AOMVMHUCTPALNI TOPOOJA KOCTPOMBI

IIOCTAHOBJIEHUE
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O6 yTBepKIeHHH AIMHHHCTPATHBHOIO PerjiaMeHTa Mpel0cTaABIeHHS
Aamuauctpanueii ropoaa Kocrpombl MyHHIHNAABHOM yCJyTH N0
PerucTpalHH yCTABOB (H3MeHeHH i, BHOCHMBIX B YCTaBbl) TEPPHTOPHAIBHBIX
o6LecTBEHHBIX caMoynpaBJeHHii ropoaa Kocrpomsi

B coorBerctBuM ¢ PepepanbHbiM 3akoHOM oT 27 monsg 2010 roga Ne 210-D3
«O0 opraHuzanMKM NPeIOCTaB/IEHUs] TOCYJAPCTBEHHBIX M MYHULMINAJIBHBIX YCIIyT»,
pemenueM Jlymsr ropoga Koctpomsr ot 29 mapra 2007 roga Ne 30 «OO0 yTBepKaeHUH
[TonoxkeHuss O TEppPUTOPHAILHOM OOIIECTBEHHOM CaMOYNpaBJIEHHM B Tropoje
Koctpome», nocranosienneM AamuHucTpanuu ropojaa Koctpomsr ot 6 despans 2019
roma Ne 147 «O6 yrBepxkaenun Ilopsiaka pa3paboTku M yTBEpIKICHHS
aJIMUHUCTPAaTHUBHBIX  PErIaMEHTOB  MPEJOCTaBICHUS  AJMUHUCTpaLMed  ropoja
KocTpoMBl MyHUIIMIIATIBHBIX YCIYT», B LIEIAX YCTAHOBICHHUS MOPSA/IKa B3aUMOEHCTBHUS C
3aABUTEISIMM  TIPM  NPeJOoCTaBIeHUH  AamuHHMcTpauuedt  ropoga  Koctpomsl
MYHHIMIIAJIGHON YCIYIH MO PErucTpalii yCTaBOB (M3MEHEHWI, BHOCHMBIX B YCTaBbl)
TEPPUTOPHAIBHOIO  OOIIECTBEHHOTIO caMOyTIpaBJICHUS ropoza Koctpomsl,
PYKOBOJICTBYSICH CTaThsAMU 42, 44 u yacTbio 1 crateu 57 Yerasa roposa Koctpomsl,

[TOCTAHOBIJIAIO:

1. YTBepauTh npuiaraemMblii AJIMUHUCTPATUBHBIA PETIAMEHT IPEJOCTaBICHHS
AnMuHHCTpanmei ropoaa KocTpoMbl MyHUIMIIAIBHON YCITYTH 110 PETUCTPALMU YCTAaBOB
(M3MeHEeHMI, BHOCUMBIX B YCTaBbl) TEPPUTOPUAIBHOIO OOIECTBEHHOTO CaMOYIIPaBICHHS
ropojia Koctpomsl.

2. YcraHOBHUTH, 4YTO TpeOOBaHMA K 3JaHUAM, B KOTOPBIX IPEAOCTABIAETCA
MYHULIMIIQJbHAS yCIOyra, YCTAHOBJEHHbIE IYHKTOM 2.13.4 AJMHHUCTPATUBHOIO
perjiamMeHTa, YTBEp)KJI€HHOr0 IMyHKTOM | HAcTOSIIEro noCTaHOBICHUS, HE IPUMEHSIOTCA
K 3JaHUSAM, BBEJICHHBIM B OKCIUTyaTalMiO A0 BCTYIUIGHHMS B CHJIYy HAacCTOALIEro
MIOCTAHOBJICHHS, BIUIOTH /IO OCYIIECTBJIEHHS MX PEKOHCTPYKLUMHM WIM KalMUTaIbHOrO
PEMOHTA.

3. Otmeny no paGore ¢ OOLIECTBEHHBIMH OpraHu3alMsIMHU AJMUHUCTpPALUH
ropoaa Kocrpoms! (Uuctsakosa B. B.) obecnieunts:

3.1. BBINOJHEHHE MYHUUMINAJIBHBIMM  CIy)KalUMH, OOecrneuyuBarouMu
npegocTaBieHue AJIMUHUCTpauued ropojga KocTpombl MYyHULMNAJIBHOW YCIYI'd II0
pPETHCTpallu¥  yCTaBOB (M3MEHEHMH, BHOCHMBIX B YCTaBbl) TEPPUTOPHAIBHOIO
o0IIECTBEHHOT0 camoynpaBieHus ropojga KoctpoMsl, 1ojiokeHui AJIMUHHCTPATHBHOTO
perjamMeHTa, yTBEPKACHHOIO IyHKTOM | HaCTOSIIEro MoCTaHOBJICHHUS;



3.2. ocyulecTBICHHE MOHUTOPUHIA MPAKTUKHU NPUMEHEHHs AJIMUHUCTPATMBHOIO
periiaMeHTa, yTBEP)KAEHHOTO MYHKTOM | HAacTOSIIEro MOCTAHOBIEHMS, M KayecTsa
OKa3aHWs MyHULIMIIAIbHON YCIIYTH;

3.3. B yCTaHOBIIEHHOM TMOpSJKE pa3MelleHne AIMMHUCTPATMBHOIO perjiameHTa,
YTBEP)KJIEHHOIO IIYHKTOM | HACTOSILEro IIOCTAaHOBICHMS, a TaKXkKe CBEIEHHH O
MYHUIUMAIBHON YCIyre Mo perucTpaluy yCTaBOB (M3MEHEHMH, BHOCUMBIX B YCTaBbl)
TEPPUTOPUATIBHOTO  OOIIECTBEHHOro  caMoymnpasieHus ropoga Kocrpomsl, B
pPErMoHaIbHON rocyaapcTBeHHOW MH(opManoHHoi cucteme «Eauuelii  mopran
KoctpoMmckoit obnactu» 1 B eiepalibHOIM rocy1apcTBEeHHON HHPOPMALIMOHHO# cucTeMe
«E MBI mopTai rocy AapCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT ((QYHKIIMMA)».

4. Tlonoxxenuss AIMUHHCTPATMBHOIO PEIJIAMEHTA, YTBEPHKIAEHHOIO ITyHKTOM |
HACTOSILIEr0 MMOCTAHOBJIEHUS, B YACTH, Kacarouleics MpeaoCcTaBIeHUs MYHULMIAIbHOMI
YCIYTH B o61acTHOM rocy/J1apCTBEHHOM Ka3eHHOM YUPEKIECHUN
«MHOroyHKIIMOHAIBHBIH LEHTP Npe0CTaBICHUS rocy/1apCTBEHHBIX "
MYHUIMIAIBHBIX YCIYI HAaceNeHWIO», BCTYMAlOT B CHIYy CO JHS 3aKIIOYEHHS
Anmunuctpammein ropoga Koctpomsl M 00MacTHBIM TOCYJapCTBEHHBIM Ka3€HHBIM
yupexaeHueM «MHOroyHKIMOHAIBHBIA LEHTP IMPEeJOCTaBIEHUsI IOCYJapCTBEHHBIX H
MYHHUIIMNIATBHBIX ~ YCIYr  HACEIEHHMIO»  COIJIAIEHHS O  B3aUMOJCHCTBUHM  IIPH
MPEeJOCTaBICHUM MYHULMNAJIBHONH YCIYrM II0 PErucTpaluu ycTaBoB (M3MEHEHHId,
BHOCHUMBIX B YCTaBbl) TEPPUTOPUAIBHOrO OOIIECTBEHHOrO CaMOYIpaBJIEHUSI TOpoja
Koctpomsl.

5. Tlonoxenus AJMHUHHUCTPATUBHOTO pErIAMEHTa, YTBEP)KIEHHOIO IYyHKTOM |1
HACTOSIIEr0 IMOCTAHOBICHUS, B YacTH IPEIOCTaBICHUS MYHHULMIAIBHOW YCIYyTH II0
perucrpalMd  ycTaBoB (M3MEHEHMil, BHOCHMMBIX B YCTaBbl) TEPPUTOPUAILHOIO
o0IIeCTBEHHOrO camoymnpasieHus ropogaa KocTpoMbl, B 3JIEKTPOHHOM BHJE C
UCIo/Ib30BaHKeM (eaepaibHOM rocyaapcTBeHHON HHPOPMaMOHHON cucTeMbl «EauHBIH
MopTajl rOCyJapCTBEHHBIX M MYHHMIMIAIBHBIX YCIyr (QyHKIMiA)» NPUOCTaHOBUTHL 10
NOAKIIIOYeHUss AIMUHHMCTpauuu ropoga KocTpoMsl K AaHHOMY HH(POPMaLMOHHOMY
pecypey.

6. [Ipu3HaTh yTpaTUBIIUMU CUITY:

6.1. mocranoBnenne Aamunuctpauuu ropojaa Koctpomsl ot 18 mrons 2011 roxa
Ne 1671 «OO6 yrBepkaeHUM AJMUHUCTPATUBHOIO pErjlaMeHTa I[peJ0CTaBICHHs
Anmunuctpanmei ropoga KoctpoMbl MyHHIIMIIATBHON YCIYTH 0 PETUCTPALIMHA YCTAaBOB
TEPPUTOPHAIBHBIX 0OIIIECTBEHHBIX caMoynpaBiieHuit ropoaa Koctpomsi»;

6.2. nocranoBneHne AamuHuctpauuu ropoga Kocrpomst ot 17 mons 2013 roga
Ne 1557 «O BHeceHMU U3MEHEHHUH B MOCTaHOBIEHUE AAMUHKUCTpanuu ropoja Koctpomsr
or 18 mona 2011 roga Ne 1671 "OG6 yTBep)kaAeHNUH aIMUHUCTPATUBHOIO perjiaMeHTa
npenocTaBieHuss AJMUHUCTpanmei ropoaa KocTpombl MyHHIMIAIBHON YCIyrd IO
perucTpaluyd yCTaBOB TEPPUTOPUAIBHBIX OOIIECTBEHHBIX CaMOYIpaBICHUH TIopoja
Koctpomsr"»;

6.3. nocranoBienue AamuHuctpauuu ropoaa Kocrpomsr ot 26 Hoa6ps 2015 roaa
Ne 3481 «O BHeceHne U3MEHEHHUH B MOCTaHOBIEHHE AIMUHUCTpauK ropoa KoctpoMmsl
or 18 monsa 2011 roma Ne 1671 "OO6 yrBepxaeHMH AIMHHUCTPATUBHOIO perjiaMeHTa
npenocTaBieHus AJMUHUCTpanmei ropojaa KocTpoMmbl MyHMIMNAIBHON YCIyru IO
perucTpaly YCTaBOB TEPPUTOPHAIBHBIX OOIIECTBEHHBIX CaMOYIMpaBICHUH ropoja
Koctpomsr"»;

6.4. mocranoBienne AnmuHucTpanyu ropoga Kocrpomsl ot 2 mions 2016 roaa
Ne 1506 «O BHeceHHne U3MEHEHMIt B OCTaHOBICHHE AJIMUHUCTpaLuu ropoaa Koctpomsi



or 18 mrons 2011 roma Ne 1671 "O6 yrBepKaeHUM AJIMUHUCTPATHBHOIO perjiamMeHTa
npejocTaBieHuss AaMuHHCTpanueid ropojga KocTpoMel MyHHIMITATBHOM YCIyru 10
PErMCTpallii  YCTaBOB TEPPUTOPHATIBHBIX OOIIECTBEHHBIX CaMOYINpPABICHUH Tropoja
Koctpomsr"»;

6.5. mocranoBieHre AamuHucTpaiu ropoaa Koctpomsr ot 15 mapra 2019 roaa
Ne 351 «O BHeceHHe M3MEHEHHI B MOCTAHOBICHHE AJIMUHUCTpaLUK ropoaa Koctpomel
or 18 mrong 2011 roga Ne 1671 "O6 yrBepkaeHHH AIMHHHUCTPATHBHOIO perjiaMeHTa
npejocTaBlienus AIMHHHCTpalmel ropoaa KocTpoMel MyHHMIHMATBHOH yCIyru 10
PEruCTpaliiii yYCTaBOB TEPPUTOPHATIBHBIX OOIIECTBEHHBIX CaMOYINpPAaBICHUH Tropoaa
KocTpoMmsr"».

7. Hacrosimee MOCTAHOBJIEHHE BCTYMAeT B CHIy CO JHA €ro O(QUIMaIbHOTO
oy OJIMKOBaHMS.
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['maBa AMuHUCTpaLIMK ropo/ia KQQTpOMLI / A. B. CmupHoB
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YTBEPXKX/IEH
MOCTaHOBIeHHEM AJIMUHHUCTPALIUH
/ Topona Koctpowmbl
ot « 1 » anpenst 2021 roxa Ne 479

AJIMUHUCTPATUBHBIN PETJIAMEHT
MPENOCTABJIEHUSI AAIMUHUCTPAILIMEN I'OPOJIA KOCTPOMBI
MYHUIIMITIAJIBHOM YCJIYTU IO PETUCTPALIMM YCTABOB
(M3MEHEHHW, BHOCUMBIX B YCTABBI) TEPPUTOPHAJIBHBIX
OBIIECTBEHHBIX CAMOYITPABJIEHUI I'OPOJIA KOCTPOMBI

Pazgen 1. O6mue noJsioxeHus
1.1. Ilpeamer peryiupoBaHusi AAMHHHCTPATHBHOIO perjaMeHTa

1.1.1. AAMHHHCTPaTHBHBII pErJiaMeHT [PEeJOCTaBICHUS AJIMUHUCTpALIUEH
ropoga KocTpomMbl MyHMUMNAIBHON YCIyrM IO PEruCTpalMy YCTaBOB (M3MEHEHMH,
BHOCHMBIX B YCTaBbl) TEPPUTOPHAIBHBIX OOIIECTBEHHBIX CaMOYIpaBlIeHUH ropoja
Koctpomsl (mamee — AJMMHHUCTPATHBHBIM pErJIaMEHT) pPEryJupyeT OTHOLUEHHMS,
BO3HUKAIOIIKME MeXAy (HU3MUECKUMH JUUaMd JMb0 HMX  YIOJHOMOYEHHBIMH
npeAcTaBUTEIIMH ¥ AamuHucTpanmed  ropoga  KocTpombel  cBsi3aHHBIE €
npeaocTaBleHueM AJIMUHHCTpanueil ropoga KocTpoMbl MyHHIMIAIBHON YCIYyTH IO
perucTpaii YCTaBOB TEPPUTOPHAIBHBIX OOIIECTBEHHBIX CaMOYINpaBIEHUH TIopoja
KocTpoMbl M W3MeHEHMi, BHOCHMMBIX B YCTaB TEPPHTOPHAIBHOIO OOIIECTBEHHOTO
camoymnpasiieHuss ropoga KocTpomsbl, ycTaHaBIMBAaeT CPOKHM M I10CIEI0BATENBHOCTD
aJIMMHUCTPATUBHBIX Tpoueayp (aeicTBUii) (B TOM YHCIe B AJIEKTPOHHOM BHJE) MpH
OCYLIECTBJIEHHH TIOJIHOMOYHMI 10 MPEJOCTABICHUI0 MYHULMIAIBHOW YCIyTH 110
perucTpauid  ycraBoB (M3MEHEHMil, BHOCHMBIX B YCTaBbl) TEPPUTOPHAIBHBIX
o0IecTBeHHBIX caMoymnpaBieHuii ropoga KocTpombl, mopsaaok B3auMOJeiCTBUS
Anmunuctpaumeir  ropoma  Koctpombel ¢ 3asgBHTENSIMHM, UHBIMM  OpraHaMu
roCy/JapCTBEHHOM BIAaCTH M  MECTHOTO  CaMOYINpPAaBICHUS, YUYPEKICHUSAMH H
OpraHu3alUsIMH.

1.2. Kpyr 3asBure/iei

3agBUTENSIMH, B OTHOLICHUM KOTOPBIX MPEAOCTaBIAETCS MYHHUIMIIAIbHASs
yciyra, SIBISIOTCS (PU3MYECKHE MU, SBJISIIOIIMEcs MpeAceIaTesIMU yIpPEeAUTEIbHOIO
coOpanus (KOH(pEpeHLMH), WIX EIAUHOJIMYHBIMM OpraHaMu TEPPUTOPHAIBHOIO
OOIIECTBEHHOTO CaMOYNpPABIEHUS WM PYKOBOAUTEISIMH KOJUIErMaJbHBIX OpraHoB
TEpPUTOPHATBHOTO OOIIECTBEHHOTO CaMOYMpaB/IeHUs, JHMO0 HWHBIE JIMI@A, KOTOphIE B
COOTBETCTBUH C YCTABOM TE€PPUTOPHAIBLHOTO OOIIECTBEHHOIO CaMOYIpPAaBIEHUS HUMEIOT
NpaBo JEHCTBOBATH OT MMEHU TEPPUTOPHAIILHOIO OOIIECTBEHHOIO CaMOYIpaBIEHUs
(nmanee - 3assBUTENN).



1.3. UudopmupoBaHHe 0 MpeI0CTABJIeHHH MYHHIIHNAJbHOH YCIyTH

1.3.1. Uadopmanus mo BorpocaM MpPeAOCTaBICHUSI MYHHIMIIATBHON YCIYyTH U
YCIYT, KOTOpBIE SBJIAIOTCS HEOOXOJAMMBIMH U 00s3aTEABHBIMH IUIS IPEJAOCTABICHUS
MYHULMIAJIBHONW YCIOYrH, a TakkKe crnpaBoyHas HHGOpManus pasMmemiaercs Ha
MH(MOPMALIMOHHBIX CTEHAX B MECTaX MPEA0CTaBICHUS MyHHLIUIIAILHOM YCIIYTH U YCIIYT,
KOTOpbIE SBJIAIOTCS HEOOXOAMMBIMM W 00A3aTE€NbHBIMH IS TIPEJOCTaBJICHUS
MYHUILUIIAIBHON YCIIyTH, Ha OQHUIMAIBLHOM caifte AjmMunucTpanmu ropoaa Koctpomesl
www.gradkostroma.ru B ”HpOpPMAaLIMOHHO-TEIEKOMMYHUKAMOHHOM ceTn «IHTepHeTY, a
TaKke Ha EJMHOM mopTane rocyJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIyr ((yHKIuMit)
(gosuslugi.ru) (manee — EII'Y) u B pernoHanbHO# rocyapcTBeHHON HHPOPMAIIMOHHOI
cucreme «Enunsiii nopran Kocrpomckoit o6nactuy (44gosuslugi.ru) (nanee — PITTY).

1.3.2. K cipaBouHO# HHPOpMALIMU OTHOCUTCSA Clieyromas HHGopMaLus:

a) MeCTO HaxOKJAeHUA U rpaduxu pabotsl OTzena no pabore ¢ 00MECTBEHHBIMHU
opraHuszaiusaMu  AnMubuctpauuu  ropoaa  Koctpomer  (manmee —  Otaen),
MPEAOCTABIIAIOMIET0 MYHULMIAIBHYIO YCIYTy, IOCYJapCTBEHHBIX M MYHHIMIIAJIBHBIX
OpraHoB M oOpraHusanuii, oOpalleHHE B KOTOpbIEé HEOOXOAMMO IS MOJYYECHHUS
MYHUIUMAIBHONH yeiyrd, a Takke OO0JacTHOrO TrocyJapCTBEHHOIO —YUpPekKIACHUs
«MHoOroyHKINOHAIBHBIIH LEHTP Npel0CTaBIICHUS rocyapCTBEHHBIX u
MYHUIMIAJIBHBIX YCIIYT HaceleHuo» (aanee — MOILI);

6) cnpaBouynbie Tenedonsl Otaena,  OpraHu3alMif, YYacTBYIOIIMX B
NpPEJOCTABIIEHUH MYHUIMNAJIBHONW YCIyrH, B TOM 4YHClIe HoMep TenedoHa-
aBTOMH(pOpMATOPA;

B) ajipeca OQHUIMAIBHBIX CAaHTOB, a TaKXKe HJIEKTPOHHOW MOYTHI U (WiIH) GOopMBI
obpartHoii cBa3u Otaena, OpraHoB M OpraHM3alvif, y4acTBYIOIIMX B MPEAOCTABICHHH
MYHULMNAIBHOH ~ yCIIyrd, B  HH()OPMALMOHHO-TEJIEKOMMYHHKAIIMOHHOW  CETH
«HTEepHETY.

1.3.3. Otaen ofecnieynBaeT B YCTAHOBJICHHOM TMOPSJAKE pa3MelleHHEe U
aKTyaJIu3alHio yKa3aHHOW HH(POpPMALIUH.

1.34. Jlna mnomydeHus MHGOpPMALMM 1O BONpPOCaM  IPEJIOCTaBICHUS
MYHHUIUIIAIBHON YCIIyTH 3asBUTEIb oOpaliaercs: JUYHO, MHUCbMEHHO, 10 TeledoHy, Mo
anekTpoHHo# noute B Otaen, yepes EINTY wim uepes PINTY.

1.3.5. Jlns mnoay4yeHus CBEJEHUH O XOAE NPEAOCTaBICHHS MYHHIIMITAIbHON
YCIYrd 3asBHUTENIb OOpaIlaeTcsl JIMYHO, MHUCBMEHHO, MO TeaedOoHy, IO 3JIEKTPOHHOM
noure B OT/1e, MpeIoCTaBIIAIOMINN MyHUIMIIAIBHYIO yeIayry, win yepes PIITY.

1.3.6. CBenenus 0 Xoje MPEJOCTABICHUS MYHUIMIIAIBHOM YCIyrH M YCIyT,
KOTOpbI€  fABJIAKOTCA HEOOXOAMMBIMH ¥ 00A3aTeNBHBIMU Ul IIPEJOCTABJICHHS
MYHULUIIAJIBHONH YCIIyTH, MpPEJOCTaBISIOTCS 3asgBUTENIO TOCTAE YyKa3zaHUS JaThl U
BXOJAIEr0 HOMepa TIOJMY4YEHHOH I@pH Imojaye JOKYMEHTOB pAclUCKH, a [MpH
ucrosnb3oBanuu PIII'Y - nmocne npoxoxaeHus npoueayp aBToOpu3alum.

1.3.7. UndopmupoBanue (KOHCYJIbTHPOBAaHHE) IO BOMPOCAM IIPEIOCTABICHHS
MYHULUIIAIBHONW YCIYTH OCyIlecTBIseTcss crenuaaucraMu Otaena, B TOM 4YHCIIE
CIEIMAIBHO BBIJECIECHHBIMH [UIs [IPEI0CTABICHUS KOHCYIbTaIHIA.

1.3.8. KoHcynbTanuu npeiocTasisioTes 10 CeAyIOIUM BOIIPpOCcam:

a) cojiepKaHKue U X0/ MPEAOCTABICHUS MYHHUIUITAIBHOM YCITyTH;

0) nepedyeHs JOKYMEHTOB, HEOOXOAMMBIX ISl TIPEIOCTABIICHHS MYHHLUIIAIBHOM
YCIYTH, KOMIUIEKTHOCTB (JI0CTATOYHOCTB) MPE/ICTaBIEHHBIX T0KYMEHTOB,;



B) HCTOYHMK TIOJYYEHHsS JAOKYMEHTOB, HEOOXOJMMBIX Ul IPENOCTaBIICHUS
MYHHIIMIIAIBHON yCayru (MCIIOMHMTEIBHBIA OpraH rocyJapCTBEHHOH BJIAacTH, OpraH
MECTHOT'O CaMOYIIpaB/ICHUs, OpraHU3aLUs ¥ UX MECTOHAXO0XK/ICHHUE);

r) BpeMs MpueMa M BeIZIa4M JOKyMeHTOB crienuanucramu Otzaena, MOI;

o) cpok mnpuHATHA OTAENIOM peleHus O IPEAOCTaBIECHHH MYHHUIMIAIbHON
yCIyTH;

e) nopaaok oOkamoBaHusi  jAeiictBuii  (Oe3jedicTBUMN) M pEINEHHH,
OCYLIECTBIsAEMBIX M mNpuHUMaembix Otaenom, MO®LI, opranusauuii, NpUBJIEKaeMbIX
M®I] mis peanuzaiu CBOMX (GYHKIMIA B COOTBETCTBHU ¢ DeiepabHBIM 3aKOHOM OT 27
monsg 2010 roma Ne 210-d3 «OO6 opraHu3aluu MpeaoCTaBlIeHUs T'OCYAapCTBEHHBIX M
MYHHUIUIATBHBIX YCIYT», a TaKKe MX JOUKHOCTHBIX JIML, MyHHLMIIAIBHBIX CIIy)KallHX,
pabOTHUKOB B X0/I€ MPEJA0CTABACHHS MYHHUIIMIIAIbHON YCIIyTH.

1.3.9. Undopmanus 1o BOmpocaM MPeAOCTABICHHS MYHHLMIIAIBHON YyCIyru
TaKKe pa3MelaeTcs:

a) Ha wuHOpMauMOHHBIX creHaax OTzaena, OpPraHoB TEPPUTOPHUATIBLHOIO
00I1IeCTBEHHOTO CaMOyIpaBaeHHs (IO COrIacoOBaHUIO);

0) Ha MHGOPMALIMOHHBIX CTEHIaX M (WJIM) UHBIX MCTOYHUKAX MH(OPMHUPOBAHUS
B MOII;

B) B CpeICTBaX MaccoBod HH(popMauuu, B HMHPOPMALMOHHBIX MaTepuajax
(6pounopax, Oykiaerax u T.11.).

1.3.10. Pa3memaemas uH(OpMALUs COAEPHKHUT CIPAaBOYHYI0 HH(OpMaLuMio, a
TAKKE CBEACHUS O IMOpSAAKE TIOJNydyeHHss HHPOpMAIMU 3aiBUTEISIMH [0 BOINPOCaM
MpeIoCTaBIeHHsT MYHHUIIMIIAIBHON YCIYTH U YCIYyT, KOTOpPBIE SABISAIOTCA HEOOXOAMMBIMU
¥ 0053aTeNILHBIMU JUIA MPEJOCTaBICHUsS MYHMUIMIAIBHON YCIyru, CBEJEHUH O XoJe
MpeJoCTaBIeHHss MYHMLMIAIBHOM YCiIyrd, B TOM uHcie ¢ ucnosszoBanuem EINY,
PIIT'Y, ycTaHOBIEHHOM B HACTOSIIEM IIO/pa3ielie.

Pa3pgen 2. CtanaapT npegocTaB/ieHHs MYHHIHIAJbHOR yCIyTrd
2.1. HaumeHOBaHHEe MYHHUHNAJIBHOH YCJIYIH

HanMeHOBaHME MYHHWIMMAJIBLHOM YCIYyTH — PEerucTpalusi yCTaBoB (M3MEHEHMI,
BHOCHMMBIX B YCTaBbl) TEPPUTOPHAIBHBIX OOIIECTBEHHBIX CaMOYIpaBICHHUN Tropoja
Koctpomsl (1aiee — MyHHUIMIIATbHAS yCIIyTa).

2.2. HaumeHoBaHHE OPraHa MeCTHOI0 caMOynpaBJ/ieHHs,
NpPeI0CTABISIONIEr0 MYHHIIMNAJIBHYIO YCJIYTY

2.2.1. MyuununaneHas ycnyra npezaocrasisercs Otaenom no pabore ¢
001IeCTBEHHBIMK OpraHu3ausaMu B cooTBeTcTBUH ¢ [Tonoxennem o6 Otaene mo pabore
¢  oOmecTBeHHBIMM  OpraHmsamusMu  AjMmuHucTpauuu  ropoxa  Koctpowmsl,

YTBEPXKJACHHBIM TTOCTAHOBJIEHHEM AaMHHHUCTpanuu ropoga Koctpomsl or 26 okTa0ps
2018 roma Ne 2431.

2.3. PesyabTaT npeocTaB/IeHHs MyHHIHIIAJbHON yCIYIH

2.3.1. PesynpraTOM mNpeaOCTaBICHUS MYHULMIAIBHON YCIyTH SABISETCH
MPUHATHE PELICHUS:



a) O MpeIoCTaBICHHH MYHUIMNIAIBHON yCIyTH;

6) 00 oTKa3ze B MPE0CTABICHUN MYHHULUIIAIBHON! YCIYTH.

2.3.2. Tlpouemypa npeIOCTaBICHUS MYHHUIUIAIBHON YCIYrd 3aBepliaeTcs
MOJIyYeHUEM 3asIBUTEIEM OJIHOTO U3 CIIEAYIOIIUX JOKYMEHTOB:

a) CBHJIETEJICTBA O PErMCTpalMM yCcTaBa TEPPHUTOPHAIBHOIO OOILIECTBEHHOTO
caMOYTIpaBJICHHUs, TOATBEPIKIAIOMEr0 (aKT BHECEHMs COOTBETCTBYIOIIEH 3allucH B
Perucrp ycTaBoB TEpPpUTOPUAIBHOTO OOIIECTBEHHOIO CaMOYINpaBJIEHUs Tropoja
KocTpoMsl, BMeCTe ¢ OJHUM JK3EMIUIIPOM YCTaBa TEPPUTOPUAIBHOIO OOLIECTBEHHOIO
CaMOYTIPaBJICHUSI ¢ OTMETKOW O PpEerucTpalud M IevyaTblo AJIMHHHUCTpAlM¥ ropoja
Koctpomsr;

0) KONMUHU TOCTaHOBJIEHUS AJMUHHUCTpauuu ropojga KocTpomsl 0 perucrpauuu
M3MEHEHHI, BHOCUMBIX B YCTaB TEPPUTOPHAIBHOIO OOIIECTBEHHOIO CaMOYIPaBJIEHMs
ropoja KocTpoMsl, ¥ 0JJHOTO 3K3eMIUIsIpa H3MEHEHUH, BHOCHUMBIX B YCTaB, ¢ OTMETKOM 0O
perucTpalyy U rnevaThio AJIMUHHCTpanuu ropoaa Koctpomsr;

B) TIOCTaHOBIEHHS AJMMHUCTpauuu ropojaa Koctpomel, cozepikaiiero
MOTHBHPOBAHHBIH OTKa3 B MPEJI0CTaBIEHHH MYHUILUIIATBHON yCIyIH.

2.4. Cpok npeaocTaB/ieHHsI MyYHHIHNIAJIBHON| yCJIYyTH

2.4.1. Cpok mpenocTaBlIeHHss MyHULIMIIATbHON yeiuyrd — 30 KajeHIapHbIX JIHEH
CO JHS PEruCTpalii 3asBICHUS U KOMIUIEKTAa JOKYMEHTOB, HEOOXOIMMBIX JUIs
NpeI0CTaBICHUs] MyHULIMIIAIBHON yeinyru B OT/en.

242. B ciydae TIOCTYIUIEHHMS 3asBJIEHMS W KOMIUIEKTa JIOKYMEHTOB,
HEOOXOMMMBIX JUIS TIPEIOCTaBICHHs MYHUIMNAIBHON yciuyrn, uepes MOI[ cpok
Mpe0CTaBICHHS MYHHUIIMIIATBHON YCIYyIH MCUMCseTcs co aAHA nepenayn MOIL] rakux
JIOKYMEHTOB | 3asiBiieHus B Otzen.

2.5. llepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, Pery/JTHPYIOIIHX NPeJ0CTAB/ICHHE
MYHHUHNAJbHOH YCIyrH

2.5.1. MyHuuunanbHas ycjiyra IpeJOoCTaBiIs€Tcs B COOTBETCTBHH  CO
CJIeIyFOIIIMMH HOPMATUBHBIMH ITIPABOBBIMU aKTaMHU:

a) Koncrurynueii Poccuiickoit @enepanuu;

6) denepanbabiM 3aKkoHOM OT 6 okTsA0ps 2003 roma Ne 131-@3 «O6 obmux
MPUHIIANAX OpraHU3allMi MECTHOTO caMoyTipaBieHus B Poccuiickoii ®enepanun»;

B) [TonoskeHuem o TeppUTOpPUATBEHOM OOIIECTBEHHOM CaMOYIIPaBICHUH B IOPOJIE
Koctpome, yrBepikaeHHBIM perienneM J{ymsr roposaa Kocrpomsr ot 29 mapra 2007 roaa
Ne 30;

r) [Topsakom Benenust Permcrpa ycTaBOB TEPPHUTOPHUAIBHOIO OOLIECTBEHHOIO
camoyrpasieHuss ropoaa KocTpombl, yTBep:KIE€HHBIM IOCTaHOBICHHEM | aBel ropoja
Koctpoms! ot 17 mas 2007 roga Ne 1086;

n) Pernmamentom Aamunuctpaimu ropoga Kocrpomsr,

€) HAaCTOSIIIUM AJIMUHUCTPATUBHBIM PErVIAMEHTOM.

2.5.2. IllepeueHp  HOpPMATUBHBIX  IIPABOBBIX  AKTOB,  PEryJUpyIOLIUX
NpPEOCTaBIEHNE MYHUUIMMAIBHOW YyCIyrH pasMelieH Ha oduIMaibHOM  caifte
Anvunauctpauun ropoaa Kocrtpomel B cetun «Mutepuer» (www.gradkostroma.ru), B
EIITY u PITT'Y.

Otnen obecrieunBaeT pa3MeIleHHE M AKTYalU3aLHIO IEpPeYHs HOPMATHBHBIX



NpPaBOBBIX AKTOB, PETYJHUPYIOMMX MPEJOCTaBICHUE MYHULMUIAIBHON YCIyrd, Ha
opuumansHoM caiite AamuHuctpauuu ropojga Kocrpomsl B cetu «MHTepHEeT» (Www
gradkostroma.ru), a Takxe B cOOTBeTCTBYIOmEM pazaene PIITY.

2.6. IlepeyeHb JOKYMEHTOB, He00X0AMMBIX
AJISl NpeI0CTABJIEHHS] MYHHIHNIAJIbHOMH YCIYTH

2.6.1. UcuepneiBatomuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH
C HOPMATUBHBIMHU IPABOBBIMHM aKTaMH ISl MIPEAOCTABICHUS MYHHLMIIAIBHON YCIyTH 10
perucTpanud  ycraBa — TEPPUTOPHAIBHOIO  OOIIECTBEHHOrO  CaMOYIpaBlIEHUS,
MO/UIEKALIMX TIPEACTABICHUIO 3aBUTEIIEM:

a) 3ajBJIEHME O PErucTpalMM yCTaBa TEPPUTOPUAIBHOIO OOIIECTBEHHOTO
camoynpasiieHus ropozsa Koctpomsl, coctaBieHHOE 110 (JopMe COrNIaCHO MPUIOKEHHIO |
K HacTosimeMy AJIMUHUCTPATHBHOMY perjaMeHTy;

0) JOKYMEHT, yI0CTOBEPAIOIIMNA JIMUYHOCTD 3asiBUTENS (IIPH JTMYHOM OOpaleHuu
3asisutests B Oraen wim MOLI);

B) corjacue Ha o00paboTKy NEepCOHAIBHBIX [JaHHBIX YIEHOB BBICLIETO
KOJUIETMAJbHOI0  OpraHa TEppUTOPHAIBHOIO  OOIIECTBEHHOIO  CaMOYIIPaBICHHMS,
oopMIIEHHOE B COOTBETCTBMM C TpeOOBaHMAMM, YCTAHOBJICHHBIMH CTaTheil 9
@enepanbHoro 3akoHa ot 27 utons 2006 roga Ne 152-03 «O nepcoHalbHBIX AAHHBIXY 10
(opme cornacHo NpUIOKEHUIO 2 K HACTOSIEMY AJIMUHUCTPATHBHOMY pEriiaMeHTY;

r) ycCTaB TEpPPUTOPUAIBLHOrO OOILIECTBEHHOTO CaMOyNpaBlIeHHs B JBYX
IK3EMILISpax;

1) TPOTOKOJ Y4YpeAMTENBHOro coOpaHus (KOH(MEpPEHIMH) C NPUIOKEHUEM
CIMCKAa YYaCTHUKOB TEPPUTOPUAILHOIO OOLIECTBEHHOTO CAMOYIIPaBICHMS, IPHHIBIIUX
y4acTHe B YUpeAUTEIbHOM coOpaHuu (KOH(EpeHInn);

€) B cily4ae NMpOBEACHHS YUPEIUTEIbHOM KOH(EpEeHIIMH — MPOTOKOJIBI coOpaHuii
YYaCTHMKOB TEPPUTOPUAILHOTO OOLIECTBEHHOrO CaMOYIPaBIEHHS, MOATBEPIKAAIOLINE
n3bpaHue [eneraToB KOH(EPEHLMHU, ¢ MPUIOKEHHEM CIHCKOB IpakaaH, MPUHIBLIMX
yuyacTue B coOpaHum.

2.6.2. VcuepnbiBaoluii nepeyeHs J0KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH
C HOPMaTUBHBIMH MPABOBBIMU aKTaMH Ul NPEJOCTABICHHS MYHHUIMITAIBHON YCIYyTH 110
perucTpalMd M3MEHEHHWH, BHOCHUMBIX B YCTaB TEPPUTOPHAIBHOIO OOLIECTBEHHOTO
caMOyITIpaBJIEHHs, MOUIeKAIIUX [TPEICTABICHUIO 3asBUTEIIEM:

a) 3adBJEHME IO pPErucTpauuMu  M3MEHEHWH, BHOCHMBIX B  YCTaB
TEPPUTOPUATIBHOTO OOIIECTBEHHOr0 camoynpaBieHus ropoaa Koctpomsl, cocTaBieHHOE
110 popMe CoriacHo NpUIoKEeHUIo | K HacTosimeMy AJIMUHUCTPATHBHOMY PErIaMeHTy;

0) IOKYMEHTBI, MOATBEPIKAAIOIINE IPUHATHE PELIEHUS O BHECEHUM U3MEHEHUIl B
yCTaB TEPPUTOPHAIBLHOTO OOIIECTBEHHOIO CaMOYIIPaBICHHUS;

B) TEKCT M3MEHEHWiI, BHOCUMBIX B YCTaB TE€PPHUTOPHAIBHOIO OOIIECTBEHHOIO
caMOyTIpaBJIEHUS C ABYX SK3EMILISAPAX;

I) 9K3eMIUISIP YCTaBa TEPPUTOPUATIHHOIO OOIECTBEHHOTO CaMOYIpaBieHHs, Ha
KOTOPOM IIPOCTaB/IeHA OTMETKA O PErUCTpalluy yCcTaBa.

2.6.3. 3anpemaercst TpeGoOBaTh OT 3asABUTEIIS:

a) Ipe/CTaBICHUS JOKYMEHTOB U MH(OpMAIMK WIN OCYIIECTBICHUS JACHCTBUIA,
NpPEACTaBJICHUE MM OCYLIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMH
NPaBOBBIMM aKTaMH, pPEryJUpYIOLIMMHM OTHOIIEHWS, BO3HHMKAIOIIUE B CBS3U C
NPEJOCTaBIEHUEM MYHHIIMIIAIBHOM YCIIYTH;



0) mpeAcTaBICHUS [JOKYMEHTOB M HWHGOpPMalMH, KOTOpbI€ HAaXOmATCA B
pacropsKeHUH OpraHoB, Npe0CTaBISIOIINX MYHULMIIATBHYIO yCuyry,
roCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYINpABJEHWs M OpraHu3aluii, B
COOTBETCTBMM C HOPMAaTHBHBIMHM TpaBOBBIMM akTamu Poccuiickoit ®eneparnmu,
HOPMAaTHBHBIMHU NpaBoBbIMYU akTamMu KocTpomckoii o6iacTy;

B) OCYIIECTBJICHUS NEHCTBHI, B TOM YUCJIE COIIacOBaHUM, HEOOXOIMMBIX JUIs
MOJy4eHUss MYHHIMIATBHOW yCIyrMm W CBA3aHHBIX C oOpalieHueM B HHBIE
rocy/apCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIpaBJI€HHs, OpraHU3aliu, 3a
WCK/IIOUEHHEM TIOJNYYEHUS YCIyr W [OJY4YEeHHs JOKYMEHTOB MW HMH(pOpMAIuH,
NPEJOCTAaBIAEMBIX B pe3ylbTaTe MPEJOCTABICHUS TaKWX YCIYyr, BKIIOYCHHBIX B
[lepeyens yciyr, KOTOpbIe SBISIOTCS HEOOXOAMMBIMM M 00A3aTEJbHBIMH IS
NpeJOCTaBIeHNs ~ OpraHaMH  MECTHOro  camoympasieHus ropoxa  Koctpomsi
MYHUIUIAIBHBIX YCIYT M MPEAOCTaBIAIOTCS OpraHu3allusIMHi U YIOJHOMOYCHHBIMU B
COOTBETCTBMM ¢  3aKoHojaaTenbCcTBOM  Poccmiickoit  ®exepaumu  dKcnepramu,
YYaCTBYIOIIMMHU B TIPEJOCTABICHHN MYHMIMIIAIBHBIX YCIYT, YTBEPIKACHHbIH PEIICHHEM
Jymsl ropoaa Koctpomsl ot 27 siuBaps 2012 roga Ne 6;

r) MpeaCTaBjieHUs JOKYMEHTOB U HWHOOpMalMH, OTCYTCTBHE M (WiIH)
HEJI0CTOBEPHOCTh KOTOPHIX HE YKAa3bIBAJIMCh IIPH INE€PBOHAYAILHOM OTKa3e B IpUeMe
JIOKYMEHTOB, HEOOXOJMMBIX Ul TIPEJOCTABJIEHHs MYHMIMIAIBHOH ycmyrd, nnbo B
Ipe0CTaBIeHHN MYHHIUITAIBHON YCIYTH, 32 HCKIIIOYEHHEM CIICAYIOLIHX ClIy4aes:

- u3MeHeHWe TpeOOBAaHMI HOPMATHUBHBIX IIPABOBBIX AaKTOB, KacaroIUXCs
Ipe0CTaBIeHHs MYHULMIIATBHON YCIIyTH, 10C/I€ EPBOHAYAIBHON MOAA4N 3asABICHHUS O
NPeI0CTaB/IEHUH MYHHULIUTTIAIBHOM YCITyTH;

- HaJWuWe OMMOOK B 3asBJICHUH O TPEJOCTaBICHUU MYHUIUNAIBHOH yCIYIH U
JIOKyMEHTaX, TIOJaHHBIX 3asgBUTENIEM [I0CjI€ IIEPBOHAYAIBHOIO OTKasa B MpUEME
JIOKYMEHTOB, HEOOXOAMMBIX IS TPEJOCTABICHHUS MYHHIMNAILHOH yciyrd, jimbo B
NpeIOCTABICHNH MYHHUIUNAIBHON YCIyIH M HE BKJIIOYEHHBIX B MPEJICTaBICHHbINH paHee
KOMIUIEKT JIOKyMEHTOB;

- UCTEYEHHE CPOKa JCHCTBHUS JOKYMEHTOB WIM M3MEHEeHHe MH(OpMaluu rocie
MIepBOHAYAIILHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOJMMBIX Ul MPEIOCTaBICHHSA
MYHHUIUTIATBHON YCITyTH;

- BBIABJIEHHE JIOKYMEHTAJIBHO TOATBEPXKJAEHHOro ¢axkra (IPU3HAKOB)
OmMO0YHOr0 WIM MPOTUBONPABHOrO JeiicTBus (Oe3/eiicTBHA) IOKHOCTHOrO JIMIA
Ortiena, MyHHIMIIATBHOTO CITY’KaIlero, paboTHUKa MHOTO(YHKIIMOHAIBHOTO LIEHTPA MPH
MepBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIMMBIX JUlf MPEAOCTaBIICHNS
MYHHULMIAIBHOH yCIyru, TM00 B INMpPENOCTaBJICHUH MYHHUIMIAIBHOM yCIyTH, O YeM B
NUCBMEHHOM  BHJE  3a  [OANMCHI0  HadanbHuKa  OTjena,  pyKOBOAMTES
MHOTO()YHKIIMOHAIBHOTO LIEHTpa MpH MEPBOHAYAIBHOM OTKa3e B MPHEME JOKYMEHTOB,
HEOOXOMMBIX JUIS TTPEIOCTaBICHUS MYHULMIIAIIBHOM YCIIYTH, YBEJIOMIISETCS 3asBUTEIb,
a TaK)Ke MPUHOCATCS W3BUHEHHS 3a JIOCTaB/ICHHbIE HEeY100CTBa;

1) TpeJocTaBjieHus Ha OyMa)KHOM HOCHTENE IOKYMEHTOB W HH(popManuu,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl YCUICHHOH KBaIM(UIMPOBAHHOI
3JIEKTPOHHOM TMOIMUCHIO YIIOJHOMOYEHHOTO JI0KHOCTHOTO jiniia M®I] B cOOTBETCTBUH
¢ mynkroM 7.2 yactu 1 craten 16 ®@enepansHoro 3akona ot 27 urons 2010 roxa Ne 210-
®3 «O6 opraHu3aluy MPEIOCTABICHHS rOCYIapCTBEHHBIX M MYHUIUIIAIBHBIX YCIIyr, 3a
MCKJIIOYEHHEM CJIyYaeB, €ClIM HAHECEHHE OTMETOK Ha TaKue JOKYMEHTBl JH00 HuX
U3BATHE ABISETCS HEOOXOAUMBIM YCIOBHEM IPEAOCTABICHHUS MYHHUIIMIIAIBHON YCIIYTH, H
MHBIX CJIy4aeB, YCTAHOBICHHBIX (peiepaibHBIMU 3aKOHAMM.



2.7. TpeGoBauus, npeabsB/isieMble K JOKyMEHTaM,
He00XO0AUMBIM ISl MOJIyYeHHs] MYHHIHIAJbHOMH YCJIyri

2.7.1. JIoKkyMeHTBI, MpEeAOCTaBIsiEeMbIE 3asBUTENIEM, JOKHBI COOTBETCTBOBATH
ClIeIyIOIMUM TpeboBaHUAM:

a) TEKCTHI JIOKYMEHTOB JIOJDKHBI OBITH HamKMcaHbl pa30opuuBo;

0) damuaus, uMs ¥ OTYecTBO (NPH HAIMYMHM) 3aABHUTENS, €ro ajpec MecTa
JKUTENIbCTBA, Tene(OH (€C/IM ecTh) A0/DKHBI OBITh HAITMCAHBI OJIHOCTHIO;

B) IOKyMEHTBI HE JI0JDKHBI COJEPKATh MOAYNCTOK, MPUITMCOK, 3a4E€PKHYTHIX CJIOB
Y UHBIX HEOTOBOPEHHBIX UCTIPABIICHHUIA;

I') JOKYMEHTBI HE JIOJKHBI OBITH MCIIOJTHEHBI KapaH/IaIlioM;

1) IOKYMEHTHI HE JIOJDKHBI UMETh CepPhe3HBIX MOBPEKICHH, HATHUNE KOTOPBIX
JI0ITyCKaeT HEOAHO3HAYHOCTh UX TOJKOBAHHS;

€) ycraB (M3MEHEHHs, BHOCUMbIE B YCTaB) TEPPUTOPHAIBHOIO OOLIECTBEHHOTO
CaMOyIIpaBJIEHUs] HANIPABJISETCS HAa PETUCTPALIUIO C IPOHYMEPOBAHHBIMUA M MIPOLIMTHIMU
CTpaHMIIAMH, CKPEIUIEHHBIMM TIOANMCHIO CEKpeTaps Y4YpeAUTeIbHOro cobpaHus
(xoHpepeHUn).

2.7.2. Konuu npejcraBieHHbIX JOKYMEHTOB 3aBepsioTcs cnenuaniuctom Otena,
M®I] Ha ocHOBaHMM MPEICTABICHHOTO MOUIMHHUKA 3TOT0 JOKYMEHTA.

2.7.3. 3asBuTenb MOXET MOJATh 3asABJICHHE O IOJYYCHHM MYHHIIMIIAIbHOM
YCIYTH B JIEKTPOHHOM (opme ¢ ucnosp3zoBanueM PIITY.

2.7.4. B cootBeTcTBHM cO cTtaTheil 6 DenepanbHoro 3akona or 6 ampens 2011
roga Ne 63-®3 «O6 s71eKkTpoHHOM mnoAmMcH» MHGOpMAIHMS B 3JIEKTPOHHOM (opme,
NOJMMCaHHas KBaTU()ULMUPOBAHHON 3JIEKTPOHHOMN MOMUCHIO, TPU3HAETCS JIEKTPOHHBIM
JOKYMEHTOM, PaBHO3HAYHBIM JIOKYMEHTY Ha OyMa)XHOM HOCHTEse, MOIAIMCAHHOMY
COOCTBEHHOPYYHOM MOANKMCBHIO, H MOXKET MPUMEHATHCSA B JIFOOBIX MPABOOTHOIICHUAX B
COOTBETCTBUHM C 3aKoHozareiabcTBOM Poccuiickoit ®Denepaumu, Kpome ciyuas, €clid
(benepaabHBIMU 3aKOHAMH WIKA IPUHUMAEMBIMU B COOTBETCTBHM C HUMH HOPMATHBHBIMH
[PaBOBBIMM aKTaMHM YCTaHOBIEHO TpeOoBaHME O HEOOXOJAUMOCTH COCTABIICHUS
JIOKYMEHTa MUCKIIOUUTEIHHO Ha OyMaXKHOM HOCHUTEIIE.

2.7.5. 3asBneHue M HEOOXOAMMBIE Ui TOJMYYEHHS MYHHULMIAIBHOM YCIyrH
JIOKYMEHTBI, [IpeyCMOTPEHHBIE IyHKTaMH 20.1, 2.6.2 HACTOSIIETO
AJIMMHHUCTPAaTUBHOIO pErjJaMeHTa, IPeJOCTaBICHHbIE 3asBUTENEM B 3JIEKTPOHHOI
bopme, y10CTOBEPSIOTCS JIEKTPOHHOMN MOANUCHIO:

a) 3asBJICHHE YIOCTOBEPAETCS MPOCTO NEKTPOHHON MOAIMMUCHIO 3asBUTEIS;

0) J0OBepeHHOCTh, NOATBEpXKIAIOIIAs MpaBoMouyMe Ha oOpalieHHe 3a
NOJIlyYEHHEM MYHHUIMIAJIBHOM yCIyrW, BbIJaHHAs OpraHu3aluei, yJAO0CTOBEpseTCs
YCHWJIEHHON  KBaJM(QHUUMPOBAHHOM  OJJEKTPOHHON  IMOAMKMCBI0  IPABOMOYHOIO
JOJDKHOCTHOI'O JIMIA OpraHU3allud, a JOBEPEHHOCTh, BblaHHAS (QU3HYECKUM JIMIIOM, -
YCUJIEHHON KBaJM(pHUIIUPOBAHHON 3JIEKTPOHHO# MOANMKMCHI0 HOTApUyCa;

B) HMHBIE JOKYMEHTBHI, NpUIaraeMele K 3asB/ICHHIO B (opMe 3JIeKTPOHHBIX
0o0pa3oB  OyMaXHBIX JOKyMEHTOB (CKAHHMPOBAHHBIX KOIHIii), YIOCTOBEPSIOTCS
JJIEKTPOHHOM  TOJANKCBIO B  COOTBETCTBMM ¢  TpeOOBaHUAMM  IIOCTAHOBJIECHHS
I[IpaBurensctBa Poccuiickoit ®@enepaumu or 25 mions 2012 roma Ne 634 «O Bumax
3JICKTPOHHOM IOANMCH, MCIIOJIB30BaHUE KOTOPHIX JOMYyCKAaeTcsi Mpu oOpalieHud 3a
MIOJIyYEHUEM IOCYJaPCTBEHHBIX U MYHMIIMITAIBHBIX YCIYT.

2.7.6. Ecaum  HampaBleHHBIE  JOKYMEHTHI  MOJMKMCAHBI  YCHICHHOI
KBAIMGHUIMPOBAHHOM 3JIEKTPOHHOM MOIMUCHEID B COOTBETCTBMM C TPeOOBAHUAMU



3aKOHOJIaTENILCTBA, MPEJIOCTaBICHHE OPUTMHAIOB U CBEpPKa C 3JIEKTPOHHBIMH BEPCHAMH
JIOKYMEHTOB He TpeOyercsi. B MHOM ciydae 3asBHTENb IMPEIOCTABISAET OPHUIHMHAIIBI
JIOKYMEHTOB B OTpaciieBoi ((QyHKIIMOHAIBHBIN) OpraH AJMHHUCTPALMU Ul CBEPKH C
3JIEKTPOHHBIMH BEPCHSMH JOKYMEHTOB IOCJIE TOIYyYEHHs YBEIOMIIECHUS O TNPUHATHH
3asIBJICHUS K paCCMOTPEHHIO.

2.7.7. Jlna momydeHus cepTudHKaTa YCHIEHHOH KBaIM(PHUIIMPOBAHHON
3JEKTPOHHOM TMOAMKCH 3asBUTENb JOIDKEH OOpaTUTHCS B YJOCTOBEPSIOLIMN LIEHTP,
BKJIIOYEHHBIH B [lepedyeHb YIOJIHOMOYEHHBIX Y/OCTOBEPSIONMX LEHTPOB €IMHOMN
CHCTEMBI yJIOCTOBEPSIONIMX IEHTPOB, CHOPMHUPOBAaHHbI MHHHUCTEPCTBOM CBS3U H
MacCOBBIX KoMMyHUKalumii Poccuiickoii ®enepanum.

2.8. [lepeyennb HeOOXOAUMBIX H 00513aTeILHBIX YCJIYT
AJIs IPeJ0CTABIEHHA MYHHLIHNAIbHON yCIyIrH

2.8.1. Yecayru, KOTOpble SABISIOTCS HEOOXOAUMBIMH M 00A3aTENILHBIMH JUIs
NPEIOCTABICHUS MYHUIMIIAIBHOM YCIyTH, HOPMATHUBHBIMU IIPABOBBIMH aKTaMH He
MPeyCMOTPEHBI.

2.9. OcHoBaHud /ISl 0TKA32 B IpHeMe JOKYMEHTOB,
He0OXO0AUMBIX VISl MPeAOCTABIeHHA MYHHIHNIAJIBHOM yCJIyIH

2.9.1. OcHoBaHMs JUIS OTKa3a B TpUEME JAOKYMEHTOB, HEOOXOAMMBIX JIIs
MpeJOCTaBICHHs MYHUIMNAIBHOM YCIIyrH, NOJIYYEHHBIX Ha OyMa)KHOM HOCHTEIIE,
HOPMATUBHBIMU MPABOBBIMH aKTaMU HE IPELYyCMOTPEHBI.

2.9.2 OcHoBaHHs s OTKa3a B IpPUEME K PacCMOTPEHUIO 3asBIICHUS H
JOKyMEHTOB, IOJYYEHHBIX OT 3asABUTE/SA B (POpPME 3JIEKTPOHHOIO IOKYMEHTA:

a) eciaM 3asgBJIICHUE B JJICKTPOHHONH (opMe MOANUCAHO € HCIOJIb30BAaHHEM
3JIEKTPOHHOMU TOINKCH, HE MPUHA/IISKALIEH 3aABUTEIIO;

0) eciu 3asBJICHUE MTOCTYIHIIO C HE3aMOJIHEHHBIMHU TIOJISIMH, TIPELYCMOTPEHHBIMH
(dopMoii 3asBIEHUS, ABISIOMIECHCS MPUWIOKEHHEM K HAcTOALEMY AJIMUHHCTPATUBHOMY
perjiaMeHTy;

B) K 3afBICHHUI0O B DIEKTPOHHOH (OpME NPUKPEIVIEHbl JIOKYMEHTBHI, He
COOTBETCTBYIOIIUE IEPEYHSIM JOKYMEHTOB, HEOOXOAMMBIX JUIs IpPeJ0CTaBICHUs
MYHHMIMIIAJBHOW YCIYrH, NpeIyCMOTPEHHBIX MmyHKTamMu 2.6.1, 2.6.2 HacTosmero
AIIMMHHUCTPAaTUBHOTO  perjaMeHTa W/WIM HE TMOJANUCAHHBIE COOTBETCTBYIOIIEH
JIEKTPOHHOM MOJIUCHIO;

r) BBIABICHWE B pe3yJbTaTe IPOBEPKH YCWICHHOW KBaIM(DPUIIMPOBAHHON
JJIEKTPOHHON TMOANUCH HEecOO/II0/IEeHUsT YCTaHOBICHHBIX cratheil 11 ®denepaibHOro
3akoHa ot 6 ampens 2011 roma Ne 63-®3 «OO0 3/1eKTPOHHONH MOAMUCH» YCIOBUI
NPU3HAHUS €€ JICHCTBUTEILHOCTH.

2.10. OcHoBaHus ISl TPHOCTAHOBJIEHHSI HJIH 0TKA3a B MPeJ0CTaBICHHH
MYHHIHNAILHOH YCJIyTrH

2.10.1.  OcHoBanmii I TNPUOCTAHOBICHUS  MYHHUUMINAIBHOM  YCIyTH
HOPMaTHUBHBIMH IIPaBOBBIMH aKTaMH, PeryaupyomuMH [pe0CcTaBIeHUe
MYHUIUIIATIBHON YCIYTH, HE MPEyCMOTPEHO.



2.10.2. OcHoBaHMSIMH ISl OTKa3a B IPEAOCTABIECHUU MYHHMIMIAIBHON YCIyru
SBIISIIOTCS :

a) HECOOTBETCTBHE YCTaBa TEPPUTOPHAIBHOTO OOIECTBEHHOIO CaMOYIIpaBJIeHHs
ropona Koctpomsl (TekcTa W3MEHEHUH, BHOCHMMBIX B YCTaB TepPPUTOPHAIBHOIO
obmiecTBeHHOro camoynpasieHusi ropoma Kocrpomsr) Koncruryuuu Poccuiickoi
denepanun, ¢enepaabHeIM 3aKoHaM, YcraBy Koctpomckoit o6mactu, 3akoHam
Koctpomckoit ob6nacti, YceraBy MyHUIMIIAIBHOTO 00pa3oBaHUs FOPOACKONH OKPYT IoOpojl
Koctpoma;

0) HapylleHHe MopsaKka MPUHATUS yCTaBa TEPPUTOPUAIILHOIO OOLIECTBEHHOTO
camoyrnpasiieHust ropoja KoctpoMsl (M3MeHEHHUH, BHOCUMBIX B YCTaB TEPPUTOPHAIILHOTO
obuiecTBeHHOro camoyrnpasieHust ropoaa Koctpowmsl), onpenenensoro IlonoxenueM o
TEpPPUTOPHATIBHOM  OOLIECTBEHHOM  camoymnpaBieHun B ropoae  Koctpowme,
yTBepKAeHHBIM pewenueM Jlymsl ropoja Koctpomsl ot 29 mapra 2007 roga Ne 30;

B) HEMNpEICTaBICHHE [IOKYMEHTOB, OIpeAeeHHbIX nyHKkTamu 2.6.1, 2.6.2
HACTOSIIEr0o AIMHMHMCTPATMBHOIO perjiamMeHTa W (WiM) OTBEvaroluX TpeOOBaHHAM
nojpaszeina 2.7 HacTosmero AJAMUHUCTPATUBHOIO perjlaMeHTa.

2.11. Ilopsiaok, pasMep U OCHOBAHHS B3HMAHHSA
rocyAapcTBeHHOH MOUIHHBI HWJIH HHOH IJIATHI,
B3HMAaeMoii 32 NpeJoCcTAB/IeHHe MYHHIHNIAJIbHOH YCIyTH

MyHuuunanbHas yciyra npeaocraisiercs: 6ecriaTHo.

2.12. CpokH 0kHAAHHS B 0YepeaH NPH NnojJavye 3asBJIeHHS
0 NMpeAoCTABJeHHH MYHHIHNAIBHOMH YCIYIH, NOJYy4YeHHs pe3yJibTaTa
npeAoCTAB/IEHHS] MyHHIHMNAAbHOMN YCJIYIH, perHCTPALHH 3asiBJICHHS

2.12.1. MakcuManbHBIii CPOK OXKHAAHHUS B OYEPEOH IMpHU I0jaye 3asBICHUS O
NpeA0CTaBICHUH MYHULIMIIAIEHOM YCIYTU COCTAaBIIAET 15 MUHYT.

2.12.2. MakcuMallbHBIH CPOK OXKHJAHUS B OY€peu MpH IOJIYYEHUHU pe3yJibTaTa
NPE0CTaBICH!S] MyHULIMIIAIBHON YCIyTH COCTaBIAeT 15 MUHYT.

2.12.3. MakcuMaibHBlii CPOK pPEruMCTpalluM 3asBICHUS 3aABUTENS B JKypHaie
perucTpainuu 3asBiaeHuid rpaxaan cocrapiser 10 MUHYT ¢ MOMEHTa €ro MOCTYIUIEHUS B
Otpen.

2.124. B ciaydae eciad  3asgBUTEIEM  HCIOJIB3YETCS  BO3MOXKHOCTH
NpeABapuUTEeIbHON  3amMCHM  Ha  MpeACTaBlICHHE JAOKYMEHTOB Uil  IOJY4EHHs
MYHULMITAIBHON YCIyTH U (MJIH) IS TIOJy4eHHs pe3yJibTaTa MyHHUIMIIATbHON yCIyTH ¢
ucnonb3zoBanrem PIIT'Y emy HampasiisieTcst yBeAoOMIIEHHE O NPUOIMIKEHUU JaThl 0Aa4yu
JOKYMEHTOB M (WJIM) MOJIyYEHUS] pe3yJibTaTa MYHULMNAIBHON yciayrd (Npu HaIuuuu
JIMYHOro KabuHeTa).

2.13. TpeGoBaHusi K MOMeIIEHHSIM, B KOTOPBIX NPeJ0CTABIAETCS
MYHHMUHNAJbHAA yCayra

2.13.1. 31anue, B KOTOPOM HEMOCPEACTBEHHO IPEAOCTABISAETCA MyHHULUIIAIbHAS
ycayra (Jajnee — 3[JaHue), pacloaraeTcs ¢ y4eToM TPAHCIOPTHOM JOCTYIHOCTH (BpeMs
MyTH JUIsSl TPaX</laH OT OCTAHOBOK OOIIECTBEHHOIO TPaHCIOpTa cocTaBisieT He Ooiaee 15



MHUHYT IELUIAM X0/I0M) U 000py10BaHO OTAEIBHBIMH BXOJaMH Ul CBOOOIHOTO J0CTYyIA
3asiBUTEJICH B IIOMELICHHUE.

2.13.2. Ha TeppuTOpyH, NPUIIETAIONIEH K MECTOPACTIONOKEHHIO AIMUHUCTPALIUH
ropona Koctpomsl 060py/1yloTcst MecTa ISl TapKOBKHM aBTOTPAHCIIOPTHBIX cpeacts. Ha
CTOSIHKE JIOJKHO OBITH HE MeHee 5 MecT, U3 HUX He MeHee 10 mpoueHToB MecT (HO He
MEHee OJHOro Mecrta) - Juis OecIulaTHOH MNapKOBKM TpPAHCIIOPTHBIX CPEJICTB,
ynpasisemMbiX uHBanuaaMu I, II rpynm, u TpaHCHOPTHBIX CPEICTB, MEPEBO3SAIINX TAKUX
MHBAJIMJIOB | (W) Jereii-unBanuaoB. Ha rpaxkaan u3 uucna ueBanumos I rpynmsl
pacnpoCTpaHsAIOTCs HOPMBI YacTH 9 crateu 15 ®eaepanbHOro 3akoHa ot 24 HosOps 1995
roga Ne 181-@3 «O conmanbHOM 3amure MHBaMMIOB B Poccuiickoit Mexepaimn» B
nopsiake, omnpenensemom IIpaBurtensctBoMm Poccuiickoit ®@enepanmn. Ha ykasanHbIX
TPAHCIIOPTHBIX ~ CPEACTBAX JIOJUKEH OBITH YCTAHOBIEH OINO3HABATEIBHBIN  3HaK
«MuBama» U uaGopManus 06 3THX TPAHCIOPTHBIX CPEACTBAX JIO/DKHA OBITH BHECEHA B
(benepanbHbIi peecTp HHBAIHIOB.

YKa3aHHbI€ MecCTa /Ui NapKOBKM HE JIOJUKHBI 3aHMUMATh MHBIE TPAHCIIOPTHHIE
CpeACTBA, 3a HCKIIOYEHHEM CIIy4yaeB, IPEJyCMOTPEHHBIX MPAaBUIAMHU JIOPOIKHOTO
nBroKeHus. JlocTyn 3asBuTelNeif K MapKOBOYHBIM MeCTaM SIBJISIETCS OECIIaTHBIM.

2.13.3. llenTpasnbHelii BX0J B 371aHue 060py10BaH HHGOPMALIMOHHOM TabIuUKOM
(BBIBECKOI), comeprkamieit nHGOpMAIIMIO 0 HAMMEHOBAHUH U rpaduke paGoTEI.

2.134. B memax co3jaHust YCIOBUH JIOCTYNTHOCTH 3[aHHWi, U YCJIOBHIi
JOCTYITHOCTH MYHMIIMITAIBHON YCITYTH UHBAIUIaM 00€eCeunBaloTCs :

a) yciaoBus Ui OECHpEensTCTBEHHOTO JOCTyNa K 3JaHuAM', a Takke JUIs
OecrpensaTCTBEHHOTO MOIb30BAHMUS CPEACTBAMHM CBSI3M U HH(OpMAIIN;

0) BO3MOYKHOCTH CaMOCTOSATEIBHOTO IEPEABUKEHHUS 110 TEPPUTOPUH, HA KOTOPOIi
pacIioyio’KeHbl 31aHUs, a TakXKe BX0Ja B TaKHUE 3[aHUSA M BBIXOJa U3 HUX, B TOM YHCIIE C
MCII0JIb30BAaHUEM KpeC/Ia-KOJISICKH;,

B) CONPOBOXK/IEHWE HMHBAIUIOB, MMEIOIIUX CTONHKHE pacCTpOMCTBa (yHKIMH
3PCHUS ¥ CAMOCTOSATEILHOTO MEPEIBUKEHNUS, U OKa3aHUE UM TOMOIIHM B ME€PEIBUIKEHHH;

r) Hajuekaiee pasmelieHue o0opyJoBaHMs W HOcHTenel MH(OpMalmy,
HEeO0OX0AUMBIX Ul obecriedeHus: GecrpensTCTBEHHOr0 JOCTYIIa HHBAIMIOB K 31aHUAM U
K yCJIyraM ¢ Y4eTOM OrpaHUYEHHI UX )KU3HEIeATEIbHOCTH;

n) aybnupoBaHMe HEOOXOAMMOM JUIi HMHBAJIWIOB 3BYKOBOH M 3pPUTENBHOI
uHpOpMalMK, a TakKe HaaAmucel, 3HAKOB M HHOM TEKCTOBOM U rpaduyecKoi
MH(pOpPMalMKY 3HAKAMH, BBIMIOJHEHHBIMH pelbeHO-TOYCYHBIM mpudToM Bpaiins,
JIOITyCK CYpJONepeBOAYMKa U TU(DIOCYPI0TIEPEBOTUMKA;

€) JOomycK B 3/JaHus COOaKU-TIPOBOJHHMKA TIPU HATHYMKM  JIOKYMEHTa,
MOATBEPIK/IAIOIIEr0 €€ CrenualbHoe 00yYeHHe U BBIAaBAEMOro 1o ¢popMe U B MOpPSIKeE,
KOTOpBIE  ONpEAEsAIOTCs  (DeepaJbHBIM ~ OPraHOM  MCIHOJHMTEIBHON  BJIACTH,
OCYIIECTBJISIOMMM (QYHKIMH 10 BHIpaGOTKE M pealu3alii rocyAapCTBEHHOMN MOJIMTHKN
¥ HOPMaTHBHO-TIPAaBOBOMY PETYJIMPOBAHHIO B Cepe COIUaIbHOM 3alUThl HACEIEHHS.

2.13.5. Oxa3aHue NMOMOIIM MHBAJIWJIAM B IPEOJOJEHUH OaphepoB, MEMIAIOIINX
TIOJIyYEHHUIO UMH YCIIYT HapaBHE C IPYTUMH JIULIAMHU.

2.13.6. B ciyuasx, eciu CyIIECTBYIOIIME 3/aHUS HEBO3MOXKHO IIOJHOCTBIO
IPUCIIOCOOUTH € Y4eTOM MOTpeOHOCTEN MHBAIMAOB, COOCTBEHHUKHN 3THUX 3/IaHUIl 10 MX
PEKOHCTPYKIMH WM KalMTAaJIbHOTO PEMOHTA JOJ/KHBI NMPUHUMATh COIJIAaCOBAHHBIE C

lﬂ]I)MMeH}HOTCSl HUCKITIOYUTEJIBHO KO BHOBb BBOJAHWMBIM B IKCIUTyaTAlHUKO WKW MPOLIEAIINM PEKOHCTPYKLHIO,
MOJEPHHU3ALHIO 3JaHUAM



OJHMM M3 OOIIECTBEHHBIX O0OBEIMHEHUN WHBAJIMUIOB Mephl Ui OOecredyeHus J0CTyna
MHBAJIUIOB K MECTy TMpeAOCTaBlIeHHs MYHULMIIAIBHONW yciyrd Jubo, Korja 95To
BO3MOXHO, 00ecreyuTh peJ0CTaBIeHHe MyHULIMIIAIBHON YCIyTH 110 MECTY )KMTEJIbCTBA
WHBAJIN/Ia WIK B IUCTAHLIMOHHOM PEKUME.

2.13.7. Mecra oOXuJaHUS B OuYeped Ha [PEACTABICHUE WIH IOJIy4YeHHe
JIOKYMEHTOB KOMGOpPTHBIE Ui TpaxkaaH, 000pyJOBaHbl CTYJIbAMH (KpeCEIbHBIMH
CEKILIUSAMH, CKaMbsIMHU ), MECTaMHU OOIIIECTBEHHOTO M0JIb30BAHMS.

2.13.8. Tlomemenust mnpuema rpakaaH o0OpyI0BaHB HHPOPMAIHOHHBIMH
TabJIMYKaMU ¢ YKa3aHUEM:

a) HaumeHoBaHus OTzena;

0) HOMEpa MOMEIICHUS;

B) (haMUIIMK, IMEHH, OTYECTBA U JOUKHOCTH CIELIMAINACTA;

I') TEXHUYECKOr0o NepephiBa (Ipy HAIMYUH).

2.13.9. Ilpuem rpaxkiaH OCyLIECTBIISETCS B ClNELUAIBHO BBIIEICHHBIX ISl 3THX
Heseil MoMeleHusX, BKIIOYAOMMX B cebsd MecTa Ui 3aloJHEHUS JIOKYMEHTOB H
MH(GOPMUPOBAHUS IPaX/iaH.

2.13.10. TlomemeHust AOKHBI COOTBETCTBOBATH YCTAHOBJIEHHBIM CaHUTapHO-
SMUJIEMHOIOTMYECKAM TpaBwiaM H 000OpyI0BaHbl CPEACTBAMHM IIOXKAPOTYLIECHUS H
OINOBEIIEHHS O BO3HUKHOBEHUM YPE3BbIYaHHOM CUTYaIMH.

2.13.11. Kaxpoe paGouee MecTO cCrelMalucTa JODKHO OBITH 000pYHA0BaHO
TeneoHOM, MEPCOHATBHBIM  KOMIIBIOTEPOM €  BO3MOXHOCTBIO  JOCTyna K
MH(GOpPMALIMOHHBIM 0a3aM JaHHBIX, [1€YaTalOLIUM YCTPONCTBAM.

2.13.12. Ha nHhopMaIMOHHBIX CTEHaX pa3MelaeTcs cieayromas nHpopmarnus:

a) cripaBoyHas HHGOpMaIHs;

06) mnopsaOK ToJiyyeHuss HMHGOpPMALMM  3asABUTEISIMM [0  BOIIpOCAM
IPEI0CTABICHUS MYHHUIIMIIATBHON YCIYTH U YCIYT, KOTOPhIE SBJIAIOTCS HEOOXOAMMBIMU
¥ 00s3aTeBbHBIMU IS TPEAOCTABICHUS MYHMILMIIAJIBHOW YCIYTH, CBEICHMHA O Xoje

Mpe0CTaBIeHHsi MYHUIMIAIBHON yClayru, B TOM uHcne ¢ ucnosnbzoBanueMm EINY,
PEILY,

2.14. Iloka3aTe/u A0CTYNHOCTH H Ka4eCTBA NpeA0CTABJIeHHS
MYHHUHIAJbHOH YCIYIH

2.14.1. Iloka3aTenu JOCTYITHOCTH U KayecTBa MPEJOCTaB/IECHHUS MyHHULIMIIAIBHOM
YCIIyTH:

a) KOJIMUECTBO HEOOXOMMBIX M JOCTATOYHBIX MoceleHuii 3assurenem Otaena.

Bpems oOmeHus ¢ A0/DKHOCTHBIMU Juuamu OTzena npu IpeaocTaBieHUU
MYHULMNAIBHOR YCIYTd HE JO/DKHO MPEeBBIIATh 15 MUHYT.

[IpenocTaBieHne MyHMLIMNAIBHONH YCIYI'M MOXET TAKKe OCYLIECTBIATHCS B
M®I[ no npuHIMIY «OAHOTO OKHA», B COOTBETCTBHM C KOTOPBIM IIPEIOCTaBICHHE
MYHHUIMITAJIBHON YCIYTH OCYLIECTBISETCS MOCe OJHOKPATHOro oOpalleH s 3asBUTEIL ¢
COOTBETCTBYIOIIMM  3alPpOCOM O TMPEAOCTABICHUH MYHULMNAIBHON YCIYyrd WIH
3arpocoM, ykasaHHbBIM B crathe 15.1 ®enepansHoro 3akona ot 27 wons 2010 roxa
Ne 210-®@3 «O06 opranusanuy MpeJOCTABICHUS IOCYAAPCTBEHHBIX M MYHHUIIMIIATbHBIX
yCIyr», a B3aUMOJIEHCTBHE C OpraHaMM, NpeJ0CTaB/IsIOIMMH MyHULIUIIAIBHBIE YCIYTH,
ocymectBiasiercsi M®I[ Ge3 ydactus 3asBUTENSI B COOTBETCTBHM C HOPMAaTHBHBIMU
NPaBOBBIMHU aKTAMHU M COIVIALLIEHHEM O B3aMMO/ICHCTBUY;



[Ipenocranenne  MyHMUMNANBHOH — ycIyrm — Mosker OCYILECTBIATHCA B
DJIEKTPOHHOM BHJIE ¢ UCIoIb30BaHueM PITTY;

0) sasBuTemo mpenocraBusercs MHMOPMALMA O XOJe NIPEI0CTaBIICHUS
MYHUUIMNAIBHOH yciyru. Jlns  monydeHuss cBeleHWit o  xoje IIPEJIOCTABIICHUS
MYHUIUTIAJIbHON YCITyTH:

- TpH JIMYHOM OOpallleHNH 3asBUTENEM yKa3blBAaeTcs (Ha3biBAeTCsS) gaTa W
PErHCTPALMOHHbIH HOMEp 3asBICHUS, 0003HAYCHHBIN B PacrMcKe O npueme JIOKYMEHTOB,
nosryueHHo# ot Otzena yupexaerus/M®L] npu nogaue JIOKYMEHTOB;

- Tpu obpamenun wepes PIIIY 3ampoc u JoKymeHTHI IIPE/ICTABIISIOTCS
SUVIBUTC/IEM  TI0  SJICKTPOHHBIM ~ KaHalaM CBSI3M 10C/E  MPOXOX/ICHHS TPOLEAYp
asTopusalmu. HQOpMUpOBaHHE O TIPEAOCTABICHNN MYHULMTATBHOMN YCIYTU B IaHHOM
ciydae OCYUIECTBIACTCS IMyTEM HANpaBICHUs COOTBETCTBYIOIIETO CTATyca YCIyrH, a
TAKOKE PEIICHHA O NPEe/IoCTaBICHNH THO0 00 OTKa3e B MPEAOCTABIECHUH MyHULIHIIAIBHOI
yCayrn B BHJC SJICKTPOHHOro 00pasa JIOKyMEHTa, MOAMHMCAHHOTO YIOIHOMOYEHHBIM
JIMIIOM C MCIIOIb30BAHUEM 3JIEKTPOHHOM TTO/MUCH;

B) COOMIIO/IEHHE CPOKA MPEIOCTABICHHS MYHULMATBHOI YCIIyTH;

r) CcoOMIOICHHE CPOKOB OXHAAHHS B O4Yepead TPU TPEAOCTABICHUU
MYHUIUTIAILHON YCITyTH;

/1) OTCYTCTBHE TOJAHHBIX B YCTAHOBICHHOM MOpsI/IKe Kanod Ha pelieHue Wiu
nefictBue  (OeszeficTBME), TpPHHATBIE WM OCYIIECTBICHHBIE NpH  NPEAOCTaBIEHHH
MYHULIMTIAJILHOM yCIIyTH.

2.14.2. Tlpu npeocTaBieHUH MYHHIMNATBHOMN yeayru B M®I] cnienmanucramu
M®I[ MoryT B COOTBETCTBMH ¢ HACTOSIIAM AJZIMMHHUCTPATHBHBIM PErJIaMEHTOM
OCYHIECTBIIATHCS CleAyIoume GpyHKIMN:

a) HMHGOPMHPOBAHHME ¥  KOHCYJIHTHPOBAHME 3asBUTEICH 110 BOIIpOCY
MPEI0CTABICHHS MYHULMITATBHON YCITyTH;

0) nmnpuem 3anmpoca W JOKYMEHTOB B COOTBETCTBHH ¢ HACTOS UM
AJIMUHHCTPATHBHEBIM PETJIAMEHTOM;

B) HCTpeGOBaHME JIOKYMEHTOB (CBeJEHHiT), HEOOXOMMBIX U MPEI0CTaBICHUS
MYHHULUNAIBHOH YCIYyrd W HaXOMfIMXCS B APYTMX OpraHax w OpraHu3anusx B
COOTBETCTBHH C 3aK/IOYEHHBIMU COTJIAIICHUSAMHU;

r) BbIaYa pe3yJbTaTOB MPEIOCTABICHMUS MYHHUIIMIAIBHONH  yCIyru B
COOTBETCTBUM C HACTOAIMM AJIMHHUCTPATHBHBIM PErIaMEHTOM.

2.14.3. Tlonyyenne 3asBUTENEM pe3yibTaTa IPEJIOCTABICHUST MYHUIUIIAIBHOMN
YCIIYTH B 3JIEKTPOHHON (OpMe, 3aBEPEHHOI HJIEKTPOHHOMN MOMHUCHIO YIOJHOMOYEHHOI O
AOJDKHOCTHOTO JIMLIA, HE JIMIUACT 3asBUTEJs IpaBa MOJYYHTh yKa3aHHBIH pe3y/sTar B
(popme noxymenTa Ha GymMakHOM HOCHTETE.

Paspen 3. AnMuHHCTpaTHBHBIE npoueaypsi

3.1. Cocras, noc/1e10BaTeILHOCTD H CPOKH BBINOJIHEHH S
AAMHHHCTPATHBHBIX NpoUeayp (JefCTBHIA), TPeGOBAHMS K MOPSIKY HX
BLITIOTTHEHHS], B TOM YHC/Ie 0COOEHHOCTH BBINOJHEHHS A AMHHHCTPATHBHBIX
npoueayp (aeficTBHii) B 31eKTPOHHON (opMme, a TAKIKE 0CODEHHOCTH BHINOIHEHHS]
AIMHHHCTPATHBHBIX Npoueayp (aedcreuii) B M®I]

3.1.1. TIpenocrasienue MyHHIMIAIBHOI YCIYTy BKJIIOYAET B cels cleayromme
aIMMHUCTPATHBHBIE MPOLIETYPHI:



a) NPUEM M PerucTpanus J0KyMEHTOB;

6) sKcrepTH3a JOKYMEHTOB;

B) NpHUHATHE pEIICHHs O mpeaocTaBieHHH (00 OTKase B IPEJOCTaBICHUM)
MYHULMIIAJIBHOMN YCIIYIH;

r) BblJadya JOKYMEHTOB IO pe3yjbTaTaM IpeJOCTaBICHUs MYHHUIUIAIbHOM
YCIIYTH.

3.2. [Ipuem u perucTpauus J0KyMeHTOB [Jisl IPe10CTABJIEHHS
MYHHIHIAJIBHOR yCIAyrd

3.2.1. OcHoBaHMeM /Ul Hayaja aJMHUHUCTPATUBHON MNpOLEAYpPHl IpHeMa |
perucTpanuu JOKyMEHTOB SBISIeTCs oOpalieHne 3asBUTeNns (MpeICTaBUTENs 3asABUTEIIA)
B Otnen, M®I] nocpeacTBoM:

a) JMYHOro oOpalleHHs C 3asBJICHHEM H JOKYMEHTaMH, HEOOXOAMMBIMM JUISA
NPeAOCTABICHUS MyHULIMIIAIIBHOM YCIIyTH;

6) IMOYTOBOrO OTMpPABJICHUS 3asBJIEHHS U JIOKYMEHTOB, HEOOXOIMMBIX IS
NPEe0CTaBICHUS MYHULIUIIAIIBHON YCIIyTH;

B) HAmNpaBieHUS  3aABICHMS M JIOKYMEHTOB 10  MH(OPMAIMOHHO-
TEJIEKOMMYHHMKALMOHHBIM ceTM o0mero aocrtyma, Bkmouas PIIIY, odunmansHoM
SJIEKTPOHHOM  MoYTe B BHUAE  OJJIEKTPOHHBIX  JOKYMEHTOB,  MOANUCAHHBIX
COOTBETCTBYIOIIEH /IEKTPOHHON MOAIUCHIO.

Wcnons30BaHWe MPOCTO  3JEKTPOHHON  MOANMCH  JIONyCKAaeTcs, €ciu ¢
3asgBjleHHeM oOpaimaeTcs 3asBUTENb. B OCTalbHBIX CilydasX 3asABUTE/Ib HCIOJIb3YeT
YCHJICHHYIO KBATH(DUIIMPOBAHHYIO JIEKTPOHHYIO TOAIMUCE.

3.2.2. Ilpu MOCTYIUICHUH 3asBICHUS CHELMAINUCT, OTBETCTBEHHBIN 3a NpHEM U
pErHCTpaltIO JOKYMEHTOB 3asiBUTEIIS:

a) yCTaHABIMBAET MpeAMeT 0OpalleHus 3asBUTEI;

6) mpoBepsAeT JOKYMEHT, YIOCTOBEPSIOIIMH JIMYHOCTh 3asBHTENA (B ciydae
JMYHOro OOpalieHus 3asBUTENS), WIM JOKYMEHT, IOATBEPKIAIOUIMI [paBO Ha
obpalleHre ¢ 3ampocoM (B Cliydae €CIH C 3ampocoM oOpamiaercs MpecTaBUTElNb
3asBUTENSA);

B) NIPH OTCYTCTBHM Yy 3asBUTEJIS 3alOJHEHHOIO 3asABJEHHUs WIN HENPaBUIbHOM
€ro 3aroJHEHMM, IOMOTaeT 3asBUTENIO 3allOJHUTh 3asBJICHHE WM 3aIOJHAET €ro
CaMOCTOSITENILHO U MPEJICTaBISET Ha MOANUCEH 3asBUTEIIO;

r) MPOM3BOAUT KOMMPOBAHHUE JOKYMEHTOB (€C/IH 3asBUTEJIEM HE MPEA0CTABIICHbI
KOIMU JIOKYMEHTOB, HEOOXOAMMBIX IUISl IPEJOCTABICHUS MYHUIMIAIBHON YyCIIyrH),
YJI0CTOBEPSIsi KOTTHHU MPEI0CTAaBICHHBIX JOKYMEHTOB Ha OCHOBAaHUHM MX OPHIHHAJIOB;

J1) pEruCTPUpYeT MOCTYIUICHHE 3asiBiieHus B JKypHajie perucTpaiiu 3asBjIeHHT;

e) odopmiseT pacmucKy O [pueMe [JOKYMEHTOB 10 (opMe COrliacHo
MPUIOKEHHIO 4 K HACTOsAIIEMY AJIMUHUCTPATUBHOMY PErTIAMEHTY TEpe/laeT, a B ciayyae
MOCTYIUIEHHS JOKYMEHTOB 1O IMOuTe/ 3JIEKTPOHHOM I0YTE, HAmNpaBjseT €€ 3asBUTENIO
(peacTaBUTEIIO 3asBUTENSN);

) B cjlydae IOCTYIUICHHSI TOJHOTO KOMILIEKTa JOKYMEHTOB, IepeacT HuX
CMELMATIMCTY, OTBETCTBEHHOMY 32 dKCIEPTH3Y JOKYMEHTOB.

3.23. B cayuae obpamenus 3asBurens B MOIL], cneumanuct MOII,
OTBETCTBEHHBI 3a MPHEM M PErucTpaluio IAOKYMEHTOB, IEpEJacT JHYHOE [IeII0
3asBUTEJIS B yCTAHOBJICHHOM nopsake B Otaeln.



3.2.4. OcobenHocTH TIpHeMa 3asB/ICHHS U JOKYMEHTOB (CBEJIEHHIT) MOMTyYeHHBIX
OT 3asBUTEIA B HOpME SIEKTPOHHOTO JOKYMEHTA.

B ciydae BO3MOKXHOCTH NMONy4€HMs MYyHHIMITAIBHON YCIYTM B 51€KTPOHHOIA
dopme 3asBuTENL (GOPMHpPYET 3asBICHHE IIOCPEACTBOM 3alONHEHHS DJIEKTPOHHOI
dopmbl uepes PIII'Y. B ciaywae ecam mnpegycMmoTpeHa JMYHAs MACHTH(OUKALMS
rpakJJaHHa, TO 3asBJIEHHWE M TpUJIaraeéMble JTOKYMEHTBI JO/KHBI OBITH IONMMCAHEI
9JIEKTPOHHOM MOANUCHIO 3asIBUTEJIS;

3.2.5. Ilpu noctynieHun 3asBICHHS B 3IEKTPOHHON (opme uepes PIITY
CNIEHMATUCT, OTBETCTBEHHBIH 3@ NMPUEM M PETMCTPALMIO JOKYMEHTOB, OCYIIECTBIISET
MPHEM 3asBJICHUS U JOKYMEHTOB (CBEIEHUIT) C y4ETOM CJIEAYIOMUX 0COOEHHOCTEI!:

a) opopMIISIET 3asBIEHUE W IEKTPOHHBIC 00pasbl MOJTYYEHHBIX OT 3asBHTEIS
JOKYMEHTOB (CBeJ€HMi) Ha OyMasKHBIX HOCHTENSX, 3aBEPAET MX HAAIMCHIO «KOIHS
BEpHa», 1aToi, NOANMKUCHIO U nevyaThio OT/iena;

6) npoBepsieT IEHCTBUTEIBHOCTD YCHICHHOM KBAIMMUIMPOBAHHO# 2JIEKTPOHHO
TIOAMUCH 3aBUTEJIA, MCTIONIB30BAHHOM MPH 0OpalleHUH 33 MOTyYCHUEM MYHHUIMIIAIbHON
YCIIyTH.

B pamkax mnpoBepkM [eHCTBHUTEIBHOCTH, YCHJICHHOI KBaJTU(UIIMPOBAHHOIA
JIEKTPOHHON MOANKCH 3asBUTEIS, OCYLIECTBIIAETCS MPOBEPKA COOMIONEHHS CIeyIONINX
YCJIOBHIA:

KBaJIN(HUUUPOBAHHEIN CEPTHOUKAT KII0Ya MPOBEPKH IIEKTPOHHON MOAMUCH
(mamee - xBanmu@UUMPOBaHHBIA CcepTHOHUKAT) CO3MaH W BBIAAH AKKPEIMTOBAHHBIM
YZAOCTOBEPSIOIIUM LIEHTPOM, aKKpeIUTAlMsl KOTOPOro JEHCTBUTEIbHA HA JIEHb BBIIAYM
YKa3aHHOTo cepTuduKara;

KBAIM(UIMPOBAHHBIA CepTU(UKAT AEHCTBUTEIEH HAa MOMEHT IOIUCAHHS
3a5BJICHUS W TMpPWIAraeMeIX K HEMY [OKyMEHTOB (NIpH HaJIWYHHM JIOCTOBEPHOI
MH(OPMALIMH O MOMEHTE TIOJNHMCAHNS 3aSBJICHHS U IPUIATAEMBIX K HEMY JOKYMEHTOB)
WIH Ha J€Hb IPOBEPKH JICHCTBUTEIBHOCTH YKAa3aHHOTO CepTH(MKATA, €CIM MOMEHT
TMOJMUCAHUS 3a5BJICHHS U IPUIIATAEMBIX K HEMY JJOKYMEHTOB HE OIpEJIe/IeH;

MMEETCS TMOJIOXKHUTEIBHBIH pPe3ysIbTaT MPOBEPKH NPUHAUICKHOCTH BIIAJIEbILY
KBJIM(UIIMPOBAHHOTO cepTUHKATAa YCUIEHHO KBaJTMOULIUPOBAHHON 3IEKTPOHHO
TMOAMACH, C TMOMOMIBIO KOTOPOW TOANMCAHO 3asBJICHHE M MPUIATaeMble K HeMy
JAOKYMEHTBI, W TOATBEPKIACHO OTCYTCTBUE W3MEHEHWil, BHECEHHBIX B 3asABJIIEHHE W
puiaraéMele K HEMy JOKYMEHTBI mocie ee mnoamucanus. Ilpm 3ToM mnposepka
OCYIICCTBIISIETCS € MCIOIB30BAHUEM CPEJICTB 3JIEKTPOHHOM ITOAIKMCH, TOJTYYHBIINX
MOATBEPIKJICHHE COOTBETCTBUS TPEOOBAHHUSIM, YCTAHOBJIEHHBIM B COOTBETCTBMM C
DenepanbHbIM 3aK0HOM 0T 6 anpens 2011 roga Ne 63-®3 «O6 3MeKTPOHHOM TOANHCHY,
M C HCIONB30BAHHEM KBAIM(DUIMPOBAHHOTO CepTU(MKATA JIUIA, [OIMKMCABIIErO
3as1BJICHHE M NIPUJIAraeMble K HEMY JIOKYMEHTHI;

YCUIIEHHas KBAIN(ULUMPOBAHHAS 3IEKTPOHHAs MOIKICH UCTIONB3YETCS ¢ YYETOM
OTPaHMYCHHH,  colepKammXcs B KBAIMDUIMPOBAHHOM  ceprudMKaTe  JIMila,
TTIOZNUCEIBAIOIIETO 3asfBICHUE W TMpPUIAraeMble K HEMY JIOKYMEHTHI (EClM Takue
OrpaHUYEHHUs] YCTAaHOBJICHBI).

[TpoBepka ycuieHHON KBAaTMDULUMPOBAHHON HIEKTPOHHON IOAMMCH MOXKeT
OCYIIECTBIATBCS.  CAMOCTOATENbHO € MCIOJB30BAHMEM  HMMEIOIIMXCS  CPEJICTB
JJIEKTPOHHOM ~ MOANMCH WIM  CPeACTB  MH(POPMALMOHHON CHCTEMBI  TOJIOBHOTO
YAOCTOBEPAIOIIEr0  LEHTPAa, KOTOpas BXOAMT B  COCTaB  MH(PACTPyKTYpHI,
obecnevnBaromeii HUH(POPMAITMOHHO-TEXHOIOIHYECKOE B3aUMO/IeHCTBHE
MH(POPMAIIMOHHBIX CHCTEM, HCHOJIB3YEeMBIX U npenocrasinenus ycayr. Ilpoepka



YCWIEHHOH KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOM MOANMCH TAKXKE MOXKET OCYIIECTBIIATHCA
C  HCIOJB30BAHWEM CPEACTB  MH(POPMALMOHHONW  CHUCTEMBI  AKKPEIAUTOBAHHOTO
y/I0CTOBEPSIOLIET0 LEHTPA;

B) B Clyyae €Clid B pe3y/bTaTe NPOBEPKHU YCHJICHHOH KBalM(pHIMPOBAHHOM
3JIEKTPOHHOM MOJAINUCH BBISBICHO COOJIIOIEHNE YCTAHOBIIEHHBIX YCIOBUM MPU3HAHUS €€
JIEMCTBUTENILHOCTH perucTpupyeT 3asBiaeHue B Otzaene. Peructpaums 3asBiieHus,
copMupoBaHHOTO U oTnpasieHHoro yepes PIII'Y B BeIXOAHBIE IHU, Npa3JAHUYHBIC [THH,
nociie OKoH4YaHusi paboyero JHS cornacHo rpaduky paborsl Otzaena, NpOU3BOAUTCS B
cieayomuii pabouunii AeHb;

r) OTKa3piBaeT B IMpPHEME K PACCMOTPEHUIO JOKYMEHTOB (C IOCIEIYyIOLIHUM
HaIpaBJIeHUEM YBEJIOMJICHHS B 3JIEKTPOHHON (GOPME) B CIIEAYIOLIMX CIIydasX:

€CIM  3asBJICHME B DJIEKTPOHHOH (¢opMe TMOANMUCAH C MCIOJIb30BAHUEM
3JIEKTPOHHOM MOAMKUCH, HE NIPUHAJUIEKALIEH 3asBUTEIO;

€CI/IM 3asBJIEHHE TOCTYIHIO C HE3aNOJHEHHBIMH MOJSMH, MPELYyCMOTPEHHBIMH
dopMmoii 3asBIEHUS, SBIAIOMICHCS MPUIOKEHUEM K HACTOSLIEMY aJIMHHUCTPATHBHOMY
periamenTy;

K 3adBJICEHHI0O B JJICKTPOHHOH (opMe NpPUKPEIUIEHbl [JOKYMEHTBI, HE
COOTBETCTBYIOLIHE TMEPEYHIO JOKYMEHTOB, MpPEAyCMOTPEHHOMY MyHKTOM 2.6.1
HACTOSAIIEr0 AJMHHHCTPATUBHOIO perjaMeHTa, O0S3aHHOCTh I10 IPEJOCTaBICHUIO
KOTOPBIX BO3JIO)K€HAa Ha 3asBUTENsA, M (WIM) HE INOANMCAHHBIE COOTBETCTBYIOIIEH
2JIEKTPOHHOM IMOANKCEHIO;

BBISBJIEHHE B  pe3yiJbTaTe [POBEPKH YCWICHHOH KBaIM(QHULIMPOBAHHOM
SJEKTPOHHON MOANUCH HEeCOOIIOCHNsI yCTAaHOBICHHBIX cTaThedl 11 dezepanbHOro
3akoHa ot 6 ampens 2011 roma Ne 63-®3 «OO6 2/1€KTPOHHON NOANUCH» YCIOBHIA
NPU3HAHUS €€ JAeHCTBUTEIbHOCTH.

B ciyuyae, ecnu B pe3yibTaTe NPOBEPKH YCHICHHOH KBaJU(DHUIMPOBAHHOM
3JIEKTPOHHON MOIIUCH BBISBICHO HECOOIOIEHHE YCTAHOBJIEHHBIX YCJIOBUM MPU3HAHUSA
ee JEHCTBUTEIBbHOCTH - CHELHAJUCT, OTBETCTBEHHBIH 3a IPHEM MU PETHCTPALUIO
JIOKYMEHTOB, B JIEHb 3aBepIICHUs IPOBEICHNUs TaKOif MPOBEPKU NPUHMMAET peleHre 00
OTKa3e B MpHEMEe K PaCCMOTPEHUIO 3asBJICHMS W MPHIAraeMblX K HEMY HOKYMEHTOB H
HANpaBISIET 3asBUTEII0 YBEJAOMIICHHE 00 3TOM B 3JIEKTPOHHOH (opme ¢ yKaszaHHeM
nmyHkToB ctathu 11 ®enepampHoro 3akona or 6 ampens 2011 roga Ne 63-®3 «O6
3JIEKTPOHHON MOIIMUCH», KOTOPBIE MOCITY KUY OCHOBAaHMEM JUIS NMPHUHATHS YKa3aHHOTO
pelIeHusI.

VKazaHHOE yBEJIOMJIEHHE TOJAMKCHIBACTCS YCHJICHHOW KBaIM(pHUIMPOBAHHOMI
3JIEKTPOHHON MOJIMUCHIO CIEUUAINCTa, OTBETCTBEHHOIO 3a NPUEM M PErHMCTPALUIO
JIOKYMEHTOB, ¥ HAalpaBiseTcsi MO aJpecy OSICKTPOHHOH mouThl 3asBuress. I[locie
IMOJy4eHUsI YBEIOMJICHHS 3asBHUTENb BIIpaBe OOPaTHTLCS I[MOBTOPHO C 3asABJICHHUEM O
MPE0CTABICHUN MYHULIUIATBHON yCIyTH, YCTPAHUB HapyLICHUs, KOTOPBIC MOCITYKHIH
OCHOBAHHEM /IS OTKa3a B MPUEME K PACCMOTPEHHUIO IIEPBUYHOIO 3asBJICHHS,

J) YBEIOMJISIET 3asBUTENs ITyTEM HampaBieHHs OSJIEKTPOHHOW pacnucKd B
NOJIyYEHHH 3asABJI€HUS M JIOKYMEHTOB B (opMme 3JIEKTPOHHOIO JIOKYMEHTa,
MOITMCAHHOTO JIEKTPOHHOM MOAMKMCHIO CHEMAINCTA, OTBETCTBEHHOI'O 338 PErMCTPALIMIO
JIOKYMEHTOB (J1ajiee - 3JeKTpOHHAs paclucKka). B 21eKTpoHHON paciucKe yKasbIBarOTCs
BXOJIALIMI PEruCTPALIMOHHBINA HOMED 3asBJICHUS, JiaTa [10JIyYE€HHUs 3asBICHUSA U IEPEYCHb
NPE/ACTABICHHBIX 3asABHUTENEM JOKyMEHTOB B JJIEKTPOHHOM BHJE. ODJIEKTPOHHAs
pacIucKa BBIAAETCS MOCPEACTBOM OTIPABKM COOTBETCTBYIOLIErO CTATYCa;



¢) nepenaer HayanbHUKY OT/IeNa, 3apErnCTPHPOBAHHBIN KOMILIEKT JOKYMEHTOB,
KOTOPBIi pacCMaTpUBaeT UX, HAK/IA/IbIBAET COOTBETCTBYIOLIYIO PE30IIOLMIO U MEPEIaeT
JOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a HCTpeOOBaHHE JOKYMEHTOB 3asBUTEIA.

Cpok wMCroJHEHUs] aJMMHHCTPAaTUBHOM IpONENAypHl — HE Mo3aHee 1 JHs,
CJICZIYIOLLETO 3a THEM IOTYYECHHS 3asiBJICHUSI.

3.2.6. PesynbTatoM aJMMHHUCTPATHBHOI NPOLEIYPHl NpHEMa M PErMCTpalliy
JOKYMEHTOB 3asIBUTEJI SABJSAETCSA T[IOJYyYEHUE CIELMATUCTOM, OTBETCTBEHHBIM 3a
IKCIEPTU3Y IOKYMEHTOB, 3asBJICHHUs U JIOKYMEHTOB, IIPE/ICTABJIEHHBIX 3aBUTEIIEM.

3.2.7. MakcuManbHBIii CPOK MCIOJHEHHS aJMHUHUCTPATUBHBIX JCHCTBHIL
coctaBiseT 30 MUHYT.

3.2.8. MakcuMaibHBIii CPOK MCIOJHEHHs aJMHHUCTPATHBHONW MpPOIETypHI
cocraBiisieT | J1eHb.

3.3. DkcnepTH3a J0KYMEHTOB

3.3.1. OcHoBaHueM Ui Hayajga aJAMHHUCTPATHBHOW MPOLELYPHl SKCIEpPTH3EI
JIOKYMEHTOB  3asBUTENIA SABJISETCSA TIIOJYyYEHHE CHEIHATUCTOM, OTBETCTBEHHBIM 3a
IKCIEPTU3Y TOKYMEHTOB, KOMIUIEKTA JOKYMEHTOB 3asiBUTEJIS.

3.3.2. Cnenmanuct, OTBETCTBEHHBII 3a 3KCIIEPTU3Y T0KYMEHTOB:

a) yCTaHaBJIMBAET MpeAMeT 0OpalleHus 3asBUTES;

6) ¢dopmupyer nMuHOE ne10 3aABUTENs, KOTOPOE MpPEJCTAaBIsET CcoGoil
COpOIIIOPOBAHHBI KOMILIEKT JOKYMEHTOB, [IPE/ICTABICHHBIX 3asBUTEIIEM;

B) MpPOBEPAET KOMILIEKTHOCTE TIPEIOCTABIEHHBIX JOKYMEHTOB M COOTBETCTBHE
MX TpeOOBaHMAM 1o/ipasiena 2.7 HaCTOSIIEro AIMHHICTPATUBHOTO PErIaMeHTa;

I) yCTaHABJIUBAET NPHHAUICKHOCTD 3asBUTENIS K KATETOPUM IPAK/IAH, HMEIOLIHX
IPaBO Ha MOJIyYE€HHE MyHHLIUIIAIBHON YCITYTH;

1) TpOBEpAET HAINYME TTOJTHOMOYHMI Ha NpaBo OOpalIEHHs C 3asBICHHEM O
MpE0CTaBICHHH MYyHHLIUIIAIBHON YCIYTU U UX 0OpMIIEHHE;

€) TPpOBEPSET COOTBETCTBHE YCTaBa TEPPUTOPHAIBHOTO OOIIECTBEHHOIO
camoymnpasieHus ropoga KocTpomsl (TeKCTa HM3MEHEHHH, BHOCHMBIX B  YCTaB
TEPPUTOPHATBHOTO 00MIECTBEHHOTO camoynpasieHus ropojaa Kocrpomer) Konerurymmn
Poccuiickoii ®enepaunn, denepanbHbiM 3akoHaM, YcraBy Kocrpomckoii o6nacty,
3akoHamM Koctpomckoit o6nact, YcraBy ropoma KocTpoMbl, a TaKke COOTBETCTBHE
TOpsIIKY NPUHATHS yCTaBa TEPPUTOPHAIBLHOIO OOIIECTBEHHOIO CaMOYIIPaBJIEHHs Topo/ia
KocTpomsl (M3MeHeHNI, BHOCUMBIX B YCTaB), yCTAHOBJICHHOMY peneHnem JlyMBI ropoja
Koctpomer ot 29 mapra 2007 roma Ne 30 «O6 yreepkaenun Ilonoxenus o
TEPPUTOPHAIEHOM O0IIECTBEHHOM caMOyTIpaBieHHH B ropoje Koctpomen.

3.3.3. Ha ocHOBaHMM aHANIM3a KOMILIEKTA J0KYyMEHTOB 3asBUTEIS YCTAHABIMBAET
OTCYTCTBHE (HaJiM4Me) OCHOBAHMiIl U OTKasa B MPEJOCTABICHUM MYHUIMNAIBHOM
YCIYTH, TpeIyCMOTPEHHBIX myHKTOM 2.10.2 HacTosmiero AJMHHHCTPATHBHOTO
periaMeHTa.

334. Ilpm oOTCYTCTBMM OCHOBaHMII JUIi OTKasa B MIPE0CTaBICHUN
MYHULMNIATBHOM  yCIIyrW,  NpPEeIyCMOTPeHHBIX  myHkToM  2.10.2  HacTosmero
AZIMMHHUCTPaTHBHOTO  perjiaMeHTa, CHENUaJuCT, OTBETCTBEHHBIH 3a IKCIIEPTHU3Y
ZIOKYMEHTOB, OCYWIECTBIISIET MOJATOTOBKY MPOEKTa IOCTAHOBICHHUS AJIMUHHCTPALMH O
perucTpanmu - ycraBa  (M3MEHEHMH, BHOCHMBIX B  YCTaB) TEPPUTOPUATBHOTO
OOILIECTBEHHOrO CaMOYIpaBieHHs (Jlajlee TaKKe — [IOCTAHOBJICHHE AIMMHUACTPALIUU O
NPEIOCTaBICHNY MYHHMLMIIAJIBHOM YCIIyI'M) M TEpeaaeT €ro BMECTE ¢ KOMILIEKTOM



JIOKYMEHTOB 3asiBUTE/S Ha BU3y HaualbHUKY OT/iena.

3.3.5. Ilpu HaIMuMKM OCHOBAHMIA /UIsl OTKa3a B MPEJOCTABICHUH MYyHULIUMIIATBHOM
yCIIyrH, MpeaycMOTpeHHbIX myHkTtoM 2.10.2 Hacrosmero AJIMHHMCTPATHBHOIO
periiaMeHTa, CHelMaIUCT, OTBETCTBEHHBIN 3a DKCIEPTHU3y JOKYMEHTOB, OCYLIECTBIISET
IIOIFOTOBKY IPOEKTA MOCTaHOBJICHUSI AJIMUHUCTpALIUK 00 OTKa3e B PETUCTPAllMU yCTaBa
(M3MEHEHHi, BHOCMMBIX B YCTaB) TEPPUTOPHAIBLHOIO OOLIECTBEHHOIO CaMOYIpPaBIeHHs
(mamee — TOCTAaHOBJACHME AJMHUHUCTpauM 00 OTKase B  IPEJOCTaBJICHUU
MYHUIMIIATBHON yCIyrd) U MepeiaeT ero BMeCTe ¢ KOMIUIEKTOM JIOKYMEHTOB 3asBUTEIIS
Ha BU3y HayaibHUKY OTzena.

3.3.6. Pe3ynpTaTOM MCIHOJHEHUS aIMHUHHCTPATHBHON IPOLEIYPHI KCIEPTU3LI
JIOKYMEHTOB SIB/IICTCSL TMOATOTOBKA IIPOEKTa IIOCTAHOBJIEHUS AJIMUHHCTpAIMH O
NPEJOCTABICHNH  MYHHMIMNAJIBHOH  ycayrd  JubO  MpoeKTra  IOCTAHOBJICHHS
AMHMHUCTpalu 00 OTKa3e B IMPEJOCTaBJICHHMM MYHHUIMIIAJIBHOM YCIyrd M Imepejaaqa
MOArOTOBJIEHHBIX OKYMEHTOB BMECTE C JIMYHBIM JIEJIOM 3asiBUTEIIS HaYalbHUKy OT/ena.

3.3.7. MakcuMaibHbIii CPOK BBIIIOJHEHUS! aJMMHHCTPATHBHBIX JICHCTBUI
cocrasisieT 4 yaca.

3.3.8. MakcumaiabHBI CPOK BBIMOJIHEHUS AJAMUHHMCTPATUBHOW IPOLEAYPHI
COCTABJISIET 5 AHEI.

3.4. lIpunsiTue pelieHHus 0 NPeA0CTABICHHH
(00 oTKa3e B MpeJ0CTABJIEHHH) MYHHIIHNIAJILHOH YC/IYyTH

3.4.1. OcHoBaHueMm /s Hayajga aJMMHUCTPATHBHON IPOLIEAYPHl TNPUHATHS
pelleHus o npeaocTaBieHun (00 oTKa3e B NMPEJOCTABICHMHM) MYHHMIMIIAIBHON YCIIyrH
ABJISIETCS MOJIyYeHre HadalbHUKOM OT/ena npoeKTa oCTaHOBIEHUs AJIMUHUCTPALIUU O
MpeJOCTaBICHUA  MYHULMNAABHOW  YCIyIM WM [POEKTa  [OCTaHOBJICHUS
AnvuHucTpaiu 00 OTKa3e B NPEAOCTaBICHHMM MYHUIMIIAIBHON YCIyI'M BMECTE C
KOMILJIEKTOM JIOKYMEHTOB 3asiBUTEJIS.

3.4.2. Havanpuuk Otaena @npu MOJIYYEHUWH IIPOEKTa  IIOCTAHOBJICHHSA
AJIMMHMCTpAllii O TMPEJOCTaBICHWH MYHHMIMNAIbHON ycayrn Jmbo MpoekTa
MOCTAHOBJIEHUSI AZIMHUHHCTpAIMK 00 OTKa3e B MPEAOCTaBICHUU MYyHHIIMIIATBHOM YCIIyTH,
paccMaTpHUBaeT IMpeACTaBIeHHbIE JOKYMEHTHI, IIPOBEPSET UX IPABOMEPHOCTh, BU3UPYET
COOTBETCTBYIOIIMI  NPOEKT  IOCTAHOBJIEHHMS M BO3BpalllaeT  CICIMAIUCTY,
OTBETCTBEHHOMY 3a HKCIIEPTU3Y JTOKYMEHTOB.

3.4.3. B ciyyae, ecniu HavanbHUK OT/e/1a yCTaAHOBUT HEIIPABOMEPHOCTD IPUHSTHS
pelieHuss O TMpPeJOCTaBICHUH MYHUIMNAJIBHOW yCayru (OTKase B IPEJI0CTaBICHUH
MYHUIMIATBHON YCIYrH) WIHM HECOOTBETCTBHME IPOEKTa JAOKYMEHTa JICHCTBYIOLIMM
HOPMATHBHBIM TPABOBBIM aKTaM, OH CTaBUT 00 3TOM COOTBETCTBYIOIIYIO PE3OJIIOLHMIO U
BO3BpALIAET MOJYYEHHbIE JOKYMEHTBI BMECTE C JIMYHBIM JIEJIOM 3asBUTEIS CIICLIMATHMCTY,
OTBETCTBEHHOMY 3a 3KCIEPTHU3y JOKYMEHTOB 3asiBUTEIS, C YKa3aHHEM [PUYHMHBI
BO3Bpara /Ui YCTpaHEHHMs HEJOCTaTKOB M HalpaB/€HUs IIPOEKTa Ha IOBTOPHOE
COIJIaCOBaHUE.

3.44. CornacoBaHHblii HavyaibHUKOM OTzena MPOEKT  IIOCTAHOBJICHHS
AIMUHHCTpAMM O  MPEAOCTaBICHUM  MYHHULMIIAIBHOW  yCIyrH WA  IPOEKT
MIOCTAHOBJICHUSI AJIMUHHUCTpAIMK 00 OTKa3e B MPEAOCTaBICHUH MYHHULMUIIAIBHOM yCIIyTH
CHEIMAJIUCT, OTBETCTBEHHBIN 3a SKCNEPTU3y JOKYMEHTOB, HAIPaB/IsSeT Ha COIIacOBaHHE
B MOpPSIJIKE, YCTaHOBJIEHHOM PeriiamenToM AmubucTpanuu ropoaa Kocrpomsl.



3.4.5. CornacoBaHHblii B YCTAHOBJICHHOM IOpSAKE IPOEKT TOCTAHOBJICHUS
AJZIMMHUCTpalMK O TpeaocTaBieHuu (00 OTKasze B MPeJO0CTaBICHUM) MYHHIIUIAIbHOMN
YCIYyTd BMECTE C JIMYHBIM JIEJIOM 3asBHUTENS NEpeJaercs riiaBe AJMUHHCTpPAIMU JUls
NPUHATHS PELICHHUS.

3.4.6. I'maBa AJMHMHHCTpalM¥ pacCMaTPUBAET IMPEACTABICHHBIE JOKYMEHTBI,
NPOBEPSIET MPABOMEPHOCTH TMPHUHATHS PELIEHUS O NPEIOCTaBICHUH MYHHUIUIAIBHOMI
yclIyru uiam o0 OTka3e B €€ IpeJOoCTaBIeHUH, TMOAMUCHIBAET COOTBETCTBYIOIIEE
MOCTAHOBJICHHE AJMUHHCTpAIMM M oOecrieyrBaeT rnepeaady JOKYMEHTOB BMECTE C
JIMYHBIM JIeI0M 3asBuTens B Otaen.

347. B cinydae, ecid TIpd BBINOJHEHUHM aJMUHUCTPATHBHBIX JICHCTBHIA,
NpeayCMOTPEHHbIX NyHKTamu 3.4.4, 3.4.6 wHacrosmero AIMHUHUCTPATUBHOIO
perjiaMeHTa, COOTBETCTBYIOINEE [JODKHOCTHOE JIMIIO YCTAHOBUT HENPaBOMEPHOCTH
NPUHATHS PELIEHUsT O TNPEJOCTABICHHMH MYHHMIMIIAABHOW yciayrn (oTkasze B
NPEOCTaBICHUH MYHHUIMIIAIBHONW YCIYI'M) WM HECOOTBETCTBUE IPOEKTa JOKYMEHTa
JEHCTBYIOIIMM  HOPMAaTHBHBIM  IPaBOBBIM  aKTaM, OHO CTaBUT 00  3TOM
COOTBETCTBYIOIIYIO PE30IONUI0 M 0OecredyrBaeT BO3BpPAT IMOJYYEHHBIX JOKYMEHTOB
BMECTE C JIMYHBIM JIEJIOM 3asBUTENS CIELMAIUCTY, OTBETCTBEHHOMY 3a JKCIEPTHU3Y
JOKYMEHTOB 3asBUTENs, Ul YCTPAaHEHUS HEJOCTAaTKOB M TMOBTOPHOIO COTJIACOBAHUS
NpOEKTa JOKYMEHTA.

3.4.8. CnenManucT, OTBETCTBEHHBIN 3a dKCHEPTH3Y JOKYMEHTOB 3asBUTEJNS, MPH
MOJIyYE€HUHU TMOAIMMCAHHOTO IJ1aBOi AJIMUHUCTPALMK [TIOCTAHOBIEHUS O MPEIOCTABICHUH
MYHHLUIIATBHON YCIIYTH:

a) BHOCUT COOTBETCTBYIOIIYIO 3amuch B PEerucrp ycraBoB TEppUTOPHAIBLHOIO
0011eCTBEHHOTr0 caMOyTpaBieHus ropojia KoctpoMmsr;

6) TOTOBUT CBHWJAETEIBCTBO O PErUCTPAallMM yCTaBa TEPPUTOPHAIBHOTO
00IIEeCTBEHHOTO CaMOYTIpaBlIeHHs, OATBEepIKAatoIiee (GakT BHECEHUs! COOTBETCTBYIOIIEH
3arucu B PerucTp ycraBoB TEPPUTOPHAIBHOIO OOIIECTBEHHOIO CaMOYIIpaB/IEHUs ropoja
Koctpoms!l 1o ¢gopme corjiacHO NMPHIOKEHUIO 5 K HacTosAlmeMy AJMHUHUCTPATUBHOMY
periamenTy;

B) IepeaaeT IMOArOTOBICHHBIH IMPOEKT CBUIETENbCTBA O PETMCTPALUM yCTaBa
TEPPUTOPHAILHOTO OOIIIECTBEHHOIO0 CaMOYNPABICHHS Ul pACCMOTPEHUS U MOANMUCAHHs
riaBe AJIMHHUCTPALIUH;

r) nepemaaer IMOJNMCAHHOE IIOCTAHOBJIEHHE AJIMUHUCTPAllMM O BHECEHHH
M3MEHEHMH B YCTaB TEPPUTOPUAIBHOIO OOLIECTBEHHOIO CaMOYIMPABICHHUs WIIH
MOCTaHOBJIEHUE AJMHUHUCTpALMK 00 OTKa3e B MPEJOCTaBICHUN MYHUIIUIIAILHON YCIyTH
CIEIUAIUCTY, OTBETCTBEHHOMY 3a BbIJ1ady JOKYMEHTOB 3asBUTEIIIO.

3.4.9. 'maBa AIMUHHCTpALIMM PacCMATPUBAET IPE/CTABIEHHOE CBUIETEILCTBO O
pEerucTpalli  yCTaBa  TEPPUTOPUAIBHOTO  OOIIECTBEHHOrO  CaMOYIpaBlICHHUS,
MOJIMACHIBAET €ro M OOECHeYMBaeT €ro nepejaady CIeLHaInucTy, OTBETCTBEHHOMY 3a
BbIJIa4y JIOKYMEHTOB 3asiBUTEITIO.

3.4.10. Pe3ynbTaToM WCHOJHEHHUsS aJMUHHCTPATHBHON MPOLEAYPHl IPUHATHS
pemieHus 0 mpenocTaBieHHH (00 OTKa3e B NPENOCTABIEHHH) MYHHUIMIAIBHOW YCIyrH
SBISICTCS  TIOJIyYeHHE CHEIMAIUCTOM, OTBETCTBEHHBIM 3a BbIJa4y JOKYMEHTOB,
KOMILJIEKTA JIOKYMEHTA 3asiBUTEJISl U OJTHOTO U3 CIEAYIOLIMX JJOKYMEHTOB:

a) CBHMJETEJIHCTBA O PETMCTPALMM YCTaBa TEPPHTOPHATBHOrO OOLIECTBEHHOIO
camoyrpasiieHus ropoja Koctpomsl;

0) mocTaHOBJIEHHS AJIMUHUCTPALIMA O PETUCTPALMM W3MEHEHHH, BHOCHMBIX B
yCTaB TEPPUTOPHAIIBHOTO 0OIIECTBEHHOrO caMOoyIipaBieHus ropoia KocTpoMsr;



B) MOCTAaHOBJIEHUsI AJIMUHKECTpanuu ropoaa Koctpomsl 06 oTKa3e B perucTpanuu
ycraBa (M3MEHEHMif, BHOCHMBIX B YCTaB) TEPPUTOPUAIBLHOIO OOLIECTBEHHOTO
camoymnpasiieHus ropoaa Koctpomsl.

3.4.11. MaxkcumalibHbIi CPOK BBIMOJIHEHUS aJAMMHUCTPATUBHBIX IEHCTBHIA
cocrasisier 1 gac.

3.4.12. MakcuMaibHblii CpPOK BBIIIOJHEHUS aAMMHUCTPATUBHON IPOLEIYpPBI
cocraBiisieT 21 JeHb.

3.5. Boizaua 3asiBHTEJIIO pe3yJ/IbTATA NPeA0CTABICHHS
MYHHUHNAJIbHON YCJIYTIH

3.5.1. OcHoBanuem /I Hayaja AaJMUHUCTPATUBHOW IMPOLEAYPHl BbIJaYu
pe3yiabTaTa  NpPEJOCTaBICHUS  MYHULMNAJIBHONW  yCIyrd  SBISETCS  IOJyYeHHE
CIEIMATUCTOM, OTBETCTBEHHBIM 3a BbIJady [JOKYMEHTOB, KOMIUIEKTa JOKYMEHTOB
(IMuHOrO Jiesa) 3asABUTENS M OJHOTO M3 JOKYMEHTOB, yKa3aHHBIX B myHKTe 3.4.10
HACTOAIEro AJIMUHUCTPATUBHOIO PEriaMeHTa.

3.5.2. Cneumaauct, OTBETCTBEHHBIN 3a BbIady JAOKYMEHTOB, B 3aBUCHUMOCTH OT
crniocoba oOpalieHus W TMOJTyYeHHs pe3yJbTaTOB MYHMUIUNAILHOW YCIyru, MU30paHHBIX
3asBUTEJIEM:

a) PErHCTPUPYET JOKYMEHT, O MPeJ0CTaBICHNH MYHHUIMIIAIBHON yCIIyTH (OTKase
B IPEI0CTABICHHUH MYHHUIUIIAIIBHOMN YCIYTH;

6) yBemomusier 3asBUTENsT OO0  OKOHYaHMM  XOJa  IPEAOCTaBJICHHS
MYHHLMIAIBHOM yCIyru crnocoboM, yKa3aHHBIM B 3asBJICHHUHU;

B) Bpy4aeT (HampaBisieT) 3asBUTEII0 JOKYMEHT, O [peJO0CTaBJIeCHUH
MYHHUIMIATBHOM yclyru (OTKa3e B MpeA0CTaBIeHUH MyHULIMIIAIBHON YCIyTH);

) nepegaer AEI0 CIELHATMCTY, OTBETCTBEHHOMY 3a JEJIONPOMU3BOJACTBO, UL
NOCJIeIYIONICH ero perucTpaluy 1 nepeiayi B apXuBs.

B ciyyae u3bSBICHUS HKeTaHUS 3asBUTEIS MOTYYUTh Pe3yJIbTaT PEA0CTaBICHHS
yciayra gyepe3 MOIL], crnenmanuct, OTBETCTBEHHBIN 3a BblJauyy JOKYMEHTOB, IE€peaaer
COOTBETCTBYIOIIUE JOKYMEHTHI B YCTAHOBIECHHOM Mopsjake B MOLI,

3.5.3. Pe3ynpTaToM MCHOJHEHHMS aJMMHMCTPATUBHON MpOLEAYPHl BbIJaYu
pe3ysibTaTa NpeAoCTaBICHUS! MYHHMLMIAIBHONH YCIYTH SBJSETCS BPYYEHHE 3aABUTEIIIO
OJIHOTO U3 CIAEAYIOLUX JOKYMEHTOB:

a) CBMJETENILCTBA O PErMCTpalii yCTaBa TEPPUTOPUAIBLHOTO OOIIECTBEHHOTO
camoynpasiieHus ropojaa Koctpomsr;

6) mnocraHoBineHus AaMuHUcTpauuu ropoga Koctpomsl o0 perucrpanuu
W3MEHEHUH, BHOCUMBIX B YCTaB TEPPHUTOPHAILHOIO OOLIECTBEHHOIO CaMOYIpaBICHHs
roposa Koctpomsr;

B) TOCTaHOBJIIEHHS AamuHHcTpamuu ropojaa Koctpomel 006 oTkase B
perucTpaniMi  ycraBa (M3MEHEHHMH, BHOCHUMBIX B  YCTaB) TEPPUTOPHAIBLHOIO
o011ecTBEHHOro caMoynpasieHus ropoaa Koctpomsr.

3.5.4. MaxkcumanbHbli CPOK HCIOJHEHUS aJMHUHHMCTPATUBHBIX JIEHCTBUM
cocrasiser 1 yac.

MaxkcumanbHbIit CPOK MCTIOTHEHUS! aJMUHUCTPATUBHON MPOLIEAYPhl COCTABISET
3 1.

3.5.5. B ciyuae obHapykeHHs onedaTok M OMIMOOK B BBIJIAHHBIX B pE3yjIbTaTe
NPEIOCTAaBIEHUS] MYHULMIIAIIBHON YCIYrU JIOKyMEHTaX 3asiBUTENIb HAMpaBisieT B aJpec
Otnena AAMHHUCTpAIMK 3asB/IeHHE 00 MCIPaBIEHUH JOIMYIIEHHBIX ONEYaTOK U OIIUO0K



C MPWJIOKEHUEM OpHrMHaja JOKYMEHTa, BBIJAHHOTO B Ppe3yJIbTaTe IPeJ0CTaBIECHUs
MYHULIUTNIATBHON YCIYTH.

3.5.6. 3asgBneHne B  TOpSAAKE, YCTAHOBIEHHOM  WHCTPYKIMEH 110
JICJIONPOM3BO/ICTBY, TMEPEIaeTcss Ha PacCMOTPEHHUE CIELUAIUCTY, OTBETCTBEHHOMY 3a
odopmiIeHHE U BbIIaYy JOKYMEHTOB.

3.5.7. Cpox paccMOTpeHHMs M BBIJIa4d JOKYMEHTOB C HCIIPaBICHHBIMU
orneyaTKaMHu, OIMOKaMu He MOYKET MPEBBINIATh 5 pabounx JIHEH ¢ MOMEHTA pPerucTpalum
3asBICHUS.

3.5.8. B ciyuyae BHeceHHs] HW3MEHEHUH B BBIJAHHBIM 110 pe3yJibTaTaM
NPEJOCTaBICHUS] MYHHUIMNAIBHON YCIYrd JOKYMEHT, HalpaBJIE€HHBIH Ha UCIpaBiIeHHE
omuboK, AonymeHHbIX o BuHe Otaena u (uiM) ao/pkHOcTHOro auua Otaena miata ¢
3asiBUTEJISI HE B3UMAETCSI.

3.5.9. XKanoba 3asButens Ha oTkaz OTtaesna B MCHPaBICHUM OMYLIEHHBIX
OIeyaToK, OIUOO0K B BEIJIAHHBIX B Pe3yJIbTaTe MPEAOCTaBICHUS MYHHUIUITAIBHON YCIyTrH
NOKyMeHTax Jiu00 HapylleHHWE YCTAHOBJIEHHOIO CpOKa TakuWX HMCIIpaBJICHHH
paccMaTpuBaeTcsi B NOPSAAKE,  YCTAHOBJIEHHOM  pasleloM 5  HACTOAIIEro
AJIMUHUCTPAaTUBHOTO perjiaMeHTa.

Paznen 4. Ilopsaok u popmbl KOHTPOJISI 32 HCIIOJITHEHHEM aIMHHHCTPATHBHOIO
perjiaMeHTa

4.1. Tekymuii KOHTPOJIb 32 co0/1I0AeHHEeM TpeboBaHHH
K NMOPSIAKY NpeAocTaB/IeHHs] MyHHIIHNIAJIbHOH YCJIyra

4.1.1. Tekymuit KOHTPOJIb COONIOZCHHUS W WCIOJHEHUS OTBETCTBEHHBIMU
JOJDKHOCTHBIMM  JuuamMu  OtJena  IOJIOKEHUH  HACTOSALIEro  aJMHUHUCTPATHBHOIO
perjaMeHTa ¥ WHBIX HOPMATUBHBIX IIPABOBLIX aKTOB, YCTAHABIMBAIOLIMX TpeOoBaHMs K
MPEeJOCTABICHUIO  MYHULMNAIBHON  ycayru  (najee —  TEKyIMHA  KOHTPOJIb),
ocymiecTBiseTcss HadaabHUKOM OT/iena, a B MEPUOJ €ro OTCYTCTBHS MCIOJIHSIOIIUM
0053aHHOCTH HaYaJIbHHUKA.

4.1.2. Texkymmii KOHTPOJIb OCYIIECTBIISIETCS IyTEM IIPOBEIEHUS TPOBEPOK C
LENBI0 BBISIBICHUS M YCTPAHCHUS HapyUICHWH TMpaB 3asBUTENEH, a TakkKe HHBIX
3aMHTEPECOBAHHBIX JIMI (rpa<aaH, UX OOBEJAMHEHUN M OpraHM3alMil, 4bM IIpaBa M
3aKOHHbIE MHTEPECHl HapYyIIEHbI MPU MPEIOCTAaBICHUN MYHULIMIIAIBHONU yCiyru) (aanee
— 3aMHTEPECOBAHHBIC JIMILA), PACCMOTPEHUS, IOATOTOBKM OTBETOB Ha oOOpalleHus
3asiBUTEJICH M 3aMHTEPECOBAHHBIX JIULL.

4.2. Il.1aHoBbI€ H BHEIJIAHOBBIE NMPOBEPKH MOJHOTHI
H Ka4eCcTBa NpeJ0oCcTaBJIeHHs] MYHHIHNAJbHON yCayru

4.2.1. TlpoBepku MOryTt OBITH IUIAHOBBIMH - OCYILIECTB/ISATHCS HAa OCHOBaHWH
IIporpaMM I[POBEPOK - MW BHEIUIaHOBBIMH. [IpM 1poBeJeHHMHM TMIPOBEPKH MOIYT
paccMaTpUBaTBLCS BCE BONPOCHI, CBA3AHHBIE C MPEJI0CTABICHUEM MYHULMIAIBHON YCIYTH
- KOMIUIEKCHBIE IPOBEPKH, WIH OTAEIBHBIE BOIPOCH] - TEMATUYECKUE TIPOBEPKHU.

BHeraHoBass mpoBepKka IPOBOJUTCA B CBSI3U C KOHKPETHBIM oOOpaiieHuem
3asABHUTENS, IMOCTYIUVIEHHEM MHGOpMalUy OT 3aMHTEPECOBAHHBIX JIUI[ O HapyIIEHHH
NEHCTBYIONIEro 3aKOHOAATEIBCTBA MPU MPEJA0CTAaBICHUH MYHUIIMTIAIBHON YCIyTH.



4.2.2. KoHTpoJib 3a MOJHOTOM M KayeCTBOM IPENOCTABICHUS MYHHIUIATbHOMN
YCIYTH BKJIIOYAET B cebs:

a) TNpoBeleHHe CIy)KeOHBIX MNPOBEPOK B Cilydyae IOCTYIUIEHHs JKajao0 Ha
neiictBus (6e3eicTBHE) JOHKHOCTHOIO JIMIA NPU TMPEAOCTaBICHUH MYHHIIMIIAIbHOMI
yCIyTH;

0) BBHISBICHHE M YCTpAaHCHHME HApyLICHWH IIpaB rpakiaH, IOPUAMYECKHUX JIUIL,
WH/IMBUIYaJIbHBIX [PEANPUHUMATENEH.

4.2.3. Jlns mnpoBeieHUs IPOBepKH (GOpMHUpPYeTCs KOMHCCHs, AEATEIbHOCTD
KOTOpO# OCYIIECTBIISIETCS B COOTBETCTBUM C IUIAHOM NpoBezieHHs nposepku. Cocras
KOMMCCHH U TIJIaH [POBE/ICHHUS MPOBEPKU YTBEPXKIAIOTCS NPUKa30M HavaibHKuKa OTena.
Pesynbrarhl JAESTENBHOCTH KOMHCCUH OGOPMISIOTCS B BHJIE CIIPaBKH, B KOTOpOii
OTMEUAIOTCsl BBIABJIEHHBIE HEJOCTAaTKH M IMpeUIoKeHHs Mo MX ycrpaHeHuio. CripaBka
MOMMUCHIBACTCS Mpe/iceaaTeIeM KOMHUCCHH.

42.4. TlepcoHajbHasi  OTBETCTBEHHOCTh  JO/UKHOCTHBIX Jmn  Otzena
3aKpeIUISeTCs B WX JIOJDKHOCTHBIX pEIJIAMEHTaX B COOTBETCTBMM C TpeOOBaHMAMM
3aKOHO/ATeJIbCTBA.

4.2.5. JlomxHoctHsle juua OTzena B cilydae HEHaUIeKallMX IPEJI0CTaBICHHS
MYHHIIMIIAIBHON yCIyru ¥ (WIKM) UCIOMHEHUs CITyKeOHBIX 0083aHHOCTEH, COBEPLIEHUS
MPOTUBONPABHBIX JeicTBHil  (Oe31eiicTBUsA) TpU TPOBEJAECHHHM IIPOBEPKH HECYT
OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAaTeabCTBOM Poccuiickoi Deepanmn.

4.2.6. Otaen BeIeT y4eT ClydyaeB HEHAUIEKALIEro UCIIOIHEHHUS JTO/DKHOCTHBIMU
JIMIAMH CITYKeOHBIX 005A3aHHOCTEM, IIPOBOIUT COOTBETCTBYIOIIHNE CITy)KEOHbIE IPOBEPKH
¥ NPUHMMAET B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoi denepaiyu Mepsl B
OTHOIICHUM TAKUX J0JKHOCTHBIX JIMIL.

4.2.7. I'paxane, ux oObeJMHEHHsS M OPraHU3allud BIpaBe 0OpaTHTBCs YCTHO,
HanpaBUTh OOpallleHHe B MUCbMEHHOU (Gopme WK B (hopMe JIEKTPOHHOIO JIOKYMEHTa B
agpec HavanbHuka OTaena ¢ mpock0Oi O TMPOBEICHUH IPOBEPKH COOMIONAEHHS W
MCIIOJIHEHUSI HOPMATHMBHBIX NMpaBOBBIX akToB Poccuiickoit ®enepammu, Koctpomcekoit
00J1aCTH, MyHHIIMITATBHBIX TIPABOBBIX aKTOB ropoja KocTpombl, 10j10KEHHH HACTOSIIETO
AJIMUHHUCTPATHBHOTO perjiaMeHTa, YCTaHaBIMBAIOIIMX TpeOOBaHMS K IMOJHOTE U
KQuecTBY MPEJOCTABICHUS MYHHUIMNAIBHON YCIyrd, B Cly4ae NpearnoaaracMoro
HApYyILIEHUS [PaB ¥ 3aKOHHBIX HHTEPECOB MPH MPEA0CTaBIECHUH MYHULMIIAIBHOR yCITyTH.

42.8. OOpaimeHue 3aWHTEPECOBAHHBIX JHL, moctynuBmee B  Otzen,
paccmarpuBaercsi B Teuenume 30 aHeit co aHa ero peructpanmu. O pesysbrarax
paccMOTpeHHs: oOpallleHHs He MO03/Hee JHS, CIEAYIOLIEro 3a JHEM NPHHATHS PELICHMU,
JlaeTcsi MMCHMEHHBINH OTBET, KOTOPBIM MO)KEeT OBITh HAINpaBlIeH 3aKa3HbIM IIOYTOBHIM
OTIpaBJIeHUEM [0 MOYTOBOMY ajpecy, yKa3aHHOMY B OOpalleHHH, IyTEM BpY4YEHHs
oOpaTHBIIEMYCS JIMILY MM €ro YIIOJIHOMOYEHHOMY IIPEACTaBUTENIO JIMYHO MO/ paclmcKy
WK B (hOpME SJIEKTPOHHOIO JIOKYMEHTa Ha aJpec JIEKTPOHHOH MouThl 00paTHUBLIEroCs
nua.

4.2.9. Xamoba 3asBuTeNIs paccMaTpUBACTCS B IOPA/KE, YCTAHOBJIEHHOM
pa3zenoM 5 HacTOSIIEro aAMUHUCTPATUBHOIO PErjlaMeHTa.



Paszpnen S. Ilopsiaok nocynednoro (BHecyaeGHOro) o0:xajioBaHus
3asiBUTEJIEM pelleHui u JeiicTBuii (Oe31elicTBHSA) Oprana, npeiocTaBJIsIOLIEro
MYHHUHNAJBbHYIO Yeayry, M®LI, oprannsannii, npusiekaembix M®ILI nas
peajH3anHu cBOMX QyHKIHH B cooTBeTcTBHH ¢ DeepaibHBIM 3aKOHOM
ot 27 nroas 2010 roga Ne210-®3, a TakkKe HX J0ZKHOCTHBIX JIHIL,
MYHHIHNAJBHBIX CJIY’KalIHX, pA00THHKOB

5.1. 3asBuTenM MMEIOT MpaBO Ha o0O0XajloBaHWE, OCMApUBaHHE PpEIICHMUI,
neiicruii (6e3neiictus) Aamunuctpanuu ropoaa Kocrpomsel, Otaena, J0KHOCTHOTO
mua Otaena, MyHuUUMnanbHoro ciyxkamero, M®ILI, paGornmka MOILl, a Takke
opranusanuii, npusiekaeMelx M®L] ans peanuzauum cBoux QyHKIMIA B COOTBETCTBHH C
®enepanpubpiv 3akoHoM oT 27 wmioas 2010 roma Ne 210-®3 «O6 opraHusanuu
MPEI0CTaB/IEHHs I'OCYIaPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIyr» (Aanee — npuBlIeKaeMble
OpraHu3aluu), WM X pabOoTHUKOB INpPH MPEJOCTAaBICHHH MYHHUIIMNAIBHOW YCIYTH B
cynebHoM wim B 1ocy1e0HOM (BHECY1€OHOM) MOPS/IKE.

5.2. O6xanoBaHue pemieHui, aeicTBuil (6e3aeiicTBUsA) AIMUHUCTPAIIMK IOpoJIa
Kocrpomel, Otaena, 1omkHOCTHOrO nua OTaena, MyHHIMIIAIBHOTO ciiykamiero, M®I],
paGornuka M®IL], nubGo mnpuBnekaeMoil opraHu3aluy, pabOTHHKA TIPUBJIEKAEMOI
OpraHM3aliyd IpU  [PEJOCTABJIEHHM MYHUIMNATBHOW YCIyrH B  JocCyae0HOM
(BHecy1eOHOM) TOpsIIKE HE JIMIIAET 3asBUTENCH IpaBa HAa OCMApHUBaHWE YKa3aHHBIX
pelueHui, aelictBuii (6e31elicTBUsA) B Cy1e0HOM MOpPSIKE.

5.3. HndopmupoBanue 3asBuTeneii o mnopsake o0KalOBaHWS pPEUICHHN |
neiicteuii  (Ge3neiicTBusg) AnmuHucTpauuu, OTtzaena, Jo/nKHOcTHOro iuia Otena,
MYHHUIMIAIBHOrO cayxamero, MO®L[, npuBiekaeMblX OpraHu3alMii, a TaKKe HX
NOJDKHOCTHBIX  JIMIl, MYHHUIMIAJBHBIX CIIy)KalmMX, paOOTHUKOB OCYIIECTBIISAETCS
MOCPEJICTBOM pa3MEIleHUsl MH(pOpMAllMM Ha CTEHAaX B MecTaX MpeAoCTaBICHHs
MYHUILUTTATBbHON yCIIyTH, Ha ounHaTEHOM caiite AZIMUHHUCTpAIH
www.gradkostroma.ru B MHpOpPMaIMOHHO-KOMMYHHKAIIMOHHO# ceTH «MHTepHET», Ha
EI'TIY u PINTY.

5.4. Ornmena olecrieunBaeT B YCTAHOBICHHOM IIOPSJKE pa3MEIIEHHE U
aKTyallM3allMi0 CBEJICHWH, COJEpXKAIMXCA B HACTOAINEM pasjelne, a Takke B
cooTBeTCcTBYIOLIEM paszaeie PIITY.

5.5. HopMmaTHBHBEIM TNIPaBOBBIM aKTOM, PETYJUPYIOIIAM TOPSIOK IMOJaud M
paccMOoTpeHHs KajnoObl, sBisercss DenepanbHeiii 3akoH ot 27 wmions 2010 roxa
Ne 210-®3;

5.6. 3asBuTENHL MOXKET 0OpaTHThCSA € Kanoboil, B TOM 4YUC/IE B CIEAYIOIMX
clIyqasx:

a) HapylleHWe CPOKa PErvCTPallMH 3asBICHHs 3asABUTENS O MPeA0CTaBIECHUHN
MYHULMIIATBHON yCIyrd, B TOM YHCJIE 3anpoca O TMPeJI0CTaBIeHUH HECKOIbKHUX
MYHHULMIATBHBIX YCIIYT [PH OHOKpAaTHOM oOpamieHuu 3asButelns B MOI;

0) HapylieHHEe CpoKa NpPEJOCTAaBICHUS MYHHUIMIAIBHON yciayru. B yka3zaHHOM
ciaydae nocynebHoe (BHecyaeOHOe) oOxanoBaHHME 3asBUTE]IEM pEINEHHH W JeiCTBHi
(Gezneiictus) M®LI, paGorarka M®I] Bo3MOXKHO B ciyyae, ecin Ha M®IL, pemenus u
neiictBust  (Oe3medicTBHE)  KOTOPOro  OOXKamylOTCs, BO3JIOXKEHA (YHKIMS 10
MPEAOCTaBICHUI0 MYHHILHMIIAIBHOW YCIYrM B TMOJHOM o0BeMe B  MOpSJKe,
YCTaHOBIICHHOM 3aKOHO1aTeIbeTBOM Poccniickoit ®enepartum;

B) TpeboBaHME y 3aABUTENA JOKYMEHTOB WiIM HHpopMmamuu ju6o
OCYLIECTBJICHUS  NCHCTBHM, INpPEICTABIECHUE MM OCYIIECTBICHHE KOTOPBIX HE



TpeyCMOTPEHHBIX HOPMATHBHBIMHM TPaBOBBIMM akTamu Poccuiickoii  Penepaimm,
HOPMATHBHBIMU [paBoBeIMM akTamMu KocTpomckoit o0mactd, MyHHIHMIAIBHBIMU
IpaBOBBIMH aKTaMu ropojia KocTpoMsl [Ulsl Ipe10CTaBIeH)s My HULIMITATBHOH YCITyTH;

r) OTKa3 B IMpHEeME JIOKYMEHTOB, IPEJOCTABJIEHHUE KOTOPBIX MPEIyCMOTPEHO
HOPMATUBHBIMM [paBOBbIMM akrtamu Poccuiickoit  ®ezepaunu, HOPMaTHBHBIMH
npaBoBeiMH aktaMu KocTpoMckoil 001acTH, MyHMIMIIAJBHBIMH IPABOBBIMHM aKTaMH
roposia KocTpomsl [uist ipeiocTaBIeHUs MyHULIUMIIAIBLHOM yCIIyTH y 3asABUTES;

1) OTKa3 B MPEJI0CTaBIEHUH MYHULIUIIAIBHOM yCIIyIH, €CJIM OCHOBAaHHS OTKa3a He
NpeayCMOTpeHsl (efepalbHBIMM 3aKOHAMHM M TPHHATHIMH B COOTBETCTBHM C HHUMH
MHBIMH HOPMATHUBHBIMM TpaBOBBIMHM akTtaMu Poccuiickoii ®ezepaiyn, 3aKkOHaMH H
MHBIMH HOPMATUBHBIMU NPaBOBBIMH akTamMu KocTtpomckoit 06/1acTH, MyHUIUIIATBHBIMH
npaBoBRIMM akTtamu ropoga Kocrtpomel. B ykaszaHHOM ciydae  jocynaebHoe
(BHecyie6HOE) oOanoBaHue 3asBUTENEM peieHuil u aeiicteuii (6esneiictus) MOLI,
paboranka M®IL] Bo3MOkHO B ciyyae, ecid Ha MOILI, pemenus u JAeHCTBUA
(6e3zeiicTBEE) KOTOPOro OOKAIYIOTCS, BO3JIOKEHAa QYHKLIMA 110 IPEJOCTaBICHHIO
MyHHIIMOIAIBHOM  yCIyrH B IOJHOM 00BeME B IOpsAKe, YCTAaHOBICHHOM
3aKoHoaaTeapcTBOM Poccuiickoit @eaepauuu;

e) 3arpefoBaHKe C 3asABUTENS MPHU MPEJOCTABICHUM MYHMIMIAIBHON yCIyru
IJ1aThl, HE MpPEeJyCMOTPEHHOW HOPMATHBHBIMU MpPABOBBIMM akTaMu PoccHiicKoii
denepali, HOpMATHBHBIMM  mpaBoBeiMM  aktamMu  Koctpomckoit — obiacrw,
MYHMLMITATBHBIMU MIPaBOBBIMU akTaMu ropoja Koctpomsi;

k) orkaz Otaena, aomkHoctHoro nwmua Otnena, M®II, paGoruuka MOII,
MpHUBJIEKAEMbIX OpraHM3aluii WiIM UX pabOTHUKOB B MCNPABJICHHUM IOIMYIICHHBIX MMM
orneYaTok M OIMMOOK B BBIJIAHHBIX B pe3yjbTaTe IPeAOoCTaBICHHs MyHHUIMIIAIbHON
yCIyru JIOKyMEHTax Jub0 HapylleHHe yCTAHOBIEHHOTO CPOKa TakKuX McrpasieHuii. B
yKa3aHHOM ciiydae jaocyaebHoe (BHecyneGHOe) o0kajloBaHUE 3asBMTEIEM PEIICHUN U
neitctBuit (6e3neiicTBus) M®ILI, paborauka M®L] Bo3aMoxkHO B ciayuae, ecin Ha MOLI,
pemenus u jeiicTeus (Ge3neicTBIE) KOTOPOro 0OXKaTyIOTCS, BO3/I0XKEHa QYHKIMS 110
pEe/IOCTABIEHUIO ~MYHUIMNAIBHON YCIYyrH B IOJIHOM O00beMe B  IOpsKe,
YCTaHOBJICHHOM 3aKoHoaTenbeTBOM Poccuiickoii @eznepanun;

3) HapylleHHe CpOKa WIM MOpsAKa BbIJau¥ JOKYMEHTOB [0 pe3yJbTraTam
TpeI0CTaBIeHUs MYHHUIIMIIAIBHOM YCIIyTH;

M) [PUOCTAHOBJIEHHE TMPEJOCTABICHUS MYHMIMIIAIBHOM  YCIYrd, €Ciiu
OCHOBAHMsS TPHUOCTAHOBJICHUS HE MPEIYCMOTpPEeHBl (elepalbHBIMU 3aKOHAMH U
NPUHATBIME B COOTBETCTBUM C HHUMHM MHBIMH HOPMATHUBHBIMH [IPABOBBIMHM aKTaMH
Poccwuiickoit ®enepanuu, 3aKOHAaMM M WHBIMM HOPMATHBHBIMH TPABOBBIMHU aKTaMHU
KocTpomckoii 0671acTi, MyHHIMIATEHEIMUA [IPaBOBEIMU akTamu ropozga Koctpomsl. B
yKa3aHHOM ciiydae jaocyaeOHoe (BHecyaeOHOe) obxaloBaHWE 3asABUTEIIEM PELICHUH U
neiictBuii (Ge3neiicteus) M®ILI, paborarka M®I] Bo3amMoxkHO B ciydae, eciu Ha MOLI,
pemenus u jeiicteus (Ge3qeiicTBie) KOTOPOro 00XKaTyroTCs, BO3JI0OXKEHa (QYHKIHUS 110
PEJOCTABICHUIO MYHHIMNAIBHOM ycIyrH B TOJHOM o0beMe B  IOPsIKe,
yCTaHOBJIEHHOM 3aKOHO/1aTeIbcTBOM Poccuiickoi ®eiepanum.

K) TpeGoBaHHEe y 3asBUTE]s NPH IMPEJOCTABICHHH MYHUIMIATBHON YyCIyrH
JIOKYMEHTOB WM HMH(GOpPMAIMK, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCh TIPU TEPBOHAYAIBHOM OTKa3e B IPHUEME JOKYMEHTOB, HEOOXOAMMBIX s
IPEeIOCTABICHUsS MYHULMIIAIBHON YCIyrd, Ju00 B NMPEAOCTaBICHUM MYHHIUIATbHOMN
YCIYTH, 3a HCKIIOYEHHWEM ClydyaeB, YKa3aHHBIX B THyHKTe 2.6.4. HacTosLIero
AJIMMHHMCTPaTMBHOTO periiaMeHta. B ykazaHHOM ciydae JocyzaebHoe (BHecyzeOHOE)



obkasioBaHKE 3asBUTENIEM perieHuii u aevcreuii (6e3neiicreus) M®L], paborauka M®I]|
BO3MOJKHO B ciiy4yae, eciii Ha M®IL], pemenus u aeiictBus (6esaeiicTBHe) KOTOPOro
0o0KaMyIOTCS, BO3JIOKEHa  (QYHKIHMS 1O  MPEJOCTABICHHUIO  COOTBETCTBYIOLIMX
MYHHUIMIIAIBHBIX ~ YCJIYT B TOJHOM 00OBEME B  TIOPAAKE, YCTaHOBJIEHHOM
3aKoHoaaTeabcTBOM Poccuiickoit @enepaumm.

5.7. Xanoba mnojaercs B NMUCBMEHHOH ¢Gopme Ha OyMa)kHOM HOCHTENE, B
3JIEKTPOHHOM (opMme B azpec riaBbl AJAMUHUCTpALMy, 1u60 HavasibHuKa OTaena, MOI]
6o B agmuHHcTpanmio KoctpoMmckoil obmactu, sBistomyrocs yupeauteiem MOL]
(manee - yupemurens M®ILI), a Takke B mnpuBiekaeMble opranusauuu. JKamoOwsl Ha
pewmenuss u aedcrBus (OeszeiicTBue) HavanbHMKa OTJena, MOAAIOTCA HAa WM IJIaBhI
Anvunuctpaiyn. JKano6sl Ha pemenust u jaeiictBus (OGesaeiictBue) paGorHuka MOI]
noaaTes pykopoautento storo M®LI, XKano6el Ha pemenus u aeiicrus (Oe3neiicTBue)
M®I] nopatorcs yupeaurearo M®PL[ win AOHKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TpaBoBbIM akToM Koctpomckoit obnactu. JXKanoOsl Ha pemieHust u
neiictBus  (Oe3neiictBue) paGOTHUKOB — IPHUBIEKAEMBIX OpraHu3alMii  I10Jar0TCs
PYKOBOJMUTEIISAM ITUX OpraHU3allui.

5.8. XKano6a wHa pemenus u gAeiictBus (OesneiicTBue) AJIMHHUCTpALIMH,
JOJDKHOCTHOTO JIMIAa AJIMAHUCTpAllMM, MYHUIMIAJBHOrO CIy)Kallero, HadajibHUKa
Otnena, moxer ObITH HampaBjieHa Mo mourte, yepe3 M®L], ¢ ucnosb3oBaHUEM CETH
«MuTepuet», opunmansHoro caitta EINIY nu6o PIIT'Y, a Takke MoKeT OBITH IPHHATA
NIPU JIMYHOM TIPUEME 3asBUTEIIS.

XKano6a na pemenus u aeiicrus (6eszaeiicreue) M®LI, paborauka ML moxer
OBITH HaIlpaBJIeHa I10 TOYTE, C UCIIOJIb30BaHUuEM ceTH «MHTepHeT», opuIHaIbHOrO caiira
M®II, EIl'Y mu6o PIII'Y, a Takke MoKeT OBITH NpHUHATA IIPU JIMYHOM I[IpUEME
3asIBUTEIIS.

JXanoba Ha pemenus u aeicTBus (6e3/ieficTBUE) IPUBJIEKAEMBIX OpraHU3aLMii, a
TaKke MX pabOTHUKOB MOXKET OBITh HampaBjieHa [0 TOYTE, C HCIOJIb30BAHUEM CETH
«MHTepHeT», opunManbHeIX caiiToB 3TUX opranusaumit, EIII'Y mubo PIITY, a takke
MOJKET OBITh MPUHSATA MPU JIMYHOM [PUEME 3asIBUTEIIA.

5.9. Kanoba nomkHa coaepKaTh:

a) HAaWMEHOBaHHME OpraHa, IPeJOCTABIAIONIET0 MYHHUIMIIATBHYIO YCIYTY,
JNOJDKHOCTHOTO  JIMI[a  OpraHa, [PEeJOCTABJSIONIEr0  MYHHIMIAIBHYIO  YCIYTY,
MYHHUIMTIATBHOTO ciykamero, M®IL[, ero pykoBoautens u (win) paGoOTHHKA,
MPUBJICKAEMbIX OpraHM3alMii, UX pyKoBoauTeleHW M (MiaM) pabOTHHUKOB, pEIIECHUS U
nevictBus (6e3/1eiicTBHE) KOTOPBIX 00/KaTyIOTCS;

6) damunuio, UM, OTYECTBO (MOCIEIHEE - NPU HAJIUYHMU), CBEIEHUS O MECTe
JKUTEJIbCTBA 3asABUTENS - (PU3MUECKOro Jmua Jub0 HaMMEHOBAHUE, CBEJCHHUS O MECTe
HAXOJKJICHHS 3asABUTENS - IOPUIUYECKOrO JIMIA, a TaKKe HOMep (Homepa) KOHTaKTHOIO
teneoHa, ajapec (aapeca) 2JAEKTPOHHON MOYTHI (IIPU HAJTMYMM) U MOYTOBBIM ajpec, 10
KOTOPBIM JIOJDKEH ObITh HallpaBJIEH OTBET 3asBUTEIIO;

B) cBelieHHs 00 oO)kallyeMbIX pelleHMsX U AeicTBuax (OeszeiicTBum) opraHa,
MPEeJOCTaBIAIONIEr0  MYHUIMIAIBHYIO  YCIYry, JOJ/DKHOCTHOIO  JIMIIa  Opraa,
MPEIOCTABIAIONIEr0 MYHHUIHMIAIBHYIO YCIYry, MYHHIMIAIbHOTO ciyxamero, M®II,
paborHuka M®II, npuBiekaeMbIX OpraHu3anuii UX pabOTHUKOB;

r) JIOBOJBI, HA OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C pELICHUEM U
neiicteuem (Ge3zelicTBUeM) opraHa, MPeAOCTABIAIOIIEr0 MYHULMIAIBHYIO YCIyry,
JOJDKHOCTHOTO JIMI[Aa OpraHa, MpeAOCTABISIONIEr0 MYHHLHUNAIBHYIO YCIyry, Jubo



MyHHUIMIAIBHOTO ciyxkamero, M®IL], paGorHuka M®L], npuBaeKaeMbIX OpraHu3alui
X pabOTHUKOB.

5.10. Tlpu paccMoTpeHun xaio0bl 3asiBUTEb UMEET IIPABO:

1) npeacTaBiATh JOKYMEHTHI (MX KOIHMH), OATBEPKAAIOIINE JOBObI 3asiBUTEII,
6o obpammarses ¢ mpock00it 06 UX UCTpeGOBaHUH, B TOM YHCIIE B 3JIEKTPOHHOU (opme;

2) 3HAKOMUTBCS € JIOKYMEHTaMU M MaTepuajlaMy, KacaloIUMHUCS PacCMOTPEHUS
’Kano0Bbl, €CJIM 3TO HE 3aTparuBaeT npasa, CBOOOBI U 3aKOHHBIE HHTEPECHI APYTUX JIUIL U
€CJIM B YKa3aHHBIX JOKYMEHTaX M MaTepuaiax He COAEepiKaTcs CBEACHUsS, COCTABIISIONINE
roCyIapCTBEHHYIO MM HHYIO OXpaHAeMYIO (e/iepalbHbIM 3aKOHOM TaiiHy

3) noay4yaTh B MUCBMEHHOM (OpME M MO KENAHUIO 3aABUTENS B IJIEKTPOHHOI
(dopme OTBET 10 CYLIECTBY ITOCTABIEHHBIX B JKan00e BOIPOCOB;

4) obpamiarscs ¢ 3asgBI€HUEM O MPEKPaIIeHNH PaCCMOTPEHHUS KaTO00BI.

5.11. XKano6a, nocrynuBmas B Aamunucrpanuto, Otaena, M®L, yupeaurento
M®LI, B npuBiieKaeMy10 OpraHU3aluio MOLIEKUT PACCMOTPEHHIO B TEYEHHUE TIATHA/ILIATH
paboumx JHEH cOo qHS ee perucTpalui, a B ciiydae obxanoBaHus otkasa Otzaena, MOIL,
NpPUBJIEKAEMOIl OpraHu3alMi B MPUEME JOKYMEHTOB Yy 3asBHUTENs JUO0 B UCTIPABICHUH
JOMYIIEHHBIX OINeYaToK M OomuOOK WiIM B ciaydae oOKaJoBaHMS HapylIECHUS
YCTaHOBJICHHOTO CPOKA TAKUX MCIPABICHUI - B TEUECHHUE MATH pabouux JHEH CO JHA ee
perucTparnmu.

5.12. OtBer Ha xano0y He JaeTcs B Ciydasx, €Clii B HEil:

a) He ykaszaHbl (aMHIUA 3asBUTENS, HANpaBUBLIEro xanoly, M ajpec, Mo
KOTOPOMY JI0JIKEH OBITh HAallpaBJIeH OTBET;

0) comepxarcs HeLEH3ypHblE MO0 OCKOpPOUTE/IbHBIE BBIPAXKEHHS, YIPO3bI
JKM3HH, 3JI0POBBI0 M MMYIIECTBY AO/DKHOCTHOIO JIMI[A, @ TaKXKE UICHOB €ro CeMbH
(>xanoba ocraercst 6e3 OTBeTa M0 CYLIECTBY [OCTABJICHHBIX B HEH BOIPOCOB, MPH 3TOM
3asBHUTEIO, HAIPpaBUBINEMY JKano0y, cooOuiaercss 0 HeAOMYCTUMOCTH 3/10yIOTpedIeHHs
[IPaBOM);

B) TEKCT HE MOIAETCs MPOYTEHHUIO (7kanoba He MOUIeKUT PACCMOTPEHHUIO, O YEM
B TE€YCHHE CEMH AHEH CO IHS pEerucTpanud coobliaercs 3asBUTENIO, HAllpaBUBILIEMY
kanoly, ecnu ero GpaMmins U azpec MoIaK0TCs POYTEHHUIO);

) COJNEPKUTCS BOMPOC, HAa KOTOPBIM 3asABUTENIO0 HEOJHOKPATHO /aBajuCh
MMCbMEHHBIE OTBETHI 0 CYIIECTBY B CBS3H C paHEe HANpaBiseMBIMH Kajlo0aMu, U NpH
3TOM B Jkajobe He TMPHUBOIATCS HOBBIE JOBOJABI WIM OOCTOATENLCTBA, IJlaBa
AnMuHECTpamu ropogaa KocTtpomsl, A0/KHOCTHOE MO JUOO YIIOJHOMOYEHHOE Ha TO
JMII0 BIOpaBe MPUHATH pelieHne O Oe30CHOBATENBHOCTH OYEpEe/HON KajmoObl |
NpeKpalieHu TEePenucKyu C 3asBUTEEM [0 JaHHOMY BOMPOCY IIPH YCJIOBUH, YTO
yKa3zaHHas jkajoba ¥ paHee HamnpaBliieMble )Kajo0bl HANpaBISUIUCh B OJAMH M TOT K€
OpraH MeCTHOIO CaMOYIpPAaBJICHUS WJIH OJHOMY M TOMY K€ JO/DKHOCTHOMY juiyy. O
JTAHHOM pEIICHUH YBEIOMIISICTCS 3asBUTE/b, HAIIPABUBILMI %kKa100y.

5.13. Tlo pe3yapTaraM paccCMOTpPEHMs JKanoObl NPUHUMAETCS OIHO U3
CJIEYIOLIMX pelIeHuit:

a) kanoba yaOBIETBOpSIETCS, B TOM uucie B (opME OTMEHBI IPHHATOrO
peleH s, UCIIPaBIeHHs IOMYIIEHHBIX OMeYaTOK M OIMOOK B BBIAAHHBIX B pe3yjbTare
MpPeI0CTaBICHUS MYyHHUIMITIAIILHOM yCIYTH JOKYMEHTax, BO3BpaTa 3asBUTE/IIO JIEHEKHBIX
CpEeICTB, B3MMaHUE KOTOPHIX HE IMPEJyCMOTPEHO HOPMATHBHBIMM IIPABOBBIMH aKTaMH
Poccuiickoit ®enepaiyu, HOpMAaTUBHBIME TpaBOBEIMH akTamu Koctpomckoit obiactu,
MYHUIIMITATBHBIME NTPaBOBEIMU akTaMu ropoja Koctpomsr;

0) B yZOBJIETBOPEHUH JKa00bl OTKAa3bIBAETCS.



5.14. He no3jaHee aHs, CAEIYIOUIEro 3a AHEM NPUHATHS PELICHUs, 3aSBUTEIIO B
NUCBMEHHOI (opMe U 1O JKEJAaHHUIO 3asBUTENS B JJIEKTPOHHOH (opme Harpapisercs
MOTHBHUPOBAHHBIH OTBET O pe3yJibTaTaX PaCCMOTPEHUS KaIO0OBI.

B ciydae npusHaHus kajnoObl TOUIEXKALIEH YHAOBIETBOPEHHMIO B OTBETE
3asABUTENIO JAaeTcs MHpopmauus o AeHCTBUAX, ocymecTBiasieMblx Otaenom, MOILL, mmbo
NPUBJIEKaEMON OpraHu3alMel, B LEIAX HE3aMEeUIUTEIbHOTO YCTPaHEHHs BBISABICHHBIX
HapyIIEeHWil IPH OKa3aHUH MYHUIMNAILHON yCIyTH, a TaKkKe MPUHOCATCS W3BUHEHMS 3a
JIOCTaBJICHHbIE HEyJ00CTBa M yKa3blBaeTcsi MHGpOpMalMs O AadbHEHIIUX JIEHCTBUSAX,
KOTOpBIE HEOOXOAMMO COBEPIIHUTH 3afBUTENIO B LEIAX IMOJYyYEHHs MYHMIUIATIbHOM
YCIIyTH.

B ciaydae npusHaHMs JKanoObl HE MOJUIEXKallel YIOBIECTBOPEHHIO B OTBETE
3asBUTEJIIO JIAIOTCS apryMEHTHPOBAHHBIE Pa3bsICHEHUS O IPHYMHAX IIPUHATOIO PEIICHHUS,
a Taxke HH(oOpMaIMs 0 MopsaaKe 00KalIOBaHUS IIPUHATOrO PELICHUS.

5.15. B ciayuyae ycTaHOBIEHUS B XOJE€ MM [0 pe3ysibTaraM pacCMOTPEHMUs
’aso0bl MPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO IPAaBOHAPYILIEHHUs WM IIPECTYIIICHUs
JIOJDKHOCTHOE JIMII0, pa0OTHHUK, HaJelIeHHOE(bI€) TOJIHOMOYHMAMM I10 PACCMOTPEHMIO
kKajmo0, He3aMeIUTENbHO HamnpaBifeT(I0T) MMEIOIIMEeCs MaTrepHajbl B OpPraHbl
MPOKYpaTypsl H B OpraHbl, YNOJHOMOYEHHbIE COCTABJIATH IPOTOKOJBI 00
aJIMMHUCTPATHBHBIX [PABOHAPYIIEHUSAX B COOTBETCTBUM C HOPMATHBHBIMH IIPABOBBIMU
aktaMmu  KocTpoMckoit o0nacTd, MyHMUMIAJIBHBIMM [IPaBOBBIMM aKTaMH TIopoja
KocTtpomsl.



[Tpunoxenue 1

K AZIMUHHCTPATUBHOMY pErjlaMeHTy
npejocTaBiIeHus: AJIMUHUCTpaALUEH
ropoja Koctpomsl MyHUIIUTIATBHON
YCIIYTH IO PErucTpaiym ycraBa
(M3MEeHEeHUI, BHOCUMBIX B YCTaB)
TEPPUTOPUAIIBHBIX 0OIIECTBEHHBIX
camoynpasieHui ropoza KocrpoMmsl

®opma 3asiBJIEHHS 0 PErHCTPALIHH yCTABA
TEPPHUTOPHAILHOT0 00LIECTBEHHOI0 CAMOYNPABJICHHS

B Otpnen no pabote ¢ o61iecTBEHHBIMU
opraHu3anMsiMu AJIMUHUCTpALIMU
ropoja Kocrpomsl

3ASIBJIEHUE
0 PerucTpalyy ycraBa TeppUTOPUAIBLHOTO
0011IECTBEHHOTO CaMOYIIpaBJIEHHs

1. CBeneHus o 3asiBUTENE:
1.1. ®amuaus, UMs, OTYECTBO
1.2. JIoKyMeHT, yI0OCTOBEPSIFOLIHI TUYHOCTD:
(BUI IOKYMEHTA, Y0CTOBEPSIOIIErO JUYHOCTD)
cepus Ne BBIJIaH

(HaHMeHOBaHHC opraHa 4 jara Bbllla'-lld)

1.3. Azpec MecTa XKUTE/IbLCTBA:
2. Cenenus 06 YcraBe TEppUTOPUATIBHOTO 00IIECTBEHHOIO CAMOYIIPABIICHUS:
2.1. HaumenoBaunue

2.2. [lpunsT Ha

(ykazate Gpopmy yupexieHus (cobpanue win KoHdepeHIus)

M J1aTy TIPOBEICHNUS)
Ha3zHayeHHOM(HOit) pemenueM Jlymbl ropoaa Kocrpomsl ot " " 20
roaa Ne

(HaMMEeHOBaHME PEIICHUs)
3. Cenenus o cyObeKTe TEPPUTOPHAIBLHOTO OOLIECTBEHHOIO CaMOYIIPaBICHUS
3.1. I'paHulibl TEPPUTOPUH, HA KOTOPOH OCYIIECTBISETCS TEPPUTOPUATBHOE
o01IECTBEHHOE CaMOyTIpaBieHUE, YTBEp:K/AeHbI pemenueM J[ymel ropoja Koctpomsl oT
" " 20 roaa Ne

(HaMMEHOBaHUE PELICHUs)

3.2. HaumenoBanue  cyObekTa  TEppUTOPHAIBHOTO OOIIECTBEHHOIO
caMoynpaBJIeHUs

3.3. CyObexT TeppUTOpPHAIBHOIO  OOIIECTBEHHOIO CaMOyIpaBJICHUS



3aperucTpUpOBAaH/HE 3apPErUCTPUPOBAH (HEHY)KHOE 3a4epKHYTh) B KauecTBE
IOPUIMYECKOTO JIULA
(B cltyyae perucTpanyy yka3aTh perucTpUPYIOIINi OpraH,

naty peructpauuu u OI'PH)
B hopme

(yka3aTh OpraHu3alMOHHO-IIPaBOBYIO hopmy)
4. Cenienus 06 opraHax TeppUTOPUAIBHOIO OOLIECTBEHHOTO CaMOYIIPaBICHHUS:
4.1. Beicimii KoJulernaabHbIi opran
(HaMMEHOBaHUE)

B COCTaBE COIJIaCHO IMPUIIOKECHUIO 1, HaxomsMiics mo ajpecy:

(MCCTO HaXO0KJICHHA OpraHa W UHOM aZipecC, 1o KOTOPOMY OCYILICCTBIIACTCA

CBSI3b C TEPPUTOPHATBHBIM OOIIECTBEHHBIM CaMOYTIPaBIEHUEM )
4.2. Beiciiuii €IMHONIMYHBINA OpraH

(HauMeHOBaHHUE)

(Damunus, UMsi, OTHECTBO JIMLA, ABJSIOLIEroCs BbICIIUM €IMHOJIMYHBIM OPraHOM)

(mara poxieHus 1uua)
cepus Ne

(BH}I JAOKYMEHTA, YAOCTOBEPAIOLLETrO JIH‘-lHOCTb)

BbIJ1aH

(HaMMEHOBaHME OPraHa M J1aTa Bbl1a4yH)

aapec MECTa JXUTEC/ILCTBA

4.3. UHoe U110, UMEIOLIEE NPABO JACHCTBOBATH OT HMEHU TEPPUTOPHAILHOTO
0OIIIECTBEHHOTO CaMOYIIPaBIICHUS

(HaMMEHOBAHME JIOJIKHOCTH)

((DaMHJ'IHSl, UM, OTHECTBO JIMLIA, ABJIAKOLICrocs BbICIIWM €HHOJIHYHBIM OpFaHOM)

(nara poxeHuUs ML)
cepus Ne

(BUZ 1OKyMEHTa, yI0CTOBEPSIOLIETO JIMYHOCTH)
BBIJIaH

(Haumeuosaﬂne OpraHa v aara Bbllla'-lld)

aZipec MeCTa JKUTEIIbBCTBA

44. Huble  KO/UIETHAJBHBIE  OpraHbl  TEPPUTOPHAIBHOTO  OOLIECTBEHHOIO



CaMOYIIpaBJICHHs COIVIACHO NMPUIOKEHUIO 2 U (MJIM) €IMHOJMYHBIE OpraHbl COIIACHO
NPUIOKEHHIO 3.

J1oCTOBEPHOCTH YKa3aHHBIX CBECHMI MOITBEPIKAAIO U MPOLIY 3apEeruCTpHpOBAThH

yCTaB TePPUTOPHAILHOIO OOIIECTBEHHOTO CaMOYIIpaBJIeHuUS!.

[Ipunoxenue:

1. VcraB TeppuTOpUANIBHOrO OOIIECTBEHHOTO CaMOYIpaBI€HHMs B  JIBYX
IK3EMILISIpax;

2. IIpotokon yupeaurensHOro codpanus (KoH(GepeHn#) ¢ MpUIoKeHUEM CIHCKa
YYaCTHHKOB T€PPUTOPHATBHOIO OOIECTBEHHOTO CaMOYIIPABJICHUS, PUHABLIMX y4acTHeE
B YUpeaAUTEIbHOM coOpaHuH (KOH(EpEHIINHN);

3. Ilporokonsl coOpaHWii YYaCTHUKOB TEPPUTOPUAIBLHOIO OOILIECTBEHHOIO
camoyTIpaBJIeHUs, OATBEPIKAatoNe U30paHue AeneraTos, ¢ MPUI0KEHUEM CITUCKOB
rpakJaH, NPUHABIIUX y4acTHE B COOpaHHH.

" ! 20 rojaa

(moamuck 3asBuTeNs) (pacmnppoBKa MOANUCH)



[Ipunoxenue 1

K 3asBJICHUIO O PErUCTPALIUH
ycTaBa TEPPHUTOPHAIIBHOTO
00ILIECTBEHHOTO CaMOYTIPaBJICHHUS

CaeJieHus 0 JIMIAx - YWieHaX BBICIIEro KOJUIErHalbHOrO OpraHa
TEPPUTOPUATBHOTO OOIIECTBEHHOTO CAMOYIPaBICHHS

®damuius, umst, oTdecTBO | CBEJIGHHS O MacrnopTe Win Anpec mecra

MHOM JIOKYMEHTE, JKUTETBCTBA

yI0CTOBEPSIOIIEM
JIMYHOCTh

/1




[Tpunoxenue 2

K 3asBJIEHUIO O pErUCTpaIiu
ycTaBa TeppUTOPHAIIBHOTO
00111ECTBEHHOTO CaMOYTIPABJICHHUS

CaeieHns 00 MHBIX KOJUIETHAIBHBIX OpraHax
TEPPUTOPUATIBHOTO OOIIECTBEHHOTO CaMOYIIPABIICHHUS]
(3amosHsAETCS OTAEIBHO Ha KaXK/blii OpraH)

Buj oprana

(BBICIIIMIA WJIM y4aCTKOBBIi)
HaumeHnoBanue oprana

Ynensl oprasa:

damunus, UM, 0OTYECTBO Caenenus o Anpec mecta
n/m acropTe WINX UHOM KUTEIHCTBA
JIOKYMEHTE,
YIOCTOBEPSIOIIEM

JIMYHOCTD




[Tpunoxenue 3

K 3asBJICHUIO O PErUCTPALIUH
ycTaBa TeppHUTOPHAIIBHOTO
00IIECTBEHHOTO CaMOyTIpaBIeHUs

CaeeHust 00 MHBIX €JMHOIUYHBIX OpraHax
TEPPUTOPHATIBHOTO OOIIECTBEHHOTO CAMOYTIPABIICHUS

n/n

Bun (Beicimii uinum CgezieHus 0 GU3UYECKOM JIULIE, SBIISIOIIEMCS
Y4aCTKOBBII) U OpraHom
HaMMEHOBaHUE OpraHa
damunus, UM, Caenenust 0 |Azpec mecra
OTYECTBO MacropTe WK UHOM |JKUTEIbCTBA
JIOKyMEHTE,
y10CTOBEPSIOLIEM

JIMYHOCTh




[Tpunoxenue 3

K AIMUHUCTPAaTUBHOMY PErIaMeHTy
MpeI0CTaBICHUS AIMUHUCTpALIMEi
ropojia Koctpomsl MyHULUIAIBHON
YCIIYTH 110 PErUCTpalliH yCTaBa
(M3MeHeHuil, BHOCUMBIX B YCTaB)
TEPPUTOPHAIIBHBIX OOIIECTBEHHBIX
camoyrnpasieHuii ropoja Koctpomsl

®opma 3asiBJIEHHS 0 PerHCTPALlHH H3MEeHEeHHH B yCTaB
TEPPHTOPHAJILHOIO 061ECTBEHHOT0 CAMOYPABJICHHS

B Otnen no paGore ¢ o01eCTBEHHBIMU
OpraHM3aluiMu AJMUHUCTPALIUU
ropozaa Koctpomsl

3ASBJIEHUE
0 perucTpaly M3MEHEHHH B yCTaB TEPPUTOPHUAIBHOTO
00IIIECTBEHHOTO CaMOYTIPaBJICHUs

1. CBenienus o 3asiBUTENE:
1.1. ®amuausa, UMs, OTYECTBO
1.2. Jlata poxxaeHus: rojaa
1.3. Azpec MecTa )KUTE/IbCTBA:

2. Ceenenns 00 Ycrase:
2.1. HaumeHnoBauue

2.2. [lpunsr va
(ykasath hopMy yupexaeHus (cobpanue nim KoHdepeHIus)

M J1aTy MPOBEACHUS)
Ha3HaYeHHOM(Hoii) pemenunem Jlymel ropoaa Koctpomsr ot "
Ne

20  ropma

(HaMMEeHOBaHHUE peLIeHUs)
2.3. 3BapeructpupoBaH  AamuuHuctpammeir  ropogma  Kocrpomer " "

20 ropaa nox HOMEPOM
3. U3meHenus B YcTaB NIpUHATHI Ha:

(yxa3ats hopmy npuHaTUS (coOpaHue Wi KOHPEpEeHIUs) | 1aTy IPOBEICHHs)

JIOCTOBEpHOCTh YKa3aHHBIX CBEJACHUI MOATBEPIK/IA0 U MPOILY 3aperucTPUpPOBaTh
M3MEHEHHUS B YCTaB TEPPUTOPHATILHOIO OOLIECTBEHHOIO CaMOyIIpaB/IEHHs.

[Ipunararo cienyromume J0KyMEHTHI:
1. TexcT U3MeHEHUi, BHOCUMBIX B YCTaB TEPPUTOPHUATBHOTO 00LIECTBEHHOTO



CaMOYIIPaBJICHHUS, B IByX JK3eMIUIIpax.

2. DK3eMIUISAp ycTaBa TEPPUTOPUATIBHOTO OOIIECTBEHHOTO CaMOYIIPABICHHUs, Ha
KOTOPOM IPOCTaBJIEeHa OTMETKA O PErMCTpalliy YCTaBa.

3. Ilporokosnsl coOpanuii (KOH(pEpeHIIMN) Ha KOTOPOM (KOTOPO#t) OBLIN IPHHSATHI
M3MEHEHHS, C IPUIOKECHUEM CITUCKA YYaCTHUKOB TEPPUTOPUAIBHOTO 0OIIECTBEHHOTO
CaMOYIIPaBJICHHUS, IPUHABIINX ydacThe B coOpaHuu (KOH(epeHIn).

20 roma
(moamnuce 3asBUTENS) (pacmupoBKa MOANUCH)




[Ipunoxenue 2

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
npeaocTaBaeHuss AJIMUHUCTPALIUEH
ropoaa KoctpoMbl MyHUILIUTIATIBHOM
YCIIyTH 110 PErucTpaLy ycrana
(M3MeHeHUi, BHOCUMBIX B YCTaB)
TEPPUTOPHAIBHBIX 0OIECTBEHHBIX
camoynpasieHuii ropozaa Koctpomsl

®opma coryiacusi Ha 00padoTKY NepcoHAIbHBIX JaHHBIX

COI'JIACHUE HA OBPABOTKY ITEPCOHAJIBHBIX IAHHbBIX

r. Koctpoma 5 4 20 I.

CyOBeKT nepcoHaIbHbIX JaHHBIX,

(Damunus, UMs, OTHECTBO MOJHOCTBIO)
cepust Ne BBI/IaH
BHJI OCHOBHOI'O JIOKYMEHTA, YAOCTOBEPAIOLICTO JIMYHOCTD

(kem m Korja)

NpoKUBaKOLIMiA(as) 1o ajapecy
B nuite npezicraBuTelis cyObeKTa MepcoHaIbHbBIX JaHHBIX (3aroyHsIeTCs B

cllydae MoJIydeHHsi COTJIacHs OT MpejcTaBuTels cyObeKkTa NepcoHaIbHBIX JJaHHBIX),

(DPamuus, UM, OTUECTBO MOJIHOCTHIO)
cepust N BbIJIaH
Bl OCHOBHOT'O JJOKYMEHTa, yI0CTOBEPAIOLIETO JUYHOCTD

(keM U Korjia)
MpOXKUBAKOIIKA(ast) 1o azpecy
NENUCTBYIOIINI OT UMEHH CyOBEeKTa NepCOHANIBHBIX JaHHBIX Ha OCHOBAHUH

(PEKBU3MTHI JOBEPEHHOCTH WIIX UHOT'O JIOKYMEHTa, MOATBEPIKAAIOLIEr0
MOJIHOMOYHS TIPE/ICTABUTEIS)

[PUHUMAIO pELIEHHWE O MpPEeJOCTABICHHH MOHMX IEPCOHAIBHBIX [AaHHBIX M Jai0
coriacue Ha ux 00paboTKy cBO6O/HO, CBOEH BOJIEH U B CBOEM HHTEPECE.

HaumeHoBaHue ¥ ajgpec omepaTtopa, T[OIydYalollero corjacue cyObekra
nepcoHalbHBIX JaHHBIX: OTaen mno paGore ¢ OOLIECTBEHHBIMH OpraHU3aALMIMU
Anvunuctpaiuu ropoja Kocrpomsl, 156000, r. Koctpowma, yi. Coserckas, 1.

Co cunenyrouieid uenpt0o 00paGOTKM MEPCOHAIBHBIX JIAHHBIX: BBINOJIHEHHS
MYHHIIMIAIBHON YCIyTH MO PErucTpaliMi YCTaBOB TEPPUTOPUAIBHBIX OOIIECTBEHHBIX
camoymnpasieHuit ropoaa Koctpomsr.

[lepeyeHb nepcoHaNbHBIX MaHHBIX, Ha 00pabOTKy KOTOpBIX JaeTcs corjacue



cyOBeKTa MepcoHATbHBIX JaHHBIX: (aMWIMsA, UMs, OTYECTBO; Jara POKACHHUA; aJIpec;
ceMeiiHOe TonokeHue; Gpororpadus, MacropTHLIE JaHHbIE: a) BUI JIOKYMEHTa; 0) cepus
¥ HOMEp JOKYMEHTa; B) OpraH, BBIJIABIIHil JOKyMEHT: - HAMMEHOBAHHUE; - KOJ; T) JaTa
BBIJIaUM JIOKYMEHTa. AJIpeC PErucTpalid MecTa JKMTEIbCTBA. AJpec (aKTHYECKOro
mecta skutenbctBa. Ilon. Homep koHrtakTHOro Ttenedona. CseneHus O TpyHOBOH
nestenbHoCTH. CeMeiHOe MoI0KEHHE.

ITepeuens AeiCTBUIA ¢ NEPCOHATBHBIMU JAHHBIMHU, Ha COBEPIICHUE KOTOPBIX JAETCs
corjiacke, O0OIIee OMHCAHME WCIOJAB3YEMBIX OMNEepaTopoM Crnoco6oB  00pabOTKH
MEepPCOHAIBHBIX JaHHBIX:

OGpa6oTKa BbIlIEYKa3aHHBIX NIEPCOHAIBHBIX JaHHBIX Oy/eT OCYIECTBIATECS MyTEM
cMeIIanHoi 00paboTKM MepCOHANBHBIX JaHHBIX (cOOp, cucTeMaTh3alus, HAKOILUICHHE,
XpaHeHHe, yToyHeHHe (OOHOBIEHHME, M3MEHEHHE HCIIOJIb30BaHNs, PACNpOCTPAHEHHE, B
TOM 4YHcle rnepejada), oOe3nnurBaHue, OJIOKMPOBAaHHME, YHHUYTOKEHHE IEPCOHATbHBIX
JTAHHBIX).

Cpok, B TeYeHHE KOTOPOTro AEHCTBYET corjiacue cyObeKTa MepCoHaIbHbIX JTaHHBIX,
a TaKKe crocob ero 0T3bIBa, €CJIM MHOE HE YCTAHOBJICHO (ejiepalbHBIM 3aKOHOM: S JIET.

Ha ocHOBaHMM NHMCBMEHHOro oOpaiieHus cyObeKTa IEpCOHAJIbHBIX JaHHBIX C
TpeGoBaHMEM O TNpeKpameHud oO0paboTKM €ro MEepCOHANBHBIX JaHHBIX OINEpaTop
npekpaTUT 06paboTKy TaKMX IepPCOHAIBHBIX JaHHBIX B TeueHue 3 (Tpex) pabouux jaHeil,
0 yeM OyJIeT HampaBJIeHO MUCbMEHHOE YBEIOMJIEHUE CYyOBEKTY NEPCOHAIBHBIX JaHHBIX B
teuenue 10 (necatu) paGouux JHel; TUKBUAALHS WM peopranusaims Ot/ena no padore
¢ 001IeCTBEHHBIMU OPraHU3aIMAMU AIMUHUCTpaLU roposia Koctpomsl,

B nopsjike, MpeIycCMOTPEHHOM JEHCTBYIONIMM 3aKOHOAATENbCTBOM Poccuiickoi
deepaluu, Coriiacie MoXKeT OBITh 0TO3BaHO CyOBEKTOM MEPCOHANBHBIX JaHHBIX ITyTEM
MHUCHMEHHOro OoOpalieHusi K Oreparopy, MOJydalomeMmy corjacue cyObekra
MIEPCOHAJIBHBIX JIaHHBIX.

Sl coriaceH ¢ TeM, YTO 10 MOEMY MHCBbMEHHOMY TpeOOBaHHMIO yBeJAOMJIEHHE 00
YHUYTO)KEHHUH MEPCOHAIBHBIX JaHHBIX OyIeT BpydyaThes MHE (MOEMY MPEICTaBHTEINIO)
10 MECTY HaXOXKJIeHUs: 000COOIEHHOr0 MMOApa3/IC/ICHUs onepaTopa.

[Toamuck cyObeKTa MEpCOHAIBHBIX JJAHHBIX:

(®.1.0. nosHOCTHIO, MOAIUCH)



[Ipunoxenue 4

K AZIMUHUCTPAaTUBHOMY PETJIaMEHTY
npeaocTaBiIeHust AJIMUHUCTpALUEH
ropozia Koctpomsl MyHHIIMITAIBHOM
YCIIYTH 110 PErucTpaliuy yCTaBoB
TEPPUTOPHATIBHBIX 00IECTBEHHBIX
camoynpasieHuii ropozaa Kocrpomsl

@®opMa pacIHCKH 0 pHeMe J0KYMEHTOB

PACITUCKA
Jlana
(®.1.0. 3aaButens)
B TOM, 4YTO OT HETrO 20 rojia moJiyueHsl ClIeAyIoIIue JOKYMEHTHI:
HaumeHoBaHue KonnuecTtro KonuuectBo
JIOKYMEHTa 9K3EMILISIPOB CTpaHMIl
PerucrpaimoHHbIit HOMEp nara

[Toamnucey 10KHOCTHOTO JIMLIA,
NPUHSBIIETO JOKYMEHTBI /@amumus 1.0,/




[Ipunoxenue 5

K AZIMMHUCTPATUBHOMY PEIrJIAMEHTY
npeaocTaBIeHUs AJMUHUCTpALUEH
ropoja Koctpomsl MyHUIIUNIAIEHON
YCIIYTH I10 PEruCcTpalii yCTaBOB
TEPPUTOPHATIBHBIX 00IECTBEHHBIX
camoynpasiieHuit ropoja Koctpomsr

®opmMa CBHIETEJIbCTBA 0 PerHCTPALIHHA YCTABA
TePPHTOPHAILHOIO 00IIECTBEHHOT0 CAMOYNIPABJIEHUS

POCCUMCKASI ®EJIEPALUS
KOCTPOMCKAS OBJIACTh

CBUJIETEJILCTBO
O PETMCTPALIMU YCTABA
TEPPUTOPUAJIBHOI'O OBIIECTBEHHOI'O
CAMOVIIPABJIEHUA

B coorBeTcTBUH ¢ YCTaBOM MYHHUIIMIIAIIEHOTO 00pa30BaHMs TOPOACKOrO OKpyra
ropoa Koctpoma, [TonoxkenneM o TeppUTOpHAIBLHOM OOLIECTBEHHOM CaMOYIIPaBICHUH
B ropozie Koctpome YcraB TeppuTOpHaIbHOrO 0OIECTBEHHOIO CaMOyTIpaB/IeHHs

(HauMeHOBaHUE)

3aperucTPUPOBAH M BHECEH B PerucTp ycTaBoB TEppHTOPHAIBHOTO OOIECTBEHHOTO
camoyrpasJienus ropoaa Kocrpomsl

(mara, perucTpallMOHHBIN HOMED)

['naBa AamuHHCcTpauuu ropoaa Koctpomsl

(moamnucs)
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