AIMUHUCTPAIOUA TOPOOJA KOCTPOMDBbI

ITOCTAHOBJIEHUE
22 cents6psa 2021 rona No 1686

OG0 yTBepsKIeHHH AIMHHHUCTPATHBHOIO PerjiaMeHTa
npeaocTaBjieHusi AAMUHHCTpanueii ropoaa Kocrpombl
MYHHIUNAJbHOMH YCJIYTH N0 MPHCBOEHHIO H AHHY/JIHPOBAHHIO
aZipecoB 00bEeKTaM ajpecaluu
Ha TeppuTOpHH ropoaa Kocrpomsbl

B coorserctBun ¢ ®enepanbibiM 3akoHoM oT 27 utonst 2010 roga Ne 210-®@3 «O6
OpraHM3alii  TPEJOCTAaBICHUS  IOCYJApCTBEHHBIX M MYHHMIMIAIBHBIX  YCIyD»,
nocraHoBjeHneM Aamuuuctpaiuu ropoga Kocrpomsl ot 6 despans 2019 Ne 147 «O6
yrBepxkaenun [lopsaka pa3palboTKH M yTBEPKICHHMsS aJMMHUCTPATUBHBIX PErjaMEHTOB
npeaocTaBieHus AIMUHKUCTpalmeit ropoga Koctpomsl MynuimnanbsHeix yeuyr u [lopsaka
POBEJICHUSI JKCIEPTU3bl IPOEKTOB aJMMHUCTPATHBHBIX PETJIAMEHTOB OCYLIECTBICHUS
MYHHIIUIAIBHOTO KOHTPOJIsA (Ha130pa) U aIMUHUCTPATUBHEIX PErJIaAMEHTOB ITPE0CTABICHHUS
MYHUIIUIAIBHBIX YCIyT», MOCTAaHOBICHHEM AJMUHHCTpalu ropoaa Koctpomsl ot 16 mas
2012 roma Ne 1051 «O6 yrBepkaenuu llepeuns MyHUIUMIIAIBHBIX YCIYT, IIPEI0CTABIAEMBIX
AnmvunmcTpanmeil ropoga KocTpoMel», B LeNAX YCTAHOBJIEHMs MOPs/IKAa B3aMMOJICHCTBUS C
3afBUTESIMA TIPU  TPEIOCTABICHUNA MYHUIMIAJIBHONW YCIYIM II0 TPUCBOCHHUIO WU
AHHYJIMPOBAHUIO aJpecoB OOBEKTaM ajpecalud Ha Tepputopun ropoaa Koctpomsl,
PYKOBOJICTBYSICH CTaThsiMU 42, 44, acTeio 1 crateu 57 YcraBa roposa Koctpomsl,

[TIOCTAHOBIJIAIO:

1. VrBepauth mnpuiaraeMblii AJMHHUCTPATUBHBIA PErJIAMEHT IPEAOCTABIICHUS
AnvuHucTpaimeid ropoga KocTpoMmbl MyHUIMIAIBHON yCIYrd 110 IPHUCBOCHHIO H
AQHHYJIMPOBAHUIO a/IpecOB 00bEKTaM ajipecaliiy Ha TeppuTopuu ropoja KoctpoMsi.

2. YCTaHOBUTH, YTO B CiIydae HEBO3MOXKHOCTHU MOTHOCTHIO MPHCIIOCOOUTE OOBEKT, B
KOTOPOM  HEIMOCPEJCTBEHHO IPE/IOCTABISETCS MYyHMLMNAJIbHAs yCjIyra, ¢ Yy4YeTOM
MOTPeOHOCTEM MHBAIMIOB, OINpEENeHHbIX MyHKToM 2.13.4  AJIMUHHMCTPaTHBHOIO
periiaMeHTta, yTBEPXKAEHHOTO ITyHKTOM |  HACTOSINEro IIOCTaHOBJIEHMS, Opras,
OKa3bIBAIOIINM MYHHUIUIAIBHYIO YCIYTy, AO/DKEH NPUHUMATh MEphl Ui OOecredyeHus
NOCTyIIa WHBAIMIOB K MECTY NpPEIOCTaBIeHHs YCIyrd jmbo, KOrjaa 3TO BO3MOXKHO,
o0ecreuynTh ee MPeJ0CTaBICHUEe M0 MECTY JKUTEIbCTBA MHBAIMIA WIM B JUCTAHIHOHHOM
pexKHUME.

3. YrpaBieHHIO MMYIIIECTBEHHBIX U 3€MEIbHBIX OTHOIIECHUH A IMUHUCTPALIMU rOpo/a
KocTpomsl o6ecrieunTs:

3.1.  BBINOJKEHHE  MYHHUUMNAJIBHBIMM  CIIy)KallUMH,  0oOecredyuBaronMMu
npeaocraBieHne  Anmunuctpainmeit  ropoja  KocTpoMel  MyHHMIMIIAIBHOM — YCIyrH,
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MOJOXKEHUH AJMHUHUCTPATHBHOIO PErjaMeHTa, YTBEPIKIACHHOIO IYHKTOM | HacTosAlero
MIOCTAHOBJICHUS;

3.2. oCylIEeCTBICHUE MOHUTOPHUHIA IPAKTHUKU TMPUMEHEHHUS AIMHUHHCTPATUBHOIO
periaMeHTa, yTBep KJIEHHOTO IIyHKTOM | HacTOAIIEro MOCTaHOBJICHUS;

3.3. B YCTaHOBIEHHOM IMOpPSAJIKE pa3MelleHHe AJIMUHHCTPATUBHOIO pErjaMeHTa,
YTBEPHKAEHHOTO IyHKTOM | HAcTOSINEro TIOCTAHOBJICHUS, a TakXKe CBEACHUH O
MYHHUIUIAIBHOMN YCIIyre 1o NPUCBOSHHUIO U aHHYJIMPOBAHUIO aZipecoB 00bEKTaM ajipecaluu
Ha TeppuTopuu ropojaa KoctpoMsl B ¢enepanbHOil rocy1apcTBeHHOW HMHPOPMAIMOHHOM
cucreMe «EIMHBIN MOpTajl rOCYAapCTBEHHBIX U MYHUIMINAIBHBIX YCIyr (QYHKIMHA)» U B
PErHOHAIBHOM  roCyJapCTBEHHOW  MH(pOpMauMOHHOW  cucreMe «EWHBIA  mopran
KocTtpomckoit obmactuy.

4. Ilpu3Hath yTpaTUBLIMM CHITy ITOCTaHOBIEHHE AIMHUHUCTpanuu ropoaa Koctpomsl
ot 18 centsabps 2019 roga Ne 1722 «OO6 yTBepxk/AeHUHM AMUHHUCTPATUBHOIO pErIaMeHTa
npenocTaBieHuss AaMuUHHCTpauueit ropoga KocTpoMbl MyHUIMIAIBHON YCIyrd 110
NPUCBOCHUIO U AHHYJIMPOBAHHMIO aJpecOoB OOBEKTOB HEABMKMMOIO MMYIIECTBA Ha
Tepputopuu ropoja Koctpomsi».

5. Hacrosimee nNOCTaHOBICHHE BCTYMaeT B CHIY CO JHSA €ro O(QHUIMAIBLHOIO
oy 0JIMKOBaHMUS.

['maBa Aamunuctpanuu ropoga Kocrpomst




NNPEJOCTABJIEHUSA AIIMI/IHI/ICTPAI.II/IEI/I rora M KﬁCTPOMI)I
MYHHUIUIAJIBHOM YCJYTH IO MPUCBOEHUIO U
AHHYJIMPOBAHUIO AIPECOB OBFBEKTAM AIPECAIIUHA
HA TEPPUTOPHUHU I'OPOJA KOCTPOMBbI

1. O0He MoJI0KEeHU s

1.1. IlpeameT pery/iupoBaHusi AAMHHHCTPATHBHOI0 perjiaMeHTa

AIIMUHHUCTPATUBHBIN  perJaMeHT MpeaoCTaBlieHus AJIMUHUCTpAlMEed ropoja
KocTpoMbl MyHHUIMITAIIBHOM YCIYTU IO MIPUCBOEHUIO U AHHYJIMPOBAHUIO a/IpecOB 00BEKTAM
azpecanuu Ha Tepputopun ropojaa Koctpomel (nanee — AJIMUHUCTPAaTUBHBIN pErIaMeHT)
pazpaboTaH B LENSX TOBBIIIEHUSI KAayecTBa IPEJOCTABICHUS MYHULMIIAIBHON YCIYIH,
yCTaHaBJIMBAET CPOKH, MTOCIIEI0BATEILHOCTD aJIMUHUCTPATUBHEIX MPOLEAYD (AeHCTBHIA) ITpH
OCYIIECTBIICHUH TMOJTHOMOYMI 1O pealn3aluy MyHHULMIIAIBHONW YCIIyTH 110 IPUCBOCHUIO U
aHHYJIMPOBAHUIO a/IpecoB 00BEKTaM ajipecaliuu Ha Tepputopuu ropoaa Koctpoms! (nanee —
MYHHULIMIIATbHAS YCIyra), yCTAHABJIMBAET CPOKH M IOCIIEA0BATEIBHOCTD 8 IMUHUCTPATUBHBIX
npoueayp (aedctBuil), B TOM 4YHCIE€ B JJIEKTPOHHOM BHUIE, OCYLIECTBIIAEMBIX
AnmunucTpaimei ropoaa Koctpomsl B nporecce rnpeiocTaB/IeHuss MyHULUIIAIBHON YCIIyTH,
NOPS/IOK B3aUMOJEHCTBUS AJMUHUCTpaLUU ropoja KocTpomsl ¢ 3asBUTENSAMH, OpraHaMu
roCyJJapCTBEHHOH BJIACTH M OpraHaMM MECTHOrO caMmoyIlpasieHus ropoxa KocTtpomsl,
YUPEXKJACHUAMU U OPraHU3aALUIMHU.

1.2. Kpyr 3asiBuTeI€H

1.2.1. 3asBUTEISAMHU B OTHOLIIEHUU KOTOPBIX MPEJIOCTABIISETCS MyHULIMITAJIbHAS yCIyra
SABISIOTCS (DU3MUYECKUE M IOPUIMYECKUE JIMLA, SBISIOMMECSs COOCTBEHHHMKAMU OO0beKTa
aapecanuy, 1160 JMna, obJafaonIe OJHUM W3 CIEAYIOIMX BEIIHBIX MpaB Ha OOBEKT
azpecaruu:

a) MPaBo X035 MCTBEHHOTO BE/ICHUS;

0) IpaBo ONEPaTUBHOIO YIIPABICHUS;

B) MPaBO MOKU3HEHHO HACIIEYyEMOr0 BIaJICHUS;

I') IpaBo MOCTOSIHHOTO (0€CCPOUHOr0) MOIL30BAHMS (Jlajlee — 3asIBUTEIIN).

1.2.2. OT uMeHU 3asBUTEIIS C 3asIBJICHUEM O IIPEAOCTABIEHUU MYHULIUIIAIIBHOMN YCIIYyTH
MOJKET 0OPaTUTHCS €ro MPeCTaBUTEINb MPU HAIMYUU JOBEPEHHOCTH WIIA UHOTO JIOKYMEHTA,
MOJATBEPIKIAIONIET0 MpaBo oOpamaThCsi OT MUMEHM 3asBUTENs (Jajee — IpPEICTaBUTEIb
3asBUTEIIA).

OT uMeHM COOCTBEHHHMKOB IMOMEIIEHMI B MHOTOKBAapPTUPHOM JIOME C 3asBJICHUEM
BIIpaBe OOpaTHTHCS MpPEICTaBUTENIb TAKMX COOCTBEHHUKOB, YIIOJIHOMOYEHHBIH Ha 1oaady
TAKOro 3asBJCHHUS TPUHATHIM B YCTAaHOBJIEHHOM 3aKOHOJATeIbCTBOM Poccuiickoii
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deepaiyy mopsiIKe pereHreM o6mmero coOpaHus yKazaHHBIX COOCTBEHHUKOB (J1ajiee TakKe
— MPEeJICTABUTENb 3asBUTEIIA).

OT MMEHH WIEHOB CaJ0BOJYECKOTO MM OrOPOJHUYECKOI0 HEKOMMEPUYECKOro
TOBapuWINECTBA C 3asBICHUEM BIOpaBe OOPaTUTHCA TIPEJCTABUTENb TOBApHUILECTBA,
YIOJHOMOYEHHBIH Ha TM0Jady TaKoro 3asBJICHHS NPHHATBHIM pPEIIeHHEM o0Imero coopaHus
YJIEHOB TOBAPHIIECTBA (J1aJiee TAKKE — IPEACTABUTEIIb 3asiBUTEIIA).

OT UMEHH 3asBHUTEIIS BIIpaBe 0OpaTUTHCS KaJaCTPOBBIA WHIKEHED, BHIMOJIHAIOIINKI Ha
OCHOBAHUM JIOKYMEHTa, MPEIyCMOTPEHHOro craTheit 35 wim cratheil 42.3 denepaibHOro
3akoHa oT 24 o 2007 roga Ne 221-®3 «O xagacTpoBO# AEATEIBHOCTH», KaJlaCTPOBBIC
pabGOTHI WM KOMILUIEKCHBIE Ka[aCTPOBBIE pabOTHI B OTHOIIEHWH COOTBETCTBYIOMIETO 00bEKTa
HEJIBIDKMMOCTH, SBIISIONIETOCS OOBEKTOM ajpecaluu (fajee TakKe — IPEeACTaBUTENb
3asIBUTENIA ).

1.3. UudopmMupoBaHHe 0 NPeAOCTABJICEHHH MYHHIHNAJIbHOA YCIyTrH

1.3.1. Uudopmarys 1o BorpocaM NpeaoCTaBICHUs MyHULUIIAIBHOM yCIIyT ¥ yCIIyT,
KOTOpbIe  SBISIOTCS  HEOOXOAMMBIMM M 00sA3aTEJIbHBIMM Ui [PEJAOCTaBICHUS
MyHHUIMIIAIBHOM YCIYIH, a TalkKe CchpaBoyHas HWHGOpManus, pa3Melaercs Ha
WH(MOPMAIIMOHHBIX CTEHJaX B MeCTaX IPeJOCTaBIECHHs MYHUIMIIAIBHOW YCIYTH U yCIyT,
KOTOpBIE  SIBISIOTCS  HEOOXOAMMBIMM M 00f3aTeJbHBIMH  JUISL  TPEJOCTaBICHUS
MYHHUIIMIAIBGHOW YCIyrd, Ha O(UIMAIbHOM caiiTe AaMuHHCTpanuu ropojaa KocTpomsl
www.gradkostroma.ru B MH(pOpPMAaI[MOHHO-TEIEKOMMYHHKAIIMOHHOM ceTn «HTepHeT», a
Taloke Ha EJIMHOM Mopraje rocyJapCTBEHHBIX M MYHHLHMNAIBHBIX YCIYyr (GyHKIWi)»
(gosuslugi.ru) (mamee — EII'Y) U B pernoHajbHOI rocyaapcTBEHHOW HH(OPMAIMOHHOM
cucreme «Eauubiii mopran Koctpomckoii ob6macty» (44gosuslugi.ru) (nanee — PIITY).

1.3.2. K cipaBo4HO#t nHGOpPMAIMU OTHOCHUTCS Cleayromias HHGopMaIus:

a) MECTO HaXOXKAeHUss M rpaduku paboTel YnpaBiaeHHs MMYIIECTBCHHBIX U
3eMeJIbHBIX OTHOIIEHWH AaMuHucTparmu ropoaa KocrtpoMel (nanee — YmpaieHue), €ro
CTPYKTYPHBIX  TIOJpa3fielIeHUH, NPEIOCTaBISIIOMUX ~ MYHUIMNAIBHBIE  YCIYTH,
roCyJIapCTBEHHBIX M MYHHUIIMIAIBHBIX OPraHOB M OpraHM3alyii, oOpalleHue B KOTOpbBIC
HEOOXOAMMO JUIS  [OJyd4eHHs MYHMIMNAIBHONH yCoyrd, a Takke 00JacTHOro
roCyJapCTBEHHOTO  Ka3eHHOro  yupexiaenus  «MHOroQyHKUMOHAIBHBIA  LEHTp
IPEI0CTABIEHHS TOCY IapCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIIYT HACEICHUION, €10 GUINAJIOB U
TEPPUTOPHAIIBHO 000COOIEHHBIX CTPYKTYPHBIX Mopasenenui (1anee — MPLI);

6) cripaBOYHBIE TeIe(OHBI CTPYKTYPHBIX MOpa3AeieHuii Y IpaB/IeHus, OpraHu3aliii,
YYaCTBYIOIIMX B IPEIOCTABICHUN MYHHUIMIIAJIBHOM yCIyry, B TOM 4UC/Ie HOMEp TenedoHa-
aBTOMH(pOpMATOpA;

B) ajapeca O(UIMAIBHBIX CAMTOB, a TAKKE SNIEKTPOHHOU MOYTHI M (Win) (HopMbI
00paTHO# CBsA3M YTpaBieHHs, OPraHOB ¥ OpraHM3allvii, y4aCTBYIOLIMX B NPEAOCTABICHUH
MYHHUIMIIAIBHOM YCIYTU B MHPOPMAIIHOHHO-TEIEKOMMYHHUKALMOHHO# ceTn «HTepHEeT».

1.3.3. YnpaBnenue oOecrieyuBaeT B YCTAHOBJIEHHOM TIOPSAJKE pa3sMeleHHEe U
aKTyaJIM3alMIo yKa3aHHOH HHPOpMAIHH.

1.3.4. Jlns nostydenust kHGOPMAIMK [0 BOIIPOCAM MPEJI0CTABIEHHS MYyHUIMIIATBHOMI
YCIIyTH 3asABHUTEb 00paIaeTcs JIMYHO, IMCbMEHHO, 110 TeledOoHy, M0 3JIEKTPOHHOI moYTe B
VYupasnenue, yepe3 EINTY nnu uepes PIITY.

1.3.5. Jlis mojTydeHHsi CBEJCHMN O XOJ€ NPENOCTABICHWsS MYHHUIMIIAIBHON YyCIyru
3agBUTENb O0paIaercss JIMYHO, TUCBMEHHO, MO TeledoHy, IO 3JIEKTPOHHOM IMouTe B
Yrpasnenue wiu uepes PITTY.



1.3.6. CBeneHust 0 Xoji€ MPEAOCTABICHUSI MYHULMIIAJIBLHONW YCIYyI'M U YCIIYI, KOTOpbIE
SIBJISIFOTCS. HEOOXOMMBIMU M 00SI3aTEIbHBIMU VISl TIPEOCTABICHUS MYHUIMIIAIBHONW YCIyTH,
MPEIOCTABISIIOTCS 3aBUTEIIIO T0C/IE YKa3aHMsl JaThl ¥ BXOJSIIEr0 HOMEpa IOJIyYEHHO! IpH
1oj1ayue JIOKYMEHTOB PacIMCKy, a npy ucnoiab3zoBanuu PIITY — nociie npoxoxaenus npouesyp
aBTOPU3ALMH.

1.3.7. UndopmupoBanue  (KOHCYJIBTUPOBAHME) IO  BOIPOCAM  IIPEAOCTABIICHUS
MYHULIMIIAIBHOW YCIYTH OCYILECTBIISICTCS CIEIMAINCTaMU  YTIpaBlIeHUs B TOM YHCIE
CHELUAIBLHO BBIACIEHHBIMH IS [IPEI0CTaBIICHUS KOHCYJIBTALMMA.

1.3.8. KoHcynpTanmu npeaocTapisitoTCs 110 CIIEIYIOIIUM BOIIPOCaM:

a) CoiepyKaHKe U XO/1 MPEI0CTaBICHUSI MyHHULIUIIAIHON YCIIYTH;

0) nepeyeHs JOKYMEHTOB, HEOOXOIUMBIX JUTSl ITPEAOCTaBIEHNSA MYHULIUIIAJIBHON YCITyTH,
KOMILIEKTHOCTB (JI0CTaTOYHOCTB) IPE/ICTABICHHBIX JOKYMEHTOB,;

B) WCTOYHHMK TIOJY4YCHUSI JOKYMEHTOB, HEOOXOAMMBIX JUIS  IIPEAOCTaBIICHUs
MYHULMIAIBHON yCITyTrd (MCIIOMHUTEIIBHBIA Oprad rocy1apCTBEHHOM BJIaCTH, OpraH MECTHOTO
CaMOYTIPaBJICHUs, OpraHU3aIs U UX MECTOHAXO0XK/ICHUE);

r) BpeMs IpUeMa U BbIJIauu JOKYMEHTOB crienanucramu Y npasinenus, MOLI;

) CPOK IPUHATHUS YTIPABIEHUEM PEIIeHHs O MPEJ0CTaBICHUN MyHULMIIAIBHOMN YCITyTH;

€) MopsAnoK oOkaoBaHus JieiicTBuii (Oe3AeCTBUI) U pEIIeHH, OCYIIECTBIAEMBIX U
npuHUMaeMbIX Ympasienuem, M®LI, opranusaumii, npusiaekaemelx MOIL juis peanusanmn
cBOMX (pyHKIHiA B COOTBETCTBUM ¢ DenepainbHbiM 3akoHOM 0T 27 o 2010 roxa Ne 210-@3
«O0 opraHM3aIMU MPEAOCTABICHUS TOCYJAPCTBEHHBIX M MYHHMLMIIAJIBHBIX yCIyr» (Hajee —
®enepanbhbiii 3akoH 0T 27 uronsg 2010 roma Ne 210-®3), a Take MX JODKHOCTHBIX JIMIL,
MYHHIIUIATBHBIX CITY)KaIluX, paOOTHUKOB B XO/I€ MPE/IOCTABIEHUS MY HULIMIIAJIBHON YCIIYTH.

1.3.9. Wudopmauus no BompocaMm IpeJOCTaBICHUs MYHHUIMIIATBHON YCIyI'H TaKKe
pa3meraercs:

a) Ha WHQOPMAIMOHHBIX CTEHJaX OOIIECTBEHHBIX OpraHM3alluii, OpraHoB
TEPPUTOPHAIBHOTO 0OIIECTBEHHOTO CaMOYTIpaBJIeHus (I10 COIIaCOBaHUIO);

0) Ha MH(OPMAIIMOHHBIX CTEHIAX ¥ (WJIN) MHBIX UCTOYHUKAX HH(popMuUpoBaHus B MOLI;

B) B CpE/ICTBAaX MaccoBOi MH(GOpMALIK, B UHPOPMALIMOHHBIX MaTepuaax (Opoumopax,
Oykierax).

1.3.10. Pa3memnaemasi uH(OpMaIms COAEPXKHUT CIIPABOYHYI0 HH(OpMALMIO, a Takke
CBEJICHUS O TIOpsAIKE TOMy4YeHHs MH(OpMALMU 3asBUTEISIMHU I10 BOIPOCAM IPEIOCTABIECHHS
MYHHUIMIIAIBHON YCIYTU U YCIIYT, KOTOPBIE SIBISIIOTCSI HEOOXOAMMBIMU M 003aTe/IbHBIMU IS
TPeIOCTABJICHUs MyHULMIIAJIBHOM YCIIyTH, CBEICHUH O XO/I€ NPEA0CTaB/ICHNs] MyHUIMIIATLHOM
yoryrd, B ToM uyucie ¢ ucrnosnszoBanueMm EINY, PIIIY, ycraHoBieHHOM B HacTOsIIEM
nozipaszere.

2. CraHaapTt npeaocTaBjieHHs MyYHHIHNIAJIbLHOH YCJIYIH
2.1. HanmeHOBaHHE MYHHIHIIAJBLHOH YCJIYIH

HaumeHOBaHHE MYHMIIMITAJBLHON YCIyTM — IPUCBOCHHE M aHHYJIUPOBAHUE aJPECOB
o0BeKTaM ajipecariii Ha Teppuropun ropoaa Koctpomsr.
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2.2. HaumeHOBaHHe OPraHa MeCTHOIO
caMoynpaBJieHHsl, IPeA0CTABJISAIONIEr0o MyHHIIHNIAJILHYIO YCIyry

2.2.1. MyHunMnaibHasi yciyra MnpeaocTaBlIseTcsi YTpaBI€HUEM, B COOTBETCTBHU C
[TonoskenueM 06 YTpaBieHUH UMYIIECTBEHHBIX U 3€MEIbHBIX OTHOIIEHUN A IMHUHUCTPALINH
ropoaa KocTpombl, yTBep)KJIE€HHBIM MOCTAHOBICHUEM AJMHUHHUCTpanuu ropoaa Koctpomer
ot 23 mapta 2015 roga Ne 604.

2.2.2. B npeaocTaBieHNH MyHULIMIIAIBHOMN YCIyTH Y4acTBYIOT:

a) YmpaBjleHHE apXUTEKTypbl M TI'PaJlOCTPOUTENILCTBA AJIMHHHCTpAIlMM TOpoja
Koctpomsr;

6) KomuTeT 10 CTPOMTENbCTBY, TPAHCIOPTY M JIOPOXKHOW JIEATEIbHOCTH
AnMuHHCTpanuu ropoja KoctpoMmsr;

B) Yrpapinenue ®eepanbHoi CiTy:KOBI rOCY1apCTBEHHON PErMCTpalvy, KajacTpa u
kaprorpaduu no Kocrpomckoii obacru;

r) O6inacTHOe rocyIapcTBEHHOE Ka3eHHOe yupexaeHne «MHOrodyHKIMOHAIbHBIN
IIEHTP MPEI0CTABJICHUS IOCYIapCTBEHHBIX U MYHHUIMIIAIBHEIX YCIYT HACCIICHUIOY,

1) Ynpasinenue ®enepanbHoit HATOroBoi ciryx0s1 1o KoctpoMckoii 061acTu.

2.3. Pe3yaibTaT npeaocTaBjieHHsl MYHHIHNAJIBHOR yC/IyTH

2.3.1. Pe3ynpTaToOM NpeaOCTaBIECHU MyHUIUIIAIBHON YCIIYTH SBIISCTCS:

a) TpHUHATHE pEIICHWs O TPHCBOCHUM OOBEKTY ajapecaluu ajapeca W (Wim)
aHHYJIMPOBAaHHUH €T0 aJpeca;

6) NpUHATHE peleHns 00 0TKa3e B MPUCBOCHUM 00BEKTY afpecaliuu ajapeca u (Wim)
aQHHYJIMPOBAaHUM €r0 ajpeca.

2.3.2. Ilpoueaypa npeaocTaBIeHUss MyHULUIIAIBHON yCIyI¥ 3aBEpIIACTCs BbIAa4yen
(HampaBJIEHHEM ) 3asBUTENIO OJHOTO U3 CJIEAYIOIIUX JOKYMEHTOB:

a) pacropsHKeHUS HadyalbHUKA YTIPaBJIEHHUS O IPUCBOCHMH OOBEKTY ajpecaiviu
azpeca U (WIH) aHHYJTUPOBAaHUHU €T0 aJipeca;

0) pemenus 00 OTKa3e B NPHCBOCHMM OOBEKTY ajpecalMu azapeca u (Miim)
aHHYJIMPOBAaHUU €ro ajJpeca.

2.4. Cpok npeaocTaB/ieHUs MyHHIHIIAJbHOH YCIYyTrH

2.4.1. Cpok mpeaocTaBlieHUss MyHUIMNAIbHOH yciayru — 10 paGounx aued co aHs
MOCTYIUICHUS 3asBJICHUS B Y IIPaBJICHUH.

2.4.2. B cmyuae mpenoctaBieHusi 3asBieHus 4yepes MOI[ cpok mpeaocTaBiacHUs
MYHHIIUIAIBHOM yCIyru ucuucisgercs co aHs neperadn MOI] TakuX JIOKYMEHTOB B
VYmpasienue.

2.4.3. Beigaua 3asBUTENIO pe3yJibTaTa IMPEeAOCTaBICHUS MYHHMIMIIAJIBHOM YCIyrH
OCYIIECTBIISIETCS B 3aBUCHMOCTH OT YKa3aHHOTO B 3asiBICHHUH Crocoba IOoJydeHus
JIOKYMEHTOB:

a) B (opMe OSIEKTPOHHOrO JOKYMEHTa C HCIOJIb30BaHHEM HH()OPMALMOHHO-
TEJEKOMMYHMKAIMOHHBIX ceTeil obmero nosib3oBanus, B Tom uuciae EIINY, PIITY uim
noprai (enepanbHOil HHGOPMAIIMOHHONW aJpPECHON CUCTEMBI (Hajee — MOpPTal aApecHO
CUCTEMBI), HE IO3/HEe OJHOro pabodero AHS CO JHSA MCTEYEHHs CPOKOB, YKa3aHHBIX B
nyHkrax 2.4.1, 2.4.2 nacrosmero AIMUHUCTPATHBHOIO perjaMeHTa;
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6) B hopMe noKymMeHTa Ha OyMa)KHOM HOCHUTEJIE IOCPEICTBOM BbIJA4M 3asBUTEIIIO
(peacTaBUTENIO 3asABUTENS) JIMYHO IIOJ PACIUCKY MO0 HampaBiI€HHs IOCPEICTBOM
MOYTOBOTO OTIPABJICHUS 10 yKa3aHHOMY B 3asIBIICHHM IIOYTOBOMY aJpecy JOKyMEHTa He
no3aHee paboyero aHs, ciemyromero 3a 10-M paGounM JHEM CO JHS MCTEYEHHs CPOKOB,
yKa3aHHBIX B MyHKTax 2.4.1, 2.4.2 nacrosero AJMUHUCTPATUBHOI'O pErJIaMEeHTa,;

B) B hopMe loKyMeHTa Ha OymakHOM HocuTelne yepe3 M®I o mecty npeacTaBieHus
3asBiieHus. B 1aHHOM ciydyae YrnpaBienue obecrieyuBaet nepeaayy qokymenra B MOL] nis
BBIJIaYM 3asBUTEIIO HE IMO3HEEe paboyero Hs, CIEIYIOIIEro 3a THEM HCTEUEHHUs CPOKa,
CPOKOB, YKa3aHHBIX B MyHKTax 2.4.1, 2.4.2 Hacrosmero AJMUHHUCTPATHBHOI'O PErJIaMEHTA.

2.5. [lepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB,
PeryJMpyIOLMX NpeAocTaBJIeHHe MYHHIHIIAJIBHOH YCIYTIH

2.5.1. MyHununanpHasi yciayra mnpelocTaBlsIeTcss B COOTBETCTBUM CO CIEAYIOIHUMHU
HOPMaTUBHBIMU MIPABOBBIMHU aKTAMHU:

a) Kouncturymmeit Poccuiickoit ®@enepauun («CoOpaHue 3aKOHOJATENBCTBA
Poccuiickoii ®enepanmm», 4 aBrycra 2014 roga, Ne 31, crates 4398);

6) I'paxxmanckum kopekcom Poccuiickoit ®enepanun (dacte nepsas) («Cobpanue
3aKoHOJaTebcTBa Poccuiickoit denepanumny, S nexabps 1994 roxa, Ne 32, crates 3301);

B) 3eMmenbHBIM KojiekcoM Poccuiickoit @enepanmu («CobpaHue 3aKOHOAATEIbCTBA
Poccuiickoit ®enepauuny», 29 oktsiOps 2001 roana, Ne 44, crares 4147);

r) Xwmmueim koaekcom Poccuiickoit @enepauun («CobpaHue 3aKOHOAATEILCTBA
Poccuiickoit ®eneparumny», 3 suBaps 2005 roga, Ne 1 (gacts 1), ctates 14);

n) ®enepanbHbiM 3aKkoHOM OT 13 mrosist 2015 roma Ne 218-®3 «O rocynapcTBeHHOM
peructpaiuu HeBKUMOCTH» («Poccuiickas razera», Ne 156, 17 urons 2015 rona);

e) ®enepanbubiM 3akoHoM OoT 27 mronsg 2010 roma Ne 210-@3 «O6 opranusanuu
NPEIOCTABICHUS. T'OCYTAPCTBEHHBIX M MYHUIMINAIBHBIX ycayr» («Poccuiickas raseray,
Ne 168, 30 uronsg 2010 roaa);

k) DenepanbHbiM 3akoHOM 0T 6 okTa0ps 2003 roma Ne 131-®3 «O6 obmmx
NPUHIIMIIAX OpraHU3allMd MECTHOro camoymnpasieHuss B Poccuiickoit ®Dexnepanyn»
(«Cobpanue 3akoHomaresnbeTBa Poccuiickoit ®enepauumn», 6 oxrsa6ps 2003 roma, Ne 40,
craths 3822);

3) ®enepanbHbiM 3akoHOM 0T 6 ampens 2011 roma Ne 63-®3 «O6 31eKTpOHHOM
noamucku» («Poccuiickas razeran, Ne 75, 8 anpens 2011 rona);

n) OenepanpHbM 3aKkoHOM 0T 28 nexabps 2013 roma Ne 443-D3 «O denepanbHOi
MH()OPMAIIMOHHOMN aIPECHOI CHCTeMe U 0 BHECEHUH n3MeHeHni B DenepanbHblii 3akoH "O0
OOIMHMX MPHUHIMIIAX OpraHU3allid MeCTHOro camoymnpasieHus B Poccuiickoit ®eneparmu»
(«Poccuiickas razeran, Ne 295, 30 nexkabps 2013 roaa);

K) ®enepanbHbiM 3akoHOM OT 24 wmrons 2007 roma Ne 221-®3 «O xapactpoBoi
nestenbHoCTHY («Poccuiickas razera», Ne 165, 01 aBrycra 2007 roga);

1) mocraHoBieHuem [IpaButenscTBa Poccuiickoit ®Pexepauuu ot 25 uIOHA
2012 roga Ne 634 «O Buaax 3J€KTPOHHOM IMOJANKMCH, UCTIOIB30BaHUE KOTOPBIX JIOITyCKAETCH
npu  oOpallleHMH 3a TIOJyYeHHEM TIOCYJapCTBEHHBIX M MYHHLMIAIBHBIX  YCIYI»
(«Poccwuiickas razera», Ne 148, 2 urons 2012 roga);

M) mocraHoBieHreM [IpaBurensctBa Poccmiickoit ®enepauuu ot 19 HoabOps
2014 ronma Ne 1221 «OG6 yrBepkaenuu [IpaBui npucBoeHus, U3SMEHEHHUs U aHHYJTUPOBAHHS
anpecoBy (manee — IlpaBuia mnpucBoeHus azapecoB) («Cobpanue 3aKOHOJATEIbLCTBA
Poccuiickoit ®enepanun», 1 nexadbps 2014 rona, Ne 48, crates 6861);



H) npukasoM MunucrepcrBa ¢uHaHcoB Poccuiickoit @enepamun ot 11 nexalps
2014 roma Ne 1461 «O06 yTBepskaeHun Gopm 3asiBICHUS O IPUCBOCHUM 00BEKTY aJipecalni
ajapeca MM aHHYJIMPOBaHWH €ro ajpeca, pemeHus o0 OTKaze B NPUCBOECHUM OOBEKTY
ajpecallii ajpeca WIM aHHYJIHPOBaHMM ero aapeca» (manee — Ilpuka3 MuHHCTEpCTBa
¢unancos Poccuiickoit ®enepanuu ot 11 nexabps 2014 roga Ne 146n) («OdunmanbHbIi
MHTEpHET-TIOpTal  TpaBoBoi  uH(bopMaumum»  http://www.pravo.gov.ru, 12 despais
2015 rona);

0) mnpukazoM MunucrepcrBa ¢(unancoB Poccuiickoit ®exnepaiuu or 5 HOAOps
2015 roma Ne 1711 «O06 yTBep)KI€HUH IEPEUHSI JIEMEHTOB IUIAHUPOBOYHON CTPYKTYPBI,
5JEMEHTOB YJIMYHO-IOPOYKHOW CETH, 3JIEMEHTOB OOBEKTOB aJpecalluy, TUIIOB 3IaHHi
(coopy»KeHuii), MOMEIIEeHHi, UCIOIB3YeMBIX B KaueCTBE PEKBU3UTOB ajpeca, u IlpaBui
COKpAIIEHHOT0 HAaMMEHOBaHUs aJpecoo0pasylomuX 2j1eMeHTOB» («Poccuiickas raseray,
No 294, 28 nexabps 2015 rona);

m) pemenueM Jlymbl ropoma Koctpomsr ot 26 Hosbps 2015 roma Ne 248 «O6
yrBeprkeHnn [lonokenus 006 0COOEHHOCTAX NMPUCBOCHMS, U3MEHEHHUSA W aHHYJIMPOBAHUA
anpecoB 00BEKTOB ajipecarini Ha TeppuTopru ropoza Kocrpomsn» («OduimanbHbIi BECTHIK
ropoza Kocrpomei», Ne 54, 4 nexabps 2015 rona);

p) YcraBoM MyHHIMIAIBHOTO 00pa3oBaHMs ropojckoro okpyra ropoi Kocrpoma
(«Koctpomckue Bemomocti», Ne 30, 26 mons 2005 roga - 1 asrycra 2005 roxa; Ne 31,
2 asrycra 2005 roma — 8 asrycra 2005 roga; Ne 32, 9 asrycra 2005 roza — 15 aBrycra
2005 roma; Ne 33, 16 aBrycra 2005 roza - 22 aBrycra 2005 roma; Ne 34, 23 asrycra 2005 roza
—29 asrycra 2005 roma; Ne 35, 30 aBrycra 2005 roga — 5 centa6ps 2005 rona);

¢) nocranosinenyreM [aBbl ropoga Kocrpomst ot 5 urons 2009 roga Ne 1038 «O6
yTBepkaeHun [lepedyns aapecHbIX HAaMMEHOBaHMI Ha TeppuTopuu ropoja KocTpombi»
(«Koctpomckue Begomoctuy, Ne 24, 16 utons 2009 rona — 22 urons 2009 rona);

T) HACTOSIIUM AJIMUHUCTPATUBHBIM PErJIaMEHTOM.

2.5.2. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYJIMPYIOLIMX IPEIOCTABICHUE
MYHHUIMIIAIBHOM YCIyrd, pa3MelleH Ha o(uIMalIbHOM caiTe AJIMHUHHCTpAlUU ropoja
KocTtpomsl B MH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT
(www.gradkostroma.ru), 8 EIII'Y u PIII'Y.

Vrpasnenne obecriedrBaeT pa3MEIlEeHHE U aKTyalu3aluio MEPEYHs HOPMATHBHBIX
NPABOBBIX aKTOB, pPErYJUPYIOUMX TPEJOCTABICHUE MYHHUIMIIAIBHOW yCIyru, Ha
opumansHOM  caiite  AxamunucTpau  ropoja  Koctpomel B MH(GOPMalMOHHO-
TeneKoMMyHUKanmoHHoi cetn  «MHtepHer» (www.gradkostroma.ru), a TaKke B
cooTBeTcTBYIOMEM pasaene PIITY.

2.6. IlepevyeHb N1OKYMEHTOB, HEOOXOAUMBIX
JJIS TPeJ0CTABIEHHS] MYHHIHNIAJIbHOMH YCIyIrH

2.6.1. VcuepnbiBarommiuii nepedyeHb JOKyMEHTOB, HEOOXOIMMBIX JUIs IIPEI0CTABIICHHS
MYHHULUIAIBHOM yCITyTH, MO/ UIeKAIIUX IPE/ICTABIEHUIO 3aBUTEIIEM:

a) 3asBJICHHE O NMPUCBOCHMU OOBEKTY ajpecally ajpeca WM aHHYJIMPOBAaHHU €ro
agpeca mo Qopme, yrBepkaeHHOW Ilpukazom MunucrepcTBa ¢uHaHcOB Poccuiickoit
®eneparmu ot 11 nexkabps 2014 roma Ne 1461 (nanee — 3asBjieHHE).

B caydae, xorja 00beKT ajpecaluy MPUHALIECKUT HA BEIIHOM IIPaBE€ HECKOJIbKHM
JIMIIAM, TIO/IA€TCsS COBMECTHOE 3asBJIEHHE O MIPUCBOCHUH 0OBEKTY aJipecalluy aapeca Win 00
aHHYJIMPOBAHWM €ro ajpeca OT UMEHH BCeX COOCTBEHHMKOB OOBEKTA aJpecaldd Wi
obnajareneil MHBIX TpaB, yKa3aHHBIX B IyHKTe 1.2.1 HacTosmero AJIMHHUCTPATUBHOTO



periiaMeHTa.

B ciyyae nprcBoeHHUs ajpeca HECKOJIBLKUM 00bEKTaM ajipecaliuu, pacoj0oKEeHHbIM Ha
OJTHOM 3€MEJIbHOM Y4YacTKe, MPEeICTaBIsAETCS €AMHOE 3asBIEHUE O NMPUCBOCHHH OOBEKTY
aJipecalliu ajzipeca Wik 00 aHHYJUPOBAaHUM €ro aJipeca ¢ yKa3aHWEM OJHOBPEMEHHO BCEX
00BEKTOB a/Ipecallyu.

B cinyuae o6pa3oBaHusi AByX WM Oosiee OOBEKTOB ajpecallid B pe3ylbTare
npeoOpa3oBaHus CYIECTBYIOIIEro 00bEKTa WM 0OBEKTOB a/ipecaliiy MPEICTaBISETCS O/IHO
3asBJICHHE Ha BCE OJJHOBPEMEHHO 00pa3yeMbie 0OBEKTHI aJpecaliuy;

6) JIOKYMEHT, YJIOCTOBEPSIOUIMI JIMYHOCTH 3asBUTEIIS, INPEACTABUTENS 3asBUTEIS
(npexpsBisercs A8 0003peHUs MpU JTUYHOM OOpallleHUM 3asBUTENS WU MPEACTaBUTES
3asIBUTEJIA);

B) JIOBEPEHHOCTh WJIM MHOH JIOKYMEHT, [OATBEPKAAOIUN I[OJIHOMOYHUS
Ipe/ICTaBUTEIs 3asiBUTEIIS.

Jluio, uMerolee NMpaBo JeicTBOBaTh 0€3 JOBEPEHHOCTH OT UMEHM HOPHIUYECKOro
JIMIIA, TPEABABISET JOKYMEHT, YIOCTOBEPSIONUNI €ro JUYHOCTh, U COOOIIAaeT PEKBU3HUTHI
CBHUJIETEJILCTBA O TOCYAAPCTBEHHOM PErucTpaluy FOPUIMYECKOrO JIMLA, a MPEJCTABUTEINb
FOPHINYECKOTO JIUIA MPEABSABISECT TAKKe JOKYMEHT, MOATBEP)KIAIOLIMNA €ro MOJIHOMOYMS
JIEHCTBOBATh OT MMEHH OSTOr0 IOPUIAMYECKOrO JIMLA, WIM KOMHI 3TOro JIOKYMEHTa,
3aBEPEHHYIO MeYaThIO U MOANUCHIO PYKOBOJUTES 3TOT0 IOPUAMYECKOTO JIMIIA.

[TorHOMOYHS TIPEICTABUTEINS COOCTBEHHUKOB ITOMEIIEHU B MHOTOKBAPTUPHOM JIOME
MOATBEPKIAIOTCS peleHreM o011ero codpanust yKa3aHHBIX COOCTBEHHUKOB.

[TomrHOMOYMS TIPEJICTaBUTENISI WIEHOB CAaJOBOJYECKOr0 WJIM OrOpPOAHHYECKOro
HEKOMMEPUYECKOr0 TOBApPHUILECTBA MOJTBEPIK/IAIOTCS pEIICHUEM O0IEro coOpaHus 4jIeHOB
TaKOro TOBapHUINECTBA.

[TorHOMOYMST ~ KagaCTpOBOTO  MHJKEHEpa  IMOJATBEPIKIAIOTCA  JOKYMEHTOM,
NpeIyCMOTPEHHBIM cTaTheil 35 winm crateeit 42.3 dexepanpHOro 3akoHa oT 24 M0
2007 roma Ne 221-®3 «O kagacTpoBOH [JI€ATEIBHOCTH», Ha OCHOBAHWHM KOTOPOIO
OCYIIECTBIISETCS BBIMOJIHEHUE KaaCTPOBBIX Pa0OT MIIM KOMIUIEKCHBIX Ka/laCTPOBBIX paboT B
OTHOIIEHWH COOTBETCTBYIOINEr0 OOBEKTa HEABWKUMOCTH, SBIIIOIIErOCs OOBEKTOM
ajipecarym.

VYka3aHHbIE JOKYMEHTBl HAIpaBIISIOTCS IOCPEACTBOM IIOYTOBOIO OTIIPABIECHHS C
OIUCHIO BJIOKEHUS U YBEJIOMJICHHEM O BPYUEHHH WU MPEICTABIISIOTCS JUYHO WK B hopme
9JIEKTPOHHOTO  JOKYMEHTa,  IOAMMCAHHOTO  C  HCIOJIB30BAHMEM  YCHJIEHHOM
KBaJIU(DUIIMPOBAHHOM 3JIEKTPOHHOM MOAMKMCH.

2.6.2. VcyepnsiBalomuii rnepedyeHb JOKYMEHTOB, HEOOXOJAMMBIX B COOTBETCTBUH C
HOPMATUBHBIMU TIPAaBOBBIMM aKTaMH JUISL TPEJOCTABICHUS MYHUIUIAIBHOW YCIyIH,
HAXOJIIMXCS B PACMOPSHKEHUU JPYTMX OpPraHOB M OpraHM3alMid, ydyacTBYIOLIMX B
NPEeAOCTABICHUHM MYHULIUIIATBHON YCIIyTH:

a) MPaBOYCTAHABJIMBAIOIIUE U (MJIM) MPABOYA0CTOBEPSIOLINE JOKYMEHTEl Ha OOBEKT
(0OBexThI) agpecanuu (B cirydae MPUCBOCHUS apeca 3[aHUI0 (CTPOSHHMIO) WIIH COOPYIKEHHIO,
B TOM YHUCJIE€ CTPOMTEIHCTBO KOTOPBIX HE 3aBEPLIEHO, B COOTBETCTBUU C I'pasioCTpOUTEIEHBIM
KoziekcoM Poccuiickoii @enepaiiuu 11si CTpPOUTENBCTBA KOTOPBIX MOJyYEHUE pa3peleHus Ha
CTPOMTENIHCTBO HE TpedyeTcs, MpaBOyCTAHABIMBAIOLIME U (MJIM) INPABOYI0CTOBEPSIOLIHE
JIOKYMEHTBI Ha 3€MEJIbHBI Y4YacTOK, Ha KOTOPOM pacIOJIOXKEHbl YKa3aHHOE 3/laHue
(cTpoeHue), CoopyKEHHE);

©6) BEIMKCKY U3 EMHOrO rocy1apCTBEHHOT0 peectpa HeaBrwkumocTu (nanee — ETPH)
00 0ObeKTax HeBMKUMOCTH, CJIEJCTBHEM MpeoOpa30BaHus KOTOPHIX ABJIsETCsS 00pa3oBaHHe
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ojHOTrO ¥ OoJiee 0OBeKTa aapecaluu (B ciydae mpeodpa3oBaHus 00BEKTOB HEJABHIKMMOCTH €
oOpa3oBaHueM OJIHOrO U 60Jiee HOBBIX OOBEKTOB a/Ipecaliun);

B) paspellieHHe Ha CTPOMTEIbCTBO 00bEKTa ajpecaluu (MpH IMPUCBOECHMM ajpeca
cTposiuMcst 00BeKTaM aJpecanu) (3a MCKIIIOYEHHEM CJIy4aeB, €CJIM B COOTBETCTBHM C
['pamoctpoutensHbiM  Kojekcom Poccuiickoii ®enepanmu Uil CTPOMTENECTBA WM
PEKOHCTPYKIMHM  3[4aHUsl  (CTPOCHMs), COOPYXKEHHMs IIOJy4YeHHME paspelieHus Ha
CTPOMTENBCTBO He Tpebyercs) W (WIM) NPU HAIUYUM paspelleHHss Ha BBOJ OOBEKTa
ajipecaluy B 9KCILTyaTaluio;

r) cxXeMa pacrnojiokeHusi o0OBeKTa ajpecaldd Ha KaJaCTpOBOM IUIAHE WK
KaJIaCTPOBOI KapTe COOTBETCTBYIOIIEH TEPPUTOPHM (B Cilyyae NPUCBOCHMS 3E€MEJILHOMY
y4acTKy ajipeca);

n) Beimucka u3 EI'PH 06 06bekTe HeABMKMMOCTH, BISIOUIEMCS] 00BEKTOM ajpecaliu
(B cirydyae mpUCBOEHHUS ajipeca 00bEKTy ajipecaliiy, MOCTaBIEHHOMY Ha KaJaCTPOBBIH yYer);

€) pellleHHe OpraHa MECTHOro camoylpasieHus ropoaa Koctpomel o nepeBoje
JKWJIOTO TIOMEIIEHUS B HEKWUIOE IOMEUICHUE WM HEeXHWIOr0 IMOMELIEHUS B KHIOE
noMelleHne (B ciaydyae NMPUCBOCHUS MOMEILICHUIO aJpeca, U3MEHEHUS W aHHYJIUPOBaHUSA
TaKOTO0 aJipeca BCIIEJCTBHE €ro NepeBo/ia U3 JKUJIOTr0 MOMEIIEHNUS B HEKUII0€ IIOMELIEHUE UITH
HEKUIIOT0 MOMEIEHHS B )KUJIO€ TIOMEIICHHUE);

K) aKT TPUEMOYHONW KOMHUCCUHU TPU MEPEeyCTpOHCTBE U (WJIM) INeperulaHupOBKE
MOMEIIEHUS, TPUBOIIUX K 00pa30BaHMIO 0JIHOTO M OoJiee HOBBIX 0OBEKTOB ajpecanuu (B
cirydae npeodpazoBaHusi 00bEKTOB HEABMKUMOCTH (TTOMELIEHUIT) ¢ 00pa30BaHUEM OJITHOTO U
OoJiee HOBBIX 0OBEKTOB aJIpecallim);

3) Beinucka u3 EI'PH 06 o0bexTe HeABUKUMOCTH, KOTOPBIN CHAT C FOCYapCTBEHHOTO
KaJacTpOBOI0 y4eTa, ABJIAI0LIEMCs 00BbEKTOM ajipecaliuy (B cllydyae aHHYJIMPOBAaHUs ajpeca
o0BbeKTa ajpecalldy MO0 OCHOBAaHUSM, YKa3aHHBIM B MOJIMYHKTe «a» myHKTa 14 IlpaBun
IIPUCBOCHUS a/IpECOB);

u) yBepomieHue o6 orcyrcrBuuM B EI'PH 3ampammBaeMbix cBeleHUN 1O OOBEKTY
HEJABWKMMOCTH, SIBIISIOIIEMYCsl OOBEKTOM ajipecalul (B ciIydae aHHYJIUPOBaHHUs ajpeca
o0BeKTa ajapecalldud MO0 OCHOBAHMSAM, YKa3aHHBIM B IOJIYHKTE «a» myHKTa 14 IlpaBui
IIPUCBOEHUS a/IpECOB);

K) TOATaXHBIM IUTAaH 3/1aHUs U HUCIIOJIHUTENIbHAs CheMKa OOBEeKTa aJpecalluu,
BHECEHHAasi B CBEJCHHUS TOCYJApCTBEHHBIX MH()OPMALIMOHHBIX CHCTEM OO€eCIedYeHus
IpaJOCTPOUTEIBHON NEATEIBHOCTH.

2.6.3. CaeneHus, cojepkammecsi B JOKYMEHTax, yKa3aHHBIX B IyHKTe 2.6.2
HACTOSIIEro  AJIMMHUCTPATUBHOIO  pPErJlaMeHTa,  3alpalluBalOTCs  YIpaBlIEHUEM
CaMOCTOSITENILHO ITOCPEICTBOM MEKBEJOMCTBEHHOI0 HH(OPMALIMOHHOTO B3aUMO/IEHCTBUSL.

2.6.4. 3asBuUTENb BIpaBe NPEACTABUTH AOKYMEHTHI, YKa3aHHbIE B MOAIMYHKTaX «O»,
«I», «3», «W» IMyHKTA 2.6.2 HACTOAIEro AJIMUHUCTPATUBHOIO PETIaMEHTa 110 COOCTBEHHON
VUHUIMATHUBE.

2.6.5. 3asBuTenb BIpaBE IPUIOKUTH K 3asBICHUIO JIOKYMEHTBHI, YKa3aHHBIC B
HOJITYHKTAaX «@», «B», «I», «E», OK», «K» MyHKTa 2.6.2 HacToAmEero AJAMUHUCTPATUBHOTO
periamMeHTa, €cilu TaKhue JOKYMEHThl HE HaxO[iITCs B paclopsDKEHHMH OpraHa
rocyJapCTBEHHOM BIAcTH, OpraHa MECTHOro camoympasieHusi ropoaa Koctpomsr iu6o
MI0/IBEJOMCTBEHHBIX TOCY/JapPCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO CaMOYIIPaBIICHUS
ropozaa KoctpoMmsl opranusauuii.

2.6.6. 3anpemaercs TpeGOBATh OT 3asIBUTEIIA:

a) TpEeJCTaBJICHUs JAOKYMEHTOB M HH(OpPMAIMM WIH OCYIIECTBICHUs NCHCTBUI,
NpeJICTaBJICHUEe WJIM OCYIUIECTBI€HUE KOTOPHIX HE IIPEIyCMOTPEHO HOPMAaTHUBHBIMHU
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MPaBOBBIMM  aKTaMH, pEryJUPYIOIIMMHM  OTHOLIEHMs, BO3HUKAIOIIUE B CBA3U C
NpeI0CTaBICHUEM MYHUIMIIAIBLHON yCIIyTH;

0) nmpeacTaBiIeHUs JOKyMEHTOB U HH(OPMAIH, KOTOPBIE HAXOAATCS B PaCIOPsIKEHUH
OpraHoB, IPEI0CTABIISIIOIUX MYHUIMIIAIBHYIO YCIYTy, FOCY/1apCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYIIPaBJICHUsI U OPraHU3alfii, B COOTBETCTBUU ¢ HOPMATUBHBIMU [IPABOBBIMU
aktamu Poccuiickoii ®Denepanuu, HOpPMAaTHUBHBIMM IpaBOBBIMU akraMu KocTpoMckoii
obiactu;

B) OCYIIECTBJICHHs JEWUCTBUN, B TOM 4YHUCJIE COIJIACOBAHWM, HEOOXOAMMBIX JUIS
MIOJTyYEHUS! MYHUIIMTIAJIBHOM YCIIYTH U CBA3aHHBIX C 00pallleHreM B UHBIE FOCYAapCTBEHHBIE
Oprasbl, OpraHbl MECTHOTO CaMOYIIPaBJICHHS, OpraHU3alluy, 3a UCKIIOYCHUEM IOJIy4YEHUS
yCIyr M TIOJY4YeHHs JIOKYMEHTOB W HMH(OpMAIUH, NPEJOCTaBIsEMBIX B pe3yJbTaTe
MPEIOCTaBICHUS] TAaKUX YCIyr, BKIIOYEHHBIX B llepeyeHn yciyr, KOTOpbI€ SIBIAKOTCS
HEOOXOAUMBIMU M 00fA3aTeIbHBIMM  JUISl  MPEJOCTaBICHHS OpraHaMd  MECTHOIO
camoynpaBieHusi ropoaa KocTpomMbl MYyHUUMNAIBHBIX YCIYr MW IPEJOCTaBISAIOTCS
OpraHU3alMsIMHU U YIIOJHOMOYEHHBIMU B COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccuiickoi
denepanuu SKCMEpPTaMHu, YYaCTBYIOIIMMHU B MPEAOCTABICHUHM MYHULUIAIBHBIX YCIYT,
yTBep K IeHHbII pemenreM J[ymsl ropoaa Koctpomsr ot 27 suBapst 2012 roga Ne 6;

I') IpeCTaBICHUs JOKYMEHTOB U HH(OpMaLUH, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh
KOTOPBIX HE YKa3blBAIUCh NPU IE€PBOHAYAIBHOM OTKa3e B [pUEME JIOKYMEHTOB,
HEOOXOMUMBIX JUIS MPEAOCTaBICHUsS MYHULMIIAJBLHOW yCiyru, Ju00 B IPEJIOCTABICHUH
MYHUIIMITATBHON YCIYTH, 32 UCKIIIOUEHUEM CIIEIYIOLIUX CIIy4aeB:

u3MeHeHue  TpeOGoBaHMI  HOPMATUBHBIX  IPAaBOBBIX  aKTOB,  KacCaloIIUXCA
NpPeAO0CTaBIeHHs MYHHLMIIAIBHOW YCIIyTH, IOC/IE NMEPBOHAYAIBHON MOauu 3asBIEHHUS O
NPEI0CTaBICHUN MYHHIUIIAJBHON yCIIyIH;

HaJlMyhe OWKMOOK B 3aiBICHUU O TMPEJOCTABICHUM MYHULUIAIBHOW YCIyI'M H
JOKYMEHTaX, IOIaHHBIX 3asBUTEJIEM I10C/IE IIEPBOHAYAIIBHOTO OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOJUMBIX JUIS TIPEJOCTABICHUS MYHHULIMIAIBHOW yciIyru, aub0 B MpeaoCTaBICHUU
MYHMIIMIIAJIBHOW YCJIYyI'M M HE BKIIOYEHHBIX B IIPE/ICTABICHHBIA paHee KOMIUIEKT
JIOKYMEHTOB;

UCTEUEHHE CpOKa JCWCTBHS JOKYMEHTOB WJIM M3MEHEHHE HHPOpPMaLH I0CIe
MEepBOHAYAJIFHOIO OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIMMBIX JUIS IPEJOCTaBIEHHUS
MYHULUIIAIBHOMN YCIIYTH;

BBISIBJICHHE JIOKYMEHTAJIbHO MOATBEPIKACHHOTr0 (hakTa (MpU3HAKOB) OMIMOOUYHOTO WIIH
NpOTHBOMNpPABHOrO  jeiictBus  (Oe3neifcTBUsA)  IOMKHOCTHOTO — JIMLA  YIIpaBJIEHHMS,
MYHMIMITAJIBHOTO Citykamero, pabotHuka M®L] npu nepBoHa4yaJlbHOM OTKa3€ B IIpHEMeE
JIOKYMEHTOB, HEOOXOJWUMBIX JUISl IPEJOCTaBICHMs MYHHUIMNAIbHON yciayrd, Jmbo B
NPEIOCTaBICHUH MYHUIMIAIBHON YCIYrM, O 4YeM B IIMCBMEHHOM BHUJE 3a IOINKCHIO
pykoBojuTens Ynpasinenus, pykopoautesss M®IL[ npu nepBoHavyajsbHOM OTKa3e B IpUEME
JIOKyMEHTOB, HEOOXOAUMBIX ISl MIPEJIOCTaBICHUS MYHULUMIIAIIBHON YCIYTH, YBEAOMIISAETCS
3asBHTEJIb, @ TAKXKE IPUHOCATCS U3BUHEHUS 3a JI0CTAaBICHHbBIE HEY/100CTBa;

1) TpelocTaBICHUs Ha OyMaKHOM HOCHUTENEe JOKYMEHTOB M HH(pOpMAaLuH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEpeHbl YCHJICHHOW KBaTM(DUIMPOBAHHOM
AJIEKTPOHHOU TOJMUCHIO YITOJIHOMOUYEHHOTO JAOKHOCTHOTO juia M®L] B cOOTBETCTBUH €
nmyHkTtoM 7.2 yactu 1 ctateu 16 @enepanbHoro 3akona ot 27 utoist 2010 roga Ne 210-@3, 3a
UCKJIFOYEHHEM CJIydaeB, €CIM HAHECEHHE OTMETOK Ha TaKUe JOKYMEHTBI JUOO UX U3bATHE
SIBJIIETCS. HEOOXOJUMBIM YCJIIOBUEM TPEJOCTABICHUS MYHULMINAIBHON YCIYI'M, M HWHBIX
CJly4aeB, YCTAHOBJICHHBIX (peiepaIbHbIMH 3aKOHAMMU.
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2.7. TpeboBaHus, npeabsiB/isieMble K JOKYMeHTaM,
He0OXO0AMMBIM ISl TOJTy4eHHs] MyYHHIIHNIAJAbHOM YCJIYyTrH

2.7.1 JIOKyMeHTBl, MpEeJOCTAaBIsEMbIE 3asiBUTEJIEM, IODKHBI COOTBETCTBOBATH
CIIEIyIOIIMM TPeOOBaHHSIM:

a) TEKCThl JOKYMEHTOB IOJDKHBI OBITH HAlMCaHbl pa30OpPUMBO OT PYKM WIH IIPU
TIOMOIIIM CPEJICTB AJIEKTPOHHO-BBIYMCIIUTEIbHON TEXHUKH;

0) bamuius, UMs ¥ 0TYECTBO (ITPH HATUYHH) 3asIBUTEIIS, €r0 aZpeC MECTA JKUTEIBCTBA,
TenedoH (ec/iu ecTh) JOKHBI ObITh HAIIMCAHBI ITOJHOCTHIO;

B) JIOKYMEHTBI HE JO/DKHBI COJIEP)KaTh MOAYUCTOK, MPUITUCOK, 3aUEPKHYTHIX CIIOB U
MHBIX HEOTOBOPEHHBIX UCTIPaBIICHUIA;

') JOKYMEHTHI HE JJOJKHBI OBITH UCIIOJIHEHBI KapaH/allioMm;

N1) JOKYMEHTbI HE JOJDKHBI UMETh CEpPhE3HBIX MOBPEXKIECHUMN, HAJIMYUE KOTOPBIX
JIOITyCKAaeT HEOAHO3HAYHOCTh MX TOJIKOBAHUSI.

2.7.2. JIokyMeHTBl, HEOOXOQUMBIE Ul IPEAOCTABICHUsS MYHMLMIIAJBLHOW YCIyTH,
MOTyT OBITh MpEACTaBICHB KaK B MOJJMHHUKAX, TAK U B KOIUAX, 3aBEPEHHBIX BBIJABLICH
JIOKYMEHTBI OpraHu3anueil (OpraHoM, y4peKICHHUEM) WIK HOTapUalIbHO yIOCTOBEPEHBI (B
ClTydasx, IpsMo MPeyCMOTPEHHBIX 3aKOHOAaTeIbCcTBOM Poccuiickoii ®enepanun).

He3aBepeHHbIE KOMMM TNPEACTABICHHBIX JOKYMEHTOB 3aBEpSIOTCS CIEIMATINCTOM
Yupasnenus, MOIL] Ha ocHOBaHHMH ITPEICTaBIEHHOIO MOAJTMHHUKA 3TOI0 JJIOKYMEHTAa.

2.7.3. 3asBUTENb MOXKET IMO/IaTh 3asBJICHUE O TOJYYEHUH MYHHILIMIIAJBHON yCIyru B
3JIEKTPOHHOH (popme ¢ ucnoab3zoBanueM PIITY.

2.7.4. B cootBeTcTBUHU cO cTaTheil 6 DenepanbHoro 3akoHa ot 6 ampens 2011 roxa
Ne 63-D3 «O6 351eKTpPOHHON NMOAMUCHY UH(GOPMALIUS B JIEKTPOHHOH Gopme, NoAnucaHHas
KBAJTU(HUIIMPOBAHHON 3JIEKTPOHHOM IMOANMUCHIO, MPU3HAETCS JJIEKTPOHHBIM JIOKYMEHTOM,
PaBHO3HAYHBIM JIOKYMEHTY Ha OyMa)KHOM HOCHUTENE, MOANUCAHHOMY COOCTBEHHOPYYHOI
MOJIMUCBI0, ¥ MOXET NPUMEHATHCS B JIOOBIX IIPABOOTHONIEHHUSX B COOTBETCTBUHM C
3aKoHOMaTenbCcTBOM Poccuiickoit ®Denepanuu, Kpome ciayyas, eciu (enepaibHbIMU
3aKOHAMH WJIA IIPUHUMAEMBIMU B COOTBETCTBUM C HUMU HOPMATUBHBIMU ITPABOBBIMH aKTaMH
yCTaHOBJIEHO TpeOoBaHME O HEOOXOJAMMOCTH COCTABJIEHUS JOKYMEHTa UCKIIOYUTE/ILHO Ha
OyMa)KHOM HOCHUTEJIE.

2.7.5. 3asBieHHE U JIOKYMEHTBI, IIPEJIyCMOTPEHHBIE MOApa3AeaoM 2.6 HacCTOALIEro
AJIMUHHUCTPATHBHOTO perJiaMeHTa, MPE/ICTABICHHBIE 3asBUTEIEM B DJIEKTPOHHOU (opMe,
YI0CTOBEPAIOTCS IEKTPOHHOMN MOAIUCHIO:

a) 3asBlIEHHE YIOCTOBEPSETCS IIPOCTON 3IIEKTPOHHON IOAIMCHIO 3asBHTEIIS
(mpencTaBUTENS 3asBUTENA);

6) JOBEPEHHOCTH, MOATBEPIKJAIOIIasl MIPAaBOMOUYNE Ha OOpalleHHe 3a IOJyYeHHEM
MYHUIUTIATBHONH  YCIIyTH, BBIJAHHAs OpraHU3alMel, yIOCTOBEPSAETCS  YCHUIIEHHON
KBAJTU(UIMPOBAHHOM 3JEKTPOHHOM MOJANKUCHIO IPABOMOYHOIO JOJDKHOCTHOIO JIMIA
OpraHu3allii, a JOBEPEHHOCTh, BbIJaHHAsA (U3MYECKUM JIMLOM, — YCHJIEHHOH
KBaJIM(ULIUPOBAHHOI JIEKTPOHHOMN MOANUCHIO HOTapHyca,;

B) MHBIE JIOKYMEHTHI, IIPUJIaraeMble K 3asBJICHUIO B (popMe 2JIEKTPOHHBIX 00pa3oB
OyMaXKHBIX JIOKYMEHTOB (CKaHMPOBAHHBIX KOIHMi), YJOCTOBEPAIOTCA 3JIEKTPOHHOM
MOIKMCHI0 B COOTBETCTBUU ¢ TpeboBaHUsiMU noctaHoBieHus IIpasurenscTBa Poccuiickoi
®deneparuu ot 25 utons 2012 roga Ne 634 «O Buax 3J1€KTPOHHOM MTOAIMCH, UCIIOIb30BaHKHE
KOTOPBIX  JIONMyCKaeTcss npu OOpalleHMH 3a TOJIyYEHHEM TOCYJapCTBEHHBIX |
MYHUIIMNATBHBIX YCIYT».

2.7.6. Eciiu HanpaB/ieHHBIE JOKYMEHTHI TIOANMCAHBI YCHJICHHON KBAIH(ULIMPOBAHHON
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SJIEKTPOHHOW  TOJIMCBI0 B COOTBETCTBUM €  TpeOOBaHMAMM  3aKOHOJATENILCTBA,
NPEeIOCTaBIEHHE OPUTMHAJIOB M CBEPKa C DJIEKTPOHHBIMH BEPCHAMHU JIOKYMEHTOB HE
Tpebyercs. B WHOM ciyyae 3asBUTENb MPEJOCTABISIET OPUTMHAIBI JIOKYMEHTOB B
VnpasjieHue IS CBEPKH C JJIEKTPOHHBIMM BEpPCHSIMM JOKYMEHTOB IIOCJIE IOJyYEeHHs
YBEJIOMJICHHSI O IPUHATHH 3asBJIEHHS K pACCMOTPEHHIO.

2.7.7. lna nonydyeHus cepTUUKaTa YCHUICHHOH KBaTM(PUIUPOBAHHON JIEKTPOHHOM
MOJIMCH 3asBUTENIb JOJDKEH OOpaTHThCs B YAOCTOBEPSIOIIMN ILIEHTP, BKIIOYEHHBIH B
[lepeyeHb  yMOIHOMOYEHHBIX  YJOCTOBEPAIOIIMX  LEHTPOB  €IUHOM  CHUCTEMBI
yIOCTOBEPSIOIUX IEHTPOB, CHOpPMHUPOBaHHBIH MHMHHUCTEPCTBOM CBA3M M MAacCOBBIX
KoMmyHuKarmii Poccuiickoii ®@eneparum.

2.8. [lepeyennb He0OXOAUMBIX H 00513aTeJIbHBIX
YCJIYT AJIsl TpeIoCTaBJAeHHI MYHHIHNAJbHOR yCJIyru

Ycnyru, KOTopbie SBISIOTCS HEOOXOUMBIMU M 00513aTEIbHBIMU /IS TIPEI0CTABICHUSA
MYHUIUITAJIBHOMN YCIIyTH, 3aKOHOIaTEIbCTBOM HE MPEYCMOTPEHBI.

2.9. OcHoBaHHS 11 0TKA3a B IpHeMe JOKYMEHTOB,
He00XOHMBIX /ISl MPe0CTABICHH MYHHIHNIAIbHON yCJIyrd

2.9.1. OcHoBaHus /uis OTKaza B TIpUEME JIOKYMEHTOB, HEOOXOJMMBIX JUIf
NpeAOCTaBICHU MYHUIMNAIBHON yCIyrH Ha OyMaXXHOM HOCHTENE, HOPMAaTHBHBIMU
NIPABOBBIMU AKTaMH HE MPEYCMOTPEHBI.

2.9.2 OcHoBaHus I OTKa3a B IpUEME K PAaCCMOTPEHUIO 3asBJIEHUS U JOKYMEHTOB,
MOJIYYE€HHBIX OT 3asiBUTENS B (POpPME JEKTPOHHOTO JOKYMEHTA:

a) eclM 3asABJICHHE B OJJIGKTPOHHOM (opme MOANUCAHO C HCIOJIb30BaHUEM
AJIEKTPOHHOMN MOJIUCH, HE TIPUHAUICKAIIEH 3aBUTEIIO;

0) ecnu 3asBJIICHHE TMOCTYIWJIO C HE3ANOJIHEHHBIMH IIOJISIMH, IPEAYCMOTPEHHBIMU
dbopmoii 3asBlIeHUS, YTBEpPKIAEHHOW Ipuka3oM MunucrepcrBa (uHancoB Poccuiickoii
®enepanun ot 11 nexkabps 2014 roga Ne 146H;

B) K 3adBICHMIO B OJJIEKTPOHHON (opMe TMpHUKpEIUIeHbl JOKYMEHTBI, He
COOTBETCTBYIOLIIME IIEPEYHIO  JOKYMEHTOB, HEOOXOJMMBIX JUISi  IPEJIOCTaBIICHUS
MYHULIMIIATBHONH  YCIIyI'H, NPEAYCMOTPEHHBIX  IIYHKTOM 246.1 HACTOSIIEro
AJIMMHUCTPATHBHOTO PETJIaMEHTa, /WU He TMOANKMCAaHHBIE COOTBETCTBYIONIEH 3JIEKTPOHHOM
MOATMKUCHIO;

r') BBISIBIIEHHE B Pe3yJIbTaTe MPOBEPKH YCUICHHOHN KBaTU()ULIUPOBAHHON 2JIEKTPOHHON
NOJIIMCH HECOOII0/IEHHs YCTaHOBIEHHBIX cTaTheil 11 denepanbHOro 3akona ot 6 ampens
2011 roma Ne 63-®3 «OO6 SIEeKTPOHHOW MMOANUCH» YCIOBUH TpPU3HAHHUA €€
JIEACTBUTEIBHOCTH.

2.10. OcHoBaHHA /ISl NIPHOCTAHOBJICHHS HJIH 0TKa3a
B NpeAoCTABJIeHHH MYHHIHNIAJIbHOH yCJIyrH

2.10.1. OcHoOBaHMii IS IPUOCTAHOBJICHUS! MYHUIUIIAIBHON YCIIyTH HOPMATUBHEIMU
MPaBOBBIMHM aKTaMH, PEryJUPYIOLMIMMH IPEJOCTAaBICHUE MYHUIIMIIAIBHOW YCIyrH, He
MPeIyCMOTPEHO.



14

2.10.2. OcHoBaHus g OTKaza B IPEJOCTAaBICHUM MYHULMIAIBHONW YCIYIH,
HOPMATHUBHBIMU TPABOBBIMU aKTAMM, PETYJIHPYIOIIUMH IPEIOCTaBICHUE MYHHULIMIIAIBHON
YCIIYTH, HE TIPEyCMOTPEHBI.

2.10.3. Pemenue o0 oTKa3ze B NMPUCBOEHUHM OOBEKTY ajpecalvu aapeca U (MiH)
aQHHYJIMPOBAHUH €r0 aJipeca MPUHUMAETCS B ClIydasx, eCllu:

a) C 3asiBIEHMEM OOpaTWIOCh JIMLO, HE OTHOCALIECECS K KaTeropuu 3asBUTEIIEH,
MPeYCMOTPEHHBIX 110/Ipa3/ienoM 1.2 HacToAEero A IMUHUCTPATUBHOIO PETJIAMEHTA;

0) OTBET Ha MEKBEJOMCTBEHHBIH 3a11pOC CBUJIETENBCTBYET 00 OTCYTCTBUHU JOKYMEHTa
i (mim) uHGOpMALUK, HEOOXOMMMBIX Ul MPUCBOCHUS OOBEKTY ajpecaldy ajapeca WIH
aAHHYJIUPOBAaHUS €ro ajpeca, M COOTBETCTBYIOUIMI JOKYMEHT He OBbUI IpeicCTaBlIeH
3asBUTEJIEM (IIPEICTABUTEIEM 3asBUTEIIS) IO COOCTBEHHOM UHUIIMATUBE;

B) JIOKYMEHTBI, 00SI3aHHOCTH 110 MPEJICTABICHUIO KOTOPBIX AJISl IPUCBOEHHS O0OBEKTY
aJjpecalluy ajpeca WIM aHHYJIMPOBAHMsA €ro ajpeca BO3JIOKEHA Ha 3asiBUTEN
(mpeicTaBUTENs  3asBHTENsA), BbIJIAHBI C HApyLIEHHMEM IOpPsAJKa, YCTaHOBJIEHHOI'O
3akoHoaaTeascTBOM Poccuiickoii denepanuu;

) OTCYTCTBYIOT CJIy4ad U yCJIOBHS /ISl IPUCBOEHHs 0OBEKTY aJpecalluy ajpeca Win
aHHYJIMPOBAHUS €ro ajpeca, yka3aHHble B MyHKTax 5, 8 - 11 u 14 - 18 IIpaBui npucBoeHus
aJIpecos.

2.11. IMopsiaok, pa3mMep U OCHOBAHHMS B3HMAHHSA IOCY1apCTBEHHOH MOMLIHHBI
HWJIH HHOM IJIaThl, B3MMaeMOH 3a npeJocTaBjleHHe MYHHIHNIAJIBHOH YCJIYIH

MyHHULIUNIAIbHAS yCITyTa IPeI0CcTaBIIsieTcs OeCIuiaTHo.

2.12. CpokH 0KHAAHHS B O4epeIH NPH NMoJave 3asiBJICHHS 0 NPeA0CTABJICHHH
MYHHIMIAJIBbHOMN YCJIYTH, MOJYyYeHHs Pe3y/IbTaTa Npe0cTaBJeHHus MyHHIHIAIbHOM
YCJIYTH, PErHCTPALHH 3asiBJICHHS

2.12.1. MakcuMaJIbHbIi CpPOK O)KMJ@aHMs B O4YEpeId IpU IoAade 3asBJICHHUS O
NPEIOCTaBICHUH MYHUIIUITAIBHON YCIYTH COCTABIAET 15 MUHYT.

2.12.2. MakcuMasbHBIH CPOK OXKMIAHUS B OUYEpEaM IIPH IOJIYYEHUH pe3yibTara
MpeoCTaBICHHs MyHUIIUIIATBHOM yCIIyTH cOCTaBIseT 15 MUHYT.

2.12.3. MakcumaJibHBI CPOK PETMCTPALIMK 3asIBICHUS 3aABUTENS O MPEJIOCTABICHUH
MYHMIIMITAJTEHOU yeayru cocTasisieT 10 MUHYT.

2.12.4. 3asBUTEIAM MMPEOCTABISAETCS BOZMOXKHOCTB VIS IIPEABAPUTE/ILHOM 3aIIMCH Ha
NpeJCTaBIeHHe [JOKYMEHTOB ISl IONYYECHUS MYHUIMIIAIBHOW yCIyru M (Wim) Juis
MOJy4YeHUs pe3yjbTara MyHHUMNanbHON yciuyru. [IpenBapurenbHas 3amuch MOXKET
OCYIIECTBIIATLCS 3asBUTENIEM TpU JUYHOM oOpameHun B Ympasienue, MOILI, mno
CIPaBOYHBIM TeIePOHAM.

[Tpu npeBapUTEIBHOM 3aIUCH 3asBUTEIb COOOIIAET CBOM (PaMUIIMIO, UM, OTYECTBO
(MM HAJTMYMH), aJJpeC MECTa JKUTEIbCTBA, KOHTAKTHBIN TeIE(OH U JKelaeMBIE J1aTy U BpeMs
MpeJCTABICHNs IOKYMEHTOB IUISl TIOJYYEHUS] MYHULMITAIBHONW YCIyTH U (MJIM) MOTyYeHHUS
pesyJbTaTa MyHHIMIAIbHOW yciayru. IlpenBapurenbHas 3amuch OCYIIECTBIACTCS IyTeM
BHECEHMs MH(GOPMAIIMHU B )KypHaJ MpeABApUTEIIbHOM 3aMCH 3assBUTENIEH, KOTOPhI BeIeTCs
B YIIpaBIeHHUH B dJIEKTPOHHOH opme. 3assBUTEIIO COOOLIAETCs 1aTa ¥ BpeMsI IPE/ICTaBIICHHS
JOKYMEHTOB JUISl TIOJyYeHHUs MYHHUIUMAIBHON YCIyrM W (MIM) IOJy4EHHUs pe3ybTara
MYHUIIUIIAIBLHOM yCIIyr U HoMep KaGuHeTa (TP HAJTMYKMK), B KOTOPBIH clieyeT 00paTuThes.
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B cityyae eciiu 3asiBUTEIIEM UCTIONB3YETCs BO3MOXKHOCTD IPEIBAPUTEIILHOM 3aIIMCH Ha
Npe/CTaBjIeHHe JOKYMEHTOB I MOJYYCHUS MYHMIMIAIBHOM yciayrd W (Wiu) Juis
MOJNy4eHUs pe3yjibTaTa MYHHUIMNAIBHOW ycayrn ¢ ucnoab3oBanueMm PIIIY  emy
HaIpaBJ/IsSIeTCs YBEJAOMIICHUE O MPUOIMKEHUN JaThI M01a4u 0KYMEHTOB H (MJIX) TIOJTyYeHHs
pe3yJpTaTa MyHUIUIIATBHON YCIYTH (IPY HAJTMYUM JIMYHOTO KaOKMHETA).

2.13. TpeGoBaHHA K NOMEILIEHUAM,
B KOTOPBIX NPeI0CTAB/IsAeTCHA MyHHIHNIAJIbHASA yCJayra

2.13.1. 3xanue pacrojiaraeTcsi ¢ y4eToM TPAHCIIOPTHOM NOCTYIHOCTH (BpeMs IyTH
JUIsl TPaKJIaH OT OCTAHOBOK OOIIECTBEHHOTO TPAHCIOPTa COCTABJIAET He Gonee 15 MUHYT
HEIUM XO0/I0M) U 000pYI0BaHO OTAEIBHBIMH BXO/aMH /ISl CBOOOJHOIO J0CTYTIa 3asBUTEIICH
B IIOMEILIEHHE.

2.13.2. Ha TeppuropuM, MpHIeraromeii K MeCTOPACHOI0KEHUIO YIIpaBlIeHHUs,
000pyIyIOTCs MecTa JUlsl TTApKOBKU aBTOTPAHCIOPTHBIX cpeacTB. Ha cTosiHKe 10/DKHO ObITh
HEe MeHee 5 MecT, U3 HUX He MeHee 10 MpoIeHTOB MecT (HO He MEHee OJIHOTO MeCTa) - JId
OecruIaTHOM MapKOBKH TPAHCTIOPTHBIX CPEJACTB, ynpanisieMblX uHBanuaamu I, II rpymm, u
TPAHCIIOPTHBIX CPEJICTB, MEPEBO3SAMIMX TaKMX MHBAIMAOB M (WIM) JAeTei-uHBaauaoB. Ha
rpakiad U3 4yucia uHBanuaoB 11 rpynmel pacnpocTpaHsIOTCs HOPMBI YacTH 9 crathu 15
®enepanpHoro 3akoHa ot 24 HosOpst 1995 roma Ne 181-®3 «O coumainbHOM 3aImuTe
uHBaauI0B B Poccuiickoit ®enepanmm» B mopsjke, omnpeznenaseMoMm I[IpaBUTenbsCTBOM
Poccuiickoit ®enepanmu. Ha yka3aHHBIX TPaHCIOPTHBIX CPEACTBAX JOJ/UKEH OBITH
YCTaHOBJICH OIO3HaBaTelbHBIN 3HaK «HBamua» M MHOOpMaIMsa 00 3TUX TPAHCIIOPTHBIX
CpeICTBax JI0JKHA ObITh BHECEHA B (eiepalIbHBIN peecTp MHBAJIM/IOB.

VKa3zaHHble MecTa /Ui TapKOBKM HE JIOJDKHBI 3aHUMaTh HMHBIE TPAHCIIOPTHHIE
CpeJICTBa, 3a UCKJIIOYEHUEM CITy4aeB, IPEyCMOTPEHHBIX IIPaBUIaMH JIOPOXKHOTO ABHIKCHHUS.
JlocTym 3asBUTENEH K TapKOBOYHBIM MECTaM SIBJISIETCS OECIIaTHBIM.

2.13.3. IlenTtpanbHblii BXOA B 31aHHe 000pyaoBaH MHGMOPMAIMOHHON TabIMYKON
(BBIBECKOI), cojieprkalel HHGOpMaIHIo 0 HAUMEHOBAHUH U rpaduke paboTHI.

2.13.4. B nenax co3gaHus YCJIOBHIl JOCTYIHOCTH 3/1aHUM, MIOMELIEHUH, B KOTOPBIX
MpeJOCTaBIseTCs MyHHIMIAIbHAsA yciayra (Janee — 31aHus), M YCJIOBHH JIOCTYIHOCTH
MYHHUIUTAIBHON YCIIyTH HHBATH/1aM 00€eCIIeunBarOTCs:

a) ycnoBus Uil OECNpPENATCTBEHHOrO JOCTyNa K 3JaHUsIM', a TakKke s
OecpernsATCTBEHHOTO MOJIb30BaHHs CPEICTBAMU CBA3U M MH(OPMAIIMH;

0) BO3MOXKHOCTH CaMOCTOSITEJIBHOTO MEPEBIIKEHUS 110 TEPPUTOPHM, HAa KOTOPOM
pAacIoOIOKEHBI 3[JaHUs, a TAaKKe BXOJa B TAaKUE 3[aHMS U BBIXOJa M3 HHX, B TOM YHCIE C
UCTIOJIE30BAHUEM KpeCa-KOJISICKH;

B) CONPOBOX/ICHHE MHBAJIUIOB, MIMEIOINX CTOWKHE pacCTpOHCTBa (QyHKLIUH 3pEHUS U
CaMOCTOSITEJIBHOTO TEepPEe/IBIKEHNUs, U OKa3aHUE UM IIOMOIIHM B IIEPEIBIIKEHUH;

r) Haiexamee pasMelieHne o0OpyJoBaHMS M HoOcUTeNedl  MHpOpManuH,
HEOOXOMUMBIX Ui obOecrieyeHus: OECHpensaTCTBEHHOTO JO0CTYINa WHBAIUIOB K 3JIaHUAM,
MIOMEIIEHUAM M K YCIIyraM ¢ Y4eTOM OrpaHUYEHUI UX )KU3HEIEATETbHOCTH;

n) nayGnupoBaHMe HEOOXOAMMOW Ul MHBAIMIOB 3BYKOBOM M 3pHUTEIBHOM
MHpOpMAIMH, a TAKKe HAAMKMCeH, 3HAKOB M MHOW TEKCTOBOH M rpaduyeckoil nupopmanmu
3HaKaMH,  BBINOJHEHHBIMH  pelbe(HO-TOYeUHBIM  mpudTom  bpaiinsg,  momyck
CypAoIepeBoIIrKa U TUGIOCYpAONIEPEBOAUMKA,

! mpumensiiorest ¢ 1 mronsa 2016 roga MCKIIOYMTENBHO KO BHOBb BBOAMMBIM B IKCIUTyaTallMIO HJIM MPOLIEIUINM
PEKOHCTPYKLHNIO, MOJICPHU3ALHIO 3/1aHUAM
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€) JIOMyCK B 3/IaHUsl, MOMEIICHUs COOAKU-TIPOBOJHUKA NPU HAIMYUU JIOKYMEHTa,
MIOJITBEPIKIAIONIET0 €€ crienuaibHoe o0ydeHHe M BBIJaBaeMoro 1o (GopMe U B IMOPSJIKE,
KOTOpBIE  ONpEeNensioTcs  (efepalbHbIM  OpPraHOM  HUCIOJHUTENIBHONW  BIAcTH,
OCYHIECTBIISIOMUM (YHKIIMHM MO BBIPaOOTKE M peaau3allid rocy1apCTBEHHOW IMOJIUTUKUA U
HOPMaTUBHO-IIPABOBOMY PETYJIMPOBAHUIO B chepe ColManbHON 3alUThl HACEICHHUS

’K) OKa3aHHe IIOMOIIM UHBAJIM/IAM B [IPEO/I0JIEHUH OapbepOB, MEIIAKOLIUX ITOTYYEHHIO
VMU YCIIYT HapaBHE C IpYTMMH JIHUIAMH.

2.13.5. B caydasx, eciM CyUIECTBYIOIIME 3JaHUS HEBO3MOXKHO IIOJHOCTBIO
IPHUCTIOCOOUTH € Y4E€TOM NOTPeOHOCTEH MHBAIMIOB, COOCTBEHHHKM 3TUX 3JaHUN 10 MX
PEKOHCTPYKIUU WM KAIIUTAJILHOIO PEMOHTA JI0JDKHBI [IPUHUMATH COTJIAaCOBAHHBIE C OJIHUM
13 OOLIECTBEHHBIX 00BEAMHEHUN HHBAIUIOB MEPHI 1151 00ECIIEUeHUs JOCTya MHBAJIUOB K
MECTY MPEAOCTABIECHUSI MYHULIMIIATBHOW yCIyru aubo, Korga 3T0 BO3MOXKHO, 00€CeUnuTh
IpPEJOCTaBICHUE MYHHULMIAIBHOW YCIyrM [0 MECTY JKUTEIbCTBA HMHBAJIUA WIA B
JUCTAaHLIUOHHOM peXHUME.

2.13.6. Mecta o)xuiaHusi B O4epeId Ha MPEICTaBICHUE WU MOJy4YeHHUE JOKYMEHTOB
000py10BaHbl CTYJIBSAMH (KPECEIbHBIMU CEKIUSIMU, CKAMBSIMH), MECTAMH OOILIECTBEHHOIO
M10JIb30BaHUSL.

2.13.7. Tllomemenuss mnpuema rpaxjaaH o0OpyI0oBaHbl WHGOPMALIMOHHBIMU
TabJIMYKaMU C yKa3aHHEM:

a) HAMMEHOBAHUS CTPYKTYPHOTO MO/Ipa3/iejieHus Y IpaBJIeHHUS;

0) HOMepa ITOMEIIEHNU;

B) (haMuIIuu, UMEHH, OTYECTBA U IOJKHOCTH CIIEIUAIUCTA;

I') TEXHUYECKOT0 IepepriBa (MpU HAJTUYUN).

2.13.8. [IpueM rpaxkJiad OCyIECTBIISETCS B CIIELIMAJIBHO BBIAEICHHBIX I 9TUX LieJIeH
MOMEIIEHUX, BKITIOYAIOIINX B ce0s1 MecTa JUIsl 3alI0THEHHS JIOKYMEHTOB M UHPOPMUPOBAHUS
rpak/iaH.

2.13.9. Ilomeimienuss JOJDKHBI  COOTBETCTBOBaTh  YCTAHOBJIEHHBIM  CaHUTApHO-
AMUIEMUOJIOTHYECKUM TpaBuiIaM U ObITh 000pYy0BaHBI CPEACTBAMH IOJKAPOTYIICHUS H
OIOBELIEHHS 0 BOSHUKHOBEHUH YpEe3BbIUAaHOMN CUTYalluu.

2.13.10. Kaxaoe paboyee MeCTO CHEMAINUCTA, YYACTBYIOLIErO B IPEIOCTABICHUH
yCIIyru, 000py0BaHO Tele(OHOM, NEPCOHATBLHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTYIA
K wuHOpManMOHHBIM 0a3aM JaHHBIX, [€YATAIOUIMM YCTpOoHCTBaM (NpH HAJIWUYUM
BO3MOIKHOCTH).

2.13.11. Ha unpopMallMOHHBIX CTEH/1aX pa3MeIIaeTcs cielytomas HHpopMaLus:

a) cripaBo4Hasi UHGOpMaLus;

0) mopsiioK rnosiydeHus: MHGOpMALUU 3asBUTEISIMU I10 BOMNPOCAM IPENOCTABIICHUS
MYHHIMITAIBLHON YCIIYTH U YCIIYT, KOTOPBIE SABJISIOTCS HEOOXOIUMBIMU U 00513aTEIbHBIMU 115
NPEIOCTAaBICHUSI MYHHMLMIIAIBHOW  YCIyrW, CBEACHMH O XOA€ IMpeJIOoCTaBIICHUS
MYHULIMIIAJIBHOMN YCIyTH, B TOM 4Kciie ¢ ucroas3oBanuem EINY, PIITY.

2.14. Iloka3aTe/ i JOCTYNHOCTH H Ka4YecTBA
NnpeaocTaB/JIeHHsI MYHHIHNIAJbLHOH YCJIyTrH

2.14.1. IlokazarensiMi JOCTYITHOCTH M Ka4e€CTBAa MyHULIMIIAJIBHON yCIIyTH ABIIAIOTCA:

a) KOJIMYECTBO HEOOXOUMBIX U JIOCTATOUHBIX MOCEIIEHUN 3asBUTENIEM YIIPaBICHUSA
60 MOI] i nosryyeHuss MyHUIIMIIAJIBHON YCIIyTH HE TpeBbIIIaeT 2 pas;

6) BpeMst 00IeH S C IODKHOCTHBIMY JIUIIAMH [TPH NIPEOCTABIEHUN MYHHUIIUIIAILHON
YCIIYTH HE JIOJDKHO MPEBHIaTh 15 MUHYT;
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B) MPeI0CTaBICHUE MYHUIIMIIAIBHOM YCIIYIH MOXKET TaKke ocylecTBIAThest B MOL]
T10 MPHUHIIUAITY «OTHOTO OKHA, B COOTBETCTBUU € KOTOPBIM IIPEI0CTaBICHUE MY HULIMITIAIBHOM
YCIYTH OCYIIECTBIISETCS TOC/IEe OHOKPATHOrO 00palleHus 3asBUTEINS ¢ COOTBETCTBYIOIIUM
3aMpoCcoM O MPEOCTABICHUM MYHHULIMIIAIbHON YCIYTH WM 3alIPOCOM, YKa3aHHBIM B CTaThe
15.1 ®enepanbHoro 3akona ot 27 mons 2010 roma Ne 210-®D3, a B3auMoneicTBue ¢
OpraHaMmu, IpeJOCTaB/IIONMMU MYHUIMIIAIbHBIE YyCIyrd, ocymectBisiercs MOI[ Ges
y4acTHsl 3asBUTEISI B COOTBETCTBUM C HOPMATUBHBIMH IIPAaBOBBIMH aKTaMH M COTJIALIEHUEM
0 B3aUMO/ICHCTBUH;

T') Pe0CTaBICHUE MYHHUIIMITATIBHON YCIYTH MOJKET OCYLIECTBIATHCS B SJIEKTPOHHOM
BHJIE ¢ ucnoynb3oBanuem PIITY;

1) 3asIBUTEII0  TpelocTaBisgercs  MHGoOpMauus O  XO0A€  IIPEIOCTaBIEHHS
MYHMLIMIIAJIBHON YCIyTH.

JIis moyd4eHHs CBEJICHMN O XOJ€ MpPEJIOCTABIICHUS MYHULUIAIBHON YCIyTH IpH
JUYHOM OOpallleHUuH 3asBUTEJIEM YKa3bIBaeTCs (HA3bIBA€TCsA) Jara W PErucTpallMOHHBIN
HOMep 3asBJeHHS, 0003HAYEHHBIH B PACIHMCKE O IMPUEME JOKYMEHTOB, MOJIYYEHHOH OT
VYnpasnenus: (M®L]) npu nojaye 10KyMEHTOB;

npu obpamenuu yepe3 PIII'Y 3asBieHue u JOKyMEHTBI IPEACTABIIAIOTCS 3asiBUTEIIEM
MO DJEKTPOHHBIM KaHajlaM CBSI3U II0CJE€ TPOXOXKIEHHUS IPOLEAYP aBTOPU3ALMH.
WudopMupoBanue O TMpeJOCTaBICHUM MYyHHUIMIIAIBHON YCIyrM B JaHHOM Cilydae
OCYIIECTBIISETCS IyTEM HaNpaBJICHUs COOTBETCTBYIOIIErO CTaryca YCIYI'H, a Takxke
pelieHnss O TPeJOCTABICHUM MYHMIMIAIBHOW YCIyrd B BHJE 3JIEKTPOHHOro oOpasa
JIOKYMEHTa, TOJIMMCAHHOTO YIOJIHOMOYEHHBIM JIMIIOM C HCIIOJIb30BAHUEM DJIEKTPOHHOM
HIOJIITUCH;

€) cobroIeHre CpoKa Mpe0CTaBICHUs] My HULIMIIAIBHON YCIyTH;

) COOJTIOZICHHE CPOKOB OXKUIAHKS B OUEPEIU NIPU NIPEIOCTABICHUN MYHULIMIIATBHOM
YCIIyTH;

3) OTCYTCTBHME IIOJAHHBIX B YCTAaHOBJICHHOM TIOpsAJIKE Kajl00 Ha pELICHHE WM
neiictBue  (Oe3jeiicTBHE), TPHUHATHIE WIM OCYIIECTBICHHBIE IIPH IPEJOCTaBICHUH
MYHUIUIIAIBHON YCIYTH.

2.14.2. Tlpu npenocTaBieHuy MyHUIMNAIbHOM yemyru B ML cnienmanucramu MOL]
MOTYT B COOTBETCTBUHU C HACTOSIIMM AJIMHUHUCTPATUBHBIM PErJIAMEHTOM OCYILIECTBIIATHCS
cleayrome QyHKIMHU:

a) MHGOPMHUPOBAHKUE U KOHCYJIHTUPOBAHUE 3asIBUTENIEH 110 BOIIPOCY MPEAOCTABICHHS
MYHHIIMIIAJIBHON YyCIyrd B TOM uHcie myteM oOopynoBanus B MO®L] pabGoumx MmecT,
npeaHa3HaYeHHBIX I o0ecredeHus J0CcTyna K HHPOPMAaLUMOHHO-TEJIEKOMMYHUKALIMOHHON
cetu «HTEpHETY;

0) npueM  3asBIE€HUS U JIOKYMEHTOB B  COOTBETCTBUM C  HACTOSAIIUM
AJIMUHUCTPATUBHBIM  PErIaMEHTOM,  3alOJHEHWE  3asiBIEHUS O  MPEAOCTaBICHHUU
MYHMIIMITAJIBHOM  yCJIIyT'M, B TOM  4YHCJIE€ IIOCPEACTBOM  aBTOMAaTU3MPOBAHHBIX
uHpopmamoHHbIX cucteM MOILI;

B) ucTpeOOBaHUE TOKYMEHTOB (CBEICHMIi), HEOOXOAUMBIX JUIS IPEIAOCTaBICHUA
MYHUIMITATBHOMN YCIYTH M HaXOSIIUXCs B IPYTUX OpraHaxX ¥ OpraHu3alysaX B COOTBETCTBUU
C 3aKJIIOYEHHBIMU COTJIALICHUSMH;

I) BbIjla4ya pe3yJIbTaTOB MPEJI0CTABICHUS MYHHULIUIIAIBHONW YCIYTH B COOTBETCTBUHU C
HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.14.3. Tlony4yeHue 3asBUTEJIEM pe3yJIbTaTa IPEJI0CTaBICHUSA My HUIUIIAIIBHON YCIyTH
B OJIGKTPOHHOW (opMe, 3aBEPEHHOH DIIEKTPOHHOW IOANMUCBHIO  YIOJIHOMOYEHHOTO
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JOJDKHOCTHOT'O JIMIIA, HE JIMIIACT 3asABUTEIIA IIpaBa IMOJIYUYUTh yKa3&HHBII71 PE3YJIbTAT B (bOpMC
JOKYMEHTA Ha 6yMa)KHOM HOCHTCIJIC.

3. AIMHHHCTPATHBHbIE NPOLEAYPbI

3.1. Cocras, noc/1e0BaTEJIbHOCTh H CPOKH BbINOJHEHHUS
aJMHHHCTPATHBHBIX Npoueayp (AeicTBHIi), TPeOOBAHHS K MOPAAKY
HX BBINOJIHEHHS, B TOM YHCJIe 0COOCHHOCTH BbINOJHEHHS] aIMHHHCTPATHBHbIX
npoueayp (AeicTBHII) B 3JIeKTPOHHO#H (popMe, a TaKKe 0COOEHHOCTH BBHINOJIHEHHS
aIMHHHCTPATHBHBIX npoueayp (aeicreuii) B MPI]

3.1.1. TlpenocraBieHne MYHMIMMAJIBHON YCIYrd BKIIOYAaeT B ceOs cCleayrolue
aJIMUHUCTPaTUBHBIE MPOLIEIYPHI:

a) IPUEM U perucTpaius 3asBlI€HUs U JOKYMEHTOB (CBEIeHUN);

6) uctpeboBaHME JOKYMEHTOB (CBEIEHUI), HEOOXOAMMBIX JUISl MPEIOCTABICHUS
MYHUIUIIATBHOM YCIYTH, U HAXOIAIIUXCS B PACIIOPSKEHUH IPYTUX OPraHOB U OpraHU3alivii
(B ciryuae, €clii OHM HE MPECTABICHBI 3asBUTEIIEM);

B) 9KCIIEPTH3a I0KyMEHTOB;

I) IPUHATHE PEIICHUs O MPEAOCTABICHUU MYHULIUIIATBHON YCIYTH;

1) BbIZIaya JIOKYMEHTOB IO pe3yJIbTaTaM MPeA0CTaBICHUS MyHUIIUITIAIBHON YCIYTH.

3.2. [Ipuem 1 perucTpaunus 3asiBjJieHHs] H JOKYMEHTOB (CBeIeHHi)

3.2.1. OcHoBanmeMm Uil Hauyajga aJMMHUCTPATHUBHOW NIPOLEAYpBl IIpHeMa W
PETUCTpALIUM 3asABJICHUS M JOKYMEHTOB (CBEICHMIl) sBIseTCS OOpallleHue 3asiBUTEIS
MOCPECTBOM:

a) JUYHOrO oOpamieHus ¢ 3asBICHUEM M JOKYMEHTaMH, HEOOXOAUMBIMH UL
Npe0CTaBIeHUs] MyHULUIIAJIbHOM yciyru B Y nipasienue, MOLI;

6) TMOYTOBOrO OTIHpPABJICHUS 3aABJICHUS M JOKYMEHTOB, HEOOXOAMMBIX UL
NPEe0CTaBIEHUS] MyHUIIMNIAIBHOM yciayru B Ynipasienue, MOII;

B)  HampaBl€HHMs  3asiBJI€HUS U JOKYMEHTOB 10  MH(OpMaIMOHHO-
TEJICKOMMYHHUKAIIMOHHBIM  ceTsiM  of0mero jgocrtyna, Bkmodas PIIIY, odunmansHoit
3JIEKTPOHHOMN TMOYTE B BUJE JIEKTPOHHBIX JOKYMEHTOB, MOANMCAHHBIX COOTBETCTBYIOLIEH
JIEKTPOHHON MOIHUCHIO.

3.2.2. Ilpu mnoCTyIUIEHUU 3asBJICHUS CIIENUAINUCT, OTBETCTBEHHBIM 3a IPHEM U
PETUCTPALIUIO 3aSBICHUS:

a) yCTaHABIMBAET MpeaAMeT oOpaleHus 3asBUTEII;

0) mpoBepsieT JOKYMEHT, y0CTOBEPSIONIMNA JIMYHOCTD 3asBUTENS (B CcIydae JIMYHOTO
oOpalleHusi 3asBUTENsA), WJIA JOKYMEHT, YAOCTOBEPSIOLIMIA JIMYHOCTh IIPEJACTaBUTEIIS
3asIBUTEIIS ¥ JJOKYMEHT, IOITBEPIKIAI0IIUI paBo Ha 00pallieH!e ¢ 3aIIpOCOM (B CiIydae eciu
C 3ampocoM oOparaercs NpeACcTaBUTENb 3asBUTEA);

B) MPOU3BOAUT KONMUPOBAHUE JOKYMEHTOB (€C/IM 3asBUTENIEM HE IPEJI0CTaBJIECHBI
KOIIUM JIOKYMEHTOB, HEOOXOJMMBIX JUISi IPEJOCTaBIE€HHs MYHHULMIIAIBHONW YCIyTH),
yJIOCTOBEPSisi KOIUU JOKYMEHTOB HAa OCHOBAHUU UX OPUTMHAJIOB (TPOCTaBIISAS JOJDKHOCTh
CTICIIUAJINCTA, 3aBEPUBIIETO KOIMHUIO, JIMYHYIO MOIKCH, pacIIU(pPOBKY MOAMUCH (MHULMAIIBI
1 (GaMUIINIO), 1Ty 3aBEPEHNUs;



19

) IpU OTCYTCTBUHU y 3asBHUTENS 3alIOJIHEHHOTO 3asBJICHUS WIM HENPaBHIBHOM €ro
3alOJTHEHWM, TIOMOTaeT 3asfBUTEII0  3allOJHUTh  3asBJICHUE WM  3allOJHAET  HX
CaMOCTOSTENIHO U MPEJICTABIISIET HA TIOAINCH 3asBUTEIIO;

JI) TIPUHUMAaeT M PErucTpUpyeT IOCTYIUBIIEE 3asBICHHE WM YBEIOMJICHHE B
)KypHaJie periCTPaliy BXOAAIINX JOKYMEHTOB (anee — XXypHall perucTpaiuy JOKyMEHTOB)
Y 3aHOCHT CBEJIEHHUS B aBTOMaTHU3MPOBAHHYIO HH(pOpMaMOHHY10 cucteMy (nanee — AUC);

€) ohOpMIISET PacKCKy O MpUeMe JOKYMEHTOB 0 (GopMe COrIacHO MPUI0KEHUIO
K HacTtosmeMmy AJMHMHUCTPAaTUBHOMY pEIJIAMEHTY M II€pellaeT €€  3asiBHTEIII0
(mpexcTaBUTENIO 3asABUTENSA), @ B CIIydae MOCTYIUIEHUS JOKYMEHTOB I10 I10YTE, HalpaBjsieT
ee 3asBUTENIO (IIPEACTABUTEIIO 3asBUTEIIS) IOYTOBBIM OTIIPABIIEHUEM;

) MHGOPMHUPYET 3asgBUTENS O CpPOKaX M crocodax IOJYyYEHHs MYHHULMIIAIBHON
yCIIyTH, B CiTy4ae JINYHOTr0 00palieHus 3asBUTEIS;

3) KOMIUIEKTYET 3asBJIEHUE U MPE/ICTaBICHHbIEC 3assBUTEIEM JOKYMEHTHI (CBE/IEHHs) B
YCTaHOBJIEHHOM IOPsI/IKE JEIONPOU3BOICTBA;

W) TiepefaeT 3aperuCTPUPOBAHHBIN KOMIUIEKT JOKYMEHTOB 3asBHUTENs HaYaJIbHUKY
CTPYKTYpPHOTO TOJpa3fcieHus] YIpaBJICHUsS, OCYLIECTBISAIOUIEIO HEMNOCPEACTBEHHOE
UCIIOJIHEHUE TIOJTHOMOYMI YTpaBiIeHHUs IO MPEeJOCTaBICHUI0 MYHHMLMIIAIBHON YCIyru
(nanee - yroJHOMOYEHHOE CTPYKTYPHOE IOAPA3JIEJIEHUE), B Cllydae IOCTYIUIEHHUS [TOJHOIO
KOMIUIEKTa JOKYMEHTOB — JUIsl Iepelayd JOKYMEHTOB CIIELMAJIMCTY, OTBETCTBEHHOMY
IKCIEPTU3Y JOKYMEHTOB 3asiBUTENSl, B CIIy4ae IIOCTYIUIEHHUsS HETOIHOr0 KOMIUIEKTa
JOKYMEHTOB - JUIS Tepejauu JOKYMEHTOB CIIEIHAINCTY, OTBETCTBEHHOMY 3a UCTpeOoBaHNe
JOKYMEHTOB 3asiBUTEJIS.

3.2.3. B ciyuae oGpamenus 3assurens B MOL, cnenpanict M®LI, oTBeTCTBEHHBINH
3a MPUEM M PEruCTpalMIO 3asBICHUS, IEPEJacT KOMIUIEKT JOKYMEHTOB 3asBUTEIS B
YCTaHOBJIEHHOM NOpPSAKE B YIIpaBJICHHE.

3.2.4. Ilpu nocTyieHUH 3asBJICHUS B 2JIeKTpoHHOU popme uepe3 PIIT'Y cnenmanucr,
OTBETCTBEHHBI 3a PUEM M PErHCTPALMIO JOKYMEHTOB, OCYIIECTBIISAET IIPUEM 3asBICHHS U
JIOKyMEHTOB (CBE/IEHHIi) C y4ETOM CIIEAYIOLIMX OCOOEHHOCTEN!:

a) odopmiseT 3asBICHUE M 3JIEKTPOHHBIE 00pasbl IOJYYEHHBIX OT 3asBUTE]IS
JOKYMEHTOB (cBeJIeHHi) Ha OyMa)kKHBIX HOCUTENIAX, 3aBEPSET UX HAAIKUCHIO «KOIHs BEPHAY,
JTaTOM, TIOJIUCHIO U N1€YaThIO;

6) mpoBepsieT AEHCTBUTEIBHOCTh YCWJIEHHOW KBaTM(DHULMPOBAHHOW 3JIEKTPOHHOM
MIOJINUCHU 3asBUTEJIS, UCIIOJIB30BAHHON IIPH OOpalleHUH 3a IOJyYEHHEM MYHHIMIAIbHOM
yCIyTH.

B pamkax T1poBepKH JEHCTBUTEIBHOCTH YCHJICHHOM KBaIM(UIMPOBAHHOM
SJIEKTPOHHOW TOJITUCH 3asBUTEINS, OCYIIECTBIAETCS MPOBEpKa COOMIOAEHHs CIEIYIOIMX
YCIIOBHM:

KBATU(GUIIMPOBAHHBIN cepTU(UKAT KIr0Ya IPOBEPKU IIEKTPOHHON MMOANKUCH (aalee -
KBaJTU(UIIMPOBAHHBINM CepTU(PUKAT) CO3/1aH M BbIJAH aKKPEIUTOBAHHBIM YIOCTOBEPSIOIIUM
LEHTPOM, aKKpeQWTallus KOTOpPOro JCHCTBUTEIbHA Ha J€Hb BBIJAYM YKA3aHHOIO
ceprudukara;

KBaJIM(UIIUPOBAHHBIN cepTU(DUKAT JEHCTBUTEIEH HAa MOMEHT MOANMUCAHUS 3asBJICHUS
U NPUJIaraeMpIX K HeMy JOKYMEHTOB (IIpU HaJIMYMU JOCTOBEPHON MHPOPMALMKM O MOMEHTE
TIOJINTMCAHUS 3asBJICHUS M TNPUIAraeMbIX K HEMY JIOKyMEHTOB) WJIM Ha JI€Hb IPOBEPKH
JCMCTBUTENILHOCTH YKa3aHHOTO cepTU(dUKaTa, €CIM MOMEHT IOJANUCAHMS 3asBICHHUS H
NpUIAaraéMbIX K HEMy JOKYMEHTOB HE OIPEJIEIIEH;

MMEETCsl TOJIOKUTENIbHBIA pe3yJIbTaT IPOBEPKH MPUHAUIEKHOCTH  BIIAJCIIBILY
KBAJIU(UIMPOBAHHOTO cepTUUKATa YCHICHHOW KBAIM(UIMPOBAHHON  SJIEKTPOHHOM
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IMOIKMCH, C TIOMOUIBIO KOTOPOH MOJIUCAHO 3asiBIICHUE U NPUJIaraeMble K HEMY JOKYMEHTHI,
M TIOATBEP)K/IEHO OTCYTCTBUE MU3MEHEHU, BHECEHHBIX B 3asBJICHUE U IIPUJIaraeMble K HEMY
JOKYMEHTEI 1ocJie ee noamucanus. [Ipu 5ToM npoBepka oCyiecTBISETCs ¢ UCTIOIb30BAHUEM
CPEJICTB AJIEKTPOHHOM MOIHCH, OTYYUBIINX ITOATBEPHKIECHUE COOTBETCTBHUS TPEOOBAHUAM,
YCTaHOBIIEHHBIM B COOTBETCTBUU ¢ DesiepalibHBIM 3aKkoHOM 0T 6 anpenst 2011 r. Ne 63-D3
«O6 >1MeKTPOHHON TOMIMMUCHY», U C UCIOJIb30BAaHHEM KBAJIU(PHUIIMPOBAHHOIO cepTH(HKaTa
JIUIa, TOANUCABILIETO 3asBICHUE U NIPUIaraeMble K HEMY JOKYMEHTHI;

yCHJIEHHas! KBaJIM(UIMPOBAHHAS AJIEKTPOHHAS TOAMKMCH HUCIOJIB3YETCS C YYETOM
OrpaHMYCHHUH,  CcoAepKalmuxcsi B KBAIMQUIMPOBAHHOM  cepTHdHKaTe  JMIa,
TIOJIMUCKHIBAIOIIETO 3as1BJICHHUE U ITPHJIaraeMble K HEMY JIOKYMEHTHI (€CJIM TaKUe OrpaHuYeHUs
YCTaHOBJIEHBI).

[IpoBepka ycuieHHOH KBaJIU(UIIMPOBAHHONW OJIEKTPOHHOW IOAIKMCH  MOMKET
OCYIIECTBIIATHCS CAMOCTOATEIBHO C MCIOIB30BAHUEM HMMEIOIIUXCS CPEACTB JJIEKTPOHHON
MOJIMUCU WK CPEJICTB MHPOPMAIMOHHONW CUCTEMBI T'OJIOBHOTO YAOCTOBEPSIOIIETO LIEHTPA,
KOTOpasi BXOJUT B cocTaB HH(pacTpyKkTypsl, obecneunBaromeii HUHGOpPMALIMOHHO-
TEXHOJOTUYECKOE B3aUMOJEHCTBHE HMH(MOPMALMOHHBIX CHCTEM, HCIOIB3YEMBIX JUIA
npeaocrapieHus yciuyr. IIposepka ycuneHHONH KBaTMDUIIMPOBAHHOMN 3JIEKTPOHHOM MOATNUCH
TaK)KE€ MOXKET OCYLIECTBISTHCS C HMCIOJIb30BAHUEM CPEICTB MHPOPMALMOHHON CUCTEMBI
AKKpEMTOBAHHOTO Y0CTOBEPSIOIIErO LIEHTPA;

B) B Clly4ae €CIM B pe3yjbTare IPOBEPKH YCHICHHON KBaIU(PUIIMPOBAHHON
3JIEKTPOHHOW TOAMKMCH BBISIBICHO COOJIIOJICHUE YCTAHOBJICHHBIX YCJIOBUM IIPU3HAHUA €€
JNEHCTBUTEILHOCTH  PETHCTPUPYET 3asBICHUE B JKYpHAJIE PpErucTpalMd  BXOIAIIMX
TOKyMEHTOB U 3aHocuT cBeneHus B AVC. Perucrpauus 3asBieHus, cOpMHUPOBAHHOIO H
ornpasieHHoro 4epe3 PIII'Y B BBIXOJHBIE AHH, Mpa3JHUYHBIE JHH, I10CJIE€ OKOHYAaHUSA
paGoyero aHs corjacHO rpadguky paboTbl YmpaBiaeHHs, MPOU3BOAUTCS B CIEAYOLIUHA
paGounii eHb;

I) OTKa3plBaeT B TIpUEME K PACCMOTPEHMIO [OKYMEHTOB (C MOCIELYIOIUM
HalpaBJICHUEM YBEJIOMIICHHS B 2JIEKTPOHHOM (opme) B CIeIyIOMuUX CIyqasx:

€CJIM 3asBJICHUE B 3JIEKTPOHHOI (hOopMe MOANUCAHO C UCIOIB30BAaHUEM HIIEKTPOHHOI
MIO/INTUCH, HE TIPUHAJUIEKAIEH 3asBUTEIIIO;

€C/IM 3asBJIEHUE TIIOCTYNUJIO C HE3ANOJHEHHBIMU IOJIIMH, IIPEIyCMOTPEHHBIMU
bopmoii 3asBieHus, ytBepkaeHHOH [Ipukazom MunucrepctBa ¢unancoB Poccuiickoii
®eneparyu ot 11 nexabps 2014 roga Ne 146H;

K 3asIBJICHUIO B 3JIEKTPOHHOM (hopMe MPUKPEILIICHBI JOKYMEHTBI, HE COOTBETCTBYIOLIUE
[EPEYHIO JIOKYMEHTOB, IpeyCMOTPEHHOMY IIyHKTOM 2.6.1 HACTOSAIIETO
AIMMUHUCTPAaTUBHOIO perjiaMeHTa, 0053aHHOCTb I10 MPEJOCTaBIECHUI0 KOTOPBIX BO3JIOKEHA
Ha 3asBUTEJIS, W/WIM HE TIOMUCAHHBIE COOTBETCTBYIOLIEH 3JIEKTPOHHOM MOAKCHIO;

BBISIBJICHUE B pe3yJIbTaTe MPOBEPKU YCWICHHON KBaIM(UUUPOBAHHOMN 3JIEKTPOHHOM
MIOJIITUCU HECOOJIO/ICHUsI YCTAaHOBJIEHHBIX crathel 11 DenepanbHOro 3aKkoHa oT 6 armpess
2011 roma Ne 63-®3 «OO6 »51I€KTPOHHOW TOANKCH» YCIOBUWM IPU3HAHUSA €€
JIECTBUTEIIBHOCTH.

B ciydae, ecnm B pe3ysibTaTeé MPOBEPKH YCHIEHHOW KBaJU(UUIUPOBAHHOM
3JIEKTPOHHON IOJIUCH BBISBIEHO HECOOIONCHUE YCTAHOBIICHHBIX YCIIOBUM NMpPU3HAHHS €€
NEHCTBUTEIBHOCTU — CIELMAIUCT, OTBETCTBEHHBIN 3a IPUEM U PErMCTPALUIO 3asBJICHUS, B
JIeHb 3aBepIICHHs IPOBECHUS TaKOM IPOBEPKU IPUHUMAET pelieHue o0 0TKa3e B IIpHeMe K
PAcCMOTPEHHUIO 3asBJICHUS U MPUJIAraéMbIX K HEMY JOKYMEHTOB M HAIpaBjIseT 3asBUTEIIIO
yBeJoMIIeHHe 00 3TOM B DJIIEKTPOHHOH (opMe ¢ yKa3aHMeM IIyHKTOB cTaThh 11
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®enepansHoro 3akona ot 6 ampens 2011 roga Ne 63-®3 «O06 >1€KTPOHHON MOAMHUCHY,
KOTOpBIE MOCITY KA OCHOBAaHUEM ISl IPUHATHS YKA3aHHOTO PEIICHUS.

VKazaHHOE YBEJIOMJIEHHE TIOJAIKCHIBACTCS  YCHJICHHOH  KBaIM(UIMPOBAHHOM
SJIEKTPOHHOM TIOJNUCHIO CIEIMAINCTa, OTBETCTBEHHOIO 3a MPUEM U PETHCTPALMIO
3asBJICHMs], U HAIMPABJISETCS IO aJpecy AIIEKTPOHHON MmouTel 3asaBuTens. [loce momydeHus
YBEIOMJICHUS 3asBUTENIb BIIpaBe O0OpPaTUTBHCS IOBTOPHO C 3asBJICHHEM O IMPEIOCTABICHUU
MYHMIUIAIBHOM YCIYTH, YCTPAaHUB HapyLIEHUsS, KOTOpPBIE IOCIYKUIH OCHOBaHUEM JUIS
0TKa3a B IPUEME K PaCCMOTPEHHUIO NEPBUYHOTO 3asBICHUS;

1) YBEIOMJISIET 3asBUTEIIS ITyTE€M HAIPaBJICHUS COOOIIEHHUS O MOJIyYCHUH 3asBICHHS
M JIOKYMEHTOB C YKa3aHHEM BXO/IILEr0 PETrUCTPALMOHHOIO HOMeEpa 3asBICHUSA, HaThl
MOJIydeHUs: YTIpaBJICHUEM 3asBICHUS U JOKYMEHTOB, a TaKKe IepeYyeHb HAMMCHOBAaHHMN
(aiiioB, MpeICTaBJIEHHBIX B HOpME IEKTPOHHBIX JOKYMEHTOB, C YKa3aHHEM UX 00beMa;

€) TIepefaeT HAYaJIbHUKY YIOJHOMOYEHHOIO CTPYKTYPHOIO IOJpa3/JIe/CHUs
VrpaBlieHuss 3aperucTpUpPOBaHHBIM KOMIUIEKT JOKYMEHTOB JUId II€peliayd JIOKYMEHTOB
CIIEIHAIUCTY, OTBETCTBEHHOMY 3a UCTpeOOBaHUE JIOKYMEHTOB 3asBUTE]IS.

CpoOK MCIOJIHEHHUs aJMUHUCTPATHBHOM MpoLeaypsl — He no3aHee 1 pabodero mmHs,
CJIETYIOIIEro 3a THEM MOJIy4YeHHUs 3asiBIICHUS.

3.2.5. Pe3ybTaTOM MCIIOJHEHHS aJMUHUCTPATUBHON MPOLIEAYPHI ABJISAETCS IIPUEM U
peructpanus B JKypHajie perucTpanuu JOKYMEHTOB 3asBJEHUS C INPUIAraéMbIMH K HEMY
JIOKYMEHTaMHU (CBEJICHUSAMH) U, B CiIydae MOCTYIUIEHHs IOJHOr0 KOMIUIEKTa TOKyMEHTOB -
nepeaaya MX CIEIHUANUCTY, OTBETCTBEHHOMY 3a OSKCIEPTHU3y JIOKYMEHTOB, B Clydae
MOCTYIUICHHST HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB - Il€peJlaya MX CICIHAINCTY,
OTBETCTBEHHOMY 3a HCTpeOOBaHUE JIOKYMEHTOB, JMOO YyBEIOMJIEHHME 3asBUTEISA B
AIIEKTPOHHOMU opme 00 0TKa3e B IPUEME K PACCMOTPEHHUIO 3asBJICHHS.

3.2.6. MakcuMaJIbHBIN CPOK MCIIOJTHEHUS a[IMUHUCTPATUBHBIX JE€HCTBUH COCTaBISCT
30 MUHYT.

3.2.7. MakcuMalbHBIi CPOK UCTIOJTHEHUS aIMUHUCTPATUBHOM MPOLIELYPhl COCTABIISAET
1 paGouwnii neHb.

3.3. UcTpeGoBaHne JOKYMEeHTOB (CBeeHHIi), He0OX0AUMBIX
JJIS1 IPeIOCTABJIeHUS] MYHHIHNIAJbHOMH YCJIYIH, H HAXOAAIHXCSH B
pacnopsi’keHHH APYruX OPraHoB H OpraHu3anui

3.3.1. OcHoBanueM JUls Hayajla aJMHHUCTPATHBHOW NpOLEIYphl HCTpeOOBaHMA
JIOKYMEHTOB (CBeJeHHUiT), HEOOXOAMMBIX Ul MPEJOCTABICHUS MYHUIMIIAIBHONW YCIYTH, U
HaXO/SAIIMXCS B PAcIoOpsDKEHUH JPYTUX OPraHOB M OpraHM3aluii, B Cjydae, €Clli OHH He
MpeCTaBlICHbl 3asBUTENEM (anee — UCTPeOOBaHME JOKYMEHTOB), SABJIACTCS IMOJTyYCHHE
CIEIMAIMCTOM, OTBETCTBEHHBIM 3a HCTpeOOBaHUE [IOKYMEHTOB, KOMILUIEKTa JIOKYMEHTOB
3as BUTEJIS.

3.3.2. CrnenuanucT, OTBETCTBEHHBIN 3a MCTpeOOBaHHE JOKYMEHTOB OQOPMIISET U
HAMpaBJIieT B COOTBETCTBMM C YCTAHOBJIEHHBIM IIOPSJKOM  MEKBEJIOMCTBEHHOTO
B3aMMOJICHCTBHS 3allpoChl B OpraHbl W OpraHU3aLUH, IIPEJICTABISAIONINE CIIEIYIOIHEe
JIOKYMEHTHI U CBE/ICHUS B:

a) Ynpasnenue ®enepanbHoit ¢y kOBl TOCy1apCTBEHHOM PEruCcTpaliny, Kajactpa u
kaprorpapun no Kocrpomckoit obnactu i nomyuenus csenenuii 3 EI'PH 06 oObexre
ajipecanym;

6) Vmpasnenne ®eepanbHoii HatoroBoii ciyx0el mo Koctpomckoii obmacti s
MOJTY4YEHUS:
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Beimicku U3 EI'PIOJI o ropuanyeckom nuiie, SBISIOMEMCS 3asBUTEIIEM;

Boinuckd u3 EI'PUIl o0 wuHauBMAYyadbHOM TNpealpUHUMATENE, SBIAIOMIEMCSA
3asiBUTEIIEM;

B) YmpaBiieHHE apXUTEKTYpbl M TI'paJlOCTPOUTENILCTBA AJMUHHUCTPALMU TOpoaa
KocTpoMel — 7151 mosTyueHus pa3pelieHusl Ha CTPOUTENBCTBO 00BEKTa ajipecauu U (Win)
paspelieHus Ha BBOJ O0BEKTa agpecalldy B HKCIUTyaTallUio, NMO3TAKHOIO IUIAHA 3[aHUS U
MCTIOJTHUTEIBbHOM CheMKH 0OBEKTa aJgpecallii, BHECEHHOW B CBEIEHHS TOCYIapCTBEHHBIX
UH(GOPMAIIMOHHBIX CUCTEM 00€CTIeYeHHsI TPa0CTPOUTENIBHOM 1€ATETbHOCTH;

r) Komurer 1o CTpoOUTENbCTBY, TPAHCIOPTY U JOPOKHON JI€ATEIBHOCTH
Anmunuctpaiuu ropojga KocTpoMbl — A MOMy4YeHHUs pEUICHHUs O TEpPEeBOJE KUIOro
IIOMELIEHUS B HEXKUIIOE IMOMEIIEHUE WIM HEKUIIOTO IIOMELICHHS B )KUII0€ IIOMEIICHUE; aKTa
NIPUEMOYHON KOMHCCUHU TIpU [EpeyCTPOCTBE M (WIM) IEpPEIUIaHUPOBKE I[OMELICHHUS,
NPUBOAAIIMX K 00pa3zoBaHMIO OJHOTO M Oojiee HOBBIX OOBEKTOB ajpecanuu (B ciyyae
npeoOpa3zoBaHus 0OBEKTOB HEIBKMUMOCTH (TIOMEIeHnit) ¢ o6pa3oBaHHEM OHOTO U Goree
HOBBIX 0OBEKTOB aJpecalum).

3.3.3. Illopsaok HampaBlIeHHsI MEKBEIOMCTBEHHOIO 3ampoca, a TakKKe COCTaB
CBEJICHMI, KOTOphIE HEOOXOAUMBI JUIS TMPEJOCTABICHUS MYHMIMIIAJBHON YCIyIH,
OTIpEAEISAIOTCSA TEXHOIOTUYECKOH KapTOi MEXBEIOMCTBEHHOTO B3aUMO/IEHCTBUS.

3.3.4. HampaBieHune MeXBEJOMCTBEHHOI'O 3aIIpOca OCYIIECTBIAETCS B 3JIEKTPOHHON
dbopMe  TOCPEACTBOM  E€QMHOW  CUCTEMBI  MEXKBEJIOMCTBEHHOIO  3JIEKTPOHHOIO
B3aMMOJICMCTBHS M TOJKIIOYEHHBIX K HEH PErHOHAIbHBIX CUCTEM MEKBEJIOMCTBEHHOIO
AJIEKTPOHHOTO B3aUMOJCHCTBHS.

3.3.5. HanpaBieHune MeXBEIOMCTBEHHOIO 3arpoca B OyMa)kHOM BHJIE JOITyCKaeTCs
TOJIBKO B CJy4ae HEBO3MOXKHOCTU HallpaBiIeHUs MEKBEJIOMCTBEHHBIX 3allpOCOB B
3JIEKTPOHHOHU (opMme.

3.3.6. B cayuae oOpauieHusi 3asBUTENs 3a MOJYYEHUEM MYHULMIAIBHOW YCIyIH
nocpeactBom  PIII'Y  emy wHanpaBasiercss  yBeiomileHME O  (akTe  OTIPaBKH
ME)KBEIOMCTBEHHBIX 3aIIPOCOB.

3.3.7. IlucbMeHHBIH MeKBEIOMCTBEHHBIH 3aIpOC J0JKEH COAEPIKATh:

a) HaMMEHOBAHHWE OpraHa WJIM OpraHU3allMM, HAIPABIAIOMIUX MEKBEIOMCTBEHHBIH
3arpoc;

0) Ha¥MMEHOBaHME OpraHa WIM OpraHW3allud, B aJpec KOTOPHIX HaIpaBIsAETCS
ME)KBEJIOMCTBEHHBIN 3a11poc;

B) HAMMEHOBAaHWE MYHULMIIAJIBHOW YCIyrW, [Ull [PEAOCTaBICHUS KOTOPOii
HEOOXOIUMO TIpE/ICTaBICHUE NOKYMEHTa U (WiM) MHOpMalUM, a TakXKe, eClId UMEeTcs,
HOMeEp (MIEHTH(PHUKATOP) TAKON YCIYTU B PEECTPE MYHULIUIIAIBHBIX YCIIYT;

) yKa3aHUE Ha TOJOKEHUSI HOPMAaTUBHOIO MPABOBOIO aKTa, KOTOPBIM YCTaHOBJIEHO
NpeJCcTaBlIeHue JoKyMeHTa U (wiM) uHopmanuy, HEOOXOAMMBIX IS IPEAOCTaBICHUS
MYHUIIMIIATBHONW YCIyTH, M YKa3aHUE HAa PEKBH3UTHl JaHHOINO HOPMATHBHOI'O IPaBOBOIO
aKTa;

1) CBeJeHHUs, HeoOXOAUMBIE ISl MPEICTaBICHUsI JOKYMEHTa U (WiM) UHGOpMaLUH,
YCTaHOBJIEHHBIE AJIMUHUCTPATUBHBIM PErJIaMEHTOM IIPEJOCTABIICHUs MYHHULUIIAIBHOM
YCIyTH, @ TaK)K€ CBEICHMS, MPEAYCMOTPEHHbIE HOPMAaTUBHBIMU IPAaBOBBIMHM aKTaMHU Kak
HeoOXO0IMMBIE JIUIS TIPEJICTABICHHS TaKUX JIOKyMEHTa U (Win) UHGOpMaIHH;

€) KOHTaKTHYI0 MH(GOpPMAlMIO /Ui HAMpaBICHUS OTBETa HAa MEXBEJIOMCTBEHHEIH
3arpoc;

’K) 1aTy HampaBIeHUs MEXKBEJIOMCTBEHHOTO 3aIpoca;
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3) aMUIHIO, UM, OTYECTBO U JIOJDKHOCTD JIMIA, MOATOTOBUBILErO U HAIIPaBUBILIETO
MEXBEJOMCTBEHHBIM 3ampoc, a Takke HoMep ciyxeOHoro TtenedoHa u (Miam) aapec
JIEKTPOHHOM MOYTHI JJAHHOTO JIULA JJIS CBA3U;

1) uHpopMamio 0 (akTe IMOJyYEHHUs] COrJachs OT 3asABUTENSA, O IPEICTAaBICHUU
uH(OpMAIHH, JOCTYI K KOTOPOi orpaHuyeH (enepaabHbIMKU 3aKOHAMHM (TP HaIlpaBJICHUH
MEKBEJOMCTBEHHOTO 3ampoca O TMpPeJCTaBICHUUM UHPOpPMALMU, OOCTYIl K KOTOpPOH
orpaHuyeH ¢eaepalbHBIMU 3aKOHAMM).

3.3.8. Ilpm mnocTyruieHMM OTBETOB Ha 3alpockl OT OPraHOB M OpraHU3aluii
CIEIMAJIUCT, OTBETCTBEHHBIN 3a HCTPEOOBAHUE JIOKYMEHTOB:

a) JIONOJHSET KOMIUIEKT JIOKYMEHTOB 3asBUTENs IIOJIydCHHBIMH OTBETAMHM Ha
3arpocsl, 0GOpMIIEHHBIMU Ha OyMa)kHOM HOCHUTEIIE;

0) mepefaeT KOMIUIEKT JOKYMEHTOB 3asBUTEJS CIIELHUAIMCTY, OTBETCTBEHHOMY 3a
IKCIIEPTU3Y JOKYMEHTOB.

3.3.9. PesynbraroMm HUCHOJHEHUS AJMUHUCTPATUBHOM IMPOLIELYPHl  SBJIAETCS
ucTpeOOBaHKeE MOCPEACTBOM CUCTEMBI MEKBEIOMCTBEHHOTO B3aUMO/ICHCTBHUS HEOOXOAUMBIX
JOKYMEHTOB  (CBEIEHHWi) M  mepejaya KOMIUIEKTa  JOKYMEHTOB  CIICLMAJIUCTY,
OTBETCTBEHHOMY 3@ HKCIIEPTU3Y JOKYMEHTOB.

3.3.10. MakcuMaIbHBIH CPOK BBITIOJIHEHUS aIMUHUCTPATUBHBIX AEHCTBHI COCTaBIISET
1 yac.

3.3.11. MakcumaapHBIif CPOK BBIMOJIHEHUS AAMHHUCTPATUBHOM IIPOLELYPHI
COCTaBIsIeT 5 pabouux JHE.

3.4. DkcnepTH3a J0KYMEHTOB

3.4.1. OcHoBaHMeM /i1 Hayajla aJIMUHUCTPATUBHON IIPOLIEAYPBI SKCIEPTHU3BI
JIOKYMEHTOB  SIBJISIETCS IOJIyY€HUE CIHEIUAJIUCTOM, OTBETCTBEHHBIM 3a OSKCIEPTU3Y
JIOKYMEHTOB, KOMIUIEKTa IOKYMEHTOB 3asiBUTEJIS.

3.4.2. OcymecTBiisis KCIEPTU3y KOMILUIEKTa JIOKYMEHTOB 3asBUTEIIs, CIIELMAJINCT,
OTBETCTBEHHBIH 3a 9KCNIEPTU3Y JOKYMEHTOB:

a) yCTaHaBJIMBAET MPUHA/UICKHOCTD 3asBUTENS K KATETOPUU JIULL, UMEIOIIMX IIPaBO Ha
MOJTy4EeHUE MYHHUILMIIAIBHOM yCIIyTH;

0) mpoBepsieT HaJTMYKe Y 3asABUTEIS IOJHOMOYHIA Ha IIpaBO 0OpalleHHs C 3asBJICHUEM
0 MpeJOCTaBICHUH MYHUIMNAIBHONW yCIyru (B cilydae, KOTAa C 3asBieHHEM oOpaiiaercs
NIPE/ICTaBUTEIb 3asBUTENA);

B) MPOBEPSAET HAIUYKME U MPABIIBHOCTh OQOPMIIEHHUS JOKYMEHTOB B COOTBETCTBHHU C
noapasjenamu 2.6, 2.7 HacTosmero AJIMUHUCTPATUBHOIO PErJIaMEeHTa;

r) ompenenseT BO3MOXHOCTh TIPUCBOCHUSA OOBEKTY ajJpecaluy ajpeca HWiIK
aHHYJIMPOBAHUS €ro ajipeca;

JT) TIpA HEOOXOJUMOCTH ITPOBOIUT OCMOTP MECTOHAXOXKAEHUS 00BEKTa a/Ipecaliuu.

3.4.3. Ha ocHOBaHMM aHajgW3a KOMILUIEKTAa JOKYMEHTOB 3asBUTEJs CIIECLUAJIKCT,
OTBETCTBEHHBII 3a AKCMEPTU3Y JTOKYMEHTOB, BBIBISET HAJIUUUE OCHOBAHUMN JUIS IPUHATHS
pemeHust 00 OTKa3e B NMPUCBOCHUU OOBEKTY aJpecalldy ajpeca WIM aHHYJIMPOBAHUH €ro
azpeca (masee — pemeHue o0 OTKase), NPeXyCMOTPEHHBIX IMyHKTOM 2.10.3 HacTosIero
AZIMUHUCTPATUBHOTO PETJIAMEHTA.

3.44. Tlpu HaIMYAM OCHOBAaHWI JUII TPUHATHA pemieHus o0  oTKase,
MPeIyCMOTPEHHBIX MyHKTOM 2.10.3 HacTosIero AJMMHUCTPAaTHBHOIO PpETJIaMEHTa,
CHEIUAIUCT, OTBETCTBEHHBIH 3a HKCIEPTU3Y JOKYMEHTOB, OCYIIECTBJSAET IOATOTOBKY
IpoeKTa permeHus 00 oTKase 1o popme, yTBepKICHHON nprkazoM MuHKucTEpCTBAa (GUHAHCOB



24

Poccutiickoii @enepanuu ot 11 nexabpst 2014 roga Ne 146H.

3.4.5. Ilpu oOTCyTcCTBUM OCHOBaHMH [UIsi MPUHATUA pewmeHus o0 oTkase,
NpeIyCMOTPEeHHbIX MyHKTOM 2.10.3 HacTosmero AJIMUHUCTPATUBHOIO pETJIaMEHTa,
CHEIUAIACT, OTBETCTBEHHBIH 3@ DKCIIEPTU3Y TOKYMEHTOB:

a) popMuUpyeT JTUYHOE JEJI0 3asIBUTEIIS;

0) ocCymIeCTBISET MOJArOTOBKY MPOEKTa PACIOPSUKEHUsT HadalbHUKA YTIPaBICHHS O
NPUCBOCHUU OOBEKTY ajpecaldu ajapeca U (WIM) aHHYJIUPOBAaHMM €ro ajpeca (nainee —
NPOEKT pacropsHKEHUs1 HauallbHUKa Y TIPaBICHHUS).

3.4.6. CienMaiucT, OTBETCTBEHHBIH 3a IKCIIEPTU3Y JTIOKYMEHTOB 3asiBUTEIIS, IEpelaeT
MOJIFOTOBJICHHBIE B COOTBETCTBMM ¢ myHkToM 3.4.4 wim 3.4.5 Hacrosumero
AJIMUHUCTPAaTUBHOTO pEIJIAMEHTa JOKYMEHT BMECTE€ C JIMYHBIM JIEJIOM 3asBUTENS JUIs
BU3UPOBAHMS HAYAJIbHUKY YIIOJJHOMOUYEHHOT'O CTPYKTYPHOTO 110/Ipa3/I€IeHHMs.

3.4.7. Pe3ynbraTOM HUCHOJIHEHUS aJIMUHHCTPATUBHONW IPOLEAYPHI DKCIEPTH3BI
JIOKYMEHTOB 3asiBUTEIIS SABJISIETCA Iepejiada CIIeHUaIicTOM, OTBETCTBEHHBIM 3a DKCIIEPTHU3Y
JOKYMEHTOB 3asiBUTEJISl, BMECTE C IMYHBIM JIEJIOM 3asiBUTE/SI HAYAJIbHUKY YITOJIHOMOUYEHHOTO
CTPYKTYPHOTO MOApa3eJIeHUsI OJHOI0 U3 CIIEAYIOLIUX JOKYMEHTOB:

a) MpoeKTa pemeHus 00 oTKase;

0) mpoekTa pacnopsKeHHs] HauyaJlbHUKA Y IIPABJICHHU.

3.4.8. MakcuMalibHBII CPOK BBIMOJTHEHUS aIMUHUCTPATUBHBIX AEHCTBUI COCTaBISAET
5 yacos.

3.4.9. MakcuManbHbIi CPOK  BBIIIOJIHEHWS  aJMHUHUCTPATUBHON  MPOLEAYpPHI
cocTaBiseT 2 pabo4mx JHs.

3.5. [IpuHsiTHE pemieHus 0 NPeI0CTABIEHHH
MYHHIHNIAJbHOHN yCIyTH

3.5.1. OcHoBaHUEM JUIsl HA4ajla aIMUHUCTPATUBHOMN MPOLIETYPhl IPUHITHS PELICHHS
O TPeIOCTaBICHMM MYHHUIMIAIBHONH YCIyrM SBJSETCA IOJY4YEHHE HaYaJlbHUKOM
YIOJHOMOYEHHOT'O CTPYKTYPHOTO MOAPa3/IeI€HUs BMECTE C JINYHBIM J€JIOM 3asBUTEJIS:

a) MpoeKTa pemenHus 06 oTKase;

0) mpoekTa pacropsDKeHHs HadyaJlbHUKA Y IIPABJICHUS.

3.5.2. HayabHUK YMOJTHOMOYEHHOIO CTPYKTYPHOIO MOJIpa3/Ie]IeHUs paccMaTpUBaeT
NPE/CTaBJICHHbIE JOKYMEHTHI, IPOBEPSET IPAaBOMEPHOCTh IPUHATHS pEIIEHHS O
NPEOCTaBICHUH MYHUIIUITATBHON YCIYTH, BUBUPYET COOTBETCTBYIOLIMIA IIPOEKT JOKYMEHTa
M IepelaeT ero BMECTe C JIMYHBIM JIEJIOM 3asiBUTENS Ha PaCCMOTPEHHE M COTTIaCOBAHME
CJIETYIOIIMM JTOJDKHOCTHBIM JIMLAM Y IIPaBJICHUS :

a) HaYaJIbHUKY CTPYKTYPHOTO TIOApa3JelieHusi YTpaBlIE€HUs, OCYLIECTBIAIOIIEMY
NpaBoBoe o0ecreyeHne IesTeIbHOCTH Y IIPaBIICHNUs;

0) 3aMeCTUTEII0 HaYaJIbHUKA Y IIPaBIICHUS;

B) HaYaJIbHUKY Y TIPaBJICHUS.

3.5.3. Ilpu mosyyeHUH JOKYMEHTOB [10JDKHOCTHBIE JIMIIA, YKAa3aHHBIE B ITyHKTE 3.5.2
HACTOALIEro AJIMMHUCTPATUBHOIO pErjlaMeHTa IPOBEPSAIOT MPAaBOMEPHOCTh IPUHATHSA
pelIeHrss O MPeJIOCTaBICHUU MYHUIMMAJIBHON YCIYyrd, paccMaTpUBAlOT W BU3UPYIOT
(TIOJIMUCBIBAIOT), COOTBETCTBYIOIIMN JOKYMEHT M BO3BPALAIOT €ro  CIEHHAINCTY,
OTBETCTBEHHOMY 3a DKCIIEPTU3Y JOKYMEHTOB 3asiBUTEII.

3.54. B cayyae ecid T1pu  BBIOJIHEHUHM AJMHUHUCTPATUBHBIX  JCHCTBHIA,
NPeayCMOTPEHHBIX IMyHKTaMu 3.5.2 - 3.5.3 Hacrosmero AJIMUHUCTPATUBHOTO PErIaMEHTa,
COOTBETCTBYIOIIEE JIOJDKHOCTHOE JIMII0 YCTAHOBUT HENPAaBOMEPHOCTH IIPEJIOCTABIICHUS
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MYHMIIMIIQJIBHOM YCIYTM WIM HECOOTBETCTBUE IIPOEKTa [JOKYMEHTa JEHCTBYIOLIMM
HOPMATHBHBIM IIPaBOBBIM aKTaM, TaKoe€ JODKHOCTHOE JIMIO CTaBUT 00 3TOM
COOTBETCTBYIOIIYIO PE30JIOLUI0 U 00ECIIeYMBAET BO3BPAT MOJYUYEHHBIX JOKYMEHTOB BMECTE
C JIMYHBIM JICJIOM 3asBUTENSI CIELIMAIUCTY, OTBETCTBEHHOMY 3a JKCIIEPTH3Y JOKYMEHTOB
3asBUTENS, [UISl YCTPAHEHMs BBIABJIICHHBIX HEIOCTATKOB W HANpPAaBJIEHHS HAa ITIOBTOPHOE
COIJIaCOBaHUE.

3.5.5. Pemenune o0 npPeIOCTABICHUM MYHHUIMNAIBHON YCIYrd IPUHUMAETCA
OJIHOBPEMEHHO:

a) C YTBEP)K/ICHUEM YTMOJHOMOUYEHHBIM OPTaHOM CXEMBbI PacCIOIOKEHHUs 3EMEIBHOIO
ydacTka, SBISIOIIErocs oOBEKTOM ajpecalldy, Ha KaJacTpOBOM ILUIaHE WIM KaJacTpOBOM
KapTe COOTBETCTBYIOILIEH TEPPUTOPHH;

0) ¢ 3aK/IIOYEHHEM YIIOJIHOMOUYEHHBIM OPraHOM COIVIAIEHUS O Iepepaclpee/IeHUH
3eMEJIbHBIX YYaCTKOB, ABJISIOMUXCS 00BEKTaMH aJpecaliii, B COOTBETCTBUU C 3eMEJIbHBIM
koaekcom Poccuiickoit @enepanuu;

B) C 3aKJIIOYEHHEM YIIOJHOMOYEHHBIM OPraHOM JOrOBOpa O pa3BUTUM 3aCTPOECHHOM
TEPPUTOPUHU B COOTBETCTBUHU ¢ I 'pasiocTpoutensHbIM KogekcoM Poccuiickoit @enepannu;

T') C YTBEP)KJIECHUEM MPOEKTAa IJIAHUPOBKU TEPPUTOPHH;

1) C IPUHATUEM PEIICHUS O CTPOUTENBCTBE 00BEKTa aJpecaly;

€) C BBIIIOJHEHHEM KOMIUIEKCHBIX KaJacTpOBBIX pabOT B OTHOLIEHHMH OOBEKTOB
HE/IBIDKUMOCTH, SBISIOMXCA 0OBEKTOM aJipecaliii, KOTOPbIM HE IMPUCBOEH a/Ipec, B TOM
YHCIIe 3€MENIBHBIX YYaCTKOB, CBEJICHUS O MECTOMOJIOKEHUHN IPAHUL] KOTOPBIX YTOUHSAIOTCS,
00pa3yeMbIX 3€MEIbHBIX YYaCTKOB, a TaKXKe OOBEKThl HEJABMIKMMOCTH, MECTONOJIOKEHUE
KOTOPBIX Ha 3€MEIbHOM y4aCTKe YCTAHABIMBACTCS WA YTOUHSETCS.

3.5.6. Pemenue o mpeaoCTaBICHUM MYHHUIMIIAILHOW YCIyrd (GOpMHUPYIOTCS C
UCIIONB30BaHuEM (eepanbHOi MHOOPMAIMOHHON aJpecHON CHCTeMbl (IpH HAJIUYUU
TEXHUYECKON BO3ZMOXKHOCTH).

3.5.7. Pe3yapTaTom UCIIOJIHEHUS aJMUHUCTPATUBHOM MTPOLIEY bl IPUHATHS PEILIECHUS
0 TPEJOCTaBICHUN MYHUIMIAIBHON YCIIYIH ABJISIETCS Iepejiadya BMECTE ¢ JUYHBIM JIEJIOM
3asBUTENSl IOJIMCAHHOIO HAYaJIbHUKOM YIpaBieHus pemeHust o0 orkaze aubo
pacropspKeHUsl HavyalbHUKA YIIPaBICHUS CHEIUAIMCTY, OTBETCTBEHHOMY 3a BblJauy
JIOKYMEHTOB 3asiBUTEITIO.

3.5.8. MakcuMalibHBIM CPOK BBITIOJTHEHHUS aAMUHUCTPATUBHBIX AeHCTBUM | yac.

3.5.9. MaxkcuManbHbIi CPOK  BBIIIOJIHEHHMS  aJIMMUHUCTPATUBHOW  MPOLEAYpPHI
cocrasisier 1 paGounii 1eHb.

3.6. Bbizauya 10KyMEHTOB MO pe3y/ibTaTam
NnpeAoCTABJIEHHSI MYHHIHNAJIBHON yCJIYTH

3.6.1. OcHoBaHueM [yIsi Hayajla MPOLEAYPhl BbIJIaYM JOKYMEHTOB II0 pe3yJibTaTaM
NPEJOCTaBICHUs  MYHHUIMIAJIBHON  YCIYTM  SIBISETCS  TOJIyYEHUE  CIELMAIUCTOM,
OTBETCTBEHHBIM 3a BBIJAYy JOKYMEHTOB, pemieHus 00 oTka3e aubo pacnopsuKeHus
HayaJbHUKA YTPaBICHUS U JIMYHOTO JieJIa 3asiBUTEIIS.

3.6.2. Cneumanuct, OTBETCTBEHHBIN 3a BbIJady JIOKYMEHTOB, B 3aBUCHUMOCTH OT
crocoba oOpamieHuss W TOJY4YEHUs Pe3yJIbTaTOB MYHMIMNAIBHOW YCIyrH, W30paHHBIX
3asIBUTEJIEM:

a) PErUCTPUPYET JOKYMEHT O MPEJAOCTaBICHUN MYHHUIMIIAIBHON yciyru B JKypHaie
pPEruCcTpallud  UCXOAAIEH KOPPECHOHACHIIMU, KOTOPBIM Beaercss B YIPaBlIE€HUU B
9JIEKTPOHHOH (opMme;
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0) obecrieunBaeT BHECEHUE PEIICHUS O TIPUCBOCHUHU 00BEKTY afpecalliy ajpeca Win
aQHHYJIMPOBAHUM €ro ajijpeca B TOCYIAapCTBEHHBIH aJpecHBI peecTp B TeueHue 3 paboumx
JHEU CO THS MPUHATHS pacropsHKEHHs HayalbHUKa Y IIpaBJIeHuUs;

B) YBEJIOM/ISIET 3asBUTENS 00 OKOHYAHMHU XOZa IPEJOCTABIECHUS MYHMIUIIAIbHON
YCIIyTH CIIOCOO0M, YKa3aHHBIM B 3asBJIEHUU;

r) Bpyuaer (HampaBJIsieT) 3asBUTENIO pe3yJbTaT INPEJOCTABICHUS MYHHUIMIIAIbLHOMI
YCJIYTH B 3aBUCUMOCTH OT YKa3aHHOT'O B 3as1BJIEHUH C110C00a MOIyYEHHUs JOKYMEHTOB:

- B (GopMe OJIEKTPOHHOTO JOKYMEHTa C HCIOJIb30BaHUEM HH(DOPMALMOHHO-
TEeJEKOMMYHUKAIIMOHHBIX ceTeil 0011ero noiap3oBanus, B Tom ynciie yepes EIINY, PIITY win
NopTaJl aJAPECHON CUCTEMBI;

- B opMe DOKyMeHTa Ha OyMa)KHOM HOCHTEJE IOCPEACTBOM BbIJIAa4M 3asBHUTEIIIO
(mpeacTaBUTENIO 3asBUTENS) JIMYHO II0J PACcIMCKy JMOO HamnpaBieHUs JIOKyMEHTa
IIOCPEICTBOM TOYTOBOTO OTIPABIICHHS 110 YKa3aHHOMY B 3asBJIEHUH IIOYTOBOMY a/Ipecy;

1) TiepeiaeT pe3yJIbTaT MPeAoCTaBICHUs MYHULUIAIbHON YCIyTH, NPU HAJTHYUH B
3asBJICHHM yKa3aHHs O BbIJaue PELICHUs O TIPEJOCTaBICHUN MYHHUIMIIAIbHON YCIyTH Yepe3
M®I] no mecty npenactaBieHus 3asBieHus, B MOL[ 1 BbIauy 3asBUTENIO; CIICHUAATUCT
M®O®I] Bpy4aeT 3asiBUTEIIO COOTBETCTBYIOLIUI JOKYMEHT;

€) repeaeT JIMYHOE /110 CIEeLMAINCTY, OTBETCTBEHHOMY 3a JI€JI0NPOU3BOACTBO, UL
MOCTIEAYIONIEH ero perucTpaluu 1 nepeiayv B apXus.

3.6.3. Pe3ynbTaToM UCTIOJTHEHUS aJIMUHUCTPATUBHOM MPOLIEAYPHI SABJIAETCS BpPyYCHUE
3asBUTENIO pelieHns 06 0TKase MO0 pacropsHKeHUS HadaIbHUKA Y IIPaBIeHHs, JMYHO 100
HaIpaBlIeHHE €ro MOYTOBBIM OTIIPABICHUEM C yBEJIOMIIEHHEM O JocTaBke uian dyepes PIITY.

3.6.4. MakcuMaJIbHBIN CPOK UCTIOJTHEHHS aIMUHUCTPATUBHBIX JEHCTBUI COCTaBJISET
30 MUHYT.

3.6.5. MakcuMaJIbHBIH CPOK UCTIOJTHEHUS a/IMUHUCTPATUBHOM IPOLIETYPhI COCTABIISAET
1 pabounii 1eHb.

3.6.6. B ciydyae oOHapy)keHHsI ONe4yaTOK M OLIMOOK B BBIJAHHBIX B pe3yJbTaTe
MpeIoCTaBICHHsT MYHUIMIIAIBHONW yCIyrM JIOKYMEHTaX 3asBHUTE]b HANpaBlIsSeT B ajpec
Vupasnenus 3asBjieHue 00 UCIPaBICHUH IOy IIEHHBIX OTI€YaTOK M OIIMOOK C IPUIIOKEHUEM
OpHI'MHaJIa JIOKYMEHTA, BBIZIAHHOTO B PE3YJIbTATE MPEAOCTABICHUA My HULIUIIAIBHOM YCITyTH.

3.6.7. 3asBieHHE B MOPSJIKE, YCTAHOBICHHOM HHCTPYKIUEH MO JEI0NPOU3BOACTBY,
nepeaeTcs Ha pacCMOTPEHHE CIEIHAIUCTY, OTBETCTBEHHOMY 3a O(DOpPMIICHHE M BhIIady
JIOKYMEHTOB.

3.6.8. Cpox paccMOTpeHHsI ¥ BbIJa4M JOKYMEHTOB C MCIPABJICHHBIMH OINEYaTKaMH,
omuOKaMH He MOJKET MPEBHIIATh 5 pabouuX AHEH ¢ MOMEHTa PErHCTpalMK 3as1BJICHHMS.

3.6.9. B ciyyae BHeCEHUSI N3MEHEHMI B BBIZIAHHBIN 10 pe3y/IbTaTaM MpeaoCTaBICHUs
MYHHUIUIAIBHOM YCIYTH JOKYMEHT, HallpaBJICHHBIN Ha HCIIPaBIEHUE OMIMOOK, HOITY IEHHBIX
N0 BUHE YTpaBjieHWs U (WIK) JOJDKHOCTHOIO JIMIA YIIpaBIECHMs, IJIaTa C 3asBUTENs HE
B3MMAETCH.

3.6.10. Xamnoba 3asBuTesi Ha OTKa3 YTpaBlICHUs B WCIPABICHUU JOIYIIEHHBIX
OIeyaToK, OMMOOK B BBIJAHHBIX B pe3yJIbTaTe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIyTrH
JIOKyMEHTax Ju00  HapylIeHHe  YCTaHOBJIEHHOIO  CpPOKa  TaKuX  HUCIPaBICHUI
paccmarpuBaeTcss B IOpSAAKE,  YCTAHOBJIEHHOM  pas/ieJioM 5  HACTOSAIIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA.
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4. Tlopsok U GOpPMBI KOHTPOJIS 32 MPeJI0CTABJIeHHeM MyHHUHNIAIbHOM YCIyrH

4.1. Tekymuii KOHTPOJIb 32 co0/1I0IeHHeM TPeOOBaHHH
K NOPSAKY NpeAoCTaBIeHHs MyHHIHNAJIbHON yCIyrH

4.1.1. Tekymmii KOHTpPOJIb COONIOJEHHMA ¥ HCIOJHEHHUS OTBETCTBEHHBIMH
crielMaaucTaMy Y IpaBiieHHs MMOJOKEHUH HAaCTOAIEro AJIMUHUCTPATUBHOIO PETIaMEeHTa U
MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTaHABIMBAIOIIMX TPEOOBAHMUS K MPEIOCTABICHUIO
MYHULMNATBHOW yCIyrn (Janee — TEKylMi KOHTPOIIb), OCYIIECTBIISCTCS HayajlbHUKOM
VrpaBieHus, a B [EPUOJ €ro OTCYTCTBUS HCIOJIHAIOMMM O00S3aHHOCTH HavyalbHHUKA
YnpasiieHus.

4.1.2. Tekymuii KOHTPOJIb OCYILECTBIISAETCS IyTEM IPOBEACHUS MPOBEPOK C LEJIBIO
BBISBJICHUS ¥ YCTPAHEHUSI HAPYIIECHHI 1TpaB 3asABUTEJICH, a TAaK)Ke HHBIX 3aMHTEPECOBAHHBIX
mury (rpaxkaaH, uX OOBEIMHEHMI W OpraHu3alliii, YbM IpaBa M 3aKOHHBIC HHTEPECHI
HApYIIEHBI MPU MPEJOCTABICHUM MYHUIMIIAILHON yCIayru) (nanee — 3aMHTepEeCOBAHHBIC
JWIa), PacCMOTPEHWs, [OArOTOBKM  OTBETOB Ha  oOpalleHus  3asBUTENCH U
3aMHTEPECOBAHHBIX JIUIL.

4.2. [1l1anoBbIe H BHENJIAHOBbIE IPOBEPKH MOJIHOTbI
¥ Ka4eCcTBA NMPeI0CTaBJIeHHA MYHHIHNAJbHON yCIyIH

4.2.1. TlpoBepku MOryT OBITH IUIAHOBBIMH — OCYIIECTBIISITHCS Ha OCHOBaHMU
nporpaMM TpOBEPOK — M BHEIUIaHOBBIMH. [Ipy mnpoBeieHUM TPOBEPKH  MOTYT
paccMaTpUBaThCs BCE BONPOCHI, CBSI3aHHBIE € TPE/IOCTABIICHHEM MYHHULMIIAIBHON YCIYTH —
KOMILIEKCHBIE [TPOBEPKH, WIN OTJEIbHBIE BOIIPOCHI — TEMATUYECKHE TIPOBEPKU.

BHeruiaHoBas IpoBepKa MPOBOIUTCS B CBA3U ¢ KOHKPETHBIM 00paIllCHUEM 3asBUTEIIS,
NOCTYIUIEHHEM HH(pOPMAIMK OT 3aWHTEPECOBAHHBIX JIMIl O HAPYUICHWH JCHCTBYIOIIETro
3aKOHO/IaTeIbCTBA IIPH MPEI0CTaBICHIUH MYHUIUIIAIBHOM yCIIyT .

4.2.2. KOHTpOJIb 32 MOJHOTOM M Ka4eCTBOM IPEJI0CTAB/IEH S My HULIMIIAILHON YCITyT 1
BKJIIOYAET B ceOs:

a) MpOoBeJEHUE CIy)KEeOHBIX MPOBEPOK B CIydyae MOCTYIUIEHUs XKanob Ha JeiCTBHSA
(6e31elicTBIE) MOJKHOCTHOTO JTUIIA TIPH MPEIOCTABICHUI MYHUIMITAIbHON YCITyTH;

0) BBIABIEHHE W YCTPaHEHHWE HapyLIEHWH IpaB TIpaxkaaH, FOPUANYECKHUX JIHLI,
WH/IMBUTYaJIbHBIX MPEeANIPUHUMATENICH.

4.2.3. Jlnsa mpoBejieHust MPOBEpKU (GOPMHUPYETCS] KOMUCCHS, JEATEIBHOCTE KOTOPOH
OCYIIECTBIISETCA B COOTBETCTBHU C IUIAHOM TIpOBeeHHs NpoBepkH. CocTaB KOMHMCCHH H
IJIaH TPOBEJEHUS TPOBEPKH YTBEPKHAIOTCA MPUKA30oM YTpaBjieHus. Pe3yinbTarsl
NeATEIbHOCTH KOMHUCCHH O(QOPMIISIIOTCS B BHJE CIPaBKH, B KOTOPOHM OTMEYAIOTCH
BBISIBJICHHBIE HEJIOCTATKH M IPEIOKEHUs Mo UX ycTpaHeHmio. CripaBKa IOIMUCHIBACTCS
rnpejceaTeseM KOMUCCHH.

42.4. TlepcoHanbHas OTBETCTBEHHOCTh  JO/DKHOCTHBIX — JIMIl  YTIpaBJICHUS
3aKperuIseTcs B MX JIOJDKHOCTHBIX MHCTPYKIHMAX B COOTBETCTBMM C TPEOOBAHUAMH
3aKOHO/IaTEeIbCTBA.

4.2.5. JIo/JpKHOCTHBIE JTMIIa YTIPABJIECHUS B CiIy4ae HEHAUICKAIIUX MPeI0CTaBICHHsA
MYHMIMIAIBHOW yCIyrd U (MJIM) MCIIONHEHMS CIyKeOHBIX OOS3aHHOCTEH, COBEPIICHMS
NPOTUBONPABHBIX  JelcTBUi  (Oe3medCTBUs) TMpH  NPOBEACHUM  TMPOBEPKH  HECYT
OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOATeIbCTBOM Poccuiickoit deepanni.

4.2.6. YrpaBieHue  BeJeT  y4YeT  ClIy4aeB  HEHAUICKAIEro  MCIOJHEHMSA
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JOJDKHOCTHBIMH ~ JIMI[AMHM  CITY’)KEOHBIX — 00sA3aHHOCTEH, MPOBOJUT COOTBETCTBYIOIIHE
clry)keOHbIe TPOBEPKH W MPUHMMAET B COOTBETCTBHUHU C 3aKOHOATENbCTBOM Poccuiickoi
denepanyy Mephbl B OTHOIIEHUH TaKUX JOJDKHOCTHBIX JIMIL.

4.2.7. Tpaxnane, ux OOBECIUHEHUS W OpPraHM3allMM BIIpaBe OOpPATUTLCS YCTHO,
HanpaBuTh oOpalleHue B MUCbMEHHOU (opme uian B Gopme 3JIEKTPOHHOrO JOKyMEHTa B
ajpec HayaJbHUKA YTIpaBlIeHUS € TPOCHOOW O TPOBEJEHHM IPOBEPKH COOMIONCHUS |
WCIIOJIHEHHMsT HOPMATHUBHBIX IpaBOBBIX akToB Poccuiickoit ®enepammu, Koctpomckoit
00J1aCTH, MYHHUIMIIAIBHBIX TPABOBBIX aKTOB ropozia KocTpoMel, MOI0KEHHH HACTOSIIETO
AJIMUHHCTPAaTHBHOTO PErJIaMEHTa, YCTAaHABIUBAIOIUX TPEOOBAHUA K IOJIHOTE U KA4yeCTBY
NpeI0CTaBICHUs. MYHHIIUIIAIBHOM yCIyTry, B CiIydae MPEeoaracéMoro HapyImeHus 1pas v
3aKOHHBIX HHTEPECOB MPH MPEIOCTABICHUN MYHUIIUIIATBHON YCIyTH.

4.2.8. OOpaiieHne 3aMHTEPECOBAHHBIX JIMI, [OCTYNUBINEE B YIIPaBJIEHHE,
paccmatpuBaetcs B TeueHue 30 Hel co qHs ero peructpauuu. O pe3ysibrataX pacCMOTPEHUS
oOparieHus He M03/{Hee [HsI, CIIeIYIOLIEro 3a AHEM IIPUHATUS PELICHUS, 1aeTCs MMChMEHHBIH
OTBET, KOTOPBIif MOKET OBITH HAIPABJICH 3aKa3HBIM ITIOYTOBLIM OTIIPABJICHUEM I10 IOYTOBOMY
ajzipecy, yKazaHHOMY B OOpallleHuH, IIyT€M BpYYeHHUS OOpaTHBIIEMYCS JIMIly WU €ro
YIIOJHOMOYEHHOMY TIPEJCTABUTENIO JHYHO IO/l PAclUCKy Win B (OpPME 3JIEKTPOHHOIO
JIOKYMEHTa Ha aJIpec 3JIeKTPOHHOH 1OYThl 00paTUBILIETOCS JIHILIA.

4.2.9. XKanoba 3asBUTES pacCMAaTPUBAETCS B MOPSAIKE, YCTAHOBICHHOM Pa3/IeioM 3
HACTOSLIEr0 AJIMUHUCTPATUBHOTO PErVIAMEHTA.

5. HocyneoHblii (BHeCy1e0HbIH) MOPAA0K 005Ka10BAHMS 3asBHTE/IEM PellleHHi H
neiicrBuii (0e3xeiicTBHS) OpraHa, NpeaoCcTaBISIONIEr0 MYHHIHNIAJABHYIO YCIyry,
JAOJKHOCTHOIO JIMIA OPraHa, NpeJ0CcTaBJIAIOMEero MyHHIHNAJIbLHYIO YCIyry,
MyHHIHNAJIBHOrO ciayxamero, M®II, paboranka M®II, a Takie opraHu3auMii,
npusiekaeMbix M®II nis peann3anuu cBoHX GyHKUHH B COOTBETCTBHH C
®enepaabHbIM 3aK0HOM 0OT 27 uroast 2010 roga Ne 210-®3

5.1. 3asgBUTENIM UMEIOT MMpaBO Ha 00KajlOBaHHWE, OCIAPUBAHUE PEIICHUM, JCHCTBUI
(6e3neiicTBus) AaMuHUCTpanuu ropojaa Koctpomel, YrpasieHus, UX AOHKHOCTHBIX JIMIL,
MYHUIMMAIBHBIX  ciykamux, M®PL], paborauka MOI[, a TakkKe opraHusalui,
npuiekaeMbix MOI] mnst peanuzanuu cBouX (QyHKIMI B cOOTBETCTBUH ¢ DejiepaabHBIM
3akoHOM oT 27 uroiist 2010 roga Ne 210-®3 (nanee — npuBieKaeMble OPraHU3aliK), WIH UX
paGOTHHUKOB MPH MPEJOCTaBJICHHN MYHHUIMIIAJIBHON YCIyTH B Cy1I€0HOM MM B 10CY1€0HOM
(BHECY1€OHOM) TOPSIKE.

5.2. OGxanoBaHue pemeHuit u aedcTBuid (6e3neiicTBus) AJMHHUCTPAIMU ropoja
Kocrpomsl, VYmpaBieHus, WX AODKHOCTHBIX JIMI, MYHHLHMNAJBHBIX ciyKamux, MOII,
paGorhuka M®I[ nubo mnpuBiIekaeMoOil OpraHu3anuy, pabOTHUKA TPHUBJIEKACMOM
OpraHM3aliy [P MPEIOCTABICHUH MYHHUIUIAIBHOH yCIyr B 10cy1e6HOM (BHECY1€0HOM)
Mopsifike He JHIIaeT WX I[IpaBa Ha OCMapMBaHME YKAa3aHHBIX PEIICHUH, AeicTBUM
(6e3neiicTBUA) B Cy1e0HOM TOPsJIKE.

5.3. UndopmupoBanue 3asBUTeIeH 0 Mopsake 00KaloBaHMs PELICHHH U JCHCTBHM
(6e3neiicTBus) Aamunuctpamun ropoaa Kocrpomsl, Ymnpasienus, M®LI, npusiekaeMbix
OpraHM3aliii, a TakkKe UX JODKHOCTHBIX JIMI, MYHMIMIAIBHBIX CIIyXKalluX, pabOTHUKOB
OCYIIECTBJIIETCS TOCPEJACTBOM pa3MelleHus HUHpopManMM Ha CTeHIaX B MecTax
NPEAOCTaBICHHS MYHHIMIAIBHONW YCIyru, Ha OGQUIMAIBHOM caite AJMHHHCTPALMH
www.gradkostroma.ru B MH(pOpMAIMOHHO-KOMMYHHKaMOHHOM ceTn «MuTeprer, Ha ETTIY
u PIII'Y.
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5.4. Ynpasienue oOecrieyMBaeT B YCTAHOBJICHHOM TOPSIKE pa3MeIleHHe U
aKTyaJM3allMi0 CBEJCHHM, COJAEpXKAIMXCSs B HACTOAIIEM pasaene, a Takke B
cootBeTcTBYIOMEM paszene PIITY.

5.5. HopMaTUBHBIMU TIPaBOBBIMM aKTaMH, PEryJUMpPYIOLUIMMH MOPSIOK MOAAYM U
paccMOTpeHus Kajao0bl, ABJISAIOTCS:

a) ®enepanbHblii 3akoH o1 27 mois 2010 romga Ne 210-D3;

6) ®enepanbHblii 3akoH 0T 26 1ot 2006 roga Ne 135-03 «O 3ammre KOHKYPEHIMNY.

5.6. 3asBUTENIL MOXKET 00OPATUTHCS € K000, B TOM YUCIIe, B CACAYIOMIMX ClTyvasX:

a) HApYIICHWEe CpPOKa pEruCTpallu¥ 3arpoca 3asgBUTENS O TPEI0CTaBICHUN
MYHUILIMIAIBHON YCIyTH, B TOM YHCJIE 3alpoca O NMPEIOCTABICHUH HECKOIBKUX M (MIIH)
MYHMIHIAIBHBIX YCIYT IIPH OHOKpaTHOM oOpatieHuu 3assurels B MOLL;

0) HapylIeHHe CpoKa MpeJOCTaBIeH s MyHULIMNIAIBHO# ycayryu. B yka3aHHOM ciiydae
nocynedHoe (BHecyae6HOE) 0OKaIOBaHKe 3asBUTEIEM peleHuil u aeicTsuii (6e3aeicTnus)
M®II, paGorHuka M®I] Bo3MOXHO B ciy4ae, ecid Ha MOILI, pemeHus U ACHCTBUA
(6e3zeiicTBEE) KOTOPOTO OOXKATYIOTCSA, BO3J0XKEHa (YHKIMS [0 MPEIOCTABICHUIO
MYHHUIUITATBHOM YCIYTH B IOJHOM 00BbEMeE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOIATEIbCTBOM
Poccuiickoii ®enepaunu;

B) TpeOOBaHKe y 3asBUTENS JOKYMEHTOB WM MHpOpMaluu JUMOO0 OCYIIECTBICHHE
NEWCTBMI, TMpPEICTaBICHHE WM  OCYIIECTBIEHHE KOTOPBIX HE  MPEAyCMOTPEHO
HOPMAaTHUBHBIMH TPaBOBEIMU akTamMu Poccuiickoit desepanui, HOpMAaTUBHBIMU IPABOBBIMU
aktaMu KocTpomckoii 06/1acTi, MyHUITUIIATIBHEIME TIPAaBOBBIMHM aKTaMu ropoza Koctpomel
JUISL IPEIOCTAaBIICHHSI MyHULIUTIAJIBHOM YCIIyTH;

r) OTKa3 B MpUeMe JOKYMEHTOB, TIIpPEeJ0CTaBIE€HHE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTHBHBIMU NPaBOBBIMU akTaMu Poccuiickoii ®denepanmu, HOPMaTUBHBIME [IPABOBBIMH
axramu KocTpomckoit 06/1acTi, MyHHIMITATBHBIMU NIPAaBOBBIMH akTaMu ropoaa Koctpomesr
JUTSL TIPEJIOCTABIICHUSI MyHULIUIIAIBHOMN YCIIyTH, Y 3asBUTEIIS;

1) OTKa3 B IMpPEIOCTABICHUH MYHHMLMIIAIBHON YCIyIH, €CIM OCHOBaHMs OTKasza He
TpeyCMOTPeHs! (eepalbHBIMU 3aKOHAMU M IIPUHATBIMM B COOTBETCTBMM C HUMHU HHBIMU
HOPMATHBHBIMU TIPaBOBRIMM axkTaMu Poccuiickoii ®enepanuu, 3aKOHaMU W HHBIMH
HOPMAaTHBHBIMH IPaBOBBIMU akTaMu KocTpomckoii 061acTi, MyHULIUMIIATBHBIMH IIPABOBBIMH
aktamu ropoja Kocrpomsl. B ykazaHHOM citydae jocyaedHoe (BHecy1e6HO€e) 00xkanoBaHue
3asBUTENleM pelneHuil u aeicteuii (6esneiictBusa) M®IL, pabornuka M®I] Bo3MOXKHO B
ciayuae, eciin Ha MOILI, pemenust u jeiictBus (O6e3aelicTBHE) KOTOPOro 00XKalyroTCs,
BO3JIOJKEHA (QYHKIUS 110 MPEeJOCTaBICHUI0 MYHHLUINAIBHONW YCIyTH B IOJHOM 00BbeMe B
HOPSIJIKE, YCTAaHOBJIEHHOM 3aKOHO/1aTebCcTBOM Poccuiickoii Denepanmuu;

¢) 3arpeOoBaHUE C 3asABUTENS NPU MIPEJOCTABIECHUN MYHHUIMIIAIBHOM YCIYTH TUIATHI,
HE TMpPeJyCMOTPEHHONH HOPMAaTHUBHBIMM NpaBOBBIMU akTamu Poccuiickoii ®enepaimu,
HOPMAaTHUBHBIMH MPaBoOBBIMU akTaMu KocTpomckoii 061acT, MyHULIUTIAIBHBIME TIPABOBBIMH
aktamu ropoaa Koctpowmsr;

) OTKa3 YrpasiieHus, JOJDKHOCTHOTO juia Ynpasienus, MOL, paborauka MPILI,
MPHUBIEKAEMBIX OpraHW3aluii Win MX pabOTHUKOB B HCIPABJICHHH [OMYIIECHHBIX WMH
OIIeYaTOK M OMIMOOK B BBIJIAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MYHHUIUIIAIBHON YCIyTH
JOKYMEHTax JIM0O HapylleHHe YCTAaHOBJIEHHOI'O CpOKa TaKMX MCIpaBlieHHH. B yka3zaHHOM
cnyyae jocynebHoe (BHecyneOHOe) 00)KallOBaHME 3asBUTEIEM PpEIICHWA M JICHCTBUI
(6e3neiictBusi) M®II, paborauka M®I][ Bo3mokHO B ciydae, ecian Ha ML, pemenus u
nevicteus (Oe3aeicTBHE) KOTOPOro 00XKamyl0TCs, BO3JI0XKEHA QYHKIHS 110 MPEA0CTABICHHUIO
MYHUIIMIIAIBHOM YCIYTH B IOJTHOM 00BEME B TIOPS/IKE, YCTAHOBICHHOM 3aKOHOAATE/IECTBOM
Poccuiickoii ®eneparyu;
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3) HapylIeHHWe CpoKa WM TIOpsAJKa BbIJAYM JOKYMEHTOB 110 pe3yjbTaraM
NPeI0CTaBIEHUS] MyHULIUIIAJILHON YCIIYTH;

W) MIPHOCTAHOBIICHHE TPEJIOCTABICHUSI MYHHMLMIIAIBHONW YCIIyTH, €CJIM OCHOBaHHS
MPUOCTAHOBJICHUS HE IpPeIyCMOTPEHbl (elepaJbHBIMU 3aKOHAMM W IPUHATBIMH B
COOTBETCTBUY C HUMHM HHBIMM HOPMaTUBHBIMM IPaBOBbIMU akTaMu Poccuiickoii enepanmy,
3aKOHaMH M MHBIMH HOPMATHBHBIMHM TpaBOBBIMH akTamMu KocTtpoMmckoii obimacty,
MYHUIIMIIAJIBHBIMA TNPAaBOBBIMM akTamMu ropoaa Kocrtpomel. B ykazanHom cirydae
nocyebHoe (BHecyneOHoe) 00)KaloBaHUE 3asBUTENIEM PELIeHHH 1 AeicTBuil (Ge3aencTBus)
M®II, pa6orHuka M®I] Bo3moxHO B ciydae, ecau Ha MOILI, pemenus u ACHCTBHA
(Ge3meiicTBHE) KOTOpPOro OOXKalyrOTCA, BO3J0XKEHAa (QYHKIMA 110 IPEIO0CTABIECHUIO
MYHHUIIUTIAIBHOMN YCIYTH B OJHOM 00beMe B MOPSAKE, yCTAHOBIECHHOM 3aKOHO/IATEIECTBOM
Poccuiickoii ®enepanun;

K) TpeOOBaHME Yy 3asBUTENs MPU IPEAOCTABJICHUH MYHHMIMIIAIBHON yCIyru
JOKYMEHTOB WIM HWH(OpMALUK, OTCYTCTBUE M (MJIM) HEJAOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJKMCh TPU IEPBOHAYATBHOM OTKa3e B INPUEME JOKYMEHTOB, HEOOXOIMMBIX JUIs
MPEIOCTAaBICHHS MYHUIMIIAIBHOW YCIyrd, MO0 B IpPENOCTAaBICHUH MYHHUIMIIATBHON
YCIIyTH, 3a MCKIIOYEHHEM CllyyaeB, YKa3aHHBIX B IyHKTe 2.6.6 HacTosumero
AJIMUHHUCTPAaTHBHOTO periiaMeHta. B ykazaHHOM ciyuae jocyaeGHoe (BHecCyneOHOE)
o0’kajloBaHMe 3asBUTENIEM peleHnii u neiictuit (6eszneiictBus) M®L], pabornuka MOI]
BO3MOXXKHO B ciydae, eciii Ha MOII, pemenuss u aeiictBus (Ge3nelicTBue) KOTOPOro
O0KaIyIOTCS,  BO3JIOKEHa  (YHKUMS 1O  INPEJOCTABICHHIO  COOTBETCTBYIOLICH
MYHHUIHUIIAIBHOM YCIYTH B IOJIHOM 00BbEME B MOPS/IKE, YCTAHOBJIEHHOM 3aKOHOIATEIbCTBOM
Poccuiickoii ®enepanum.

5.7. Xano6a mojaercs B MACbMEHHOM opme Ha OyMakHOM HOCHUTEJIE, B JJIEKTPOHHOM
dopme B ajpec riasbl AgMuHucTpayu ropoaa Kocrpomsl, Havansnuka Ynpasienus, MOLI,
aub0 B COOTBETCTBYIOIIMI opraH, sBistomuiics yapeaureaeM MOIL (nanee — yupeauresb
M®I]), a Takke B MpUBIeKaeMble opraHu3anuu. )KamoObl Ha peleHds M JCHCTBHS
(6e3neiicTBre) AamuHucTpanu ropoaa KoctpoMel, Yrpasienus, riaBbl AJIMUHACTPALIAH
ropoia KocTpombl, HayanbHUKa YTIPaBICHUS PacCMaTPUBAIOTCS HEMOCPEACTBEHHO IJ1aBOU
Anvunaucrparun ropona Koctpomsr. JKanoOGsl Ha pemenuss u jeiictBus (GeszeiicTue)
paGorauka M®I] nozmatores pykooauresto 3toro M®II. XKanoOel Ha pemenus 1 AeHCTBUSA
(6esneiictBue) MOIL] mnomatorcs yupeautenro MOPI[ wiM  10/DKHOCTHOMY  JIMILY,
YIIOJIHOMOYEHHOMY HOPMAaTHUBHBIM ITIPaBOBBIM akToM cyObekra Poccuiickoit deneparmm.
JXKanoOw1 Ha pemenus u aeiicTBus (6e3eiicTBIE) paOOTHUKOB IPUBIIEKAEMBIX OpraHU3alnii
MOJIAI0TCS PYKOBOJUTESIM ITHX OpraHU3alui.

5.8. XKanoba Ha permenus u aeiictBus (6e3aeiicTBre) riaBbl A IMUHUCTPAIMU TOPOJIA
KocTpombl, HayaibHUKa Y paBiieHus, AIMUHHUCTpanuy ropojia Koctpomsl, YnipaBiieHus, ux
JIOJKHOCTHBIX JIMI] ¥ MYyHHUIMITIATBHBIX CITYKAIIUX MOXKET OBITh HAalIpaBJIEHa I10 T0YTe, Yepe3
M®I], ¢ ucnonb30BaHUEM HHMOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOH cetn «MHTepHeT»,
opuimansHoro caiita Axamuauctpauuu ropoga Kocrpomel, EINTY iu6o PIITY, a Takke
MOXeT OBITh IPUHATA TPH JTUYHOM IIPUEME 3asBUTEIIS.

YKano6a Ha pemenus u aeiictsus (6e3aeiictue) M®LI, paborauka MOL] MoskeT ObITh
HaIpaBsJIeHa 110 MoYTe, C UCTIOIb30BaHHEM HH(OPMALIMOHHO-TEIEKOMMYHHUKAIMOHHOH CeTH
«nTepHe™, opuimpansHoro caitra MOLL, EITTY nubo PIIT'Y, a Takoke MOKeT ObITh pUHSTA
IIPU JIMYHOM TIpHEME 3asBUTEIIA.

XKanoba na pemenust v jeiicTBus (Oe3/ieiicTBUE) NPHMBIEKAEMBIX OpraHM3allvid, a
TaKKe WX pPabOTHUKOB MOXKET OBITH HampaBjieHa [0 T[I0YTe, C HCIOJIB30BAaHUEM
MH(pOPMAIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTH «MHTepHeT», 0pUIHMAIBHBIX CAaHTOB THX
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opranusaimii, EINTY mu6o PIITY, a Takke MOXeT OBITh NPHUHATA MPU JINYHOM IpHEME
3asIBUTEJIS.

5.9. XKanoba noymkHa coiepxKarh:

a) HAUMEHOBAHWE  OpraHa,  NPeJOCTABISAIONIEr0  MYHUIMIIAIBHYIO  YCIyTY,
JIOJDKHOCTHOTO JIMI[@ OpraHa, TNpeIOoCTaBISIONEro MyHULMNAIbHYIO YCIyry, Ji0o
MYHHUIUINAIBHOTO citysKariero, M®IL, ero pykoBoauTess u (uiu) pabOTHHUKA, IPUBICKAEMBIX
OpraHu3aluii, X pyKoBouTeneit u (uivu) pabOTHUKOB, pelieHus u JedcTBus (Oe3zeicTue)
KOTOPBIX 00KaITyIOTCS;

6) hbamMwimio, UMs, OTYECTBO (IOCIEJHEEe — IPH HAIMYUM), CBEJICHHUS O MecTe
JKUTEIBCTBA 3asBUTENS — (U3UYECKOro Jjuia JMO0 HauMEHOBaHHWE, CBEJICHHS O MeCTe
HAXO)KIEHHs 3asBUTEN — IOPUIMYECKOTO JIMIA, a Takke HOMep (HOMepa) KOHTaKTHOTO
tenedona, ajapec (agpeca) >IEKTPOHHOH MOUTHl (IpH HAIM4YMM) W TOYTOBBIA aapec, o
KOTOPBIM JIOJDKEH OBITH HANPaBJIEH OTBET 3asBUTEIIIO;

B) cBe/ieHuss 00 oOKalyeMbIX pemeHusiX M JeiicTBuax (OeszieiicTBun) oprama,
NPEIOCTAB/ISIONEr0  MYHULIMNAIBHYIO  YCIYry,  JOJDKHOCTHOTO  JIMI[a  Oprasa,
MPEI0CTABIAIOIIEr0 MyHULUNATBHYIO YCIYTY, 00 MyHUIMIAIbLHOrO ciaysxkatiero, MOL,
pab6orarka M®I, npuBieKaeMbIX OpraHU3alLiii, UX pabOTHUKOB;

I) IOBOJIbI, HA OCHOBAHUM KOTOPBIX 3asIBUTEIb HE COIVIACEH C PEIICHUEM U JICHCTBHEM
(6e3eiicTBEEM) OpraHa, MpeJ0CTaB/IAI0UIEro My HUIUIATBHYIO YCIyTy, JOJDKHOCTHOIO JIMLA
oprasa, IpeJ0CTaBIISIONIEr0 MyHUIUTAIBHYIO YCIYTY, 00 MyHHIUITAIIBHOTO CITyXKallero,
M®L], paGorauka M®I, npuBiekaeMbIX OpraHu3aluii, X pabOTHUKOB.

5.10. ITpu paccMOTpeHHH ’kKaJl00bI 3aABUTEIL UMEET IPaBO:

a) PeICTAB/IATh JJOKYMEHTHI (MX KOTINH), TIOATBEPIKIAI0IIHE J0BOIBI 3asBUTEIIS, TH00
obparmathes ¢ mpockGoii 06 uX HCTpeGOBaHHUH, B TOM YHCIIE B 3JIEKTPOHHO#H dopme;

6) 3HAKOMHUTHCS C JOKYMEHTAaMH M MaTepuajaMM, KacaloIMMHUCH PacCMOTPEHUS
’KaJ100b1, €CJIM ITO HE 3aTParuBacT rpasa, CBOOO/Ibl ¥ 3aKOHHBIE MHTEPECHI IPYTUX JIUIL U €CITH
B YKa3aHHBIX JOKyMEHTaX M MarepHajaX He COJIEp)Karcs CBEICHUS, COCTaBJIAIOLINE
roCyIapCTBEHHYIO WM MHYIO OXpaHAEMYIO (peiepajbHbIM 3aKOHOM TaifHy;

B) MOJTy4aTh B MUCHMEHHOM (hOpMeE | 110 JKEIaHUIO 3asABUTENS B JIEKTPOHHOH popme
OTBET I10 CYIIECTBY IMOCTABICHHBIX B JKaj100€ BOIPOCOB;

r) o6pamarbes ¢ 3asBICHHEM O MPEKPAIIEHUH PACCMOTPEHHS JKaIOOBbI.

5.11. Xano6a, moctymupmias B AaMuHHcTpanmio ropoga Koctpomsl smbo B
Vupasinenune, M®IL], yupeauremo MOILI, mnpuBieKaeMble OpraHU3alUH, IOICKHUT
paccMOTpeHHI0 B TedeHHe 15 paboumx aHEW CO [HS €e pericrpanuu, a B Cilydae
obxamoBaHuss oOTka3a YmnpasiaeHus, MOL], npusiexkaeMoil OpraHuszaluu B TIpUeMe
JIOKyMEHTOB y 3asBHUTels JUOO B MCIIPABICHAN JIONYIIEHHBIX ONEYaTOK W OMMOOK MM B
cilydae 00)KaloOBaHUs HapyIICHUS! YCTAHOBJIEHHOIO CPOKA TaKMX MCIPABICHUI — B TEUCHUE
5 paGouunx aHEit co AHA €€ PEruCTPALHH.

5.12. OTBet Ha xao0y He JaeTcs B Cllydasx, €CJIM B HEH:

a) He yKasaHbl (aMuiIns 3assBUTENIS, HAIPaBUBIIETO jKanoly, U ajapec, Mo KOTOpoMy
JIOJDKEH OBITh HAaIpaBJIEH OTBET;,

6) comepxarcsi HELCH3ypHbIE JMOO OCKOPOMTENbHBIC BBIPQKEHUS, YrpO3bl JKH3HH,
3/10pOBBIO U MMYIIECTBY J0JDKHOCTHOTO JIMIIA, A TAKXKE WIEHOB €ro ceMbH (3Kanoba ocraercs
Ge3 oTBETa II0 CYIIECTBY IIOCTaBJIEHHBIX B HEH BONPOCOB, TPH O3TOM 3asBUTEIIO,
HANPaBHUBIIEMY ka100y, COOGIIAETCs O HEJOMyCTHMOCTH 3110y NOTPE6ICHUS IPaBOM);

B) TEKCT HE MOJIAETCs MPOYTEHUIO (Kanoba He MOIEKUT PaCCMOTPEHUIO, O YEM B
TeyeHue 3 JHel cO JHA PEruCTpaIK Co00IAaeTCs 3asBUTEIIO, HAPaBUBLIEMY JKallo0y, eciu
ero paMIIKs U apec NOIAI0TCS IPOYTEHHMIO);
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I) CONEpPXKUTCS BOMPOC, HAa KOTOPBI 3aABUTENIO HEOJHOKPAaTHO JaBaJIUCh
ITUCbMEHHBIE OTBETHI 10 CYIIECTBY B CBSI3U C paHEe HAMpPaBISIEMBIMU Kaj100aMHU, ¥ TIPH TOM
B Jkasi00e He MPUBOMAATCS HOBBIE JOBOJBI WIM OOCTOSTENBCTBA, J0JDKHOCTHOE JHILO JIHO0
YIIOJITHOMOYEHHOE Ha TO JIMLIO BIpaBe NPUHATH peleHre 0 0€30CHOBATEILHOCTH OYepeHOM
Kas100bI ¥ NPEKpaIIeHUU NEPENUCKH C 3asBUTEIEM I10 JaHHOMY BOIIPOCY IIPU YCIOBUH, YTO
yKa3zaHHas jkajo0a M paHee HarpaBliseMble jKalo0bl HANpaBISINCh B OJUH M TOT IXKe
rocyIapCTBEHHBI OpraH WK OJHOMY U TOMY K€ JOKHOCTHOMY Jiily. O JaHHOM pelIeHuU
YBEJOMJISIETCS 3asIBUTEIIb, HAIIPABUBILHUMN XkKajo0y.

5.13. Tlo pe3ynbraTaM paccMOTpPEHHUs KajloObl MPUHUMAETCS OJHO M3 CIICAYIOIIUX
pELIECHUIA:

a) skajmoba yJOBJIETBOPSIETCS, B TOM 4uciae B (GOpME OTMEHBI IPUHATOTO PELICHUS,
WCIIPABIICHUS JIOMYIIEHHBIX ONEYaTOK M OMMUOOK B BBIZIAHHBIX B PE3YJIbTATE MTPEL0CTABIICHUS
MYHHUILIMIATBHON YCIYTH JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEICTB, B3UMaHUE
KOTOPBIX HE MPEAyCMOTPEHO HOPMATUBHBIMU IIpaBOBBIMU akTaMu Poccuiickoit denepanuy,
HOpPMAaTUBHBIMH NIPaBOBEIMH akTaMu KocTpomckoi 06;1acTi, MyHUIIMITAIBHBIMY IIPABOBBIMU
akramu ropozaa Kocrpomsi;

0) B y/I0BJIIETBOPEHUH 7KaJI00BI OTKAa3bIBACTCS.

5.14. He no3aHee AHs, CIEQYIOLIEro 3a [JHEM IIPUHATUS DEIICHMS, 3asiBUTEII0 B
NMUCHMEHHOU (opMe M TO JKEJAHUIO 3asABUTENS B JJIEKTPOHHOH (opme HampabsieTcs
MOTHBHPOBAHHBIN OTBET O pe3yJbTaTaX pacCMOTPEHUS KaIOOBI.

B cinyuyae mpusHaHus kanoObl MOAIEkKAUIEH YIOBIETBOPEHUIO B OTBETE 3asBUTEIIIO,
naetcsi uHpopMaruUs O JEHCTBHUSX, OCYIIECTBISEMBIX OpPraHoM, IPEIOCTaBIAIOLIUM
MYHUIMNATBHYIO  yciayry, MO®OI[ nubo mnpuBiekaemMoil opraHusanuei, B LEIAX
HE3aMeIJIUTEIbHOTO YCTPAHEHUs BBISIBJIEHHBIX HApPYLIEHUN MPU OKa3aHUW MYyHULUIIAIbHON
YCIyTH, a TaKkKe MPUHOCIATCS W3BHHEHHS 3a JIOCTAaBIECHHBIE HEYN00CTBAa M yKa3bIBaeTCA
uHbOpMaIUs O JaTbHEHIINX ACHCTBUIX, KOTOphlE HEOOXOIUMO COBEPIIUTH 3aABUTENIO B
LEJISX MMOTYYEHUs] MyHUIUIIAIILHON YCIIYTH.

B ciyuae npusHanus xkano0bl HE MOJIeKALIEN YIOBIETBOPEHUIO B OTBETE 3asiBUTEITIO
JAIOTCSl apTYMEHTUPOBAHHBIE Pa3biACHEHUS O IMPUYMHAX IPUHATOrO PEILEHUs, a TaKKe
uHpOpMaIus 0 NopsaKe 00>KaJTOBaHUS MPUHATOrO PEIICHUSI.

5.15. B ciyyae ycTaHOBIEHHUS B XOJ€ WIH MO pe3yJbTaTaM pacCMOTPEHHS KajloObl
NPU3HAKOB  COCTaBa  aJIMUHUCTPATHUBHOTO  IPAaBOHAPYIIEHUS  WIM  [PECTYIUICHHS
JIOJDKHOCTHOE JIMIO, Pa0OTHUK, HAJEIECHHBIC IMOJHOMOYMSIMHU 0 PAaCCMOTPEHUIO Kajlob,
HE3aMEUIUTEIbHO HAMpaBJIsAIOT UMEIOLIMECs MaTepualibl B OpraHbl IPOKYypaTypbl U B
OpraHbl,  YINOJHOMOYEHHBIE  COCTaBISATH  IMPOTOKOJIBI 00  aJMMHHUCTPATUBHBIX
MPaBOHAPYUIEHUAX B COOTBETCTBMM C HOPMATUBHBIMU IPaBOBBIMHM akTamu KocTtpomckoit
001acTi, MyHHUIIMIIAIBHBIMY IPAaBOBBIMH aKTaMu ropoja KoctpoMsl.

5.16. XXanoba nHa pewmenuss u (unm) aedcTBus (Oe3aeicTBUE) AIMUHUCTpPALIUH,
VYnpaBineHusi, UX JODKHOCTHBIX JIUI] U MYHHUIIMIIAIBHBIX CIIY)KALUX IPU OCYIIECTBIECHUH B
OTHOUICHUM IOPUAMYECKUX JIMIl ¥ HMHAMBHAYAIbHBIX MpPEANPUHUMATENCH, ABISIOMUXCS
CcyOBEKTaMu IpaJioCTPOUTEIBHBIX OTHOLIEHUH, MPOLELYP, BKIIFOUEHHBIX B UCUYEPIIBIBAIOLINE
NIEPEYHU MpoLEeayp B chepax CTpOUTENbCTBA, yTBepKAeHHBIE [ [paBuTenscTBOM Poccuiickoii
®enepanivi B COOTBETCTBUU € YacThIO 2 cTaThu 6 ['pagoctpouTtenibHOro Kogekca Poceuiickoit
®denepanuu, MOXKET OBITh M0/IaHa TAKUMU JIUIIAMHU B MOPSAIKE, YCTAHOBICHHOM cTaThei 11.2
®enepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-D3, mubo B nopsiike, yCTaHOBIEHHOM
AHTUMOHOTIOJBHEIM 3aKOHOAATENbCTBOM Poccuiickoit ®enepaiiuv, B aHTUMOHOMOJBHBIH
opras.
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[Tpunoxenue

K AJMUHUCTPAaTUBHOMY PpETJIAMEHTY
[Ipe0CcTaBIeHUs A IMUHUCTpALIUEH
ropoga KocTtpoMbl MyHUIMDANIBHOM
yCIIyTu 1o [IPUCBOCHUIO H
aHHYJIMPOBAHUIO aJPeCcOB O0BEKTaM
azpecallud Ha TEPPUTOPUU ToOpoaa
Koctpomer

@opma pacnHCKH 0 NpHeMe JOKYMEHTOB
PACITMCKA

O IMpUEME NOKYMEHTOB

3asBJICHUE U AOKYMEHTEI OT

(®.1.0. 3asBuTens, aapec NpOKUBAHUA — JUI PUIHIECKHX JIULL,
IMPUHATEI B COOTBETCTBUH C OIMHUCHIO.

HauMEHOBAHHUE, aIpeC HAXOXKIACHHUA — U KOPUAHYECKHUX HHLI)
IlepeueHs 10KyMEHTOB:
1. :
2,
3.

Perucrpanmonnslit Homep Jata

[Toamuck cnenuanucra,
IIPUHABLIETO JTOKYMEHTHI

(®.1.0))



