AOMUHUCTPALIMUSI TOPOJA KOCTPOMDBI

ITOCTAHOBJIEHUE
18 centa6psa 2019 rona No 1722

OO0 yTBepKAeHHH AAMHHHCTPATHBHOI0 PerjamMeHTa
npeaocTaBjeHusi ATMHHHCTpanHeii ropoaa Kocrpomsi
MYHHUHNAJbHOM YCJIYTH 10 NPHCBOEHHIO H AHHYJITHPOBAHHIO
a/ipecoB 00bEeKTOB HEABHKHMOI0 HMYIIECTBA HA TEPPUTOPHH
ropoaa Koctpomsl

B cootsercrBun ¢ ®enepanbHpiM 3akoHoM ot 27 mons 2010 roma Ne 210-03
«O6 opraHM3alMU MPEIOCTABICHHUS TOCYIapCTBEHHBIX W MYHHLMIIAIBHBIX YCIyI»,
noctaHoBlIeHneM AxMunucTpanuu ropoaa Kocrpomsl ot 6 ¢despans 2019 Ne 147 «O6
yrBepkaeHun [lopsiaka pa3paboOTKu M yTBEPXKACHUS aJMHHUCTPATUBHBIX PCrIAMEHTOB
TpenocTaBieHnss AJMHHUCTpanuel ropoaa KocTpoMbl MyHHUMIAJIBHBIX yCIyr H
[Topsiika NpOBEIEHHS OSKCIEPTH3BI TMPOEKTOB aJMUHHCTPATHBHBIX PETJIAMEHTOB
OCYIIECTBICHHS ~MYHHUIWMIIATBHOTO KOHTposis (Hag3opa) W aJIMUHHCTPATHBHEIX
PErJIaMeHTOB MPEJOCTAaBICHHA MYHHMIMIIAIBHBIX YCIyr», B LEIAX yCTaHOBICHHA
MOpSA/IKA B3AHMOJIEHCTBYS C 3aABUTEIISIMH TIPH MPEIOCTABICHAN My HULIMNATBHOH yCIyTH
[0 MPUCBOEHHIO W AHHYJIMPOBAHHMIO aJPECOB OOBEKTOB HEIBWIKMMOIO HUMYINECTBA Ha
TeppuTOpHH ropojia KocTpoMel, pyKOBOJICTBYSICh CTATbsIMH 42, 44, gacteio 1 crateu 57
YcraBa roposa KocTpoMel,

IIOCTAHOBIIAIO:

1. YTBepauTh mpuiaraeMblii AJIMMHUCTPATUBHBIA PErIaMEHT MpPe0CTaBICHUS
AnvuHMcTpanuell ropoga KocTpoMbl MyHMUMMANBHOM YCIYrd IO MPHCBOCHUIO U
aHHYJIMPOBAHMIO aJPeCcOB OOBEKTOB HEIBWKMMOIO MMYIIECTBA HA TEPPUTOPUH Topoaa
KocTpoMsl.

2. VCTaHOBMTH, YTO B CIydae HEBO3MOXKHOCTH MOJHOCTBIO MPUCIIOCOOUTH
00BEKT, B KOTOPOM HEMOCPEJCTBEHHO IPEIOCTaBIseTCs MYyHHUIMIAAbHas ycayra, C
Y4ETOM norpebHoOCTEN WHBAJIUOB, OnpeIeIeHHBIX ITyHKTOM 2.13.4
AJIMAHHCTPATHBHOTO  PErVIaMEeHTa, ~ YTBEPIKJEHHOro MyHKTOM 1 HacTosmero
IOCTAHOBJICHUS, OpPraH, OKa3bIBAIOUIMI MYHUIMNATBHYIO YCIYry, MOJDKCH NpUHUMATh
Mepsl Ul o0ecriedeHus J0CTyna MHBAIHAOB K MECTY IpPEIOCTaBICHUS yCIyrd 6o,
KOrJa TO BO3MOXKHO, 00ECIIEYHUTh €€ MPEJI0CTaBICHUE M0 MECTY KUTEJIbCTBA HHBAIN/A
WJIH B JINCTAHLIMOHHOM PEXHUME.

3. VIpaBIeHHIO MMYIIECTBEHHBIX M 3eMEJbHBIX OTHOIICHHH AJIMHHMCTPAaUMH
ropona Koctpomsl 06ecreunTh:

3.1. BBHINOJHEHHWE MYHHLMIAIBHBIMH  CIyXKalUMH, 00ecreynBarolIMu
npenocTaBienne AaMuHucTpanmeii ropoxa KocTpoMmbl MYHUIMNAIBHOW  YCIIYTH,
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MOJIOKEHUH AIMUHICTPATUBHOTO PErJIaMEHTa, YTBEP)KACHHOIO IYHKTOM | HacTOALIEro
MIOCTAHOBJICHUS;

3.2. oCcyuIeCTBICHUE MOHUTOPHHTA MIPAKTUKU [IPUMEHEHH A IMUHUCTPATUBHOIO
periaMeHTa, yTBep KI€HHOIO IyHKTOM | HAaCTOSALIETO OCTaHOBJIEHHUS,

3.3. B yCTaHOBJICHHOM IIOpsAJKE pa3MelleHue AJIMUHUCTPATUBHOIO pErjaMeHTa,
YTBEP)KACHHOTO ITYHKTOM | HAacTOSIEro IIOCTAHOBJIEHUS, a TaKkKe CBEICHUH O
MYHHULIMNIAJIBHOM YyCJIyre [0 IPHUCBOCHUI0 U aAHHYJIMPOBAHUIO aJpecoB OOBEKTOB
HEIBWJKMMOIO HMyIlecTBa Ha Teppuropun ropoaa Koctpomsl B denepaibHOi
rocyJ1apcTBeHHONH WH(pOpMalUMOHHON cucteme «EQMHBIA mopTal rocyapcTBEHHBIX U
MYHUUMNAIBHBIX  ycuyr  (GyHKUMiA)» HW B PErMOHAIBHOW  roCyJapCTBEHHOM
uHpopmanmoHHo# cucreme «Enunseiit nmopran Kocrpomckoii o6nactuy.

4. Tlonoxenuss AIMUHUCTPATUBHOTO PErJIAMEHTa, YTBEPXKAEHHOTO IMYHKTOM |
HACTOALIEr0 TMOCTAHOBJIEHUS, B YaCTH, Kacalollelcs MpeIoCTaBICHUs MyHULUMIAIBHOM
YCIYTM MO TPUCBOCHUIO M AHHYJIMPOBAHUIO a/IpecOB OOBEKTOB HEABMIKMMOIO
UMYLIECTBA HA TeppuTOopun ropoja KoctpoMs! B 371I€KTPOHHOM BUJE, C UCIOIB30BaHUEM
benepanbHOil rocygapcTBeHHONM HMHMOpManmoHHOW cucreMbl «EauHbIi  noprtan
rOCYJapCTBEHHBIX M MYHMIMNAIBHBIX ycayr ((GyHKUuii)» [PUOCTAaHOBUTH [0
NOAKIIOUEeHUsT AnMuHUCTpauuu ropoaa KocTpoMmbl K JaHHOMY MH(GOpPMAlMOHHOMY
pecypcy.

5. Ilpu3HaTh yTpaTUBIIUMU CUITY:

5.1. nocranoBnenue Aamunuctpauuu ropojga Kocrpomsl ot 5 mons 2012 roaa
Ne 1393 «OG6 yrBepxaeHun AJMUHUCTPATUBHOINO perjaMeHTa Mpe0oCTaBICHUS
Anmunuctpauueii ropoga KocTpombl MyHHMIMIIAIBHOW YCIYyTH IO TNPUCBOECHUIO U
aHHYJIMPOBAHUIO aJIpeCOB OOBEKTOB HE/IBIKUMOIO MMYIIECTBA Ha TEPPUTOPUM rOpoja
Koctpomei»;

5.2. nocranoBieHune AamuHucTpauuu ropoaa Koctpombl or 29 Hos0ps
2013 roma Ne 2766 «O BHECEHHMH U3MEHEHUI B MIOCTAHOBJIECHHE AJMHUHHUCTPALIMKA ropo/ia
Koctpomer or 5 mons 2012 roma Ne 1393 "OG yrBepkaeHUHM AJMUHHCTPATUBHOIO
periameHTa mnpenocTaBieHuss AAMUHHCTpanueit ropoaa KocTpoMbl MyHHUIMIAIBHOMN
YCIIYTH 110 IIPUCBOEHUIO a/IpeCOB 00BEKTaM HEABHIKUMOCTH''»;

5.3. nocraHoBneHne AamuHHcTpaimu ropoga Koctpomer ot 12 ampens
2016 roma Ne 938 «O BHECEHMM M3MEHEHUI B IOCTAHOBJIEHUE AIMHHUCTPALMH rOpoja
Koctpomsr ot 5 mronst 2012 roma Ne 1393 "OOG yrBepkaeHMH AJIMHUHUCTPATHBHOTO
pernameHTa mnpenocTaBieHus AaMuHHUcTpanueit ropoga KocTpoMbl MyHHIMITaTbHOMN
YCIJIYTH 110 IPUCBOEHUIO aiPeCOB 00bEKTaM HEBHIKUMOCTH " »;

5.4. nocranosienue AamuHucTpauud ropoaa Koctpombl or 21 Hosa0ps
2017 roga Ne 3036 «O BHeceHMU U3MEHEHUI B IIOCTAHOBJIEHHE AJIMUHUCTPALIMKA ropoa
Koctpomsr ot 5 wmrons 2012 roga Ne 1393 «OO6 ytBepkaeHMM AJIMMHUCTPATUBHOIO
pernameHTa mnpeaocTaBileHus AJMHMHUCTpanueil ropoaa KocTpombel MyHHMIMIIAIbHON
yCIy'H TIO TPUCBOCHUIO M aHHYJHMPOBAHMUIO aJpecoB OOBEKTOB HEIBUIKUMOIO
UMYIIECTBAa Ha TeppuTropun ropoja Kocrpomsi».

6. Hacrosimee nocTraHOBI€HME BCTYNaeT B CHIY CO AHS €ro O(QHIMaIbHOIO
oIy OJIMKOBAHUA.

['naBa Aamunuctpanuu ropoaa Kocrpomsr




NNPENOCTABJIEHHA AJIMAHHUCTPALIUEN T OPOI[A KOCTPOMBI
MYHHULIHUIIAJBHOM YCJIYI'H IO MPUCBOEHUIO U AHHYJIMPOBAHUIO
AJIPECOB OFbEKTOB HEJIBJKUMOI'O UMYILIECTBA HA TEPPUTOPUHU

I'OPOJA KOCTPOMBI

1. O0uue NoJIoKeHUu s

1.1. IlpeameT peryinpoBaHust AAMHHHCTPATHBHOIO perjiaMeHTa

AZIMMHMCTPATHBHBIA pPErJIAMEHT MPeJOCTaBIeHUs AJIMUHUCTpAlMen ropoaa
KocTpoMBl MyHHIMITQIBHON YCIYyrH MO MPHUCBOCHUIO M AHHYJIMPOBAHHMIO aJIpECOB
06BEKTOB HEIBIKMMOTO HMYyIlecTBa Ha Tepputopun ropopa Koctpomsl (manee
COOTBETCTBEHHO - AJIMMHUCTPATUBHBIH  pPErJIaMEHT, MYyHHIMIAIbHasi  yCiyra)
peryIupyeT OTHOLICHHMS, CBSI3aHHBIE C INPEJIOCTABJICHMEM MYHUIUNATIBHOH yCIyTH,
YCTAaHAB/IMBAET CPOKHU M TOCIIE0BATEIBHOCTh aIMUHICTPATHBHEIX MPOLENYP (AeHCTBHIH)
IpH  OCYHIECTBIEHHH IOJTHOMOYMI I10 TIPENOCTABIECHUIO MYyHHIHNATBHOH yCITyTH,
MOPSJI0K B3aUMOJENCTBHS AMHUHHUCTpalMu ropoaa KocTpoMsl ¢ 3asBUTEIIAMH, HHBIMH
OpraHaMi TrOCYAapCTBEHHOH BIIACTHM W MECTHOrO CaMOYNpaBJICHHA, yUIPEKACHUIMH H
OpraHU3aIHSIMH.

1.2. Kpyr 3asBuTeJiei

1.2.1. IIpaBo Ha mojy4yeHHE MYHHIHMNAILHON YCIyrH HMEIOT (HU3HYecKue u
OPMIMUECKHE JIMIIA, ABISIOUINECS COOCTBEHHMKAMH OOBEKTa ajpecauyy jubo JHna,
o6aiaroye OHUM U3 CIIEAYIONIMX BEIHBIX NPaB Ha 00BEKT aJipecalnu:

a) MPaBO XO35HCTBEHHOI'O BEJICHUS;

0) mpaBo ONEpaTUBHOI'O yIPaBJICHHS;

B) IIPABO MOYKMU3HEHHO HACIIEyEMOTr0 BilaICHHS,

r) IpaBO MOCTOSHHOrO (6eCCPOYHOr0) MOJIB30BAHMS (J1aslee - 3asBUTEIIN).

1.2.2. B ciy4ae, Korjia 3asiBUTEJIEM SBJISETCS IOPUIAMYECKOE JIMIO, OT MMEHH
3agBUTENIS C 3adBJEHHEM O TPEJAOCTABICHUU MYHMIIMIIAJIBHONH YCIyrH BIIpaBe
o6pamarses JIMIO, YIOJIHOMOYEHHOE Ha OOpallleHHe C 3asBJICHUEM O NpPEJOCTaBICHUN
MYHHIMNATIBHONW yCIyrd (Jajnee Takke HMMEHYEMOE - 3asBHTEINlb), UMEIOIIee INPaBo
JeiicTBOBaTh 0€3 JOBEPEHHOCTH OT MMEHH IOPHIMYECKOro JIMIA, JUOO0 MOITHOMOYHS
KOTOPOIr0 MOATBEPKIAIOTCS JOKYMEHTOM 3a MOINUCHI0 PYKOBOAUTENA HOPUIAYECKOTO
JAWLla WIA WHOrO JIMIIA, YMOJHOMOYEHHOI0 Ha 3TO 3aKOHOM M Y4YpeIUTE/IbHBIMU
JIOKYMEHTaMHU.

1.2.3. C 3asBieHHeM BIIpaBe OOpaTUTBCA TNPEJCTABUTEIH  3assBUTEN,
JEHCTBYIOIME B CHJIY TOJTHOMOUHH, OCHOBAHHBIX Ha O(OPMIICHHOH B YCTaHOBJICHHOM
3aKoHoAaTeabcTBOM Poccuiickoit ®enepauuu MOpsJKE JOBEPECHHOCTH, Ha YyKa3aHUHU
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benepanbHOro 3aKoHa JIMOO HA aKTE YIMOJIHOMOUYEHHOTO Ha TO IOCY/1apCTBEHHOIO OpraHa
WIM OpraHa MECTHOrO caMOyIpaBlleHHsA (Janee MMEHYyeMBbId - TNpeICTaBUTENb
3asBUTEJIA).

1.2.4. Or uMeHH COOCTBEHHHMKOB IIOMEIIEHUNH B MHOTOKBAPTHPHOM JIOME C
3asBJICHHEM  BIIpaBe  OOpaTUTBCS  MPEACTABUTENb  TaKUX  COOCTBEHHHKOB,
YIOJHOMOYEHHBII HA I0Ja4y TaKOro 3asBIIEHUS I[PUHATEIM B YCTAHOBJIEHHOM
3aKoHOzaTeNbCTBOM Poccuiickoit ®enepanyu nopsiike penieHueM o0Imero coGpaHus
yKa3aHHBIX COOCTBEHHHUKOB.

1.2.,5. Or WMEHHM 4YIEHOB CaJ0BOJYECKOrO WM  OrOPOAHHYECKOIO
HEKOMMEPUYECKOr0 TOBApHILECTBA C 3asBJIEHUEM BIIpaBe OOpaTUTHCSA TNpeACTaBUTENb
TOBApHILECTBA, YIIOJHOMOYEHHBIN Ha M0Jady TaKOro 3asBICHHS MPHUHATHIM pEIICHUEM
ob1iero cobpaHus YIeHOB TOBAPUIIECTBA.

1.2.6. B ciyudae, korga o0ObeKT ajapecalMy NPHHAMLJISKUT HAa BEIIHOM IIpaBe
HECKOJIbKMM JIMILIaM, IIOJIa€TCs COBMECTHOE 3asBJIICHUE O TPUCBOCHUH OOBEKTY
ajipecaliuy ajipeca Wid o0 aHHYJIMPOBAHUM €ro ajpeca OT UMEHH BCeX COOCTBEHHUKOB
oObekTa aapecauumu wWiM obnajgareneil WHBIX TpaB, yKa3aHHBIX B myHkre 1.2.1
HACTOALIEr0 AJIMUHUCTPATUBHOIO PErjaMeHTa.

1.2.7. B caydae mnpuCcBOeHHs aJpeca HECKOJIBKMM OOBEKTaM ajpecalui,
PacrojIOKEHHBIM Ha OJIHOM 3€MEJIbHOM y4dacTKe, MPEACTABISAETCS €IUHOE 3asiBJICHHE O
NPUCBOCHUU OOBEKTY ajpecaluu aapeca wid o0 aHHYJIMpPOBAaHMM €ro ajapeca C
YKa3aHHEM OJHOBPEMEHHO BCeX OOBEKTOB ajpecalMu 1o (opme, yCTaHABIMBAEMOi
MunucrepcrBom punancos Poccuniickoit @enepanmu.

1.2.8. B cinyuyae oOpa3zoBaHus aByX wWiu Oosee OOBEKTOB ajpecalvud B
pesyabTare InpeoOpa3oBaHUs CYIIECTBYIOHIEro 00beKTa WM OOBEKTOB aJpecaru
NIPEJICTAB/IAETCS OAHO 3asBJIEHUE HA BCE OJHOBPEMEHHO o0Opa3yeMble OOBEKTHI
ajZipecarum.

1.3. UapopmupoBaHue 0 NpeJoCTABJIEHHH MyHHIHNIAABHON YCJIYTH

1.3.1. Undpopmanus mo BompocaM MpeJoCTaBIe€HHs MYHHIMIAIBHON YCIyru u
YCIYT, KOTOpHIE SIBISKOTCSI HEOOXOAMMBIMM M 00SA3aTeNbHBIMU JUIS INPENOCTaBICHHS
MYHHULIMIIAIBHONW YCIYrM, a TakKe ChpaBo4yHas HHGOpMalus pa3Melaercs Ha
MH(OPMALIMOHHBIX CTEH/IaX B MECTaX NMPeJ0CTaBICHUS MYHHIIUITATBHOM YCIYTH U YCIIyT,
KOTOpBIE  SABJIAIOTCS HEOOXOAMMBIMM U O0SI3aTENBHBIMU  JUIS  TIPEJOCTaBICHHS
MYHMLIMIIAIBHONW YCIyrd, Ha OpUIMaIbHOM caiiTe AIMUHUCTpauuu ropoaa Koctpomsr
www.gradkostroma.ru B ”HGOpMaLIMOHHO-TEIEKOMMYHUKALIMOHHOM ceTn «HTepHeT», a
TaKke Ha EIMHOM nopTajie rocyaapCTBEHHBIX M MYHHMIMIAIBHBIX YCIyr ((hyHKIHii)
(gosuslugi.ru) (nanee — EII'Y) u B pernonanbHoit rocynapcTBeHHONM MH()OPMALMOHHOM
cucreme «Eaunsiii nopran Kocrpomckoii o6mactuy» (44gosuslugi.ru) (nanee — PITTY).

1.3.2. K cnipaBo4HO#t nHGOpMaIuy OTHOCUTCS Clleyionas MHGOpMaIus:

a) MECTO HaXOXKJeHHs U rpapuku paboTel YTpaBi€eHUS HMYIIECTBEHHBIX H
3eMeIbHBIX OTHOIIEHUI AnmuHucTpauuu ropoga Kocrpomsl (nanee — YnpapineHnue), ero
CTPYKTYPHBIX  MOJpa3[eNeHUi, TNPEJOCTABIAIOMNX  MYHHUIUMNAIbHBIE  YCIYTH,
rOCYJapCTBEHHBIX M MYHULIMINIAIBHBIX OPraHOB U OpraHu3auuii, oOpalieHue B KOTOphIE
HE0OXO0IUMO IS TIOTYYSHHUS MyHHUIIMIIAIBHOM yCIyTH, a Takoke MHOTO(QYHKIIMOHAIBHOTO
LIEHTPA MPEAOCTABICHUS IrOCYAAPCTBEHHBIX U MyHHUIIMNIAIBHBIX ycyT (nanee — M®LI);



6) cmpaBouHble TeieOHBl CTPYKTYpHBIX IOJApasZeieHuil YIpaBiieHus,
OpraHu3aluii, y4acTBYIOIIUX B MPEAOCTaBICHUN MYHUIMIIAIBHON yCIyTrd, B TOM YHCIe
HOMep TelehoHa-aBTOUH(OpMATOpa;

B) ajzipeca O(UIMAIBHBIX CAUTOB, a TAKXKE JIEKTPOHHOH MOUTHl M (M) GOPMBEI
oOpaTtHOM cBS3W  YIpaBieHHWs, OpraHoB W  OpraHM3alMid, y4YacTBYIOUIMX B
NpeI0CTaBIeHHH MYHHUIUMIIAIBEHOM yCIyrd B HHGOPMaIMOHHO-TEJIEKOMMY HUKAIIHOHHOM
cetu «MIHTEpHETY.

1.3.3. Ynpasnenue oOecrieyuBaeT B YCTAHOBJIEHHOM IIOPSJIKE pa3sMEUICHUE H
aKTyaJIM3alMIo yKa3aHHOH HHPOpMaLUK.

1.34. Jlns nmomydeHuss MHGOpPMALMU 110  BOIpOCAaM  MPEIOCTABICHUS
MYHHMIIUNAILHON YCIyrH 3asBUTEIb 00palaeTcs JUYHO, MMChMEHHO, M0 TeaedoHy, 1o
3JIEKTPOHHOIM 1ouTe B Yripainenue, M®LI, uepes EII'Y unu uepes PIITY.

1.3.5. Jlng nojydeHus: CBEICHUI O XOJe MpeJOCTaBIE€HHs MYHHIHUIATbHOM
YCIYI'd 3asBUTENb OOpaliaeTcsi JTHUYHO, MHCBMEHHO, IO Tele(pOHy, MO 3JIEKTPOHHOU
noyte B YIpaBJI€HHE.

1.3.6. CBeneHusi 0 XOJ€ NPEJOCTABICHUS MYHULMIIAJIBHOW YCIYIHM M YCIYT,
KOTOpBIE  SBIISIOTCS  HEOOXOAMMBIMH M 00A3aTeJbHBIMH Ul IPEAOCTaBJICHUA
MYHHMILIUNAIBHON YCIyrd, TpeJOCTAaBIAIOTCS 3asiBUTENIO II0CJAEe YKa3aHWs [aThl M
BXOJIAIIEr0 HOMepa MOTy4eHHOM MpH 10j1a4e JOKYMEHTOB PAaCIUCKH.

1.3.7. UndopmupoBanne (KOHCYJIBTUPOBAHHE) 10 BONPOCAM IIPEIOCTABJICHUS
MYHMIMIIAIBHOM YCIYrd OCYLIECTBISETCS CHENMaJIUCTaMu YTIpaBJICHUS, B TOM 4HCIIe
CIEIHAILHO BBIJICIICHHBIMU JUUIS TIPEIOCTAB/ICHUs] KOHCYJIbTALIUM.

1.3.8. KoHcynbTanuu npeaocTaBiIsioTes 110 CIIEAYIOMKUM BOIIPOCaM:

a) coJiepyKaHKMe U X0/ MPEI0CTaBIEHHs My HUIUIIAIBHOMN YCIIyTH,

0) mepedyeHb JOKyMEHTOB, HEOOXOJUMBIX ISl PEJIOCTABICHUS MYHHUIUITATBHON
YCIIYTH, KOMIUIEKTHOCTb (JI0CTaTOYHOCTD) IIPEJICTABIEHHBIX IOKYMEHTOB;

B) MCTOYHMK TIOJIY4eHHS JIOKyMEHTOB, HEOOXOAMMBIX JUIs TIPEJOCTaBICHUS
MYHHIIUIAIBHON yCIyrd (MCIIOMHUTENIBbHBIA OpraH rocyJapCTBCHHOM BJIacTH, OpraH
MECTHOT'O CaMOYIIPaBJIEHNUS, OPraHU3als U UX MECTOHAX0XKICHHE);

r) BpeMsi [ipreMa U BBIJa4i JOKYMEHTOB crieruanicTaMu Ynpasinenus, MOLI;

1) CPOK TMPHUHATHS YTIPaBIECHHEM PELICHHUS O MPEAOCTaBICHUH MYHHUIMIIAIBHOM
YCIIyTH;

€) nopsamok obxkamoBanus — aedcTBui  (Oe3neHCTBUI) W pEIICHMIA,
OCYIIECTBIISIEMBIX U NIPUHMMaeMbIX YrpasienueM, MOLI, opranusaiiuii, mpuBiIeKaeMbIX
MO®I] mns peanu3auuu cBoUX (yHKIMHA B cOOTBETCTBUHM ¢ (DejepajbHBIM 3aKOHOM
ot 27 wrons 2010 Ne 210-®3 «O06 opranuzauuu MpeAOCTABICHUS I'OCYAapCTBEHHBIX H
MYHUIMIATBHBIX yeayr (nanee - @enepanbuslit 3akoH ot 27 uionsa 2010 Ne 210-D3), a
TaKKe€ MUX JIOJDKHOCTHBIX JIMIl, MYHHMIMIAJIBHBIX CIy)KalluX, paOOTHUKOB B XOJ€
NpeA0CTaBICHHS MyHHUIIMIIATBHON YCIyTH.

1.3.9. Undopmanus mo BoOmpocaM MNpPeJOCTaBICHUS MYHUIMIIAIBHONW YCIyrd
TaK)Ke Pa3MEeIaeTcs:

a) Ha MHOOPMAIMOHHBIX CTEHJAaX OOIIECTBEHHBIX OpraHu3aluii, OpraHoB
TEPPUTOPHATIBHOTO OOIIIECTBEHHOTO CaMOYIIpaBlIeHHs (110 COTTIACOBAHUIO);

0) Ha HH(GOPMAIIMOHHBIX CTEHIaX U (WJIM) UHBIX MCTOYHUKAX MH(POPMHUPOBAHMS
B M®I];

B) B CpeICTBaX MaccoBoil MH(opMauuu, B HMHPOPMAIMOHHBIX MaTepHaiax
(6poumnopax, Oykierax).
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1.3.10. Pa3memaemas uH(OpMaLUs COAEPKUT CIPaBOYHYIO MHGOpMAIUIO, a
TaKXKe CBEJCHUS O TMOpAAKE MOIydeHUs MH(OpMALMM 3aiBUTEISIMH IO BOIpOCaM
NPEIOCTABICHUSI MyHULMIIAIBHOM YCIIyTH U YCIyT, KOTOPHIE SIBJISIOTCS HEOOXOAMMBIMH
U 00s3aTeNbHBIMU Ul TNPEJOCTaBICHUS MYHULMIAIBHOW YCIYTH, CBEIEHHH O XOJe
NPEOCTABIECHUS MyHHUIIUIIATBHOM YCIIyTH, YCTAHOBIEHHOM B HACTOSIIEM IOJIpa3/iere.

2. CtanaapT npeaocTaB/ieHHs MYHHIHNIAJbHOMH YCJIyTrH
2.1. HanmeHOBaHHEe MYHHIHNIAJIBHOH YCJIYTH

HaumenoBanue MyHULMINAIBHONH YCIYyTM — TNPUCBOCHHE M aHHYJIUMPOBaHUE
aZipecoB 00BEKTOB HEABMKMMOIO MMYIIECTBAa Ha TeppuTopun ropoaa Koctpomsl (nanee
— MyHHUIMIIAIbHAS yCIIyra).

2.2. HaumeHoBaHHE OPraHa MeCTHOIO
CcaMOyNpaBJIeHHs, IPeJ0CTAB/SIONIEr0 MyHHIHNIAJIBHYIO YCIYyTy

2.2.1. MyHununansHas yciyra rnpeaocraBisiercss YpaBieHHeM UMYIIEeCTBEHHBIX
M 3€MEJIbHBIX OTHOLIEHMH AaMuHUCTpauuu ropoga KocTpomMbsl 0T UMEHH
Anmunuctpauuu ropoaa Koctpomsel, B coorBercTBum ¢ Ilonoxxenuem o6 Ymnparnenun
UMYILIECTBEHHBIX M 3€MEJIbHBIX OTHOLIEHUI AJMUHUCTpauuu ropoga KocTtpomsl,
YTBEPKIACHHBIM TOCTaHOBIEHUEM AaMmuHHUcTpanu ropojga Koctpomser ot 23 mapra
2015 roga Ne 604.

2.2.2. B npeocTaBIeHUM MYHHULIUIIAIBHON YCIIYTH YYaCcTBYIOT:

a) YnpapiaeHHe apXUTEKTYpbl M TI'PaJOCTPOMTENBCTBA AIMHMHUCTPALMH TOpoja
Koctpomsr;

6) KoMurer mno cTpoMTEeNbCTBY, TpPAHCIOPTY MW JOPOXKHON JESTEIBHOCTH
Anmunuctpauuu ropoga Kocrpomsr;

B) ®PenepanpHas ciayxkba rocyJapCTBEHHOM perucTpaluu, Kajgactpa H
KapTorpaguu.

2.3. PesyabTaT npegocTaB/ieHusi MyHHIHNIAJIbHON yCJIyTH

2.3.1. Pe3ynbrarom npeaocTaBieHuss MyHULIMIIAIBHON YCIYTH SBIISETCA:

a) MPUHATHUE PEIIEHHUS O MPEAOCTABICHUN My HUIIUIIAIBHOM YCITyTH;

0) npunsATHE penieHus 00 0TKa3e B MPeJOCTaBICHUN MYHHUIIUIIAIBHONW YCIIyTH.

2.3.2. Ilpouenypa mnpeAoOCTaBACHUS MYHHIUIAIBHOM YCIyrd 3aBeplIaeTcs
BbIJIaueii (HanpaBIeHUEM) 3asBUTENIO OJJHOTO U3 CIAEAYIOIUX JOKYMEHTOB:

a) pacnopshKeHUsl HayaJlbHUKa YTIpaBJI€HHs O NPUCBOCHUU OOBEKTY aJpecaluu
aapeca u (WiM) aHHYJIMPOBAHUM €r0 aJipeca;

0) pemenuss 00 OTKaze B NPUCBOCHUM OOBEKTY ajpecaluu ajpeca WM
aHHYJIMPOBAHUM €r0 aJpeca.

2.4. Cpok npegocTaB/ieHHs] MyHHLIHNAJbHOMH yCIyrH

2.4.1. MakcuMaibHblii CpPOK IPEJOCTaBJIEHUS MYHULMIIAJIBHON  yCIyru
cocrtapiseT 28 pabouux aHEH cO AHS NOCTYIUICHHS 3asABICHUS B YIIpaBJICHHUE.
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B ciiyuae moctyruieHus 3asBiaeHus depe3 MOL[ cpok MyHUIMIAIBHOM YyCIyTrd
ucyucsgercs co aus nepenayn ML 3asBinenus B YpaBieHHe.

2.4.2. Bpij1aya 3asBUTEIIO pe3yJIbTaTa Npe0CTaBIeHUs MyHULMIIAIBHOM YCIIyTH
OCYILIECTBJISETCA B 3aBUCHMOCTH OT YKa3aHMsA B 3asBJICHHM CIOCO0a IOTyYeHHS
JIOKYMEHTOB:

a) B (opMe DIEKTPOHHOrO IOKYMEHTa C HCIIOJIb30BaHMEM HH(DOPMAIMOHHO-
TEeJEKOMMYHUKAIIMOHHBIX CEeTel OOIIero mojb30oBaHHsA, B ToM uucie Bkmouas PIITY,
nopTai aJapecHOil CHCTEMbl, HE MO3JHEE OIHOro pabodyero AHS CO JHS TNPUHATHA
pelIeHus O MpeaocTaBieHnt (00 0TKa3e B MPEIOCTaBICHUH) MY HUIUIIAIIBHON YCITyTH;

6) B ¢opme pokymeHTa Ha OyMa)kHOM HOCHUTEJI€ TIOCPEICTBOM BbIIauH
3aABUTEMIO (TIPEJCTABUTENIO 3asBUTEINS) JIMYHO TII0J PACHMCKY JIMOO HampaBiCHUs
JIOKyMeHTa He To3aHee pabodero JHs, cieayrouiero 3a 10-m paboyum JHEM €O JHA
TNIPUHATHS PENIEHUs O TpeocTaBieHnu (006 OTKa3e B MPEI0CTaBICHUN) MyHHIMIAIBHOM
YCIIYT'H, TIOCPEACTBOM MOYTOBOTO OTIIPABICHHUS 110 YKa3aHHOMY B 3asBJICHHU TIOYTOBOMY
azipecy.

IIpy HaIMUMK B 3asBJIEHAN yKa3aHHsS O BblIaye PEIICHHUs O MpenocTaBieHnu (06
OTKase B NPEIOCTABICHUH) MYHHUIMNAIbHOH ycmyrn dvepes MOI[ mo mecty
TIpe/CTaBlIeHns 3asBieHus YTpaBieHue obecredynBaeT nepeiavy aokymenta B MOLI
JUISL BBIJIAYd 3asSBUTENIO HE TO3/Hee paboyero JHs, CO JHSA MPUHATHSA PEHICHUS O
npegocTapieHnu (06 0TKa3e B MPEJIOCTaBIEHUN) My HUIIMIIATBHON YCITyTH.

2.4.3. IlpuocraHoBjJ€HWE  TPEAOCTABICHMS  MYHUIMMAIBHON  YCIyTH
JIEUCTBYIOIINM 3aKOHO/JATEIbCTBOM HE IPEIYCMOTPEHO.

2.5. [lepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB,
peryJHpyluax npeaocTaBjieHne MyHHIUNAIbLHON yCIYyTH

2.5.1. IlpemoctaBieHHe  MYHHULMUNAIBHON  yCIyrH  OCYLIECTBIIACTCA B
COOTBETCTBHH C:

a) Koncruryumeii Poccuiickoit ®enepanmu («Cobpanue 3aKOHOAATENbCTBA
Poccuiickoii ®eneparmn», 4 aBrycra 2014 roma, Ne 31, crates 4398);

6) I'paxmanckum KkomekcoMm Poccmiickoit ®enepanuu (JacTh  TepBas)
(«Cobpanne 3akoHonarenscrBa Poccuiickoii ®eneparmm», 5 nekabps 1994 roxa, Ne 32,
cratbs 3301);

B)  3emenbHelM  KomekcoM  Poccmiickoit  ®enepamun  («CoGpanue
3aKoHoJaTeNnbcTBa Poccuiickoit Menepamuny, 29 oktabps 2001 roma, Ne 44, crares
4147);

r) OKwmmmeiMm  xonekcoM  Poccmiickoi  ®@enepammu  («CoOpanue
3aKoHOJaTeNnbcTBa Poccuiickoit ®enepanmmy», 3 suBaps 2005 roma, Ne 1 (wacts 1),
crates 14);

n) ®enepanpbHeiM 3akoHoM oT 13 mions 2015 roma Ne 218-®3 «O
rocyJapcTBEHHOI perucrpaunn HeaBmwkumocTH» («Poccmiickas rasera», Ne 156,
17 mons 2015 rona);

e) ®enepanbubivM 3akoHoM 0T 27 mronst 2010 roxa Ne 210-@3 «O6 opranuzanuu
IIPeIOCTaBJIEHHsI TOCY/aPCTBEHHBIX U MYHMIMNANBHBIX ycuyr» («Poccuiickas raseray,
Ne 168, 30 urons 2010 roma);

x) ®enepanbHbIM 3aKoHOM OT 6 okTs6ps 2003 roga Ne 131-®3 «O6 obumx
NPUHIMIIAX OpraHM3allii MECTHOro camoymnpaienus B Poccuiickoit @Deneparumn»
(«Cobpanne 3akoHonaTenbcTBa Poceniickoii Meneparmmy, 6 oktabps 2003 roxa, Ne 40,



craths 3822);

3) @enepanbHbiM 3akoHOM 0T 6 ampenst 2011 roga Ne 63-®3 «OO6 31€KTpOHHOM
noanucu» («Poccuiickas razera», Ne 75, 8 anpens 2011 rona);

u) @epepansHbiM 3aKkoHOM oT 28 gexabps 2013 roma Ne 443-®d3 «O
¢benepanbHOli MHGOPMALMOHHONW AJPECHOH CHUCTEME M O BHECEHUU HM3MEHEHHi B
®enepanbhblil 3akoH "O0 00LMX NPUHIMMIAX OpraHU3alMi MECTHOTIO CaMOyTIpaBICHUS
B Poccuiickoit ®enepanun"» («Poccmiickas razera», Ne 295, 30 nexabps 2013 rona);

K) nocrtaHoBinenueMm IlpaBurenscrBa Poccuiickoit ®enepauuu ot 25 uIOHA
2012 roma Ne 634 «O Buaax 3JIEKTPOHHOW TOAMMCH, HCIOJIb30BAHHE KOTOPBIX
JIOIyCKaeTcsi npu oOpalieHUH 3a MOJIYYEHHMEM TOCYAapCTBEHHBIX M MYHUIUIAIbHBIX
yeiyr» («Poccuiickas razera», Ne 148, 2 urons 2012 roma);

1) nocranonienueM IlpaBurenscTBa Poccuiickoit ®@expeparuu ot 19 HosOps
2014 roma Ne 1221 «OO6 yrBepxaeHun IlpaBun mNpuUCBOCHHS, H3MEHEHHUS WU
aHHyJIMpoBaHus ajpecoB» (manee - IlpaBuwna npucBoenus azapecoB) («CoOpanue
3aKkoHojarenscTBa Poccuiickoit @enepauun», 1 nexabps 2014 roma, Ne 48, crarbs
6861);

M) npuka3zom MunucreperBa punancoB Poccuiickoit @enepaumu ot 11 nexabps
2014 roma Ne 146n «OO6 yrBepxaeHun (opMm 3asiBIEHUS O MPUCBOCHUHU OOBEKTY
aJipecaliiy aJpeca Wik aHHYJIMPOBAaHHM €ro ajpeca, peleHus 00 oTKasze B IIPUCBOCHHH
0o0BEKTY ajpecallud aJpeca WIM aHHYJIMpOBaHUU ero ajapeca» (manee — Ilpuka3s
MunucrepcrBa ¢punancoB Poccuiickoit @enepanuu ot 11 gexabps 2014 roma Ne 146H)
(«OdpnumanbHBIl UHTEPHET-NIOPTAN NpaBoBOil MHGOpMarwmu» http://www.pravo.gov.ru,
12 dpeBpans 2015 rona);

H) npukazoM MunucrepcrtBa punancoB Poccuiickoit @enepanuu oT 5 HOAOPS
2015 roma Ne 1711 «O6 yTBep)ASHHH MEPEYHs JIEMEHTOB IUITAHUPOBOYHOM CTPYKTYPHI,
3JIEMEHTOB YJIMYHO-IOPOKHON CETH, 3JE€MEHTOB OOBEKTOB aJpecallid, TUIIOB 3/aHUi
(coopy»xeHmii), MOMEIIEHUI, UCIIONB3YEMBIX B KaueCTBE PEKBU3HMTOB ajpeca, u [IpaBun
COKpAILEHHOI'0 HaMMEHOBaHMs aapecooOpa3yromux d1eMeHToBy («Poccuiickas raseray,
Ne 294, 28 nexabps 2015 roma);

0) pewmenuem Jlymsr ropoaa Koctpomsl ot 26 Hoa6ps 2015 roga Ne 248 «O6
yrBepxkaeHuu [lonoxenus 06 0coOEHHOCTAX MPUCBOEHHUS, U3BMEHEHUS U aHHYJIUPOBAHUS
aZipecoB OOBEKTOB HEABIKMMOIO HMMYIIECTBa Ha Teppuropuu ropoxa KocTpombi»
(«Odunumansusiii BecTHUk ropojaa Koctpomen», Ne 54, 4 nexabps 2015 roga);

n) YcraBOM MYHMIMINAJIBHOTO 00pa30BaHUA TOPOJACKOTO OKpyra Tropoj
Kocrpoma («Koctpomckue Begomoctu», Ne 30, 26 mrons 2005 roma - 1 aBrycra
2005 roma; Ne 31, 2 aBrycra 2005 roma — 8 aBrycra 2005 roma; Ne 32, 9 aBrycra
2005 roga — 15 aBrycra 2005 roaa; Ne 33, 16 asrycra 2005 roga - 22 asrycra 2005 roza;
Ne 34, 23 asrycra 2005 roga — 29 aBrycra 2005 roga; Ne 35, 30 aBrycra 2005 roxa —
5 centabps 2005 roga);

p) nocranoBieHueM I'naBel ropoga Koctpomsr ot 5 utons 2009 roga Ne 1038
«O6 yrtBepkaenuu IlepeuHss aJpecHBIX HAMMEHOBAHMI Ha TEPPUTOPUM TOpOAa
Koctpome» («Koctpomckue Begomoctu», Ne 24, 16 uionsa 2009 roma — 22 uions
2009 rona);

C) HACTOSIIIUM AIMUHUCTPATUBHBIM PErJIAMEHTOM.

2.5.2. IlepeyeHb  HOpPMATHBHBIX  IPABOBBIX  AKTOB,  PETYJHUPYIOIIUX
Npe0CTaBlIeHNEe MYHUIMMAIBHONW YCIyrd, pa3MmelleH Ha OQUIHMaIbHOM  caifre
Anmunuctpauuu ropoga Koctpomel B HHGOpMaIMOHHO-TENIEKOMMYHHUKAIMOHHON CETH
«MuTeprer» (www.gradkostroma.ru), B EIII'Y u PIII'Y.



YnpaBinenue obOecreunBaeT — pasMEIIEHHWE W aKTyalu3alMio  IepeyHs
HOPMATHBHBIX IPABOBBIX AKTOB, PEryJUpPYIOIIUX IPEAOCTABICHUE MYHHLIMIIAIbHOM
yeiayrd, Ha opunMaibHOM — caiite  AaMmuHucTpauumu  ropoga  Koctpomsl B
MH(POPMAIOHHO-TeIeKOMMYHHUKaIMOHHOM cetn «MuTepuer» (www.gradkostroma.ru), a
TaKXKe B COOTBETCTBYIOIIEM pa3zzaeine PIITY.

2.6. [TepevyeHb JOKYMEHTOB, HEOOXOAHMBIX
JJIsi IPe0CTABJIEHHSI MYHHIHNAJAbHOH yCIyrH

2.6.1. MyHunmnaibHasi yciyra IpeOCTaB/ISETCs 3asiBUTENI0 HAa OCHOBAaHUU
NPEACTABICHHOTO0  3asBJIIEHUS] O  MPEJOCTaBICHUM  MYHHMIMIIAIBHON  YCIIyTH,
COCTaBJIEHHOr0 10 (opMe, YTBEpXJIEHHOW TmpukazomM MuHucTepcTBa (HUHAHCOB
Poccuiickoii ®enepauuu ot 11 nexabps 2014 roma Ne 146H.

2.6.2. B ciy4ae npeacTaBIeHUs 3asBJICHUS IPU JIMYHOM OOpALEHUH 3asBUTEIIS
WIA TPEACTaBUTENs  3asBUTENS  TPEIBSABISIETCS  JAOKYMEHT, YAOCTOBEPSIOLIHIA
COOTBETCTBEHHO JIMYHOCTD 3asIBUTEJISI MU TIPEICTaBUTEIIS 3asIBUTEIIS.

Jlumo, wuMerolee TpaBoO JeiCTBOBaTh 0€3 JIOBEPEHHOCTH OT HMEHH
FOPUIMYECKOr0 JIMLA, NPEIbSBIAET NOKYMEHT, YIAOCTOBEPAIOUIMHA €ro JIMYHOCTh, H
co00IIaeT peKBU3UTHI CBUJECTENIHCTBA O IOCY/JApPCTBEHHONW PErMCTPaLUd OPUIAMYECKOTO
JWIa, a TPeACTaBUTE]Ib IOPUAMYECKOr0 JHla NPEIbABISET TaKXKe JOKYMEHT,
MOJATBEPIKIAIOIIMI €ro MOJHOMOYHS JA€HCTBOBAaTh OT UMEHHU ITOr0 IOPUIAMYECKOro JIUIIa,
WINA KOIHIO 3TOr0 JOKYMEHTa, 3aBEPEHHYIO Me4YaThi0 U MOJAINUCHI0 PYKOBOIUTESA 3TOr0
IOPUAMYECKOTO JIMLA.

[Ipn mpenocTaBieHWH 3asBIEHHS [pEJCTaBUTENEM 3asBUTENs B  (Hopme
3JEKTPOHHOTO JOKYMEHTa K TaKOMY 3asBICHMIO TNpHUJIAaraercs HalekalmMm o0pa3om
ohopmiIeHHas! JOBEPEHHOCTDb B (hOopMe JIEKTPOHHOIO JOKYMEHTa, MOAMMCAHHOTO JIUIIOM,
BBIJABIIAM  (TIOJMMCABIINM)  JIOBEPEHHOCTh, €  MCIIOJB30BAHUEM  YCHUIJIEHHOM
KBaTU(UIIMPOBAHHO AIIEKTPOHHOMN MOANUCH (B ClIy4ae, €CJIM MPeJCTaBUTEIb 3asBUTENIS
NeMCTBYET Ha OCHOBAaHUH JIOBEPEHHOCTH).

2.6.3. VcuepnsIBalomuii nepevyeHs JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU
C HOPMATHUBHBIMU IPABOBBIMM AaKTaMHU Ui INPEJAOCTABICHHS MYHULUIAJILHONW YCIIYTH,
HAXO/MIIMXCS B PACMOpPSDKEHMH MHBIX OTpPacieBbIX ((PYHKLMOHAJIBHBIX) OPraHOB
AJIMMUHUCTpPAIlMM M MHBIX OPraHOB M OpraHU3alyii, y4acTBYIOIIMX B IPENOCTaBICHUH
MYHULIMTIAJIIBHOMN YCIIYTH:

a) TpaBOyCTaHABIUBAIOUIMEe W (WIM) I[PaBOYAOCTOBEPSIONIME JIOKYMEHTHI Ha
00bekT (00BEKTHI) aapecanuu (B ciyyae NPUCBOEHHS aJipeca 3[JaHHI0, COOPYIKEHUIO MIIH
00BEKTYy HE3aBEPIIEHHOIO0 CTPOUTEIBCTBA, B COOTBETCTBHHM € ['pagocTpoHTEIbHBIM
KogekcoM Poccuiickoit  ®enepanuu A8 CTPOUTENBCTBA KOTOPOro  IOJIy4YEHHE
pa3pelieHuss Ha CTPOUTENbCTBO He Tpedyercs, MpaBOyCTaHaBIMBAIOLIME M (MJIH)
NPaBOY/I0CTOBEPSIOLINE JIOKYMEHTHl Ha 3€MEJIbHBIN Y4acTOK, Ha KOTOPOM PacIojioKeHO
yKa3aHHOE 3/IaHue, COOPYKEHUE WIH 00BEKT HE3aBEPIIEHHOIO CTPOUTEILCTBA);

0) BbINKCKK M3 EAMHOrO rocyaapCcTBEHHOrO peecTpa HEABMKUMOCTH (Janee —
EI'PH) 06 o0bekTax HEABM)KMMOCTH, CIEACTBHEM IMpeoOpa3oBaHUsi KOTOPBIX SBIISAETCS
obpa3oBanue oaHoro u 6ojee oObeKTa aapecanuu (B ciaydae npeodpazoBaHusi 0O0bEKTOB
HEJIBWKMMOCTHU ¢ 00pa3oBaHUEM O/IHOT0 U OoJsiee HOBBIX 0OBEKTOB aJipecaliun);

B) pa3pelleHue Ha CTPOUTENBCTBO 00BEKTa ajpecalyy (Ipy IPUCBOCHUHU ajpeca
cTposiuMcs 00beKTaM ajpecaliuu) (3a UCKIIOYEHHEM CIIy4aeB, €CIM B COOTBETCTBHH C
I'pagocTpoutenbHbiM  KojiekcoM Poccuiickoit ®epepanuu  Uisi  CTPOUTENBCTBA UM
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PEKOHCTPYKIMH 3[aHHs, COOPYXKEHHMS M O00BEKTa HE3aBEpPIICHHOTO CTPOUTENBCTBA
NOJy4eHHE pa3pelieHusi Ha CTPOMTENBCTBO He TpeOyercs) M (WiaM) MpU HAINYUU
paspeleHue Ha BBOJ 00BEKTa apecaliiy B SKCILTyaTalHio;

r) cXeMa pacloJiokeHusi OoOBeKTa ajpecallud Ha KaZacTpOBOM IUIAHE WM
KaJacTpOBOil KapTe COOTBETCTBYIOIIEH TEPPUTOPUH (B Cilydae NPUCBOCHHUS 3€MEILHOMY
y4acTKy ajpeca);

n) Beimicka u3 EI'PH 06 o6bekTe HEABMIKUMOCTH (B Cllydae MPUCBOCHUS a/ipeca
00BEKTy ajipecalluy, IOCTaBJIEHHOMY Ha KaJlaCTPOBbIH yYerT);

€) pelleHre OpraHa MeCTHOTO CaMOYIIPaBIEHUS O MEPEBOAE JKUIOTO IMOMEILEHUA
B HEXWIOE TMOMEIICHHE WIM HEKWJIOro MOMEIIEHHUS B JKUIOE MOMELIeHHe (B cilydae
NPUCBOEHUSI TOMEIIECHUIO aJpeca, HM3MEHEHMs M aHHYJIMpPOBaHHUS TaKOro ajpeca
BCJIE/ICTBHE €0 NEPEeBO/Ia M3 )KUJIOTO MOMEIICHHUS B HEXKWIOE TIOMELIEHUE WM HEXKHUIIOTO
TOMEIIEHUS B JKUJI0€ MTOMEIIECHHUE);

’K) aKT NMPUEMOYHOM KOMHCCHM IPU MEpPeyCTpoicTBE M (WJIM) NEperuiaHupOBKE
MOMEIIEHUS, TPUBOIAIINX K 00pa30BaHUIO OJHOTO U O0siee HOBBIX OOBEKTOB ajipecaluu
(B cimyyae npeoOpa3oBaHusi 0OBEKTOB HEABIKUMOCTH (TIOMELIEHMI) ¢ 00pa3oBaHHEM
0JIHOTO U OoJiee HOBBIX OOBEKTOB ajpecaliun);

3) Beimucka u3 EI'PH 06 o0bekTe HeABMIKMMOCTH, KOTOPBIM CHAT C ydera (B
cllyyae aHHYJIMpPOBaHUs ajapeca oOBeKTa ajpecal II0 OCHOBAaHUSM, YKa3aHHBIM B
MOJITYHKTE «a» myHKTa 14 IlpaBun npucBoeHus aapecos);

u) yBegomiienue o6 orcyrcrBuu B ET'PH 3anpammBaeMsix cBeieHHi 110 00BEKTY
azpecauuu (B cilydae aHHYJUpOBaHHS ajapeca OOBEKTa ajpecalid 110 OCHOBAHUAM,
yKa3aHHBIM B MOANyHKTe «O» myHkTa 14 [TpaBun npucBoeHus aapecos);

K) MOATAXHBIM IUIaH 3[aHUS U MCIIOJHUTENbHAs CheMKa OOBEKTa aJpecalluy,
BHECEHHAs! B CBeJEeHUS MH(MOPMALIMOHHOW CHUCTEMBI 0OeCTeueHHUs] IpaJoCTPOUTEIbHON
nesTebHOCTH ropoja Koctpomel.

2.6.4. CBeneHus, cojaepxamuecss B JOKyMEHTaX, yKa3aHHBIX B IyHKTe 2.6.3
HAcTOsALIero AJMUHUCTPATUBHOIO  pErVIaMEHTa, 3alpallvBalOTCs Y IIpaBICHUEM
CaMOCTOATENILHO IIOCPECTBOM MEKBEIOMCTBEHHOTO UH(POPMAIIMOHHOTO
B3aUMO/IENCTBUS.

2.6.5. 3agBuUTENb BIpaBe MPEACTaBUTH yKa3aHHbIE B IIyHKTe 2.6.3 HACTOAIIEro
AJIMMHUCTPAaTHBHOTO  perjaMeHTa JOKYMEHTHl 10 COOCTBEHHOH WHMIIMATHBE.
HenpejcraBienue 3asBUTENIEM YKa3aHHBIX JHOKYMEHTOB HE SIBISIETCS OCHOBaHHMEM IS
OTKa3a 3asBUTENIO B IPEIOCTABICHUHU YCIYTH.

2.6.6. 3asBIEeHHE O MPEJOCTABICHUU MYHHUIMIIAIBHOW YCIYIM M0 KEJIaHUIO
3asBUTEJIS MOTYT OBITh IPE/ICTABIICHBI 3asiBUTEIEM IIOCPEICTBOM:

a) TMYHOro oOpalieHus ¢ 3asBjieHreM B Yupasienue wid B MOL;

6) MOYTOBOTO OTMpPABJICHHS 3aSABICHUS C OMUCHIO BIOXKEHHUS U YBEIOMJIIEHUEM O
BPYYECHUH;

B) HamnpaBjJCHUs 3afABJICHUS 10 HHPOPMALMOHHO-TEIEKOMMYHUKALIMOHHBIM
cerasM obOmero jgoctyma, Bkmodas EINI'Y wmm PIIT'Y, mnoprana denepainbHoii
MH(GOPMALIMOHHOM aJIpECHOI CHCTEMBl B HH()OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOM
cetn «MHTepHeT» (Hajee - moprand agpecHON cucTeMsbl) (IIPH HAJIMYUU TEXHUYECKOM
BO3MOKHOCTH), TOJIMCAHHOTO  YCWJIEHHOW  KBaIM(DUUUPOBAHHOW  3JIEKTPOHHOM
[O/IHUCBIO.

2.6.7. 3asBuTElNb, IPEICTABIAIONINI 3asBJICHHUE [IPH JINYHOM OOpAILLEHUH, UMEET
NpaBoO TMpPEJICTaBUTh HX [0 TMpeaBapuTesbHO 3amucu. IlpeasapurenbHas 3anuch
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OCYIIECTBIISIETCS TIPH JINUHOM 00pallieHHH 3asBUTeNs, 1o Tenedony (4942) 42-68-41 wiu
110 3JIEKTPOHHOI1 rouTe: uizo@gradkostroma.ru.

IIpn mpeaBapUTEIBHON 3alMCH 3asBUTENb COOOLIAET CBOM (aMUIIMIO, UM,
oT4ecTBO (MPU HAJIWYMM), aJpec MeCTa JKUTEIbCTBA (MECTa HAXOXKJICHMA) W
MPEINOYTUTENIBHOE BpeMs Ul MpeACTaBIeHUs JOKyMeHTOB. [IpeaBapurenibHas 3amich
OCYILIECTBJISETCSA MyTEM BHECEHHs JO/DKHOCTHBIM JIMLIOM YNpaBieHUs MHOOpPMALUH O
3adBUTEJE M BPEMEHH MpHeMa B JKypHajle IMpeJABapUTEJIbHON 3alMCh 3asBUTENICH,
KOTOPBI BeJeTcsl B YIIPaBI€HHH B 2JIEKTPOHHOM (opme.

2.6.8. Ilpu ocyIIecTBIEHHH MPEIBAPUTEIBHON 3alMCH 3asBUTENIO COOOIIAETCS
BpeMsl TIPEJICTAaBJICHHUS JOKYMEHTOB, HEOOXOAMMBIX ISl TOJYYEHHS MYHHUIMITAIBHOM
yCIIyTH, U HOMep KaOuHeTa, B KOTOPBIi clieyeT 00paTuThCs.

2.6.9. 3anpemaertcs TpeGoOBaTh OT 3assBUTEJIA:

a) TpeJCTaBlIeHUsI JOKYMEHTOB H MH(QOPMALMU WIH OCYLIECTBICHUS JICHCTBHH,
MpEJCTaBICHUE WM OCYIIECTBIEHUE KOTOPBIX HE IPEJyCMOTPEHO HOPMATHBHBIMH
MPaBOBHIMU aKTaMH, PEryJUpYIOIMMHU OTHOLIEHHWs, BO3HHUKAIOIME B CBA3H C
NPEOCTaBICHUEM MYHHIIMIIAIBHOMN YCIIyTH;

0) mnpeacTaBieHHs JOKYMEHTOB M HMH(QOpMalMM, KOTOPHIE HAXOAATCA B
pacropsKeHUn OpraHoB, NPeI0CTABIISIONIMX MYHHULUTAIBHYIO yCIyry,
roCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPABJICHHMs M OpraHU3alii, B
COOTBETCTBMM ¢ HOPMATHBHBIMH IpaBOBBIMU akTamu Poccuiickoii ®Deneparnmmu,
HOPMAaTUBHBIMM  TIPaBOBEIMH  akTtamMu  cyObekToB  Poccuiickoii — @enepanny,
MYHHIIMIAIBHBIMH IPAaBOBBIMM akTaMu ropojia Koctpomsr,

B) OCYIIECTBIICHUS JEHCTBHI, B TOM YHCIIE COTJIACOBAaHUM, HEOOXOMMMBIX JUIS
MOJYYEHUS] MYHHIMMAIBHOM YCIyrM W CBS3aHHBIX ¢ oOpalieHueM B HHBIC
roCyJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYIpaBJICHWs, OpraHW3alluH, 3a
MCKJIIOYEHHEM TIOJYYEHUS YyCIyr ¥ TOJIy4eHHs JIOKyMEHTOB M HH(popMaIuu,
MPEeJOCTaBIAEMbIX B pe3yJbTaTe IPEJOCTAaBACHUS TaKuUX YCIyr, BKIIOYEHHBIX B
[TepeueHb HEOOXOAUMBIX M 0053aTENBHBIX YCIIYT,

r) MpeACTaBi€HHs JOKYMEHTOB W HWHGOpMALMM, OTCYTCTBHE M  (WIIH)
HEJI0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh IPU INEPBOHAYAJIBLHOM OTKa3e B MpHEME
JIOKyMEHTOB, HEOOXOJMMBIX Ui IpPEeJOCTaBICHHS MYHMIMNAIBHOH yciyru, nubo B
MpeOCTaBICHUH MYHHUIMITAJIBHOM yCIIyTH, 32 HCKIIOYEHUEM CIIE/IYIONIHX CIIy4aeB:

u3MeHeHne TpeOOBaHMII HOPMATUBHBIX IIPABOBLIX AKTOB, KaCarOIIUXCH
MpeIoCTaBlIeHUss MyHHLIMIIAIBHON yCIyTrH, 1OC/Ie NEPBOHAYAIBHON M0Jauy 3asBJICHUS O
NpeI0CTaBICHHH MYyHULIUIIAJILHOM yCIIyTH;

HaJM4ue OmMOOK B 3asBICHUHM O MPEIOCTaBICHUUM MYHULMIAIBHOM YCIyrd M
JOKyMEHTaxX, TIOJJaHHBIX 3asBUTEJIEM I[I0CJI€ IIE€PBOHAYAIBHOIO OTKa3a B IIpueMe
JIOKyMEHTOB, HEOOXOAMMBIX Ui TPEJOCTaBICHHS MYHMIMNAIbHON yciyrd, nubo B
NpeIOCTaBIEHMHA MYHUIUIIAIBLHON YCIYTd U HE BKJIIOYEHHBIX B IPEJICTABICHHBIH paHee
KOMILIEKT JOKYMEHTOB;

WCTeYEeHHe CpPOKa JEUCTBHS JOKYMEHTOB WM M3MEHEHHEe MHGOpMalMu Iociie
MepPBOHAYAILHOTO OTKa3a B NpHEME JAOKYMEHTOB, HEOOXOIMMBIX JUIsS IPEIOCTaBIICHUS
MYHULUITATBHON YCIIYTH;

BBISIBJIEHHE JIOKYMEHTAJIBHO MOATBEPIKAEHHOrO (hakTa (MpU3HAKOB) OIIMOOYHOrO
WIM TIPOTHBOIPABHOrO JeicTBUs (0Oe3/eiicTBUSA) MODKHOCTHOIO JHMI@ YTpaBJIeHHUS,
MYHHUIMIIAIBHOTO ClTysKaiero, pabornuka M®L] npyu nepBoHayaibHOM OTKase B IpHeMe
JIOKYMEHTOB, HEOOXOAMMBIX [l TPEJOCTABICHUS MYHHLMINAIBHOH yciayru, naubo B
MPEOCTAaBICeHMH MYHUIIMNAJIBHOW yCIyrH, O 4eM B NHUCHbMEHHOM BH/IC 3a TOJIHCHIO
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pykoBoauTens YmpaBieHus, pykoBoautens MOIL] npu nepBoHayaJbHOM OTKase B
npuemMe MIOKYMEHTOB, HEOOXOAUMBIX I TMPENOCTaBICHHS MYHMULMIIAJBLHOW YCIyTH,
YBEJIOMJISIETCSL 3asBUTEIb, a TaKKe MPUHOCATCS W3BMHEHHWsS 3a JOCTaBJCHHBIE
HeynoOcTBa.

2.7. TpeboBanus, npeabsB/sieMble K JOKYMEHTaM,
He00XO0AMMBIM /ISl MOJIy4YeHHS] MYHHIHNIAJIbHOH YCIyTH

2.7.1. JIOKyMEHTBI, MpEeAOCTaBISIEMbIE 3asBUTENIEM, JODKHBI COOTBETCTBOBATH
CIEeAYIOIUM TPeOOBaAHUAM:

a) TeKCThI JJOKYMEHTOB JIOJDKHBI OBITH HamMcCaHbl pa300pPUMBO OT PYKH WIH TPU
MIOMOLIHU CPE/ICTB 3JIEKTPOHHO-BBIUUCTUTEBHON TEXHUKH;

0) dbamwmius, UM ¥ 0OTYECTBO (TPU HAJTMYUHU) 3aABUTENIS, €I0 MECTO JKUTEIHCTBA,
TenedoH (MpU HAJIMYUKU) TOJDKHBI OBITH HAITMCAHBI TTOJHOCTHIO;

B) IOKYMEHTBI HE JIOJDKHBI COAEPKATh MOAYUCTOK, MPUITHUCOK, 3aY€PKHYTHIX CJIOB
Y MHBIX HEOTOBOPEHHBIX UCIIPABIICHHUIA;

') JOKYMEHTBI HE JOKHBI OBITh MCIIOTHEHBI KapaH1alioM;

J1) JOKYMEHTBI HE JOJUKHBI MMETh CEphE3HBIX MOBPEXKIACHUMN, HAIMUUE KOTOPBIX
JIOIYCKAeT HEOJHO3HAYHOCTh UX TOJIKOBAHUS.

2.7.2. JloKyMeHTBl, HEOOXOAUMBIE Ui TMOJIy4EHUS MYHMIIMIIAIBHOU YCIyTH,
NPEICTABISAIOTCS B MNOMIMHHMKE (B KONWH, €CIU  JOKYMEHTHl  SBJISIOTCS
0011e1I0CTyTHBIMU) TMOO0 B KOMHUAX, 3aBEPAEMBIX ClIeIMaTUCTOM YrpaBineHus uin MOI]
B ClydYae MpEIOCTaBICHUs MyHHIMNAIbHOW yciayru B MOI[ Ha ocHOBaHuM
IpeICTaBIIEHHOIO MOJIMHHUKA 3TOTO JIOKYMEHTA.

2.8. [lepeyeHb HeOOXOAUMBIX H 00sI3aTEIbHBIX
YCJyT AJisl IPe0CTABJeHHS MYHHIHNAJIbHON YCJIYrH

Heo6xoauMeIx U 00s3aTENBHBIX YCIYT VIS TPEAOCTABICHHUS MYHHUIMITATBHOM
YCIYTH 3aKOHO/IATEIbCTBOM HE MPEIYCMOTPEHO.

2.9. OcHOBaHHA AJI51 0TKA3a B IpHeMe I0KYMEHTOB,
He00XOAHMBbIX AJIsl IPeJ0CTABJIEHHS MYHUIUNIAJbHOH yCIyrH

OcHoBaHMs Ul OTKa3a B MPUEME 3asABJICHUS M JOKYMEHTOB, HEOOXOAUMBIX JUIs
NPEOCTABICHUSI MYHHUIIMIIAIBHOM YCIyrM 3asBUTENS, a TAKKe Ul MPUOCTAHOBJICHUS
NPEIOCTaBIEHUS MYHUIMIIATBHON YCIYTH OTCYTCTBYIOT.

2.10. OcHoBaHHus AJisl NPHOCTAHOBJIEHHS WJIH 0TKA3a
B NpeI0CTABJIEHHH MYHHIIHNIAJBHOM YCJIyrH

2.10.1.  OcHoBaHMii JUIsi NPUOCTAHOBICHHUS  MYHUIMINAJIBHONH  YCIYIH
HOPMAaTUBHBIMH MpaBOBbIMU aKTaMH, PEryIupyIOMUMH Ipe0CTaBIeHUE
MYHULIUTNIATBHON YCIyTH, HE MIPEAYCMOTPEHO.

2.10.2. B npenocTaBiieHMM MyHULIUINIAIBHON YCIYTU 3asBUTENIO OTKA3bIBA€TCs B
cilydae, ecllu:

a) C 3asBJICHUEM O NPHCBOEHUU OOBEKTY ajpecanuy aapeca oOpaTHIIOCH JIMLIO,
HE OTHOCSILEEeCs K KaTerOpUu 3asBUTEEH;
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6) OTBET Ha MEXKBEJOMCTBEHHBIIl 3alpoC CBHIETENLCTBYET 00 OTCYTCTBHH
nokyMenTa ¥ (1n) HHGOpPMAIMH, HEOOXOANMBIX JUIsl IPUCBOCHUS 00BEKTY ajpecalny
ajpeca WIH aHHYJMPOBaHWs €ro ajpeca, W COOTBETCTBYIOIIMH JOKyMEHT He OBbll
Tpe/ICTaBIIEeH 3asBUTeNEM (TIPEICTABUTENIEM 3aABUTEIIS) 110 COOCTBEHHON HHUIIMATHBE;

B) JIOKyMEHTBI, OOSI3aHHOCTB IO TNPEJCTABJIEHHIO KOTOPBIX UISI NMPHUCBOCHHSA
00BEKTY ajipecalli ajipeca WIN aHHYJIMPOBAHMS €ro ajipeca BO3JIOXKEHA Ha 3asABUTEIIA
(npencraBuTens 3asBUTENS), BbIJAHBI C HAapylUIEeHHEM MOPsJKa, YCTaHOBJIEHHOIO
3akoHoJaTeabcTBOM Poccuiickoi ®enepanmm;

r) OTCYTCTBYIOT CIIy4ya U YCIOBHS JUIS IPHCBOEHHS 00BEKTY aJpecalluy ajpeca
WIM aHHYJMPOBaHMS €ro aapeca, yKasaHHble B myHktax 5, 8 - 11 u 14 - 18 IlpaBun
MPUCBOEHUS aJIPECOB.

2.11. ITopsaaok, pa3Mep ¥ OCHOBAHHS B3HMAHHS rOCY/IaPCTBEHHOH MOULIHHEBI
HJIM MHO# MJIaThl, B3UMAaeMOii 32 NpeIocTaB/IeHHe MYHHIHNAJbHON YCIyrd

MyHl/IL[I/II'IaJIBHaﬁ yciayra npeaocTaBiisi€TCs OecruiaTHO.

2.12. Cpokwu 0KHAaHHS B OYepeH NPH oaave 3asiBJIEHHs 0 NPeI0CTABJICHHH
MYHHIHNAJbHOH YCJIYTH, NOJy4YeHHs pe3yJibTaTa Npe1oCcTaBJIeHHs
MYHHLHNAJbHONH YCJYIH, PerucTPallHH 3asiBJIeHHs

2.12.1. MakcuMalibHBlii CPOK O)KMIaHHMs B OYEpPEH NP Mojaye 3asBICHHUA O
MpeI0CTaBIeHH! MyHUIINTATBHOM YCIyru COCTaB/seT 1S MUHYT.

2.12.2. MakcuMaJIbHBIM CPOK OJKHMJIaHUS B OYEPE/M IIPH MOJyYCHUH pe3yJibTaTa
MpPeI0CTaBIEHHs] MyHHUIUNATBLHOM YCITyTH COCTaBIseT 15 MUHYT.

2.12.3. Cpoxk peructpalyy 3asBlICHHs 3asABUTENs O IPEAOCTABICHUH
MYHUIMIIATBEHON yCIIyr cocTaisieT 10 MUHYT.

2.13. TpeGoBanusi K NOMEIIEHUSAM,
B KOTOPBIX NMPe0CTABIAETCH MyHHIHNIATbHAS yCJIyra

2.13.1. 31aHue, B KOTOPOM HETOCPEACTBEHHO MPEI0CTABIISACTCS MyHUIUIIAIbHASA
yCcIIyra, pacrojiaraeTesi ¢ y4eToM TPaHCHIOPTHOM IOCTYIHOCTH (BpeMs IyTH UL IPaK/IaH
OT OCTAQHOBOK OOIIECTBEHHOrO TPAHCIIOPTAa COCTAaBIAET He Oosee 15 MUHYT memum
X0I0M) ¥ 0GOPYIOBaHO OTAENbHBIMA BXOJAAMHU JUIA CBOOOIHOTO JOCTyIa 3asBUTENCH B
MIOMEIIEHHE.

2.13.2. LlenTtpanbHblit BXOJ B 34aHKHe 000pyI0BaH HHPOPMAIMOHHOI Ta0IMYKOM
(BBIBECKOIi), cosieprkaieii nuHGOpMALHIO 0 HAMMEHOBAHUH U rpapuke pabOTHI.

2.13.3. Ha TeppuTOpHHM, MpHiEraromeil K MECTOPACIONOKEHNIO Y IIpaBIeHus,
M®LI, oGopyayioTcs MecTa Ui MAapKOBKH aBTOTPAHCIOPTHBIX cpexcts. Ha crosnke
JO/DKHO OBITH HE MeHee S5 MecT, M3 HUX He MeHee 10 MPOIEHTOB MECT (HO HE MeHee
OHOTO MecTa) - JUls MApKOBKM CIEUUAIbHBIX TPAHCIOPTHBIX CPEACTB JIHMIl C
OrpaHMYEHHBIMA BO3MOXHOCTSIMH Tepe/Bukenus. JlocTyn 3asBuTesIel K MapKOBOYHBIM
MecTaM SBJIeTCsl OeCIUIaTHBIM.

2.13.4. B mensx cO3JaHMsA YCJIOBHMH JOCTYIHOCTH 3/1aHWM, NOMELICHUH, B
KOTOPBIX TPENOCTABISETCs MyHHIMNAlbHas yciayra (namee — 3/1aHUsA), U YCJIOBUM
JOCTYITHOCTH MYHMIMITAJBHOM yCIIyT! HHBaIMAaM, AJIMUHUCTpalus ropoja Koctpomsl,
M®I] obecnneuynBaroT:
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a) yclnoBus Uil OECHpEenATCTBEHHOrO J0CTYNa K 3JaHuAM!, a Takke i
OecrpensaTCTBEHHOTO M0JIb30BaHUS CPEACTBAMU CBSI3U U UH(POPMALIUU;

6) BO3MOJKHOCTh CAMOCTOSATEJIBHOTO NIEPEIBUIKEHUS 110 TEPPUTOPUH, HA KOTOPOI
pAcIoNIOKEHBI 3/JaHKs, a TAK)KE BXO/a B TAKHE 3/1aHUS M BBIXO/Ia U3 HUX,

B) B TOM YHCJI€ C UCIIOJIb30BAHUEM KPEC/Ia-KOJISCKHU;

I) CONpPOBOXKIECHHE HMHBAIUAOB, MMEIOIIMX CTOMKHE PacCTpOMCTBA (YHKIIUH
3peHHs U CaMOCTOATENLHOIO NMEPEBUKEHUS, U OKa3aHHE UM TOMOLIH B NEPEABIKECHHUM;

1) Hajuexalee pasMeuieHue oOOpyJOBaHMA M HOCHUTENel HH(pOpMaIUH,
HEOOX0AUMBIX 115 obecnieueHust 6eCrpensaTCTBEHHOTo A0CTyIIa HHBAJIUIOB K 3/IaHUSIM U
K yCIIyraM ¢ y4eTOM OIpaHHYEHH UX KU3HEACATEIbHOCTH;

e) aybaupoBaHHMe HEOOXOIMUMOI [UIs WHBAJIMIOB 3BYKOBOM U 3pUTEIBHOM
uHOpMaIMK, a TaKXKe HaJANHuCceil, 3HAKOB M HMHOW TEKCTOBOHW M rpaduyecKoii
uHOpMaIMU 3HAKaMM, BBINOJHEHHBIMH pelbepHO-TOYeYHBIM MpupTOM bBpaiis,
JIOIIyCK CypAOIepeBOAYMKa U TU(IIOCYPIOTIEPEBOTUNKA;

K) OOMyCcK B 3JaHMi cOOAKU-NIPOBOJHMKA IIPU HAJWYUM JIOKYMEHTA,
MOJATBEPKIAIOLIETO €€ ClienuanbHoe 00ydyeHue U BbIJaBaeMoro 1o ¢opme U B MOpsIKe,
KOTOpbIE  ONpeAensatoTes  (eaepadbHBIM  OpPraHOM — WCIIOJHUTENBHON  BIIACTH,
OCYHIECTBIIAIOUMM (QYHKIUH 0 BEIpabOTKE M pealM3aliy rocyAapCTBEHHOM MOJIUTHKH
¥ HOPMAaTUBHO-IIPABOBOMY PEryJIMpPOBaHUIO B chepe COIUaIbHOM 3alMThl HACEICHHUS,

3) OKa3aHuE IOMOIIM HUHBAIUJAM B TPEOAOJIeHHH OaphepoB, MEMIAIOIINX
MOJIYYEHHUIO UMM YCIIYT HapaBHE C APYTUMU JIMIIAMH.

2.13.5. B ciywasx, eciM CyMIECTBYIOIIME 3aHUS HEBO3MOXHO IOJHOCTHIO
NPHUCIIOCOOUTH C y4ETOM MOTPeOHOCTEH MHBAIUIOB, COOCTBEHHUKM 3THUX 3JIaHMI 10 UX
PEKOHCTPYKIUU WM KalUTaJIbHOIO PEMOHTA JOJDKHBI TMPUHUMATH COTJIACOBAHHBIE C
OJIHMM M3 OOLIECTBEHHBIX O0BEAMHEHHH WHBAJIMIOB Mephl A1 obecreyeHus I0CTyma
MHBAJIMIOB K MECTy I[IpEJOCTaBICHUS MYHHUIMNAIbHOM yciayru numbo, Korja 3To
BO3MOJKHO, 00€CIIEYUTH MPEIOCTAaBICHNE MyHUIIUIIAIBHOM YCIIYTH [0 MECTY JKUTEIHCTBA
MHBAJIM/IA WIN B JUCTAHLIMOHHOM PEXHUME.

2.13.6. Mecta oxujaHus B O4Yepeqd HA IPEACTABICHHE WM IOJyYEeHHE
JOKYMEHTOB 00OpYy0BaHbl CTYJIbSIMH (KpECEIbHBIMU CEKIUAMH, CKaMbSIMH), MECTaMH
00LIIECTBEHHOIO MOJIb30BAHMS.

2.13.7. Tlomemenus mnpuema rpaxiaaH o0opyaoBaHbl HHGOPMALIMOHHBEIMU
TabJIMYKaMU ¢ yKa3aHUEM:

a) HAUMEHOBAHUS CTPYKTYPHOTO MOApa3iefeHust Y paBicHus;

0) HOMepa TOMEIIECHHUS;

B) haMHIMH, UIMEHH, OTYECTBA U JOJDKHOCTHU CIICLHAIIHCTA;

I') TEXHHYECKOT0 MepephiBa (TpU HAJTUYUN ).

2.13.8. Ilpuem rpaxaaH OCyIIECTBIISIETCS B CHELMATbHO BBIACICHHBIX Ul 3THX
ueneil MoMeleHusX, BKIIOYalomuXx B cebsd Mecra Ui 3alojdHEHHS JIOKYMEHTOB U
MHGOPMUPOBAHUS IPAKIAH.

2.13.9. I[lomenienus COOTBETCTBYIOT YCTaHOBJIEHHBIM CaHUTapHO-
SMUAEMHUOJIOTMYECKUM TpaBuIaM U OOOpYZOBaHBI CpPEACTBAMHU IOXKAPOTYIIEHUS U
OIOBEILEHHS O BOSHUKHOBEHUH YPE3BBIYAMHOI CUTYAIINH.

2.13.10. Kaxnoe pabGouee MecTo crenuanucra o0Opya0BaHO Tene(GoOHOM,
NIEPCOHAIBHBIM KOMIIBIOTEPOM € BO3MOXKHOCTBIO JIOCTyNa K MH(GOpMAlMOHHBEIM 0azam
JTaHHBIX, [1€YaTAIOIIMM yYCTPOHCTBaM.

! npumensitores ¢ 1 mons 2016 roja MCKIIOYMTENBHO KO BHOBb BBOAMMBIM B JKCIUTYaTalMIO WM MPOUIEUINM
PEKOHCTPYKIHIO, MOJEPHU3ALINIO 3AaHHAM
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2.13.11. Ha undopManimoHHBIX CTEHAX pa3MelaeTcs cieayromas nHpopManus:

a) uHdopMaLus 0 MecTe HaXOXKAECHUS U rpaduke paboTel YrpaBieHHs, a TakxKe
M®IL;

6) cripaBouHsle Teneponsl Ynpasiaenus, M®L], B Tom uncie Homep TenedoHa-
aBTOMH(pOpMaTopa (MpH HATHYUN TEXHUYECKOH BO3ZMOKHOCTH);

B) ajapec o¢puuIMaIbHOrO caiita AaMuHHCTpanu ropoaa KocTpomsl B
MH()OPMaLMOHHO-TEIEKOMMYHUKALIMOHHOI CeTH «HHTepueT», COJIEpIKaIIErO
UH(OPMaLUIO O IPEJOCTaBICHUN MYHHUIMIIATBHON YCIIYTH, aZpeca JIEKTPOHHOM MOYTHI;

r) TOpSJOK TOJXy4eHHs MHGPOpMAIMM  3asABUTEISIMH 10  BONpPOCAM
[IPEJOCTABIEHUS MYHULIMIIAIBLHOM YCIIYyTH U YCIYT, KOTOPBIE SBISIOTCS HEOOXOAMMBIMU
1 00s3aTeIbHBIMU JUISI TIPEJOCTABICHUS MYHUIMINAIBHOW YCIYIHM, CBEACHMH O XOJe
[IPEIOCTaBJICHUS MYHULMIIAJIBHON yCIyrd, B TOM 4ucie ¢ ucnojb3oBanueM EIIY,
PIIT'Y.

Pa3zmemaemas Ha cTeHaax MH(GOpManus J0MkKHA OBITH JOCTYIHA MHBAJIUAAM U
JIMLaM C OrPaHMYEHHBIMH BO3MOJKHOCTSMHU HapaBHE C IPYTMMHU JIMLIAMHU.

2.14. Tloka3zaTe, M JOCTYITHOCTH H Ka4eCTBa
npeaoCTaB/IeHHS] MyHHIHNIAJIBHOMH YCJIYyTH

2.14.1. IToka3zaTenu QJOCTYNHOCTH M KAayeCTBA MPEAOCTABICHUS MYHHUIUIIAIbHOMN
YCIIyTH:

a) JUld TOJIy4eHMs MYHHULUNAJIBHON YCIyru 3asBUTENb oOOpamiaercs B
VYnpasnenue win M®I] e Gonee 1Byx pas;

06) BpemMs oOmeHHs C JODKHOCTHBIMHM JIMIIAMH IIPU  MPEIOCTABICHUHU
MYHHULMIIAIBHON YCIYTH HE TOJKHO NpeBblmath 40 MUHYT;

B) IPEIOCTABICHUE MYHHUIIMITAJBLHON YCIYIM MOXKET TaK)Ke OCYIIECTBIIATHCA IO
NPUHIMITY «OJHOTO OKHa», B COOTBETCTBUM C KOTOPBIM MYHHUIMIIAJIbHAs YCIyra
MPEeIOCTaBISAETCS TOCIEe OAHOKPATHOrO OOpaleHust 3asiBUTENS C COOTBETCTBYIOLIUM
3alpocoM, a B3aUMOJCHCTBHE C OpraHaMH, YYacTBYIOUIMMH B IIPEJIOCTaBICHUU
MYHULIMINIATBHON YCIIYT'H, OCYIIECTBISETCS 0€3 ydacTus 3asiBHUTENA, B COOTBETCTBHUU C
HOPMAaTUBHBIMHU IIPABOBBIMU aKTaMHU M COTVIAIIEHUSIMU O B3aUMO/ICHCTBHH;

r) 3asgBUTENI0 [peJocTaBisiercss HHGoOpMamuss O XOJ€ IPeAOoCTaBIEHHS
MYHHUIUIIAIBHON YCITYTH.

2.14.2. Jlnsa monydyeHUs CBEICHHMH O XOJ€ MPEeJOCTaBICHUS MYHHIUIIAIbHOM
YCIYrd TpU JIMYHOM OOpallleHUH 3asBUTENEM YKa3blBaeTcsl (Ha3bIBaeTcs) Jara |
perucTpaliMoOHHbIN HOMEp 3asBiIeHUs], 0003HAYEHHBIH B paclucKe O MpUeMe JOKYMEHTOB,
nosydeHHoi ot Ynpasnenus (M®LI]) npu nogaye 10KyMEHTOB.

2.14.3. Ilpu npenocTaBIeHUM MyHULIUNAIBHON ycinyru B MOI] cnenmanucramu
M®I[ Moryr B COOTBETCTBMM C HACTOALIUM AJMHUHUCTPATUBHBIM PErIaMEHTOM
OCYUIECTBIISIIOTCS ClIeAyIoue QyHKINH:

a) uHPOPMUPOBAHME M KOHCYJIbTUPOBAHME 3asiBUTEICH IO  BOMPOCY
NPE0CTaBICHUS MYHULIMIIAJIBLHOM yCIIyTH;

6) mnpueM 3asBIEHUS W JOKYMEHTOB B COOTBETCTBUM C HACTOSIIUM
AJMUHUCTPATUBHBIM PETrJIaMEHTOM;

B) BBIJAa4a pE3yJITATOB TMPEJOCTABICHHUS MYHUIMNAIBHOW YCIyrd B
COOTBETCTBUM C HACTOSIIIIUM AIMUHUCTPATUBHBIM PETIAMEHTOM.

3. AIMHHHCTPaTHBHbIE NPOLEAYPbI
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3.1. CocTaB, Noc/jieA0BATEIbHOCTh H CPOKH BBINOJIHEHHS
aIMHHHCTPATHBHBIX NMpouUeayp, TPeGOBaAHUS K NOPSAKY HX BbINOJTHEHHS,
B TOM 4YHCJie 0COO€HHOCTH BbINOJIHEHHSI AAMHHHUCTPATHBHBIX MPOLEAYp
B 2JIEKTPOHHO# popMe H B MHOTO(pYHKIHOHAIBHBIX IIEeHTPaX

3.1.1. IIpepocraBnenre MyHHLMIIAIBHON YCIyTH BKIIOYAET B ce0sl Cleayromue
a/IMUHUCTPATUBHBIE MIPOLIEYPHI:

a) IPUEM M PErUCTpalus 3asBICHUS U JOKYMEHTOB;

6) ucrpeboBaHue JOKYMEHTOB (CBeleHMiT), HECOOXOAUMBIX JUISl MPEJIOCTABICHUS
MYHUIMIAJIBHON YCIyr'M, ¥ HaXOJSIIUXCS B pAclOpPsHKEHUU JAPYIHMX OpraHoB MU
opraHu3aluii (B cirydae, €CJiM OHH He TPE/ICTABICHBI 3aBUTETIEM);

B) OKCIIEPTU3a JOKYMEHTOB;

I) NPUHATHE peUIeHHs O mnpenocTtaBieHUH (00 OTKaze B MPEaOCTABICHUM)
MYHULMIIATBHON yCIIyTH;

1) BblJa4a (HampaB/IEHWE) MOKYMEHTOB [0 pe3yJibTaTaM MpeaOoCTaBICHUsA
MYHHULIUIATIBHON yCIyTH.

3.2. [IpueM u perucrpauus 3asiBJieHHUsI H JOKYMEeHTOB

3.2.1. OcHoBaHueM /i1 Hayaja aJIMUHUCTPATUBHON NpOLEAYpbl INpUeMa Hu
perucTpanyy 3asBICHUS U JOKYMEHTOB (CBEICHMIA) sBIseTCS oOpalieHue 3asBUTENS B
VYnpasieHue nocpeacTBom:

a) JIMYHOro oOpaleHus 3asaBUTENS (MPEICTaBUTENS 3asBUTENA) C 3asiBJICHUEM B
VYnpasnenue, MOIL;

6) MOYTOBOrO OTIPABJICHUS 3asBJICHUS;

B) MH(OPMaIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX cereil obmero aoctyna (EIITY,
PIIT'Y, noprana aapecHOl CUCTEMBI).

3.2.2. Ilpu mocTymieHUH 3asBICHUS CIELUAIUCT, OTBETCTBEHHBIH 3a MpUEM U
PETUCTpAIHIO 3asBJICHUS:

a) yCTaHABIIMBAET MPeIAMET 00palleHus 3asBUTENS;

6) MPOM3BOAUT KOMMMPOBAHKME JOKYMEHTOB (€CIU 3asiBUTEJIEM HE MPEI0CTaBICHBI
KOMUHU JOKYMEHTOB, HEOOXOQMMBIX JUIS IPEJOCTaBICHUS MYHULUMIAIBHOW YCIyru),
yJIOCTOBEpsisi KOITMH JJOKYMEHTOB Ha OCHOBAaHUHU MX OPUTHMHAJIOB (IIPOCTaBJISIS JODKHOCTh
CHELMAINCTa, 3aBEPUBLIETO KOIMUIO, JIMYHYIO TIOANUCH, paciiuppoBKY IOANUCH
(maULMaNsl U pamMuIns), 1aTy 3aBEPEHNUS;

B) IIPU OTCYTCTBHHM Y 3asBUTEJIs 3aIOJIHEHHOI'O 3asBJICHUS WIM HEINpaBHJILHOM
€ro 3aroJIHEHUH, TIOMOTaeT 3asBUTENIO 3aloJHUTh 3asABICHUE WM 3aTOJHSET MX
CaMOCTOSITENILHO U MPEACTABIIAET Ha MOANKUCH 3asBUTEIIO;

r) odhopmiseT pacmucKy O IMpHUEME JOKYMEHTOB M TNEpefacT €€ 3asgBUTEIIO
(mpeacTaBUTENIO 3asBUTENS), a B Cllydae [OCTYIUICHHS JAOKYMEHTOB IO IIOYTE,
HAaIpaBJIeT €€ 3asBUTENIO (IIPEICTABUTEIIO 3asIBUTEJIS) TOYTOBBIM OTIIPABICHUEM;

1) UHGOPMHUPYET 3asiBUTENS O CPOKAX M Crocodax MoTy4eHUs MYHULUIATIbHON
yCIIyTH, B Clly4ae JTUYHOTO oOpalleHus 3asiBUTENs;

€) KOMIUIEKTYeT 3asiBJIEHHE W TPEJCTABJICHHbIC 3asABUTEIEM JOKYMEHTHI
(cBeeHHsI) B yCTAaHOBJIEHHOM IOPSIIKE JEI0NPOU3BOICTBA.
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3.23. B cayuae o6pamenus 3asButens B MOILI, cnenmanucr MOII,
OTBETCTBEHHBIM 3a TPUEM M PETUCTpaLMIO 3asBJICHHUs, IEpeIacT JeI0 3asiBUTEIS B
YCTaHOBJICHHOM TOPSZIKE B YTIpaBIICHHE.

3.2.4. Cnenmanuct YTpaBieHUs, OTBETCTBEHHBIH 3a MPHEM M PErHUCTPALMIO
3asIBJICHUSA:

a) perucTpUpyeT IOCTyIUIeHHe 3asBieHus B XKypHane perucTpanuu BXOAsIIe
KoppecnoHaeHun (nanee — XKypHan peructpanyu 10KyMEHTOB);

0) mepemaeT 3aperuCTPUPOBAHHOE 3asBICHHE HAYAJIBHUKY CTPYKTYpHOIO
nojpasjie/ieHuss  YIpaBICHUs, OCYIIECTBISIOMEr0 HEMOCPEACTBEHHOE HCIOIHEHHE
MOJTHOMOUMH YTIpaBjieHUsl [0 MPeJOCTABICHUI0 MYHHIHMIAABbHON yciayru (nanee -
YIOJHOMOYEHHOE  CTPYKTYpPHOE  MOJpasjejieHue), Juis Tepefadd  JOKyMEHTOB
CIELMAIKCTY, OTBETCTBEHHOMY 32 UCTpEOOBAaHUE IOKYMEHTOB 3asiBUTEIIS.

3.2.5. Pe3yapTaroM MCHOJHEHHS aJIMHHHUCTPATHBHOM MpOLEAYPHl SBISCTCS
npueM ¥ peructpaims B JKypHaje permcrpalu JIOKyMEHTOB 3adBJICHUA O
MPEIOCTABICHHN MyHULMIIATBHOM YCIIYTH C IPHIaraeMbIMH K HEMY JOKyMEHTaMH (IIpH
HAJMYHMN) U NIepejiada MX CIEHAINCTY, OTBETCTBEHHOMY 3a HCTPeOOBaHNE TOKYMEHTOB.

3.2.6. MakcuMaJbHBI  CPOK HCIHOJHEHHUS AaIMUHHMCTPATUBHBIX [JCHCTBUH
cocraBiiseT 30 MUHYT.

3.2.7. MakcuMaJbHBI CPOK WCIIOJHEHUs aJMHUHUCTPATUBHOW MPOIEIYpEI
cocraBisieT 1 pabounii AeHb.

3.3. UcTpe6oBaHHe J0KYMEHTOB (CBeJleHHii), He0OX0AHUMBIX
ISl IPeIOCTABJIEHHS] MYHHIHNAIbHON YCIYyTrH, H HAXOASAIIHXCS B
pacnopsi’KeHHH IPYTruX OPraHoB ¥ OpraHH3auui

3.3.1. OcHOBaHMEM JUIS Hayaja aJMHHUCTPATHBHOI MpPOIEXypbl UCTPeOOBAHUA
JIOKYMEHTOB (CBe/IeHHil), HeOOXOMUMBIX JUIS MPEJOCTABICHUS. MyHHUIUNATBHON YCITyTH,
¥ HAXOALIMXCS B PACTIOPSHKEHHH JPYTHX OPraHOB ¥ OpraHM3allyii, B Clly4yae, €Clii OHH
HEe TpeJCTaBleHbl 3asBATENeM (Jamee — HCTpeOOBaHME JIOKYMEHTOB), SBIISETCS
T0JIy4€HHE CIIEIHATMCTOM, OTBETCTBEHHBIM 3a MCTPeOOBaHHE TOKYMEHTOB, KOMILIEKTa
JIOKYMEHTOB 3asiBUTEJIA.

3.3.2. Cnienmaiuct, OTBETCTBEHHBIH 32 HCTPEOOBAHUE IOKYMEHTOB:

a) ycTaHaB/IMBaeT (GakT OTCYTCTBHS JOKYMEHTOB M CBEJICHHI, HEOOXOANMBIX U
MPEOCTABIEHUs MYHMIMIAIBHON YCIyTH, KOTOpble MOIEKAT HCTPEOOBAHHIO
IIOCPEICTBOM CUCTEMBI MEKBEJIOMCTBEHHOTO B3aMMOICHCTBHS;

6) odopmIIsieT U HanpaBJIET 3alPOCHL:

- B @enepanbHylo cinyk0y TrocyJapCTBEHHOH perucrpanuy, Kajgacrtpa H
kapTorpaduu - st nonydenus ceeaennii u3 EI'PH 06 o6bekre anpecanny;

- B YIIpaBJieHHe apXUTEKTYpPhl U IPaJloCTPOUTENLCTBA AJIMUHUCTPALMU rOpo/ia
KOCTpOMBI - JUls TIOJyYeHuUs pa3peleHns Ha CTPOUTEIbCTBO 00BEKTa a/ipecaliuu 1 (¥iH)
pa3pelnieHus: Ha BBOJ 00bEKTa aJ[pecalu B 9KCILUTyaTalHio;

- B KomuTeT mo CTpPOUTENLCTBY, TPAHCIOPTY M JIOPOKHON JEATEIbHOCTH
AnmunucTpaii ropoga KocTpomsl — Ui MMOJyYeHHMs PEIICHUS O MEPEBOJE JKUIIOTO
MIOMEINEHUS B HEXKHUIOE MOMEIIEHHE WM HEKUIIOro IMOMEIIEHHUS B JKUJIOC MOMEIIECHUE,
aKTa [PUEMOYHONW KOMKCCHH TIpU TMEpeycTpoicTBe M (WiaM) TMeperiaHupOBKe
TIOMEIeHNs, IPUBOIAIIMX K 00pa30BaHUIO OJJHOTO U G0jIee HOBBIX OOBEKTOB aJpecalny
(B ciywae mpeoOpa3oBaHis OOBEKTOB HEABIKMMOCTH (MOMEILIEHHUiT) ¢ 0Opa3soBaHUEM
OJIHOTO ¥ 00Jiee HOBBIX 0OBEKTOB aJPEcallit).
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3.3.3. Ilopsaok HampaBlIeHHUS MEXBEJIOMCTBEHHOIO 3alpoca, a TaKKe COCTaB
CBEJEHMI, KOTOpble HEOOXOAMMEI /Uil TpPEJOCTABJICHMS MYHMLMIAIbHOR yCiyry,
OTIpeIENIAOTCS TEXHOJIOTHYECKOM KapToi MEXKBEIOMCTBEHHOIO B3aUMO/ICHCTBHS.

3.3.4. HanpaBneHue MeXBEJIOMCTBEHHOI0 3ampoca OCYLIECTBIACTCA B
SJEKTPOHHOW  (opMe  MOCPEACTBOM  €IMHOM  CHUCTEMBI  MEKBEJIOMCTBEHHOIO
SJIEKTPOHHOTO B3aMMOJEHCTBUS M [OJAK/IIOYEHHBIX K HEH pPErMOHAJIBHBIX CHCTEM
MEKBEJJOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOIEHCTBHS.

3.3.5. HampaBieHune MeXBEJIOMCTBEHHOrO 3ampoca B OyMaXXHOM BuUJE
JOIyCKAETCs TOJIBKO B Cllydyae HEBO3MOXKHOCTU HAIIPABIEHHUS MEXBEIOMCTBEHHBIX
3arpocoB B 3JIEKTPOHHOM (opMe.

3.3.6. [IncbMeHHBII MEXBEJOMCTBEHHBIH 3a11pOC 10JDKEH COAEpPIKATh:

a) HAaUMEHOBAaHUE oprasa WIIN OpraHu3aluH, HanpaBJIsSIOIINX
ME)XBEIOMCTBEHHBIH 3aMpoc;

0) HauMEHOBaHHE OpraHa WY OpPraHW3alH, B aJpec KOTOPBIX HaIPaBJIAETCS
MEKBEJJOMCTBEHHBIH 3ampoc;

B) HAaMMEHOBAHME MYHHIMMAJIBHON YCIyrW, Ui [PeAOoCTaBIIEHUs KOTOpOM
HEoOX0IMMO TpeCTaBIeHHe JOKyMEHTa U (Mau) HHPOpPMaLUK, a TaKXKe, EClIM UMeETCs,
HOMep (MaeHTH(PHUKATOP) TAKOW YCIYTH B PEECTPE MYHULUIAIBHBIX YCIIYT;

I) yKa3aHWe€ Ha TMOJOXKEHUS HOPMATUBHOIO IIPaBOBOIO akKTa, KOTOPBIM
YCTaHOBJIEHO TpeJCTaBlIeHHe JAOKyMeHTa M (Wiu) MHPOpMalMH, HEOOXOAMMBIX JUIs
NPENOCTABICHUS] MYHHMIMNAIBHON YCIyrM, U YyKa3aHWE Ha PEKBU3UTHI JIAHHOI'O
HOPMATUBHOTO IPABOBOI'0 AKTa;

N) CBeleHHs, HeoOXOauMble I IpeJACTaBIECHUs JOKyMEHTa U (WiIn)
UHGOpPMALIUY, YCTAHOBJIEHHBIE AJMHHUCTPATUBHBIM PETTIAMEHTOM IIPEJ0CTaBIECHHUS
MYHHUIIUTIAJBHONW YCIYTH, a TakKe CBEAEHHUs, NPEeAyCMOTPEHHbIE HOPMATUBHBIMU
NPaBOBBIMU aKTaMH KaK HEOOXOAMMBIE UIS MPEACTaBIECHHUS TaKUX JOKyMEHTa U (WIIH)
uHboOpMauy;

€) KOHTaKTHYI0 MH(OPMAIMIO JUIs HAlpaBJIECHUsl OTBETa HA MEKBEJOMCTBEHHBIMH
3arpoc;

’K) 1aTy HarpaBJIE€HUS MEXKBEIOMCTBEHHOTI'O 3a1poca;

3) ¢damMuIuio, WM, OTYECTBO M JO/UKHOCTh JIMLA, [OATOTOBUBILEIO H
HAIpaBUBIIEr0 MEKBEJIOMCTBEHHBII 3ampoc, a TakKe HOMep ciayxeOHoro tenedoHa u
(unn) ajipec IEKTPOHHOM [MOYTHI JaHHOT'O JIMLA JIUIS CBA3H,

1) uHGOPMALIUIO O (aKTe MONYyYEHHs COrJIacusi OT 3asBUTENA, O MPEACTABICHHU
uHpopMalKMK, MTOCTYH K KOTOpOil oOrpaHudeH QeJepaJbHBIMH 3aKOHaMH  (MpH
HaMpaBJIeHUH MEXBEIOMCTBEHHOIO 3ampoca O MpeJCTaBlIeHUH UHPOpPMaLUH, JOCTYIl K
KOTOpOit orpanuyeH (enepaabHBIMU 3aKOHAMU).

3.3.7. Ilpu MOCTYIUICHMM OTBETOB Ha 3alpoChl OT OPraHOB M OpraHU3alHi
CIEIMAIUCT, OTBETCTBEHHBIH 3a HCTpeOOBaHUE JOKYMEHTOB:

a) JIOTOJIHAET KOMIUIEKT JOKYMEHTOB 3asBHTEJs IIOJYyYEHHBIMH OTBETAMU Ha
3arpockl, 0QOPMIIEHHBIMU Ha OyMa)KHOM HOCHUTEIIE;

0) mepenaeT KOMIUIEKT JOKYMEHTOB 3asBUTEIS CIELUAIMUCTY, OTBETCTBEHHOMY
3a HKCMEPTHU3Y JOKYMEHTOB.

3.3.8. B ciaywae mocTymieHHss OTBETa 1O MEKBEIOMCTBEHHOMY 3ampocy 00
OTCYTCTBUH 3allpallliBaeMbIX JOKYMEHTOB (CBEIEHMil) CIELMAINCT, OTBETCTBEHHBIH 3a
uctpeboBaHie JOKYMEHTOB, TOTOBHUT yBEJAOMJICHHUE 110 (opMe, COIacCHO MPHIIOKEHHUIO 2
K HacTosmeMy AJIMHHHUCTPATUBHOMY PpErJIaMEHTy, C IPEeJOKEHHEM IIPEJICTaBUTh B
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TE€YEHUE TpeX AHEH CcO JHS TOIY4EHUS YBEIOMJIEHHS HEOOXOAMMBIE JOKYMEHTHI
CaMOCTOSITENIEHO M HAIIPABJISIET €ro 3asBUTEIIO.

3.3.9. Pe3ynpTaTtoM HCIOJIHEHHUS] AAMHUHHCTPATUBHON IMpOLIEIYPHl SBISETCS
UcTpeOOBaHWE  IOCPEACTBOM  CHUCTEMBI  MEXBEJOMCTBEHHOIO  B3aUMOJEHCTBHUs
HEOOXOJUMBIX JIOKYMEHTOB (CBEJEHHMH) M 1iepeada KOMIUIEKTa JIOKyMEHTOB
CHELMAIUCTY, OTBETCTBEHHOMY 3a 3KCIEPTU3y JOKYMEHTOB.

3.3.10. MakcuMalibHBIH CpPOK MCIIOJIHEHUSI aJMUHUCTPATUBHBIX JEHCTBUI
cocrasisieT 30 MUHYT.

3.3.11. MakcuManbpHbIii CpPOK MCIOJHEHUS AJMUHUCTPATUBHOW MIPOLIELYPHI
cocTaBiigeT 5 paboumnx JHE.

3.4. DkcnepTH3a JIOKYMEHTOB

3.4.1. OcHoBaHMEM Ui Hayvajga aJMHHHCTPATUBHON MPOLEAYPHI IKCIEPTU3EI
JOKYMEHTOB SIBJII€TCSl TOJY4YEHHE CIEIUATNCTOM, OTBETCTBEHHBIM 3a OSKCIEPTU3Y
JOKYMEHTOB, KOMIUIEKTa JJOKyMEHTOB 3asiBUTEJIS.

3.4.2. OcymectBisis OJKCHNEPTU3y JAOKYMEHTOB 3asiBUTENS, CIICLMAJIKCT,
OTBETCTBEHHBIH 3a HKCIEPTU3Y JTOKYMEHTOB, BBISIBISECT HAJIMYME OCHOBAHWI Ul OTKa3a
B TMPENOCTaBICHHH MYHHUIMIAIBHOM YCIYTH, MpPeayCMOTpeHHbIX mnoapasaeaom 2.10
HACTOSIIEro AJIMUHUCTPATUBHOI'O perjaMeHTa.

3.4.3. Ilpu Hanu4yMK OCHOBAHUH Ul OTKa3a B IIPEJOCTaBICHUN MYHHIIMIIAIBHOM
YCIIyTH, NpeayCMOTPeHHBIX mojapaszaenoM 2.10 wHacrosmero AJIMHUHHCTPATHBHOIO
periiaMeHTa, CHelHaIuCT, OTBETCTBEHHBIN 3a JKCNEPTU3Y JOKYMEHTOB, OCYLIECTBIISET
MOJITOTOBKY MPOEKTa perieHus: 00 oTka3e B IPUCBOCHUM OOBEKTY aJpecallu ajpeca Wiu
aHHYJIMPOBAHUH €ro ajpeca (nanee — pemeHue o6 oTkase) mMo Gopme, yTBEPKIEHHON
npuka3zoM MunucrepcTBa GpunancoB Poccuiickoit @enepaunu ot 11 nexabps 2014 roxa
Ne 146m.

344. Tllpu oOTCYyTCTBMM OCHOBaHM JUIi OTKasa B [PEJOCTaBICHHH
MYHHIIUTIAJIBHON YCIIyTH, NpeayCMOTPeHHbIX nozpasjenom 2.10 AIMMHUCTPaTUBHOIO
perjiaMeHTa, CleLUaIUCT, OTBETCTBEHHBIN 33 SKCIEPTU3Y JIOKYMEHTOB:

a) GOpMUPYET JIMYHOE JEI0 3asBUTEJIS;

0) OocyILIECTBIISIET MMOArOTOBKY IPOEKTa PACHOPSUKEHHS HaYaJIbHUKA Y IIPaBJIeHHUS
0 MPHUCBOEHUH 00BEKTY ajpecanu ajipeca U (WIn) aHHYJIMPOBAHUH €ro ajpeca (J1anee —
MPOEKT PAaCIoOpsHKEHUs O MPUCBOECHUH 00BEKTY aJpecaliuy ajpeca).

3.4.5. Cneuuanuct, OTBETCTBEHHBIN 3a JKCHEPTU3Y JOKYMEHTOB 3asBHUTE,
nepeiaeT MOJArOTOBJICHHBIH B COOTBETCTBUHM ¢ IyHKTOM 3.4.3 uiam 3.4.4 HacTosmero
AZIMUHUCTPATHUBHOTO PErJIaMeHTa JOKYMEHT BMECTE C JIMYHBIM JEJIOM 3asBUTENS I
BU3UPOBAHMS HAYAJIbHUKY YIIOJIHOMOYEHHOI'O CTPYKTYPHOTI'O IOApa3IeJICHuUs.

3.4.6. Pe3ynbraToM aJIMUHUCTPATUBHON MNPOLEAYPHI IKCIEPTH3Bl JOKYMEHTOB
3asgBUTENIA SBIISETCS Tlepefaya CIELMAJIMCTOM, OTBETCTBEHHBIM 32 JKCIEPTHU3Y
JOKYMEHTOB 3asBHUTEIS, 3asBJICHHS BMECTE C JMYHBIM JIEJIOM 3asBUTEINI HAYAJIBHUKY
YIIOJIHOMOYEHHOT'O CTPYKTYPHOTO MOJIPa3/AeICHHsI OJIHOTO U3 CIEAYIOMIMUX JOKYMEHTOB:

a) MpOeKTa peuieHus 00 oTKase;

0) npoeKTa pacropsHKeHHsI O IPUCBOCHUHN 00BEKTY aJipecaliuy ajpeca.

3.4.7. MakcuMalIbHBIii CPOK BBHINOJIHEHUS AJMHHHUCTPATUBHON IPOLEAYPHI
HKCMEPTU3BI JOKYMEHTOB 3aBUTENSI COCTABIAET 5 pabouux JHEN.

3.5. IlpuHsiTHE pelIeHHs 0 MPeJ0CTABJIeHHH
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(00 oTKa3e B Npea0CTAB/IeHHH) MYHHIIHNIAJIbHOH YCIYyIH

3.5.1. OcHoBaHWEM /Ui Hayajla aJMHHUCTPATUBHOM MPOLEAYPHl IMPHHATHU
pelieHust 0 npepocraBieHHH (06 OTKa3e B IPENOCTAaBICHUHM) MYHHMLMIAIBHON yCIyru
ABJISIETCS MOJTYYCHHE HAYaJIbHUKOM YIIOJTHOMOUEHHOTO CTPYKTYPHOTO MOPA3Ie/ICHHUS:

a) MpOoeKTa pemeHus 00 oTKase;

6) mpoekTa pacrnopsuKeHHs O IPUCBOESHUM 00BEKTY ajipecaliuu aJpeca.

3.5.2. HavalbHMK  YIOJIHOMOYEHHOTO  CTPYKTYPHOTO  IOApa3/eieHus
paccMaTpUBaeT MpeACTaBICHHbIE JOKYMEHTHI, IPOBEPSAET MPAaBOMEPHOCTb IPHUHATHUS
pelieHrss O NPEeJOCTaBICHUH MYHHMUMIAJIBHOW yciayrn wim o0 oOTkase B ee
NpPEeOCTaBICHNH, BHU3UPYET COOTBETCTBYIOIIMN IPOEKT [JOKyMEHTa M IepelaeT
JOKYMEHT BMECT€ C JIMYHBIM [EJOM 3asBUTENII Ha PACCMOTPEHHME M COIVIACOBAHUE
CIIEYIOIIMM JOJDKHOCTHBIM JIMLIAM Y TIpaBIeHUS:

a) HaYaJIbHUKY CTPYKTYPHOTO MOJpa3/ielieHuss Y IpaBIeHUs, OCYIIECTBIIAIOLEMY
MpaBoBOE 00ECIIEYeHUE ACATEIBHOCTH Y IPABJICHHUS;

0) 3aMeCTUTEIIO0 HaYaJbHUKa Y IIpaBICHMS;

B) HAUAJIbHUKY YTIpaBJICHHUS.

3.5.3. [lpu mony4eHnH AOKYMEHTOB JO/DKHOCTHBIE JIMLA, YKA3aHHBIE B ITyHKTE
3.5.2 Hacrosmero AJMHUHUCTPATUBHOIO pErjaMeHTa MpPOBEPSIOT MPAaBOMEPHOCTH
NPUHATUSA PEUIeHHUs O MPEAOCTaBICHHUM MYHUIMIIAIBHONH yClIyru Wiu o0 OTKase B ee
NpPEJOCTAaBICHUH, PACCMATPUBAIOT M BU3UPYIOT (MOJAMHUCHIBAIOT), COOTBETCTBYHOLIMA
JOKYMEHT M BO3BpPALAlOT JOKYMEHTHI CIIELMAIUCTY, OTBETCTBEHHOMY 3a paCCMOTPEHUE
JIOKYMEHTOB 3asiBUTEJIS.

3.54. B cayuae ecau mpu BBIIOJHEHUM aJMHHUCTPATUBHBIX AECHCTBHIA,
NpeayCMOTPEHHBIX myHKTamu 3.5.2 - 3.5.3 Hacrosumero AJIMUHUCTPATUBHOIO
periiaMeHTa, COOTBETCTBYIOIIEE JO/DKHOCTHOE JIMIIO0 YCTAHOBUT HENPaBOMEPHOCTh
NpeAOCTaBICHUS MYHHUIMIAIBHON yciayru au00 OTKaza B €€ IpeJOCTaBICHUH WIH
HECOOTBETCTBHE MPOEKTa JOKYMEHTA JCHCTBYIOIIMM HOPMAaTHUBHBIM IPABOBBIM aKTaM,
TaKo€ JO/DKHOCTHOE JIMIO CTaBUT OO0 OTOM COOTBETCTBYIOLIYIO PpE3OJIIOLUI0 U
obecrieuuBaeT BO3BpaT MOJTYYEHHBIX JOKYMEHTOB BMECTE C JIMYHBIM JE€JIOM 3asBUTEIISA
CICIMAJIUCTY, OTBETCTBEHHOMY 3a pacCMOTPEHUE JOKYMEHTOB 3asiBUTENs, JUld
YCTpaHEHHUs BBIABICHHBIX HEJIOCTATKOB M HAIpaBJIEHHs Ha IOBTOPHOE COIJIaCOBaHHE.

3.5.5. Pesynbrarom aJMHUHUCTPATUBHON MPOLEAYPbl MPUHATHSA pELIEHHUS O
MpeA0CTaBICHMA MYHULIMIIAJILHOM yCIIyrH UM 00 OTKa3e B €€ NPeJ0CTaBICHUH SBJISETCS
MOJy4eHHe CIEeIUaJIUCTOM, OTBETCTBEHHBIM 3a BbIJA4y JOKYMEHTOB 3asBUTEIIO,
MO/IMUCAHHOTO HAYaJbHUKOM YTIpaBjieHHs pemieHus o0 oTkase JudO pacropskeHHs o
MPUCBOECHUM 0OBEKTY aJpecaliiy ajpeca.

3.5.6. MakcuManbHbIi CPOK BBIIIOJIHEHUS AJMUHUCTPATUBHOM IPOLELYPHI
NPUHATUS PEIICHUS O TPEJOCTaBIECHHMM MYHHUIMNAIBHOW YCIyTH WiIM 00 OTKase B ee
NPeJOCTaBICHUH COCTAaBIISIET 7 pabouuX AHEH.

3.6. Boizaua (HanpaBJieHHe) JOKYMEHTOB 10 pe3y/bTaTaM
NpeaoCTABIEHUSI MYHHIHNIAJIbHOMH YCIyTrH

3.6.1. OcHoBaHMeM /IS Hayaja IpOULEAYpPbl BbIJAYU JOKYMEHTOB SBJIAETCH
[OJIyYeHHE CHEHAJIUCTOM, OTBETCTBEHHBIM 3a BbIJA4y JAOKYMEHTOB, [OKYMEHTa,
YKa3aHHOTO B IyHKTE 3.5.5 HacToALEero AJIMUHUCTPATUBHOIO pErjaMeHTa, W JIMYHOTrO
Jieia 3asiBUTEs.
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3.6.2. CriermaincT, OTBETCTBEHHBIN 3a BblJIayy JIOKYMEHTOB, B 3aBUCUMOCTH OT
crioco6a o6palieHust U MOMy4YeHHs Pe3ysIbTaTOB MYHHIMNAIBHON yCIyrH, W30paHHBIX
3asiBUTEIIEM:

a) PEerucTpUpyeT JOKYMEHT O IpeJocTaBlIeHuH (06 OTKa3e B MPEIOCTaBIECHUM)
MyHHUIUNAIBHON ycinyrn B JKypHane perucrpandy HMCXOMAIIeil KOppeCrOHICHIHH,
KOTOpBIii BeJieTcst B Y IpaBIeHUHU B dJIEKTPOHHOI (opMe;

0) yBemomsiser 3asBUTENE 00  OKOHYAaHMM  XOJ@  IMPEAOCTABICHUA
MYHHIIUIATBHON YCIYTH crioco00M, YKa3aHHBIM B 3asBJICHUU,

B) Bpy4aeT 3asBHUTEIO pe3yJbTaT MPEJOCTABJICHUS MYHULMIIAIBHON yCIyTrd B
3aBUCHMOCTH OT YKa3aHHOTO B 3asBJIEHUH CII0c00a MOyYeHHs JIOKYMEHTOB!

- B (opMe 3JIEKTPOHHOrO JOKYMEHTa C HCIOJIb30BaHMEM HH(POPMAIMOHHO-
TeNIeKOMMYHHMKALMOHHBIX CeTel 00IIero noib30BanHus, B ToM uncie Bkmovas EINTY i
PII'Y, noprai aapecHoii CHCTEMBI, He MO3IHEE OJJHOrO paboyero AHA CO JHS MPUHATUS
pelienus o npeocTaBieHnu (06 0TKa3e B MPEIO0CTABICHAN) MYHULIUITATIBHOM YCITyTH;

- B hopMe JIOKyMeHTa Ha GyMa)KHOM HOCHTEJIE€ ITOCPEICTBOM BBIIa4i 3asBUTEIIO
(MpeaCTaBUTENIO 3asBUTEINIS) JIMYHO TMOJ PAcIMCKy JIMOO HamnpaBjeHHs JOKyMEHTa He
no3jHee pabodero JHd, cieaytomero 3a 10-m pabounm JHEM CO JHSA NPUHATHS PELICHHS
o mnpenocraBiennd (006 OTKaze B TNPEJOCTABICHMM) MYHHUIMIAIBHOW YyCIYyTH,
IIOCPECTBOM TTOYTOBOTO OTIIPABJIEHHs 10 YKa3aHHOMY B 3asIBJICHUU TIOYTOBOMY aJIpecy;

I) nepeiaeT pe3yJbTaT MPeA0CTaBICHH MYHHUIUIIAIBHON YCIIyri, U HAJTUYUH
B 3asBJE€HMM YKa3aHMs O Bbljaue pemieHus O mpejaocraBieHud (00 orkase B
MpeJIOCTABJICHUH) MYHULMNAIBHON yciayru depes M®I[ no mecTy NpeacTaBlIeHHs
3asiBiieHus, B M®I] u1s BeI1auu 3assBUTEIIO HE TO3HEe paboyero IHs, CIEAYIONEero 3a
JHEM MCTEYEHMsl CpOKa, MNPHUHATHS peIIeHus O npeaocTaBienud (o0 oTkase B
MpeJOCTaBIEHHH) MYHHUIMIAIBHOH ycnyru; cnemuamuct M®IL[ BpydaeT 3asBUTEIIO
COOTBETCTBYIOLIMUIT IOKYMEHT;

1) TiepeaaeT JUYHOE JeJI0 CIEHATNCTY, OTBETCTBEHHOMY 3a JIeJIONPOU3BOJICTBO,
JUISL TIOCJIETYIOIIEH ero perucTpalyy 1 nepeiadu B apXuB.

3.6.3. Pe3yapTaToM HCHOJHEHHsS AaJIMHHHUCTPATHBHOM MpPOLEIYPHl SBIACTCS
BpYyYEHHE 3asBHUTEIIO pelieHus 00 0TKa3e JUO0 PacropsHKEHHs O MPUCBOCHUH O0BEKTY
ajpecalii ajapeca, JUYHO JMOO HANpaBjJ€HWE €ro IOYTOBBIM OTIPABICHUEM C
YBEIOMIIEHHEM O JIOCTABKE.

3.6.4. MaxkcuMaJbHBIi CpPOK WCIOJHEHHS aJMUHHUCTPATHUBHBIX JCHCTBUIA
coctaBisieT 30 MUHYT.

3.6.5. MakcuMmaibHBI CPOK WCIOJHEHHUS aJMHHUCTPATHBHOW TMPOLIETYPEI
cocrasnser 10 pabGounx aHei.

4. lMopsinok u GopMbI KOHTPOJIS
32 HCMOJIHeHHeM AIMHHHCTPATHBHOIO perjiaMeHTa

4.1. Tekymuii KOHTPOJIb 32 cO0/II0IeHHeM TPeGOBAHHI K MOPSAKY
NnpeaocTaBJIeHHs] MYHHIHIIAJbHON yCIyrH

4.1.1. Texkymmuii KOHTpOJIb COOMIOACHHUS M HCIOJHEHHS OTBETCTBEHHBIMU
JOJDKHOCTHBIMHU JIUIIaMH  YTIpaBJICHUS TIOJIOKEHUI HACTOAIIEro AJMHHUCTPATHBHOIO
perjamMeHTa ¥ MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIMX TPeOOBAaHUS K
PEJOCTABIEHUIO  MYHHIMIIAIBHOW  ycIyrd  (Janmee —  TeKyIlud  KOHTPOIIb),
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OCYIIECTB/ISETCS HA4YaJbHUKOM YIpaBlI€HHsA, a B IEPHOJ €ro OTCYTCTBHA -
HCIIOJIHAIONIMM 003aHHOCTH HavaJlbHUKA Y TIPaBICHHUS.

4.1.2. Texymuii KOHTPOJb OCYLIECTBISAETCS IIyT€EM NPOBEAECHHs IIPOBEPOK C
LENBIO BBIABICHHUS M YCTPAHEHUs HapyLIEHUN IpaB 3asABUTENICH, a TakkKe HHBIX
3aUHTEPECOBAHHBIX JUI| (TpaxkaaH, UX OObEAMHEHWH M OpraHu3alMii, YbU MpaBa H
3aKOHHBIE MHTEPECHl HApYLICHBI MPU MPEAOCTaBIEHUH MYHUIMIIAIBHON yCiIyru) (nanee
— 3aMHTEepECOBaHHBIE JIMIIA), PAaCCMOTPEHHUs, MOATOTOBKM OTBETOB Ha OOpameHus
3asBHUTENEN M 3aMHTEPECOBAHHBIX JIMILL.

4.2. [lnaHoBble H BHEMJIAHOBbIE MPOBEPKH MOJHOTHI H Ka4yecTBa
npeAoCTaABJIeHUS] MyHHIIHNIAJbHOMH YCAyrd

4.2.1. IlpoBepku MOryT OBITH IUIAHOBBIMU - OCYLUECTBIIATBCS HAa OCHOBaHUHU
porpaMM TMpOBEpPOK - U BHEIUIAaHOBBIMHM. lIpu npoBeJeHMM TNPOBEPKH MOIYT
paccMaTpUBaTHCS BCE BOMPOCHI, CBA3aHHBIE C MPEIOCTAaBICHUEM MYHHULUIIAIBHON yCIIyTH
- KOMILIEKCHBIE IIPOBEPKH, UJIH OTAEIBHBIE BOIIPOCH] - TEMATUYECKUE IIPOBEPKHU.

BHerutanoBasi mpoBepka MNPOBOAWTCS B CBA3M C KOHKPETHBIM OOpalieHueM
3afgBUTENSA, MOCTYIUIEHHEM MH(OpMalUK OT 3aMHTEPECOBAHHBIX JIMI[ O HapyLIEHUH
JICHCTBYIOIIEr0 3aKOHOATENBCTBA IIPH MPEJA0CTaBICHUHA MYHHUIIMIIAIBHON YCIyTH.

4.2.2. KOHTpOJb 32 MOJHOTOM M Kaye€CTBOM IIPEJOCTaBIECHUSI MYHULMIIAIBHON
YCIIyTH BKJIIOYaET B ceOs:

a) MpOBEJEHHE CIOyKEOHBIX IIPOBEPOK B Cly4yae IOCTYIUIEHUS >Kajno0 Ha
neiictBus (6e3aeiicTBUE) NOHKHOCTHOTO JIMIA NPH IPEAOCTaBICHUH MYHHMLMIIAIbHOMN
YCIIyTH;

0) BBIBIIEHME M YCTPAHEHHME HApYLIECHUN MpaB IpakJaH, IOPUIAMYECKUX JIULL,
WH/IMBUTyaJIHBIX IIpEeANpUHUMATENEH.

4.2.3. Jlna npoBegeHuss NpOBEpKU (GOPMHUPYETCS KOMHUCCHS, JAEATEIbHOCThH
KOTOPOIf OCYIIECTBIISETCS B COOTBETCTBUHM C IUIAHOM IpoBeaeHus nposepku. Cocras
KOMHUCCMM W TIUIAH TPOBEJACHUS TMPOBEPKH  YTBEPKJAIOTCA  MOCTAaHOBJIEHHEM
Anvunuctpauuu  ropoaa  Kocrpomel.  Pesynbrarel  A€ATENBHOCTH  KOMHUCCUH
opopMIIAIOTCS B BHJE CHPaBKH, B KOTOPOl OTMEYAIOTCs BBHIABICHHBIE HENOCTATKU M
NpeIOKEHHS 110 X ycTpaHeHHio. CripaBKka MOAMMUCHIBAECTCS MpeceaaTeIeM KOMUCCHH.

4.2.4. IlepcoHanbHasi OTBETCTBEHHOCTb JOJ/DKHOCTHBIX JUI[ YIIpaBJIECHMA
3aKpeIUIsieTcs] B MX JIOJDKHOCTHBIX pErjlaMeHTaXx B COOTBETCTBUU € TpeOOBaHUAMMU
3aKOHOJATEIbCTBA.

4.2.5. JloJDKHOCTHBIE JIMIla YOpaBiA€HUsT B  Cllydyae HEHaJIexallux
NpPEJIOCTaBICHHST MYHUIMNAIBHOW ycIyru W (WIM) HUCIOJHEHUS  CIIy:KEOHBIX
0053aHHOCTEH, COBEpILICHHUsS IPOTUBONpPABHBIX JeicTBuil  (Oe3peiicTBuA) 1IpU
NPOBEJICHUH MPOBEPKH HECYT OTBETCTBEHHOCTh B COOTBETCTBMM C 3aKOHOJATE/IHCTBOM
Poccuiickoii ®enepanuu.

4.2.6. VYmnpaBieHue BeIeT YYeT CIIy4yaeB HEHAJICKAIIEr0 HCIOJHEHUSA
JOJDKHOCTHBIMM  JIMLIAMH  CITY)KeOHBIX 00A3aHHOCTE, HPOBOJUT COOTBETCTBYIOIIHE
ciryxeOHbIe TPOBEPKH U NMPUHUMAET B COOTBETCTBHM € 3aKOHOAATEILCTBOM Poccuiickoi
®ezepaliii MEpbl B OTHOLIEHUH TAKUX JOJOKHOCTHBIX JIMIL.

4.2.7. I'paxpane, ux o0beAMHEHHS U OpraHU3alMM BIpaBe O0OpaTHTHCS YCTHO,
HarpaBuTh oOpallleHre B MUCBMEHHOI (GopMe WiaH B popMe JIEKTPOHHOIO JOKYMEHTa B
aJipec HavaJbHHKa YTIpaBJIEHUS! C MPOCHOOH O MPOBEACHUU NPOBEPKHU COOMIOAEHUS U
WCITIOJIHEHUSI HOPMATHBHBIX MpPaBOBbIX akToB Poccuiickoit @enepanuu 1 KoctpoMmckoii
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obnacTH, MOJI0KEHUH HACTOSAILEr0 AIMMHUCTPATUBHOTO perjiaMeHTa,
yCTaHaBIUBAIOIMUX  TpeOOBaHMSA K  TIOJHOTE M KayecTBY  IPEJOCTaBICHUS
MYHULIMINIAJIBHONH YCIyTd, B Cllydae IpeArojgaraéMoro HapylleHHs MpaB U 3aKOHHBIX
MHTEPECOB IPU MPEJIOCTABICHUN MYHULIMIIAIBHOMN YCIYTH.

4.2.8. OOpaiieHue 3aMHTEPECOBAHHBIX JIMI[, MOCTyNHUBIIEE B YIIpaBJICHHUE,
paccmatpuBaercs B TeueHue 30 nHeit co aHs ero peructpauuu. O pesyibrarax
paccMOTpeHus oOpalieHus He MM03/1Hee JAHS, CACAYIOIIEro 3a JHEM NPUHATHA pELICHHS,
JaeTcsi MUCbMEHHBIH OTBET, KOTOPHI MO)KET OBITh HAlpaB/IeH 3aKa3HbIM IIOYTOBHIM
OTIpPaBJICHUEM IO TOYTOBOMY aJpecy, yKa3aHHOMY B OOpallleHWH, IyTeM BpYYEHHs
o0paTUBILIEMYCSI JIUILY WU €r0 YIIOJIHOMOYEHHOMY IPEACTABUTEIIO JIUYHO 01 PACIIHCKY
WK B (hopMe IJIEKTPOHHOTO JOKYMEHTa Ha aJipec 3JIEKTPOHHOH MOYThl 0OpaTUBLIErOCs
JMLA.

4.2.9. Xanoba 3asBUTENs pPacCMaTPUBAETCA B IIOPAJKE, YCTAHOBJIEHHOM
pa3fenoM 5 HacTosImero AJIMUHUCTPATUBHOTO PETIaMeHTa.

5. locyneOHblii (BHeCcyAeOHbINH) MOPSA0K 005KaI0BAHUS pelleHH U
nevicTBuii (0e3eiicTBHA) OpraHa, nNpeAoCTaBJIAOIEro MyHHIHIAJbHYIO YCJIYIy, a
TaKIKe JOKHOCTHBIX JIHI, MyHHIHNAJBHBIX ciayxamux, M®LI, opranuzanuii,
npuBjekaeMmbix M®LI s peanuzanuu cBOHX PyHKIHIH B COOTBETCTBHH
¢ ®enepanbHbiM 3ak0oHoM oT 27 uroas 2010 roga Ne 210-D3

5.1. 3asBUTEM HMMEIOT IpaBO Ha o0XKajloBaHWE, OCHApUBAaHUE pPEIICHHUN,
neiictBuit  (GesneifictBus) AamuHMcTpauuu ropoaa  Koctpomsl,  YmpasieHus,
JOJDKHOCTHOTO JIMIa YTpaBleHHs, MyHUIMIAIbHOro ciyxamero, M®L], pabGoTHuka
M®II, a Taxke opraHuzaryii, npusiaekaeMeix M®IL] s peanuzauuu cBoux GyHKIUi B
coorBercTBuu ¢ Denepanbubiv 3akoHoM oT 27 mrons 2010 roma Ne 210-®3 (manee -
NpUBJIEKaeMble  OpPraHM3alMU), WIM HUX pabOTHUKOB MpU  NPEAOCTABICHHH
MYHHUIIMIIAIBHON YCIyTy B Cy1e0HOM WM B 1ocy1eOHOM (BHeCy1e0HOM) MOPSIJIKE.

5.2. O6xkanoBanue peuieHud u aeiictBuil  (Oe3neiicTBUsA) AIMHHUCTpALUH
ropoaa KoctpoMmsl, YrpaBieHus, JODKHOCTHOTO JuLa YTPaBI€HUs, MYHULIUIIAIBHOTO
ciyxamero, M®ILI, pa6orauka M®I] nmubo mpuBiekaemMoil opraHu3anuu, pabOTHHUKA
NPUBJIEKAEMOIl OpraHu3aluu [pU I[PEJOCTABICHUMM MYHULMIIAJIBHOM YCIyrd B
nocyae6HoM (BHeCy1e0HOM) MOpPSAKE HE JIMINAET UX MpaBa Ha OClapyMBaHUE YKa3aHHBIX
peteHuit, neicTeuii (6e3meicTBus) B Cy1e0HOM MOPSIAKE.

5.3. 3asBUTENH MOXET OOpaTUThCA € KanoOoi, B TOM 4HCIE, B CIEIYIOIMIHUX
cllydasx:

a) HapyILIEHUE CpOKa pEerucTpaliu 3amnpoca 3asBUTENsS O IIPEJOCTaBICHUU
MYHUIMIATBHON YCIyTH, B TOM YHUCIIE 3ampoca O MPeI0CTaBICHUN HECKOIBKUX U (WIIN)
MYHULIMNAIBHBIX YCIYT IPU OJHOKPATHOM OOpalieHUH 3asBUTEIIS;

0) HapyllIeHHE CpOKa IMpeAOoCTaBICHUs MYHMULMIIAIBHON yciayru. B ykazaHHOM
ciyqae jaocyaeOHoe (BHecyaeOHOe) o0xkajoBaHUE 3asiBUTEJIEM pELICHUN U JEHCTBHIA
(GespneticTtBus) M®LI, paborauka M®L] Bo3moxkHO B ciryyae, eciii Ha M®L, pemenns u
neiicteust  (Ge3nmeiicTBME)  KOTOpOro  OOXKamyloTCs, BO3JOXKEHa  (QYHKUMS 10
OpPEJOCTAaBICHUI0 MYHULMIAIBHOW YCIyrH B TOJHOM o0beMe B  MOpSKE,
YCTaHOBJICHHOM 3aKOHOJaTenbcTBOM Poccuiickoil @enepanmu;

B) TpeboBaHMe Yy  3asABUTENS  JOKYMEHTOB WiauM  uHbopmamuu  1ubo
OCYIECTBJICHUE JCWCTBHUI, TMpEACTaBICHHE WIM OCYLIECTBICHHE KOTOPBIX HE
NpeyCMOTPEHO HOpPMAaTUBHBIMM TpaBOBEIMU akramMu Poccuiickoit ®Dexneparum,
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HOPMATHBHBIMM TpPaBOBBIMM akTamMu KocTpomckoil obmacTu, MyHHIMITAIBHBIMU
TpaBOBBIMH aKTaMi ropozia KocTpoMsl [U1sl IpeI0CTaBICHNUs My HULIMIIABHOM YCITyTH;

r) OTKa3 B TMpHEMe JOKYMEHTOB, IIPEJOCTAaBICHHE KOTOPHIX IPEITyCMOTPEHO
HOpPMAaTUBHBIMU TpaBOBbIMU akTamu Poccuiickonn ®Denepanuy, HOPMATHBHBIMU
npaBoBbIMH akTaMu KocTpomckoil 001acTH, MYHHMIMIIAIBHBIMM IIPABOBBHIMU aKTaMH
ropozaa KocTpoMsl Ui pe1oCcTaBlIeHNUss MyHULUIIAILHON YCIIYTH, Y 3asiBUTENS;

1) OTKa3 B MPEIOCTABICHUNA MYHHULIMIIAIBHON yCIIyTH, €CJIM OCHOBAHUSA OTKa3a HeE
NPeayCMOTpPEeHb! (helepanbHBIMM 3aKOHAMH M TPUHATHIMH B COOTBETCTBUM C HHUMH
WHBIMA HOPMATHUBHBIMM IIpaBOBBIMM akTaMu Poccuiickoit ®enepaumu, 3aKkoHaAMH H
WHBIMM HOPMAaTUBHEIMU NMPaBOBBIMH akTamMu KocTpoMckoii 001acTu, MyHULIUIIAIEHBIMH
npaBoBEIMM aktamu ropoxa Koctpomel. B ykazamHom caydae  pocyaeOHoe
(BHecyneOHOe) oOkalloBaHHE 3asBUTENIeM pellieHuit u neiictBuii (6e3zpeiictus) MOLI,
paborHuka M®I][ Bo3moxkHO B ciydae, ecad Ha MOIL[, pemenus u JaedcTBHA
(6e3neiicTBHE) KOTOPOro OOXKAIYIOTCS, BO3JIOKEHA (YHKIHMS IO IpeJI0oCTaBIECHUIO
MYHHMIIMIIATBHOM  YCIYrd B TMOJAHOM o0beMe B  IOpsAJKE, YCTaHOBJIEHHOM
3aKoHOaTeabCcTBOM Poccuiickoi ®enepanum;

e) 3atpe0oBaHME C 3asABUTENS MPHU MPEJOCTABICHUUM MYHMIMIIAIBHON YCIIyrH
IUIaThl, HE TMPEeAyCMOTPEHHOW HOPMATHBHBIMU TpPaBOBBIMH akTaMu Poccuiickoi
denepauuy, HOPMATHBHBIMM  IpaBoBBIMH  akTaMu  KocTpomckoii — obnacrwy,
MYHHIIMIIATBHBIMU NTPAaBOBBIMU aKTaMu ropoja Koctpomsr;

) OTKa3 YmpaBieHHs, NODKHOCTHOro nuna Ymnpasinenus, M®LI, pabGorHuka
M®II, npuBjiekaeMbIX OpraHU3alUi WK UX PaOOTHUKOB B MCIIPABJIECHUH JOIYLIEHHBIX
MU OIIeYaTOK M OmMOOK B BBIJAHHBIX B pe3yJIbTaTe MPEJOCTABICHUS MYHHUIUIIAIBHOM
YCIYTd JOKYMEHTax JMOO HapylIeHHE YCTaHOBJIEHHOIO CPOKa TaKUX HCIpaBieHuil. B
yKa3aHHOM cllydae jaocyneOHoe (BHecyneOHOe) o0xalloBaHME 3asiBUTEIEM PELICHUN U
neiictBuii (6e3neiictBusi) ML, pabotauka M®IL] Bo3moxxHO B citydae, eciii Ha M®L,
petieHuss U aeicTBus (6e3neiicTBUE) KOTOPOro o0KalyloTcs, BO3JI0KeHa (QyHKUHUS 110
NpPEJOCTaBICHNIO MYHHMIMIAABHONH YCIyrM B TOJHOM 00BeME B  TOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOaTeabCcTBOM Poccuiickoii @enepanuu;

3) HapyIIEHWE CpOKa WIM TOpsSJKa BbIaYM JOKYMEHTOB [0 pe3yjbTaTam
NPeI0CTaBICHUSI MYHHUIIMITAIBHOM yCIIyTH;

W) MPUOCTAHOBJICHUE  MPEJOCTABICHUS  MYHMUIMNAIBHOW  YCIYrd,  €Ciu
OCHOBaHHWS TPUOCTAHOBJICHUS HE TNPEIYCMOTPEHbl (elepaJbHBIMH 3aKOHAaMU H
NPUHATHIMM B COOTBETCTBHM C HHMMU HHBIMH HOPMAaTHBHBIMHM IIPABOBBIMM aKTaMu
Poccuiickoii ®enepaniuu, 3aKOHAMM W WHBIMH HOPMAaTHUBHBIMH IIPABOBBIMH aKTaMH
Koctpomckoit o6macT, MyHHIMNAIBHBIMM NPaBOBBIMM akTamu ropozaa Kocrpomsl. B
yKa3zaHHOM ciiydae jaocyaebHoe (BHecyaeOHoe) 00xajloBaHUE 3asBUTENIEM PEIICHUH U
neiictBuii (6e3neiictBus) M®LI, paGorauka M®I] Bo3mokHO B citydae, ecinu Ha MOII,
peuieHus ¥ AeicTBus (6e3neiicTBre) KOTOPOro 00XKamyloTcs, BO3I0XKeHa QYHKIHMS 110
NpPEeJOCTaBICHNI0O MYHHMLUMIAABHOM yCIyrH B IOJIHOM 00BeEME B  IOPSJIKE,
yCTaHOBJIEHHOM 3aKOHOAaTenbCcTBOM Poccuiickoii deneparyu;

K) TpeGoBaHME Yy 3asBUTENS NPU TPEJOCTABICHUUM MYHHMLMIIAIBHOM YCIyru
JIOKYMEHTOB WJIM HH(OpPMAIMK, OTCYTCTBHME W (WJIM) HEIOCTOBEPHOCTH KOTOPBHIX HE
yKa3bIBAIUCHh MPU MEPBOHAYAIBHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NpPEIOCTaBICHUS MYHHUIMIAIBHON YCIyrd, J1UO0 B NPEAOCTaBICHUH MYHHUIUIAIbHON
YCIyrH, 3a MCKIIOYEHHEM ClIyyaeB, YKa3aHHbBIX B MyHKTe 2.6.9 HacTosIIero
AJIMHHHCTPAaTHBHOTO perjaMeHTa. B yka3aHHOM ciydae nocynebHoe (BHeCyneOHOE)
o0rkajloBaHKE 3asBUTENIEM perieHuit u aeiictuit (6ezaeiictBus) ML, paborHrka MOIL]
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BO3MOXKHO B ciydae, eciii Ha M®ILI, pemenus u jaeiictBus (0Oe3/eiicTBHE) KOTOPOro
o0XanyloTcs, BO3JOXKeHa  (QYHKIMS 1O  NPEJOCTABIEHHUIO  COOTBETCTBYIOIIEH
MYHUIIMITANTGHOM ~ YCIyTM B TOJHOM — 00beMe B IOpSAKE, YCTAaHOBJICHHOM
3aKoHOAaTeIbcTBOM Poccuiickoi denepanuu.

5.4. Xanoba mojaercs B NUCbMEHHOH (opme Ha OyMaKHOM HOCHTEINE, B
31eKTpOHHOI (opme B aapec riaBsl AaMuHHcTpamuu ropoaa Kocrpomsr 6o
HavyaibHuKa YrpasieHus, M®Il, nu60 B COOTBETCTBYIOIIMI Opras, sBJISIOLIMACS
yupequreseM MOIL[ (manee - yupemurens MOILI), a Takke B NpPHBICKACMBbIC
opranm3aiu. JKamoObl Ha pemenus u AedcrBus  (Oes3lelicTBue) HavaTbHUKA
YrpasiieHus paccMaTpuUBalOTCs riaBoil AxmuHucTpanmu ropoaa Kocrpomsl. JKanoOsi
Ha peureHus u jeiictBus (6esneiictBue) paborHuka M®L] mojparoTcs pyKOBOIUTENIO
sroro M®II[. XKano6el Ha pemenus u jeiictBus (6e3zeiicteue) M®I[ nonarorcs
yupeautento M®L[ wiM JOKHOCTHOMY JIMILy, YIHOJIHOMOYEHHOMY HOPMAaTHBHBIM
NpaBoOBEIM akTOM cyObekTa Poccuiickoit ®enepannu. JKanoOsl Ha pelieHus U ACHCTBUS
(6e3neiicTBUe) paOOTHUKOB TNPUBJIEKAEMBIX OpraHM3alMili MOJAIOTCS PYKOBOJUTEIISAM
9TUX OpraHU3aLHiA.

5.5. XKanobGa nHa pemenus u jaeiictus (6e3aeiicTBue) AIMUHUCTPALIMK TOPOJA
KocTpoMsl, JIO/DKHOCTHOTO JIMIa AZIMHHUCTpanuu ropojaa KocrpoMel, MyHHIMIIATEHOTO
ciyxaniero AaMunucTpaunn ropoaa Koctpomsl, HauankHuKa YIIpaBieHHs MOXKET OBITh
HampaBleHa 1o Toure, uepes M®PILl, ¢ wucnoab3oBaHMEM HMH(DOPMALMOHHO-
TEJEKOMMYHUKAIMOHHON cetn «VIHTepHET», OQHUUHMAIBHOrO caita AJMUHHCTpPALUH
ropoga Koctpomsi, EINT'Y mu6o PIITY, a Takke MOXKET OBITh NMPHUHATA MPH JIAYHOM
IpUeMe 3asBUTEIIS.

Xano6a Ha pemenns u aeiictBus (6e3neiicrsue) M®LI, paborarka M®L] moxer
ObITh ~ HampaBieHa MO  [IOYTE, C  HCIOJIB30BaHHEM uH(POpPMaLIMOHHO-
TeJIeKOMMYHHKALMOHHOI cetn «MHTepHeT», odurmansHoro caiita M®ILI, EIN'Y mubo
PIIT'Y, a Taioke MOXKeT OBITh PUHATA IIPU JTUYHOM NPHEME 3aIBUTEJIA.

Xanoba na pemenus u neiictBus (Oe3aelicTBrE) NPUBIEKAEMBIX OpraHU3alHid, a
TaKke WX pabOTHUKOB MO)KeT OBITh HalpaBlIeHa I10 II0YTE€, C HCIOJIb30BAHUEM
HUHPOPMAIMOHHO-TEICKOMMYHHKAIIMOHHOH cetn «MHTepHET», OQUIMATIBHBEIX CaiTOB
stux opranusanuit, EIII'Y nu6o PIITY, a Takke MOXET ObITh NMPHHATA NPU JHYHOM
IpUeMe 3asBUTEIIS.

5.6. XKanoba gomkHa coiepkKaTh:

a) HAMMEHOBAaHHWE OpraHa, IPEeAOCTaB/AIOIIEr0 MYHHUIUIAIBHYIO  YCIyTY,
JIOJDKHOCTHOIO JIMI[a OpraHa, MpeIOCTABISIONIero MYHHLUIAIbHYIO YCIyry, J1H00
MyHHUIUNAIGHOTO ciaykamero, M®IL], ero pykoBoaurtens u (min) paboTHHKA,
NPUBJIEKAEMBIX OpraHW3alfii, UX pyKoBoAWTesNed u (Win) paOOTHUKOB, PCIICHUS |
neiictBus (Oe3/eiicTBUE) KOTOPBIX 00XKaIYyIOTCS;

0) hbamminio, UMs, OTYECTBO (IOCIEIHEE - NPHU HAJIMYMH), CBEJCHHUS O MECTE
)KUTEJIHCTBA 3asBUTENS - (PU3MUECKOro JuIa JIMO0 HaMMEHOBAaHUE, CBEJIEHHS O MECTe
HaXOXX/IEHHs 3asBUTEJIS - OPUANYECKOTO JIUIA, a TakkKe HoMep (HOoMepa) KOHTAKTHOIO
tenedoHa, aapec (aapeca) NMEKTPOHHOH MOYTH (IPU HAJIMYMU) M TOYTOBEIM ajpec, 1o
KOTOPBIM J0JDKEH OBITh HallpaBJIEH OTBET 3asBUTEIIIO;

B) cBeJleHUs 00 OOKalyeMBIX peleHusX u jeiictBusax (6eszeiicTBuM) oprasa,
NPEAOCTABIAIONIEr0  MYHHMLMIAIBHYIO  YCIyry, JOJ/DKHOCTHOIO  JIMI[@  OpraHa,
MPEJIOCTABIISAIONIEr0 MYHHUIMNAIBHYIO YCIYyry, JMOO MYHHIMIIAJIBHOIO CIIyXKallero,
M®II, pa6orauka M®II, npuBnekaeMbIX OpraHu3aluii, UX pabOTHUKOB;

) IOBOJBI, HA OCHOBAaHUU KOTOPBIX 3asiBHUTE/Ib HE COIVIACEH C DEINICHHUEM H
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neiicruem (6e3eiicTBHEM) OpraHa, IPEeAOCTaBIAIOLIEr0 MYHMLMIIAIBHYIO YCIyIy,
JOJDKHOCTHOTO JIMIIa OpraHa, TMpeJOCTaBIAIONIEr0 MYHHUIMIIAIBHYIO YCIyry, Jubo
MYHHUIMIAIbHOTO ciayxkamero, M®ILI, paboranka M®LI, npuBieKkaeMbIX OpraHU3alHii,
uX pabOTHUKOB.

5.7. Xanoba, noctynuBmas B AjamuHucTpanuioo ropojaa Kocrpomsr naubo B
Vnpapnenune, M®LI, yupeauremo MOILI, npuBiekaeMble OpraHu3aluM, MOJICKUT
pPacCMOTPEHHMIO B TEYEHHE NATHAALATA pabouux JHEH CO IHS €€ pEerucTpaluu, a B
ciyyae oOxkanoBaHusi OTKasa YmpasieHus, MO®Ll, npusiexaemMoil opraHusauuu B
npueMe JIOKyMEHTOB y 3asBUTENs MO0 B MCIPAaBICHUU JONYIIEHHBIX OINEYaTOK MU
omMOOK WIM B cioydae O0)KajaoBaHUSI HapyIIEHUs YCTAaHOBJIEHHOTNO CpOKa TaKUX
UCHPAaBIEHU - B TeYEHHE MATU pabouux JHEH CO AHS €€ PEruCTpaluu.

5.8. 1o pesynpTaTam paccMOTpeHHUs kKanoObl IPUHUMAETCS OHO U3 CIIEIYIOMIUX
peLIeHNIA:

a) jkaioba yJIOBIETBOpAETCA, B TOM 4YHclI€ B (opMe OTMEHBl NPHUHATOrO
peleHus], UCIIPaB/ICHUs JOIYIIEHHBIX OMNEYaTOK W OMOOK B BBIJAHHBIX B pe3yJibTaTe
NPEJOCTaBICHUS MYHULIUIIAIBHON YCIYTH JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO JAEHEKHBIX
CPEICTB, B3MMAaHMUE KOTOPHIX HE MPEIYyCMOTPEHO HOPMAaTHUBHBIMHU MPABOBBIMU aKTaMHU
Poccuiickoit @enepannu, HOpMaTUBHBIMU IIpaBoBBIMU akTamu Koctpomckoii obnactu,
MYHULHUIAIBHBIMU IPAaBOBBIMHU aKTaMu ropoja Koctpomsr;

6) B y/IOBIETBOPEHUH JKaJI00bI OTKa3bIBAETCS.

5.9. He no3anee aHs, CleAyOLIEro 3a AHEM MPHHATUS PELICHUS, 3aBUTENIO B
NUCHbMEHHON (opMe W MO KENaHUIO 3asABUTENS B JJEKTPOHHOU (Gopme HampapiseTcs
MOTHUBHUPOBAHHBIN OTBET O pe3yJIbTaTax paCCMOTPEHUS HKal00BbI.

B cayyae mnpusHaHus kanoObl MoAnexalled yIOBICTBOPEHHMIO B OTBETE
3asBUTEN0, Jaercss HH(opmammMs O JACHCTBUAX, OCYHIECTBISIEMBIX OpPraHOM,
NpPeOCTABIAIOIIMM ~ MYHUUMNAIBHYIO  ycayry, M®I[ aubo  npuBnekaemoit
OpraHM3alMeil, B HeNsX He3aMeUIMTEIFHOTO YCTPAHEHUS BBISABICHHBIX HApyIIECHUH MpH
OKa3aHUU MYHUIMMAJIBHON YCIIyT'H, a TaK)Ke MPUHOCATCS M3BUHEHUS 3a JOCTaBJICHHBIC
Heyqo0cTBa W yKa3biBaeTcsi HMHGOpMauus O JajJbHEHIIMX JACHCTBUAX, KOTOpHIE
HEOOXOMMO COBEPIIUTH 3aABUTENIO B LEJISAX MOyUYEHUsI MyHHUIIMIIAIbHON YCIyTH.

B cnywyae npusHaHus kanoObl He MNOANEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTENIO JAIOTCS apTYMEHTUPOBAHHbBIE Pa3bsICHEHUS O IIPUYMHAX MPUHATOTO PEIICHUs,
a Taxke MHpopMaLys 0 NopsiiKe 00XkKalOBaHUs IPUHATOrO PELICHHUS.

5.10. B cinyuyae ycTaHOB/IEHHMS B XOA€ WIM IIO pe3yJbTaTaM pPacCMOTPEHUS

)Kasio0bl MPU3HAKOB COCTaBa aMUHUCTPATUBHOIO [PABOHAPYIIEHHS WU MPECTYIUICHUS
JIOJDKHOCTHOE JIMIIO, paOOTHUK, HAJIEJIEHHBIE TIOJTHOMOYHMSIMHU MO PaCCMOTPEHUIO JKanoo,
He3aMeUIMTEeJIbHO HANpaB/ISIOT MMEIOIIMECs] MaTepHalibl B OpraHbl MPOKYpaTypsl U B
OpraHbl, YIOJHOMOYEHHBIE  COCTaBJIATH MPOTOKOIBI 00  aAMUHMCTPATHBHBIX
MpaBOHAPYLICHUAX B COOTBETCTBHH ¢ HOPMAaTUBHBIMU NpaBOBbIMU akTaMu KocTpomckoii
001acTH, MyHHLIMNIAILHBIMU MIPaBOBBIMU aKTaMH ropoja Koctpomsl.
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[Tpunoxenue 1

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
npeaocTaBlIeHust AJIMUHUCTpAIUEH
ropoga KocTpombl MyHHUIMIAIBHOMA
yCIIyru 1o TIPUCBOEHUIO U
AQHHYJIMPOBAHUIO aJPECOB OOBEKTOB
HEJBHKUMOTO UMYyIlleCcTBa Ha
tepputopun ropoaa Kocrtpomsl

@dopma pacnHCKH 0 NpHeMe J0KYMEHTOB

PACIIMCKA
0 IpUeMe JI0OKyMEHTOB

3asBlIEHUE U JOKYMEHTBI OT

(®.U.0. 3asBUTENS, aAPEC NPOKHBAHUA — U (PU3HIECKUX JIULL,
IIPUHATHI B COOTBETCTBUH C OIHCHIO.

HauMEHOBaHUE, a/IpEC HAXOKACHUA — [UTA HPpUAHYECKUX Jlﬂl.l)
[TepeueHb JOKYMEHTOB:
1 :
2 ;
3.

PerucrpalinoHHbIil HOMEP nara

[Tonmuck cnenuaiucTa,
MPUHSBIIETO JOKYMEHTBI

(®.1.0.)
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[Ipunoxxenue 2
K AJIMHHUCTPAaTUBHOMY pErJIaMEHTY
NpeA0CTaBICHU A IMUHUCTpaLHE
ropoga KocTpoMbel MyHUIMNATBHOI

yCIyTH 1o MPUCBOCHUIO u
AHHYJMPOBAaHHIO AJIPECOB  OOBEKTOB
HEJIBUKHMOTO MMYyII[ECTBA Ha

Tepputopuu roposaa Koctpomsl

®opma yBeaOMJIEHHS

AOMVHMUCTPALIVA
TOPOIA KOCTPOMBI

anaBJleHne HMYIIECTBEHHBIX H

3eMeJIbHBIX OTHOIEHHH ®.1.0. (HauMeHOBaHHUE) 3aABUTEIA
1. Koncturynuwy, 2, r. Kocrpoma, 156005
Ten. (4942) 42-68-41 (anpec)

dakc. (4942) 32-62-10
E-mail: uizo@gradkostroma.ru
Ne
Ha Ne 0T

YBEJIOMJIEHUE

YnpaBieHUEM HMMYILIECTBEHHBIX M 3€MEJIbHBIX OTHOLICHHH AJIMHMHUCTpALUU
ropoga KoctpoMmel paccmorpeHo Bame 3asiBieHue oT « » 20 r. Ne
0 IPUCBOEHUH (aHHYJIMPOBAaHUM) OOBEKTY aJpecaliuy aapeca.

B pamkax  MeXBEJOMCTBEHHOr0o  MH(GOPMALMOHHOIO  B3aUMOJEHCTBHUS
VYnpasjieHueM MMYINECTBEHHBIX U 3€MEJIbHBIX OTHOIIEHWH AJIMMHUCTpALMM Tropoja
KocTtpoMsl ObLi1H 3ampolIeHb! CIEAYIOMKE JOKYMEHTHI (CBEIEHUS):

(ykazviearomes 0oKymeHmol (UH@opmayus), 3anpouieHHvlie O MeXC8eOOMCMBEHHBIM 3aNPOCam)
oT

(Ykazvieaemcs opean, nOO20MOBUBUULT OMEEM HA MEICEEOOMCMEEHHDbLI 3anpoc)
NOCTYIHJI OTBET Ha MEXBEIOMCTBEHHBII 3ampoc, CBUAETEILCTBYIOMIUNA 00 OTCYTCTBUH
3apalIMBaeMoro J0KyMeHTa (CBEAEHUN).
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B CBA3M C TeM, 4TO yKa3aHHBIE JOKYMEHTHI (CBEIEHHs) HEOOXOMMMBI JUIA
NpesoCcTaBIeHUsl MYHHIMIAIBHONH  yCIyrW, mpemiaraeM Bam — npeicTaButh  uX
CaMOCTOATENbHO B TPEXIHEBHBIH CpOK. B ciyuyae HEmocTyIUICHUS JOKYMEHTOB B
yKa3aHHBIH CPOK pElIeHHe O MPEeIOCTaBICHUHM MYHMIIMIIAILHOH yCiIyrn OyaeT IpUHATO

Ha OCHOBAHUU UMEHOUIUXCA NJOKYMEHTOB.

/ /

(noonucw) (pacwugpoexa noonucu)

HavanpHuk YrpasiieHus
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