTBE HyXKAAIOMHUXCS B
JKWJIBIX  TIOMEIIEHMAX, MpPeJOCTABISIEMBIX IO JIOrOBOpaM  COLMAIBHOroO  HalMa,
PYKOBOJICTBYSCH CTaThsIMU 42, 44, yacThio 1 cTathu 57 YcraBa ropoza Koctpomsl,

[IOCTAHOBIJIAIO:

1. VTBepauTh npuiaraeMblii AJIMHHMCTPATHBHBIM PErJIAMEHT MpPEI0CTaBICHUS
AnvuHKcTparmedl roposa KocTpoMbel MyHHIMNATPHON YCIYrd IO MPEAOCTABICHUIO
uH(bOpMAIMK 00 OYEpPeIHOCTH TPEJOCTABICHNS JKHIBIX NOMEIICHUH HA YCIOBHIX
JI0roBOpa COLMAJIBHOIO Haiima.

2. YCTaHOBHWTh, YTO B CIydae HEBO3MOXKHOCTH IIONHOCTBIO IPHUCTIOCOOHTH
00BEKT ¢ ydYeroM MOTpeOHOCTEH WHBAIUAOB, ONPEACICHHBIX IyHKTOM 2.134
AJIMUHHCTDATHBHOTO  PErJIAMEHTa,  yTBEP)KJIEHHOTO  MyHKTOM 1  HACTOAIIEro
[IOCTAQHOBJICHUs, OpraH, OKa3bIBAIOIIMN MYyHHIHIAIbHYIO YCIyTy, HOJ/DKEH NPUHUMATH
MepBl JUis 00ecriedeHus J0CTyNa MHBAIKIOB K MECTY MNPEJOCTABICHHUSA yCIyrd 6o,
KOT/Ia 3TO BO3MOYKHO, O0ECIIEUUTh €€ MPENOCTaBICHHE 110 MECTY XKUTEIbCTBA HHBAJIN/AA
WIN B IUCTAHIIMOHHOM PEXHME.

3. VIIpaBlIeHHIO MMYILIECTBEHHBIX M 3€MEIbHBIX OTHOLICHUH AJMMHUCTPAlMH
ropoja Koctpomsl 06eCrieynTh:

3.1. BBHINOJHEHHE MYHHIMIAIBHBIMUA  CIyXKalluMH, 00ecrevnBaloliMuU
nmpeocTaBIeHre AJMHHHCTpanuel ropona KocTpomer MYHHULIAIIAJIBHON  YCIIYTH,
MOJNOYKEHUH AMUHHCTPATUBHOTO PETIAMEHTa, YTBEP/KIEHHOIO MYHKTOM | HaCTOAIIEro
MIOCTAHOBJICHUS;

3.2. OCyIIECTBIEHHE MOHUTOPHHTIA MPAKTUKA [PUMEHEHHS AJIMUHUCTPATUBHOTO
perjiaMeHTa, yTBEepIiKICHHOIO IMMyHKTOM | HaCTOAIIETO MOCTaHOBICHHS;

3.3. B YCTAHOBJIEHHOM IOpSI/IKE pasMelieHne AJIMUHUCTPATHBHOTO PETIaMeHTa,



2

YTBEPXKACHHOTO IYyHKTOM | HAcTOAMIEr0 IMOCTAHOBJICHMS, a TaKXKe CBEACHUH O
MYHHUIMIIAIBHOM  yclayre 1O TNpeJoCTaBlIeHUI0 HHpopMauuu 00 OYepeaHOCTH
NPEIOCTaBICHHUS JKWIBIX IOMELICHUIA Ha yCIIOBUSAX JOrOBOpa COLMAJIBHOIO HaiiMa B
dbenepanbHOit  rocynapcTBeHHOH HMH(poOpMmauuMoHHON cucteme «EauMHBIA  mopran
rOCYJApCTBEHHBIX M MYHMLUMNAIBHBIX Yycayr ((QyHKumid)» ©M B pEruoHaIbHOM
rocyaapcTBeHHoi uMHpopmanuoHHOM cucreme «Emunblii  mopran  Koctpomckoit
obmactu».

4. TlonoxeHnuss AIMUHUCTPATUBHOIO PErJIaMEHTa, YTBEP)KAEHHOI'O ITYHKTOM |
HACTOSIIEr0 IMOCTAHOBJICHHS, B YacCTH, Kacarolleics MpedoCTaBICHUsS MYyHHUIMIAIbHON
yCIIyTH B o0acTHOM rocy1apCTBEHHOM Ka3¢HHOM YUPEIKICHUH
«MHOro(yHKIMOHAIbHBIH LEHTP NpeI0CTaBIECHUA rocy1apCTBEHHBIX u
MYHUIMIIAIBHBIX YCIyT HACEJICHUIO», BCTYNAIOT B CHIY C€O JHA 3aKIIOYEHHs
Anvunuctpammeid ropoga Kocrtpombel u  00G7IaCTHBIM TIOCYJapCTBEHHBIM Ka3€HHBIM
yupexaenueM «MHOroQyHKIMOHAIBHBIA LEHTP NPENOCTaBICHHUsS I'OCYAapCTBEHHBIX U
MYHHUIMIIAIBHBIX ~ YCIYT  HAceIeHWIO»  COMNIAllEHMs O  B3aUMOJEHCTBMM  IIpU
NPEJOCTABICHUA MYHHLIHUIATBHONW YCIYyrH IO npejocTaBieHU0 uH(opmaimu 00
0YEPEeTHOCTU MPEAOCTABICHUS KIJIBIX TOMELIEHUH Ha YCIOBUAX JIOr0OBOPa COLUAIBHOIO
Haima.

5. TTonokeHust AJMUHUCTPATUBHOTO PETIAMEHTA, YTBEPIKAECHHOIO ITyHKTOM |
HACTOSINEr0 IMOCTAHOBJIGHUS, B YacTH, Kacalomelcs MpeJoCTaBICHUS MYHULUIIAIbHOMN
YCIYTH 1O MpeAoCTaBlIeHHI0O HMHGOpMAalMu 00 OYEPEAHOCTH IPEIOCTABICHUS MKHUIIBIX
NOMEIEHH Ha YCIOBHSX [OTOBOpPAa COLMAJBHOIO HaiMa B JJICKTPOHHOM BHE C
HICIIOJB30BaHKEM (elepaibHOM rocy1apcTBEHHOH HHGOPMAIIMOHHON cucTeMBI «ETuHbIH
IopTajl rOCYJapCTBEHHBIX M MYHHLMNAIBHBIX YCIyr ((QyHKLMi)» MPUOCTAHOBHUTH [0
NOAKIIYEeHHs AJMUHHCTpanuu ropoaa KocTpomsl K DaHHOMY HMH()OPMALMOHHOMY
pecypey.

6. ITpu3HaTh yTpaTUBLIUMU CHITY:

6.1. mocraHoBiaeHue AaMuHucTpanu ropoaa Koctpomel ot 24  gHBaps
2011 roma Ne 64 «OO6 yTBep)KAeHUH AJIMUHUCTPATUBHOIO PETJIaMEHTa MPEAOCTaBICHUS
AnmunucTpanmeii ropoga KocTpoMbl MyHMIMIIAIBHOW YCIYTH IO IMPEIOCTaBICHUIO
uHbOpManuK 00 OYEepeIHOCTH NPENOCTABICHUS JKWIBIX IOMEIICHUNA Ha YyCIOBHAX
COLIMAJIBHOTO Halimay;

6.2. mocraHopjaeHue AamuHucTpanuu ropoxa Koctpomel or 7 ceHTAOps
2012 roma Ne 1857 «O BHeceHMM HW3MEHEHUNW B AJIMMHMCTPATUBHBIN pErjIaMeHT
npexocTaBieHuss AIMUHHUCTpaimeil ropoga KocTpoMbl MyHHIUITQIBHOW YCIYTd IO
MpeI0CTaBIeHUIO HH(pOpMau 00 OYepeIHOCTH NPEAOCTABICHUS KIIBIX MOMEIICHUH
Ha YCJIOBUSIX COLMAIBHOIO HaliMay,

6.3. mocraHoBienue AnmuHuctpanuu ropoaa Koctpomer ot 29 ampens
2013 roma Ne 802 «O BHeCeHMH M3MEHEHHI B IIOCTAHOBJIECHUE AIMUHHUCTPALMU ropoja
Koctpomsr ot 24 suBaps 2011 roga Ne 64 "OG6 yrBepxaeHMH AJMUHHCTPATUBHOIO
periameHTa IpenocTaBieHus AIMUHHCTpauued ropoga KocCTpoMbl MyHHIMIAIBHOM
YCIYrd 1O TpeAoCTaBlIeHHI0 MHGOpMaluu 00 OYEpeIHOCTH MPEAOCTaBICHUS MHKHIIBIX
MOMELIEHHU Ha YCIOBUAX COLMATBHOIO HaiimMa"»;

6.4. mocraHoBienue AjMuHHcTparmu ropoxa Koctpomel ot 4 jmexabps
2013 roma Ne 2783 «O BHeCeHWH H3MEHEHUHl B AJIMMHUCTPATHBHBIM PETJIAMEHT
npexocTaBieHuss AnMuHucTpanmeil ropoga KocTpoMbl MyHHLHMIAIBHOW YCIYrd IO
TpeJOCTaBIEHHIO HHpOpMaKU 00 0YepeHOCTH MPEIOCTABICHHUS JKHUIBIX MOMELICHHH
Ha YCJIOBUAX COLMAIBHOTO HAaliMay,
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6.5. mocraHoBiaeHHe AnmuHucTpanun ropoaa Koctpomsl ot 3 mapra 2015 roxa
Ne 461 «O BHeCEeHWH M3MEHEHMIl B IIOCTAHOBIEHHE AJIMHUHUCTpamu ropoaa Koctpomsl
ot 24 suBaps 2011 roma Ne 64 "O6 yrBepxaeHHH AJMHUHUCTPATUBHOIO pErJIAMEHTA
npenocTaBienus AJMUHHCTpanuei ropoaa KocTpoMbl MyHHMIMIIAIBHOH YCIyTH IO
TpeIOCTaBIeHHII0 HHPOpMAILMK 06 OYEPEIHOCTH MPENOCTABICHUS JKUIBIX TTOMEIICHHH
Ha YCJIOBHSX COLIMAIBLHOIO Haiima'»;

6.6. mocraHoBieHHe AnmuHucTpamuu ropoia Koctpomsl or 22 ceHTAOps
2015 roma Ne 2688 «O BHeceHHH W3MEHEHHUI B IOCTaHOBJICHHE AJIMUHHUCTPALIUK ropo/a
Koctpomsl ot 24 smBaps 2011 roma Ne 64 "O6 yTBepAeHUH AIMHHHCTPATHBHOIO
pernaMeHTa MpefoCTaBieHus AJIMHHHCTpanmell ropoga KocTpoMsl MyHHIMIATBHOMH
YCIYTd 1O TPEeAOCTaBIeHHI0 MHGOpMalmy 00 O4YEepeHOCTH MNPEJOCTABICHUA JKUIBIX
TIOMEIEHHUI Ha yCIOBUSIX COIIMAIIBHOTO Haima'»;

6.7. mocraHoBneHHe AamuHucTpanuu ropoaa Koctpomsl ot 7 urons 2016 roxa
No 1588 «O BHeceHMH M3MEHEHHUi B IIOCTAHOBJIEHHE A IMUHUCTpalK ropojaa Koctpomsr
or 24 smBaps 2011 roga Ne 64 "O6 yTBepXKaeHUM AJIMUHUCTPATUBHOIO PErlaMEHTa
npegocTaBiaeHuss AnMuHHCTpammeii roposa KocTpombl MyHHLMIATBHOM yCIyTH IO
MpeIOCTaBIeHNI0 UHGOPMALMH 00 OYepEeTHOCTH NPEAOCTABICHNUS JKIIBIX TOMEIICHUH
Ha YCJIOBHSX COL[HAIBHOTO Haiima'y.

7. Hacrosinee MOCTAHOBJIEHHE BCTYNAeT B CHIY CO JHS €ro O(pUIMaIbHOrO
o1ty OJITMKOBaHUS.

['naBa AamuHECTparyu ropojaa KoctpoMsr . B. CmupHOB




AJIMAHUCTPATUBHBIN PETJIAMEHT
MPEJOCTABJEHUS AIMAHUCTPAIIMENA I'OPOJIA KOCTPOMBI
MYHUIIUIIAJIBHOM YCJIYTH IO MPEJOCTABJIEHUIO UH®OPMAIIAHA
OB OYEPEJTHOCTH IPEJIOCTABJIEHUS )KAJIBIX TIOMEIEHUA HA
YCJIOBUSIX TOTOBOPA COLIMAJIBHOTO HAUMA

Paspen 1. O0mme noJiokeHus
1.1. IIpeameT pery/inpoBaHHsi AIMHHHCTPATHBHOI'O perjiaMeHTa

AJIMUHHCTPATUBHBIN pErJIaMeHT TpeJOCTaBleHUs AIMHMHUCTpalueil ropoja
KocTpoMbl MyHHLIMIIATBHON YCIYTH MO MPEAOCTaBIeHUIO HHpOpMaIK 00 0YepeJHOCTH
MPEIOCTABICHUS XKIJIBIX IOMEIIEHHUH Ha YCIOBHUSAX JOTOBOpa COLMAIBHOIO HaitMa (Janee
— AIMWHHCTPAaTHBHBI  pPErJIaMEHT) pEryJupyer OTHOIUEHHWS, CBSI3aHHBIE C
npeoCTaBIeHHeM UHpOpMauu 00 04epeJHOCTH MPEJOCTABICHHS JKUIBIX ITOMELEHUN
Ha YCJIOBUSX JIOTOBOpa COLMAJBHOrO Haiima (majee — MyHHMLMIAIbHAs YCIyra),
yCTaHaBJIMBAET CPOKHU U TOCIIEI0BATEIbHOCTh aIMUHUCTPATUBHBIX IIponeayp (AeicTBuil)
(B TOM uKciae B OJEKTPOHHOM BHJE) INPU OCYUIECTBIECHUH IIOJHOMOYMI IO
MPEIOCTaBICHUI0 MYHHLUIAIBHOW  yCIyrW, TIOpSIOK B3aUMOAEHCTBUS — MEXKIY
AnvuHucTpanuei ropoga KocTpomsl ¢ 3asBUTENSAMH, YUPEKICHUAMU U OPraHU3alUsAMH.

1.2. Kpyr 3aaBuTeei

1.2.1. 3agBUTENIMH, B OTHOIIEHUH KOTOPBIX MPEAOCTABIISIETCS MYHULIUIIAIbHAS
yCiyra, SBJISIOTCS IpakJaHe, COCTOSIIUE Ha ydeTe B AqMUHUCTpaluy ropojaa Kocrpomsl
(manee — AJMHMHHCTpalMsi) B KauyecTBE HYKIAIOLIUXCS B JKWIBIX ITOMELICHUAX,
NPEIOCTaB/ISIEMBIX 10 IOTOBOPaM COLIMAJIBHOTO HaiMa.

1.2.2. Or uMeHH 3asBUTEJISI C 3allpOCOM O IPEJOCTABICHUM MYHHUIMIIAIBHOU
YCIYyT'H MOXET OOpaTUThCS €ro IpeACTaBHTENb IPU HAJIWYMHM JOBEPEHHOCTH,
0QOPMJICHHOW B YCTAaHOBJIEHHOM 3aKOHOM TIOpSJKE, WJIA HHOIO JIOKyMEHTa,
MOATBEPKIAFOINEr0 NMpaBo oOpamarbes OT UMEHM 3asBUTENA (Hajee - IPEICTaBUTENb
3asIBUTEIIA ).

1.3. UudopmupoBanue 0 NpeIoCTaABIeHHH
MYHHUHIAJIbHOH YCIYTH

1.3.1. Uudopmamms no BOIpocaM IMpeJOCTaBICHUS MyHULMNAIBHON yCIyrd u
YCIIYT, KOTOpPBIE SIBJISIOTCS HEOOXOAMMBIMU M 00s3aTENbHBIMU IS TIPENOCTABICHHUS
MyHUIMIIAIBHOM YCIOyrW, a TakkKe CIpaBouHas UHGOpMamMsa pa3MellaeTcs Ha
HMH(POPMAIIMOHHBIX CTEHaX B MECTAX MPEIOCTaBICHHs MYHHULIUIIAIBHON yCIyTd U YCIIyT,



KOTOpBIE  SBIAIOTCA HEOOXOOUMBIMH U 00fA3aTENbHBIMU Ul TPEAOCTABICHUS
MYHHIUIIAIBHOM yCIIyTH, Ha ounmanbHOM caiite AMHUHHUCTpAIH
www.gradkostroma.ru B ”HGOpMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHOM ceTu «IHTepHeT», a
Take Ha EQUHOM mopTajie rocyJapCTBEHHBIX M MYHUIMNAIBHBIX YCIyr ((yHKIIHiA)
(gosuslugi.ru) (manee — EII['Y) u B pernoHaapHON rocyapCcTBEHHOM MHPOPMALMOHHOM
cucreMe «Emunsiii mopran Kocrpomckoit o6nactu» (44gosuslugi.ru) (manee — PIIT'Y).

1.3.2. K cipaBo4HO#t nH(GOpMALUK OTHOCUTCS CleayIomas HHOopMaLus:

a) MECTO HaXOXJIeHHs U rpaduku paboTbl YIpaBieHHs HUMYLIECTBEHHBIX H
3eMeJIbHBIX OTHOIIEHUI AaMuHucTpanyu ropojaa Koctpomsl (nanee — YpasieHue), ero
CTPYKTYPHBIX  TOJpPA3Je/IeHHH,  MpPEJOCTAB/SIOMMUX  MYHHMLMIIAIBHBIE  YCIIyTH,
roCYJapCTBEHHBIX U MYyHHLUIAIBHBIX OPraHOB M OpraHu3alui, oOpalleHne B KOTOphIe
HEOOXOMMMO Ui TMOJMYYCHHUS MYHHUIMNAIBHOW YCIYrH, a Takke 00J1acTHOro
roCyIapCTBEHHOr0 yupexaeHus «MHOroQyHKIMOHAIBHBIN LEHTP MPENOCTaBICHNs
rOCYIapCTBEHHBIX M MYHUIMIIAIBHBIX YCIyT HaceaeHuo» (nanee — MOII);

0) cmpaBouHble Tene(OHBI CTPYKTYPHBIX MOJpas3/eleHuil  YrmpasieHus,
OpraHM3alyii, y4acTBYIOIIUX B MPEAOCTaBICHUN MYHUIUNAIBHON YCIyTH, B TOM YHUCIIE
HOMep TenedoHa-aBTOMH(OpPMATOpa;

B) ajpeca OQUIMAIBHBIX CATOB, a TAKKE SJIEKTPOHHON MOYTHl U (MIK) GOpMEI
oOpaTHO#M CBsA3W YIpaBieHHWs, OpraHOB M  OpraHM3alyii, y4YacCTBYIOUIMX B
IPEJOCTABICHUH MYHHULUIAIBHON YCIYyrH B HHPOPMALMOHHO-TEJIEKOMMYHUKALIMOHHOM
cet «HTEpHETY.

1.3.3. YnpaBienue obGecrieuyMBaeT B YCTAHOBJIEHHOM IIOPS/IKE pasMELICHHE M
aKTyaJIM3alUI0 YKa3aHHOW HH(OpMaIHH.

1.3.4. Jlnga mnonydeHus uUHPOpMALMM II0 BONPOCAM  IIPEJOCTaBICHUSA
MYHHUILMIAIGHON YCIyrd 3asBUTENb 00palnaeTcs JUYHO, MUCHMEHHO, M0 TeledoHy, mo
3J1eKTpOHHOM moute B Yrpasienue, M®ILI, gepes EIN'Y nmm uepes PIITY.

1.3.5. Jlnsg monaydeHHs CBeJEHHIl O XOJe NPENOCTaBICHUS MYHHIMIATbHOMN
YCIyrM 3asBHTENb OOpamaercss JUYHO, MUCBMEHHO, MO TeNe(pOHy, MO 3JIEKTPOHHON
rmoure B YpasJeHHUE.

1.3.6. CBeneHuss 0 XOIe MpPEIOCTABICHUS MYHHULMIIAJIBHOM YCIYyrH M YCIYT,
KOTOpHIE  SIBISIFOTCS  HEOOXOMMMBIMH ¥ O0S3aTENbHBIMH UL [IPEOCTaBICHHs
MYHMIMIIATGHOW YCIYTH, MpPeJOCTaBIAIOTCA 3asABUTENIO TOCHE YKa3aHHA JaTel |
BXO/ISIIIET0 HOMEPA MOJYYESHHOM! TPH 110J1aue JOKYMEHTOB PACIUCKH.

1.3.7. WUndpopmupoBanue (KOHCYJIBTHPOBAHHME) IO BOMPOCAM IMPEAOCTABICHUS
MYHUIMIIAIBHON YCIYTH OCYIIECTBISETCS CHELHUANMCTaMK YIIPaBJICHHS, B TOM YHCIe
CTEIMAIBHO BBIIEIEHHBIMY Ul IPE0CTABICHUS KOHCY/IbTALIA.

1.3.8. KoHCyIbTallMu MPEI0CTaBIIAIOTCS 110 CIIEAYIOUIMM BOIIPOCaM:

a) coJiepKaHue U X0 MPEAOCTaBICHUA MYHUIMITAIIBHON YCITyTH;

) 1mepeyeHb JOKyMEHTOB, HEOOXOAUMBIX VISl TPENOCTABJICHUS MyHULUIIATEHON
YCIIYTH, KOMIUIEKTHOCTH (OCTATOYHOCTB) MPE/ICTABICHHBIX IOKYMEHTOB;

B) HMCTOYHHMK ITOJYYEHUs JOKYMEHTOB, HEOOXOJMMBIX Uil IPEIOCTaBJICHUS
MYHHIUNAIBHOW YCIyrd (MCIONHHUTENbHBIA OpraH rocCyJIapCTBEHHOHM BIIaCTH, OpraH
MECTHOT'O CaMOYIIpaBJIEHUs, OpraHU3aLHs 1 UX MECTOHAXOXKIEHHUE);

r) BpeMs IpueMa ¥ BbIJauy JOKYMEHTOB crienuaniucTamu Ynpasienus, MOLL

1) CPOK MPUHATHS YTIPaBICHHEM PEIIEHHs O NPEIOCTaBICHHN MYHUIUNATBHOM
YCIIYTH;

€) mopsamok  oOxamoBaHus  JAedcTBui  (OesmeiicTBUi) M pelICHHH,
OCYIIECTBIISIEMBIX M IPUHUMaeMbIX Ynpasiaenuem, MOLI, opranusanuii, npuBIeKaeMbIX
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M®IL] ans peanusauuu CBOMX GYHKIMI B coOTBeTCTBHM ¢ (DenepaibHBIM 3aKOHOM
ot 27 mons 2010 Ne 210-®3 «O6 opraHuzaluy NpPeJOCTaBICHUs IOCYIapCTBEHHBIX U
MYHHIHNATBHBIX yCIyr» (naiee - ®enepanbHblil 3akoH oT 27 moms 2010 Ne 210-®3), a
TaKKe WX JO/DKHOCTHBIX JIMIl, MYHHIMNAIBHBIX CIIyXKalmMX, pabOTHUKOB B XOJe
MPEIOCTABICHHUS MYHULUIAIBHOMN yCIyTH.

1.3.9. Yndopmarms 10 BOIPOCAM IPEJOCTABIECHHUS MYHUIMIAIBHON YCIyrH
TaKKe pa3MelaeTcs:

a) Ha WHOOPMALMOHHBIX CTEHAAX OOIIECTBEHHBIX OpraHMU3allyii, OpPraHOB
TepPUTOPHATBLHOTO OOLIECTBEHHOTO CaMOyNpaB/IeH|s (I10 COIIACOBAHUIO);

6) Ha MHOOPMALMOHHBIX CTEHAaX U (WIM) MHBIX MCTOYHMKAX MH(OPMUPOBAHUS
B MOILI;

B) B CpEACTBaX MaccoBOii MHGpOpMaIMH, B HMHPOPMAIMOHHBIX MaTepHaiax
(6bpomnopax, Oykierax).

1.3.10. Pa3memaemas mH(OpMALMS COACPKHUT CIPABOUHYIO HMH(OpMAILKIO, a
TaK)Ke CBEJEHHMA O IOpAAKEe TONy4YeHUs HHGOpPMalMK 3asBUTEISAMU IO BOIpOCaM
MpeIOCTaBIEHNs MYHUIUIIAIBHON YCIyTH U YCIyT, KOTOPBIE SABIISIOTCS HEOOXOAMMBIMHU
W 00s3aTeNbHBIMU Ul TIPEJOCTaBICHUsS MYHHUIMIIAIBHON YCIYI'H, CBEICHUH O XOze
MPEI0CTABIEHNS MyHUIIATIAIBHON yCIyTH, YCTAHOBJICHHOM B HACTOSIIEM IOJpa3ieIie.

Pa3nen 2. CTanaapT npexocTaB/ieHHs] MyHHIUNAIbHOR YCJIyTH
2.1. HaumeHOBaHHEe MYHHIHNIAJbHOH yCIyTH

HaumeHoBaHWE MYHMLMIIAJIBHOM YCIYI'M — NPEIOCTaBJICHHUE uHpopMauu 00
OUYEePETHOCTHU MPEJNOCTABICHUS KUIBIX IIOMEIIEHHUI Ha YCIIOBHUAX JIOroBOpa COLUAIBHOTO
HaliMa.

2.2. HanmMeHOBaHHE OPraHa MeCTHOI'0
camMoynpaBJieHHsl, NPeA0CTABJIAIOMEro MyHHIHNAILHYIO yCIyry

Ot umeHH AaMmuHUCTpanmu ropoga KocTpombl MyHHIMIIAIBHYIO YCIyry IO
NPENOCTABICHIIO HHMOPMALMU 00 OYEPEJHOCTH MPENOCTABICHHS JKUJIBIX TOMEIICHHH
HA yCJOBHAX JIOTOBOpA  COLMAIBHOrO  HaiiMa  OCYWIECTBISCT — YIpaBICHHE
MMYIIECTBEHHBIX M 3€MENbHBIX OTHONIeHHH AnMuHHCTpauuu ropoia Kocrpomsr B
coorBercTBUH ¢ IllonoxkenueM 00 VYrmpaBieHMM WMMYIICCTBEHHBIX U 3€MEJIBHBIX
oTHOWIEHWH AamuHucTpaimu ropoja KocTpombl, YTBEpPKIACHHBIM IIOCTaHOBICHHEM
Anvunnctpanuu ropoaa Kocrtpomsr ot 23 mapra 2015 rozxa Ne 604.

2.3. Pe3ybTaT npeaoCcTaB/IeHHs MyHHUHNAIBHOH yCIyrH

2.3.1. Pe3yabTaToM MNpEeIOCTaBICHHA MYHHUIMNATbHOW YCIYyrd ABIACTCS
NPUHATAE PELICHHUS:

a) 0 mpeaocTaBIeHUH WHGOpPMALMH 00 OYEPEeHOCTH MPENOCTABICHHSA KHIIBIX
MIOMEINEHHH Ha YCIOBHUSX JOTOBOPA CONMATIBHOrO Haima;

6) 06 OTKa3e B MpeoCTaBIeHIN HHPOpMALMK 00 0YEPEIHOCTH MPEIOCTABICHUA
JKWJTBIX TIOMEIIEHMI Ha YCIOBHAX J0TOBOPa COLMAIBHOrO HalMa.
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2.3.2. Ilpouenypa mpenoCTaBlI€HUS MYHULMMIAJIBHONW YCIYId 3aBepIIacTCs
Bpy4eHHEM (HampaBlIeHHEM) 3asBUTENI0 (TNPEJCTABUTENIO 3asABHUTENSA) OJHOIO M3
CIIEQYIOIUX JOKYMEHTOB:

a) MUChbMa O MPeAOoCTaBIeHUH MH(MOpMaUu 00 OYEepEeIHOCTH IPEJOCTaBIICHUS
JKUJIBIX TIOMELIEHUI Ha YCIOBHUAX JOTOBOpa COLMAIbHOIO HalMa;

0) nmuckMa 06 OTKa3e B MPEAOCTaBICHUY MyHULIUIIAIBHON YCIIyTH.

2.4. Cpok npeaocTaB/JIeHHs MyYHHIHNIAJIbHOH YCIYyrd

2.4.1. Cpok mpenocTaBieHUs MyHHULMNAIBHON ycinyru — 30 KaJeHJapHBIX JHEN
CO JIHA PpErucTpalyM 3ampoca M KOMIUIEKTa [JOKYMEHTOB, HEOOXOAMMBIX I
NPeI0CTaBICHU MyHULIUIIAIBHOMN YCIIyTH, B Y IIPaBICHUH.

242. B cayyae TmDOCTYIUIEHMs 3asdBJIIEHHMS M KOMIUIEKTa JOKYMEHTOB,
HEOOXOMMMBIX JUIS TPEAOCTABICHUS] MYHULMMNAIbHOW yciuyru yepe3 MOILI, cpok,
yKaszaHHBIN B myHKTe 2.4.1 ucuucnsercs co aua nepenadd M®I] Takux N0KyMEHTOB U
3asBJICHUS B Y IIpaBJICHUE.

2.4.3. B HCKIIOYHTEIBHBIX ClIydasx, a TakKe B Claydae HEoOXOAUMOCTH
MOJy4YEeHHMss JOKYMEHTOB M  CBEJICHUH, HEOOXOMWMBIX I  IIPENOCTaBJICHHUS
MYHHUIIUIIATBHONW YCIIyTH, KOTOpbIE MOAIEKAT HCTPEOOBAHUIO IOCPEACTBOM CHCTEMBI
MEXKBEJOMCTBEHHOI'0 B3aMMOJEHCTBUS OO OT TpeThux Jul, cyObekToB Poccuiickoii
denepalu, UHBIX OPraHOB MECTHOIO CaMOYIIPaBJI€HMs, HAYaJbHUK YIIpaBjieHus, Jubo
YIIOJITHOMOYEHHOE Ha TO JIMLO, BIPaBe MPOUIUTE CPOK NPENOCTABICHHS MYHHIUIAIBHOM
yeryrn He Gonee yeM Ha 30 KajleHIOApHBIX JHEH, yBEJAOMHMB O IPOJUICHHH CpOKa
IPeIOCTaBJICHUS. MyHULIMIIATEHOM YCITyTH 3asBUTENS (MIPeICTaBUTEs 3asBUTEIA).

Ecinu mocneHuii 1eHb CpoKa MPUXOAUTCS Ha HepaOOo4Hii 1eHb, JTHEM OKOHYAHUSA
Cpoka cuuTaeTcs OyvKkalmii creTyroluii 3a HUM pabo4uii JI€Hb.

24.4. IlpuocraHOBIEHWE  NPEJOCTABICHUS  MYHULMIAIBHOM  YCIyrH
JEeUCTBYIOIIUM 3aKoHOoAaTeabCTBOM Poccuiickoit denepanuy He PeayCMOTPEHO.

2.5. IlepeyeHb HOPMATHBHbBIX IPABOBLIX AKTOB,
pPeryJHpYOIHX NpeJoCcTABJIeHHe MyHHIHNIAIbHOMH YCIyrH

2.5.1. MyHuuunanpHas yclyra IMpeJoCTaB/II€TCs B  COOTBETCTBHHM  CO
ClIeIyIOLMMU HOPMAaTUBHBIMH IIPaBOBBIMH aKTaMMU:

a) XuwmmuaeiM koxekcoM Poccuiickoit @enepamun ot 29 nekabps 2004 roxa
Ne 188-®3 («CobOpanue 3akoHojarenbcTBa Poccuiickoii ®exepauuu», 3  sHBaps
2005 roga, Ne 1 (gacts 1), ct. 14);

0) ®enepanbHbIM 3aKOHOM OT 6 okTsaOpst 2003 roma Ne 131-®3 «O6 o6mux
NPHUHIMIIAX OpraHU3allMd MECTHOro camoymnpasieHus B Poccuiickoit ®enepanmn»
(«Cobpanme 3akoHomatenscTBa Poccuiickoit @enepanmun», 6 okta6psa 2003 roxa, Ne 40,
cT. 3822);

B) ®enepanpHbiM 3akoHOM 0T 27 mrons 2010 roga Ne 210-®3 «O6 opranuzanmu
TPEeN0CTaBIeHHs] TOCYAapPCTBEHHBIX M MYHUIMNAIBHBIX ycayr» («Poccuiickas raseran,
Ne 168, 30 mrons 2010 roma);

r) ®enepanbHbiM 3akoHOM OT 27 uroiist 2006 roga Ne 152-®3 «O nepcoHaIbHBIX
nanHeiX»  («CoOpanme 3akoHojatenbcTBa Poccuiickont @enepauum», 31 urons
2006 roma, Ne 31 (1 gacts), cT. 3451);

n) ®enepanbHbiM 3aKoHOM OT 6 ampens 2011 roga Ne 63-@3 «O6 371€KTpOHHOM
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monmuck» («Cobpanue 3akoHojaTenbeTBa Poccmiickoit ®enepauum» OT 11 ampeins
2011 roaa, Ne 15, ct. 2036);

e) DenmepanpHbIM 3akoHOM OT 2 Mas 2006 roma Ne 59-®3 «O mnopsaake
paccMoTpenust oGpautennii rpaxaan Poccuiickoit Denepanum («Poccuiickas raseray,
Ne 95, 5 mas 2006 rona);

%) mocraHosienuem IIpaButensctBa Poccumiickoit Penepauuy OT 25 wmoHA
2012 roma Ne 634 «O Buaax OJJIEKTPOHHOM IIOJAMUCH, HCIOIB30BAHUE KOTOPBIX
JOTyCKaeTcsi TpM OOpaIeHHH 3a TOMy4YeHHEM OCYNapCTBEHHBIX M MYHHIUIATbHBIX
yenyr» («Cobpanue 3akoHOaTeNbCTBa Poccuiickoit denepanumn, 2 mons 2012 roza, Ne
27, ct. 3744);

3) 3akoHoM Koctpomckoit obnactu ot 22 HosOps 2005 roxa Ne 320-3KO
«O TmopsAKe BEICHHS OpraHaMM MECTHOrO CaMOYNpaBJICHWs Ha TEPPUTOPHH
KocTpoMckoii 06nacTd  ydera TIpakiaH B KauecTBE HYKNAIOMMUXCS B IKHIBIX
MOMEIIEHHsX, MPEIOCTABIAEMBIX [0 AOrOBOpPaM COLMATBHOro Haiima» («CeBepHas
nmpasa», Ne 139, 2 gexa6ps 2005 roaa («/lokymenTsr: Criely BrIimyck»);

i) YCTaBoM MYHHIUNAJIBHOrO 00pa3oBaHWUS TIOPOJACKOrO OKpyra TOpoX
Koctpoma («Koctpomckue Bemomocti», Ne 30, 26 miond 2005 roma - 1 aBrycra
2005 roma; Ne 31, 2 asrycra 2005 roma — 8 asrycra 2005 ropxa; Ne 32, 9 amrycra
2005 roma — 15 asrycra 2005 roma; Ne 33, 16 asrycra 2005 roma - 22 aprycra
2005 roma; Ne 34, 23 asrycra 2005 roga — 29 asrycra 2005 roza; Ne 35, 30 aBrycra
2005 roma — 5 centsiops 2005 roza);

K) HACTOAIIUM AMUHHMCTPATUBHBIM PErJTaMEHTOM.

2.5.2. TlepeyeHb  HOPMATHBHBIX  MPABOBBIX  aKTOB,  PEryIHPYIOLIMX
TpeocTaBjieHie MyHULMNATBHOH yeayri (C yKasaHHEM MX PEKBU3HTOB M MCTOYHHKOB
oduIManbHOr0  OMyOJMKOBaHWS), — pasMellaeTcs — Ha opunManbHOM ~ calTe
AJIMHUHHCTpAlMH, B HMHGOPMAILMOHHO-TEIEKOMMYHHKALMOHHOH — CETH «nTepHeT™
(www.gradkostroma.ru), B EIII'Y u PIII'Y.

Vrpasienue — o0ecreyMBaeT — pasMelleHHe M aKTyalu3aluio  [epeyHs
HOPMATHMBHBIX TIPaBOBBIX aKTOB, PEryJHPYIOUHMX IPEIOCTABICHUC MYHULUTIAIBHON
yCJIyrd, Ha CBOEM O(HUIMAIBHOM caiiTe B MH(OPMALMOHHO-TETEKOMMY HUKALIHOHHON
cetn «IHTepHET», a TakKe B COOTBETCTBYIomeM paszene PIIIY.

2.6. IlepedeHb 10KyMEHTOB, HE00XOAHMBbIX
AJIS IPeJOCTAB/ICHHS] MYHHIHNIAIbHOM yCIyrH

2.6.1. VicuepmbIBaIONIMii [epeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH
¢ HOPMATHBHBIMM MPABOBBIMA AKTAMM JUIS MPEJOCTAaBICHHS MYHHIMIATBHON yCIyTH,
MOJUTEXKAIIKX TIPEICTABIEHUIO 3asBUTeNeM (TIPEICTABUTENIEM 3asBUTEIS):

a) 3ampoc O MpPeNOCTaBICHHH MHpopMarmu 00 O4YepeHOCTH MpPENOCTAB/ICHNS
JKITBIX TIOMEIIEHM Ha YCIOBHAX J0TOBOpa COLMATIBHOIrO Haiima 1o ¢opme COrIacHo
MPUIOKEHUIO K HACTOAMEMY AJMHHHCTPATHBHOMY pPEIJIAMEHTY, Ha OymMakHOM
HOCHUTEJIE WK B 3JIEKTPOHHOM BHJE, B 1 9K3eMIULIpE;

6) HOKYMEHT, YJOCTOBEPSIOIMH JHMYHOCTh 3asBATENs JHOO JIMYHOCTH
npejcTaBuTeNs 3asBUTENS (MPM HANMPaBICHHH JIOKYMEHTOB IOCPEACTBOM MOYTOBOM
CBSI3H - €r0 KOIWS, 3aBepeHHas B YCTAHOBICHHOM IMOps/IKe Ha GymMakHOM Hocutene B 1
sK3eMIuIspe (MpeAcTaBlIeHne TOKyMeHTa He TpeOyeTcs, B Cilydae HaNpaBiIeHUs 3ampoca
MOCPENCTBOM OTIPABKH 4epe3 auuHbIi kabuner PIII'Y, a Takoke, ecim 3anpoc MOANHCAH
YCUJICHHOMN KBANM(UIMPOBAHHOM 3IEKTPOHHOM MOAMUCEIO);
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B) JIOKYMEHT, TTOATBEPIKIAIOMMUM TOJHOMOYHS IIPE/ICTABUTEIA 3asBUTEIIS, CCITH C
3ampocoM 00pallaeTcs Mpe/ICTaBUTEND 3asBUTENs (OpUIrHHa a0 KOmwus, 3aBepeHHas B
YCTAHOBJIEHHOM TOpsiAKe Ha OyMaXHOM HOCHTEE WM B SJICKTPOHHOM BHIC, B 1
IK3EMILLAIPE).

2.6.2. 3anpemaercs TpeGoOBaTh OT 3aABUTEIIA (TIPEICTABUTEIL 3asBUTENA):

a) Tpe/CTaBIeHNs JOKyMEHTOB M UH(GOpMAIMH MM OCYIIECTBIICHUS neicTBUM,
Tpe/ICTaBIeHNEe WINH OCYIIECTBICHHE KOTOPBIX HE MNPEeIyCMOTPEHO HOPMAaTHBHBIMH
MPABOBBIMH ~ aKTAMH, PEryJMpYIOIMMH OTHOLICHHMSA, BOSHUKAIOME B CBA3H C
Mpe0CTaBICHUEM MyHMIMITAIBHON YCITyTH;

6) mnpeacTaBIEHUs JOKyMEHTOB W WH(GOpMAlHH, KOTOPBIC HAaXOMITCA B
pacnopsuKEHUH OpraHoB, IpeI0CTaBIIIOIUX MYHHULUTIAIBHYIO yCIyTYy,
rocyJapcTBEHHBIX OpPTaHOB, OPraHOB MECTHOTO CaMOYNpaBJICHUSI H OpraHuzauuii, B
COOTBETCTBMM C HOPMATHBHBIMH TIpaBOBBIMH akTamu Poccuiickoit ®exepaimy,
HOPMATHBHBIME TIpaBOBbIMH akTaMu KocTpomckoil 001acTH, MyHHLMNATLHEIMA
NpaBOBBIMH aKTaMu ropozia Koctpomsl;

B) OCYIIECTBJICHHS EHCTBUI, B TOM YHCJIE COIIACOBAHMH, HEOOXOAMMBIX LA
MONyYeHHs MYyHHUIMTAIBHOM yCIyrM U CBf3aHHBIX C OOpalleHMEM B HHBIC
roCyJapCTBEHHBIE OpTaHbl, OPraHbl MECTHOIO CaMOYNpPAaBJICHMS, OpraHM3alliH, 3a
MCKMIOUEHHEM T[IONyYeHHs YCIyT M TOJNydeHHs JOKYMEHTOB M HH(OpMaIuu,
NPEJIOCTABISIEMBIX B pe3yJbTaTe MPEJOCTABICHMA TAaKMX YCIyr, BKIIOYCHHBIX B
IlepeyeHs HEOOXOAUMBIX M O0A3aTENBHBIX YCIYr Ui TMPEAOCTaBICHHA OpraHaMH
MECTHOTO  camoynpaBieHuss ropoja KocTtpombl — MyHMIMIAIBHBIX — yCIyr —H
NPeI0CTaBIISAIOTCS OpraHu3aLusIMH, y4acTBYIOIIUMH B Ipe10CTaBICHUH
MyHHIHMIATBHBIX YCIyT, YTBEPXKIEHHBIH pereHueM JlyMbl ropoja Koctpomer ot 27
suBaps 2012 roga Ne 6;

r) TpeACTaBieHHs [IOKYMEHTOB W HH(OpMAIMM, OTCYyTCTBHC H (nm)
HEJOCTOBEPHOCTh KOTOPHIX HE YKAa3bIBAIMCh MPH IMEPBOHAYAILHOM OTKase B IPHEME
JOKyMEHTOB, HEOOXOAMMBIX Ui MPENOCTABIEHUS MYyHHIHMIAILHOMW YCIyTH, mubo B
TIPEIOCTABIEHAN MYHHIIMIIAJIBHON YCIIYTH, 32 HCKIIOYECHUEM CIICIYIOIIHX CITy4acB:

p3MeHeHue TpeOOBaHMI HOPMATHBHBIX [PABOBBIX AKTOB, KacCarolIMXCs
NpeJOCTaBIeHUs MyHHUIHUIIAIBHOM yCIIyTH, I0C/Ie NIEPBOHAYAIbHON N10/1a4H 3asBICHHA O
TPEOCTaBICHUN MyHUIMIIATBHON YCITyTH;

HaTYMe OMMOOK B 3asABICHHU O IPENOCTABICHUM MYHHMLMIIAIBHON yCIYTU U
JOKYMEHTaX, TOJaHHBIX 3afBUTENEM II0CIe MEPBOHAYAIBHOrO OTKasa B INPUEME
JOKYMEHTOB, HEOOXOAMMBIX UL NPEIOCTABICHUS MYHHIHMIATBHON yCIIyrH, 6o B
TpeI0CTaBICHUH MYHUIMNAIBLHON YCIyrd 1 HE BKIIOUCHHBIX B NpeJCTaBICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

MCTeYeHHe CpOKa JeHCTBHS IOKYMEHTOB WM M3MEHeHHe MH(OpMaluu mocie
[epBOHAYAIBHOTO OTKa3a B MPHEME JTOKYMEHTOB, HEOOXOIMMBIX ISl MPEAOCTABICHHA
MYHHIIANIAIBHOM YCITyTH;

BBISBJICHHE JOKYMEHTAIBHO MOATBEPYKACHHOTO (aKTa (MPU3HAKOB) OIIMOOYHOTO
WA TIPOTHBOMPABHOro neiicTBuA (Oe3elicTBus) NOKHOCTHOTO JIML@A VYnpasneHus,
MYHHIIMNAIBHOTO ciIykamero, paborauka ML npy nepBoHa4ajbHOM OTKA3€ B IPUEME
JIOKyMEHTOB, HEOOXOJMMBIX JUIs MPENOCTABIEHHUS MYHHIHMIATILHOM yCIyTH, 6o B
TpeoCTaBIEHAN MYHHIMIAIBHOR yCIyrH, O 4eM B NHCbMEHHOM BH/C 32 NOIMHMCLHIO
pyKoBouTeNs YrpasiaeHus, pykosoaurens MOL[ mpu nepBOHaYaIbHOM OTKase B
npreMe JIO0KYMEHTOB, HEOOXOJMMBIX IS NPEIOCTABICHNS MYHULIUNATBHON YCIIyTH,
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YBEJOMIISETCS 3asBHUTENb, a TaKKe MNPUHOCATCS M3BUHEHHA 3a JIOCTABJICHHBIC
Heyao0cTBa.

2.7. Tpe6oBaHus, IpeAbsBJsieMble K J0OKyMEHTaM.
Heo0X0AHMBIM /ISl MOJTyYeHHS] MyHHLIHNAJbHOH yCIyr

2.7.1. JIOKyMEHTHI, IpeIoCTaBiIsieMble 3asBUTENEM (TPEICTABATENIEM 3asBUTEIIS),
JIOJDKHBI COOTBETCTBOBATH CIIEAYIOMIUM TPEOOBAHUAM:

a) TeKCTHl JOKyMEHTOB JOJDKHBI OBITh HalMCaHbl pa3oopYMBO OT PYKH WM NpHU
TIOMOILM CPEJICTB JIEKTPOHHO-BBIYMCIIUTEIBHON TEXHUKH;

6) hammIus, UMsI X OTYECTBO (NP HAIMYMH) 3aSBUTEIIS, €TI0 MECTO JKUTEIbCTBA,
tesedoH (MpU HATMYUH) JOJDKHEI OBITH HAIIMCAHBI OTHOCTBIO;

B) JOKYMEHTBI HE JOJDKHBI COIEPKATh MOAYUCTOK, PUITUCOK, 3a4EPKHYTEIX CII0B
¥ MHBIX HEOTOBOPEHHBIX UCTIPABJICHMIA;

I') JOKYMEHTBI HE JIO/DKHBI OBITH MCTIOJHEHBI KapaHJalloM;

1) IOKYMEHTBI HE JO/DKHBI MMETh CEPhE3HBIX TMOBPEIKICHHHN, HATMYNUE KOTOPBIX
JIOIyCKaeT HEOJHO3HAYHOCTh UX TOJKOBAHHS.

2.7.2. JloKyMeHTHI, HEOOXOJUMBIE Ul MOTy4EHHs MYHHLUITAIBHOM YCIYTIH,
NPEACTAB/IAIOTCS B MOMIMHHMKE JMOO B KONMAX, 3aBEPACMBIX CIELHATNCTOM
Vnpasnenus wix M®L] B ciydae npeaocTaBieHus MyHHIUIATBHOM YCIyTd B M®I] Ha
OCHOBAHHH TIPEICTaBIEHHOIO MOVIHHHUKA 3TOTO JOKYMEHTA.

2.7.3. BasgBurens (NpeACTABUTENb 3asBUTENsA) MOXET IOJAaTh 3ampoc O
TOJTy4eHNH MYHHIUIATBHON YCIYTH B 3JIEKTPOHHON (OpMeE C HCTIONB30BAHHEM PIIT'Y.

2.7.4. B coorBeTcTBHMM cO cTaTheii 6 ®emepanbHOro 3akoHa OT 6 ampens
2011 roga Ne 63-®3 «O6 31€KTPOHHOM MOAMHCH» HHPOPMALHSA B SJIEKTPOHHON (opme,
MOINUCAHHAS KBAIM(UIIMPOBAHHON 3JIEKTPOHHOM MOMHUCHIO, TPU3HACTCS JIEKTPOHHBIM
JIOKyMEHTOM, PaBHO3HAYHBIM JOKYMEHTy Ha OyMa)XHOM HOCHTENE, MOANUCAHHOMY
COGCTBEHHOPYYHON MOAIKMCHI0, KPOME Clydas, eCiu (eiepalbHBIMU 3aKOHAaMH HIIH
NPYHAMAEMBIMH B COOTBETCTBMM C HMMH HOPMAaTHBHBIMH IIPAaBOBBIMA aKTaMH
YCTAaHOBJICHO TpeOOBaHHE O HEOOXOAUMOCTH COCTABJICHHSA JOKYMEHTA MCKIFOYUTCIBHO
Ha OyMa)KHOM HOCHTEIIE.

2.7.5. 3anpoc u HeOOXOAMMBIE IS IOJYYEHHS MYHHIHUNAIbHOH YCIyrd
JOKYMEHTBI, TPELyCMOTPEHHBIe IyHKTOM 2.6.1 HacTosiiero AIMHHHCTPATHBHOTO
perjaMeHTa, [peJOCTaBICHHBIE  3asBUTENEeM  (IIPEACTAaBUTEIEM 3asABHUTENS) B
EKTPOHHOM GopMe, YAOCTOBEPAIOTCS SICKTPOHHOH IOAIMKCHIO:

3ampoc  yHAOCTOBEpSeTCS INIPOCTOM  3JIEKTPOHHOM — MOANMCBIO  3asBUTCIIS
(mpeacTaBUTEIS 3asBUTENIA);

JIOBEPEHHOCTb, MOATBEPIKAAOMAs MPaBOMOYNE HA OOpaIleHUE 32 MONYYECHUEM
MYHHIMNATBHOW YCIyTH, BBIJaHHAs OpraHU3allMeH, yIOCTOBEPACTCS YCUJIEHHOM
KBAJIM(HUIMPOBAHHOM 3JIEKTPOHHOH MOIMKUCHI0 MPAaBOMOYHOIO JOJ/KHOCTHOIO JIHIA
OpraHM3alv{, a JOBEPeHHOCTh, BBIIAHHAS (HU3MYCCKUM JIHILOM, - YCUJIEHHOM
KBATM(UIUPOBAHHOMN 3JIEKTPOHHOMU MOMKMCHIO HOTApUyCa,

WHBIE JIOKYMEHTHI, MpHIaraeMble K 3ampocy B (opme S7IeKTPOHHBIX 00pa3oB
GyMaXHBIX JOKYMEHTOB (CKaHHMPOBaHHBIX KOIHif), YIOCTOBEPAIOTCA AJIEKTPOHHOM
MOQMMCHIO B COOTBETCTBMM ¢ TpebGoBaHMsMHM mocTaHOBiIeHUs IIpaButenscTBa
Poccuiickoii ®enepanmu ot 25 mions 2012 roma Ne 634 «O Bugax SIEKTPOHHOH
MO/NUCH, WCIIOJIB30BAHME KOTOPHIX JOMycKaeTcs Hpu OOpalleHHH 3a IOJIy4YeHHEM
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roCyJIapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIyI».

2.7.6. Eciu  HampaBieHHble  JOKYMEHTHI  TOAINMCAHbl  yCHJICHHOH
KBaTM(UIMPOBAHHON 3JIEKTPOHHON MOJNUCBIO B COOTBETCTBHU C TpeOOBaHUAMHU
3aKOHO/IaTeIbCTBA, MPEJOCTABICHHE OPUIMHAIOB M CBEPKa C JJIEKTPOHHBIMU BEPCHAMU
JIOKyMEHTOB He Tpebyercs. B mMHOM ciydae 3asBuTENb (TPEICTABUTEND 3asBUTEIS)
TPEJOCTaBIISAET OPUTHHATBI JIOKYMEHTOB B YTPaBICHHE [UIA CBEPKU C SICKTPOHHBIMH
BEpCUAMH JOKYMEHTOB IOCNIE TMOJyYeHHs YBEAOMJICHHA O TPUHATHA 3ampoca K
PacCMOTPEHHUIO.

2.7.7. Jlns momydeHus cepru(uKaTa yCHIEHHOW —KBAaIM(QHUIMPOBAHHOH
9IEKTPOHHOMN TIOMNKCH 3asBHUTENb (IIPEJCTABUTENb 3asABUTEIS) NOJIKEH o0Oparutbes B
YIOCTOBEpAIOIIMIA ~ LEHTp,  BKIOYeHHbH B IlepedeHp  yNOTHOMOYCHHBIX
YIOCTOBEPSIONMX ~ LEHTPOB  €IMHOM  CHCTEMBI  YIOCTOBEPSIOUMX  LEHTPOB,
chopMupoBaHHEI MUHHCTEPCTBOM CBS3M M MAacCOBBIX KOMMYHHKAlUH Poccuiickoii
denepanuu.

2.7.8. 3asBUTENSM TNPEIOCTABIAETCS BO3MOXHOCTh JUIs [PEIBApPUTEIbHOM
3aIMCH HA TIPE/ICTABJICHUE JOKYMEHTOB ISl TIOTyYEH s MyHALIMITAIbHOH YCIIyTH 1 (nm)
JUIS TIONMyYEeHHUs pe3y/ibTaTa MyHHIMNANBHOH ycayru. 1IpeaBapuTenbHas 3amnnch MOXKeT
OCYILECTBIIATECA 3asBUTEIEM B YTIPaBJICHUM IPU JINYHOM OOpAIICHUH, IO TeneoHy
(4942) 31-33-15, B M®II, a TarKe MOCPEICTBOM 3aMMCHU C UCTIOTBE30BAHUEM PITTY.

Tlpy mpenBapUTENbHON 3alMCH 3asgBUTENb COOOWIACT CBOM (aMIIMIO, MMS,
0TuecTBO (DU HATHYMHM), a[PEC MECTA JKUTENBCTBA, KOHTAKTHBIH TeedOH U Kelaemble
JaTy ¥ BpeMs MpeACTaBleHus N0KymeHToB. [IpeaBapuTe/ibHas 3alich OCYIIECTBIACTCA
myreM BHeceHus uH(popMaimu B JKypHan MpeABapUTENbHOW 3aricH 3asBUTEIIEH,
KOTOPKIN BeJeTcss Ha OyMaKHOM HITH JICKTPOHHOM HOCHTEIIAX. 3asBUTEIIO cOO0IaeTcs
Jata U BpeMs MPeICTABJIEHUs JOKYMEHTOB HA TOJNy4eHHE MYHHIMNATBHON yCIyrd u
HOMep KaGMHeTa MpueMa JOKYMEHTOB, B KOTOpBIH CiefyeT 00paTHThCs (Tpy HATTMYUHU
BO3MOJKHOCTH), @ TAKKE J1aTa U BpeMsi [OydeHH s pe3yibTaTa My HUIMIAIBHON YCIyry 1
HOMep KaOWHeTa BBIAAYM pe3ysibTaTa MyHHLMNATBHOH yCIyrd, B KOTOpBI cheayer
oOpaTHuThCs.

B ciyyae ecnu 3asBUTENEM HCIONB3YeTCs BO3MOXHOCTH npeaBapUTEIbHON
3aIMCH HA MPEICTABJICHNE JOKYMEHTOB ISl Oy 4eHMs My HULIMIIATIBHOH yCIlyrH 1 (nm)
Ui TIOTy4eHUsl pe3yJIbTaTa MYHMIMMATbHOM YCIYrd C HMCIOIb30BaHUEM PIITY emy
HAMpAaB/IAETCS YBEAOMJIECHHE O NpPUOIMKCHUH JaThl MOAaYH JOKYMEHTOB H (nn)
MOJIyYeHHs pe3y/IbTaTa MyHULUIIATBHON YCITYTH.

B ciyuyae eciu 3aABHTEIEM HCIOJIB3YETCS BO3MOKHOCTD IpeABapUTEIbHOM
3amuck yepes M®LI, 3asBuTeNI0 cOOOMAETCs jaTa U BpeMs NpEeACTaBICHIA JOKYMCHTOB
Ha MOJTyYeHHE MYyHULHMIIAIBHOM YCIyrHd, a Taloke JaTa U BPEMS IOTY4CHHA pe3yabTara
MyHHUIUMATbHOW ycmyrd. IlpueM JOKYMEHTOB Hepes M®I] ocyuecTBiaseTcs ¢
MCIIOIB30BAaHUEM DJIEKTPOHHOM CHCTEMBI YIIPABJICHHUS 04EPE/IBIO.

2.8. IlepeveHb HeOOXOAHMBIX H 00513aTeJIbHBIX
YCJIyT /1Sl IPeJ0CTABICHHs My HHIMNIAILHOH yCIyrH

J{nist OTy4eHusl MyHUIUITAIBHON YCIyTH MOJTy4eHHE YCIyT, KOTOPBIC SBJIAIOTCA
HEOOXOIMMBIMA ¥ 00S3aTEIbHBIMU ISl TIPEIOCTABICHHS MYHULMIATBHON yCIyTH, HE

Tpebyercs.

2.9. OcHoBaHHs JJIsi 0TKAa3a B IpHeMe I0KYMEHTOB,
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Heo0X0JHUMBbIX JJIfl NpeJoCTaBJIeHUHA MyHHllllllaJleOﬁ YCiayru

2.9.1. OcHOBaHus Ul OTKa3a B PUEME 3arpoca U JOKyMEHTOB, HEOOXOMUMBIX
JUIS TIPEIOCTABIICHUS MY HULIMIATBHOM YCIIYTH, MOMYYEHHBIX OT 3as{BUTEI HA OyMaxHOM
HOCHUTele, 3aKOHOAaTeIbCTBOM Poccuiickoii ®eepaniny He MPEyCMOTPEHBL.

2.9.2. OcHoBaHMs JUIs OTKaza B IIpHEME K pPacCMOTPEHHIO 3ampoca U
JOKYMEHTOB, TOJIy4€HHBIX OT 3asBUTENS B YOpME dJIEKTPOHHOTO JOKYyMEHTA:

a) eciu 3ampoc B OJIEKTPOHHOM (opMe TMOINMCaH ¢ WCIONB30BAHUCM
3J1€KTPOHHOM MONMCH, HE NIPUHAJIeKAIIECH 3aIBUTEIIO;

6) ecau 3ampoc MOCTYIHJ C HE3allOJHEHHBIMH MOJAMM, MPEeIyCMOTPEHHBIMHU
dopmoii 3ampoca, SBIAIOMIEHCS MPHIOKEHUEM K HACTOSIIEMY AIMUHHCTPATUBHOMY
peryiaMenTy,

B) K 3ampocy B OIEKTPOHHOM (opme NPUKPEIUICHBI JOKYMCHTEL, HE
COOTBETCTBYIOIIME IIEPEYHIO JOKYMEHTOB, HEOOXOIMMBIX VI  MpPCAOCTAB/ICHHSA
MYHMIMIIATBHOH ~ YCIyrH,  MPEAYCMOTPEHHOM  IyHKTOM 2.6.1  HacToAIIETO
AIMUHHCTPaTMBHOTO ~ perJlaMeHTa W/WiM HE TOANMCAHHBIC COOTBETCTBYIOLLEH
9JIEKTPOHHOM MOJAIMKCEHIO;

r) BHISIBICHHE B pe3yJIbTaTe IPOBEPKH YCHICHHOH KBaJIM(PULIMPOBAHHOMN
NEKTPOHHOM TOANMCH HECOONIOCHHUS YCTaHOBICHHBIX cratheit 11 DenepanbHOrO
sakoHa or 6 ampenas 2011 roma Ne 63-@3 «OG 3NMEKTPOHHOH MOIIACH) yCIIOBUI
NpU3HAHKSA €€ JIeHCTBUTETBHOCTH.

2.10. OcHoBaHHM# JJIsi IPHOCTAHOBJIEHHS HJIM 0TKA3a B NPEA0CTaBIeHHH
MYyHHIHIAJIBHOH yCIyrd

2.10.1. OcHoBaHuii /IS TIPHUOCTAHOBICHHA  MYHHLWIIAIBHOH  YCIyTH
3aKoHOMaTeIbeTBOM Poccuiickoil @enepaiiun He peyCMOTPEHO.

2.10.2. OCHOBAHMSMH Ui OTKa3a B MPEIOCTABICHHU MYHHUIMIAIbHON yCIyTH
SIBIISIIOTCS :

a) HempeCTaBleHHe 3asBUTENEM (IPeICTaBUTEIEM 3agBUTENS) JIOKYMEHTOB,
NpeyCMOTPEHHBIX IyHKTOM 2.6.1 HacTosmero AJMHHUCTPaTHBHOIO PpErIaMEHTa,
OTBEUAIOIMX  TpPeOOBaHHAM, YCTAHOBICHHBIM  IOAPA3/IeioM 2.7  HacTOSAILEro
AIMHHHCTPATHBHOIO PETJIAMEHTA;

6) orpaHuYeHWe JOCTyma HWH(OpManuM, yCTAHOBJICHHOTO benepaabHEIMH
3aKOHAMH;

B) 3afBUTE]b HE COCTOMUT Ha y4ere B AJMUHHCTpalUH ropoaa KoctpoMmsl B
KayecTBE HYKJAIONIETOCS B JKWJIOM IOMCILICHUHM, INPEIOCTABISACMOM IO JIOTOBOPY
COLIMAJILHOTO HalMa;

r) IpeJoCTaBjieHHE 3alpaluBacMoi HHGOPMALMKM HE BXOAUT B IMOTHOMOUHA
YnpasiieHuS.

2.11. TlopsiioK, pa3Mep H OCHOBAHHS B3UMAHMS roCyIapPCTBEHHOMN MOLITHHEL
HJIH MHO# NUIATHI, B3MMAaeMoii 3a IpeJoCcTaBIeHHe MyHHLUHIAIbHOH yCIyrH

MyHHIMNAIbHAs yCITyTa NPeI0CTaBIseTcs OecIIaTHO.

2.12. CpokH 0’KHIaHHS B 0OYepead NpH nojave 3asBJICHHs 0 MPEI0CTABICHHH
MYHHIMNAJIbHOM YCIYTH, NOJY4eHHsl Pe3y/IbTaTa Npe1oCcTaB/IeHHUs]
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MyHlfllll'll'[aJ'lbl'IOﬁ YCJIYIH, perucTpal 3asiBJICHHSA

2.12.1. MakcuMaJbHBIN CpPOK OXHIAaHWA B OYEpeIu MpHU IoJade 3ampoca o
TpeJOCTABIEHUI MyHHLMIIATBHON yCIIyTH COCTABIISET 15 MUHYT.

2.12.2. MakcuMabHBIM CpOK perucrpanuu 3amnpoca B JKypHajie perucrpaunnu
3asBJICHUI COCTAB/IAET 15 MUHYT C MOMEHTA €ro NMOCTYIUIEHUs B Y IIpaBlICHHE.

2.12.3. MakcuMaJIbHBIN CPOK OJKHMIaHWs B OYEPENH IPH IMOTYYCHUH pe3yJibTara
TpeIOCTABICHUS MyHULIUIATBHON YCIIyTH COCTABISET 15 MUHYT.

2.13. TpeOoBaHus K NOMEIIEHHSM,
B KOTOPBIX NMPEA0CTABIAETCH MyHHIHNIAIbHAA yCIyra

2.13.1. 3nanue, B KOTOPOM HEMOCPEACTBEHHO MPEIOCTABIACTCS MyHHULUIATbHASA
ycnyra (Janee — 3/aHue), paclonaraeTcsi ¢ y4eToM TPaHCIIOPTHOH JOCTYIHOCTH (BpeMs
IyTH JUI TPXKJIaH OT OCTAHOBOK OOIIECTBEHHOTO TPAHCNOPTA COCTaBisieT He Oomee 15
MMHYT TIEIIMM XO0M) U 0GOpYIOBaHO OTJAEIbHBIMM BXOJaMHU isi CBOOOZHOrO JOCTyma
3asBUTEJIEN B IIOMEIICHHE.

2.13.2. LleHTpanbHbIil BXOJ B 34aHKe 060py10BaH HHPOPMALIMOHHON TaOIMIKOMI
(BBIBECKOIT), cozieprKaniell HHGOPMALIHIO O HANMEHOBAaHHUH 1 rpaduke paboThl.

2.13.3. Ha Teppuropuyu, NpWIeraomeid K MECTOPACIOIOKCHUIO 3/aHus,
0GOpy/IyroTcsl MecTa JUisi IApKOBKM aBTOTPAHCTIOPTHBIX cpeacTB. Ha crosHKe J0MKHO
OBITH HE MEHee 5 MecT, U3 HMX He MeHee 10 MpOIEHTOB MeCT (HO HE MEHEEe OJHOrOo
MecTa) - JUIS TapKOBKH CIENUAIbHBIX TPAHCIIOPTHBIX CPEJICTB JIMIl C OrpaHUYCHHBIMU
BO3MOYKHOCTSMH TepeaBwKeHus. JlocTyn 3asBuTesell K MapKOBOYHBIM MECTaM ABJIAETCA
OecruIaTHBIM.

2.13.4. B umensix co3JaHMs YCJIOBHH JOCTYIHOCTH 3[aHWii M yCJIOBUM
JIOCTYIHOCTM ~ MYHHIMIIAIBHOM  YCIyrW  HMHBaIMAaM, AJMHUHHCTpaLus, MOI]
obecreynBaeT:

a) yciaoBusl sl GECHpensaTCTBEHHOrO J0CTyna K 3gaHuAM!, a TaKKke Ui
GecrpenaTCTBEHHOTO [0JIb30BAHHS CPEICTBAMHM CBA3M U MH(MOPMAIIH;

6) BO3MOKHOCTB CAMOCTOSITE/IEHOTO TIePEeIBUKEHHS 110 TEPPUTOPUH, HA KOTOPOH
PACIIOJIOKEHBI 3JaHUS, a TAKKe BXOJa B TAKHE 3[aHUA U BBIXO/Ia U3 HUX!

B) B TOM YHKCIIE C UCTIOIb30BaHUEM KPECI1a-KOJISCKH;

r) COMPOBOXKIEHHE WHBAIWIOB, UMEIOIIMX CTOMKHE paccTpOHCTBA (YHKIHH
3peHHs M CAMOCTOSTENIBHOTO MIEPEIBIDKEHNS, ¥ OKa3aHUE MM IIOMOIIHM B NEPEABIIKCHIN;

1) HaLIexamlee pasMelieHHe OOOpYJOBaHMS W HOcHTeNned HHpopMaIuy,
He0OXOMMMBIX IS obecriedeHus: GecrpensTCTBEHHOr0 I0CTyIa HHBAJIIMIOB K 3JaHHAM U
K yCIIyraM C y4eTOM OTpaHMYEHHUH UX JKU3HECATEIbHOCTH;

e) nybmupoBaHMe HEOOXOAMMOH ISl MHBAIMIOB 3BYKOBOWH H 3pHUTEIBHOH
uHQpOPMALIMK, a TaKKe HAANMCEH, 3HAKOB M MHOW TEKCTOBOM M rpaduyeckoi
MH(GOPMAIMY 3HAKAMH, BBITIONHEHHBIMH PENbe(HHO-TOUCTHBIM mpudtom bpaiis,
JIOIYCK Cyp/IOTepeBOAYMKA ¥ TH(HIOCYpAOTIEPEBOAUNKA;

)K) JONYCK B 34aHUs COOAaKM-NIPOBOJHHMKA TMPH HAIMYMM JIOKYMEHTAa,
MOATBEPIKAAIOIIETO €€ CreluanbHoe 00ydeHHe U BbIIaBaeMoro 1o Gpopme 1 B NOPAIKE,
KOTOpble  OMpenensiorcs — (GeIepalbHBIM  OpPraHoOM  HCIOJHHTENBHOH  BIIACTH,

: NMPUMEHAKOTCA C 1 monst 2016 roga UCKJIIOYMTEIBHO KO BHOBb BBOJMMBIM B 3KCIUTyaTaUMIO WIH NPOLICAITAM
PEKOHCTPYKLMIO, MOACPHHU3ALHIO 31aHUAM
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OCYLIECTBJISIOIUM (YHKIUH I10 BEIPabOTKE U pealu3aluyl TOCYIapCTBEHHON MOIUTUKH
¥ HOPMaTHUBHO-IIPABOBOMY PETYJIMPOBaHUIO B chepe COLUATBHOM 3aIMUTH HACEIEHHUS,

3) OKasaHWe IIOMOINM HMHBAJIHMIAM B MPEOJOTECHHH OaphbepoB, MEMIAIOLINX
TIOJTIyYE€HHUIO UMH YCIIyT HapaBHE C JPYTUMH JIUI[AMH.

2.13.5. B cioy4asx, eciu CyLIECTBYIOIIME 3JaHUS HEBO3MOKHO ITOJHOCTBIO
NPHUCTIIOCOOUTE ¢ Y4eTOM MOTpeGHOCTel WHBATHMIOB, COOCTBEHHMKH 3TUX 3JaHHUH 10 UX
PEKOHCTPYKLUMH WM KalUTaJIbHOIO PEMOHTA JOJIKHBI MPUHUMATH COIVIACOBAHHEIE C
OTHUM M3 OOIIECTBEHHBIX O0BEIMHEHMII MHBAIUAOB MEpHI Ui 00ECTeYeHHs 10CTyIa
WHBAJTHIOB K MECTy IMPEIOCTaBJICHUs MYHULMIAIBHONH yciyrdn mubo, KOorma 3To
BO3MOJKHO, 00€CIIEYNTh MPEIOCTABICHUE MYyHULIUNAIBHOM YCIYTH 110 MECTY JKHMTEIHCTBA
UHBAJIU/A WIN B JUCTAHIIMOHHOM PEXHUME.

2.13.6. Mecta oxugaHMs B OuYepeld Ha NPEACTABICHHE WIH IIOJyYECHHE
JOKYMEHTOB O0OpYJIOBaHbI CTYJIbSIMU (KPECEIbHBIMU CEKLUSAMHU, CKaMbsIMH), MECTAMHU
0O0IIECTBEHHOTO M0JIb30BaHUS.

2.13.7. Tlomemenuss mnpuema TrpaxaaH o0OpyI0OBaHEl WH()OPMAIMOHHBIMH
TabIUYKaMH ¢ yKa3aHHEM:

a) HAMMEHOBAHMs CTPYKTYPHOTO NOJIpa3/ieieHus Y IpaBIeHUS;

0) HOMEpa TOMEIICHUS;

B) pamMmIuK, UMEHH, OTYECTBA U JODKHOCTHU CIEIHAIUCTA;

') TEXHUYECKOT 0 NepephiBa (IIPH HAJTUYHH);

2.13.8. [IpueM rpaxaan OCyIIECTBISIETCS B CHELMAIBHO BBIJEICHHBIX JUISL 9TUX
neneil MoMeueHusX, BKIIOYAlomMux B ceOs Mecta Uis 3aloJHEHUsT JOKYMEHTOB H
UH()OPMHUPOBAHUS TPaXJaH;

2.13.9. IlomeeHus COOTBETCTBYIOT YCTaHOBJIEHHBIM CaHUTApHO-
SMUIEMUOIOTUYECKHM MpaBwiaM U 0OOpYyIOBAaHbI CPEACTBAMM IOXKAPOTYLICHUS U
OTIOBEIIECHNUS! O BOZHUKHOBEHHH YPE3BbIYaliHON CUTYyaIUH;

2.13.10. Kaxnoe pabouyee MecTo crneuuanucra o0OpyJI0OBaHO TenedoHOM,
MIEPCOHATBHBIM KOMITBIOTEPOM € BO3MOXKHOCTBIO JOCTyna K MH(GOpMaUMOHHBIM Oazam
JTAaHHBIX, NI€YATAIOIIUM yCTPOICTBaM;

2.13.11. Ha uadopMallMOHHBIX CTEHIaX pa3MeIlaeTcs cieayrouas nHpopmarms:

a) uHGOpMaLH O MECTe HaXO0XKAeHHUs U rpaduxe paboTsl YIIpaBiIeHuUs, a TAKkKe
MOIT;

6) cnpaBounbie Tenedonsl Ynpasienus, M®L], B Tom uucie Homep TenedoHa-
aBTOMH(pOpMaTopa (MpU HATUYUU TEXHHYECKOH BO3ZMOKHOCTH);

B) anpec oduimaibHOro caiita AaMuHHMcTpanuu ropoaa Kocrtpombsl B
UH(POPMALIMOHHO-TEIEKOMMYHHKALIMOHHOMN CeTH «HTEpHET, COJZIepIKaIIero
UHGOPMALIHIO O MTPEAOCTABICHIN MYHULUMIIAIIBHON YCIIYTH, aJipeca 3JIEKTPOHHOM 110YTHI;

r) TMOpSAOK TOdydyeHuss HMHGOpMALMM  3asABUTESIMM 10  BOIpOCaM
IPEIOCTABICHUS MYHHUIUITAIBHOM YCIYTH M YCIYyT, KOTOPhIE SBJISIOTCA HEOOXOAUMBIMH
U 00s3aTeIbHBIMU [UIS TNPEJOCTABICHUsS MYHHUIMNAIBHON YCIyrH, CBEJEHHWH 0 Xone
NPEAOCTABICHUS MYHHMLMIIAIBHOM YyCIyru, B TOM uucie ¢ ucnonb3oBanuem EII'Y,
Py,

Pasmemaemas Ha cteHAax MH(GOpMauus AOHKHA OBITH JOCTYIHA MHBAJIUAAM H
JIMLIAM ¢ OTPAHUYCHHBIMHU BO3MO)KHOCTSIMUA HapaBHE C JApYIMMH JIMIIAMH.

2.14. Iloka3aTe/H JOCTYNNHOCTH H Ka4yecTBa
MYHHUIHNAJIBHOH YCIyTH
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2.14.1. Tloka3aTeau JOCTYITHOCTH U Ka4ecTBa MPEAOCTABICHUS MYHHUIMIIAIBHOM
yCIyTH:

a) KOJIMYECTBO HEOOXOOUMBIX M JOCTATOYHBIX IIOCEINEHHH 3asBUTEIIEM
(mpeacTaBUTENEM 3asBUTENSA) YTIpaBIeHUS IS MOMYYSHHUsS MYHHLUNAIBHOM YCIyIH He
MpEBBILIAET 2 pas.

Bpems o0meHuss ¢ JO/DKHOCTHBIMM JIMIAMH TIPH  TPEJOCTABIEHUH
MYHULMIIAJIBHON YCIIYTy HE JOJDKHO MpeBhIaTh 30 MUHYT.

0) mpeaocTaB/ieHHE MYHULMIIAIBHONW YCIYTH MOJYKET TaKXKe OCYIIECTBIIATHCS B
M®I[ no npuHUMIIy «OJHOIO OKHa», B COOTBETCTBUH C KOTOPBIM IPEIOCTABJIEHHE
MYHHIMIIAIBHON yCIyTH OCYHIECTBISETCS I0CIE€ OJHOKPATHOro OOpalleHHs 3asBUTEJIS
(mpencrasutTess 3asgBHTENA) C COOTBETCTBYIOLIMM 3allpOCOM O IPEIOCTABIECHHH
MYHHLMIIQJIBHON YCIIyI'M WJIM 3allpocoM, YyKa3aHHBIM B cratee 15.1 ®enepanbHoro
3akoHa oT 27 wmona 2010 roma Ne 210-®3, a B3auMopeiicTBHE C OpraHamw,
NPENOCTAB/ISAIOMMMI MyHHULIMIIAABHBIE YCIyrd, ocyuiectBisercs M®IL] 6e3 yuwactus
3afBUTE]SI B COOTBETCTBMM C HOPMATUBHBIMU IPABOBBHIMH aKTaMH M COIJIAIIEHHEM O
B3aUMO/ICHCTBHUHU.

B) MPENOCTaBICHUE MYHULUMNAIBHOW YCIYTH MOXKET OCYIUIECTBISATECA B
JJIEKTPOHHOM BHJEe ¢ wucnoias3oBaHueM PIIIY (npu  HanuuuM  TEXHHYECKOI
BO3MOKHOCTH);

I) 3asgBUTENIO MpeJoCTaBisercs HHGOpMamMs O XOJe MpPeAoCTaBJICHHS
MYHUIMIIAIILHOMN YCITYTH.

JLis nosty4eHus CBEACHUH O XO1€ IPEJOCTaBICHUsI MyHULIUIIAIILHOMN YCITyTH:

OpU JIMYHOM OOpalleHun 3asBUTENIEM YKa3bIBaeTCsi (Ha3bpIBaeTcs) Jata M
PErMCTPAaLMOHHBIN HOMEp 3ampoca, 0003HaAUEHHBIN B pacluCcKe O MpUeMe JTOKYMEHTOB,
noxydeHHoi ot Ynpasnenus (M®LI) npu nogave 10KyMEHTOB;

npu oOpamenun uyepe3 PIII'Y 3ampoc M JOKyMEHTH IPEICTaBISIOTCS
3aiBUTEJEM II0 JJEKTPOHHBIM KaHalaM CBS3U T[IOCIE IPOXOXKAEHUS MPOIEIyp
aBropusauuu. THpopMupoBaHue O NMpeJoCTaBICHUHA MYHHUIUIIAIBHOM YCIYTH B JaHHOM
Cllyyae OCYIIECTBISETCS IyTEM HAlpaBlICHUS COOTBETCTBYIOLIErO CTaTyca YCIyr, a
TaKKe PELICHHUS O MPEJAOCTaBICHUH MO0 00 OTKa3e B IPEJAOCTaBICHUN MyHHUIIUNIATBHON
YCIYrH B BHJE 3JIEKTPOHHOrO o0pa3a JOKYMEHTa, MOANHUCAHHOTO YIOJTHOMOYEHHBIM
JIMLIOM C UCIIOJIB30BAaHUEM 3JIEKTPOHHOM MOIUCH;

1) cOOII0IeHNE CpOoKa MpeAOCTaBICHUS MyHULUTIAIBHON yCITyTH;

€) coOmoJeHHe CpOKOB OKUIAHUS B OYEpead INpH IPeJOoCTaBICHUH
MYHULUNIAIBHON YCITyTH;

’K) OTCYTCTBHE IOJAHHBIX B YCTAHOBJIEHHOM IOPSJIKE KajloO Ha pelIeHHe WK
neiicteue (Oe3neicTBUE), MPUHATBIE WIM OCYIIECTBICHHBIE IPU IIPEIOCTABICHUH
MYHULIMIIAIBHOMN YCIYTHU.

2.14.2. Tlpu npenocTaBieHMH MyHHUIMIAIbHOHN ycinyru B M®IL] cnienuanucramu
M®I[ moryr B COOTBETCTBHMM € HACTOSLIMM AJMHHUCTPATUBHBIM pErjJaMEeHTOM
OCYILECTBIIATHCS CIIEAYIOLINE PYHKINH:

a) uHQOpPMUpOBaHME ¥ KOHCYJBTHPOBAHUE 3asBUTENEH IO  BOMIPOCY
NPEJOCTaBICHUS MYHUIIMIIAIBHON YCIIyTH;

6) npuem 3ampoca M JOKYMEHTOB B COOTBETCTBUHM C  HACTOSIIUM
AMUHUCTPATUBHBIM PErJIAMEHTOM;

B) UCTpeOOBaHUE NOKYMEHTOB (CBEACHMIA), HEOOXOAUMBIX /IS MIPEJAOCTABICHUS
MYHHIMIIAIBHON YCIYyrd M HaXOAIIMXCS B JPYIrHX OpraHaX W OpraHU3alusIX B
COOTBETCTBHH C 3aKIIOYEHHBIMH COTJIAIICHUSAMH;
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r) BblJaya pe3yJbTaTOB IMPEJOCTABICHUS MYHUUMIAIBHOW YCIyrd B
COOTBETCTBUHU C HACTOAIIUM AIMUHUCTPATUBHBIM PETrJIAMEHTOM.

2.14.3. TlonydyeHue 3asiBUTENEM pe3ysibTaTa MPEJOCTaBICHUS MYHHIIMIIAILHON
YCIYTU B 3JIEKTPOHHON (hopMe, 3aBEPEHHOM 3JIEKTPOHHOM MOAMUCHIO YIOJIHOMOYEHHOTO
JOJDKHOCTHOTO JIMLIA, HE JHINAeT 3asBUTENS IpaBa IMOJNYYUTh YKa3aHHBINA pe3y/bTarT B
(dopme 10KyMeHTa Ha OyMa)KHOM HOCUTEIIE.

Pa3zen 3. ATMHHHCTPaTHBHBIE NPOLEYPbI

3.1. Cocras, noc/1e10BaTEJILHOCTH H CPOKH BbINOJJTHEHHS
aJMHHHCTPATHBHBIX NPOLEAYP, TPeOOBaAaHHSA K MOPAAKY HX BbINOJIHEHHS],
B TOM YHCJIe 0CO0eHHOCTH BBINOJHEHHS AIMHHHCTPATHBHbBIX NPOLEAYP
B 3JIEKTPOHHOH (popmMe H B MHOro(p)yHKIHOHAIBbHBIX IIEeHTPax

3.1.1. IlpenocraBieHre MyHULMNAIBHONW YyCIyTH BKIIOUYAeT B ce0s Cleayromme
a/IMUHUCTPATUBHBIE MPOLEYPHI:

a) IpUEM M perucTpaius 3amnpoca 1 J10KyMEHTOB;

6) mnoaroroBka wuHbopMauuu 00 OUYEPEAHOCTH IPEAOCTABICHUS IKWIBIX
MIOMEIICHUI Ha YCIOBUAX JI0rOBOpPA COLIMAIBHOIO HaliMa;

B) TNPUHATHE pEIIeHUs O mpenocTtaBieHUH (00 OTKa3e B NPENOCTABICHHM)
MYHUIUNAIBHOMN YCIIyTH;

r) BblJja4a JOKYMEHTOB II0 pe3yJibTaTaM NpPeJOCTABICHUS MYHHUIUIAIbHON
yCIyTH.

3.2. Ilpuem 1 perucTpanusi 3anpoca U J10KyMeHTOB

3.2.1. OcHoBaHMeM IS Hayajla aJAMHUHUCTPATHUBHON IpOLEAYphl MIpHUeMa H
perucTpanuu JOKyMEHTOB SIBJISIETCSl OOpalleHue 3asBUTENs (IIPEACTaBUTENS 3asBUTENS)
B YIIpaBJIeHHUE NTOCPEICTBOM:

a) JUYHOro oOpalieHus C 3anpocoM M AOKYMEHTaMH, HEOOXOAUMBIMH JUls
Npe0CTaBICHUs MyHUIIMIIAIBHOI yciryru B Ynpasinenue, MOLI;

0) IOYTOBOrO OTIpABJIEHUS 3ampoca M JOKYMEHTOB, HEOOXOAUMBIX JUls
NpeI0CTaBICHUS MyHULIMIIAIBHOM YCIIyTH B Y IIpaBJICHUE;

B) HampaBJeHHs  3ampoca M JOKYMEHTOB 1O  HMH(OPMALMOHHO-
TEIEKOMMYHHUKAIIMOHHBIM ceTsiM ofmero nocryma, Bkmouas PIIIY, oduumansHoi
SJEKTPOHHOM  IMOYTe€ B BHJAE  OJIEKTPOHHBIX  JOKYMEHTOB,  IIOJNMCAHHBIX
COOTBETCTBYIOLIEH 3JICKTPOHHOM MOANUCKHIO (MPU HATHYUHU TEXHUYECKOH BO3MOKHOCTH).

3.2.2. Tlpu mocTyIuleHMHM 3arpoca CHELUUaJINCT, OTBETCTBEHHBIN 3a INPHEM H
PETUCTPALIUIO JOKYMEHTOB:

a) yCTaHABJIMBAET NpeaAMeT oOpalleHus 3asBUTENIS;

0) mpoBepsieT JOKYMEHT, yIOCTOBEpSIOIMH JIMYHOCTh 3asABHUTENSA (B Cilydae
JIMYHOTO OOpAIeHusI 3asBUTENS), JOKYMEHT, MOATBEPKIAIONIMI paBo Ha oOpalleHue ¢
3ampocoM (B Cllydae eclid ¢ 3aIpocoM oOparaeTcs peACTaBUTENb 3asBUTEN);

B) MIPH OTCYTCTBUHU Y 3aABUTENS 3alOJIHEHHOIO 3aIIpoca WM HENPABUILHOM €ro
3allOJIHEHUHM, TIOMOraeT 3asBUTENIO 3alOJIHUTh 3alpoc WM  3aloJIHAET  €ro
CaMOCTOSITEILHO U MPEACTABIISAET Ha MOANUCH 3aBUTEIIO;

) IPOU3BOJAMUT KOMUPOBAHUE JIOKYMEHTOB (€C/IM 3asBUTEJIEM HE IPEICTaBJICHBI
KOTUH JIOKYMEHTOB, HEOOXOIMMBIX JUIS IMPEJOCTAaBICHUS MYHUIMIAIBLHON YCIyru),
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yIOCTOBEPSISi KOMHMM IIPEICTABICHHBIX JOKYMEHTOB HAa OCHOBAHMHM HX OPUTMHAJIOB
(JTMYHOM MOAMMCHIO, IITAMIIOM, NEYaThIO OPTaHU3AIIH);

1) PErUCTpUpPYET MOCTyIUIeHHEe 3anpoca B JXKypHane perucrpauuu 3asBICHUMN, B
aBTOMATU3UPOBaHHON HHpopMaumoHHoi cucreme (nanee - AWC) (mpu Hamuyuu
COOTBETCTBYIOLIETO MPOrpaMMHOr0 obecreyeHusi, HeoOOXOAUMOro A aBTOMaTH3ALUH
NpOIeTyphl PEAOCTABIECHNS MyHHUIIUITAIBLHOMN YCIIyTH);

€) odopMIseT pacnmUCKy O IpHeMe JJAOKYyMEHTOB, IEepelaer, a B Cciydae
MOCTYIUICHUS JIOKYMEHTOB I10 TOYTE/3JIEKTPOHHOW IIOYTE, HAIPABISET €€ 3asABUTEIIO
(TpeacTaBUTENIO 3asIBUTEIISA);

)K) TepelaeT KOMIUIEKT [JOKYMEHTOB CIIELIMAJINCTy, OTBETCTBEHHOMY 3a
NOATOTOBKY MH(OpMaLIUK.

3.2.3. B cnyuae oOpamenus 3assurenss B MOPL[, cnemmanuct MOLI,
OTBETCTBEHHBIM 3a NpPHUEM M PETUCTPALMIO [JOKYMEHTOB, IMEPENAeT JIMYHOE MEJI0
3asBUTEJISl B YCTAHOBJICHHOM IOPsJIKE B YIIpaBJICHHUE.

3.2.4. OcobeHHOCTH TIpHEeMa 3arpoca M JOKYMEHTOB (CBEAECHHII), MOIYYEHHBIX
OT 3asBUTEJISI B JOpME DIIEKTPOHHOTO JOKYMEHTA.

[Ipy HanMuuM BO3MOXKHOCTH  IOJYyYEHUS MYHUUUNAJIBHOW yCIyrM B
3JEKTPOHHOM (opme 3asBUTENb (OPMUPYET 3ampoC IIOCPEACTBOM  3alOJHEHHS
SNeKTpoHHOM ¢Gopmbl yepes PIII'Y. B ciydae ecim mnpeayCMOTpeHa JIHYHAs
HICHTHUKALUS TPaXAaHHHA, TO 3alpOC U INpPUIAraeéMble JOKYMEHTBI IOJDKHBI OBITh
TIO/ITMCAHBI 3JIEKTPOHHOW MOAINUCKHIO 3asIBUTEII.

3.2.5. Tlpu mocCTyIUIeHHMHM 3ampoca B JJIEKTpoHHOU Qopme uepes PIIIY
CHELMAINCT, OTBETCTBEHHBIM 3a MPHEM M PErUCTPALMIO0 JOKYMEHTOB, OCYIIECTBIISET
TpUEM 3a1poca ¥ JOKYMEHTOB (CBEICHHUIT) ¢ yUEeTOM CIEAYIOIHUX 0COOEHHOCTEM:

a) MpOBepseT JeHCTBUTENIFHOCTh YCUIIEHHONW KBalM(UKAIMOHHON 3JIEKTPOHHOM
NOJIMCH 3asgBHUTENs (IPEACTABUTENS 3asABUTENS), UCIIOIB30BAHHON NMpU OOpalleHuH 3a
NOJTy4eHHEM MYHHIIMIIATIBHON YCIIyTH;

B paMkax TMpOBEpKH JAEHCTBUTEIBHOCTH YCUJICHHOW KBaIM(MHLUPOBAHHON
3JIEKTPOHHOM TOAIKCH 3asBUTEIIS, OCYINECTBIISETCS MIPOBEPKA COOMIOACHUS CIIEMYIOIINX
YCIIOBUI:

KBATH(OUIMPOBAHHBIA CcepTHU(UKAT KI0Ya IPOBEPKU DIIEKTPOHHOM IMOAIHCH
(manee - KBalIM(UIIMPOBAHHBIM cepTU(UKAT) CO3JaH M BbIAAH AKKPEIUTOBAHHBIM
YIOCTOBEPSIOLIUM LIEHTPOM, aKKpEIUTalus KOTOPOro JAEHCTBUTEIbHA Ha JCHb BBIIAYH
yKa3aHHOTO cepTH(HKaTa;

KBATM()UIMPOBAHHBIA CcepTUGUKAT ACHCTBUTEIEH HAa MOMEHT IIOAMUCAHUS
3ampoca M IMpUIaraeMbIX K HeMy JOKYMEHTOB (IpH HAJIM4YMH JOCTOBEPHOM HH(OpMauu
0 MOMEHTE IIOJINKMCAHMs 3alpoca M NPWIAraéMbIX K HEMY JOKYMEHTOB) WJIM Ha J€Hb
MPOBEPKH JIEHCTBUTENFHOCTH YKa3aHHOTO cepTH(MKaTa, €CJIM MOMEHT [OJUCAHUS
3ampoca U MpujlaraéMbIX K HEMy JJOKYMEHTOB HE OIPE/ICIICH;

UMeeTCs IMOJIOKUTEIbHBINA pe3y/bTaT MPOBEPKU IPUHAJIEKHOCTH BJIaJIENbIly
KBaIM(UIMPOBAHHOTO CEepTU(UKATA YCUICHHON KBaIU(QUIMPOBAHHON 3JIEKTPOHHON
IOJIITKCH, C TIOMOIIBI0 KOTOPO MOANUCAH 3alpOC U MpUIaraeéMble K HeMy JTOKYMEHTBI, U
MOATBEPKICHO OTCYTCTBHE M3MEHEHMI, BHECEHHBIX B 3allpOC M IpUJIaraéMple K HeMy
JNOKYMEHTBl Tocie ee mnoAnucanus. I[Ipm 3TOM MpoBepka OCYIIECTBISETCS C
UCIIOJIF30BAaHMEM CpPEICTB JJIEKTPOHHOW IOAINMUCH, TOJIYYHBIIMX IOATBEPKICHHE
COOTBETCTBUS TPEOOBAHUIM, YCTAaHOBJICHHBIM B COOTBETCTBHM ¢ DenepanbHbIM 3aKOHOM
ot 6 anpens 2011 roga Ne 63-®3 «O0 3/IEKTPOHHOM MOAMUCH», U C UCIOIb30BAHUEM
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KBAJIM(ULIUPOBAHHOIO CepTH(UKATA JUIA, MOAMUCABIIETO 3alpoC W TMPHIAraeMele K
HEMY JIOKyMEHTEHI;

YCUICHHAsl KBTU(QHULMPOBAHHAS AJIEKTPOHHAS MOAMUCH UCIIOIB3YETCS C YIETOM
OrpaHUYEHUM, cojAepXkallMxXcsi B  KBAIU(UIMPOBAHHOM  cepTUdUKaTe  JIUIA,
NOJMNKCHIBAIOLIEr0 3alpoc U TMpUIaraéMble K HEMY JOKYMEHThl (€clid Takue
OrpaHUYEHUs] YCTAHOBJICHBI).

[IpoBepka yCHUIEHHOW KBaIU(GUUUPOBAHHON JJIEKTPOHHON MOJAMUCH MOXKET
OCYIIECTBIIATECS  CAaMOCTOSITEIBHO € MCIOJIB30BAaHHUEM  UMEIOIIUXCS  CPEACTB
JNIEKTPOHHOM TMOANMCH WIM CPEeACTB HWHPOPMALMOHHOW CHUCTEMBI T'OJIOBHOTO
yIOCTOBEPSIIOLIETO  [IEHTpa, KOTOopas BXOAMT B  COCTaB  MHQPACTPYKTYpHI,
obecreunBaroeit UH(POPMALMOHHO-TEXHOIOTUYECKOE B3aUMO/JIeicTBUE
HHOOpPMAIIMOHHBIX CUCTEM, HUCMOJIb3YEeMBIX Ul IpeaocraBiaeHus yciayr. I[Ipoepka
YCWJICHHON KBATU(MUIUPOBAHHOMN 3JIEKTPOHHON MOAMUCH TaK)KE MOXKET OCYIIECTBIATHCS
C  HUCIOJB30BAHUEM  CpPEACTB HMH(POPMALMOHHONW CHCTEMBI  aKKpEAMTOBAHHOIO
yIOCTOBEPSIOLIETO LIEHTPA;

6) odopmisieT 3ampoc M IIEKTPOHHBIE 00pa3bl IOIYYEHHBIX OT 3asBHTEI
(mpencraBuTeNs 3asABUTENS) JAOKYMEHTOB (CBeJeHMI) Ha OyMaXHBIX HOCHUTEISX,
3aBepseT UX HAIHCHIO «KOIHS BEPHA», AaTOM, MOJIKMCHIO U I1€4aThIO Y IIPaBJICHNU;

B) peructpupyer 3ampoc B JKypHane peructpanyu 3asBieHHMH. Perucrpanms
3ampoca, c(hOPMHPOBAaHHOTO U oOTmpasieHHoro dyepes PIII'Y B BeIXOAHBIE JHH,
Npa3JHUYHBIE [HH, MOCIEe OKOH4YaHWsA paboyero IHA COIacHO rpaduky paboThl
VipaBiieHusi, IPOU3BOIUTCA B CIEYIOIUH pabounii 1€Hb;

r) B ClIy4ae €ciii B pe3yJbTaTe MPOBEPKH YCWIEHHOH KBaJH(DUIMPOBAHHOM
9JIEKTPOHHOM TOIUCH BBHISIBICHO HECOOIIOJIEHNE YCTAHOBJIEHHBIX YCIIOBHN NPU3HAHUS
ee JEeWCTBUTEIBHOCTH - CIEIUAIUCT, OTBETCTBEHHBIH 3a INPHUEM M PETUCTPALUIO
JOKYMEHTOB, B [J€Hb 3aBEpLICHUS IPOBEJEHHMsS TaKON MPOBEPKH OCYIIECTBISACT
IOArOTOBKY MPOEKTa MUChMa 00 OTKa3e B MPEJOCTAaBJIECHUM MYHHUIMIIAIBHON YCIyTd U
nepeaeT ero Ha4yaJlbHUKY Y IPaBICHUS IS IPUHATHS PEIICHHUS.

[TuceMo 00 OTKa3e B MPEAOCTAaBICHUH MYHHUIMIIAIBHOM YCIyIH MOAMUCHIBACTCS
YCUIIEHHOH KBanM(UIUPOBAHHON IEKTPOHHON MOANKMCHIO HaYaIbHUKA YIIPABICHUS H
HaMpaBJIAETCs [0 aPeCy 3IeKTPOHHON MOYTH 3asBUTENS (PEACTABUTEIA 3asBUTENIS).

1) yBEIOMIISET 3asBUTENsS IIyTeM HaNpaBlIeHHs OSJIEKTPOHHOW paclUCKU B
TOJIy4E€HHH 3aIpoca U JOKYMEHTOB B (OpME 3JIEKTPOHHOIO JOKYMEHTa, MOANMCAHHOTO
3JIEKTPOHHOM TOJIMMCHIO CHELHAINCTa, OTBETCTBEHHOIO 3a MPUEM U PErHCTPALMIO
JIOKYMEHTOB (Iajiee - 3JIeKTPOHHAs pacnucKa). B 3JeKTpOHHON pacnucKe yKa3blBalOTCs
BXOJISAIIMI PErdCTPAllMOHHBINI HOMEp 3ampoca, Jara IOJly4eHHs 3arnpoca U IMepeyueHb
TpEeCTAaBIEHHBIX 3asBUTE/IEM JOKYMEHTOB B 3JIEKTPOHHOM BHIE. OJIEKTPOHHAs
pacrucKa BBIIAeTCs IOCPEACTBOM OTIIPaBKH COOTBETCTBYIOIIETO CTATYCa;

€) IepeJaeT CHElHAIKNCTy, OTBETCTBEHHOMY 3a IOArOTOBKY WH(OpManum,
3aperuCTPUPOBAHHBINA KOMIUIEKT JJOKYMEHTOB.

CpoK MCIIOJIHEHMS aJMUHUCTPATHBHOM MpOIEAypsl — He mosaHee 1 paGouero
JIHS, CIIEIYIOIIETro 3a JHEM IOJIyYEHHs 3a1poca.

3.2.6. Pe3ynpTaroM HCIOJIHEHUS AIMHHHUCTPATHBHOM MPOLEAYPHl SBISAETCA
npuem u peructpanys B JKypHaje perucTpaluy 3asBJICHHUI 3arpoca O NMPeI0CTaBICHIH
MYHUIUNAIBHOW YCIyrH ¢ INpWIaraeMeIMM K HEMy JOKYMEHTaMH U Iepeaada HxX
CNELMAINCTy, OTBETCTBEHHOMY 3a MOArOTOBKY HH(pOpMauuu, Ju00 HampaBieHue
3aSBUTENII0O B JJIGKTPOHHON ¢opme mnmcbMa 00 OTKase B MPENOCTaBICHUH
MYHHUIUIAIBHON yCIIyrH (IPY HAJTUYHU TEXHUUECKOH BO3MOKHOCTH).
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MakcuManbHbIi CPOK MCIIOJHEHHS aJIMUHUCTPATUBHBIX AeWCTBHI cocTaBiseT 30
MUHYT.
MakcuManbHbIi CPOK MCIOTHEHHS aIMUHUCTPATUBHOM MPOLEAYPHI COCTABIISAET
3 mHs.
3.3. IlloaroroBka HHpopMauHHu 00 0YepeIHOCTH NPeI0CTABIEHHUS KHJIbIX
NOMelLleHH# HAa YCJIOBHSX J0r0BOPA COHAJIBLHOI0 Halima

3.3.1. OcHoBanueM AJi1 Hayajla aJMUHHCTPATUBHON IPOLEAYpPHl MOATOTOBKH
uHpopmMauu 00 OUYEpEeAHOCTH MPEAOCTABICHUS KWIBIX IOMEIICHWA Ha YCIOBHUAX
JIOTOBOpa COLIMAJIBHOIO Haiima, SIBJISIETCS MOJYyYEHUE CIIELMAIUCTOM, OTBETCTBEHHBIM 3a
NOJATrOTOBKY MH(MOpMAIH, KOMILUIEKTa JOKYMEHTOB 3asBUTEJIS.

3.3.2. Cieunanuct, OTBETCTBEHHBIN 3a OATOTOBKY HH(pOpMAIUH:

a) TMpOBEpSeT IOJHOTY TPEACTABICHHBIX [JOKYMEHTOB M COOTBETCTBUE HX
TpeOOBaHMAM, YCTAHOBJIEHHBIMM MmyHKramu 2.6.1, 2.7.1, 2.7.2 Hacrosumero
AJZIMUHUCTPATUBHOTO PErIaMEeHTa;

0) ycTaHaBJIMBAET NPUHAIICKHOCTD 3asABUTENS K KATETOPUHU I'PakaH, UMEIOIIUX
[IPaBO Ha MOJy4eHHE MYHUIUIAIBHON YCIyIH,

B) IpOBEpSET HAJIMYUE IIOJHOMOYMI Ha INpaBO OOpallEeHHs C 3alpocoM O
NPEOCTaBICHHH MYHMIMNAIBHON yCIyrn (B ciydae, €Clid C 3ampocoM obpairaercs
TNIpEICTABUTEb 3asIBUTEIIS);

r) ycTaHaBIMBAeT HaJIuuue JUOO0 OTCYTCTBHE B YIIPABIECHUM 3alpaliMBaeMOi
3asBUTENIEM (TIPEICTaBUTENIEM 3asiBUTENS) HUHGOPMALIMH.

3.3.3. Ilpu OTCyTCTBUM OCHOBaHUH Ul OTKasa B IIPEJOCTaBJICHUH
MYHHUIIUTIATBHOW  YCIYT'W, NPeIyCMOTPEHHBIX moxpasaenoM 2.10  Hacrosiiero
AJIMUHHUCTPAaTUBHOTO pErJIaMeHTa, CIELUAINCT, OTBETCTBEHHBI 3a TOArOTOBKY
uH(OpPMALMK, OCYLIECTBISET TOATOTOBKY TIPOEKTa IMUChbMa O IPEAOCTaBICHUU
uHpOpMaLMK 00 OYEepEeaHOCTH MNpPEJOCTABICHHUs JKUIBIX TOMEIICHHH Ha YCIOBHUAX
JIOTOBOpa  COIMAJIBHOrO Haiima (Jajee — TNPOEKT IMHUCbMa O TPEAOCTaBICHUU
uH(pOpMaLUn);

3.3.4. Ilpu HaITMYMK OCHOBAHMH /I OTKa3a B IPEJOCTABICHUH MYHHIUIATbHOM
YCIYI'¥, IPEAyCMOTPEHHbIX nozapazaenoM 2.10 Hacrosmero AIMUHHCTPATHBHOIO
perjiaMeHTa, CIIEILMAINCT, OTBETCTBEHHBIH 3a MOArOTOBKY MH(OPMALUK, OCYIIECTBIAET
IIOArOTOBKY MPOEKTa MUChMa 00 OTKa3e B IPEJOCTaBICHUMHM MYHHIIMIIAIBHON YCIyTd C
yKa3aHUEM OCHOBAHUI OTKa3a.

3.3.5. CrnienuajucT, OTBETCTBEHHBIM 3a IMOArOTOBKY HH(pOpMALMU, IPOBOAUT
COrJIACOBAHME MPOEKTA MHUChbMa O MPeJOCTaBICHUH HHGOpPMALUH JUO0 NPOEKTa MUChMa
00 oTKa3e B MPEIOCTABICHUH MYHHMLMIIAIBHON yCIyrd B MOPSJAKE IEIOMPOU3BOICTBA,
YCTAHOBJICHHOTO B AJIMUHHCTPALIMM, M II€PEeJaeT IPOCKThl aKTOB M KOMILICKT
JIOKYMEHTOB 3aMECTUTEIIIO HaYaIbHUKA Y IIPaBJICHUs JIJIs IPUHATUS PELICHUSL.

3.3.6. Pe3ynpTaToM WCIOMHEHUS aJAMHUHHUCTPATHUBHON MPOLEAYPHI SBISETCS
IOArOTOBKA IIPOEKTa MUChMa O MpeJocTaBIeHHH HHpopMaluy 1ub0 MpoeKTa nmuchma 06
OTKa3e B MpPEJOCTABICHHMM MYHHMLUNAIBHON YCIyrn M Iepejada MX C KOMIUIEKTOM
JIOKYMEHTOB 3asBUTEJISl 3AMECTUTEIIIO HaYalbHUKa Y IPaBJICHUS.

MakcuMalIbHBIM CPOK BBHITIOJHEHUS aJIMUHUCTPATUBHOM MPOLIETYPBl COCTABIISACT
10 quei.

3.4. [IpuHsiTHE pelIeHHs O NPeJ0CTABICHHH
(06 oTKa3e B MpPeIOCTABJIEHHH) MYHHIHIIAJbHON YCIyTH
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3.4.1. OcHoBaHWeM /Ui Hayaja aJMHHUCTPATHBHOW IpPONIEIYPHl MPUHSTHUS
pelieHys O MpeaocTaBieHuH (00 OTKa3e B MPEJOCTABICHUM) MYHHIMIIAIBHON YCIyrH
ABJISIETCS TIOJY4YEHHE 3aMECTUTENeM HauyaJbHUKAa YIPaBlIeHUS IPOEKTa IHUChMa O
npeAocTaBlIeHU HMHpopManuu U0 NMpoeKTa muchMa 00 OTKaze B MPENOCTaBICHHH
MYHUIUIIAIBHON YCIYyTU U KOMIUIEKTa JOKYMEHTOB 3asBUTEJIS.

3.4.2. 3amecTurens HavaJlbHUKAa YIPABICHUS OIpPEAEISeT IPaBOMEPHOCTh
npeaocTaBieHus MHGopMauuu 06 04epeHOCTH NPEIOCTABICHUS JKHIBIX TTOMEIIEHHH Ha
YCIOBHSIX JOrOBOpa COLMAIBHOrO HaliMa.

3.4.3. Ecau mpoexkTel NOKYMEHTOB, yKa3aHHbIe B IyHKTe 3.4.1 Hactosmiero
AZIMAHUCTPATUBHOI'O PErJIaMEHTa, HE COOTBETCTBYIOT 3aKOHOJATENIbCTBY, 3aMECTUTEINb
HayvaJIbHUKA YTIPABIICHUs BO3BPALIACT UX CIELMAIUCTY, TOATOTOBUBIIEMY IPOEKTHI, VIS
NPUBENCHUS UX B COOTBETCTBHE C TpeOOBaHMAMH 3aKOHOIATENbCTBA C YKa3aHHEM
NPUYUHBEI BO3BpATa.

3.44. B ciyyae COOTBETCTBUS JIEHCTBYIOIIEMY 3aKOHOAATEIBCTBY IPOEKTOB
JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 3.4.1 HacTosAwero AJIMUHUCTPATUBHOIO PErJIaMEHTa,
3aMECTUTENb HadajJbHUKA YIIpaBJICHHUS:

a) MOAINKCHIBAET UX U 3aBEPSET MEUaThIO Y IIPABIICHMUS,

0) mepenaeT KOMIUIEKT JOKYMEHTOB 3asBHUTENs CIELUAINCTY, OTBETCTBEHHOMY
3a BbIJ1a4y JOKYMEHTOB.

3.4.5. Pe3ynpTraroM HCIHOJHEHHUsS aJMUHUCTPATUBHOW IIPOLIEAYPHI SBIAETCA
NPUHSATHE PEIIeHHs O MpeaocTaBieHly (00 OTKase B MPeJOCTaBICHUH) MyHHLUIIATbHOM
YCIYTd U Tiepeaya MuchbMa O MpeocTaBIeHHH HHpopMalmu 1160 nuckMa 06 oTKase B
NPEeIOCTABICHUA MYHHULMIIAIBHONW YCIYTH M KOMIUIEKTa JOKYMEHTOB 3asABHUTEIIS
CIELUAITUCTY, OTBETCTBEHHOMY 32 BblJ1auy JOKYMEHTOB.

MaxkcuMalbHBIH CPOK BBHITIOJHEHUS aJMUHUCTPATUBHOM MPOLIEIYPBI COCTABIIAET
10 nueii.

3.5. Bbigauya JOKYMEHTOB 0 pe3yJbTaTam
npeaocTaBJIeHUS] MyHHIHNAJIBHOM yCIyrd

3.5.1. OcHoBaHMeM /Ui Hayajla aJMUHUCTPATUBHOM MpOLEAYpPHl BBIIAYH
JOKYMEHTOB IO pe3yJibTaraM IpeJOCTaBICHHs MYHHUIMIIAIBHON YCIyrH SBISETCS
NOJy4YeHHe CIIEeUATUCTOM, OTBETCTBEHHBIM 3a BbIAAa4y JOKYMEHTOB, KOMILUIEKTa
TOKYMEHTOB 3asiBUTEJIA.

3.5.2. CrnienuaincT, OTBETCTBEHHBIH 3a BbIady JOKYMEHTOB, B 3aBUCHMOCTH OT
crnocoba oOpaleHuss W TOJyYeHUs] Pe3yJIbTaTOB MYHHIMIIAILHON yCIIyrd, M30paHHbIX
3asBUTENEM (IIPEICTABUTENIEM 3assBUTEIIN):

a) pErucTpUpyeT NOKYMEHT O HpeaoCTaBiIeHHH (00 OTKa3ze B NPENOCTABICHUM)
MYyHHUIUNATBHON yeyru B JXKypHaie ydera uHpopManuu;,

06) yBemomusieT 3asBUTEN 00  OKOHYaHMHM  XOJa  IPEAOCTABICHHSA
MYHUIIMIIATGHOW YCJIyTH [OCPEACTBOM HANpaBIECHHS 3asABUTENIO (MPEICTABUTEIIO
3agBUTENA) JIOOBIM U3 Crnoco0oB (TenedoH, (akc WIM IOCPEACTBOM OTIPABKH
cooTBeTcTBYIOLIEro craryca B PIII'Y), ykazaHHBIX B 3ampoce;

B) Bpy4aeT (HampasIsfeT) 3asBUTEIIO (IOUYTOBBIM OTIIPABIECHUEM, B 3JIEKTPOHHON
dopme (Tpu HATUUNH TEXHUYECKON BO3MOKHOCTH) O/IUH U3 CIIEAYIOLIUX JOKYMEHTOB!

IHCBMO O TPEIOCTaBICHHH HHpOpMaUHU 00 OYEpeIHOCTH MPEeIOCTaBICHUS
JKMJIBIX TTOMEIICHMIA Ha YCIOBUSAX JOTOBOPA COLMATIBHOIO HaiiMa;
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MUCBMO 00 OTKa3e B NPEIOCTABICHUH MYHULMIIAIBHOM YCIyTH;

r) InepelaeT KOMILUIEKT JOKYMEHTOB CIELHAINCTy, OTBETCTBEHHOMY 3a
AEIONpPOU3BOACTBO, VIS OCTIEAYIOIIEH €ro PErHCTPAlUK U IIepeiauy B apXuB.

B cinyuae wusbsABIEHMS JKemaHMsA 3asBUTENs (IIPEICTABUTENS 3asBUTENS)
NOJIyYUTh pPEe3yJbTaT MpPEAOCTABICHHUS MYHMLMIAJIBHOW yciayrd depes MOILI,
CIEMAINCT, OTBETCTBEHHBINH 3a BbIJAYy JOKYMEHTOB, I€PEJaeT COOTBETCTBYIOIIME
JNOKYMEHTEI B yCTaHOBJIEHHOM Mopsiake B MOI .

3.5.3. PesynbTaToM HCIONHEHHS aJMHHHUCTPATHBHON IIPOLEIYPHl SBIAETCS
BPy4YCHHE 3asBUTENIO (IPEACTABHTENIO 3asABUTENS) MHUCbMa O IPEJOCTaBICHUH
uHpopManmKu 006 OYEpPeJHOCTH MNPENOCTABICHHS JXKWIBIX [OMEIIEHHWH HAa YCIOBHAX
JOTOBOpa COLUMATBHOTO HaiMa, WiIM nHuckMa 00 OTKase B  MPeIOCTaBIECHHU
MYHHLHIIATBHON YCIIyTH, JMYHO MO0 HAampaBeHHE €ro MOYTOBBIM OTIPABIEHHEM C
yBeomsieHHeM © goctaBke wuiad  4epes PIIIY (mpu Hamuumm TeXHHYECKOM
BO3MOXKHOCTH).

MaxkcumanbHbI CPOK MCIOTHEHHS aJMUHHUCTPATHBHOMN MPOIENYPHl COCTABIAET
7 nHEM.

3.5.4. Ilomyuyenue 3asBUTENEM pe3yjbTaTa MPEIOCTABICHUS MYHHUIUIAIBHOMN
YCIIYIH B 3JIEKTPOHHOM (hopme, 3aBEpeHHON JIEKTPOHHOM MOAMUCHIO YIIOJIHOMOYEHHOTO
JOJDKHOCTHOT'O JIMIIA, HE JIMINAET 3asBUTENIS MpaBa IOIYYUTh YKa3aHHBIA pe3yibTaT B
dopme 10KyMeHTa Ha OyMa)KHOM HOCHUTEJIE.

3.5.5. B cinyyae oOHapy)KeHUsI ONEeYaTOK U OMMOOK B BHIIAHHBIX B Pe3yJbTaTe
MPEIOCTAaBIEHNs MYHHULIMIIAIBHOM YCIyrd JOKyMEHTaX 3asBHUTENIb HAIPaBISIET B aapec
YnpasieHus 3asBieHue 00 HUCIPABICHUU JOIMYIICHHBIX OINEYaTOK U OMHUOO0K ¢
NPUWIOKEHUEM OpUIMHAJla JOKyMEHTa, BBIJAHHOTO B pe3yjbTaTe IPea0oCTaBICHUS
MYHUIUIAIBEHOM YCITYTH.

3.5.6. 3asBieHuWe B  MOpPSOKE, YCTAaHOBJIEHHOM  HWHCTPYKIHMEH IO
NEJIONPOU3BOJACTBY AJIMUHUCTpPALMM, MEPEeaeTcss Ha pacCMOTPEHUE CIEIMAUCTY,
OTBETCTBEHHOMY 3a O(OpMIICHHE U BbIIa4y JOKYMEHTOB.

3.5.7. Cpok paccCMOTpEeHUS U BbJa4d JOKYMEHTOB C HCIPaBICHHBIMU
orne4yaTKaMH, OIIMOKaMH HE MOXKET MPeBBIIATh 5 pabounx JAHEH ¢ MOMEHTA perucTpaliu
3asBIICHUSI.

3.5.8. B ciyyae BHeceHMS M3MEHEHMH B BBIJAHHBI 10 pe3yJbTaTaM
MPEOCTaBICHNUs MYHHUIMIAIBHON YCIyI'M JOKYMEHT, HAllpaBJICHHBIM Ha HCIIPaBJICHUE
OLIMOOK, JOIMYIIEHHBIX 110 BUHE YIIpaBieHHs U (WIM) JODKHOCTHOTO JIMLa Y IIpaBiIeHus,
IiaTa ¢ 3asBUTEJIs HE B3UMAETCH.

3.5.9. XKanoba 3asBuTeNns Ha OTKa3 3aMECTUTENII HayaJbHUKAa YTIpaBJICHUS B
HCIIPABJICHUM  JONYIICHHBIX ONEYaToK, OMHUOOK B BBIJAHHBIX B  pe3yJbTaTe
NPEAOCTABICHUS ~ MYHUIMNAJIBHOH  yCIlyrM  JOKyMeHTax  Jub0  HapylleHHe
YCTAHOBJIGHHOTO CpOKa TaKHX MCIpPaBICHWI  paccMaTpuBaeTcs B TOPSIKE,
YCTaHOBJICHHOM Pa3/elioM 5 HacTOAImEero AJAMUHUCTPATUBHOTO PErIaMeHTa.

Paspnen 4. [lopsinok 1 popMbl KOHTPOJIA
32 HCMOJIHEHHeM AIMHHHCTPATHBHOIO perjiaMeHTa

4.1. Texymuii KOHTPOJIb 3a cO0/II0AeHHeM TPeOOBaHMIi
K NOPSAJAKY NPeA0CTABJIeHHS] MYHHIIHNIAJIbHOH YCIyTH

4.1.1. Texyumii KOHTPOIb COOMIOACHMS M WCIIOJHEHHS OTBETCTBEHHBIMH
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JOJDKHOCTHBIMHU JIMLIAaMU YTIpaBiI€HHs TOJIOKEHUN HacTosAlmero AJIMUHHCTPATUBHOTO
periiaMeHTa U MHBIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TPeOOBaHUS K
NpPEeJOCTAaBICHUI0O MYHMLMIAIBHOM  ycayru (majmee —  TEKyIIUMd  KOHTPOIb),
OCYIIECTBJIAETCS HaYaJIbHUKOM YTIPaBII€HUS, a B IEPHOJ] €r0 OTCYTCTBHS UCIIOIHSIOIIUM
00513aHHOCTH Ha4YaJIbHUKa Y IIpaBJICHU.

4.1.2. Texymuii KOHTPOJIb OCYIIECTBIAETCS IIyTE€M IPOBEIACHUS IIPOBEPOK C
LETbl0 BBISABICHUS W YCTpAaHEHUS HApYIICHUH IpaB 3asBUTENEH, a TaKkkKe HHBIX
3aUHTEPECOBAHHBIX JIMI[ (rpa<aaH, uX OOBEIMHEHWH W OpraHM3aluii, 4bM NpaBa U
3aKOHHBIE MHTEPECH! HApYIIEHBl NIPU MPEeJI0CTaBIEHNH MYHUIMNAIBHON yciayru) (naiee
— 3aMHTEPECOBAHHBIC JIMIA), PAaCCMOTPEHHUs, IOJrOTOBKM OTBETOB Ha OOpaleHus
3asBUTENEN U 3aMHTEPECOBAHHBIX JIHILI.

4.2. [lnaHoBble H BHENJIAHOBbIE IPOBEPKH MOJHOTHI
M Ka4eCcTBa NpPeJoCcTABJeHHS MyYHHUHNAJIbHOH YCIYyrH

4.2.1. IlpoBepku MOryT OBITH IUIAHOBBIMH - OCYILECTBIISATHCS HAa OCHOBAaHUU
nporpaMMm IPOBEPOK - M BHEIUIAaHOBBIMHU. [IpM mpoBeneHHMHM NPOBEPKU MOTYT
paccMaTpuBaThCs BCE BOIPOCHI, CBSI3aHHBIE C IIPEJOCTaBICHUEM MYHULIUIIAIBHON YCIyTH
- KOMILIEKCHBIE IIPOBEPKH, WIH OT/JEJIbHBIE BOIPOCH] - TEMATUYECKHE TPOBEPKH.

BHeruiaHoBasi IpoBepKa NPOBOJUTCS B CBA3M C KOHKPETHBIM OOpaiieHHeM
3asABUTENS, IOCTYIUIEHHEM HH(GOpPMalMM OT 3aUHTEPECOBAHHBIX JIMIl O HapyUICHHH
JEWCTBYIOLIETO 3aKOHOAATEIBCTBA NIPU NIPEIOCTABICHUHA MyHUILIUTIAIBHON YCIYTH.

4.2.2. KoHTpO/b 3a MOJHOTON M KAayeCTBOM NPEIOCTABJICHUS MYHHUIUIATBHOM
YCIyTH BKJIFOYAET B ceOs:

a) IpOBEJEHHE CIy)KeOHBIX IPOBEPOK B CiIydyae IOCTYIUICHHS Xajio0 Ha
nevictBus (Oe3elicTBUE) NOKHOCTHOTO JIMIIA IPU MPEAOCTABICHUU MYHHUIIMIIAIBHOM
yCIIyTH;

0) BBIABIEHHE M YCTPAaHEHUE HApPYyIIEHWI NpaB IpakaaH, OPHIAYECKUX JIHUII,
VHIUBUIYaJIbHBIX MPEIIIPUHUMATENCH.

4.2.3. Jlna npoBeAeHUS MPOBEPKH (GOPMHUPYETCS KOMHUCCHS, IEATEIBHOCTD
KOTOPOH OCYILECTBJISAETCS B COOTBETCTBUU C IUIAHOM MpoBenaeHus mposepku. Cocras
KOMHMCCHM M IUIaH TNPOBEAEHHUS IPOBEPKH YTBEPKIAKOTCS IPUKA30M HadalbHHUKA
Yrpasienus. Pe3ynbraTel AeATEIbHOCTH KOMUCCHHM O(QOPMIISIIOTCS B BHUJE CIIPAaBKH, B
KOTOpPO# OTMEYAKOTCS BBIABICHHBIE HEJOCTATKU U TMPEAJIOKEHUS M0 UX YCTPAHECHHIO.
CrpaBka noAnMCBIBaeTCs MpezcenaTeaeM KOMUCCHH.

4.2.4. IlepcoHanbHas OTBETCTBEHHOCTh JO/DKHOCTHBIX JIMIl YTIpPaBJICHUS
3aKperuisercs B UX JO/DKHOCTHBIX HMHCTPYKLHMSAX B COOTBETCTBHM C TpeOOBaHUSMU
3aKOHO/IaTe/IbCTBA.

4.2.5. JIOKHOCTHBIE JHIAa YIpaBIeHHS B Cllydae HEHaJIeKallero
NpPEJOCTaBAEHUs MYHUIMNAIBHOW yCIyrd W (WIM) HUCIOJHEHHS  CIIy)KeOHBIX
0043aHHOCTEH, COBEpIICHMs IPOTUBONpPABHBIX JedcTBuil  (Oe3neiicTBus) mpu
NPOBEJICHUM NIPOBEPKH HECYT OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOJATEIHCTBOM
Poccuiickoii @enepanuu.

4.2.6. VYmnpasneHue BeJeT YYeT CIIy4aeB HEHAJUIEKAIIEr0 HCIOJIHEHHS
JO/DKHOCTHBIMU  JIMLIIAMHM  CIIy’)KEOHBIX 0O0SA3aHHOCTEH, MPOBOAUT COOTBETCTBYIOIINE
ClTy)KeOHBbIE MIPOBEPKHU U NMPUHUMAET B COOTBETCTBUH C 3aKOHO/ATENHCTBOM Poccuiickoii
®enepanuuu Mepsl B OTHOLIEHUH TAKUX JODKHOCTHBIX JIMII.

4.2.7. I'paxxnane, uXx oOBEIUHEHHUS U OpPraHU3allMU BIIpaBe OOPATUTHCS YCTHO,
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HANpaBUTh OOpalleHue B MUCbMEHHOM opme win B HopMe JIEKTPOHHOIO JOKYMEHTA B
anpec YmpaBieHHus ¢ Mpoch00il 0 MPOBEAECHUU TPOBEPKU COOTIOACHUS M UCIIOTHEHHS
HOPMAaTUBHBIX MpaBOBBIX akTOB Poccuiickoii ®enepanmu u Koctpomckoii obnactw,
NOJIOXKEHHUI  HACTOAIEro AJIMUHUCTPATHUBHOIO  pErjiaMeHTa, YCTaHABIMBAIOIIUX
TpeGoBaHMs K IOJTHOTE U KAa4eCTBY IPEJOCTABICHUS MYHULIMIIAIBHON yCIyTH, B Cllydae
NPEANONaraéMoro HapylleHUs IMpaB M 3aKOHHBIX HHTEPECOB MNPU MPEJOCTaBICHUH
MYHUIHMIAIBHON YCITYTH.

4.2.8. OOpameHue 3auHTEPECOBAHHBIX JIMI], MOCTyNHMBIIEE B YIIpPaBIICHUE,
paccmatpuBaercs B TeueHue 30 pabouux aHei co aHs ero peructpauuu. O pesyibrarax
paccMOTpeHus: O0OpalleHus] He MO3/IHee JIHS, CIEAYIOLIEro 3a JHEM MPUHATHS PELICHUs,
JlaeTcs MUCBMEHHBIN OTBET, KOTOPBI MOXET ObITh HalpaBlIeH 3aKa3HBIM MOYTOBEIM
OTIPABJICHUEM IO IMOYTOBOMY aJpecy, yKa3aHHOMY B OOpAaIlEHHH, IyTE€M BpPYYEHUS
o0paTUBIIEMYCS JIMILY WJIX €r0 YIOJTHOMOUYEHHOMY IIPEICTABUTENIO JIMYHO 0] PACIIUCKY
WM B (popMe 2JIEKTPOHHOIO JIOKYMEHTa Ha aJpec 3JIEKTPOHHON MOYTH 00paTHUBIIErOCs
Mna.

4.2.9. XanobGa 3asBUTENs pacCMaTpUBAeTCsi B TMOPSJKE, YCTAHOBJIEHHOM
paszenoM 5 HacTosmero AJIMUHUCTPATUBHOTO perjlaMeHTa.

Pazgen 5. Ilopsiaok nocyae6Horo (BHecy1e0HOr0) 06Ka10BAHUS
3asiBHTEJIEM pellleHHH U NeHCcTBHI (0e3aelicTBHSA) Oprana, npeJocTaBsIOIero
MYHHIHNAJIbHYI0 yeayry, M®LI, opranuszanuii, npusiexaembix M®II nis
peajH3anuH ¢cBouX GpyHKUHI B cooTBeTcTBHH ¢ PeiepaibHBIM 3aKOHOM
ot 27 uroast 2010 roga Ne 210-@3, a Takike X J0KHOCTHBIX JIHII,
MYHHUHNAJIbHBIX CJIYKAIIHX, pA0OTHHKOB

5.1. 3asBUTENM MMEIOT MpaBO Ha OO0KAJOBaHWE, OCIAPUBAHHE pELIECHHIA,
nevictBuii  (GesnedicTBusa) AnmuHMcTpanu  ropoaa  Koctpombl,  Ympasienus,
JOJDKHOCTHOIO JIMLIA YTpaBiieHHs, MyHULUNAIbHOrO ciyxamero, M®IL], paGoruuka
MOI], a Taxoke opranusanuii, npusiexkaeMeix M®IL] s peanusanuu cBoux QYHKIMI B
coorBeTcTBUM ¢ DenepanbHbiM 3akoHOM oT 27 wmros 2010 roma Ne 210-d3 «O6
OpraHu3alyy IPeJOoCTaBICHUs I'OCYAapCTBEHHBIX U MYHMLMIAIBHBIX yciayr» (naiee -
NpHUBJICKA€Mble  OpraHM3allud), WIM HMX pabOTHUKOB TpPU  MPEAOCTABICHHH
MYHULUIATBHON yCIyId B Cye0HOM WIH B 10Cy1e0HOM (BHECY1eOHOM) MOPSI/IKE.

5.2. OGxanoBanue pemeHuid u aedctBuit (Ge3neiicTBUS) AIMHHHCTpALUK
ropona Koctpomsl, YnpasiieHus, JOKHOCTHOTO JUIA YTIPaBICHUS, MYHHIUIIATBHOIO
cayxamero, M®ILI, pabornuka M®IL] 1160 npuBiexkaemMoil opraHu3anu, pabOTHHUKA
NPUBJICKAEMOM OpraHM3aldd TIpU IIPEJOCTaBICHUU MYHMULMIAIBHOM YCIyrd B
nocye6HoM (BHeCy1eOHOM) MOPS/IKE HE JHUIIAeT UX MpaBa Ha OCIIApUBAHUE YKA3aHHBIX
peleHui, aeicTuii (6e3aeiicTBus) B cy1eOHOM MOpSIKeE.

5.3. 3asgButenp MoOXkeT oOpaTUThCS C JKanoboil, B TOM YHUCIe, B CIEAYIOIIUX
cllydasx:

a) HapylIeHHe CpOKa pETHCTpalM 3arpoca 3asBUTENS O IPeJOCTaBICHUH
MYHHULMIIQJIBHOM yCIyrd, B TOM 4YHCIE€ 3ampoca O IMPEeJAOCTABICHUM HECKOIBKHX
MYHHUIMIIAIBHBIX YCIYT IPU OJJHOKPATHOM OOpallieHUH 3asiBUTEJIS;

0) HapylIeHHe CpoKa MpeJOCTaBIeHHS MYHHLUNATBHOW yciyrd. B ykaszaHHOM
ciyyae aocyneOHoe (BHecyneOHOe) o0kanoBaHUE 3asBUTENIEM pEIICHWNA W JeiCTBHi
(6e3neiictBus) MOLI, paGorHuka M®L] Bo3MOkHO B ciydae, ecid Ha M®LI, pemenus u
neicrBus  (Oe3nelicTBUE)  KOTOPOro  OOXKalylOTCS, BO3JOXKEHa  (YHKIUS 110
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NpPENOCTaBICHUIO MYHHMLMIIAJIBHOM yCIyrH B TNOJIHOM o0OBeME B  TMOpSIKE,
YCTaHOBJIEHHOM 3aKOHOAaTenbcTBOM Poccuiickoii @enepanuu;

B) TpeboBaHMEe y  3asiBUTENS  JOKYMEHTOB WM  HHbopManuud 16O
OCYIIECTBJICHHE JEHCTBMI, TpPEACTAaBICHME WJIM OCYIIECTBICHHE KOTOPHIX He
NpelyCMOTPEHO HOPMAaTHBHBIMM IIpaBOBBIMM akTaMu Poccuiickoit  ®enepanum,
HODMaTHBHBIMH IpaBOBBIMU akTamMu KocTpomckoit 0061acTH, MYyHUIUIATIBHEIMH
IPaBOBBIMH aKTaMu ropozaa KocTpoMsl uist mpe1ocTaBieHus MyHULUITATbHOMN YCIyTH;

r) OTKa3 B IpUEME JOKyMEHTOB, IPEIOCTaBIEHHE KOTOPHIX MPEAyCMOTPEHO
HOpPMaTHBHBIMU TIpaBOBBIMH akTamMu Poccuiickoit ®enepanuu, HOpPMaTUBHBIMH
npaBoBBIMH akTaMu KocTpoMckoit o0nacTu, MyHUIMIAIBHBIMU IPABOBBIMH aKTaMH
ropoja Koctpomsl U1 mpeocTaBieHuss MyHULUITAIBHON YCIYTH, Y 3aSBUTEIIS;

1) OTKa3 B IIPEJIOCTAaBICHUMA MyHULIUIIAILHON YCIIyTH, €CJIM OCHOBAHUS O0TKa3a HeE
IpeayCcMOTpeHsl (efepalbHBIMM 3aKOHAMH U NPUHATHIMH B COOTBETCTBHH C HUMH
UHBIMH HOPMAaTHUBHBIMHU IIpaBOBBIMU akramMu Poccuiickoit ®enepanuu, 3aKoHAMH |
MHBIMH HOPMAaTHBHBIMH IpaBOBBIMM akTaMu KocTpomckoii 061acTi, MyHUIIUTIATEHBIMH
npaBoBeIMM  akTaMu ropoaa Koctpomel. B ykazanHoM ciydae mocynmeGHoe
(BHECYnEOHOE) O0XajloBaHHE 3asBUTENIEM pelleHuil u aeiictBuii (Oe3neiictus) M®I],
paborHuka MOIL] Bo3MOkXHO B ciydae, ecniu Ha MOIl, pemeHus u JaeicTBUs
(Ge3nelicTBue) KOTOPOro 0O0KaIyIOTCS, BO3JIOXKEHA (QYHKIHS [0 MPeIOCTaBIEHHUIO
MYHUIMIIATBHOM  yCIyrd B IIOJHOM 00BEME B  MOpSAKE, YCTaHOBICHHOM
3aKoHoZAaTebcTBOM Pocculickoi @enepanum;

€) 3aTpeboBaHKie C 3asABHTEIS NPU INPEJOCTABICHUU MYHULHUIAIBHOM YCIyru
IUIaThl, HE TMPEIyCMOTPEHHOM HOPMAaTUBHBIMM IIPAaBOBBIMU akKTaMH Poccuiickoii
Qenepauuy, HOPMAaTHBHBIMM  IpPaBOBBIMH  akTaMu  KocTpomckoit — obGmactu,
MYHUIUIIAJIBHBIMU IIPaBOBBIMU akTaMu ropoaa Koctpomsr;

K) OTKa3 YnpaBiieHHs, JOUKHOCTHOroO juua Ympasienus, M®ILI, paGorauka
MO®ILI, npuBiekaeMbIX OpraHM3alyii Wik UX pabOTHUKOB B MCIIPABICHUHU JOIYIEHHBIX
UMM OIIEYaTOK M OMIMOOK B BBIJIAHHBIX B PE3yJbTaTe MPEJIOCTABICHUA MYHHIUIAIBHOMN
YCIyTH JOKYMEHTaX Ju0O HapylleHHEe yCTaHOBJICHHOIO CPOKa TAaKUX HCIpaBicHui. B
yKa3aHHOM ciiydae JocyaeOHoe (BHecyneOHoe) o0kalloBaHUE 3asBUTEIEM pEIICHUN |
nevictuit (6e3neiictBus) MOLI, paborauka M®L] Bo3Mo)kHO B ciydae, ecian Ha M®I],
pemenus U aeicTBusa (Oe3leiicTBUE) KOTOPOro 00KaIyIOTCs, BO3JIOKEHa (DYHKIUS 110
NPEJOCTAaBICHUIO MYHHMLMIAIBHOH yCIyrH B TOJHOM oOBeME B  MOpSIKE,
YCTaHOBJIEHHOM 3aKOHOJaTeabCcTBOM Poccuiickoii ®enepanuu;

3) HApYLIEHUE CpOKa WM IOpsAdKa BBIAAYH JOKYMEHTOB II0 pe3yJibTaram
NPENOCTaBICHNS MYHULIUIAIBHON yCIIyTH;

M) IPUOCTAHOBJICHUE  TPEJOCTABICHUS  MYHHLMIIAIBHOW  YCIYIH, €CiIH
OCHOBAHMs IPUOCTAHOBJIEHUS HE IIPEIyCMOTPEHBl (enepalbHBIMU 3aKOHAMU |
NPUHATBIMA B COOTBETCTBUM C HUMHU HWHBIMH HOPMATHBHBIMHU IIPABOBBIMH aKTaMH
Poccuiickoii ®enepauuu, 3aKkOHAMM M HMHBIMM HOPMATUBHBEIMU IPABOBBIMH aKTaMU
Koctpomckoit ob6nacti, MyHMLMNIAIbHBIMU IPAaBOBBIMH akTaMu ropoxa Kocrpomsl. B
yKa3aHHOM ciiydae jocyleOHoe (BHecyaeOHoe) o0kanoBaHHE 3asBUTEIEM pELICHUH U
neiicruii (6e3neiictBus) M®LI, paGotauka M®IL] Bo3moxkHO B citydae, ecinu Ha M®II,
pemeHuss u aedctBus (Oe3neficTBUE) KOTOPOro O0XKadylOTCs, BO3TOXKEHAa (QYHKIMS IO
NPENOCTaBICHUIO MYHULMIIAIBHOW YCIYyrd B IOJHOM 00beMe B  MOpPAIKE,
YCTaHOBIIEHHOM 3aKOHOAaTelbcTBOM Poccuniickoi ®@enepanuu;

K) TpeOOoBaHUE Yy 3asBUTENS NPU MPEJOCTABICHUU MYHULUINATBHOW YCIyrH
JOKYMEHTOB WJIM WH(OpPMAIMK, OTCYTCTBHE W (WIM) HEJIOCTOBEPHOCTH KOTOPBIX HE
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YKa3bIBAJIMCh NIPHU NEPBOHAYAIBHOM OTKa3€ B MPHEME JOKYMEHTOB, HEOOXOIMMBIX ISt
NpENOCTaBICHUs MYHHIMNAIBHON yCiIyru, Jub0 B MPEJOCTaBICHHH MYHHUIMIATBHOM
YyCIYrd, 3a MCKIOYEHUEM CIIydyaeB, YKa3aHHbIX B IyHKTe 2.6.2 HaCTOSIIETO
AJIMUHHCTPAaTUBHOIO periaMeHTa. B yka3zaHHOM ciydae aocyneOHoe (BHecyaeGHOE)
ol0rkajloBaHHE 3asBUTENIEM pelieHui u aelictuii (6e3aelictBus) M®LI, pabotuuka M®IL|
BO3MOXKHO B ciydae, eciii Ha MOILI, pemenus u neiictBus (6e3nelicTBUE) KOTOPOTO
00XKalyroTCsl,  BO3JIOK€Ha  (QYHKIHUS 1O MPEJOCTaBICHHIO  COOTBETCTBYIOIIEH
MyHULMIIAJIBHOM  yCIyrd B IIOJHOM 00BEME B  TMOpPSAKE, YCTaHOBICHHOM
3aKoHoAaTeIbecTBOM Poccuiickoit denepanumn.

5.4. Xanoba mopmaercs B NUCBMEHHON (opme Ha OyMaKHOM HOCHTEIE, B
3JIEKTPOHHOH (opMe B aapec rnaBel AaMuHUCTpanuu ropoma Koctpomsr 6o
HavaslbHUKa YrpasiaeHus, M®L[, mub6o B cOOTBETCTBYIOWIUI OpraH, SBJSIOLIHICS
yupeauteneMm MO®L[ (manee - yupeaurens MOI[), a Takke B MpHUBIEKaEMbIE
opranuzaumu. JKanoOsl Ha pemenus u geiictBus  (Oe3neiicTBHe) HavyaJbHUKA
YIpasiieHUus: pacCMaTpUBalOTCA IaBoil AamunHucTpanuu ropoaa Kocrpomsr. JKano6si
Ha peuieHus W aedcrtus (OesnelictBue) paborHuka M®IL] moparoTcs pyKOBOIUTEIIO
sroro M®II. Kanob6el nHa pemenus u pneiicrBus (OesneiictBue) M®PI[ moparorcs
yupemureo M®L] win J0KHOCTHOMY JIMIYY, YIOJTHOMOYEHHOMY HOPMATHBHBIM
NpaBoOBBIM akToM cyObekTa Poccuiickoit @enepanun. JKanoObl Ha pemieHus u AeHCTBUSL
(GesneiicTBuEe) paGOTHMKOB TNPHUBIECKAEMBIX OpraHU3alMil MOAIOTCS PYKOBOIMUTENSAM
3TUX OpraHU3ALMA.

5.5. JanobGa Ha pemenus u aeiictBus (O6e3neiicTBue) AIMHUHUCTPAIMA rOpoja
KocTpoMmsl, 10/DKHOCTHOTO JHIfa AZIMUHUCTpAIUK ropoaa KocTpoMel, MyHHIMIATBHOTO
Cly’Kaiero AaIMUHHCTpauu ropojga Koctpomel, HayanbHuKa YTIpaBieHHsS MOXKET ObITh
HampaBieHa 1o moure, dYepes MO®Il, ¢ wucnonb3oBaHWEM HHPOPMAIMOHHO-
TEJICKOMMYHUKAMOHHON ceTH «MHTepHeT», OpUIMaIbHOrO caiita AJMUHHCTPALUH
ropoga Kocrpomsl, EIII'Y mu6o PII'Y, a Taike MOXeT ObITH MPUHATA MPH JMYHOM
npueMe 3asBUTEJIS.

XKanoba Ha pemenus u neiicreus (6esneiicrBue) MOII, paboranka M®L] moxxeT
ObITh  HampaBlieHa IO  [OYTe, C  HCIOJIb30BaHUEM UH(POPMaLMOHHO-
TEJIEKOMMYHHUKAMOHHON ceTn «MHTepHeT», oduumansHoro caiita M®ILI, EIII'Y aubo
PII'Y, a Taxoke MOXKeET ObITh NPUHSATA IIPU JTUYHOM MPHEME 3aABUTEIIS.

JKayoba Ha pemenus u aeiictBus (6e31elicTBUE) NIPUBIEKAEMBIX OpraHU3aLMi, a
TaKke MX pabOTHUKOB MO)KeT OBITH HampaBlieHa II0 II0YTE, C HCIIOJIb30BAHUEM
MH(POPMALIMOHHO-TEIEKOMMYHHKALMOHHOH cetu «MHTepHeT», O(QUIMAIbHBIX CalTOB
oTuX opranusauuid, EIII'Y mu6o PIII'Y, a Taxke MoxeT OBITh NPHHATA MPH JTMYHOM
[IpUEMe 3asBUTEJIS.

5.6. XKanoba gomKHa cOaepKaTh:

a) HAMMEHOBAHUE OpraHa, INPEJOCTaB/SIIOUIET0 MYHHULMIIAIBHYIO — YCIYIY,
JMOJDKHOCTHOIO JIMI[@ OpraHa, IpeJOCTaB/IsIONIEr0o MYHUIMIAIBHYIO YCIyry, Jubo
MyHHIMIIAIBHOIrO  ciyxaiero, M®L[, ero pykoBogurens u (win) paGOTHHKA,
NPHUBJICKAEMBIX OpraHU3alui, UX pyKOBOAWTeNeH M (Miu) pabOTHHUKOB, pEIICHHS U
nevicteus (6e3neiicTBre) KOTOPBIX 00)KaTYIOTCS;

0) pamuanio, UMs, OTYECTBO (MOC/IEAHEE - TMPH HAIUYKHU), CBEICHHS O MECTE
)KUTEJIbCTBA 3asABUTEISA - (U3MUYECKOro Juma JHO0 HAaMMEHOBAHUE, CBEACHUS O MECTE
HAXOXKJICHUS 3asBUTENIS - IOPUAMYECKOrO JULa, a TakkKe HoMep (HoMepa) KOHTaKTHOTO
Tenedona, aapec (aapeca) 3JIE€KTPOHHOM MOYTHI (MPH HATWYMK) U MOYTOBBIN ajapec, Imo
KOTOPBIM JIOJIKE€H OBITh HallpaBJIeH OTBET 3asABUTEIIIO;
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B) cBeleHUsI 00 00kalyeMbIX pelleHusX W JedcTBusx (Oe3nelicTBUM) opraHa,
NPEOCTABIISIONIET0  MYHHMIMIAIBHYIO  YCIyry, JO/DKHOCTHOTO JIMIA OprasHa,
NPEJOCTABISIONIET0 MYHHUIMNAIBHYIO YCIyry, JHUOO MYHHMIMIIAJBHOTO CIy’Kallero,
M®ILI, paborauka M®II, npusiekaeMbIX OpraHu3alyii, X pabOTHUKOB;

I) JOBOJBI, HA OCHOBAHMUU KOTOPHIX 3asBUTE]Ib HE COIVIACEH C pEIICHHEM U
neictBueM (Oe3nelicTBMEM) OpraHa, NpPENOCTABISIOIIEr0 MYHHUIMIIAIBHYIO YCIyTy,
JNOJDKHOCTHOTO JIMLIA OpraHa, IpeOoCTaBIAIOLIIEr0 MYHUIUNAIBHYIO YCIyry, JIu6o
MYHULMIIAIBHOTO ciyskamero, M®L], pabornuka M®LI, npuBiekaeMbIX OpraHU3aIHii,
UX pabOTHHUKOB.

5.7. XKanoba, nocrynuBmas B AAMUHHCTpanuio ropoga Koctpomsl ubo B
Ynpasinenne, M®L], yupeauremo MOIL], npuBnekaemble OpraHU3alUH, MOIIEKHUT
PacCMOTPEHMIO B TEYEHHE IATHAAUATH pabodyMx AHEH CcO JHA €€ pPerucTpauuud, a B
ciydae oO)kasioBaHUsl OTKaza YrpasieHus, MOIL], npuBnekaemoill opraHuzanuvu B
NpUeMe JOKYMEHTOB y 3asBUTENs JUOO0 B MCIPABICHUHM JOIYIIEHHBIX OIEYaTOK H
omMOOK WIM B cilydyae OOKaJlOBaHMUS HapyUIEHUS YCTAaHOBJIEHHOIO CpOKa TaKUX
UCIPaBJICHUM - B TEUCHHUE IIATU pabouux JHEH CO JHS €€ perucTpaliu.

5.8. Ilo pe3ynpTaramM pacCMOTPEHUS Kaa00bl IPUHUMACTCS OJJHO U3 CIIEAYIOIIUX
peLICHUI:

a) xkanoba yJOBIETBOpSETCS, B TOM uuciIe B (hopMe OTMEHBI MPHHATOIO
pelIeH s, UCIIPABJICHUs JOITYLIEHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B pe3yJIbTaTe
NpeN0CTaBIeHUss MYHULUMIIAIIBHON YCIIyTH IOKyMEHTaX, BO3BpaTa 3asBUTENIO JEHEKHBIX
Cpe/ICTB, B3MMaHUE KOTOPHIX HE IPEIyCMOTPEHO HOPMATHBHBIMU IIPABOBBIMH aKTaMM
Poccuiickoii @enepanyy, HOpMAaTHBHBIMHM NpaBOBbIMH akTamMu KocTpoMckoii o6nactu,
MYHHIMIIATBHEIMY [IPaBOBBIMHU aKTaMu ropoja Koctpomsr;

0) B y/IOBJIE€TBOPEHUH HKaJIOOBI OTKAa3BIBAETCS.

5.9. He no3anee aHA, CIEOYIOIIETO 3a JHEM NPUHATHUS pPEINCHHUs, 3aSBUTEIIO B
MUCbMEHHOM (OopMe U IO JKETaHHWIO 3asBHTENS B JJIEKTPOHHOM (hOopMe HampasiseTcs
MOTHBHPOBAHHBII OTBET O pe3yJbTaTax pacCCMOTPEHHUS JKATOOBI.

B ciyyae mnpusHaHus kanoObl IOJUIeKallel yIOBJIETBOPEHHIO B OTBETE
3aABUTENIO, Jaercs MHGopMalMs O JeHCTBHAX, OCYLIECTBISEMBIX OPraHoM,
NPEIOCTAB/IAIIUM  MyHHIMIAAbHY0  ycuayry, M®PL[ 1aubo  npuBiekaemoii
OpraHu3alMei, B IE/IAX HE3aMeUINTEIbHOIO YCTPAHEHHs BBISBICHHBIX HAPYIICHUN MpH
OKa3aHWHM MYHMIIMIIAJILHON YCIIyI'H, a TaKKe MPUHOCATCS MU3BHUHEHMS 3a JOCTAaBJICHHBIE
Heyno0cTBa M yKasplBaeTcs MH(OpMalMs O JalbHEHINMX JEHCTBHAX, KOTOPHIE
HEOOXO0IMMO COBEPIIUTE 3asIBUTEIIIO B LEJISX ITOJIyYSHUsI MyHHULMIIAIBHOM YCIIyTH.

B ciayyae npusHaHus jkajqoObl HE IOJUIEXKAIEH YIOBIETBOPEHHIO B OTBETE
3asBUTEIIIO AAl0TCs apryMEHTUPOBAaHHBIE Pa3bsCHEHHs O PUYMUHAX [IPHUHATOTO PEIICHHUS,
a TaKKe MHpOpMaLUs O MOpsiIKe 00KaIOBAHUS TIPHHATOrO PELIEHUS.

5.10. B ciaydae ycTaHOBIEGHUS B XOJ€ WIM IO pe3yJbTaraM pPacCMOTPEHHS

HKaJI00BI IIPAU3HAKOB COCTaBa aIMUHUCTPATUBHOT'O MPABOHAPYIICHUS WIIH NPECTYIUICHUS
JOJDKHOCTHOE JIHUIIO, pa6OTHI/IK, HaJICJICHHBIC IMMOJJHOMOYHAMH 110 paCCMOTPECHHUIO )KaHOG,
HE3aMCUITUTC/IbHO HAIIPaBJIAIOT UMEIOIMIUECA MaT€pHajibl B OpraHbl IPOKYpaTyphl U B
Oprassl, YIIOJTHOMOYCHHBIC COCTaBJIATH IIPOTOKOJIBI 00 AIMUHHUCTPATUBHBIX
IIPpaBOHAPYUICHUAX B COOTBETCTBUU C HOPMATUBHBIMHU IIPABOBBIMHU aKTaMH KOCTpOMCKOﬁ
06nacm, MYHUIIUIIAJIbHBIMH IIPAaBOBBIMH aKTaMU ropoja KOCTpOMLI.
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[Ipunoxenue

K AZIMUHUCTPATUBHOMY PEIJIaMEHTY
NIPEAOCTaBICHUS AMUHUCTPALTUCH

ropoza KocTpoMbl MyHULIUNIATBEHOM YCIYTH
T10 MPEeAOCTaBICHUIO HHPOPMALIHH

00 04epeIHOCTHU MIPEeAOCTaBICHUA

JKUJIBIX TIOMELIEHUN Ha YCIIOBUSIX J0T0BOpa
COLIMAJIBHOI'O HaiiMa

®opma
3ampoca o npeoCcTaBJeHHH HHPOPMALHH

B VYmpasieHne HMMYIIECTBEHHBIX M 3€MEJIbHBIX
OTHOIIEeHU# AaMuUHUCTparmu roposa KoctpoMsr
oT

(@.1.0. noanocmoio)
IIPOKMBAIOLIETO I10 aJIpecy:

JAOKYMCHT, YJIOCTOBepﬂIOH.IPIﬁ JIMYHOCTB:

JleiicTByro1€ro B MHHTEpEcax

Ha OCHOBaHHUH

KOHTaKTHBIN TenehoH
IIOYTOBBIN agpec
ajipec 2JEKTPOHHOMN NMOYTHI (IIPH HAJTUYHUH)

3ATIPOC
0 TpeIoCTaBIeHUU HHPOpMALUK 00 OUepeTHOCTH MPeI0CTaBICHUS
JKIJIBIX TIOMEIIEHUH Ha YCIIOBUSAX JOrOBOpA COIMAIBHOTO HaiiMa

[Ipomry mpenocTaBuTh HHGOPMAIMIO 00 OYEPeIHOCTH MPENOCTABICHHS JKUIBIX
MIOMEIIECHHIA Ha YCITOBHSX JIOrOBOpa COIMATIBHOTO HaiiMa:

]

(0 npunsMOM peuteHuu 0 NOCMAHOBKe HA yiem, HoMepe N0O KOMOPLIM COCMOIO HA y4eme)

Ha y4ye€Te TrpaxJaH B KadeCTBE€ HYXJAONIUXCSA B JKWIBIX ITOMECHICHUSX,
IIpeaoCTaB/II€EMBIX IIO  JA0roBopaM  COIHAJIBHOI'O HaiiMa, COCTOK) B  CIIACKE

3asBUTENIO W3BECTHO, YTO, B COOTBETCTBHMHM C IIyHKTOM 4 uactu 1 crateu 6
®enepansHoro 3akona ot 27 mong 2006 roga Ne 152-@3 «O nepcoHanbHBIX JaHHBIXY,
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YmpapieHrie HMYIIECTBEHHBIX U 3€MENbHBIX OTHOLICHWH AIMUHHCTPALUU TOpoja
Koctpomsl ocymecTBiasier 06paboTKy NepCOHATBHBIX JaHHBIX CyOBhEeKTa MepCoOHAIbHBIX
JaHHBIX, YKa3aHHBIX B 3aIlpoce, B LEIIX U 00beMe, HeOOXOAUMBIX ISl MTPEeIOCTaBICHHUS
MYHULIUTIAJIBHON yCIyT 1.

[Ipunoxenue:
I
2.
Cnocob npenocraBiieHust pe3ybTaTa paCCMOTPEHHS 3aIpoca:
O JIMYHO
0 [OYTOMU
O B 9JIEKTPOHHOM dopme
O yepe3s MOIL]
« » 20 ron

(noonucs) (©.1.0.)



