AOIMVHVWCTPALIMS TOPOIA KOCTPOMBI

ITOCTAHOBJIEHUE
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Ne

OO yTrBepAxIeHHH AIMHHHCTPATHBHOIO PerjiaMeHTa NpPeJoCcTaB/IeHHS
AXMHHHCTpauMeH ropoaa KocTpombl MyHHIHNAABHOM yCIyry
«[lpenocraBiienne apXHBHBIX CIIPABOK, APXHBHBIX BLINHCOK H APXHBHBIX
KONHID HA TEPPHTOPHH ropoackoro okpyra ropoa Kocrpoma

B coorsetcTBHM ¢ DelepanbHbIM 3aKOHOM 0T 22 okTa0pst 2004 roma Ne 125-03
«O06 apxuBHOM Jese B Poccuiickoii ®enepaunu», MenepaibHbIM 3aKOHOM OT 27 MO
2010 roma Ne 210-03 «O0 opraHu3alMd MOPeJOCTABICHUS TOCYJIAPCTBEHHBIX H
MYHHUIMIIATILHBIX YCITYT», OCTAaHOBJIEHHEM AJIMUHUCTpaluu ropojaa Kocrpomsl ot 16 mas
2012 roma Ne 1051 «OO6 yrBepkaeruu IlepeuyHs MYHULMIAIBHBIX  YCIVT,
NPEeAOCTABIAEMBIX  AJIMHUHUCTpaLMei ropoga  Koctpombin, MOCTAHOBJIEHUEM
Anamunuctpaunu ropoja Kocrpomsr ot 11 anpens 2025 roga Ne 721 «O6 yTBepxaeHnu
[lopsizika pa3paloTKH M yTBEep)KASHHs aJMHHUCTPATHBHBIX PErJIAMEHTOB MPEI0CTABICHHUS
AnMunucTpanueil ropojga KoctpoMel MyHHIMNANbHBIX yeiayr u Ilopsijika nposenenus
IKCIIEPTH3BI MPOEKTOB aMMHHUCTPATHBHBIX perjJamMeHToB NpeaoCTaBlIeHUs
AjmuHKCTpanuei ropoaa KocTpoMbl MyHMIIMNATBHBIX YCAYD», B LEJISAX YCTAHOBJIEHHS
NopsiAKa B3aUMOJICHCTBUSA ¢ 3assBUTEIAMU NPU NMPEIOCTABICHUU MYHHLMIAIbHONH YCIYTrH
«IIpenocraBienne apXMBHBIX CIIPABOK, apXMBHBIX BBIMMCOK M apXMBHBIX KONHH» Ha
TEPPUTOPHH TOPOACKOro okpyra ropoj Koctpoma, pyKOBOACTBYsCH YacThio 2 CTaThi 37,
cratbeii 42, yactbio 1 crateu 57 Ycrasa ropojia Koctpomel,

ITOCTAHOBIIALO:

I. YTBepauTe npuiaraeMblii AJIMHHHCTPAaTHBHBI perjIaMeHT [pejocTaBleHus
Anmubucrpauueii  ropoga  Koctpombl  mMynuumnaieHoit  yeayru  «lIpenocraBienue
APXHUBHBIX CIPABOK, aDXUBHBIX BBIIIMCOK M apXUBHBIX KOMHI» HAa TEPPUTOPUH TOPOJACKOIO
okpyra ropoa Kocrtpoma (nanee cOOTBETCTBEHHO — AIMMHMCTPATHBHBIN periaMexT,
MYHMIHIIAIbLHAA yeoyra).

2. YcTaHOBUTh, YTO B Cllyyae HEBO3MOXKHOCTH TMOJHOCTBIO MPUCTIOCOOUTL 0OBEKT ¢
YUETOM MOTPEOHOCTEN JIMIL ¢ OrPaHMYEHHBIMH BO3MOJKHOCTSIMU 3/I0POBbSi M MHBAJIMJIOB,
onpejesieHHbIX noapasaenom 2.11 AAMHHUCTPaTHBHOIO perjaMeHTa, YTBEPKICHHOTO
MYHKTOM | HACTOALIEro MOCTaHOBJIEHHUS, OPraH, OKa3bIBAIOLINI MYHHLIHMIIAILHYIO YCIYTY,
JAOJIZKEH MPUHUMATE MEPBI JUIs 00CCTIeYeHUs 10CTYNa TaKUX JIMI K MECTY TIpeJ0CTaBIeHHs
MYHUUHUINAIBHONH YCIYTd 00, KOrja 3TO BO3MOXKHO, 00ecleYuTh €€ IPeJ0CTaBIeHHE 10
MECTY JKHTEJILCTBA TAKUX JIMLL WIIM B IMCTAHIIHOHHOM PElKUME.

3. MynuunnansHomy Ka3¢HHOMY YUPEKACHUIO ropoja Koctpomsl



«MynuuunanpHelii apxus ropoja Kocrpomer» (babenko E.B.) o6ecnieunts:

3.1.  BBINOJHEHHE  MYHHUUMIAJIbHBIMM  CIYXKAalIUMH,  00eCreunBarOIMMHU
npejocTaBicHue  AIMHHHCTpauueil ropoga  KocTpoMmbl  MyHHIMIAIBHOW — YCIYTH,
MOJTOKEHUH AIMHUHHCTPATUBHOTO pPErJIaMEHTa, YTBEPIK/IEHHOIrO IMYyHKTOM | HAacTOALIEro
[OCTAHOBJICHHUS;

3.2. oCylIeCTBICHHE MOHHMTOPHHIA IPAKTHKWH [PUMEHEHHS AJIMHHUCTPATUBHOIO
perjiaMeHTa, YTBEP:KIEHHOIO MMYHKTOM | HAacTOsIIEero nocTaHoBICHHS

3.3, B YCTaHOBJICHHOM IMOpPSAJKE pasMeIieHne AIMHHUCTPATHBHOIO perjamMeHTa,
YTBEPKJCHHOIO IIYHKTOM 1 ~HacTOsIEro MOCTAHOBJIEHHUS, a TaKkKe CBEJAEHHH O
MYHHUMIANBHOI yciayre B deaepanbHOM rocyaapcTBEHHON MHGOPMALMOHHONW cHcTeMe
«Enuupli - mopran  rocy/lapcTBEHHBIX M MYHMIMOAIBHBIX  yeayr (byHkumii)» u B
perdoHabHOM  rocyaapcTBeHHONH  uMHGOpMaUMOHHON  cucTeMe  «EauHbIl  mopTan
KocTtpomckoit obsactiy.

4. Ilonoxenus AJIMHWHMCTPATHMBHOTO pPErJIAMEHTA, YTBEPIKIAECHHOIO IYHKTOM |
HACTOSAIICTO IOCTAHOBIIEHHUS, B YacTH, Kacarolleics NpeaoCcTaBICHUS MYHHULHIIAIBHOI
yCIyru B 00J1aCTHOM TroCyIapCTBEHHOM Ka3eHHOM YupeskaeHnH «MHorodyHKIMOHAIbHbIIT
IIEHTP [MPEIOCTABICHHUA TOCYJapCTBEHHBIX M MYHHUUMNAJIBHBIX YCIYI HacCeICHUION,
BCTYNAKOT B CHIIY CO JIHS 3aKII0YeHHsT AJIMUHKUCTpauueii ropoaa Koctpomsl u o6macTHbIM
FOCy1apCTBEHHBIM ~ Ka3¢HHBIM  yupexieHneM  «MHOroQyHKUHOHAJIBHBIA  LIEHTp
MPEA0CTABICHUA TOCYAaPCTBEHHBIX U MYHHLMNAJBHBIX YCJIYT HACEICHHUIO» COTJIALIEHUS O
B3aMMOJIEHCTBUH 1P MPEAOCTABICHUH MYHHIMIAIBHON YCIYIH.

5. TlonoxxeHus AJMHMHMCTPATMBHOTO pPErJaMeHTa, YTBEPHKACHHOIO IYHKTOM |
HaCTOALIECrO IOCTAHOBJICHHUS, B YacTH, Kacalolueifcs NpefocTaB/IeHus MYHULMNAILHOI
YCIYrH B DJCKTPOHHOM BHIE C HCIOIb30BaHMEM GelepalbHoil rocyaapCTBEHHOI
HHPOPMAIMOHHON cHCTeMBI «EMHBIN MOPTAT rOCYIaPCTBEHHBIX U MYHULMATBHBIX yCIyT
(byHKuMit)» ¥ pernoHaIbHOH TroCyAapcTBEHHONW HMHPOPMAIMOHHOIN cucTeMbl «EMHbIil
nopran Kocrpomckoii 061actu», NpHOCTAHOBUTL 0 TMOAKIIOYEHHS AMHHUCTPALIMK
ropojia KoctpoMsl K JaHHBIM HHPOPMAIIMOHHBIM PECYPCaM.

6. [Ipu3HaTh yTpaTUBLIMMH CHITY:

6.1. nocranosnenne Aamunuctpannn ropoga Kocrpomer ot 31 asrycra 2018 roja
No 1986  «OO6  yrBepkaeHuM  AIMHHHCTPATHBHOIO  periaMeHTa NpeJI0CTaBICHUA
AJAMUHHCTpalKel ropojaa KocTpoMbl MyHHIMNAIBHOH YCIYyIH MO MH(pOpMaLlMOHHOMY
obecrieueHnIo  3aABUTECH HAa OCHOBE AapXUBHBIX JIOKYMEHTOB, XpAHALIMXCA B
BEIOMCTBEHHBIX apXMBAX AJIMHHUCTPaLMK ropoja KocTpoMbl H B MyHHLIMIIAIBHOM apXHBe
ropojia KoctpoMmsi»;

6.2. mocraHoBjeHHe AIMHHHCTpaluu ropoga Koctpomsl ot 9 Hos16pst 2018 rojna
Ne2513 «O BHeceHMH M3MEHEHHMS B IYHKT 5 [OCTAHOBJICHMUS AJIMUHUCTpaLUH
ropoaa Kocrpomel ot 31  asrycra 2018 roma Ne 1986 "O6 YTBEpKACHUN
AJIMHHHUCTPATHBHOTO PETJIaMENTa MPENOCTaBlIeHUs AAMUHKCTpaLueil ropoga Kocrpombl
MYHMLHNAIBHOK YyCIyru 1o uMHGOpMauMoOHHOMY O0ECHEUCHHIO 3asBUTENICH HA OCHOBE
APXMBHBIX JIOKYMEHTOB, XpPaHAIIMXCA B BEJAOMCTBEHHBIX apXMBaX AJIMHHUCTpALMK
ropo/ia Kocrpomel n B MyHHIMIAILHOM apXuBe ropojaa Koctpomsr».

7. Hacrosiuiee mnocTaHOBjIGHME BCTYMaeT B CHIY MOCIE €ro  O(HIHAILHOTO
oy OJIMKOBaHUS.

[ 1aBa roposa Kocrpomsr O.B. bonoxogelr




YTBEPX/]IEH

oL MOCTAHOBJIECHHEM
W Ayfiructpaumu ropoaa Koetpomsl
\‘\\\\L:‘ 20T «6» mas 2026 roga Ne 933

AJIMUHUCTPATUBHBIN PETJIAMEHT
npe1ocTaBaeHust AIMHHHCTpauueii ropoaa Kocrpombr
MYHHUHNAIbHOM yeayrn «IIpegocTasiienne apxXHBHBIX CIPABOK, APXHBHBIX BINHCOK
H APXHBHBIX KONHi» HA TEPPHTOPHH rOPOACKOro okpyra ropoa Kocrpoma

1. O6mue nostoKeHUust
I.1. ITpeameT peryinpoBaHusi AIMHHHUCTPATHBHOIO perjiamMeHra

L.L1.1. AIMHHUCTPATHBHBINH PErIaMEHT IPe0CTaBICHUs AJIMHHUCTpALMER ropoja
Koctpombl mynnnmnanshoit yenyru «llpeocrasienue apXUBHBIX CHPABOK, apXHBHBIX
BBINTMCOK M apXMBHBIX KOMUWH» Ha TEPPUTOPUH TOpoAcKoro okpyra ropoa Kocrpoma (nanee
COOTBETCTBEHHO — AJIMMHHCTPATHBHBII perilaMeHT, MyHHULIUNaIbHas yeayra) pa3paboTaH B
LEJAX TMOBBIIIEHHS KauecTBa M JOCTYNMHOCTH IPEJOCTABICHUS MYHHIMNAIBHONW YCIIYTH,
OMpeAeIseT CTaHJAApPT, CPOKM M MNOPSAAOK NMPEJOCTABICHUS MYHMUMNAILHON YCIYTH TpH
peanu3aii GYHKIMH OPraHOB MECTHOTO CaMOYIIPABJICHHSA 110 TIPEIOCTABIEHHIO apXUBHBIX
CIIPABOK, APXMBHBIX BBIIIHCOK, APXMBHBIX KONUH W WHGOPMAIMOHHBIX ITHCEM Ha
TEPPUTOPHUH IOPOJICKOT0 OKpyra ropoja Koctpoma.

1.2. Kpyr 3asBuTenei

[.2.1. 3asBuTeNs MM, B OTHOIIEHWH KOTOPBIX IPEAOCTABIAETCA MYHHIMIAIbHAS
yeiyra,  ABASIOTCA  (DU3MUYECKUE  JIMIA,  IOPHAMYECKHE  JIMLA,  WHAMBUIYAJIbHbIE
NpeINpUHUMATEIN (Jajiee - 3asBUTEIIH).

1.2.2.  HWurepechl 3asBuTeNed, yKa3aHHBIX B nyHkre 1.2.1 mHactosmero
AJIMHHUCTPAaTHBHOIO  perjlaMeHTa,  MOTYT  NpeACTaBiIsTh  JiMia,  oOiajaiomme
COOTBETCTBYIOUIMMH IMOJTHOMOYUAMH (JaJiee — NPEJICTAaBUTEIb 3asiBUTEIA ).

1.2.3. 3asBureneM Ha TMOJy4YeHHE MYHUUMIAIBHOH YCAYI'H  [OCPEICTBOM
penepanbHoil  rocyaapcTBeHHOH — MHGOpPMaUMOHHOW — chcTeMbl  «EaMHBIT  nopTa
roCyaapCTBEHHBIX M MYHHUMNAABHBIX  ycayr  (pyHkumit)»  (namee - EITY)
(https://www.gosuslugi.ru/) 1 (Win) pernoHaJbHOW TOCYAAPCTBEHHON HH(POPMALIMOHHOI
cucrembl «Ennnelii nopran Koctpomckoii o6sactuy» (nanee — PIITY) sBiisieTcst 3agBUTEND,
3aBEPUIMBUIMI NPOXO0XKICHHE MPOLIECIypPbl pErUCTpauru B (ejepaibHON rocy1apcTBEHHOM
MHpOpMaLHOHHON cucteMe «ExmnHas cucrema MICHTHOMKAIMH W ayTeHTHMKALMK B
MHppacTpyKType, obecrnednsarouieii HHGOPMAITMOHHO-TEXHOJIOTHYECKOE B3aUMOAEHCTBHE
MH(OPMALIMOHHBIX CHCTEM, MCIIOAB3YEMBIX JUls MPEJOCTABICHUS TOCYJIapPCTBEHHBIX M
MYHUIIHMIIAJIBHBIX YCIYT B 2J1eKTpoHHOH GopMe» (nanee — ECUA).

1.3. TpeboBanus K nopsAKy HHPOPMHPOBAHHS O MPEI0CTABICHUH
MYHHLHNAJIBHON YCJIYTH

[.3.1. MudopmupoBanue o Mopsake MNpeaoCTaBIeHUsT MYHMIMIAILHONR YCIyTrH
OCYIIECTBIIACTCS:



a) Ha MHQOPMALUMOHHBIX CTEHJAX, COJAEPKALIMX BHU3YAIbHYI0 M TEKCTOBYIO
MH(OOPMALIMI0 0 MYHMLMIAIBLHOH yciyre, pacrojoKeHHBIX B MOMEHICHHAX 00JIaCTHOrO
roCyJIapCTBEHHOIO  Ka3eHHOro  yupexjaeHun  «MHOroQyHKUMOHAIBHBIA  LEHTP
[PE/IOCTABJICHHUA TOCYJAapPCTBEHHBIX M MYHUUMIAJIbHBIX YCIAYI HaceleHMio» (najiee -
MHOTO(YHKIHOHATBHBIH 1IeHTp, M®DILI);

0) Ha opuumanbHOM caiite AaMuHHUcTpauru ropoaa KoctpoMsl B mHGOpMaMoHHO-
TeJIeKOMMYHUKaIMOHHON ceTn MuTtepHeT (https://grad.kostroma.gov.ru);

B) Ha EIIl'Y, PIII'Y;

I') HEMOCPEACTBEHHO IMPH JMYHOM TPHEME 3asiBHUTEI, NMPEJACTABUTENs 3asBHTE/I B
orpacieBoM ((QyHKUMOHAILHOM) opraHe AJMHHHCTpaluu ropojaa KocTpomel  wim
MYHHULMIIAIIBHOM Ka3eHHOM yupeKaeHWH ropoaa Koctpombl «MyHHIMNAABHBIN apXHB
ropojia Kocrpombl» Mt MHOroQyHKIMOHAJILHOM LIEHTpE;

1) no TeneoHy orpacieBoro (GpyHKIUMOHAIBHOIO) opraHa AIMHHHUCTPALIMA TOpO/1a
KoctpoMbl WM MyHMLMIIAABHOIO — Ka3eHHOTro  yupexaeHuss ropoga  KocTpoMbi
«MyHuumnaaeHelid apxuB ropoaa Kocrpomei» win MOII;

¢) MHUCBMEHHO, B TOM YHCJIE MOCPEACTBOM IEKTPOHHOM MOYTHI, (HAKCHMMIIBHOI
CBSI3H.

1.3.2. KoncyapTHpoBaHHEe MO BONpPOCAM MMPEI0CTABICHNUS MYHULMIAILHON YCayrH
OCY1IIECTBIIACTC:

a) B MHOrO(QYHKUMOHAIBHBIX IIEHTPAX MPU YCTHOM OOpAIEHUH - JIUYHO WIH 110
TeneoHny;

0) B uHTepakTUBHOI hopme Ha EINT'Y, PIITY;

B) B YTIOJIHOMOYEHHOM OpPraHe Npv yCTHOM 0OpalleHuH - JIMYHO WK 10 TeaedoHy;
MpH MUCBMEHHOM (B TOM uuclie B (OpMe 3JIeKTPOHHOrO JIOKyMeHTa) oOpallleHHH - Ha
OyMa’KHOM HOCHTEJIE T10 MOUTe, B 3IEKTPOHHOI GopMe MO HJIEKTPOHHOI rouTe.

1.3.3. Undopmauus na EINIY, PIII'Y o nopsike M cpokax MpeaocTaBICHHS
MYHUUHMIIAJIBHON  YCIYTM  NPENOCTABIIACTCS  3asABUTENIO, IIPEJACTABUTENIO  3asiBUTE/S
OecniaTHo.

Jloctyn Kk umHpopMalMH 0 cpokax M MOPSAKE TMPEJOCTABIEHHS MYyHUIUNAIbHOI
YCIYI'H OCYHIECTBIIACTCS O€3 BBINOJHEHUS 3asBUTE/IEM, MIPEICTABUTEIEM 3asBUTENS KAKNX-
mbo TpebGoBaHMi, B TOM uMcie 0e3 HCHONB30BAHUS I[IPOrPaMMHOrO obecredeHus,
YCTaHOBKa KOTOPOr0 Ha TEXHMYECKHE CPEICTBA 3aABUTEIS, NPEACTABHTENS 3asBUTEIs
TpeOyeT 3aKIOYeHMs JMLUEH3MOHHOTO WM HHOTO COIJIAUIEHMs € MpaBooGmanarenem
MPOrpaMMHOro obecrieueHus, NpeycMaTpHBAIOLLEro B3NMAaHHe I1J1aThl, PErUCTPAIIMIO HIIH
ABTOPHM3ALIMIO  3afABUTENSA, [PEACTABMTENSA  3asABHUTENs, WIH  [PEJOCTABICHHE WM
MIEPCOHAJILHBIX JaHHBIX.

1.3.4. Tlpu obpamennu 3asBUTEIs, NPEACTABUTENS 3aiBUTENS B Y IIOMHOMOYEHHBII
OpraH JIHYHO WIH 10 TeAepOHYy B COOTBETCTBMH C [MOCTYIHBIIMM OOpalleHueM
NMPE/OCTaBACTCA HHPOPMALMA O MECTOHAXOKICHHH MHOrO(GYHKIMOHAILHOIO MEeHTpa
(ampec, rpapuk paboTel, cnpaBounbie TeneOHb); O MOPSAKE IIPEAOCTABICHMUS
MYHHMUMIATEHOH YCIYTH, 0 crocobax U CpoKax Mojauu 3asBjICHHI; O KaTEropuaxX rpaxiaH,
KOTOPBIM TPEJOCTABIACTCA MYHHUIMIAIbHAS YCIyra; 0 HOPMAaTHBHBIX IPAaBOBBIX aKTax,
PErYIMPYIOIIMX ~ BONPOCH  MPEAOCTABICHUS MYHMUMNAIBHONH YCIAYTH; O [epeuHe
JOKYMEHTOB, ~ HEOOXOJMMBIX /Ul  PACCMOTPEHHs  3aABIEHHS O  IPeJ0CTABICHHH
MYHHMIMTAIBHOM YCIYTd, O CPOKaxX NpUeMa M PerucTpaliiy 3asBjieHus O NpeJocTaBlIeHHN
MYHULMIATBHOH YCIyrd; O XOJA€ IPEeJOCTABICHHUS MYHUILMNAILHOH YCIYTH; O MecTe
pasMelleHns Ha OQuIMaIbHOM caifte MHbOPMALMKM MO BONpOCAM MpeaOCTABICHHS
MYHULUNAIBHOH  YCIyrH; O nopsake o0kagoBaHus JeHcTBHH winm  Ge3neiicTBus
JAOJKHOCTHBIX JIMI] OpraHa MEeCTHOTO caMOyTIpaB/ICHHU.



[To nmepmenHoMy oOpaiieHI0 JI0/DKHOCTHBIE JHUA YIOIHOMOYEHHOTO OpraHa
noApoOHO B MMCbMEHHOH (OpME pPasbACHSIOT 3aABUTENIO, NPEJCTABUTENIO 3asBUTEIIS
NOPAJOK MPEAOCTABICHUS MYHULMITAILHONW YCIYTH U BOIPOCH], YKA3aHHBIE B HACTOSIICM
MYHKTe AJIMHHHCTPATHBHOrO perjaMeHTa, M B TeueHue 30 jHeH €O JHA perHcTpannu
00palleHNs HAPABIAIOT OTBET 3asABUTEIIO, IPEICTABUTEIO 3aSBUTEIIS.

1.3.5. HMudopmauus 1o BonpocaM mnpeocTaBieHHs MYHHIMIAILHOR yCIyTrH
pasMmernaerTcs Ha oduuMaTbHOM caifte AJIMHHHCTpauMM ropoaa KocTpoMsl M Ha
MH(DOPMALMOHHBIX CTEHJaX B MOMCIICHHSX YIOJHOMOYEHHOro opraHa ulsi paGoThl ¢
3aBUTE/IAMH, NIPEACTABUTEIISAIMH 3asBUTEIIEH.

Mudopmanms, pasmemaemas Ha HHQOPMALMOHHBIX CTEHAAX M HA O(GHIHATLHOM
caiite AxmunucTpauun ropofa Koctpomsl B MHGOPMAaHMOHHO-TENEKOMMYHHKAIIHOHHOI
ceTn «MHTepHeT», BKIIOYAET CBEJCHMSA O MYHHLMIANBHONH yciayre, MHGOPMALMIO O
MECTOHAXO0XKJICHHH, CIIPABOYHLIX Tejle(oHax, BpeMeHH paboThl Y HOIHOMOUEHHOTO OpraHa,
0 rpaduke rnpuema 3agBIEHHS O IIPEIOCTABICHUY MYHHIIUIIATBHON YCIYTH.

2. Cranjaapr npeaocTaBjeHHs MYHHUHNAIbHOMH yCJIyrH
2.1. HaumMeHOBaHHe MYHHUHNAJIBHOMH YCJIYIH

2.1.1. HanmenoBanue MmynuuunaabHoit yenyru «[Ipenocrabienue  apXMBHBIX
CIIPABOK, aPXUBHBIX BBIIUCOK U ADXMBHBIX KOITHI».

2.2. HanMeHOBaHHEe OPraHa MeCTHOI0 caMOyNpaBJIeHH,
Npea0CTABJISAIIIEr0 MyYHHIHNIAIBHYIO YCIYTY

2.2.1. MyHuumnaibHas yciyra rnpeocTaplisercs:

a) COOTBETCTBYIOLIMMH OTpacEBbIMH (PYyHKIHMOHAIBHBIMU) OopraHamu
AJIMMHHCTpauMKH ropoja KocTpombl B COOTBETCTBHM € TMOJOKEHHUAMH 00 OTpacjieBbIX
(GyHKUMOHANBHBIX) OpraHax AJIMHUHHMCTpalMu ropoja KoOCTpOMBI 110 apXMBHBIM
JIOKYMCHTaM, XpaHAILIMMCA B  BEJOMCTBEHHBIX apXUBaxX AJMHHHUCTpPAUHH Tropoja
Koctpompt;

0) MyHHLIMIIA/ILHBIM Ka3€HHBIM Y4pexaeHueM ropoaa Koctpomsl « MyHHUIMITATIBHBII
apxuB ropojla KocTpoMbl» B cOOTBETCTBMM € YCTaBOM MYHHIMIAJIBHOTO Ka3eHHOIO
yupexjenuss ropoaa Koctpombl «MyHuIMNaapHBI  apXxuB  ropoaa KocTpoMmer» 1o
ApXMBHBIM JIOKYMEHTaM, XpaHAIMMCS B MYHHUUIAJIBHOM apxuBe ropoaa KocTpomsl;
(1anee — YoJIHOMOUEHHBIH Opram).

2.2.2. llpu npenoctaBaeHUM MYHHUMTAJIBHOH YCAYrd YNOJIHOMOYEHHBIH oOpraH
B3aUMOJCICTBYET C:

a) YnpasnenueM PeaepanbHoil caykObl rocy1apcTBEHHOR perMcTpalluy, KajaacTpa 1
kaprorpapuu mno Kocrpomckoil obnactu — i nojaydyeHus cBeieHuit w3 EjxuHoro
roCy/1IapCTBEHHOI'0 peecTpa HeIBUKMMOCTH;

0) Ynpasiaenunem @eacpanbHoi HanoroBoii ciyx0Oul no Kocrpomckoit obmactn  —
JUIS TIOJYYEHHS CBEACHHH M3 EJMHOro rocyJapCTBEHHOIO peecTpa HOPHIAMYECKHX JIUI U
EJIMHOr0 rocy1apcTBEHHOTO peecTpa MHAMBUIYAJIBHBIX NPEANIPUHUMATEICIH;

B) YpaB/I€HUEM 3aIUCH AKTOB rpakjaHckoro coctosuua Koctpomcekoii odnactu;

I) opraHaMM ¥ OpraHM3alMuAMH, OCYUICCTBIAIONIMMU TEXHUYECKHH Y4YeT W
MHBEHTAPU3ALUHIO OOBEKTOB HEJBUIKUMOCTH — JUIS TOJYyYEHHs JOKYMEHTOB O HaJMYHH
(OTCYTCTBMHM) y 3asBUTENIEH 3aperucTpupoBaHHBIX 10 1999 roma mnpaB Ha IKMUJIbIE
MOMEILEHUS.



2.3. Onucanue pe3yjbTaTa NpeaocTaB/JIeHHss MYHHUNNAAbHON YCJIYTH

2.3.1. Pe3ynbTaTtom npeaoctaBieHUs MyHUIIMTIIANBHOM YCIIYTH ABISCTCS:

a) pelieHHe O NPEJOCTABICHUN apXMBHON CHpaBKM, apXMBHON BBINUCKH, apXHUBHOI
KOIMUH, MHHOPMALIMOHHOTO MUChMA TIO0 GopMe cornacHo npuiokeHuto Ne 1 Kk HacTosiemy
AJIMUHUCTPAaTUBHOMY pErjaMeHTY;

0) pemenue o0 OTKaze B MPeJ0CTABICHUU apXHUBHOM CIIPaBKH, apXUBHOM BBIITHCKH,
apXMBHOM KOMUH, HHGOPMALIMOHHOTO MUChbMa 110 (HOpMe COIIACHO NpUiokeHHo Ne 2 K
HacTOsIIEMY AJIMUHUCTPATUBHOMY pEIrNIaMEHTY.

2.3.2. PesyapTar MnpeaoCTaBlI€HUsT MYHUIMNANBHOH YCIYIM, YKa3aHHBIH B
nyukre 2.3.1 HacTosiero AAMUHUCTPATUBHOI'O perjiaMeHTa:

a) Hanpa,jIsETCsl 3aABMUTEINIO, IPEACTABUTEIO 3asBUTENsl B (GopMe 3JIeKTPOHHOTO
JOKYMEHTa, MOANMMCAHHOIO YCHJIEHHON KBaIM(UIUPOBAHHONH HJIEKTPOHHOM MOAMUCHIO
YIOJHOMOYEHHOTO JOKHOCTHOIO JIMLA YTIOJHOMOUEHHOIO Opraia, B JUYHBIH kaOuHeT Ha
EIITY, PIII'Y B cinyuae, ecau Takoit crioco0 ykasaH B 3asBJICHUMN,

0) BbIJACTCs 3aABHUTENIO, MPEACTABUTENIO 3asBUTENS Ha OGYMaKHOM HOCHTE/E IpH
JTMYHOM oOpallleHun B YoaHoMo4eHHblil oprad, M®IL] 1uGo nHanpasisercs 3asgBUTEIO,
NPeACTABUTEIIIO 3asABUTE/IA IOCPEACTBOM I10YTOBOIO OTIPABIEHUS B COOTBETCTBHH C
BbIOpaHHBIM 3asBHMTENIEM, IPEJCTABUTENEM 3asBUTE/IS CIIOCOOOM MOIyUYEHUsS pe3y/bTaTa
NPEJOCTABICHUS MYHHUIIUIIATBHOM YCIIYTH.

2.3.3. Beimaya 0KyMeHTa,  SBISIOLUETOCS  PE3y/IBTATOM  [PEJOCTABJIECHUS
MYHHULMTATBHONH YCIyrd, B YMnolHomMoueHHOM opraHe, M®IL] ocyiiecTBiasercss B JieHb
oOpalueHust 3asABUTENA, MNPEACTABUTENS 3asBUTENs 3@ pe3yJbTaTOM MPeIOCTABICHUS
MYHHUIIMIIAJIBHON YCIYTH.

HampaBnienue — J0KyMeHTa,  SBISIIOLIETOCS — Pe3yJIbTaTOM  MPEAOCTABICHHUS
MYHHIHUIIAIbHOH YCIYyTH B (OpME 3JEKTPOHHOIO [OKYMEHTa, OCYLICCTB/ISETCS B JIeHb
0(OpMJIEHHS W PErMCTPALIMK PE3YJIbTaTa Pe/IOCTABICHUS MY HULMIIAILHON YCIyTH.

2.3.4. WcuepnpiBalomuii nepevyeHb OCHOBaHUI /Ul OTKa3a B MPUHATHH PElEHUs O
MPEAOCTABICHUHA  APXUBHOM  CIIPaBKHM, apXMBHOH  BBIMCKH, apXMBHOW  KOMHH,
MH(pOPMALIHOHHOTO THChMa:

a) JIOKYMEHTBI (CBEJEHMs), IpE/ACTaBICHHBIC 3asABUTENEM, TpEACTaBUTE/IEM
3a4BMTE/IA  MPOTUBOpEYAT  JIOKYMEHTaM  (CBEJAEHHMAM), IOJYYEHHBIM B  pamKax
MEXKBEIOMCTBEHHOIO0 HH(MOPMALIMOHHOTO B3aUMOIEACTBUS;

0) OTBET 1O CyWIECTBY YKa3aHHON B 3asBACHMM O [PEJOCTABICHUM aAPXMBHOIL
CIpaBKH, apXMBHOM BBIIUCKH, apXMBHOH KONHH, MHOOPMAIIMOHHOTO MHUCbMA TEMBI
(Bompoca) He MmoxeT ObiTh gaH  Oe3  pasrianieHusi CBeJEHMIl, COCTABISIIOLIMX
FOCyIapCTBEHHYIO MJIH MHYIO OXpaHseMyio (ellepajbHbIM 3aKOHOM TailHy B cjyuae
OTCYTCTBHA Yy 3asABHTEIA, MPEACTABUTENSA 3aABUTE/IA JOKYMEHTAIBHO TMOATBEPIKIACHHBIX
MpaB Ha T[IOJYYEHHE CBEICHHid, COJAEpPKAIIMX TOCYJapCTBEHHYIO TalHY MW (WIH)
KOHQHUACHIHATBHYIO HHPOPMAILIHIO;

B) 3asBJICHUE O MPEJOCTABICHUH apXHUBHOMN CIPaBKH, apXUBHOI BBIITUCKH, ApXHUBHOH
KOMHH, MHPOPMALMOHHOTO MMChbMA KAacaeTcs TeMbl (BONpoca), B OTHOIIEHMH KOTODOIA
3asABUTEIIO, MPEJICTABUTENIIO 3asBUTE/S paHee MHOTOKPATHO JIaBAJIUCh TTMCEMEHHbBIE OTBETBI
10 CyUICCTBY, U IIPH 3TOM HE IPUBOJATCS HOBBIE I0BOIBI HIIM 0OCTOATEILCTBA.



2.4. Cpok nmpeiocTaB/IeHHst MyHHUHNIAJABLHON YCJAYTH, B TOM YHCJIe ¢ y4yeTom
He0OX0AHMOCTH 00palleH sl B OPraHH3aLMH, YYaCTBYIOIHE B PEI0CTABICHHH
MYHHUHNAJILHOH YCJIYTH

2.4.1. Cpok mpeocTaBlIeHHs MYHHUMNATLHON yeayru — 30 KaJIeHIapHBIX JHei co
AHSL PCTUCTPALIMK 3aABJICHUA O NPEAOCTABICHHH apXUBHOHM CIIPaBKH, apXUBHOI BBITHCKH,
ApXHUBHOI KOMHHU, HHPOPMAIIMOHHOTO UCEMA B YIIOJIHOMOYEHHOM OpTraHe.

242, B cnyyae npeioCTAaBICHHMS 3aABUTENCM, IIPEACTABMTENCM  3asiBUTEIs
JIOKYMEHTOB, HEOOXOIMMBIX JUIS  NPEJOCTABICHHA MYHUUMIAIBHON YCIYrH, uepe3
MHOTOQYHKUHOHATBHBI  LEHTP  CPOK  NPEJOCTABIECHHS — MYHUUMIATLHOH  YCIyru

MCYHCIIACTCA CO JIHA Mepejlaud MHOTrO(pYHKUHOHAIBHBIM EHTPOM TAaKUX JOKYMEHTOB B
YTOTHOMOYEHHBIH OpraH.

2.5. UcuyepnbIBalOILKii MepeveHb J0KYMEHTOB, HEOOXOAHMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NMPABOBLIMH AKTAMH /LISl IPEI0CTABIEHHS MYHHIIMNIAJILHOH YCJIYTH
H YCJIYT, KOTOpPbIe SIBJISIIOTCS HEOOXOAHMBIMH H 00513aTe/IbHBIMH
AJIS NPEIOCTABJIEHHSI MYHHIHNAJIBHOH YCJIYIH

25.1. Jlna nomydeHUs MYHMUMNAIBHON YCIYTH  3asBUTE]Nb, [PEACTaBUTENDb
3asABUTEIIA MPEACTABIIALT:

a) JIOKYMEHT, Y/IOCTOBEPAIOLIHI JIMUHOCTh 3asBUTE/IS;

0) MOKYMEHT, YIOCTOBEPSIOLIMH MOJHOMOYMS MPEJCTABUTES 3asBUTEIA B Cliyuyae
oOpalieHus 3a MpeocTaBICHHEM MYHULIMIIAIBHON YCIyTH NPeICTABUTEIS 3aABUTEIA;

B) 3asBJIEHHE O NPEJOCTABICHUN apXUBHOH CIPaBKH, apXUBHOM BBIMTMCKH, apXHBHOI
KOIHUH, HHPOPMALIMOHHOTO NUChMa (J1asiee - 3asBlICHUE):

- B ¢opMe JlokyMeHTa Ha OyMaKkHOM HocHTeJe 1o (GopMe  COrllacHo
npuIoxeHuro Ne 3 K HacTosileMy AJIMUHUCTPATUBHOMY PErJIaMEHTY;

- B 2JIEKTPOHHOI dopMe (3anoiHseTcs MOCpeCTBOM BHECEHHS COOTBETCTBYIOLIUX
CBEJIEHHI1 B HHTEPAKTUBHYIO (HOpMY 3asBICHHUS).

3asBiaeHre MoxeT ObITh HampaBlieHO B (GOpMe DJIEKTPOHHOIO JIOKYMEHTA,
MOJANMUCAHHOTO 3JEKTPOHHOM IMOAIMUCEID B COOTBETCTBUM ¢ TpeboBaHusMH DejiepajibHOIO
3akoHa ot 6 ampens 2011 roma Ne 63-®3 «OO6 aeKTpoHHONH mnoanucu» (jJaiee -
Mentepanbhblii 3akoH No 63-D03).

B ciyuae Hanpasiienus 3assieHus nocpeactBom EINNY, PIII'Y ceenenuns wus
JIOKYMEHTa,  YIAOCTOBEPAIOUIEIO  JIMYHOCTH  3asiBUTENIS, [IPEACTABUTENs  3asiBUTEs,
(opMHUPYIOTCS 1PH MOATBEPKACHUM YUETHOM 3anucu B EquHON cucTeMe uaeHTHOHUKALMK 1
ayrentupurkaumn (nasee - ECHMA) n3 cocrtaBa COOTBETCTBYIOIUMX [AaHHBIX YKa3zaHHOMH
YYETHOH 3amMcd M MOryT ObIThb IIPOBEPEHbl MyTeM HalpaBJeHHs 3ampoca ¢
MCIIOJB30BAHUEM  CHUCTEMBI  MEKBEJOMCTBEHHOIO  JJEKTPOHHOTO  B3aMMOJCHCTBHA
(nanee - CMDB).

B 3asBiaenun, nojaHHoM Ha OyMa)kKHOM HOCHMTE/E, TAKKE YKa3blBaeTCs OJMH M3
CJIELYIOLIMX ¢rocO0OO0B HalpaB/IeHHs pe3ysibTaTa MpeaoCTaBICHUA MY HULIUNIATbHOH yCIIyTH:

B (hopMe IEKTPOHHOIO JIOKYMEHTa B JiInuHOM Kabunere Ha EINITY, PIITY:

Ha OyMaKHOM HOCHTEJIE B BMJIE PacleyaTaHHOIO HK3eMIUIsipa 3J1EKTPOHHOIO
JIOKyMeHTa B YnoiaHomoueHHoM oprane, M®LI;

Ha OyMaXHOM HOcHTesle B YTIOJTHOMOYEHHOM oprane, M®L;

) BbINMCKAa M3 EJMHOrO rocyapcTBEHHOIO peecTpa IOpHIMYECKHX JIML, B ClIydae
oOpalleHust 3a NpPeJOCTaBICHUEM MYHHULMIIAIBHOW YCIYrH 3asBUTENS — IOPUIAHYECKOrO
JMLIA;



1) BbIIHCKA ©3 EAMHOrO rocynapcTBEHHOro  peecTpa  HMHAMBHJIYaJbHBIX
npeanpuHUMaTeneil, B ciyyae oOpalleHus 3a NpeioCcTaBIeHUEM MYHMIUMIIAIBHON yCIyTH
3asiBUTENs — MHMBUYaJIbHOTO [IpeANpUHUMATE]IS.

3asBUTENb, IPEACTABUTEIL 3asABUTE/I BIPaBe MPEICTAaBUTh JOKYMEHTBI, YKa3aHHbIE
B MOAMYHKTAX «I» - «1» HACTOALIETO MYHKTa B Y OJHOMOYECHHBII OpraH no coOCcTBEHHOIM
MHUIIMATHBE.

3asBUTENb, MPEICTABUTE/bL 3asBUTE/S JOMOJHUTEIBHO IPEACTaBIsET JAOKYMEHTHI,
MOATBEP/KIAIONIME TI0JYYEHHE COTJIACHsl JIMLA, He SBIAIOLIErocs 3asiBUTEIEM, WIM €ro
3aKOHHOTO MpEJACTaBUTENA, Ha 00paboTKY MEepCOHANBHBIX HAHHBIX YKA3aHHOTrO JIMIA B
cliydae, €C/M IS IPe0CTaBIeH!sl MyHULIMNAIBHON yCIyr He0OOX0AUMO TpeI0CTaBIeHHE
MIEPCOHAIBHBIX JTAHHBIX YKAa3aHHOT'O JIMIIA.

B ciyuae mnpejgoctaBieHMs MepCOHATBHBIX JIAHHBIX JIMIIA, HE SABIAIOLIErocs
3asBUTE/IEM, MOCPEACTBOM CHCTEMBI MEKBEJIOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMO/IEHCTBHS
NpPe0CTaB/ICHUE 3asiBUTE/IEM, TIPEICTABUTEIIEM 3asiBUTE/S COIVIACHUS TAKOTO JIMIA WM €ro
3aKOHHOTO Mpe/CTaBUTENs Ha 00padOTKY NepcOoHaNbHBIX [aHHBIX TaKOro JiMia He
Tpebyerces.

2.5.2. 3agBieHMe M npuIaraeMblie JOKYMEHTbl MOIYT ObITh IIPEACTaBJEHbI
(HarpapJIeHbl) 3aABUTEIEM, PEICTABUTEIEM 3asIBUTEIS OJHUM U3 CJIEAYIOLIMX COCcO6OB:

a) JIMYHO MJIM [IOCPECTBOM MOYTOBOIO OTHPABJICHHUS B Y IOIHOMOYEHHBIH OpraH;

0) uepe3z MOII;

B) uepes EIN'Y, PIII'Y.

2.5.3. llepeuenb JOKYMEHTOB (CBejeHHil), HEOOXOAMMBIX Ul MPEa0CTaBIICHHS
MYHHUILMNAIBLHOM YCIIYI'H, KOTOPBIC HAXOAATCA B PACTIOPSKEHUH TOCY 1apCTBEHHBIX OPraHoB,
OpraHOB MECTHOTO CaMOYIIPaBJICHHMsS M HHBIX OPraHOB M OpraHM3al|i, y4acTBYIOIIUX B
MPEOCTABICHUN MYHHIIUNAIBHOH YCIYTH, H 3alIpalliuBaloTes Y OJTHOMOUYEHHBIM OPraHOM
B nopaake CMOB, ykazan B npunoxkenun Ne 4 K HacTosmeMmy AIMHHHCTPATHBHOMY
perjiameHTy.

B cayyae oTcyTeTBMA TeXHMYECKOHl BO3MOKHOCTH IMONYYEHHMS JOKYMEHTOB
(cBeeHuit), HEOOXOAMMBIX  JUIS  NPEJOCTABICHHS — MYHMIMNAIBHON  yeiayru, ¢
nernonp3oBannem CMDB, 3anpoc yka3aHHBIX JOKYMEHTOB (CBe/IeHHIT) OCyIIeCTBIsSeTCs Ha
OyMa)XHOM HOCHTeEJIE.

3asiBUTElIb, NIPE/ICTABUTE b 3asBUTE/IS BIPABE MPEJCTABUTH JOKYMEHThI (CBEACHMS),
colepikaiiecs B [lepeuHe, ykazaHHOM B HAcCTOAIIEM [YHKTE, MO COOCTBEHHOI
MHUIMATHBE.

2.5.4.  Henpeacrapnenne — (HECBOEBPEMEHHOE  Tpe/CTaBIECHHUE) opraHamu
FOCYIapCTBEHHON BJIACTH, CTPYKTYPHBIMH TIOJPA3JC/NCHUIMH OpraHa rocyaapcTBEHHOI
Bractu cybbekra Poccuiickoif @emepalin MIM OpraHa MeCTHOTO CaMOYIPaBICHHS
AOKYMCHTOB M CBE/ICHMH HE MOXET SABJIATHCA OCHOBAHMEM JUISl OTKa3a B NPEAOCTABICHUH
MYHUIIMNAJIBHON YCIIYTH.

Henpeacrasnenne  3asBuTeseM,  NpeAcTaBUTENEM  3asBHTEIIS JIOKYMEHTOB,
COAEPIKAIUMX CBEICHUS, KOTOPBIC HAXOAATCSA B PACMOPSKEHHH FOCYAaPCTBEHHBIX OPraHoOB,
OpraHOB MECTHOTO CaMOYTPaBJICHUsS M TO/BEJIOMCTBEHHBIX TI'OCY/apPCTBEHHBIM OpraHaMm
MK OpraHaM MECTHOrO0 CaMOYMNpAaBJICHHA OPraHU3alMiil, HE ABJIAETCS OCHOBAHHEM JUIS
OTKa3a 3asiBUTEJIIO, MPEACTABUTEIIO B MPEAOCTABICHUN MYyHULMIIATBHOMN YCIYIH.

2.5.5. Tlpn mpeocTaBIeHNM MYHHLMIATBHON YCIyTH 3anpelnactcst TpeboBaTh OT
3aABUTEIS, NPEJICTABUTENS 3 BUTEIS:

a) NpPEICTaBNEHMA JOKYMEHTOB M HMH(OPMAUMH MM OCYIIECTBICHHS JeHCTBHIL,
IPEACTABICHHC WM OCYHIECTBICHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMATHBHBIMH
MpaBOBBIMH  AKTaMH, PEryIMpYIOIIMMH  OTHOILICHMS, BO3HUKAIOUIME B CBSI3M ¢



MPE0CTABICHHEM MYHULMITAILHON YCIIYTH;

0) mpejacTaBieHHs JIOKYMEHTOB M HHOOPMALMM, B TOM YHCIE [OATBEPKIAIOLINX
BHECEHUE  3asiBUTEJICM, TMpPEJICTAaBHTEJIEM  3adBHUTE/NS  IUIaThl 32  [MPeJOCTaBlIeHHE
MYHMLUMMNATBHOH  YCIYr¥,  KOTOpPBIE  HaXOJATCA B PACIOPSUKCHHM — OpPraHoB,
MPEIOCTABIAIONMX MYHHULUIAILHYIO YCIYTY, MHBIX TOCYJapCTBEHHBIX OPraHoB, OpPraHoB
MECTHOI'0 CaMOYMpPaBJICHHUs JHOO MOJABEIOMCTBEHHBIX TOCYAApPCTBEHHBIM OpraHaMm WIIH
OpraHaM MeECTHOIO CaMOYTPaBJICHHUsS OpraHu3alMi, Y4acTBYIOUIMX B IIPEAOCTaBICHUH
MYHUUMMAIBHONH YCIYIH B COOTBETCTBMHM € HOPMATHBHBIMH TMPABOBBIMH  aKTaMH
Poccuiickoii denepauny, HOPMATHBHBIMM IIPaBOBBIMM akTaMu KocTpomckoii o6acTi,
HOPMAaTUBHBIMM NPAaBOBLIMH aKTaMH ropoja KocTpoMmbl, 3a MCKIIOUEHHEM JOKYMECHTOB,
BKJIFOUCHHBIX B OIpeJIe/IeHHbII YacThio 6 ctathu 7 DenepaibHOro 3akoHa ot 27 Mo
2010 roma Ne 210-03 «O0 opraHuM3alMu TpeJOCTABICHUS TOCYJAPCTBEHHBIX W
MYHHUMMNAIBHBIX — yciayr»  (nasee — @enepanpHblii 3akoH  No 210-03) nepeueHsb
JIOKYMEHTOB.

3asaBUTEIIb, TIPE/ICTABUTE/Ib 3AsIBUTEJISI BIIPABE MPE/ICTABUTH YKa3aHHBIE JOKYMEHTHI U
HH(pOpMalMIO B YII0JIHOMOYEHHBIH OpraH 1Mo coOOCTBEHHOM HHUIIMATHBE:

B) OCYILECTBJIEHHs ICHCTBUI, B TOM YMCIE COIVIACOBAaHUH, HEOOXOJMMBIX JUISA
MOJyYEeHHUs  MYHHUMIAJIBHOM  yCIyrM W CBA3aHHBIX ¢ oOpauleHHMeM B HHBIE
rOCyJapCTBEHHBIC OpraHbl, OpraHbl MECTHOIO CaMOYIPaB/ICHMs. OpraHu3amuu, 3a
UCKITIOYEHHEM  TOJIYYEHMS  yCJIyr M TOJY4YeHHs JOKYMEHTOB M MHdopmauuu,
NPE/IOCTAB/IAEMBIX B pe3yJIbTaTe MpeAoCTaBIeHUs TaKUX YCIyr, BKIOUeHHbIX B [lepeueHsb
YCIYT, KOTOPBIE SBIAIOTCS HEOOXOAUMBIMH M 00s3aTeNbHBIMH JUISL TIPEIOCTABJICHUS
OpraHaMi MECTHOTO CaMOyIpaBieHuss ropoja KocTpoMbl MYHHUUMIAIBHBIX YCIVE U
NPEAOCTABIAIOTCS  OpPraHM3alMsAMM M YIOJHOMOYEHHBIMH B COOTBCTCTBHUH €
3aKkoHojarenbcTBOM  Poccuiickoit  exepanmu  OKCNepTaMHM,  YYacTBYIOIIMMHM B
NPEJOCTABICHUH MYHMIMIAIBHBIX YCIYT., YTBEp:KIEHHBIH peueHueM Jlymbl ropoja
Koctpowmel ot 27 auBaps 2012 rona Ne 6;

r) TpeACTaBJICHUA  JOKYMEHTOB M HMH(OpPMalLMH, OTCYTCTBHE W (MJH)
HEJIOCTOBEPHOCTL KOTOPBIX HE YKa3blBAJIUCh [PU MEPBOHAYAIBLHOM OTKa3e B IpUHEME
JIOKYMEHTOB, HEOOXOJIMMBIX JUISl TPEJOCTABJIEHUS! MYHHLUMNAIBHON ycayru, Jmbo B
NPEeAOCTABICHUH MYHHULIMIIAILHON YCIIYTH, 32 UCKIIOUEHHUEM CIIEAYIOIINX CyUYaeB:

- W3MeHEeHHA TpeOOBaHMI HOPMATHUBHBIX [PABOBBIX aKTOB, KacalOIIMXCH
NPEIOCTABIECHUA MYHUIMIMAIBHON YCIYrH, MOC/IE TEePBOHAYATILHON MOa4M 3asBICHHS O
MPEI0CTaBICHHH MYHHULMNATBHON YCIYTH;

- HaMuusg  owWMOOK B 3aiBJEHUM M JOKYMEHTaX, TIOJaHHBIX 3asBUTEIIEM,
MPEJICTABUTEIIEM 3aABUTENIA T10CJIE MEPBOHAYAIBHOTO OTKa3a B NPUEME JOKYMEHTOB,
HEOOXOMMBIX UIA IPEJOCTABICHUSs MYHHULMIAIBHON YCIyru, JTudO B IpeloCTaBIEHUH
MYHHULHIIATBLHON YCAYTH U HE BKJIIOYEHHBIX B MPEJ/ICTAB/ICHHLIE paHee JIOKYMEHTHI;

- UCTEUEHHS CpoKa [ACHCTBUS JOKYMEHTOB WM H3MEHEHHE HMH(POpMALMHU I0cie
[IEPBOHAYAIBHOIO OTKa3a B MpHEME JAOKYMEHTOB, HEOOXOJAMMBIX I IIPEJOCTaBICHUS
MYHHULHIIAALHON YCIyTH, JIU00 B [IPEI0CTaBIEHUY MYHULIMIIAJLHOH YCIIYIH;

- BBIABJICHHS JIOKYMEHTAJIBHO MMOJATBEP)KIECHHOIO (akra (IpU3HAKOB) OLIMOOUYHOIrO
WX [POTHBOIPABHOTO  JeicTBUs  (Oe3nelcTBUA)  JIOJDKHOCTHOIO  JiMIla  oprasa,
[PEeJOCTABISIONIEr0 MYHULIMIIATLHYIO YCIYTY, MYHHIMIQIBLHOIO CllyKauero, padoTHHKa
M®ILI, paboTHHKa MpHUBIEKAEMOH OpraHU3alNK, NPeayCMOTPEHHON YacTbio 1.1 craThu 16
@enepanpHoro 3akoHa ot 27 utosst 2010 roxa Ne 210-®3, npu nepBoHayalbHOM OTKasze B
npueMe JOKyMEHTOB, HEOOXOAUMBIX JIIS PEJIOCTaBICHH MyHUIMNANBHOR yeayru, 1nbo B
NpeloCTaBIeHUH MYHULMNAIBLHOW YCIYrd, O 4eM B IIMCbMEHHOM BHJE 3a IOANHUCHIO
PYKOBOJIUTEJIS OpraHa, MpeloCTaBISIONIero MyHUIUNAIbLHYIO yelIyry, pykoBoauteas M®I]



MpH NEPBOHAYAIBHOM OTKa3€ B NPHUEME JOKYMEHTOB, HEOOXOIMMBIX Ul MPEA0CTaBICHHS
MYHHLUMINAIBHOH  yeayrd,  aubo  pyKOBOAMTENISt — MPUBJICKAEMOH  OpraHu3allui,
npeaycMoTpedHoi yacteio 1.1 crateu 16 ®enepanbuoro 3akona ot 27 utoas 2010 roaa
Ne 210-d3, yBenomisiercs 3asBUTENb, NPEICTABUTEIb 3aABUTENA, @ TAKKE [PUHOCATCS
M3BUHEHMS 3a JOCTaBJIEHHbIE HEY100CTBa;

J) MpeloCTaBIeHH Ha OyMa)kHOM HOCHTENe [JOKYMEHTOB M HH(pOpMAaIHH,
3JIEKTPOHHbIE 00pa3bl KOTOPBIX paHec ObLIM 3aBEpeHbl B COOTBETCTBUH C ITYHKTOM 7.2
yacti | crateu 16 denepansHoro 3akoHa ot 27 wmionsg 2010 roma Ne 210-D3, 3a
HCKJIIOUCHHEM CJIy4yaeB, €C/IM HAaHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI 00 MX M3bATHE
SABJIACTCS. HEOOXOJMMBIM YCIOBHEM IPEAOCTAaBICHHS MYHHIMNAIBHON YCIyrH, W MHBIX
Clly4aeB, yCTAaHOBIICHHBIX (e/iepaibHBIMH 3aKOHAMH.,

2.6. UcuepnpiBalomuii nepeyeHb 0CHOBaHHIl AJIsl 0TKA32a B IpHeMe
JIOKYMEHTOB, He0OOX0AUMBIX /ISl IPeI0CTABIeHHS MYHHIUHNAILHOM YCJIYIH

2.6.1. OcHoBanMAMHM Ul OTKa3a B IpHeMe JIOKYMEHTOB, HEOOXOIMMBIX JUIS
MPEI0CTABICHUA MYHULIUITAIBHON YCIIYTH, ABJIAIOTCS:

a) 3ad4BJICHHE TIPE/JCTAB/IEHO B OPraH MECTHOTO CaMOYIpaBICHHS, B TOJHOMOYHS
KOTOPOro He BXOJMT MPeN0CTaBIeHUE MYHUILIUTTAILHON YCIYTH;

0) npeacTapieHHbIe JOKYMEHTbI YTPATHIN CHITY HA JIeHb 0OpalleHHsl 3a 0TydyeHHeM
MYHUUMNAIBHOH  yCiayru  (JOKYMEHT,  YJIOCTOBEPSIOUIMIT  JUYHOCTB,  JIOKYMEHT,
Y/IOCTOBEPSAIOMMN TOJTHOMOYMS TIPEJCTABUTE/Sl 3asiBUTENs, B ciydae oOpalleHus 3a
MOJYYEHHEM MYHHUIMNAIBHON YCIYTH YKa3aHHBIM JIHIIOM);

B) NPEJICTAB/IEHNE HEMOIHOrO KOMIUICKTA JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.5.1
HacToslero  AJIMMHHUCTPATHBHOTO — pErjlaMeHTa,  MojulekalMx — o6s3aTeabHOMY
[peICTaBICHUIO 3aBUTENIEM, IPe/ICTABUTEIEM 3asiBUTEIS;

I') C 3asBJICHUEM OT UMEHHM 3asiBUTESI 0OPaTHIOCH HE YIIOJHOMOUYEHHOE JTHUILO;

/1) Npe/CTaB/ICHHBIC 3aABUTEIEM, NIPEACTABUTEIEM 3asBUTE/sSl JOKYMEHTBI COIEpKAT
MOMAYUCTKH M HCIpPABJICHUs TEKCTa, HE 3aBEPEHHbIE B IOPSAAKE, YCTAHOBIEHHOM
3aKoHo/1aTenbcTBOM Pocceniickoii @enepanmm;

€¢) JIOKYMEHTBI COJIEPKaT MOBPEkKIACHHUS, HATHYHEC KOTOPBIX HE MO3BOSET B IMOJIHOM
00beME MCII0/Ib30BaTh MH(YOPMAIMIO U CBE/ICHMS, COLCPIKAIMEC B JOKYMEHTAX;

) 3asBJICHUE COJEPIKUT HELEH3YpPHBIE MO0 OCKOPOHUTE/bHBIE BBIPAKEHHS, YIPO3bI
JKH3HH, 3/10POBBIO M MMYLIECTBY JOUKHOCTHBIX JIML YI10JHOMOYEHHOIO OpraHa, a TaKkKe
YJICHOB UX CEMEIi;

3) HETOJIHOE 3all0JHEHHUE MoIeit B hopMe 3asBICHUS, B TOM YUC/IE B MHTEPAKTUBHOI
¢dopwme 3aaBrenus Ha EINTY, PIITY;

M) BbISBICHHE HecoOmoAeHHss TpeOOBaHMil, yCTAHOBJIGHHBIX cTarbeil 11
DenepanbHoro 3akona Ne 63-03;

K) 3asBUTC/Ib HE OTHOCHTCS K KPYTY ML, MMEIOIIMX IPaBO Ha IMpeJOCTaBiICHHeE
MYHHIIMIAJBHOH YCIIYTH.

2.6.2. Pemenne 00 oTkaze B ITpUeMe JOKYMEHTOB, HEOOXOAMMBIX Ul
MPENOCTABICHUA ~ MYHMLHMNAIBHOW  yciayru, odopmisercs mno  (GopMe  coracHo
NpIIoKeHHIo Ne 5 K HacTosALeMy AJAMUHUCTPATUBHOMY PEIJIAMEHTY.

2.6.3. Pewene o6 oTkase B npueMme JOKYMEHTOB, VKa3aHHbIX B MyHkTe 2.5.1
HACTOALLEr0 AJIMUHUCTPATUBHOIO pErjlaMeHTa, HAMPABISIETCS 3asgBUTEINO, NIPEJACTABHUTEII0
3asiBUTENIS CIOCOOOM, ONIPE/IETICHHBIM 3asBUTENIEM, TIPEJICTABUTE/IEM 3asBUTE/S B 3a9BICHUN
He 1o3aHee pabouero s, CIeAYIOLIero 3a JHEeM MOJIYUYEeHMs 3asBleHUs, TM00 BhlIaeTcs B
A€Hb JIMYHOro oOpalleHus 3a I[OJYYEeHHEM YKa3aHHOI'O pelieHHs B YIOJHOMOUYEHHBI



opran, ML,
2.6.4. Orkas B npueMe TOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5.1 HacTosuiero
AJIMHHHCTPATHBHOTO PErVIAMEHTA, HE MPENSTCTBYET MOBTOPHOMY OOpAIEHHIO 3asBUTEIS,

MPCICTaBUTE/ISl  3asBUTEAS B YTIOJIHOMOYEHHBIH opraH, M®I[ 3a mnonyuenuem
MYHHIUITIAIBHON YCIIYTH.

2.7. UcuepnbiBalolKii NepevyeHb OCHOBAHHI ISl NPHOCTAHOBJICHHSI NPEI0CTAB/ICHHS
MYHHUHNAAbHOH YCJIYIH H/IH 0TKA3a B PeJ10CTABJIEHHH MYHHIIHNAJIBHON YCJIYTH

2.7.1. OcHOBaHMil U151 IPUOCTAHOBIEHUS MPEAOCTABICHUS MYHHUIIMIIAILHONR VCIYIH
HOPMATHBHBIMH TPABOBBIMH aKTAMH, PErYJIUPYIOLIMMHU TIPEJAOCTABICHUE MYHUIIMIIATIBHON
YCJIYTH, HE IIPElyCMOTPEHO.

2.7.2. OcHoBauuii JUIs OTKa3a B NPEJAOCTABJICHHH MYHHIMIAIBHON YCIYrH
3aKoHOJaTeNLCTBOM Poccuiickoit @enepalnu He pelyCMOTPEHO.

2.8. Pasmep H 0CHOBAHHUSA B3HMaHHSsI FOCYAapPCTBEHHOMH MOULTHHBI
HJIH HHOH IUIaThl, B3AMaeMOH 32 npeaocTaB/JeHHe MYHHIHNIAAbHOH YCJIYTH

2.8.1. MyHnumnaabHas yciyra rnpeaocrasisercs: 6ecriaTHo.

2.9. MakcuMaIbHBIH CPOK 0KHIAHHSI B 04ePeIH NPH Nojadue 3asiBJIeHHs
0 MpPeJI0CTABJeHHH MYHHIHNIAJIBHONH YCJYIH, YCJAYTH, IPe0CcTaB/IgeMOoi
OpraHH3alMeH, y4acTBYOLIeH B Ipea0CTaBJIeHHH MYHHIHNIAABHOMH YCIYTH,
H NIPH NOJIYYEHHH Pe3yabTaTa NpPe0CTABJIeHHS TAKHX YCJIyr

2.9.1. MaxkcuMajbHbIH CPOK OJKMAAHMA B OYCpPEdM TMpPH [OJavye 3asdBICHUS
cocTaBiser 15 MUHYT.

2.9.2. MaxkcuMajbHBIIl CPOK OXKHIAHMS B OYEpeaAM NPH IMOJYUYECHHH pe3yJibTaTa
IPEIOCTABJICHNA MYHULIMNATIBHONH YCIYTH COCTABISIET 15 MUHYT.

29.3. B caywae ecnm 3asgBUTE/IEM, MPEICTABUTEIEM 3asiBUTENSl HMCIOJIb3YETCs
BO3MOKHOCTD TPEABAPUTENBLHON 3alIMCH Ha MPEICTaBICHHE JIOKYMEHTOB [UIS TMOTYYEHHS
MYHHULMIAJIBHON YCIyrd ¥ (Miam) JUlsl NOJYYEHHs pe3ysibTata MYHMIMIAILHON YCIYrH ¢
ucnoapzoBanreM EINTY, PIII'Y emy nanpasiasiercst yBenromieHue o NpUOIHIKEHUH [AThl
NnoJayn JOKYMEHTOB M (MJIM) NOJYYEHHs pe3ysbTata MYHHUMNAILHOW ycayru (rpu
HAJIMYMH JIMYHOTO KaOuHEeTa).

2.10. Cpok u mopsil0K perucTpauuH 3asiBJIeHHS 0
MYHUUHNAJILHOMH yCJIYyrH H YCJIYTH, NIPe0CTAB/ISIEMON oprauu3anueii, y4yacTByoueii B
Mpea0CcTABJIeHHH MYHHIIHIIAJIBLHON YCJIYTH, B TOM YHCJ/Ie B 3JIEKTPOHHOI (opme

2.10.1. Ilpum sauuyHoM oOpalleHUH 3asBUTE/I, [PEACTABUTENS 3aABUTEN B
YI'IOJ'IHOMOLICHIlblﬁ opraH C 3asBJICHUCM PErHCTpallHs YKa3aHHOT'O 3AABJICHHA
OCYLIECTBIIAETCA B ACHBL 00OpaIlleHUs 3as4BUTEIIsA, [IPEJACTaBUTEIISI 3aABUTEIIS.

2.10.2. Ilpu nnunom oGpamenun B M®I] B jaeHb mojauyu 3asBICHHA 3aABUTEIIIO,
NPEACTABUTEIIO 3asBUTE/IS BbIAAETCS PACIUCKA U3 aBTOMATU3HPOBAHHONH HHPOPMAIIMOHHOI
cuctempl M®I[ ¢ perucTpallMOHHBIM HOMEPOM, [MOJATBEPIKAAIOMIMM, YTO 3asiBJCHUE
OTIIPABJICHO M JIaTOH 1101a4M MIEKTPOHHOTO 3asBJIECHUS.

2.10.3. Ilpu nanpaBnenuu 3asBiaeHust nocpejacrsom EINIY, PIITY 3asasutes,
MIPEJICTABUTE/Ib 3a8BUTE/ISA B JI€Hb 10a4YM 3asBJACHUS oIyyaeT B THUHOM Kabunere EINY,



PIII'Y u mo onexTpoHHON moyre yBeJOMIICHHE, [OJATBEPKIAIOIIEE, YTO 3asBICHHE
OTIIPABJICHO, B KOTOPOM YKa3bIBAIOTCS PErMCTPALIMOHHbII HOMEpP M JaTa 101aui 3asBJICHUS.

2.11. TpeboBaHus K NOMeLIEHUSIM, B KOTOPBIX MPeJ0CTABJISIETCS
MYHHUMIAJBLHAS yCJIyra

2.11.1. 3panme M noMeuleHus  YIIOJHOMOYEHHOTO opraia, B  KOTOpBbIX
HEMOCPE/ICTBEHHO — NPE/IOCTABIACTCS  MYHMLMIIAAbHAS — ycayra (jajgee —  37aHMe,
MOMELIEHMS ), PAcroaralTCs ¢ y4eTOM TPAHCMOPTHOM AO0CTYMHOCTH (BpeMsl B MYTH A
rpaKiaH OT OCTAHOBOK OOLIECTBEHHOIO TPaHCIOPTa cocTaBiser He Oonee 15 MUHYT
NemnM  X0I0M) M 00OpyNIOBaHO OTAEABHBIMH BXOAaMH JUIs CBOOOAHOrO IOCTYIA
3asBUTE/ICH, NIPE/ICTABUTE/ICH 3asBUTEIICH B MOMEIIEHHE.,

2.11.2. Ha Tepputopuu, mnpwieramoiieii K MeCTOPacrnojoKeHHIO — 3JaHMus,
000pyAyIOTCA MeCTa Ul MApKOBKM aBTOTPAHCIOPTHBIX cpeicTB. Ha napkoBke ofuiero
11071b30BaHUSL J0JDKHO OBITh HE MeHee 5 MecT, M3 HUX He MeHee 10 nmpoueHToB MecT (HO He
MEHEee OJIHOro MecTa) — Ui 6eCIIaTHOI MapKOBKM TPAHCIIOPTHBIX CPEJCTB, YIPABIISIEMBIX
JMIaMH € OIPaHHYEHHBIMH BO3MOXKHOCTAMM 3/10p0oBbs (nanee — nuua ¢ OB3) u (man)
nuBanuaamu I, Il rpyni, u TpaHCHOPTHBIX CPe/ICTB, MePeBO3SIIMX TAKUX JIMLL ¥ (M) JIeTeil
¢ OB3 wm pereii-unBanunos. Ha rpaxman w3 umcna wunsanuaos I rpynms
pacnpoCTpaHAloTes HOpMbl uyacTh 9 cratbu 15 ®PexpepanpHoro 3akoHa ot 24 HosOps
1995 roma Ne 181-®3 «O coumasnbHoOi 3aiuTe HHBAINMAOB B Poccuiickoit Mexeparmmy B
nopsake, onpejensemom IlpaButensctBom Poccuiickoii ®enepamun. Ha  ykazannbix
TPAHCIIOPTHBIX CPEACTBAX JIOJIXKEH ObITh YCTAHOBJICH OIMO3HABATEIbHLIN 3HaK « AHBanUI» 1
HHQOpMaLHA 00 OTUX TPAaHCHNOPTHBIX CPEICTBAX [O/KHA OBITh  pasMellleHa B
rocynapcTBeHHoil MHpopMaunonnoii cucreme «Eamnas ueHtpannzoBaHHas LudpoBas
naatdopma B COUMATBHOM chepey.

YKa3aHHble MecTa JUIs TMAapKOBKM HE JIO/UKHBI 3aHMUMaTh MHBIE TPAHCIIOPTHBIC
CPEACTBA, 3a MCKIIOUEHHEM CIy4aeB, NPeAyCMOTPeHHBIX llpaBuiiamu  10poikHOro
ABwkeHust Poccuiickoit ®enepaunn. Jloctyn 3asBuTesieil, npeacraBuTesneii 3asBuTeneii K
MapKOBOYHBIM MeCTaM sABIIsIETCS OeCIIaTHBIM.,

2.11.3. LlenTpanbHplii BXoA B 37aHHe 000pyA0BaH MHPOPMALMOHHON TaGIMUKOI
(BBIBECKOIH), cozteprkalleit MHPOPMALIHIO O HAUMEHOBAHUMM 1 rpaduKe paGoTEHI.

2.11.4. B nensax co3aaHus yCJAOBHI JOCTYNHOCTH 37aHUil, NOMEIIECHHI M YCJIOBHH
JOCTYIIHOCTH MYHHMIMIIAIBHOM yciyru nuaMm ¢ OB3 u uuBanngaM obecrneunBaloTes:

a) ycnoBua 1 OecnpenaTCTBEHHOrO JOCTYNa K 3JaHMAM', a Takke Juid
OecrpensTcTBEHHOro MOJIb30BaHUS CPEICTBAMM CBA3H M HHPOPMALINH;

0) BO3MOKHOCTH CaMOCTOATENBHOIO TEPE/IBIKCHHS [0 TEPPUTOPHH, HA KOTOPOi
pacIioyIoXKCHBI 3/1aHUS, a TAKJK€ BXOJA B TaKUE 3/IaHUS M BBIXOJbI M3 HHMX, B TOM UHCJIE C
MCIIOJIB30BAHUEM Kpec/Ia-KOISACKHU;

B) COMPOBOXK/EHHE HHBATHIOB, MMEIOLIHX CTOMKHE paccTpoiicTBa GYHKIMM 3peHus
M CaMOCTOSITEIBHOIO MEPEABUIKEHHS, U OKa3aHUE UM MOMOILM B NEPEBHKEHUN

r) HajleKxallee pasmelleHue o0OpyIoBaHHMS M HocuTenel  MHpOpMaLiH,
HEOOXOMMBIX JUs obecrieyeHnst GecrpensaTCTBeHHOro Joctyna aui ¢ OB3 u MHBATHIOB K
3AaHUAM, TOMCIICHMAM M K MYHMUMNAIBHOH YyClyre ¢ Y4eTOM OrpaHWdYeHHH HX
JKU3HE1eATeIbHOCTH;

1) ayOmupoanue HeoOxomumoi mas smun ¢ OB3 WM MHBAIMAOB 3BYKOBOIl M

lI'l]'.)l‘lMCHHI’OTCﬂ HCK/IKOYHTEIBHO KO BHOBb BBOJMMBIM B 3KCMIyaTaUMK) WIIH NPpOLIENLIHM  PEKOHCTPYKUHIO,
MOJAEPHHU3ALHUIO 31aHHAM



3pUTEILHON MH(OpPMaLMK, a TaKKe HAAMKUCEH, 3HAKOB M MHON TEKCTOBOW M rpaduyecKoii
MHQOPMAIMH 3HAKAMM, BBINOJIHEHHBIMH pelibeHO-TOUCHHBIM WpupToM Bpaiins, ponyck
CYpJONEepeBOAUHKA U TU(IOCYPIONIEPEBOUHKA;

€) JIONYCK B 3JlaHHe, NMOMEHICHHS cOOAKU-IPOBO/IHUKA NPH HAIWYMM JIOKYMEHTA,
MOATBEPXKAAIOLIETO €e ClenHaibHoe 00y4eHHe M BblJaBaeMoro no ¢gopme M B MOpAIKE,
KOTOpbIE  ONpele/sdiores  (delepalbHBIM  OPraHOM — WCIOJHMTEIBHONW  BJIACTH,
OCYILICCTBIIAIOMMM (DYHKIHU 110 BBIPaOOTKE M peayn3allii TOCYapCTBEHHON MOJIMTHKH U
HOPMAaTHBHO-TIPABOBOMY PETYIMPOBAHMIO B chepe COLMATLHOMN 3alUThI HACCICHUS;

JK) OKazaHue mnomomu Jjuiam ¢ OB3 u uHBaimzaM B NpeojiojieHnH Gapbepos,
MCIIAOIIMX TTOJIYYEHHIO HMH MYHULIMITAJBHOM YCIIYTH HapaBHE ¢ APYTUMHU JIMIIAMH.

2.11.5. B ciayyasx, eciM CYIIECTBYIOUIHE 3[1aHUS HEBO3MOMKHO IOJHOCTBIO
MPHUCIIOCOOUTL ¢ yueToM norpedHocteit aui ¢ OB3 W HHBaIMAOB, COOCTBEHHMKH YTHX
3JaHHH  JI0 UX PEKOHCTPYKIMH MM  KallUTAJIbHOI'O PEMOHTA JIOJDKHBI TMPUHUMATh
COrJIaCOBaHHBIE C OJHHM M3 OOLIECTBEHHBIX O0BEAMHEHUI WHBAIMJIOB MeEpbl JUIS
obecneyenns aocryna aun ¢ OB3 1 MHBAJIUI0B K MECTY NPEJIOCTABICHUSI MYHHUIMITAILHOMN
YCIayru aubo, Korjaa 3To BO3MOKHO, 00€CNeUnTh NMpeaocTaBIeHHe MYHHIMNAIBHOM YCIVIH
MO MECTY JKHUTEe/IbCTBa Juua ¢ OB3 u (w1m) uHBaIMIa WIKM B IMCTAHIIMOHHOM peKUME.,

2.11.6. Mecta o)xMIaHUs B QUEPEIM HA [IPEJCTABJICHUE HIIH [OJIyUYEHHE JJOKYMEHTOB
000pYAYIOTCSl  CTYJBAMH  (KpeceIbHBIMH  CEKIHSAMH, CKaMbiAMH), KOMQMOPTHBIMH LIS
rpaXkJiaH, MeCTaMH 00ILECTBEHHOTO MOJIb30BAHMS.

2.11.7. Tlomemenns mnpuema rpaxjaan o0opyaylTcs — HHPOPMAIHOHHBIMHU
TaOIUYKAMH C YKa3aHHUEM:

a) HAMMEHOBAHMS CTPYKTYPHOTO MoApa3aeaeHust Y IOJTHOMOUCHHOIO OpraHa;

0) HOMepa MOMELICHHUS ;

B) GamMWIMM, HMEHH, OTYecTBa (IMOC/IeIHee — TIPH HAIMYUH) W JIOJIKHOCTH
ClelHaJInCTa;

r) rpauxa paboTsl.

2.11.8. IlpueM rpaxaaH OCYUIECTBJAECTCA B CIEUHMAIbHO BBIJACICHHBIX VIS ITHX
Hele IOMELICHHUX, BKJIIOYAIOMIUX B ceds Mecta JUlsd 3allO/IHEHUA JIOKYMEHTOB H
MHOOPMHUPOBAHUSA IPaK/IaH.

2.11.9. TlomemieHus J0/KHBI COOTBETCTBOBATH YCTAHOBJIEGHHBIM CAHHUTAPHO-
SMUIAEMUOIIOTHYECKUM  [IpaBWilaM M 000pY/I0BaHBI  CPEJICTBAMH  NOXKAPOTYLICHUS U
OITOBCINEHHSA O BO3HHKHOBECHUH YPE3BbIYANHON CUTYaALIUH.

2.11.10. Kaxnoe pabouee MecTo creuuaancTa, yqyacTBYIOUIEr0 B MpPeJOCTaB/IEHHH
MYHHIMIIAIBHOH  yCIIyIH, J0KHO OBITh 000pYI0BaHO TeJNEPOHOM, I[EPCOHAIBHBIM
KOMITBIOTEPOM ¢ BO3MOJKHOCTBIO JI0CTyna K MHGOpPMAUMOHHBIM 0a3aM  JIaHHBIX,
rneyaTaroluM yCTpoHeTBaM (IIpH HaJTUYMH BO3MOYKHOCTH).

2.11.11. Ha uudopmMaumoHHbIX cTEHIaX pa3MelnaeTcs ciaeayromas nHhopMarms:

a) crnpaBouHas MHpOpMauus, oOpa3ubl 3anonHeHusa 3asasiaeHus Ha EIITY u (nan)
PLILY:

0) HOpAIOK MOJyuyeHUs! UH(MOPMALMK 3asABUTENIAMH, MPEJCTABUTCIAMHU 3aABUTE/CH
MO BONPOCAM TMPEAOCTABICHUS MYHUUHMIIAJIBHOW YCIAYrH W YCIYr, KOTOPBIE ABJISAIOTCS
HEOOXOJAMMBIMH M 00s3aTENIbHBIMU  JUI  [PEJOCTABICHUA MYHHIMIAIBHON  yCIIyry,
CBEJCHHWIl O XOA€ TMpeIoCTaBICHUS MYHHUUHMIAJIBHOM yClIyru, B TOM 4HCIE C
ucnons3oBanueM EINTY, PIITY,

2.12. IToka3aTe/IH JOCTYMHOCTH H KA4eCTBAa MYHHUHNAJIbHOMNH YCJIYIH

2.12.1. TlokazarensiMi JOCTYNHOCTH TMpPEAOCTaBICHUS MYHHMLIMNIAIBLHOH YCIyTH



ABJIAIOTCA:

a) pacroiOKEHHOCTh MOMELIEHHA, B KOTOPOM BEJIETCs MPUEM, BblJava JOKYMEHTOB,
B 30HE JIOCTYTHOCTH OOLIECTBEHHOTO TPAHCIIOPTA;

0) HanuuMe HeoOXOJUMOrO KOJIMYECTBA CIEIHAJINCTOB, a TAKKe IOMEIICHMH, B
KOTOPBIX ~ OCYIICCTBIIACTCS IPHEM JIOKYMEHTOB OT 3asBUTelIel, TpeJcTaBUTEe
3asBUTEICH;

B) HalM4We HMcyepmbiBaloliel uHboOpMalkn 0 crnocodax, MOPAAKE M CPOKAX
MPEeIOCTaBICHH MYHUUMIAIBHOW YCIYrH Ha MH(GOPMALMOHHBIX CTEHIaX, O0hHIHMATILHOM
caiite Axmunuctpauuu ropoaa Kocrpowmsi, Ha EINTY, PIITY:

r) okazanue nomom Jjuuam ¢ OB3 u uHBanmmam B npeojosieHHd Gapbepos,
MEIIAIOIINX MOTYYEHHIO MU MYHULIMITIATBHBIX YCJIYT HAPABHE C JIPYTUMH JIMLIAMH.

2.12.2. TlokaszarensmMu KauyecTBa IPE/OCTABICHHS MYHHMIMIAILHOH  YCIYTH
SIBJISIIOTCS:

a) co0IIr0/IeHHe CPOKOB MPUEMA M PACCMOTPEHHS IOKYMEHTOB;

0) colioIeHHe CPOKa MOIyUYeHHs pe3ysIbTaTa MyHUIIUNAIBHOH YCIYIH;

B) OTCYTCTBME 00OCHOBAHHBIX JKaj100 rpak/aH Ha HApYIIEHUS AIMUHUCTPATHBHOTO
pernamenTa, coBeplieHHble pabOTHUKAMHU OpraHa MECTHOIO CaMOYTIpaBJICHHS

) KOJMYECTBO B3aMMOJCHCTBHMI  3afdBUTENs, MPEJACTABHTE/IS  3asiBUTENA  C
JIOJDKHOCTHBIMH JIMLaMH (6e3 yuera KOHCYJIBTaLMiA).

3asBUTENb, NPEACTABUTE/b 3aABUTE/IS BIPAaBe OLCHHTH KAYeCTBO MPEJOCTABJICHHS
MYHHLHIAIBHOR YCIyrd ¢ MOMOIIBIO YCTPOHCTB MOABMIKHOM paaroTenedOHHON CBA3M, ¢
ucnonbzosanueM EINTY, PIII'Y, TepmunanbHbIX yeTpoicTs.

2.12.3. Undopmanus o Xojie NpeaoCTaBICHAS MyHHIMNIAIBHON YCIYTH MOKET ObITh
[oJy4eHa 3asdBUTENEM, TMPEACTABUTE/IEM 3aiBUTENS JMYHO Mpu  oOpalleHuH B
YIIOJIHOMOYCHHBIH  OpraH, NpeJOCTABMAIOWMNA MYHHIMIATBHYIO YCIYTY, B JIHYHOM
kabunere Ha ETII'Y, PIII'Y, 8 M®I.

2.12.4. TlpenocraBaenne MyHHIMIIAIBHON YCAYTH ocyliecTBisercs: B ooom M®dI ]
1Mo BBIOOPY 3asBUTENS, MPEACTABUTEINS 3aSBUTE/IS HE3aBUCHMO OT MECTa €ro »KHUTebCTBA

MM MecTa  (aKTHYECKOro MpOKMBAaHMA  (Npe0bIBAHMS) 110 IKCTEPPUTOPHATLHOMY
MPUHIAITY.

2.13. Unbie TpedoBaHHs, B TOM YHCJ/Ie YYHTBHIBAIOIIHE 0CODEHHOCTH
npeaocTaB/aeHHs MyHHUHNAAbHO# ycayrn B MDLL, ocobenHocTH npeaocrasienus
MYHHIHNAJILHOH YCJIYTH B 3/IeKTPOHHO# (hopme

2.13.1. 3aaBUTENsAM, IPEJICTABUTENAM 3aABUTENS OOECIICUMBACTCS BO3MOJKHOCTD
[IPEACTABJICHMA 3aABJICHHA M TPUJIAraeMbIX JIOKYMEHTOB B  (OpME  3JIEKTPOHHBIX
AokymentoB nocpeacrsoM EIIIY, PIIIY. B stom ciyuae 3asBuTENb, NPEACTABHUTEb
sasaBuTess apropusyeres Ha EIIIY, PIIIY nocpeactBoM noarBepkaeHHol yueTHOI 3amnucH
B ECHA, 3anonuseT 3a4B1eHHE ¢ HCIIOIB30BAHUEM HHTEPAKTHBHOI (GOPMBI B 9IEKTPOHHOM
BH/IE.

3anonHeHHOE 3afABJIEHHE OTIPABISETCS 3agBUTE]EM, IPEJCTABHTENCM 3asBUTE/A
BMECTC C INPHUKPEIUVIEHHBIMH JJEKTPOHHBIMH 00pa3aMH JOKYMEHTOB, HEOOXOAMUMBIX IS
NpCAOCTaBIEHUA MYHHLMIIAIBHON YCIyTH, B YII0JHOMOYCHHBIH oprad. [1pu aBTopusanum B
ECHA 3aspienne cuuTaeTcst NOJAMUCAHHBIM TPOCTOI 2J1EKTPOHHOI TOAMMCHIO 3asBUTE/IA,
MPEACTABUTEIS 3asABUTEISA, YIIOJIHOMOUYEHHOTO Ha MOANMCAHHE 3asaBICHHS.

Pesysbrarthl mpejlocTapieHuss MyHHIMIAILHON YCJIYTH, yKa3aHHbIe B NyHKTe 2.3.1
HACTOALIEro AJIMUHICTPATUBHOIO PErJIAMEHTA, HAMPAB/ISIOTCS 3asSBUTEIIO, IIPEACTABUTEIIO
3agBuTens B siMuHblil kabuner na EINNY. PIIIY B dopme 21eKTPOHHOrO J0KyMEHTa,



MOUTUCAHHOTO YCHJICHHO KBaJIU(UIIMPOBAHHOMN HIEKTPOHHOH MOJNHUCHIO
YIOJTHOMOYEHHOTO JOJKHOCTHOIO JIMIa Y IOJHOMOUEHHOIO OpraHa B c/lyyae HarpasjieHus
3agBieHuA nocpeactsom EINNY, PTITY.

B ciyuvae wHanpasinenus 3assiaenus nocpeactBom EINNY, PIITY  pesynsrar
[PEOCTABICHNUA MYHMIMIIAIBHON YCIYIM TaKKe BBIIACTCS 3afBHTENIO, TMPEACTaBUTEIIO
3a8BUTEN Ha OymMakHOM HocuTese B MDIL].

2.13.2. DIeKTpOHHBIE JIOKYMEHTBI IIPEJICTABIISIOTCS B CIIEAYIOMNX (hopMmaTax:

a) xml - Ui hopMan30BaHHBIX JOKYMEHTOB;

0) doc, docx, odt - 11 JOKYMEHTOB € TEKCTOBLIM COJIEp/KAHUEM, HE BKJIIOUYAIOLIMM
(Gopmynbl (32 UCKIIOUEHHEM JIOKYMEHTOB, YKa3aHHBIX B TOINYHKTE «B» HACTOAMIETO
MyHKTA);

B) xIs, xIsx, ods - 17151 TOKYMEHTOB, COJICp/KAIIMX PACUCTHI;

r) pdf, jpg, jpeg, png, bmp, tiff - 18 TOKYMEHTOB ¢ TEKCTOBBIM COJIEPIKAHHEM, B TOM
yucie BKIHOYaomux (opmyisl U (Mian) rpadpuueckue M300paxkeHHs (3a MCKIIOUEHHEM
JIOKYMEHTOB, YKa3aHHBIX B IOJIIYHKTE «B» HACTOALICIO MyHKTa), @ TaKKe JOKYMEHTOB C
rpaUuecKuM coJepKaHueM;

1) ZIp, rar - 115 CKaThIX JJOKYMEHTOB B OJIMH (aiii;

¢) sig - JUIst OTKPEIJIEHHOH yCHIIEHHOM KBaJIM(UIMPOBAHHOM 2JIeKTPOHHOI MOAINCH.

Jlomyckaercss  pOpMHpPOBAHHME DJIEKTPOHHOTO JIOKYMEHTAa IMyTEM CKaHHPOBaHUS
HEIMOCPECTBEHHO € OpPUIMHAla JOKYMEHTa (MCIIO/Ib30BaHHE KOIWH He J0IycKaeTcs).
KOTOpOE OCYUIECTBIISICTCS C COXPaHEHMEM OpHUEHTAllMM OpUIMHajlla JOKYMEHTa B
pazpewenuu 300-500 dpi (maciurad 1:1) ¢ ucnob30BaHUEM CIIEIYIOUIMX PEKHMOB!

- «4epHO-Oenblity (P OTCYTCTBUM B JOKyMeHTe rpaduyecknx wuzoOpaxkeHHH M
(M) LIBETHOIO TEKCTA);

- OTTEHKH ceporo» (NpM HAIMYMH B JOKYMEHTE rpaduyeckux H300paKeHHil,
OTJHYHBIX OT IIBETHOTO Irpa)MyeCcKOro H300pakeHus);

- IBETHOH» MM «PEKHUM TOIHONH LBeTOnEpeayn» (NpH HaJIUYUMH B JIOKYMEHTE
LBETHBIX Ipadrueckux u3olOpaxeHui TMO0 LIBETHOTO TEKCTA);

- COXpaHEHHE BCEX ayTCHTHYHBIX MPU3HAKOB MOJIMHHOCTH, @ UMEHHO:

a) rpaduuecKoi MOAMKCH JIUIIA, TIeUaTH, YIJIOBOTO WTamia OjlaHKa;

0) KoinuecTBo (ailioB JOKHO COOTBETCTBOBATH KOJIUYECTBY JOKYMEHTOB, KayK/(bli
U3 KOTOPBIX COJACPIKUT TEKCTOBYIO M (MJIH) rpadMuecKyio HHPOpMAaLHIO.

DIeKTPOHHBIE JOKYMEHTBI JO/IKHBI 00€CIeunBaTh:

- BO3MOXKHOCTb MAECHTHHUIIMPOBATL JOKYMEHT U KOJIUYECTBO JIMCTOB B JOKYMEHTE;

- JUIsl IOKyMEHTOB, COJEPKALIUX CTPYKTYpPUPOBAHHBIE 10 YaCTAM, IJIaBam, pasjeiam
(noapaszenaM) JaHHbIE M 3aK/IaAKH, 00€CIEUNBAIOLINE NEPEXO/IbI M0 OIJIABACHHIO U (M/IH)
K COJIeprKallMMCs B TEKCTE pUCYHKaM U Tabauuam.

JIOKyMEHTBI, TOjUIekKale rnpejactaBienuio B ¢popmatax xls, xIsx nam  ods,
(GOopMHPYIOTCA B BUJAE OT/AEILHOTO JIEKTPOHHOIO JOKYMEHTA.

2.13.3. 3asBuTENIb, NPEJACTABUTE]b  3asBUTEJNA  BIpaBe  00OpaTHUTBC B
YIOJIHOMOUEHHBIH OpraH ¢ 3asBleHHeM 00 MCIpPaBIEHUH JAONYIIEHHBIX OINEYaTOK H (H/IH)
ownbok nmo Gopme cornacHo npwiokeHuo Ne 6 k Hactosiemy AJAMHHHUCTPATHBHOMY
periaMeHTy, ¢ MPWIOKEHHEM OpUIMHAla JIOKYMEHTa, BBIJAHHOIO B pe3y/bTare
NpeI0CTaBICHHS MYHHULUITAILHON YCIIYTH, B nopsaxe, YCTaHOBJIEHHOM
noapasaeiamu 2.5, 2.13 HacTosero AIMUHUCTPATHBHOTO pErjlaMeHTa.

B ciaydae noarBepiKACHUS HAIWYMs JOMYUIEHHBIX ONEYaTOK WM (MIM) OMOOK B
BBIJAHHBIX B  pe3yJbTaTe IPEAOCTaBI€HMs MYHUUMUIAIBHOW  YCIYIM JIOKyMEHTax
YOJIHOMOYEHHBIH OpraH BHOCHUT HCIIpaBJCHHS B paHee BBbIJAHHBIE B pesylbTare



Mpe0CTaBICHH MYHHUHIAIBHOM YCIyrd JOKyMEHTHI. J[aTa U HOMEp BBLAAHHBIX paHee
YKa3aHHBIX BbIlIE JOKYMEHTOB HE U3MEHSIOTCS.

JIOKyMeHT, BBHIJAHHBIH B pe3y/bTaTe MpeJoCTaBIeHUS MYHHIMNATBHONW YCIYIH, C
BHECCHHBIMH HCMPABJICHUAMH, pelleHne 00 OTKa3e BO BHECEHMM MCMpaBlIeHHit 1o dpopme
corziacHo  mpunoxkeHuro Ne 7 Kk HacrosmieMmy AJIMHUHUCTPATUBHOMY  pPerjaMeHTy
HaNpaBisgeTCs 3aABUTE/INO, [IPEJICTABUTENIO 3asgBUTENS B MOPSJIKE, YCTAHOBIEHHOM
1o/ipasjiesiom 2.3 HacTosAero AJIMUHUCTPATHBHOIO PErjaMeHTa, Crioco00M, YKa3aHHBIM B
3asBJIEHHM 00 MCIPaBICHHHM JOMYILEHHBIX OMNEeYaToK W (M) OmMOOK, B TEUEHHE MATH
paboumx JHEN ¢ JaThl NOCTYIUICHUS 3asBACHUs 00 UCIPABICHUM JIOTYIIEHHBIX OMEYaToK U
(naun) ounbok.

2.13.4. HcuepnbiBalolmmii mnepevyeHb OCHOBAHHWi JUIS OTKa3a B MCHpPaBIEHUH
JAONYIICHHBIX OMEYaTOK M (M/IH) OIIMOOK B paHee BbIIAaHHBIX B Pe3yJIbTaTe MPe10CTaBIEHHU
MYHHULMIATBHON YCIYTH JI0OKYMEHTaX:

a) HECOOTBETCTBHE 3assBUTE/IS KPYTY JIMII, YKa3aHHBIX B Mojpaszaeie 1.2 HacTosuero
AJIMUHUCTPAaTUBHOIO perjaMeHTa;

0) orcyrcTBue oneyaTtok M (i) ownOOK B paHee BBIIAHHBIX B pe3yJbTare
MPe/10CTaBICHUS MYHUUMIIAIBHON YCIYTH JOKYMEHTaXx.

2.13.5. 3asBurenb, NpeACTaBMTENb  3asABUTENs  BIpaBe  OOpPATHTLCA B
Y1OJHOMOUYEHHBIH OpraH ¢ 3asBIEHHEM O Bblaue JyOJMKaTa A0KYMEHTA, BBIJIAHHOIO B
pe3y/ibTaTe MpeA0CTaBICHUA MYHHIMIIAILHON YCIYTH (J1ajlee COOTBETCTBEHHO - 3asBICHUE
0 Bblaue ayOsnukara, jayGnukar) mo gopme corsiacHo npuiokeHuto Ne 8 K Hacrosiemy
AJIMUHUCTPATUBHOMY pPEIJIaMEHTY B MNOPsJKe, YCTAHOBIECHHOM mojapasaenamu 2.5, 2.13
HACTOALIET0 AJIMHHUCTPATUBHOI'O PErjlaMeHTa.

B ciyuae oTcyTCTBMA OCHOBaHMIt 7S OTKa3a B BblJaue Jy0JMKATa, yCTAHOBIEHHBIX
myHKkToM 2.13.6 HacTosuiero AJIMHHUCTPATHBHOIO PeriiamMeHTa, YOIHOMOUYEHHBIH opraH
BbIZACT JyOJIHMKAT ¢ NPUCBOEHMEM TOrO K€ PErHCTPAlMOHHOTO HOMEpa, KOTOPhIH Obli
YKasaH B paHe¢ BbIJIAHHOM JIOKyMeHTe. B ciyuae, ecnm paHee B pesynbTare
MPe0CTaBICHUS MYHHUMIAIBHONH YCIIYIM 3afBUTENO, [PEACTABUTENIO 3asgBUTENS ObLI
BBIJIAaH JIOKYyMEHT B (OpMe 2JIEKTPOHHOrO JIOKYMEHTa, MOANMCAHHOIO YCHICHHOI
KBaJIM(ULMPOBAHHOM /IEKTPOHHOMN MOMAMKCHIO YIIOJIHOMOUEHHOI'O J0IKHOCTHOTO JIMIA, TO
B KayecTBe /ly0.IMKaTa 3asBUTEI0 MOBTOPHO MPE/ICTABIISETCS YKa3aHHbIH 10KYMEHT.

HyOnukar, pemenue o6 oTkase B BblAaye AyOJMKaTa JOKYMEHTA, BBLAAHHOIO B
pe3yabTaTe  MPENOCTaBICHUS  MYHMLMIAAbHOH  yciayrm 1o ¢opMe  coracHo
npunoxkenuio Ne 9 Kk HactosieMy AJIMMHHCTPATHBHOMY pErJIaMEHTY HalpaBiseTcs
3aABUTEINO, TPCACTABUTEIIO 3afBUTE/IS B IIOPsJIKE, YCTAHOBJICHHOM Mojpaszzenom 2.3
HacTOsIEr0  AJIMMHHCTPATUBHOIO perijaMeHTta, Croco0OM, YKa3aHHBIM 3asBHUTEIEM,
NpPE/ICTABUTE/ICM 3aiBUTENA B 3asBJACHUM O Bblaue aAyOaMKaTa, B TeueHHE NATH pabounx
JIHEH C J1aThl OCTYIUICHHUS 3asBICHHUS O Bbljaue JyO/MKara.

2.13.6. McuepnbiBarouii nepeyensb OCHOBAaHMI /U1 OTKa3a B BblAaue AyGIMKaTa;

a) HECOOTBETCTBUE 3aABHTEIISI KPYTy JIMIL, YKa3aHHBIX B MOApas/ene 1.2 HacTOsIIero
AJIMUHHCTPAaTUBHOI'O pPeriiaMeHTa.



Orpen .
3aUMOHHOW

Dpf&m‘»‘\

paboTst ¥
TALNORHOTO t-:uk IMHUHUCTPATHBHOMY pEriiaMeHTY

IpeocrasiieHne apXHBHBIX CIIPABOK, apXHUBHBIX
BBIITMCOK M apXHMBHBIX KOIMHIi» Ha TEPPHUTOPUH
ropojckoro okpyra ropoj Kocrpoma

©OPMA

biank YnoaHomoueHHOro oprata, Komy

NPEJI0CTABIIAIONIEr0 MYHUIIHITATBHYIO

yCayry (hamuus, UM, OTYECTBO (MOC/IeIHee —
NpY HATUYKUK) 3a9BUTEIIS - JI1S

(hU3UYECKOTO JIMIA, MOJTHOE HAUMEHOBAHHE
sassurens, MHH, OI'PH - nsa
FOPUAMYECKOT 0 JIKLIA,

MOYTOBBIH HHEKC U alipec, TeledoH, ajpec
JJIEKTPOHHOM TMOYTHI)

Ha No oT

PEHIEHHUE
0 Mpe0CTABJIEHHH APXHBHOM CNIPABKH, ADXHBHOH BBINHCKH, ADXHBHOH KONHH,
HH(POPMALIHOHHOT 0 MHCBMA

PBCCMOTpCB 3adABJICHUC O MPCA0CTABICHHUH apXHBHOﬁ CIIpaBKH, apXHBHOﬁ BBITTHCKH,

ApXUBHOH KOIMH, HUHHOPMALHMOHHOTO MHChMa
(_V.'\'CIEbJGaUHTC}l jageumenb 6 coomeemcemaeuu ¢ HOOPCH()B.’.'();\A’ 1.2 /1().-HHHHCHI[JCUHHBHOE’() pe.?.'rawemna)

20, Ne . B cooTBeTCTBUM ¢ DejiepallbHbIM 3aKOHOM

OT «__»

(0ama, nomep 3aa61enus)
oT 22 oktabps 2004 roma No 125-03 «O6 apxusHoM jene B Poccuiickoit Deaepannu»

(VKaseleaemes HAUMenosanue Y nonnoMouenno2o opeand, npedocmasisnion]eco MyHUURQIbHVIO YCIvey)

[IPHUHAJIO PEHICHHUE O MPCA0CTaBIICHUH
(VKazbigaemcs U0 NPeQOCmasinemoo JOKyMenna)

[Ipunoxenne:
(vkazvieaemcs 610 npedoCcmasiiemMozo OOKyMenma)

NOAMNKCh pacundpoBKa MOAMUCH

HaMMCHOBAHHUE JOJIKHOCTH PYKOBOIHTEA
YnosHoOMOUYEHHOro OpraHa



IIpunoxenne Ne 1 K peuieHuto 0 mpejocTaBIeHUH
apXUBHOM CIIPaBKH, apXUBHOI BBIITMCKH U apXUBHOM KOIMUU

bnank YnonasHomoueHHOro opraHa, Kowmy
NPEOCTAB/IAIOIIEIO MYHULIMITATBHYIO
yCIyry (pammitust, UM, oTyecTBO (MocaeIHee —

[IPU HAJTHYMHK ) 3aABUTENS - JIUIS
(pu3HUeCKOro JHlia, 0JIHOE HAMMEHOBAHHE
saasurens, MHH, OI'PH - qaa
IOPUAMUYECKOIO JINLIA,

MOYTOBBIN MHIEKC M ajpec, TesnedoH, aapec
No 3JIEKTPOHHOM MOYTHI)

Ha No oT

«APXUBHASI CITPABKA»

(H?JIBFHCTCH MH(I)OpMaLlHﬂ B 3aBUCHMOCTH OT COIEP)KAHHUA 33ﬂBﬂEHH5{)

OcnoBanue: ¢pona Ne . onuch Ne , 1eno Ne , THCTBI

[Tpumeuanne:*

HauMEeHOBaHUe 10KHOCTH PYKOBOAUTENS NOANUCH pacludpoBKa NoANKCH
Y 0JHOMO4EHHOrO OpraHa

M. IL

(thammunma ucronHUTENS)

(Homep TenedoHa)

* B apxuBHOii crnipaBke NaHHble BOCHPOM3BOMATCA TaK, KaK OHH M3J0KEHbl B NOKYMEHTAX; PAcXOACHHS,
HECOBNANeHMA W HETOUHBIC HA3BAHMUA, OTCYTCTBME MMEHH, OTHECTBA, HHMLIMAIOB MM HAJIHYME TONbKO OJHOTO M3 HMX
n0/KHBL ObITH OroBOpeHbl B TeKCTe cnpaskd B ckoOkax: «Tak B nokymente», «Tak B TekcTe OpHIHHAaNa».
HepasGopuuso HanucanHble, HCMPABIEHHbIE ABTOPOM, HE MOMAIOINECA MPOYTEHHIO BCIEACTBHE MOBPEXKISHHS TEKCTa
opuruHana orosapusatotes: « Tak B TexcTe opurunanay, «B tekcte HepasbopuuBoy.

B Texcre apXWMBHOH CNpaBkM He JOMYCKAIOTCA M3MEHEHMA, MCNPABAEHWA, CYMMHPOBAHHME [aHHbIX,
KOMMEHTapHH, COGCTBEHHBIE BLIBO/IbI HCTIONHHUTEIA 10 COAEPIKAHMIO JOKYMEHTOB, HA OCHOBAHMM KOTOPBIX COCTAB/IEHA
apxuBHas cnpapka. [loa4HCTKH M NOMapKU B @pXHBHBIX CMIPABKAX HE AOITYCKAIOTCS.



ITpunozkenne Ne 2 K petieHHIO 0 TIPEI0CTABIEHUH
ApXHUBHOM CIIPABKH, apXMBHOH BBINMCKH U apXHUBHOM KOIHH

baank YnoaHomoueHHOro oprana, Komy
NPEI0CTaBIIAIOIIEr0 MyHHLIMITAIBHY IO
yCIayry (bamuims, UM, OTYECTBO (TIOC/E/IHEE —

NpH HAJIMYHMH) 3asBUTEIIA - JUIA
(U3MUECKOTO JIHIIA, TOJTHOE HAUMEHOBAHHE
sassurenss, MUHH, OI'PH - g
IOPUANYECKOT0 JIMIIA,

MOYTOBBI MHAEKC U aapec, TenedoH, aapec
No ICKTPOHHOMH 110YTHI)

Ha No oT

«APXNUBHAS BBITTHCKA»

...
S
(u3naraeTcs 4acTh APXMBHOTO JOKYMEHTA B 3aBUCHMOCTH OT COJIEPIKAHHUS 3asBIECHHS)
OcHoBanue: pong Ne . onuch Ne , 1eno Ne , JINCTBI
[Tpumeuanue:*
Bepno
HalMEHOBAHHE J0KHOCTH PYKOBOIITEA NOJAMNHCH pacuH@poska noanucu

YonHoMOueHHOrO opraHa

M. I1.

* B apxnauoii BBIMHCKC HA3BAHHC JOKYMCHTA, €ro HOMECp M Jara BOCMPOMU3BOAATCA IMOJHOCTBIO. Brinucka noskHa
BOCIIPOU3BOJIHTH MOJHLIA TEKCT 4acTH JIOKYMCHTAQ, OTHOCALICHCSH K 3anpocy. Havano w KOHECL KaXJ/10ro H3BJICHCHHA, a4 TAKKC
[MPONYCKH OT/IC/IBHBIX C/I0B B TCKCTC JOKYMEHTA 0003HAYAIOTCA MHOTOTOYHEM,

B NPUMEHAHHH  OTOBAPHBAIOTCH  HACTH TEKCTA OpPUIHHANA, HEP&BGOP‘{HBO HAlIUCAHHEBIC, HCIPABJ/ICHHLIC aBTOPOM, HE
NMouiatoHecs NpoYTCHUIO BC/ICJACTBHE TIOBPCAICHHS TCKCTA W IIPYTHM TIPHYHHAM, OraensHble clloBa K BbIPAKCHHUA JTOKYMCHTA,
BBI3BIBAIOUIHC COMHCHHA B HX TOYHOCTH, d TAKWKC HCIPABACHHA, NMOAYHUCTKH, BbI3BIBAIOUIHC COMHCHHWC B HX JIOCTOBCPHOCTH,
OroBapHBalOTCA! «Tak B JOKYMCHTEC», HITH «B rekcre IIE[)L\’SGOPHHBOD, man «Tak B Tekcte OpHUI'HHaIaN.



IIpunoxkenue Ne 3 K pelieHuto o peaocTaBIeHHH
apXMBHOM CIPaBKH, apXUBHOMH BBIITUCKU U apXUBHOH KONHUH

GOPMA
baank YnonHoMoueHHOro oprana, Komy
MPE0CTABIAIOLIET0 MyHHUIIUTTIATBHYIO
yciyry (pamunus, ums, oryecTBo (MocieaHee —
MPU HAJTUYHMH) 3aBUTENIS - 115
(M3UUECKOro LA, [T0JTHOE HAUMEHOBAHHE
sagasutens, MHH, OI'PH - mns
IOPUANYECKOTO JINIIA,
HOYTOBBIN MHIEKC U ajipec, TesnedoH, aapec
No HJIEKTPOHHOMH TOYTHI)
Ha No OT

UH®OPMAIIMOHHOE ITMCBMO

YBakaemblii (-af) !

B otBeT Ha Bauie 3asBinenue or «  » 202 ropa Ne cooO1aem
cleaylolee:

(u3naraercs MHGOPMALNA B 3aBUCUMOCTH OT COJIEPKAHHSA 3asBICHNS)

HaHMeHOBaHHe 10/KHOCTH PYKOBOAUTENS noanuch pacuHgpoBKa NoAnucH
Y N0JHOMOYEHHOTO OpraHa



[Ipunoxenue No 2
AJIMHUHUCTPATUBHOMY PErjIaMeHTy
IpeOCTaBICHUA A IMUHUCTpALIUEH

€10CTaBJIEHHE aPXUBHBIX CIIPABOK, apPXHBHBIX
BBITTUCOK M apXMBHBIX KOIUI1» HAa TEPPUTOPHH
ropojckoro okpyra ropoja Kocrpoma

OOPMA
biank YnonHomoueHHOro opraua, Komy
MPE0CTABIIAIOLIET0 MYHUIHITAIBHYIO
yCIyry (paMuIKs, UM, OTYECTBO (T10C/IE/IHEE —
[IPH HAJIMYKUH) 3asiBUTEIIS - JUIS
(hU3MYECKOTro JIMIIA, MOJHOC HAMMEHOBaHKE
sassurens, MHH, O'PH - nus
FOPUAMYECKOTO JIMIIA,
TIOYTOBBIN MHIEKC U aapec, TesedoH, aapec
No JIEKTPOHHOM MOYThI)
Ha No oT
PEIIEHHUE

00 oTKa3e B NpeJ0CTAB/JIEHHH APXHBHOI CNPABKH, AaPXHBHOI BBINMNCKH,
APXMBHOM KONHH, HHPOPMALIHOHHOIO MHCbMA

[lo pesyabTaTtam paccMOTpeHUs 3asBICHUs

(HauMeHOoBaHHe 3asABUTENIA)
O TIIPEJOCTaBJICHUM apXMBHOM CIHpPaBKM, apXMBHOW BBIIMCKHM, AapPXHUBHOM KOIIHH,
MH()OPMALMOHHOIO TMCbMAa W IPWJIOKEHHBIX K HEMY JIOKYMEHTOB, MOCTYIUBIIUX B
YII0JIHOMOYEHHBIH OpraH «  » 202 ropaa, HacTosAlMM cooOmato, yro Bam
OTKa3aHo B [Mpea0CTaB/ICHHH

(ykasbiBaeTcAa HAUMEHOBAHUE IOKYMEHTa)
B CBA3HK CO CJICAYIOUINM!

()/Ka3l:EBaIOTCﬁ OCHOBAHHUA Ul OTKa3d, YKa3aHHbLIE B [TYHKTE 234 AHMHHHCTpaTHBHOFO perJIameHTa)

B Ciy4yae HapylleHHs Bamux rnpas, cBOOO MJIH 3aKOHHBIX HHTEpPECOB Bbl umeere npaso Ha obanoBaHue
JAaHHOTO pCLIEHHA B JIOC}/,EleﬁHOM (BHBC}/I[EGHOM) nopsaaKe BbIILIECTOALIEMY JTOJIKHOCTHOMY JTHLLY AﬂMHHHCTanHH
ropoaa KOCTpOMbl HB CYJIEGHOM nopAanake B COOTBETCTBHH € 3aKOHOAATE/ILCTBOM Poccuiickoii (Deﬂepauuu.

HAHUMCHOBAHHE JOJIKHOCTH PYKOBOJAHNTENSA MoAINNUCH pacmmbpomca NOAMHCH
Y 1oIHOMOYEHHOTO opraHa



[Tpunoxenue Ne 3
AJIMUHUCTPATUBHOMY PEIVIAMEHTY
perocTaBiaeHus AJIMUHACTpaLHEH
o/1a KoctpoMbl MyHHLIMIIATBHON YCI1yTH
«l}penocraBiieHne apXUBHBIX CIPABOK, apXMBHBIX
BBIITUCOK M apXMBHBIX KOIUI» Ha TEPPUTOPHH
ropozckoro okpyra ropoa Kocrpoma

GOPMA

(nanmenoBanme Y0THOMOYEHHOTO OpraHa,
NPeOCTABNAIOIET0 MYHHIMMATBHYIO YCIYTY)

(®.M.0. (HanuMeHOBaHME), MECTO JKUTENLCTBA

(MecTo HaXoKAeHUA) 3aABUTENS, IPEACTABUTENA 3AABUTENA
TenedoH, anpec MEeKTPOHHOH MOYTHI)

narta poxaeHHA
nacnopt

(cepus, HOMep, KeM W KOT/1a BblJaH)

3asBiieHHe

0 Npe10CTaB/ICHHH APXHBHOMH CMIPABKH, APXHBHOI BLINMHCKH, AaPXHBHOI KOMHH,

IIpomy npenoctaBuTh

HHYOPMALHOHHOI0 MHCbMA

(TeMaruka 3asBIeHHUS)

(yKka3bIBaeTcs BH] 3aMpalliHBAEMOTO JOKYMEHTA)

(cBeneHus, HHTEPECYIOLIHE 3aABUTENA, MPEACTABUTENIA 3aABUTENSA H XPOHOJIOTHYECKHE pPaMKH 3arnpalivBaemMoi

MH(pOpPMaLIHH)

(B 3aBHCHMOCTH OT CONEpKaHMA 3anpoca no HHAHUMATHBE 3aABHTENA, NPEACTABUTENSA 3aABHUTE/IA MPEOCTABIAIOTCA
CBCACHUA, NO3BONAKUIHE OCYLUECTBHTL MOUCK IOKYMEHTOB, HEOOXOHMBIX /18 HCMONHEHHUSA 3aﬂB}'IEHHH)

PopMa  nony4yeHus

D MH(POPMALIMOHHOE TTHCHEMO;

D dpXHBHaA BBIITHCKA,

3asABUTENIEM,  IIPEJCTaBUTEIEM
MPEI0CTABICHUS MYHUIIMMAIBHON YCIYIH:

3as8ABHUTC/IA pe3yibTaTa

I:] apXMBHasl CrIpaBKa;

D apXHBHasA KOIIus.

KonuuecTBo 3K3eM IUIApOB!



Crioco0 yBe1oMIEHHS O XO/I€ MPEAOCTABICHUS MY HULIIATBHON YCITyTH:
|___] MOCPEACTBOM TeNehOHHOTO 3BOHKA;

l:l MOCPEICTBOM IEKTPOHHOM OYTEHI;
I:l HHOH croco0.

Crioco0 npe/1ocTaBIeHNs pe3yibTaTa pacCMOTPEHHUS 3asBICHHUA:
D Ha OyMakHOM HocHUTelle B YTIOJIHOMOUeHHOM oprane, M®I];

|:| Ha OyMa)KHOM HOCHMTEJIE B BUJIE pacreyaTaHHOTO HK3EMILISIpa SIEKTPOHHOIO
JIOKYMEHTa B Y TIOJTHOMOYEHHOM oprane, M®I];

l:l yepes EINNY, PIIT'Y.

[Tpunoxenus:

« » 202_rona [oanuces

PerucrpauroHHblil HOMep 3asiBIEHUS

(P.M.0. no/mKHOCTHOTO LA, (noarnuce)
MPHHABLIETO 3asBIeHHE)



[Ipunoxenue
K 3aBJICHUIO O MPEJ0CTABICHUH apXHBHOM
CNPAaBKH, apXUBHOM BBIMUCKH, apXUBHOM KONHH, HHGOPMALIMOHHOTO MTHCHMa

COI'TTACHE

Ha 00paboTKy MepcoHaIbHBIX JaHHBIX
4,

(pamummsa, uma, 0TUECTBO cyObeKTa MEPCOHANBHBIX 1aHHBIX)

NPOKUBAIOLIMIA (as1) 110 azpecy:

JNOKYMEHT, y/I0CTOBEPSIOLIHI JTUUHOCTB:

L]
(l[ﬂHMCHOBaHHC JOKYMEHTA, YA0CTOBEPAKOLIErO JIMYHOCTD, CEPHA H N“.‘, CBC/IEHHA O JATE BLIAAYH JOKYMEHTA H BbIIABLIEM €ro oprauc)

B COOTBETCTBHMM C 4YacThlO 4 cTtaThi 9 PeaepaibHoro 3akona ot 27 uross 2006 roja
No 152-03 «O mepcoHaNbHBIX JaHHBIX», B LIEJAAX MOJYYEHHs MYHHMIMNAIBLHON YCIyru
«llpefocTaB/ieHHe apXUBHBIX CIPABOK, apXMBHBIX BBIIIMCOK M apXMBHBIX KONHMil» Aai0
corsacue AJMHUHUCTpaLKMK ropoaa KocTpoMel, MyHHIHMIAILHOMY Ka3eHHOMY YUPEKIEHHUIO
ropoga Kocrpomel «MynuuunaneHelit apxus ropoga Kocrtpomsi» Ha 0o06paGoTKy Momx
MEPCOHAJILHBIX JIaHHBIX ((haMHUIIMK, UMEHH, OTYECTBA, IaThl POXK/ICHUS, 110J1a, [PasKJIaHCTBa,
TeaedoHa, CepHHM M HOMEpPa OCHOBHOIO JOKYMEHTa, YAOCTOBEPSIOLIEr0 JHYHOCT,
CBEJICHHMH O JlaTe BbIJAYM YKa3aHHOTO JIOKYMEHTA H BbIIABLIEM €ro opraie), BKIo4as coop,
3aMKCh, CHCTEMATH3aLMIO, HAKOILIEHHE, XpaHeHHe, yTouHeHHe (00HOBJIeHHE, H3MEHEHHE),
M3BJICUEHHE, HCMOJIBb30BaHME, Iepejady (pacrnpocTpaHeHHe, [pejoCTaBaeHHe, AOCTYIN),
obe3nuunBanue, OI0KMpOBaHHE, yAaJeHHE, YHHUTOKEHHE MOUX T1€PCOHATIBHBIX JaHHBIX, B
TOM YHCJIe, CBEICHHI, COJAEPKAIIMXCA B 3afABICHUM W IPUIAraeMbIX IOKYMEHTax ¢
MCIIOJIB30BAHHEM CPEJICTB aBTOMATHU3allMM, B TEUEHHE OJHOIO Toja CO JHS [MOAMUCAHUS
HacTosuero cornacus. Cornacue aeicTByeT 6eccpodHo.

Mhue pPa3bACHCHO, YTO JaHHOE corjlachue MOKET ObITb OTO3BAHO MHOIO Ha OCHOBAHWUHM
[THCEMEHHOTO 3asBJICHHUA.

« » 202_rona

(noanuces/pacundposka cyGbEKTa NEPCOHANBHbIX JAHHbIX)



[Ipunoxenune Ne 4
AJIMUHHCTPATUBHOMY periaMeHTy
pezocTaBleHUst AJIMHHHUCTpalueit
pozaa KocTpoMbl MyHHLIHMIIAIBLHO YCIIyTH
peI0CTaBICHUE aPXHUBHBIX CIPABOK, apXMBHBIX
BBINMCOK U aPXUBHBIX KOITHi1» HA TEPPUTOPHH

ropozckoro okpyra ropoj Kocrpoma

Ilepeyenn

AOKYMEHTOB (CBeIeHHIi), He0OXOIHMBIX /15l TPEOCTABIEHHSI MYHHIHNIAIBHOM
YCJIYIrH, KOTOpble HAXOAATCS B PACNOPSKEeHHH rOCY1apCTBEHHbIX OPraHoB,
OpPraHoB MeCTHOI0 CaMOYNPABJICHHS] H HHBIX OPraHoOB H OPraHH3alMii,
YYacTBYHOUIHX B NPeI0CTAB/JIeHHH MYHHIHNAIBbHOM YCAYIH, H 3aNpaliuBAIOTCS
YnoHoMo4YeHHBIM opranom B nopsinke CMOB

Ne | Opran, npegocraBiasiomuii

n/m | ceejaeHust/mugopmannonnas

cHCTeMa, colepsKRalas
CBECHHS

HaumenoBanme JokymenTa (Bijaa cBeieHuii)

1 | Poccpeectp

Bemmucka w3 Eamuoro  rocyaapcrTBeHHOro  peectpa
HEJBHIKUMOCTH O NpaBax OTAENbHOIO JIMIA Ha UMEBLIHECS
(MMerommecs) y Hero 00bEeKThI HEJIBHIKHMOCTH

[

Pocpeectp

Bemucka w3 Eamuoro  rocyaapcTBeHHOro  peectpa
HEJBHIKUMOCTH 00 OCHOBHBIX  XapaKT€pHCTHKaX H
3aperuCTPUPOBAHHBIX IpaBax Ha 00BEKT HEJABHKHMOCTH

3 | Pocpeectp

Bemucka wu3  Eaunoro  rocyaapcTBeHHOro  peecrtpa
HEJBHKMMOCTH O KaJacTPOBOH CTOMMOCTH 0OBeKTa
HEJIBHKUMOCTH

4 GOHC Poccun

Beimucku n3  EnuHoro rocyqapcTBEHHOIro  peecrTpa
HHIHBHIYaAJIbHBIX npeﬂanHHMaTeneﬁ, Enwnoro
rocy1apCTBCHHOIO peeCTpa HPHIAHYECKHX JIMIL IO
3alpocaM opraHoB rocynapcmemloﬁ BJIACTH

5 | ®HC / equnsii dpenepaibHblii
MHPOPMALIHOHHBII peructp,
CoJlepKalluil CBEIEHHA O
Hacenenun Poccuiickoi
®enepaunn

1. CBenenus o pu3nYecKoM JuLe:

a) pamunus;,

0) ums;

B) OTYECTBO (IPH HAJIMYHH);

I') JaTa poxKIAeHHs;

/1) MECTO POXKJICHHS;

€) 1aTa CMepTH;

3K) MECTO CMEPTH;

3) noJI;

1) rpaxaancTeo (no ObmepoccuiickomMy KnaccHpukaTopy
CTpaH MUpa);

K) HOMep 3alUCcH (e/lepajbHOrO perucTpa cBeleHuii o
HaceJICHUH.

2. Unentndukatopsl JOKYMEHTa, Y10CTOBEPAIOIETO
JIMYHOCTB (PU3HYECKOTO JTHLIA:

a) HACHTH(UKATOPBI CBEACHUI O JIOKYMEHTE,
VIOCTOBEPSAIOLIEM JIMYHOCTD IpaskaaHnHa PoccHiickoii
®enepaunu Ha Tepputopun Poccuiickoit Denepanuu (B
TOM YHCJIE B OTHOIIEHHH JOKYMEHTOB, Y0CTOBEPSIOLINX




JMYHOCTB rpaxianuHa Poccuiickoii @enepanunu,
NPU3HAHHBIX HEJAEHCTBUTEIbHBIMH Ha TEPPUTOPUH
Poccuiickoit denepauun):

- cepus;

- HOMep;

- JlaTa BbLJIa4yH,

- HAUMEHOBAHHE OPraHa, BbIJABIIETO JOKYMEHT;

- IPH3HAK HEAECHCTBUTEIBHOCTH JOKYMEHTA.

3.CpezieHHst 0 rocy/1IapCTBEHHOM PErHcTpaliii POsKACHHS:
a) MIeHTU(UKATOPBI 3aITHCH AKTa O POIKIACHHM:

- HOMeED;

- JlaTa COCTaBJIEHHUS;

- HAUMEHOBAHHEC OpraHa, KOTOPBIM IMPOH3BEICHA
rocy/lapcTBEHHas perucTpaLus poxKIEHHUs;

- /laTa BHECEHHs OTMETKH 00 aHHYTHPOBAHUH 3alIMCH aKTa
0 POKIEHHUH;

- JlaTa BHECEHHUS OTMETKH O BOCCTAHOBJIEHHH 3alMCH aKTa
0 POKICHHH;

0) cBefieHus 0 poauTensax (poautene) GU3MUecKoro auma:
- (haMHIIHs, HM$1, OTYECTBO (MPH HATHYHH);

- JlaTa poKIeHus;

- MECTO POXK/ICHHUS;

- JlaTa CMepTH;

- HOMepa 3anuceit eaepaabHOro perucrTpa cBeieHHi o
HACEJIEHHH B OTHOIIEHHH (DU3HYECKUX JIMLL, SBJISIOIIMXCS
poauTeNIMH (poauTesneM) GUINYECKOTo JIHIIA;

B) MIEHTH(HKATOPBI BLIAAHHOIO CBU/IETEILCTBA O
POMKJICHUH:

- laTa BblIa4H;

- cepus;

- HOMeED;

I') MACHTU(PHUKATOPBI BLIIAHHBIX TTOBTOPHBIX CBUJIETENLCTB
0 POXMKIEHHH:

- laTa BblJayM;

- cepusi;

- HOMeED.

4. Ceenenus 00 ycTaHOBIJIEHHH OTIIOBCTBA:

a) HICHTH(UKATOPBI 3aIIHCH aKTa 00 YCTaHOBJICHHH
OTIIOBCTBA:

- HOMED;

- JlaTa COCTaBJICHHS;

- HAMMEHOBaHHE OpraHa, KOTOPbIM IPOU3BEIeHA
rocyapcTBECHHAsA PErucTpalius yCTaHOBJICHHUSA OTLIOBCTBA;
- JlaTa BHECEHHA OTMETKH 00 aHHYIMPOBAHHH 3alIHCH aKTa
00 yCTaHOBJIEHHHU OTILOBCTBA;

- JlaTa BHECCHHUA OTMETKH O BOCCTAHOBJICHMHM 3aIlHCH aKTa
00 yCTaHOBJIEHHH OTIIOBCTBA;

0) HOoMep 3anucH (enepaabHOro perucTpa CBeIeHHI 0
HaceJIeHUH B OTHOLIEHHH (U3HUYECKOro JHlIa,
ABJIAIOLIErOcst peOeHKOM (PH3HYECKOro JIHIIa;

B) HICHTH(UKATOPBI 3AIIHCH aKTA O POKIEHUN

¢u3uyeckoro auua, apisomerocs pebeHKOM GU3HUECKOTO
Mua:




- HOMep;

- JlaTa COCTaBJICHHUS;

- HAHMEHOBAHHE OpraHa, KOTOPBIM MPOH3BE/ICHA
roCy/1apCTBEHHAs PErUCTPALIUS POKICHUS;

I') HAEHTH(HUKATOPBI BHITAHHOTO CBH/ICTENILCTRA 00
YCTAHOBJICHHH OTLIOBCTBA:

- J1aTa BbIJ1a4yH;

- CepHs;

- HOMEp;

J1) MAEHTH(UKATOPB! BbIAAHHBIX TOBTOPHBIX CBUIETEIILCTB
00 YCTaHOBJIEHUH OTIIOBCTBA:

- 1aTa BBIJIa4H;

- cepus;

- HOMeEp.

5. CBeteHHs 0 rocy1apCTBEHHOM perucTparni CMEepTH:

a) MJeHTU(UKATOPBI 3aIIUCH AKTa O CMEPTH:

- HOMeED;

- J1aTa COCTaBJICHUA;

- HAMMEHOBAHHWE OpraHa, KOTOPbIM MPOU3BeIeHA
rocy1apcTBEHHAs PErucTpalus CMEPTH;

- 1aTa BHECEHHs OTMETKH 00 aHHYJIMPOBAaHHH 3alHCH aKTa
0O CMEPTH,

- J1aTa BHECCHHUSA OTMETKH O BOCCTAHOBJIEHHUH 3alTHCH aKTa
O CMCPTH]

0) naeHTH(UKATOPEI BLLAAHHOTO CBH/ICTEILCTBA O CMEPTH:
- laTa BBlJIayH;

- cepus;

- HOMED;

B) M/IEHTH()HUKATOPBI BBIZAHHBIX TOBTOPHBIX CBUICTEILCTB
0 CMEpPTH:

- JlaTa BbIJIa4yH,

- cepus;

- HOMeED.

6. CBeaeHus 0 ceMeitHOM M0JIOKEHUH (PU3HYECKOTO JInla:
a) HACHTU(UKATOPEI 3alIHCH aKTa O 3aKjtoueHuH Opaka:

- HOMED;

- laTa COCTaBJICHHUS;

- HAUMEHOBaHHE OpraHa, KOTOPbIM MPOU3BE/ICHA
rocyJapcTBEHHAst PerHCTpalHs 3aK/IIOueHus Opaka;

- JlaTa BHECEHMs OTMETKH O NpU3HaHUHK Opaka
HEJICHCTBUTEIILHBIM

- JlaTa BHECEHHS OTMETKH 00 aHHYJIMPOBAHWH 3alIHCH aKTa
0 3aKIoueHuH Opaka;

- JlaTa BHECEHHUS OTMETKH O BOCCTAHOBJICHHH 3aIIUCH aKTa
0 3aKJII0ueHHH Opaka;

©) HoMep 3anmucH (eaeparbHOTO PerucTpa CBe/IeHHH 0
HACEJICHUH B OTHOUIEHHHU (PM3HYECKOro IHIa,
SBJISIOLIErocs cynpyroM (cynpyroi) ¢pusndeckoro auna;
B) CBeJIEHHs 0 (PU3HYECCKOM JIHLIE, ABJIAIOLIEMCS CYTIPYIOM
(cynpyroi) ¢puznyeckoro Jauia:

- hamuHst - 10 3aKTI0MEHUs Opaka,

- (hamumHs - TTOCTIe 3aK/IIOYEeHUs Opaka;

- M4,




- OTYECTBO (MpPU HATHYUH);

- 1aTa POIKIACHUS;

- MECTO POKIACHUS;

- JlaTa CMEPTH;

- JlaTa 3aKIro4eHus Opaka;

- 1aTa npeKpaleHus Opaka;

I) HIEHTH(HUKATOPBI BbIIAHHOTO CBH/IETENBCTBA O Opake:
- JlaTa BbLIayH;

- cepus;

- HOMEp;

1) HAEHTH()UKATOPBI BbIIAHHBIX OBTOPHBIX CBHIETEILCTB
o Opake:

- IaTa BbIJa4H;

- cepus;

- HOMeED;

€) HIeHTH(HKATOPBI 3alIHCH AKTa O PACTOPIKEHHH Opaka:
HOMeEp;

- J1aTa COCTaBJICHUS;

- HAUMEHOBaHHE OpraHa, KOTOPbIM MPOM3Be/IeHa
rocy/1apCTBEHHAs PErHCTpalMs pacTop:keHHs Opaka;

- JlaTa BHECEHHS] OTMETKH 00 aHHYJIMPOBAHHH 3alIUCH aKTa
0 pacTop:keHuH Opaka;

- JlaTa BHECEHHS OTMETKH O BOCCTAHOBJICHHH 3allMCH aKTa
0 pacTop:KeHHH Opaka;

’K) HOMep 3anucH (eaepaabHOro perucTpa CBeAeH it o
HACeJICHHH B OTHOILCHUH (PU3MUYECKOTO JIMIIA, SB/ISABLIETOCS
paHee cynpyrom (cynpyroit) ¢gusndeckoro juia;

3) CBEJICHHs O (PM3MYECKOM JIHIIE, SIBISBILIEMCS paHee
CYIpPYroMm (Cynpyroii) pu3nyeckoro juia:

- aMuiIus - 10 pacTopKeHus Opaka;

- (hamunud - mocie pacropikeHns Gpaka;

- UM,

- OTYECTBO (MPH HATHYHH);

- JlaTa pOXKIeHHS;

- MECTO POKICHHS;

- JlaTa npekpaieHus Opaka;

M) HAEHTH(PUKATOPBI BBIIAHHOTO CBHIETEIBLCTBA O
pacTop:keHnu Opaka:

- /laTa BbIIa4yH;

- cepus;

- HOMED;

K) MA€HTH(HKATOPB! BBIIAHHBIX IOBTOPHBIX CBHIETE/IBCTR
0 pacTop:KeHMH Opaka:

- laTa Bbl1a4yH;

- cepus;

- HOMeED.

7. CBesieHus 0 rocy1apCTBEHHON PerucTpaluy NepeMeHsl
MMEHH!

a) MAEHTU(HKATOPBI 3AMTHCH AKTA O IEPEMEHE UMCHH:

- HOMeED;

- JlaTa COCTaBJICHHS,

- HAUMEHOBaHHE OpraHa, KOTOPbIM MPOM3BE/ICHA
rOCYJapCTBEHHAs PETHCTpAlMs MEPEMEHBI MMEHH;




- /laTa BHECCHHS OTMETKH 00 aHHYJIMPOBAHHH 3aIIUCH aKTa
0 IepeMeHe HMEHH;

- IaTa BHECEHMs OTMETKHM O BOCCTAHOBJICHHH 3aITHCH aKTa
0 [IEPEMEHE HMEHH;

0) cBesleHHs O rpakIaHHHE:

- (hamuIus - 10 mepeMeHbl HMEHH;

- (hamuITHs - TTOCTIe MepeMeHbl HMEHH;

- UM - 10 IEPEMEHBI HMEHH;

- M4 - [10CJIE TTePEMEHb] MMEHH;

- OTYECTBO - J10 IEPEMEHBI HMEHH;

- OTUECTBO - [10C/IE IEPEMEHBI MMEHH;

B) HIEHTU(UKATOPBI BLIIAHHOTO CBHIETEILCTBA O
epeMeHe UMEHH:

- JlaTa BbUIa4H;

- cepus;

- HOMEp:

I) HIEHTH()HUKATOPBI BBIIAHHBIX TIOBTOPHBIX CBHIETE/ILCTB
0 NepeMeHE UMEHH:

= J1dTa BbIJIAYH,

- cepus;

- HOMep.

OpraHsl 3aIIUCH aKTOB
rpaskJ1aHCKOr0 COCTOSHHSA
Poccuiickoit @enepanmu

JlokymMeHTBl  (CBeseHMst) O perucrpauud - Opaka,
pacTop:keHUH Opaka, pO’KIAEHHH, CMepTH, cMeHe GaMuiuy,
UMEHH

Opranbl MECTHOIO
caMOyTmpaBJieHHUs

OpraHaMH  MECTHOTO CaMOYIPaBJIE€HHUs MOryT OblTh
yKa3aHbl CBEJEHMsI, 3alpalidBaeMble B HHBIX OpraHax
MECTHOTO camMOyIpaBJIeHHs, Tpedyrouuecs 115
Npe0CTaBJICHH MYHHIMITAJILHOH YCIIyTH

Opransl u Opranu3anm,
OCYIIECTBIIAIOIINE
TEXHHYECKUH YUET H
HHBEHTAPH3ALHIO 00BEKTOB
HEJIBHIKHMOCTH

JIokyMeHTbl (CBEJEHMA) O HAJIUYHH (OTCYTCTBHH) Y
rpaxciaH, 3aperucTpupoBaHHbpIX g0 1999 roma, npas Ha
YKMJIIbIE TIOMEIIEHN S




[Tpunoxenune Ne 5
K AJIMMHUCTPATUBHOMY PEIVIAMEHTY
[pe10cTaBIeHUs AJIMUHUCTpALIMEN
ropoja Koctpombl MyHHIMIIAIBHOR YCITIYTH
«IIpenocraBieHue apxXMBHBIX CIIPABOK, APXUBHBIX
BBITTMCOK M apXUBHBIX KOMHI1» Ha TEPPUTOPUH
ropoackoro okpyra ropoa Kocrtpoma

OOPMA

PEILIEHHE
00 oTKa3e B NpHeMe J10KYMEHTOB, HEOOXOAMMBIX /ISl TPE10CTABJICHHS
MYHHUHNAILHON YCJIyTrH

Bam oTkazaHo B mpueme JOKYMEHTOB, [PEJICTABICHHBIX BaMmu juls ModyueHus
MYHHLHMIIQIBHON YCIYTH B

-

(yKkasaTb opraH, B KOTOPbIii M0JaHbl I0KYMEHTbI)
1o CJICAYIOUIUMM OCHOBaHUAM

(YKa3bIBAIOTCA OCHOBAHMA NS OTKA3a, yKa3aHHbIE B MyHKTe 2.6.1 AIMUHHCTPAaTHBHOIO perjaMeHTa)

Bbl BrpaBe MOBTOPHO 0OpaTMTBCS € 3asBACHHEM O MPEJOCTABJIECHMH apXMBHOI
CIpaBKH, apXWUBHON BBINMCKHM, apXUBHON KOMNHUH, HHOOPMAIMOHHOIO [HChMa [0CI]e
YCTpaHEHUS YKa3aHHBIX HapYIIEHHA.

JlonosanurensHo uuGopMHUpyeM:

(YKaspiBaeTCs MHDOPMALMA, HEOOXOAHUMAN JUISi YCTPAHEHHS IPHYMH OTKA3a B [IPHEME 3aABIEHHS U J0KYMEHTOB, a
TaKKe WHAA J0NOIHUTEIbHAA UHPOPMALIUA MPH HAJTHY HK)

HaUMEHOBAHHE JI0JIKHOCTH PYKOBOAMTES MOAMUChH paciudpoBKa noaAnMueH
YnonHoMoueHHOro oprana



A

\z | [Tpuioxerne Ne 6

i /%\ /j K AIMHHHCTPATHBHOMY PErilaMeHTY

N2 / NpeaocTaBIeHus AJIMHHUCTpaLMeit

_wo® _Zropoma KoctpoMbl MyHHIMNans O yenyrn
= «llpepocTaBieHue apxXHBHBIX CIIPABOK, aApXHUBHBIX
BBIITHCOK M apXMBHBIX KOIHH» Ha TEPPUTOPUH
ropojickoro okpyra ropoj Kocrpoma

g
)

OOPMA

(HaHMeHOBaHl‘Ie VnoaHoMoueHHOro oprasa,
NPeJOCTABMAOIIEr0 MYHHIMNANLHYI) YCIYTY)

(tb.l/l.O. (HAHMEHOBAHHKE), MECTO KHTEJILCTBA

(MECTO HaXOXKACHHUA) 3aABUTENA, MPEACTABUTENS 3asiBUTEIS,
TenedoH, aapec AeKTPOHHOI NoUThHI)

JaTta poxaeHUs
nacrnopr
(cepusi, HOMep, KEM M KOT/la BbljlaH)

3asiB/IeHHe
00 HCpaBJIEHHH JONYLIEHHBIX 0NeYaToK H (HJIH) OHIHOOK

[Ipomy ycTpanuTh nOnymieHHbIe OMEYaTKW M (MAM) OMKOKM B JOKYMEHTE,
BBITAHHOM 110 pe3yJibTaTaM MpeloCTaBIeHUss MyHUIMNAIbHOW yeuyrn «[Ipenoctasinenne
ApPXUBHBIX  CMPABOK, AapPXWBHBIX  BBIITUCOK W apXMBHBIX  KOMWii», a WMEHHO

(onucaHHe A0MYLIEHHbIX ONMeYaTok U (MIK) ouInboK)

« » 202 rona
(noanuch 3asBUTENA, NPEACTABUTENA 3aABHTEA) (maTa cocTaBlieHHs 3asBlleHUA)




o [Tpunoxenune No 7
E ( ~ "% e, \2 WK AZIMMHUCTPaTHBHOMY pernameHTvy
\-’-1 v o | ) npejpocTaBieHuss AJIMUHUCTpaLUeit
\ ) & /}\- =
WA\ %, Jereposia KocTpoMbl MyHHIMIIATIBHOM YCIyrH
W o «dIpenocTaBienne apXUBHBIX CIIPABOK, APXHBHBIX

V(\/.

“" BBIMIUCOK U apXUBHBIX KOIHUIT» HA TEPPUTOPUH
ropozckoro okpyra ropoa Kocrpoma

e—

OOPMA
biank YnonnomoueHHoro oprana, Komy
MPEA0CTABIAIOUIEr0 MYHUIUMATBHYIO
ycayry (pamunms, umsi, oTyecTBO (MocieaHee —
[pH HAJIMYUH) 3aABUTEIIS - IS
(HU3HMUECKOro JI1LIa, T0JHOE HAUMEHOBAHHE
sassutens, MHH, OI'PH - qa
IOPHIMYECKOTO JINLIA,
MOYTOBBIH MH/IEKC W aJpec, TeaedoH, ajpec
No JIEKTPOHHOI TOYTHI)
Ha Ne oT
PEIIEHHE

00 oTKa3e BO BHeCEHHH HCNpPaBJICHHI

(HauMeHOBaHKe YIIOJHOMOYEHHOrO OpraHa) .

MO pe3yapTaTaM pacCMOTPEHHs 3asBjIeHUs 00 MCHpaBICHHM AOMYIIEHHBIX OMNEYaTOK M
(n1M) omKdOK B

OT «_ » 202 roma Ne MPUHATO pelleHne 00 OTKa3e BO BHECEHMH
MCIIpaBICHUH.
Ne nynkra HaumeHnoBanue ocHOBaHus 15 PasbsacHenne npuumz orkasa Bo
AJIMMHHCT- | OTKa3a BO BHECEHHH UCIIPABJIEHMIT B BHECEHUH UCTIPABIICHUIT B
pPaTUBHOTO BBIJIaHHBIE B pe3yJjibTaTe BBIZIAHHBIE B PE3yJIbTaTe
perjaMeHTa NPeIOCTaBICHUA MYHULIMIIAIBHON | NpeloCTaBIeHus MyHUIMIIATBHOI
YCIYTH IOKYMEHTBI YCIIYTH IOKYMEHTBI

MOAMYHKT «a» | HECOOTBETCTBHE  3afABHUTENA  KPYry | YKa3bIBalOTCS OCHOBAHUS TAKOTO
nmyHkra 2.13.4 |nuu, ykasaHHBIX B nozapasgene 1.2 |BuiBoja
AJIMUHUCTPATHBHOTO periaMeHTa

MOAMYHKT «0» |OTCYTCTBHE  ome4yaToK M (WaM)|YKa3biBalOTCs OCHOBAHMUS TAKOTO
nyHkra 2.13.4 |omubok B paHee BbIJAHHBIX B|BBIBOJA




pesyibrare Mpe0CTaBICHUS
MYHHUUHMIATBHON YCIYTH JOKYMEHTaxX

Bbr BripaBe noBTOpHO 0OpaTHTHCH C© 3asBAEHHEM 00 MCIIPABICHUHM JIOMYUICHHBIX
ONEYaTOK U (MJIH) OIIMOOK 10C/Ie YCTPAaHEHHA YKa3aHHBIX HAPYILCHHUIA.
JlonosiHurenbsHo nHbOpMUpYeM:

(YkaspiBaeTes MH(OPMalHA, HEOOXOAUMAs JUTS YCTPAHEHHs IPHYHH 0TKa3a BO BHECEHHH
MCTIPAB/ICHHH, a TAK)KE HHAS JIONOTHUTEIbHAS HHOPMALIHS TIPH HATHYUHH)

HAUMEHOBAHHE JIOJIKHOCTH PYKOBOIAMTEA MOJINMUCH pactndpoBka noanUcH
YOJITHOMOYEHHOr0 OpraHa
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° /o // ropona KocTpoMbl MyHUIMIIAIBHOI yeayru
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°° " «llpejnocTaBieHne apXUBHBIX CIIPABOK, aPXHUBHBIX
BBIITUCOK M aPXMBHBIX KOIUi1» HAa TEPPUTOPHH
ropojickoro okpyra ropoa Kocrpoma

OOPMA

3ASIBJIEHUE
0 Bblaaue Ay0/IMKaTa JOKYMEHTA, BbIAAHHOI0 B pe3y/ibTaTe NpeloCcTaBJIeHHS
MYHHUHNAJIbHOH YCIYTH

ITpoury Beiaats nyGamkat

(yKaablBaETCH HAUMEHOBAHHUE NOKYMEHTA, BEIJAHHOIO B PE3YJILTATE MNPEAOCTABIEHUSA MyHHLlHI'IaﬂbHOFI
yCiyru)
Jy6imkaT npoiiy BeIIaTh

(yka3piBaeTcs cnocod nojgyueHusn)

(IMOJNHUCH 3asdBUTEIS, [IPEACTABUTESA (pactugpoBKa MOAMHCH)
3asBUTEJIA)

JlaTa 3anoJHeHus: « _ » 202 _ropna
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5550 fopoaa KocTpoMbl MyHHIMITATBHOI YCITyTH
I IpenocTapieHue apXUBHBIX CIIPABOK, aPXHBHBIX
BBIITMCOK M apXMBHBIX KOTHIT» Ha TEPPUTOPUU

ropoJIckoro okpyra ropoja Kocrpoma
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GOPMA

baank YnonnomouenHoro oprasa, Komy

MpEaoCTaB/IAOUIECI0 MYHHUIIUITAJIBHY IO

(bamwmius, ums, oTyecTBO (MocieHee —

ycuayry
[P HAJIMYUK) 3aABUTENSA - 118
(hU3MYECKOro JuLa, MoJIHOe HANMEHOBAHHE
sassutens, MHH, OI'PH - qns
IOPUINYECKOTO JINLIA,
MOYTOBBIH MHIEKC M ajpec, Tese(oH, aapec
HIEKTPOHHOH MOYTHI)
Ne
Ha Ne oT

PELIEHUE
00 oTKa3e B BblAave AyOJHKATA JOKYMEHTA, BLIAAHHOIO B pe3yJibTaTte
npeJocTaBJIeHUs MyHHIHIAJIbHOH YCIYTH

(HauMeHoBaHME Y IIOJHOMOYEHHOTO OpraHa)

10 pe3yabTaTaM pacCMOTPEHUS 3asBJICHMS O Bbljladye AyOauKaTa TOKYMEHTA, BBIIAHHOTO B
pesyabTaTe NpeJOoCTaBICHUs MYHMUIMNAJIBHOM YCIYIH OT «  » 202 ronma

Ne [IPUHATO peleHne 00 oTKa3e B Bblgaue ay0/IuKaTa.
Neo nmynkra HaumenoBanue ocHOBaHMs Jiis PasbsacHeHne NpuyMH OTKasa
AJIMUHHCTpa- OTKasa B Bbljaue JyOnukara B BblJ1aye 1y0JIMKaTa
TUBHOTO JOKYMEHTA, BbIJIAHHOTO B pe3yJjbpTaTe | JAOKYMEHTA, BBIJIAHHOTO B
periamMeHTa NIPE/IOCTAB/ICHUS MYHULIMIIAJBHOW | pe3ylbTare 1peocTaBlIeHNs
YCIYyTru MYHHUIHTAIBLHON YCIYTH
MOAMYHKT «a»  |HECOOTBETCTBUE  3asBUTENs  KpPyry| YKasbpIBalOTCS OCHOBaHMUS
nyHkra 2.13.6 JIMIL, YKa3aHHBIX B Mojapasjaene 1.2 TAKOIro BbIBOJIA
AJIMUHHCTPATHBHOIO perjiaMeHTa

Ber BripaBe noBTOpHO 0OpaTHTLCS € 3asABICHHMEM O BBIAAa4e MyOIMKaTa TOKYMEHTa,
BBIJJAHHOTO B pPE3YJIbTaTe NPEJOCTABICHUS MYHMIMMIAIBHOH YCIYTH IOCIE YCTpaHEHHs



YKa3aHHOrO HapyIICHUS.
JlononHuTensHo HHOOPMHUPYEM:

(yka3biaeTca HH(MOpMALMA, HeoOX0IMMas TS YCTPAHEHHs MPUYHH OTKa3a B Bbliaue Aybnukara)

(MOMKHOCTB) (moanuce) (®.M1.0 (nocnegHee — nMpu HAJTHYHH))



