AOIMMHUCTPAONIA TOPOOJA KOCTPOMDBI

ITIOCTAHOBJIEHUE
31 aBrycta 2018 rona N 1986

00 yTBepKIeHUN AIMUHUCTPATHBHOIO perjiaMenTa
npeaocTaBjieHusi AqMuHucTpanuei ropoaa Kocrpomsl
MYHHIMIAJIBHON YCJIYTH 0 HHPOPMALIMOHHOMY 00eCIe4eHH 0
3asiBUTeJ/Ieil HA OCHOBE APXMBHBIX JOKYMEHTOB, XPAHAILIUXCS B
Be/IOMCTBEHHbIX apXxuBax AqMuHHcTpanuu ropoaa Kocrpomsl u B
MYHHUIIUNIAJTBHOM apxuBe ropoaa Koctpombl

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OT 27 uronst 2010 roma Ne 210-d3 «O6
OpraHu3aluy TPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHUIHUMNAIBHBIX YCIYT», B IEIAX
YCTAHOBJICHUS TIOPSJIKA B3aMMOJICHCTBHS C 3aABUTCISMH IIPH MPEIOCTaBICHUN MYHHUITUIIATBLHOMN
yCIYyrd 1o HMHGPOPMAIMOHHOMY OOECIEYCHHUIO0 3asBUTENICH Ha OCHOBE apXMUBHBIX JOKYMEHTOB,
XPaHSAIIMXCS B BEIOMCTBEHHBIX apXuBax AJIMUHHCTpanuu ropoaa Koctpomsl 1 B MyHUITUTIATEHOM
apxuBe ropojia Koctpomsl, pyKoBOACTBYSCH cTaThsiMu 42, 44, gyacthio 1 ctateu 57 YcraBa ropojaa
KocTtpowmsi,

[TOCTAHOBIJIAIO:

1.  VYTBepautp npuiaraemblii  AJMUHUCTPATUBHBIA  PEIIAaMEHT  MPEJOCTaBICHUS
Anmunuctpanueir ropoga KocTpomMbl MyHUIIMTIANBHOW  YCIYrH 1O  WHGOPMAIMOHHOMY
oOecreyeHnI0 3asiBUTEJICH Ha OCHOBE ApXMBHBIX JOKYMEHTOB, XPAHSIIHUXCS B BEJOMCTBEHHBIX
apxuBax AnMuHUCTpanuu ropoaa KoctpoMsl 1 B MyHHIMNIAIBHOM apxuBe ropoaa Koctpomst.

2. YCTaHOBUTH, B Clly4ae HEBO3MOXKHOCTH IOJHOCTBIO HPUCHOCOOUTH OOBEKT C YYETOM
NOTPEOHOCTEH WHBAIUIOB, OINpeAeNeHHbIX mnoanyHkramu 2.13.2 — 2.13.3 AAMUHHCTPATUBHOTO
perilaMeHTa, YTBEP)KIEHHOI'O ITYHKTOM | HacTOSIIEr0 IOCTAHOBJIEHMWS, OpraH OKa3bIBaOLINN
MYHUIUTAIBHYIO YCIYTY TOJDKEH MPUHUMATh MEPHI JUIsl 00ECTIeueHHs JOCTya HHBAINOB K MECTY
NPEOCTaBICHUsI YCIyTd 00, KOT/Ia 3TO BO3MOXHO, O0ECIIEUUTh €€ MPEAOCTaBICHUE 0 MECTY
YKUTEIbCTBA UHBAIUAA WIN B TUCTAHIIMOHHOM PEXKUME.

3. PykoBoautensiMm oTpacieBbiX ((YHKIMOHAJIBHBIX) OpraHoB AJMHMHHCTpAlMU TOpojJa
Koctpomel, gupexkropy MyHHIMOQIBHOTO  Ka3eHHOTO  ydpexiaeHus ropoxa  Koctpomsbl
«Mynununanssblil apxus ropoga Kocrpoms» (E. B. babenko) obecreunts:

3.1. BBINOJIHEHUE COTPYIHUKAMH AJIMUHUCTpanuu ropojaa Koctpomsl, obecrneunBaommumMu
npenocTaBleHue  AamMuHUCTpauueid ropoga  KocTpombl  MyHMIMOAIBHONM — YCIYrM IO
UHPOPMAIIMOHHOMY 00ECIICUYEHHUIO 3asiBUTENICH HAa OCHOBE apXUBHBIX JOKYMEHTOB, XPaHSIIMXCS B
BEJIOMCTBEHHBIX apXUBaxX AJIMHUHHUCTpauu ropoga KoctpoMbl 1 B MyHUIIMITAIBHOM apXHUBE Iropoaa
Koctpomel, monoxeHuidi AJIMHUHHCTPAaTHUBHOTO PpErJIaMEHTa, YTBEPKICHHOIO IYHKTOM 1
HACTOSILIETO ITOCTAaHOBJICHNS,
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3.2. OCyIECTBIEHUE MOHHUTOPHHIA NPAKTUKA MNPUMEHEHUS AJIMHUHHCTPATUBHOIO
periaMeHTa, yTBEP)KICHHOIO IIyHKTOM | HAcTOSALIEr0 IIOCTAHOBJIEHUS, M KadecTBa OKa3aHUs
MYHULANIAJIBHON YCIIYTH;

3.3. B YCTAaHOBJIIEHHOM IIOpSAJKE pa3MelleHue AJMHHHCTPATUBHOIO pErjIaMeHTa,
YTBEPKIAEHHOTO IYHKTOM | HACTOSILEro IOCTAHOBJIEHMs, a TAKKE CBEACHMM O MYHHUIMIAIBHON
ycayre no MH(GOPMAlMOHHOMY OOECIEUEHHIO 3asBUTENIEH Ha OCHOBE AapXHUBHBIX JOKYMEHTOB,
XpaHALIMXCS B BEJJOMCTBEHHBIX apXUBaxX AJIMHUHHUCTpaAlMU ropoaa KocTpoMsl 1 B MyHUIIUIIAIBHOM
apxuBe roposa Kocrpomsl, B penepanbHOil rocyjapcTBeHHOW HHPOPMAIIMOHHON cucteme «EnuHbIi
NOpTaJl TOCYJApCTBEHHBIX U MYHULMIIAIBHBIX YCIIYI».

4. ITpu3HaTh yTpAaTUBIIMMHU CHIIY IOCTaHOBJIEHHE AJMHHHCTpauuu ropoaa Koctpomsl oT
21 cenrsObps 2016 rToma Ne 2675 «OO0 yrBepKaeHHH AJMUHHCTPATUBHOTO perjiaMeHTa
IIPEeIOCTaBIeHUs  AnMuHUCTpanued ropoga  KocTpombl  MyHMIMIAIBHOM — YCIYI'M IO
UH(POPMALIMOHHOMY OOECIEUEHHI0 3asBUTECH Ha OCHOBE apXHBHBIX JOKYMEHTOB, XPAHSIIUXCS B
BEJIOMCTBEHHBIX apXuBax AJIMUHUCTpaluu ropoga Koctpomsl 1 B MyHUIIMIAIBHOM apXHUBE rOpoja
KocTtpombiy.

5. [Tonoxxennss AIMUHUCTPATUBHOIO PErjlaMeHTa, YTBEPKACHHOTO MMyHKTOM 1 HacTOSAIIEro
IIOCTAHOBJICHUS, B YacTH, Kacarouleiicss MpeAoCTaBlIE€HUS MYHULMNAIBHOM  yCIYyrM B
MHoropyHKIMOHAIBHOM LIEHTPE MPENOCTaBICHUS TOCYAAPCTBEHHBIX W MYHUIMNAIbHBIX YCIYT
HACEJICHUIO, BCTYNAIOT B CUJIYy CO JHSA 3akitodeHus AamuHuctpaumeid ropoaa KocTpomel u
MHoro(yHKIMOHAIBHBIM IIEHTPOM MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIMIAIBHBIX YCIIYT
HACEJICHUIO, COTIJIAIEHUs] O B3aUMOJEWCTBUM IMPHU MPEIOCTABICHUH MYHUIUMNAIBHOW YCIYTH I10
IPUHATHIO TPAKIaH HA YYET B KAUECTBE HYXAAIOIMMXCS B IIPENOCTaBICHUM KWJIBIX ITOMELIEHUH 110
JIOTOBOPaM HaiiMa KWJIBIX TOMEUIeHUH KUIUIIHOTO (POHa COLMAIBLHOTO NCIIOIb30BaHMS.

6. Hacrosiiee mocTaHOBICHHE BCTYMAET B CHITY CO JTHS €r0 O(UIIHATEHOTO OMYOINKOBAHUSI.

Hcnionasromnuii 00s13aHHOCTH TJIaBhI
Anmvunuctpanuu ropoja Kocrpomel O. B. bonoxogsen



YTBEPXJIEH
MOCTaHOBJICHHEM AJIMUHHUCTPALIUH
ropoaa Koctpomsl
ot 31 aBrycra 2018 roma Ne 1986

AJIMUHUCTPATUBHBIN PETJIAMEHT IPEJOCTABJIEHUSA AIIMUHUCTPAIIUENA
TOPOJA KOCTPOMbBI MYHUIIUIIAJIBHOM YCJIYTY O UHOPOPMAIIMOHHOMY
OBECIIEYEHMIO 3ASIBUTEJIEM HA OCHOBE APXUBHBIX JOKYMEHTOB,
XPAHAIUXCA B BEAOMCTBEHHBIX APXUBAX AJIMUHUCTPAIIUU T'OPOJA
KOCTPOMBI 1 (MJIN) B MYHUIIUITAJIBHOM APXNBE

Pazgea 1. O0mue mosioxeHust
1.1. IlpeameT peryiMpoBaHus

1.1.1. AAMUHHUCTpaTHUBHBIH perjlaMeHT NpEeAOCTaBICHUS AJIMHHUCTpalMEl Topoja
Koctpombl MyHUIIMTIANBHON YCIyTd MO0 WH()OPMAIIMOHHOMY OOECIEUEHHUIO 3asiBUTEICH Ha OCHOBE
ApXMBHBIX JIOKYMEHTOB, XpaHSIIUXCS B BEIOMCTBEHHBIX apXuBax AJMHHUCTpAIlMU Topoja
KoctpoMbl u (wimM) B MYyHHMIMIIANILHOM apXuBe (Hanee - AJMUHUCTPATUBHBIN perjameHT),
pa3paboTaH B IIeJSIX TOBBIIICHUS KauecTBa MPEJOCTaBICHUS M JOCTYIMHOCTH MYHUIIUIAIbHOU
yCIYrd HUHQPOPMAIMOHHOTO OOECTICUeHHUsI 3asBUTENIC HAa OCHOBE AapXUBHBIX JOKYMEHTOB,
XpaHsIIKUXCS B BEIOMCTBEHHBIX apXuMBaxX AJIMUHUCTpaALUU ropoaa KocTpomsl 1 B MyHUIIMTIATBHOM
apxuBe (Jajmee — MYHUIUIAIbHAS YCIyra), Co3MaHusl KOM(OPTHBIX YCIOBUW I y4aCTHUKOB
OTHOILICHUM, BO3HUKAIONIUX MPU MPEAOCTABICHUU MYHHUIIUIATIBLHON YCIIYTH, OMPEACISIET CPOKH,
MOCJICIOBATENIbHOCTh  JACHUCTBUM W aJIMUHHCTPATUBHBIX TMPOLEAYpP TP  OCYIIECTBICHUH
MOJIHOMOYUH 10 peanu3alii MyHUIIUTAIbHOW YCIIYTH, TOPSIIOK B3aUMOACHCTBUS AIMUHHUCTPALINU
ropoaa KocTpombl, MyHUIIUIIAILHOTO apXUBa C 3asBUTEISIMHU, UHBIMU OpPTaHAMH TOCYAapCTBEHHOM
BJIACTU W MECTHOTO CaMOYMPABIICHHS, YUPEKACHUSIMU M OPraHU3ALMIMHU TIPU TPEAOCTABICHUN
MYHHULUIIAJIBHONW YCIIYTH.

1.1.2. TlpenMeTroM peryaupoBaHUsi HACTOALIETO AJMUHUCTPATUBHOIO peErjiamMeHTa
SBJISIFOTCS OTHOIICHMS, BO3HUKAIOIIME MEXIYy (PU3MUECKUMU WU IOPUIUYECKUMH JULaMH (3a
UCKIIFOYCHUEM TOCYAApPCTBEHHBIX OPraHOB M HUX TEPPUTOPHAIBHBIX OpPraHOB, OPraHOB
rOCY/IapCTBEHHBIX BHEOIOKETHBIX (POHIIOB U MX TEPPUTOPUAIBHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTpAaBJICHUS]) JUOO MX YIMOJHOMOYECHHBIMH MPEACTABUTEISIMU W AJIMHUHUCTpAIMEd ropoja
KocTtpombl, MyHUIIMTTIATBHBIM apXUBOM, CBSI3AHHBIE C MPEIOCTaBICHUEM AJIMUHUCTpaIMel ropoja
KocTtpombl MyHUIIMTIIANIBHOM YCIIYTH.

1.2. Kpyr 3asBuresei

1.2.1. 3agBuTensMHU, B OTHOLIEHMH KOTOPBIX IPEAOCTABISAETCS MYyHHUIMNAIbHAs YCIyra,
ABJISIIOTCS (PU3MUECKHUE U IOPUIUYECKUE JTUIIa (Jaee - 3asBUTEIIN).

1.2.2. OT uMeHu 3asiBUTEINS C 3alIPOCOM O MPEIOCTABICHUN MYHUIIUIIATBHON YCIYTH MOXKET
Oo0paTUTBCS €ro MPEeACTaBUTENb NPU HATUYUW JIOBEPEHHOCTH WM HWHOTO JOKYMEHTa,
MOJTBEPKAAIONIETO MPaBO OOpaIaTbcss OT UMEHHM 3asgBHUTENS, YAOCTOBEPEHHOTO HAaJJICKAIIUM
o0pasom (masee - mpeCTaBUTENb 3aIBUTEIS).

1.3. UndopmupoBanue 0 npeAoCTABIEHMN MYHUIMNIAIBHOM YCJIYTH



1.3.1. Uudopmanus 0 MecTe HaxOoXIeHUs, rpaduke pabOTH, CIPAaBOYHBIX TenedoHaxX, B
TOM 4HClIe HOMepe TenedoHa-aBToOMH(popMaTopa (IpU HAJIMYUM TEXHUYECKOW BO3MOMXKHOCTH)
COOTBETCTBYIOUIMX OTPACiEBbIX ((QYHKIMOHAIBHBIX) OpraHax AJMUHUCTpauuu ropoaa Koctpomsl,
MYHHUIMIIAJIBHOTO apXHBa, OpPraHU3alui, YYacTBYIOIIMX B MPEIOCTaBICHHMM MYHHUIMIAIBHON
yCIyTH, a TakkKe ajpeca opUIMaTIbHBIX CAUTOB B MH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTepHer» (nmanee — cetb MHTepHeT), coxepkalMx HHGOPMALMI0 O MPEJOCTaBICHUU
MYHHUIMIIAIBHOM YCIIYTH, ajpeca 3JeKTPOHHOM MOYTHI MPUBEACHBI B IPHWIOKEHUH | K HaCTOALLEMY
AJIMUHHUCTPATUBHOMY PETJIAMEHTY.

1.3.2. adopmarus o MecTe HaxoxAeHUs, rpadukax pabOTHI, CIIPaBOYHBIX TenedoHaxX, B
TOM 4ucie Homepe TenedoHa-aBTouHPopMaropa (IpU HATUYUM TEXHUYECKOM BO3MOKHOCTH),
aapecax o(QuUUUATBHBIX caWTOB B ceth VHTepHeT, aapecax 53JIEKTPOHHONW IOYTHI OPraHoB
UCTIOJHUTENBHON BIIACTH, OPraHOB MECTHOIO CaMOYMpPABICHHWsS W OpraHu3aluil, oOpalleHue B
KOTOpblE HEOOXOJUMO JUIsl MOJy4YeHHs MYHMLMIAIbHOM YCIyrd, a Takke O00JaCTHOM
roCyIapCTBEHHOM Ka3éHHOM yupexaeHnn Koctpomckoit obmactu «MHOroyHKIIMOHATBHBIA LIEHTP
NPEOCTaBICHNs TOCYAAPCTBEHHBIX M MYHUIMMNAIBHBIX YCIYr HACEJIEHUIO», ero ¢uinaigax u

TEPPUTOPHATIBHO  OOOCOOJICHHBIX  CTPYKTYPHBIX  mojpasaeieHusx  (matee —  MOII)
NPEIOCTaBISIETCS 10 CIPABOYHBIM TejaeoHaM, Ha OpHIIMATBHOM caiiTe AJIMHUHUCTpPAIMU TOpojaa
Koctpombr www.gradkostroma.ru B cetu HHTepHET, HEMOCPEACTBEHHO B OTpacIeBOM

(pyHkHOHATBEHOM) OpraHe AAMUHHUCTpanuu ropojna KocTpoMbl, B MyHHIIMIIAJLHOM apXHBE, a
TakKe pas3MemaeTcs B (QeaepaibHO rocyaapcTBeHHOW HH(OpMarmoHHOW cucteMe «Emaunbiit
HopTajl  TOCYIAapCTBEHHBIX M  MYHULUNAJIBHBIX  ycayr ((QyHKUuH)» ©  pEerHOHAIbHOMN
uH(popmannoHHoM cucteme «Enunbrii noptan KocrpomMckoii 06mactuy.

1.3.3. na mnonydeHus wHGOpMAUM IO BONPOCAM MPEJOCTABICHUS MYHUIIUIIATBLHOM
YCIYTU 3asBUTENb OOpalaeTcsl JWYHO, MUCBbMEHHO, MO TenedoHy, MO 3JEKTPOHHOM mouTe B
AnMunHCcTpanuio ropoga KocTpoMsl, B COOTBETCTBYIOIMIUM OTpacieBoil (PyHKIIMOHATBHBIN) OpraH
Anmunuctpauuu  ropoga  KocTpoMbl, B MyHMUMNOAJIBbHBIA  apXWB, MPEJOCTaBISAIOIINE
MYHUIUNAIBHYIO YCIYTy, 4epe3 (eaepaibHyl0 TOCYIapCTBEHHYI0 HH()OPMALMOHHYIO CUCTEMY
«EqunHpli  mopTan rocyAapCTBEHHBIX W MYHULMNAIBHBIX ycayr (QyHKOuii)» wuim depes
peruoHanbHyt0 nHpopmarmonnyto cuctemy «Enunsiit mopran Kocrpomckoit o6mactuy.

1.3.4. Jlna mnoiydyeHUs CBEIECHUW O XOJ€ MNPEIOCTaBICHUS MYHULUIAIBHON YCIyru
3asBUTENb oOpamiaercss B AAMUHUCTpannio ropoaa KocTpoMel, B COOTBETCTBYIOUINI OTpacieBoit
(pyHKIMOHATBHBIN) OpraH AAMUHHUCTpaluu ropojaa KocTpoMbl, B MyHUIIMNIATIbHBIN apXUB JHYHO,
NUCbMEHHO, 1O Tele(OHy, M0 AIEKTPOHHOW MOYTe, WIH Yepe3 PErHOHaJIbHYI0 MH()OPMALMOHHYIO
cuctemy «Enunsrii noptan KoctpoMckoii 061acTu, mocie mpoxoskIeHus POIEyp aBTOPU3AIIHH.

1.3.5. CBegeHuss 0 XOA€ MNPENOCTABICHUS MYHULUIIAIBHON YCIYyTM HPEIOCTaBIISIOTCS
3asBUTENIO MO CHPAaBOYHBIM TejepoHaAM WIM MPHU JUYHOM OOpaIleHWH NpPU YKa3aHUU JaThl U
BXOJSIIET0 HOMEpAa IOJYYEHHOM IpPU I0Jade JOKYMEHTOB pACIMCKH, a IPU HCIOIb30BAHUHU
peruoHanbHOM HHPopManmoHHOW cucteme «Emunblii mopran KocTpomckoit obGmactu» - mocie
IIPOXO0KIECHUS TPOLIEYP aBTOPU3ALIUH.

1.3.6. UndopmupoBanue (KOHCYJIBTHUPOBAHUE)  OCYIIECTBISETCS  CHCIHAIACTAMU
COOTBETCTBYIOIIETO OTpaciaeBOro ((hyHKIMOHAIBHOI0) oprana AaqMuHucTpanuu ropojaa Koctpowmsi,
MYHULUIIAJIBHOIO apXHBa, B TOM UYHCJIE CHEIUAIbHO BBIACICHHBIMU JUISI IPEAOCTABICHUS
KOHCYJIbTalMH IO CJIEYIOIIHUM BOIIPOCAM:

a) cofiepKaHUe U XOJ1 IPEAOCTABICHUS MyHULIMIIAJILHON YCIYyTH;

0) mepedyeHb TOKYMEHTOB, HEOOXOAMMBIX JJI MPEAOCTABICHUS MYHHUIMNAIBHON YyCIyTH,
KOMIUIEKTHOCTb (JJOCTaTOYHOCTh) MPEACTABICHHBIX TOKYMEHTOB;
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B) HUCTOYHUK  IIOJIy4EHMs]  JIOKYMEHTOB, HEOOXOAMMBIX [JUII  IPEIOCTABJICHHUS
MYHHUIIMIIATBHON YCIyru (UCIONHUTENBHBIM OpraH TOCyIapCTBEHHOW BIIACTH, OpPTaH MECTHOTO
CaMOYIIPaBJICHUSI, OPTaHU3ALNS U UX MECTOHAXO0XKACHHE);

') BpeMsi IPUEMa U BBIIaUU IOKYMEHTOB CHEIUATUCTAMU OTPACIEBOro ((hyHKIIMOHAIBHOTO)
oprana AagMunuctpanuu ropojaa Kocrpomsl, mynununaisHoro apxusa, MOILI;

1) CPOK TPHUHATHS OTpacieBbIM ((PYHKIIMOHAIBHBIM) OpPraHoM AJIMHHHUCTpAlMU Topoja
KocTpoMbl, MyHUIIMTIAIBHBIM aPXUBOM PELIECHUS O MPEJOCTABIEHUN MYHUIIUIIAILHON YCIIYTH;

€) TopsIoK oOkanmoBaHUs AcHCTBUMA (O€3ACHCTBUI) M PEIICHHH, OCYIIECTBISIEMBIX H
NPUHUMAEMbIX OTpacieBbiM ((QYHKIMOHANIBHBIM) OpraHoM AJMHUHHCTpanuu ropoja KocTpomsl,
MYHHMIMIAJTIBHBIM apXUBOM B XOJI€ MPEA0CTABIECHUS MYHUIIMIATIBHON YCIYTH.

1.3.7. Koncynpranum oOmero xapakrepa (0 MECTOHaXOXKJACHHH, Tpaduke padoThl,
TpeOyeMBIX  JOKYMEHTax)  MOTYT  TPENOCTAaBIATbCS  C  HUCIOJIB30BAHMEM  CPEICTB
aBTOMH(pOPMHUPOBaHUs (TIPU HATUYUU CPeACTB aBToMH(popMupoBanus). [Ipu aBronHbopMUpoBaHUU
o0ecreunBaeTcsl KpyriioCyTOYHOE MPEA0CTaBIEHUE CIIPABOYHON HH(OpMALIIH.

1.3.8. Uudopmanius 1o Bompocam MpeoCcTaBlIeHNs MyHUITUTAIBHON YCIYTH pa3MeiaeTcs:

a) Ha WHPOPMAIMOHHBIX CTEHJAaX OTpacieBoro  ((QyHKIMOHAIBHOTO)  OpraHa
AnmuHucTpauuu ropoaa KocTpombl, MyHUIMNAIBHOIO apXHBa, OOIIECTBEHHBIX OpraHU3ALMM,
OpraHoOB TEPPUTOPHATILHOTO OOIIECTBEHHOTO CaMOyTpaBiieHus (0 COTJIaCOBAHMIO);

0) Ha odunranbHOM caiite AnMunuctpaiuu ropoga Kocrpomsl B cetu UuTepHeT;

B) B deaepaibHO TOCYAapCTBEHHON WHPOpMAIMOHHON cucteme «Emunbpii mopTtan
rOCYJIapCTBEHHBIX U MYHHUIIMIIAIBHBIX ycryT (QyHkmmid)» (gosuslugi.ru);

r') B peruoHaibHOM nHPOpMaimonnon cucteme «Emunsbiii mopran Koctpomckoi obmacTuy
(44gosuslugi.ru);

1) B CPEICTBaX MaccoBOM uHpopmaiuu, B MHPOPMALMOHHBIX Marepuanax (Opouropax,
OykJieTax u T.1.).

1.3.9. Pazmemaemas nadopmaiiusi COJEP>KUT B TOM YUCIIE:

a) wuHbOpMaIMIO O MECTe HaxOoXIeHuss © rpaduke pabOTBl  OTPACIEBOTO
(pyHKIMOHATBHOTO) OpraHa AJMUHHUCTpaluu ropoaa KocTpoMbl, MyHHIMNAJIBHOTO apxuBa, a
Ttakxxe MOI;

0) cmpaBouHble TeNePOHBI OTpacieBoro ((GyHKIMOHATBLHOTO) OpraHa AJIMHHHCTpAIUU
ropona Koctpombl, MyHUIIMIIAJIBHOTO apXHBa, B TOM 4YHCIe HOMEp TeledoHa-aBTOMHpOpMaTopa
(Mpu HAJIMYUU TEXHUYECKON BO3MOKHOCTH);

B) azapec oduiuanbHOro cairta AgmuHuctpanuu ropoaa Koctpomsl B cetu HHTepHer,
coJeprKallero HMH(GpOpMalKi0 O NPEAOCTaBICHUH MYHHIMIIAIBHONW YCIYTH M YCIYyr, KOTOpbIE
SBIIAIOTCS HEOOXOAMMBIMU M 00SA3aTENbHBIMU ISl MPEAOCTaBICHUS MYHUIUIAIBHOW YCIYTH,
aJpeca 3JIEKTPOHHOM ITOYTHI;

r) MOPAOOK TOJy4YeHHs HMHPOpPMALMK 3asBUTEISIMH 1O BOIpPOCAaM MPEJOCTaBICHUS
MYHHUIMIATBHON YCIYyTM W YCIYT, KOTOpbIE SIBISAIOTCS HEOOXOJUMBIMH M 00SA3aTEIbHBIMU IS
IIPEAOCTABICHUS] MYHULUNAIBHONW YCIYTH, CBEACHUN O XOJ€ MPEAOCTaBICHUS MYHHUIIMNAIbHOU
yCIyTd, B TOM 4YHCIIE C HCIOJB30BaHHEM (enepalbHOi TOCYAapCTBEHHONH HWH(POPMAIIMOHHON
cuctembl «EaWHBIA 1OpTam TOCYHapCTBEHHBIX W MYHUIMINAIBHBIX  ycIyr (QyHKIMiA)»,
peruoHanbHoON nHOpMaIMOHHOM cucTeMbl «Enuublil mopran KoctpoMckoit o0macT.

Paszpnen 2. CranaapTt npeaocTaBjieHUsi MyHHIUNIAJIbHOMH yCJIyTrd
2.1.HaumeHOBaHHMEe MYHHIIUNIAJIbHOM yCIyTH

2.1.1. HaumeHoBaHME MYHHULMNAIBHOM ycoyru — uH(OpMalnnoHHOE obecredeHne


http://www.gosuslugi.region.kostroma.ru/
http://44gosuslugi.ru/

3asiBUTEJIE HAa OCHOBE AapPXUBHBIX JIOKYMEHTOB, XpPaHSIIUXCS B BEJOMCTBEHHBIX AapXHBaxX
AnmunucTtpauuu ropoaa Koctpomsl v (M) B MyHUIIMTIAIBHOM apXHUBeE.

2.2. HaumMeHOBaHHE OPraHa MECTHOI0 CAMOYIIPaBJIEHUs, IPeI0CTABJISIIOLIET0
MYHHUIHMIAJIBHYIO YCJIYTy

2.2.1. MyHununanpHasi yciayra MpenoCTaBIseTCS OTpacieBbIM ((PYHKIMOHATBHBIM)
opraHomM AjMuHUCTpauuu ropoaa KocTpoMsl U (MM) MyHUIMIIAIbHBIM Ka3€HHBIM YUPEKICHUEM
ropoga Koctpombel «MyHununaneHelii apxuB ropona KocTpomsl» (najiee — MYyHHLIUNAIbHBIN
apXuB).

2.3. Pe3yabTaT npeaocraBjeHusi MyHUIUNIAJIBHON yCJIYTH

2.3.1. Pe3ynbraTtOM NpPENOCTABICHHUS MYHULMIAIBHOW YCIYTH SIBISIETCS IPUHATHE
pelieHus] O TMPEAOCTABIEHUM MYHUIMMNAIBHOW Yyciyrn 0o o0 oTKa3e B IPeIOCTaBICHUU
MYHUIIUTIAIBHOW yCITyTH.

2.3.2. Ilpoueaypa mpeaoCTaBICHUS MYHULMIAIBHOW YCIYTd 3aBEPLIACTCS IMOJYYEHUEM
3asiBUTEJIEM OJHOIO U3 CIEAYIOIIUX TOKYMEHTOB:

a) apXUBHOW CIPABKH;

0) apX1BHOM BBIIUCKH;

B) apXUBHOU KONHH;

') ”HPOPMAIIMOHHOTO MTUChMa;

1) TEeMaTUYECKOTO MEPEYHs apXUBHBIX JOKYMEHTOB (J1ajiee - TeMaTUYeCKH IepeyueHb);

€) TEeMaTU4YeCKOM NOJ0OpKM KOMHMM apXMBHBIX JTOKYMEHTOB (Jajee — TeMaTudecKas
noa0opKa);

) TEMaTHYECKOT0 0030pa apXUBHBIX JOKYMEHTOB (J1ajiee — TeMaTH4eCKuii 0030p);

3) miucbMa 00 OTKa3e B MPEAOCTABICHUN MYHHUIIUITAILHON yCIYTH.

2.4. Cpok npeaocTaBjeHUsI MyHHIMIIAJIbHOM YCJIYTH

2.4.1. MaxkcuMaibHblii CPOK NPEIOCTABICHUS MYHUIUNAIBHOW yciyru cocrasiser 30
pabouyux AHEW, MCUMCISEMBbIX CO JIHS PETUCTpPallU 3ampoca M JOKYMEHTOB, HEOOXOAMMBIX IS
OpPEOCTaBICHNS MYHUIMIIAJLHOW  YCIyrH, B oOTpacieBoM ((QyHKIHMOHAJIBbHOM) Oprase,
MyHuunaapHoM apxuBe, M®I[. Cpok ucnojiHeHHs 3ampoca MO CHCTEME HAy4YHO-CIPABOYHOTO
ammapara apxuBa - He Oosiee 15 aHE# ¢ MOMEHTa €ro perucTpalum.

2.4.2. B cnyyae, Korja 3anpamiuBaemMasi HHGoOpMalus He MOKeT ObITh mpesacTanieHa B 30-
JTHEBHBI CPOK BBHUJY HEOOXOAMMOCTH TIPOBEIEHHUS IOMCKOBOM pPalOThI, C pa3perieHus
PYKOBOJIUTENSI COOTBETCTBYIOIIETO OTpaciaeBOro ((yHKIHOHAIBHOIO) OpraHa AJIMUHUCTPALUU
ropona KocTpoMmbl wuauM pyKOBOAUTENS MYHHUILMIIAJIBHOTO apXuMBa CpPOK MPEJOCTABIICHUSA
MYHUIIUOAIBHOM yCIyru mpojuisercss He Oosnee yem Ha 30 paboumx nHEH, O 4YeM 3asBUTEINb
YBEAOMJISIETCS. B CPOK HE MPEBBIMIAIOIMINNA 3 KaJeHAAPHBIX JHEH CO JHS NPHUHATHS pPEUICHUS O
NPOJUICHUU CPOKa.

2.43. Ilpu BO3HUKHOBeHMM Ha Tepputopun KocTpomckoil oOnactu cuUTyalui
Ype3BBIYANHOIO XapakTepa CpOK MPEeAOCTaBICHUS MYHHUIMNAIBHON YyCIyru cocTaBisieT 15
KaJeHJAApHBIX JHEHl C MOMEHTa perucTpaluy 3ampoca B COOTBETCTBYIOLIEM OTPACIEBOM
(pyHKIMOHATBEHOM) OpraHe AAMHHHUCTpauu ropoja Koctpomsl, MyHUIIMIaIbHOM apxuBe, MOLI.

2.4.4. 3anpoc, He OTHOCSIIMICS K COCTaBYy XPAHSIINUXCS B apXUBE apXUBHBIX JJOKYMEHTOB, B
TE€YeHHE 5 JHEN C MOMEHTa €ro perucTpaluy HalpaBIsAeTCs B IPYroil apXuB WIM OPraHU3aluIo, T11e



XPaHATCA HGO6XOI[I/IMBIC APXUBHBIC JTOKYMCHTBI, ¢ YBCOAOMIICHHCM 00 3TOM I10JIb30BAaTCIIsA, HWIIHU
IMOJIB30BATCIIIO AACTCA COOTBCTCTBYIOIIAA PCKOMCHAAIA.

2.5. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PEryJIHPYIOIINX MPeI0CTABIEHHE
MYHULIHMIAIbHOH YCJIYTH

2.5.1. IlpenocraBieHME MYHULUIIAIBHON YCIYTH OCYIIECTBISETCS B COOTBETCTBUH CO
CJIEeAYIOIMMHU HOPMATUBHBIMU TPAaBOBBIMU aKTaMHU:

a) ®enepanpHbiii 3ak0H 0T 6 OkTAOps 2003 roma Ne 131-d3 «OO6 oOmmMX MpUHIHAMAX
OopraHu3aluu MeCcTHOro camoyrpasiienus B Poccuiickoit ®denepaunn» («Poccuiickas razera», Ne
202, 8 oktsi6ps 2003 rona);

0) DenepanbHbii 3akoH OT 22 OkTsAOps 2004 roma Ne 125-03 «OO6 apXwBHOM Jeiie B
Poccutickoit ®eneparun» (Cobpanue 3akoHomaTenbcTBa Poccuiickoit ®Dexnepanmu, 25 OKTAOPS
2004 roma, Ne 43, ct. 4169);

B) @enepanbubiii 3akoH ot 27 wutons 2006 roma Ne 149-03 «0O6 wunbopmarmm,
UH(GOPMAIIMOHHBIX TEXHONOTHSAX u 0 3amure wuHopmamuu» (CobOpaHue 3aKOHOJATENbCTBA
Poccutickoit ®enepanuun, 31 urons 2006 roma, Ne 31 (1 4.), cT. 3448);

r) @epepanbubii 3akoH oT 27 wutona 2010 roma Ne 210-®3 «OO6 opranuzanuu
MPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHUIMMNAIBHBIX yciuyr» (ColOpaHue 3aKOHOJATENbCTBA
Poccuiickoit ®enepanuu, 2. aBrycta 2010 romga, Ne 31, ct. 4179);

n) Genepanpubiii 3akoH oT 6 ampens 2011 roga Ne 63-O3 «O06 >71€KTPOHHON MOATTHCHY
(«Cobpanue 3akononatenbeTBa Poccuiickoit @eneparuuy, 11 anpens 2011 roxa, Ne 15, ct. 2036);

e) Yxka3 Ilpesunmenta Poccuiickoit ®@eaepanuu ot 31 mexabps 1993 roma Ne 2334 «O
JOTIOJTHUTENBHBIX TapaHTUsIX MpaB TpaxkiaaH Ha uHbopmainuio» (Cobpanue aktoB [Ipesuaenta u
[IpaButenbctBa Poccutickoii denepanuu, 10 saBaps 1994 roxa, Ne 2, ct. 74);

) nmoctanoBjeHue [IpaButensctBa Poccuiickoit @enepanuu ot 25 utons 2012 roga Ne 634
«O BUJAX DIIEKTPOHHOW MOJNIMKUCH, HCIOIB30BAHUE KOTOPHIX JOIMYyCKaeTcs Mpu oOpalieHuH 3a
MOJIyY€HHUEM TOCYIapCTBEHHBIX U MyHUIIMNANbHBIX yciyr» («Poccuiickas razera», Ne 148, 2 utons
2012 rona);

3) mpuka3 MUHUCTEPCTBA KYJIbTYpPbl 1 MacCOBbIX KOMMYyHHKanuii Poccuiickoit denepannn
or 18 sgauBaps 2007 roma Ne 19 «OO6 yrBepxaenun IlpaBun opraHu3anuu XpaHEHUs,
KOMIUIEKTOBaHMS, Y4eTa U HCHOJb30BaHUA JOKYMEHTOB ApxuBHOro ¢onna Poccuiickoit
denepallii U IPYyrux apXMBHBIX JTOKYMEHTOB B IOCYJApPCTBEHHBIX W MYHUIIMIMAJIBHBIX apXHUBax,
My3esiX u OuOImMoTeKax, opranusanusx Poccuiickoit akagemun Hayk» («broieTeHb HOPMATHUBHBIX
akTOB (heZiepajbHbIX OPraHOB UCIIOMHUTENbHOM BiacTuy», Ne 20, 14 mas 2007 roga);

1) npuka3 MuHUCTEPCTBA KYJIbTYpPbl U MacCOBBIX KOMMYyHUKaluii Poccuiickoit denepauun
or 31 wmapra 2015 roma No 526 «OO yTBepKIEHHHM TMpaBWJI OPraHM3ALMU XpPaHEHHS,
KOMILJIGKTOBaHUS, ydYe€Ta M WCIOJIb30BaHUA JOKyYMEHTOB ApxuBHoro (onma Poccuiickoit
denepanii ¥ APYTUX apXUBHBIX JOKYMEHTOB B OpraHax TrOCYAapCTBEHHOW BJIACTH, OpraHax
MECTHOTO CaMOyTpaBieHuss u opraHuzanusx» (OdunuanbHelii WHTEPHET-MOPTANT MPABOBOM
uHpopmanuu http://www.pravo.gov.ru, 10 centsiops 2015 rona);

k) 3akoH Koctpomckoil obnactu ot 28 ampens 2006 rona Ne 17-4-3KO «O ¢opmupoBanuu
U conepkanuu apxuBHbIX QoHaoB Koctpomckoit obmacti» («CII - HopmaTuBHBIE JOKYMEHTB», No
21(23), 16 mas 2006 rona);

1) YcraB ropoaa Koctpomsr;

M) Tlopsnok dhopmupoBanus MyHHUIIMTIATBEHOTO apxuBa ropoaa KocTpomel, yTBEp K ICHHBIM
nocraHoBieHrueM AnmuHucTpanuu ropoga Kocrpomsr ot 2 nexabpst 2008 roma Ne 2273;

H) PernamenTt Anmunuctpanuu ropoga Koctpomsr;



0) MHCcTpyKIMs 110 1eT0NpOU3BOACTBY B AMUHKCTpaluu ropoaa Koctpomsr;
1) HACTOSALIMH AJIMUHUCTPATUBHBII periaMeHT.

2.6. IlepeyeHb TOKYMEHTOB, HEOOXOAUMBIX JIJIfl IPEIOCTABJIECHUS
MYHUIIUNIATBHOU yCIyTH

2.6.1. B IlepeueHbp AOKYMEHTOB, HEOOXOJMMBIX HJisi MPEIOCTABICHHUS MYHUIIMIAIHHOU
YCIIYTH, BXOJIAT:

a) 3ampoc O MpeAoCTaBiIeHUM HH(OpMaIMU MO (QopMe COrjacHO MPHIOKEHUIO 3 K
HACTOAIEMY AIMUHUCTPATUBHOMY PETJIAMEHTY;

0) JTOKYMEHT, yI0CTOBEPSAIOIINNA TUYHOCTD 3asIBUTENIS;

B) JJOKYMEHT, MMOATBEP>KIAIONINI TOJTHOMOYUS MPEACTABUTENS 3asBUTEIS, €CIIH C 3alIPOCOM
oOpaitaercs MpeIcTaBUTENb 3assBUTEIIS.

2.6.2. IlepeyeHp, yKa3aHHBIX B HACTOAIIEM IYHKTe AJIMWHHACTPATHBHOIO pETJIAMEHTA
JIOKYMEHTOB SIBJISIETCS] UCUEPIIBIBAIOLIUM.

JIOKyMEHTBI, yKa3aHHbIE B HACTOSIIEM MYHKTE, MNPEJOCTABISAIOTCS  3asBUTENIEM
(mpeacTaBUTENIEM 3asIBUTEINSI) CAMOCTOATEIBHO.

3asBuTenb (MpPEACTaBUTENb 3asBUTENS) BIpaBe MPEAOCTaBUTHh JOKYMEHTHI (KONUU
JIOKYMEHTOB), UMEIOIINE OTHOUIEHUE K 3aIpoCy.

2.6.3. 3anpeniaetcst TpeOOBATh OT 3asBUTEIIS:

a) TMpEACTaBICHHE JOKYMEHTOB M HWH(GOpMAllMd WM OCYUIECTBICHUS JIEUCTBHIA,
MPEACTABICHUE WJIM OCYIIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU NPABOBBIMHU
aKTaMH, pEryJIHUPYIOIIMMH OTHOLIEHUS, BO3HUKAIOIIME B CBA3M C  IPEJOCTABICHHEM
MYHULANTAJIBHON YCIIYTH;

0) npenacTaBieHUEe JOKYMEHTOB U MH(POPMALIUK, B TOM UYHCJE MOATBEPKIAIOUINX BHECEHUE
3asiBUTENIEM IUIaThl 3a MPEAOCTABICHUE MYHULUNAIBHOW YCIYyTH, KOTOpPbIE HaxoOAsITCsS B
pacnops>KEHUU OpPraHoB, MPEJOCTABISIOINIMX MYHHUIMNAIbHBIE YCIYTH, HUHBIX TOCYJapPCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIpaBji€HHUs JHOO0 MOJIBEJOMCTBEHHBIX T'OCYAApCTBEHHBIM
opraHaM WJIM OpraHaM MECTHOTO CaMOYMPABJICHUSI OPTaHU3aldi, YYACTBYIOIIUX B IIPEIOCTABICHUN
MPeyCMOTPEHHBIX YacThio 1 cratbu 1 denepanpHoro 3akoHa oT 27 utong 2010 roga Ne 210-D3
«O0 opraHuzalMy MPEJOCTABICHUS TOCYJApPCTBEHHBIX W MYHHUIMNAIbHBIX YCIyr» (nauee -
@®enepanbHblii 3ak0H «OO0 OpraHu3aluu MPEJOCTABIECHUS T'OCYJApCTBEHHBIX M MYHUIUIAIbHBIX
yCIYI») TOCYJApCTBEHHbIX M MYHULHUINAIBHBIX YCIYI, B COOTBETCTBUUM C HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepannu, HOPMATUBHBIMHU IPABOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit deaepanyu, MyHUIIMIIAIBHBIMU MPABOBBIMU AKTaMH, 3a UCKIIOYEHHUEM JOKYMEHTOB,
BKJIFOUEHHBIX B ONpeJeleHHbld yacThio 6 cratbu 7 DenepanbHoro 3akoHa «O0 opranuzanuu
MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIUIIATBHBIX YCIYT» MEpeYeHb TOKYMEHTOB. 3asBUTEINb
BIIpaBe MPEACTaBUTh YKa3aHHbIE JOKYMEHTHI M HWH(GOPMALMIO B OpPraHbl, MpPEIOCTaBIISIOLINE
TFOCYAapCTBEHHBIE YCIYTM, W OpraHbl, NPEJOCTABIAIONINE MYHHUIMNAIbHBIE YCIYTH, 110
COOCTBEHHOI MHUIIUATHBE;

B) OCYIIECTBJIEHHE AECHCTBHI, B TOM YHCIIE COTJACOBAHHMM, HEOOXOAUMBIX Ul MOTy4YEHUs
MYHMIIMIIAIHOM YCIYTU U CBSI3aHHBIX C 0OpalleHHeM B MHbIE TOCYJIapCTBEHHBIE OPTaHbl, OPTraHbI
MECTHOTO CaMOYIPABJICHHs, OPraHU3alMM, 3a HCKIIOYEHUEM IIOJIYYEHHS YCIYr U IOJY4YECHHS
JIOKYyMEHTOB W WH(GOpPMAIUU, TPEIOCTABISIEMBIX B pPE3yJIbTaTe NPEIOCTABICHUS TAKUX YCIYT,
BKJIFOUEHHBIX B IME€PEYEHb YCIYI, KOTOpbIE SBISIOTCS HEOOXOIUMBIMHU M 00S3aTEIbHBIMHU IS
NPEIOCTABICHUS] MYHUIMIAIBHBIX YCIYT 3a HCKIIOUYEHHWEM IOJyYEHHUs YCHyr, BKIIOYEHHBIX B

IepeyeHb yciyr, yTBepxkAeHHbIN pemenueM Jlymbl roposna Koctpomsl ot 27 sHBapst 2012 roma Ne
6.



2.7. TpeOGoBaHusi, npeabsABJsieMble K JOKYMEHTAM, He00X0AUMbIM
AJ1s1 MOJIyYeHUs] MyHUIIMNAJIBHOMN yCJIyTrH

2.7.1. IOKyMEHTBbI, IPEAOCTABISIEMBIE 3aBUTEIEM, JOJKHBI COOTBETCTBOBATh CJIETYIOLINM
TpeOOBaHUSIM:

a) TEKCThl JOKYMEHTOB JIOJKHBI OBITh HAaNMCaHbl pa300pYMBO OT PYKH WM IPH INOMOIIU
CPEACTB AIEKTPOHHO-BBIYUCIUTENIBHON TEXHUKU;

0) damunus, UM U 0TYECTBO (IIPU HAIMYMH) 3aBHUTEIISA, €r0 MECTO KUTEILCTBA, TeaehOoH
(Mpu HaNMMYUKM) HATMCAHBI TTOJIHOCTHIO;

B) JOKYMEHTBI HE JOJDKHBI COAEPKAaTh MOJYUCTOK, MPUIUCOK, 3aYEPKHYTHIX CJIOB U MHBIX
HEOTOBOPEHHBIX UCIPABIICHUII;

') TOKYMEHTBI HE IOJKHBI ObITh UCTIOTHEHBI KapaHAallioM;

1) TOKYMEHTBI HE JOJKHBI UMETh CEPhE3HBIX MOBPEKIECHUMN, HATMUME KOTOPBIX JOMYCKAET
HEOJHO3HAYHOCTh MX TOJIKOBAHUS.

2.7.2. JlokyMeHTBI, HEOOXOAUMBIE JUISI TIPEIOCTABICHUS MYHUIIUIIATBHON YCIyTH, MOTYT
OBITh IPEJCTaBIEHbl KaK B MOJUIMHHHMKAX, TaK M B KOIUSAX, 3aBEPEHHBIX BbIAABIICH TOKYMEHTHI
opraHuzanuei (OpraHoM, YYpexJACHHEM) WM HOTapUaJbHO YJOCTOBEPEHBI (B CIIydasX, MPSMO
pelyCMOTPEHHBIX 3aKOHOAATENHLCTBOM Poccuiickoii denepanun).

2.7.3. 3agBuTenb MOXET MOJATh 3alpoC O MOJYYEHHH MYHUIMIAIbHON YCIyTU B
AJIIEKTPOHHOM BHUJE C MCIOJIB30BAHUEM pETUOHAIBHON HH(OpManMoHHON cucteMbl «EauHbIN
noptan Koctpomckoii o6mactu.

B cootBercTBUU co cTaTheit 6 denepanbHoro 3akoHa ot 6 ampenst 2011 roga Ne 63-d3 «O6
AIIEKTPOHHOW MOANHUCH» WH(OpMAI B IEKTPOHHON (opMe, MOANKCAHHAS KBATHU(PHUIIMPOBAHHON
AIIEKTPOHHOW MOJIMHUCHIO, MPU3HAETCS JIEKTPOHHBIM JOKYMEHTOM, PAaBHO3HAYHBIM JOKYMEHTY Ha
OyMa)XHOM HOCHTEJe, IOANMCAHHOMY COOCTBEHHOPYYHOH TIOANKCHIO, KPOME Cilydas, €ciu
dbenepanbHBIMM 3aKOHAMU WM TNPUHUMAEMBIMH B COOTBETCTBUM C HUMHU HOPMATHUBHBIMH
IPABOBBIMU aKTaMH YCTAHOBJIEHO TpEOOBaHME O HEOOXOJMMOCTH COCTaBJIEHUS JOKyMEHTa
UCKJTIOUMTEIBHO Ha OyMaKHOM HOCHUTEJIE.

2.7.4. 3anpoc ¥ HEOOXOAUMBIE IJsi TOJYYCHHS MYHUIIUIMATBHOW YCIYTHM JTOKYMEHTHI,
IPEAYyCMOTPEHHbIE  MyHKTOM  2.6.1 HACTOSIEr0  AJIMMHUCTPAaTUBHOIO  PEIJIaMEHTAa,
IpeIOCTaBICHHbIE B (DOPME SIEKTPOHHBIX JOKYMEHTOB, YIOCTOBEPSAIOTCS 3JIEKTPOHHON MOJINUCHIO
B COOTBETCTBUH C ACHCTBYIOIIHUM 3aKOHOJATEIBCTBOM.

s monyueHusi cepTudukara YCUICHHOW KBaTU(UIIMPOBAHHOW SJIEKTPOHHON MOANUCU
3asBUTENb JIOJDKEH OOpaTUThCS B  YAOCTOBEPAIOIIMHA LIEHTp, BKIOYeHHBIW B IlepeueHn
YIOJHOMOYEHHBIX YAOCTOBEPSIIOIIMX ILIEHTPOB €IMHON CHUCTEMBI YAOCTOBEPSIOUIMX ILIEHTPOB,
chopmMupoBaHHBI MHHHUCTEPCTBOM CBSI3U M MacCOBBIX KOMMYHHKaImii Poccuiickoit denepanuu.

2.8. IlepedyeHb HEOOXOAMMBIX U 00513aTeIbHBIX YCJIYT IS MPEAOCTABJICHUS MYHHMIMIIAIbHOM
ycayru

2.8.1. TlomyyeHue 3asiBUTENIEM YCIYT, KOTOpbIE SIBISIFOTCS HEOOXOJAUMBIMH U
00s13aTeNbHBIMH /ISl TIPEIOCTABICHUSI MYHULMNAIBHOM YCIYrHM, HOPMATUBHBIMH MPaBOBBIMU
aKTaMHU He IPeyCMOTPEHO.

2.9. IlepeyeHb rocyapcTBeHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUS] M HHBIX
OPraHoB, y4aCTBYIOIIUX B MPeA0CTABJIEHUN MYHUIMNIAIbHOH YCJIYIH



2.9.1. Ilpu npenocTaBiieHN MYHULUIIATBHOW YCIyTd B3aUMOAEHCTBUE COOTBETCTBYIOILIETO
oTpacieBoro (GyHKIMOHAIBHOIO) opraHa AJMHUHUCTPAIlUU, MYHUIIMTIATHHOTO apX1UBa U 3asBUTENS
C OpraHaMHM U OpraHU3alUsIMU JEHCTBYIOIIMM 3aKOHOIaTEIbCTBOM HE MIPETYCMOTPEHO.

2.10. OcHoBaHuA AJi51 0TKa3a B IpUeMe J0KYMEHTOB, He00X0AMMBIX [JIsl IPe10CTABJICHU S
MYHUIMIAIbHOH YCJIYTH

2.10.1. OcHoBaHus 71 OTKa3a B MpHUEMe JOKYMEHTOB, HEOOXOIUMBIX JJISI TTPEIOCTABICHHS
MYHHUIIMIIATBHON YCIYTH, TOJYYEHHBIX OT 3asBHUTENs Ha OyMaXHOM HOCHUTENE, JNEHCTBYIOIIMM
3aKOHOJATEJILCTBOM HE IIPENYCMOTPEHBI.

2.10.2. OcHoBaHus Uil OTKa3a B IpHEME JOKYMEHTOB, [TOJIYYEHHBIX OT 3asBUTENSA B opMe
AJIIEKTPOHHOTO TIOKYMEHTAa!

a) eciaM 3ampoc B SJEKTPOHHON (QopMe TMOJMUCAH C HCIOJIb30BAaHUEM 3JIEKTPOHHOMN
MOANKCH, HE IPUHAJICIKAIIEH 3asIBUTEIIIO;

0) eciu 3ampoc MOCTYIWII C TyCTHIMU MOJISIMU, 00s13aTeNIbHBIMU JIJIs1 3aII0JIHCHHUS,

B) K 3ampoCy B dJEKTPOHHOHN (hopMe MPUKPEIUICHBI CKAaHUPOBAHHBIC JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB, HE COOTBETCTBYIOIIME MEPEYHIO JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTABICHUS
MYHULUIIAJIBHON YCIIYT'M, NPEIyCMOTPEHHBIX IYHKTOM 2.6.1 Hacrosmero AIMHUHHCTPAaTHBHOTO
perJiaMeHTa,

I') BBISIBJICHHE B pE3y/ibTaTe MPOBEPKH YCWJICHHOW KBaTU(UIIMPOBAHHOW 3IIEKTPOHHOU
MOAMKUCH HECOOIIOICHUS YCTAaHOBJICHHBIX cTaThell 11 denepanbHoro 3akona ot 6 anpens 2011 roga
Ne 63-D3 «O0 >1eKTPOHHOM MOAMKICHY YCIOBUHN MPU3HAHUS €€ IeHCTBUTEIHHOCTH.

2.11. OcHOoBaHuA I 0TKAa3a B MPeJ0CTABJIEHNH MYHHIUNAJIbHOH yCJIyTrd

2.11.1. OcHOBaHUSIMU JJI OTKa3a B MPEAOCTABICHUU MYHUIIUIIATLHON YCIYTH SIBIISIFOTCS:

a) HEMpEJCTaBICHUE JOKYMEHTOB, OIpEIeiIeHHbIX NyHKTOM 2.6.1 Hacrosuiero
AJIMUHUCTPATUBHOIO pErjlaMeHTa M OTBEYAIOLIUX TPeOOBAHUSIM MyHKTOB 2.7.1- 2.7.4 HacTosIIero
AJMUHHUCTPAaTUBHOTO  perjiiaMeHTa (mpu  oOpalleHMu  3asBUTENs 32  [PEJOCTaBICHHEM
MYHUIUTAIBHOM YCIIYTH JIMYHO JIUOO MOYTOBBIM OTIIPABICHUEM);

0) 3ampoc CBEJAEHUN O JUYHOW WM CEeMEHHOW TailHe TpakJaHWHA, €r0 YaCTHOM KHU3HHU,
a100 CBENEHUH, CO3JAI0IUX YIrpo3y AJisl ero 0e30MacHOCTH, €CIM CO JAHS CO3JaHHs JOKYMEHTOB,
COJIepKaIllMX TaKue CBEJIEHUs, MpoIuIo He Oojee 75 5eT, a OrpaHHYEHHE Ha JIOCTYH K TaKUM
CBEJICHUSM HE OTMEHEHO B YCTAaHOBJIECHHOM IOPSJIKE;

B) 3ampaimmBaemas WH(OpMalusg HE OTHOCUTCA K HH(OpManuu, coJepkauieics B
ApXUBHBIX JOKYMEHTAaX, XpaHAIIMXCA B  BEJOMCTBEHHBIX AapXuMBax OpraHa MECTHOIO
CaMOYMpaBJICHUA W MYHUIUMNAIGHOM apXuMBEe MYHUIMNAIBHOTO oOpa3oBaHus (gamee —
MYHUIIMIATBHBIN apXuB);

r) 3ampoca O JONycke K JOKYMEHTaM, HaXOASIIMMCA B HEYJOBJIETBOPUTEIBLHOM
(U3NIECKOM  COCTOSIHWM, TMpPH  OTCYTCTBUM  TNHCBMEHHOTO  pa3pelIeHus]  PYKOBOJUTEIS
COOTBETCTBYIOIIETO OTPAciieBOTO ((hyHKIIMOHAIBHOTO) opraHa AnMuHUCTpaiuu ropojga Kocrtpomsl
WM PYKOBOJUTEINSI MYHULIMIIAJIBLHOTO apXHBa Ha JIOMYCK K TAKUM JOKYMEHTaM.

2.12. Ilopsinok, pa3Mep U OCHOBAHUSA B3MMAHUS IOCYIAPCTBEHHOM MOMIJIMHBI UM HHOM
IJ1AThI, B3MMaeMOii 32 NpeJoCcTaBJIeHUe MYHUUMNIAJIbLHON YCJIYTH

2.12.1. MyHununanpHasi yciayra npeiocTaBisieTcs: 0ecIuiaTHO.



2.13. TpeOoBaHus K MOMEIEHUSIM, B KOTOPBIX MIPEeI0CTABJISETCS
MYHUIHNIAJIbHAA yCJIyra

2.13.1. 3ganue, B KOTOPOM HEIMOCPEACTBEHHO MPEAOCTABIISIETCS MYHUIIMIIANbHAS yCIyTa,
pacmojiaraetcsi ¢ y4eTOM TPAHCHOPTHOM JOCTYMHOCTH (BpeMsl MyTHU Uil TPa)JaH OT OCTaHOBOK
OOIIECTBEHHOTO TPAHCIIOPTAa COCTaBIsieT He Oosiee 15 MUHYT MemIMM XOAOM) U OOOPYIOBAaHO
OT/ICJIbHBIMU BXOJ[aMU JIJIsl CBOOOTHOTO JTOCTYTA 3asBUTENICH B TOMEIICHUE.

[lenTpanpHBIl BXOJI B 3JaHHE 00OpyJA0oBaH WH(MOPMAIMOHHON TaOIMUYKONW (BBIBECKON),
cozeprkaieit ”HpOpMaIuio 0 HANMEHOBAHUH U rpaduke paboThI.

2.13.2. Ha Tteppuropun, MpUIETAlOMEd K MECTOPACHOJIOKEHUIO COOTBETCTBYIOIIETO
oTpacieBoro ((pyHKIHOHANIBHOIO) opraHa AJMUHHCTpanuu ropoaa KocTpombl, MyHHULIUIIAJBEHOTO
apxuBa, 000pyIyIOTCs MecTa JIJIsl TApKOBKU aBTOTPAHCIIOPTHBIX cpeAcTB. Ha cTosiHKe MOMKHO OBITH
HE MEHee 5 MecCT, U3 HMX He MeHee 10 MpoueHTOB MecT (HO HE MeHee OJHOTO0 MecTa) - s
NMapKOBKH CIECNHATBHBIX TPAHCHOPTHBIX CPEACTB JIMII C OTPAHWYCHHBIMH BO3MOKHOCTSIMU
nepenBwkenus. JlocTymn 3asBuTenei K mapKOBOYHBIM MECTaM SIBIISIETCS OECTUIATHBIM.

2.13.3. B uensx co3gaHusi YCJIOBHM JOCTYNHOCTH 3[IaHUM, MOMEHICHW, B KOTOPBIX
NpEelOCTABISIETCSl MYHULIMIIAJIbHAS —yciyra (gajee — 3[aHusi), W YCJIOBHM JOCTYNHOCTH
MYHHUIMIAIBHON yCIyru HHBanuaaM, AqmMuHuctpanus ropoaa Kocrpomsl obecnieunBaert:

a) yciuoBusi nns OeCHpemsTCTBEHHOro  JocTyna K  3/aHusM, a Takke s
Oecrpens i TCTBEHHOTO MOJIB30BaHUS CPEICTBAMH CBSI3U U MH(DOpMALINH;

0) BO3MOXHOCTb CAMOCTOSITEJIBHOTO MEPEABMKEHMSI II0 TEPPUTOPUM, Ha KOTOPOU
pacIoNIOKEHbI 37aHMs, a TakKe BXOJla B TakWe 3/laHus W BbIXOJAa M3 HHUX, B TOM 4YHCIIE C
UCIIOJIb30BAHUEM Kpecla-KOJISICKU;

B) COINPOBOXJCHHE HWHBAJINAOB, MMEIOIIMX CTOMKHE paccTpoiicTBa (DYHKLIMH 3pEHUS U
CaMOCTOSITEIBHOTO MEPEABMKCHUS, U OKa3aHUE UM MTOMOIIM B NIEPEIBUKEHUN;

T') HaJyIeKaliee pa3MelIeHne 000pyI0BaHUsl U HOCUTeNeH nH(OpMaIiK, HEOOXOAUMBIX JIJIst
oOecrieueHus] OECHPENATCTBEHHOTO JOCTyNa WHBAIMIOB K 3JaHUSIM U ycayraMm ¢ y4eToMm
OTPaHWYCHUN UX KUIHEACATEITHHOCTH,

1) nyOonupoBaHHe HEOOXOAMMOMW Il MHBAJIHMIOB 3BYKOBOW WM 3pHUTENbHON MHpOpMaInH, a
Tak)Ke HaAMKNCEeH, 3HAKOB W WHOW TEKCTOBOM U Tpaduueckod wuHPOpMAUU 3HAKAMHU,
BBITIOJTHEHHBIMH ~ pelibe(PHO-TOYEHHBbIM wpudTOoM bpailng, ponmyck cypaonepeBoguMka U
TU(DIOCYPIONEPEBOIUNKA;

€) JOMYyCK B 3/1aHUSI COOAKU-TIPOBOHHUKA MPH HAJMYUU TOKYMEHTA, IMOATBEPXKIAIOIIETO €€
crienMagbHOe OOy4yeHHe W BbIJaBaeMoro mo (opMe M B MOPSAJIKE, KOTOpPbIE OMPEIeIsIoTCs
denepaibHbIM OPraHOM HMCHOJIHUTENIBHON BIACTH, OCYLIECTBISIOMUM (YHKIMU MO BBIPAOOTKE U
peanu3anuy rocy1apCcTBEHHON MOJUTHKHA U HOPMATHMBHOMY IPaBOBOMY PEryJIMpPOBAHUIO B cdepe
COLIMATBHOM 3aIUTHI HACEJICHUS;

) OKa3aHHe MOMOIIM WHBAIUAAM B IPEOAOJIECHUU 0apbepoB, MEIIAIOIIUX MOJTYYSHUIO UMU
YCIIyT HapaBHE C IPYTUMU JHUIIAMH.

2.13.4. B cny4asx, eciiy CyIIECTBYIOIINE 3AaHUSI HEBO3MOXKHO MTOJIHOCTBIO MPUCIIOCOOUTH €
y4eTOM TMOTPeOHOCTEHl WHBANIHUIOB, COOCTBEHHHMKHM 3TUX 3[JaHUM /0 WX PEKOHCTPYKIUH WIH
KalUTaJbHOTO PEMOHTAa JIOJDKHBI NPUHUMATh COTJIACOBAaHHBIE C OJHHUM U3 OOIIECTBEHHBIX
00beIMHEHUI MHBAJIMIOB MEPHI Ui OOecreueHus JOCTyNa MHBATUAOB K MECTY MPEeAOCTaBICHUS
MYHUIUOAIBHOM  ycmyrd Jub0, KOrja 93TO  BO3MOXKHO, 00€CHedHuTh MpeoCTaBICHUE
MYHHUITUTIAIEHOM YCITYTH TI0 MECTY JKUTENbCTBA MHBAIN/IA MU B TUCTAHIIMOHHOM PEXKHME;

2.13.5. Mecra oxumaHus B OYEpPEeAM Ha MPEACTABICHHWE WM IMOJYy4YEHHE JTOKYMEHTOB
KOM(OPTHBIE Al TpaxaaH, OOOpPYIOBAHBI CTYJIbSIMH (KPECENbHBIMH CEKIHSIMH, CKaMbsIMH),
MeCTaMHU OOIIECTBEHHOTO MOJIb30BaHUSI.



2.13.6. Ilomemenuss mpueMa rpaxaaH 000pyaA0BaHbl HH()OPMALMOHHBIMU TaOJIHMYKaMU C
yKa3aHUEM:

a) HaUMEHOBaHMs OTpacieBoro ((PyHKIMOHATBLHOTO) oOpraHa AJMHUHHCTPAllMM TOpPOJia
KocTpoMsl, ero cTpyKTypHOTo MoApa3ieaeHusl, MyHULIUIIaIbHOTO apX1Ba;

0) HOMepa TTOMEICHUS,

B) aMWINK, UMEHHU, OTYECTBA U JIOJDKHOCTH CIICIIUATUCTA;

') TEXHUYECKOI0 NepepbIBa (MpU HAIUYUN);

2.13.7. Tlpuem rpaxpaaH OCYIIECTBIAETCS B CIELHMAIBHO BBIAEICHHBIX IS ITHUX LieJen
MOMEIIIEHHUSAX, BKIIIOYAIOMIUX B ceOs MecTa JUisl 3aloJIHEHHUS JOKYMEHTOB U HH(OPMHUPOBAHMUS
rpaXxaaH;

2.13.8. TlomemeHnuss COOTBETCTBYIOT YCTAHOBJIEHHBIM CAaHHTAPHO-3MUIAEMHOJIOTHYECKUM
npaBWwiiaM U OO0OpYIOBaHBl CpPEACTBAMHU TOKAPOTYIICHHUS] M OIOBEHICHHS O BO3HHUKHOBECHUU
YpE3BbIYAHON CUTYallNU;

2.13.9. Kaxnmoe pabodee MeCTO CHeIUaIucTa o0OpyI0BaHO TelepOHOM, MEPCOHATBHBIM
KOMIIBIOTEPOM C BO3MOXXHOCTBIO JOCTyNa K MHGOPMAalMOHHBIM 0a3zaM JaHHBIX, MeYaTaroIINM
YCTpOWCTBaM;

2.13.10. Ha undopmanimoHHbIX CTEHIaX pa3MelaeTcs cleayroiias nHPopMaus:

a) uHGoOpMaIMs 0 MECTE HaXOXKACHUS U Tpaduke paboThl COOTBETCTBYIOIIETO OTPACIEBOTO
(yHKIMOHATBLHOTO) OpraHa AJIMUHHUCTpanuu ropoaa KocTpoMbl, MyHHIIMIAIBHOTO apXuBa, a
Taxoxke M®LJ;

0) cnpaBouHbIe Tele(OHBI COOTBETCTBYIOIIETO OTPacieBOro ((PyHKIMOHATBLHOTO) OpraHa
Anmunuctpanuu ropojga KocTpombl, MyHHIIMTIAIBHOTO apXWBa, B TOM 4HCJIe HOMeEp TenedoHa-
aBTonH(popMaTopa (Ipu HATUYUN TEXHUUYECKOU BO3ZMOKHOCTH);

B) aapec oduuumanbHoro caira AamuHuctpanuu ropoaa Koctpomsl B cetu HHTepHer,
coJepkalero MHGOPMAaLUI0 O MPEAOCTABIEHUU MYHUUMIAIBHOW YCIYTH M YCIYT, KOTOpBIE
SBIISIIOTCS. HEOOXOAMMBIMU U 00SI3aTENBHBIMU JUISI TPEJOCTaBICHUS MYHUIMNAIBHOW YCIYTH,
aJpeca 3JIEKTPOHHOM NOYTHI;

I) MOPSAOK TNoJydeHHs HWHGOPMalUMK 3asBUTEISIMU 110 BOIPOCAM MPEJOCTaBIICHUS
MYHUIUOAIBHOM YCIYTH M YCIYT, KOTOpBIE SIBISIOTCS HEOOXOOUMBIMU U 00s3aTE€IbHBIMHU IS
IIPEIOCTABJICHUS] MYHULIMIIAJIBHOM YCIYrHM, CBEACHHMHM O XOJ€ NpPENOCTaBICHMS MYHHUIMIAIBHON
yCIyTH, B TOM YHCIE C HCHOIb30BaHUEM (erepaibHOM TrocydapCTBEHHON HWH(OPMaIMOHHON
cuctemMbl «EauHBIA MOpTam TroCyAapCTBEHHBIX M MYHHULIMNAIBHBIX  yCiIyr  (QyHKIMIT)»,
peruoHanbHON UHGOpMaMOHHON cucteMbl «Enunbiii mopran Kocrpomckoit o6mactuy.

2.14. Cpoku 0:xkHaHMS B 0O4YepeaH NPH Mogave 3anpoca 0 NpeJoCTABJIeHMA MyYHMIMIIAJIbHOM
YCJIYTH, OJTYYeHUs Pe3yJbTaTa NPeI0CcTABICHUSI MyHUIMNIAJIbHON YCJIYTH, perucTpauuu
3anpoca

2.14.1. MakcumanbHBIM CPOK OXXHJJIAHHUS B OUepeu MpH IMojade 3ampoca U JOKYMEHTOB,
HEOOXOAUMBIX ISl IPEJOCTABICHNS MyHULIMTIAIBHOM YCIIyTH, COCTaBIAeT 15 MUHYT.

2.14.2. MaxkcumanbHbli CpPOK OXHUAAHMS B OYEpEeau INpU IMOJYYEHUH pPE3ysbTara
NPEIOCTABICHUS] MYHULIMIIATBHOU YCIIYTH COCTABIISIET 15 MUHYT.

2.14.3. Cpoxk peructpanu 3arnpoca 3asBUTENs O NPEJOCTaBIEHUN MYHULIUIIAIBHOW yCIyru
cocTraBsieT 2 pabouux JTHS CO AHS €r0 MOCTYTUICHHS.

2.15. Bo3MOKHOCTDH NpeABAPUTEIbHOM 3aNIMCH 3asiBUTeJIeil



2.15.1. 3agBurensM JoJKHA OBbITh MPEAOCTABIE€HA BO3MOXKHOCTH JI IpEABApUTEIbHOU
3allMCU Ha IPeIOCTaBJIEHUE JOKYMEHTOB JUIsl HOJYyYEHMs MYHULUUNAIBHOM yciayru u (win) s
NOJIyYEHHUs pe3yJibTaTa MyHULUINANBHOU ycnyru. IIpenBaputenbHas 3amuch OCYIIECTBIISIETCS MPU
JUYHOM OOpalieHnn 3asiBuTeNss, B ToM yucie B M®ILI, mo tenedony: (4942) 31-37-85, a takxke
HOCPEJICTBOM 3allMCH C HCIOJIb30BAaHHEM PErHMOHAIbHOW HMH(OPMALMOHHOM cuctemMbl «EnuHbIN
noptan Koctpomckoit o6mactu.

2.15.2. Ilpu npeaBapuTENbHON 3aMCH 3aIBUTEIH COOOIIAET CBOU (HaMUIIHIO, UMSI, OTYECTBO
(mpy HaAIM4MHK), aJpec MecTa MKUTEJIbCTBA, KOHTAKTHBIM TeleQOH U KejlaeMble JaTy U BpeMs
IpEICTaBICHUs JOKyMeHTOB. [IpeaBapurenbHas 3amuch OCYHIECTBIISIETCS IIyTEM BHECEHMS
uHpopmanuu B JXypHan npeaBapuUTEIbHON 3alMCH 3asiBUTENIEH, KOTOPBIM BEAETCS Ha OyMa)KHOM
WIH 3J€KTPOHHOM HOCUTENSX. 3asIBUTENIO COOOIIAETCS AaTa U BPEMS IPEICTABIEHUS TOKYMEHTOB
Ha NOJy4YeHHEe MYHUIUMNAIBHOM YyCIyrM M HOMep KaOuHeTa IpuemMa JOKYMEHTOB, B KOTOpPBIH
cienyer oOpaTUThCs, a TAaKKe Jara U BpeMs IOJY4YeHMs pe3ysibTaTa MYHUIMIAIBHOW yCIyrd U
HOMEp KaOMHETa BbIJA4YM pPe3yJibTaTa MyHHIMIAIBLHON YCIYTH, B KOTOPBIM ciaeayer oOpatutbes. B
ClIy4ae €ClIi 3asiBUTEJIEM HMCIIOIb3YETCS BO3MOKHOCTD ITPEABAPUTEIBHOM 3aIIMCH Ha IIPEJICTABICHUE
JOKYMEHTOB Uil TOJy4YeHHs MYHHUIMIAIbHOW yciayru M (WIM) s TMOMy4eHus pe3yibTara
MYHHUIMIIATBHON YCIYTy ¢ UCHOJb30BAHMEM PErHOHAIbHOM MH(POPMAMOHHON cucTeMbl «EnnHbII
noprtan Koctpomckoit o6iacTu» emMy HaIIaBisIeTCsl YBEAOMIICHHE O MPHUOMMIKEHUU JAThl MOJaYr
JOKYMEHTOB U (WJIN) MOJyYEHUs PEe3yJbTaTa MyHUIMIIAIBHOM YCIyTH.

2.16. Iloka3aTeiu JOCTYITHOCTH U Ka4eCTBA MpPeI0CTABJIEHNS
MYHUIIUNIAJIBHON yCIyTH

2.16.1. [Toka3arensiMu OLEHKU JOCTYIHOCTH MYHULIMIIAJBHON YCIIYT'H SIBISFOTCS:

a) TPaHCIIOPTHAs JOCTYHOCTh K MECTaM IIPEIOCTaBICHHSI MYHULIUIIAJIbHOU YCIIYTH;

0) BpeMsi OOIIEHHUS C JOJDKHOCTHBIMU JIMIAMHU MpPHU MPEJOCTaBICHUH MYHUIUMAIbHOU
YCIIYTH HE JO0JDKHO IPEBBILATh 15 MUHYT;

B) KOJIMYECTBO HEOOXOJAMMBIX M JOCTATOUHBIX MOCEIIEHUN 3asBUTEIEM COOTBETCTBYIOLIETO
oTpacneBoro ((pyHKIHMOHAIBHOTO) OpraHa AJIMHMHUCTpauuu ropoaa KocTpombl, MyHHIIMIIaIbHOTO
apxuBa JUIsl MOJYYEHUS] MyHULIMIIAJIBHOM YCIyTy HE MPEBBIIIAET 2 pas;

') BO3MOXHOCTb IOJIY4eHUs] MyHULIUIIaIbHOU yeinyru B MDLI;

1) IPEIOCTABICHNE MYHHUIIMIIAILHON YCIIYTH MOKET OCYILECTBISATHCA B 3JIEKTPOHHOM BHJIE
C WCIOJb30BAaHUEM PETHOHANBHON uH(OpmarmonHoW cuctembl «Emunbnii mopran Koctpomckoit
obmacTuy,

€) pa3MmelleHre MHQOpMaUU O TOPSAAKE MPEJOCTABICHUS MYHUIMINAILHOW YCIYrHM Ha
oduIaIbHOM caiiTe AaMuHHCTpaIuu ropoja Koctpomsi.

2.16.2. TlokazaTensiMM OLEHKHM KauecTBa IPENOCTaBICHHUS MYHULMNAIBHOW YCIyTH
SABJISIFOTCSA:

a) COOJTI0/ICHNE CTaH1apTa MPEAOCTABICHUS MYHUIIUIIAIbHON YCITYTH;

0) OTCyTCTBHE MOAAHHBIX B YCTAaHOBJICHHOM TMOpSAKE *ajlo0 Ha pEIIeHUs WIN JEHCTBUS
(Oe3neiicTBHE), MPUHSTHIC TN OCYLIECTBICHHBIE IPU MPEJOCTABICHUN MYHUIIUTIAIEHOW YCIIyTH;

B) BO3MOXXHOCTb TOJIy4eHMsI 3asiBUTEIeM HMHGPOpMalMd O XOJA€ MPeAOCTaBICHUS
MYHUIMOAIBHOM YCIYTH, B TOM 4YHCJIE C HCIIOJB30BAaHUEM DPETHOHAIBHON WH(POPMAIIMOHHON
cucteMbl «Eaunbiii mopran Koctpomckoii obmacty, a Takke peleHuil o mpe1ocTaBieHuu JInbo 00
OTKa3e B MPEJOCTABICHUM MYHUIUNAIBHOW YCIYrM B BHJIE SJEKTPOHHOTO 00pasa JIOKyMEHTa,
MOANMMCAHHOTO YIIOJHOMOYEHHBIM JIMIIOM C UCIOJIb30BaHUEM AJIEKTPOHHON MOINCH;

I') MOJY4YEHHUE 3aAsIBUTENIEM pe3yibTaTa MPEJOCTABICHUS MYHHULMIAIBHOM YCIyru MO €ro
KEJAaHUIO JINOO B AIIEKTPOHHOU (hopme, 3aBEpEHHOI 3JIEKTPOHHON MOAMHMCHIO YHOTHOMOYEHHOTO



JOJDKHOCTHOTO JIUIA, TU00 B opMe JOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE.

2.16.3. Ilpu npenocraBieHud MyHUIUNAIbHON ycinyru B M®II cneunanuctamu MOI] B
COOTBETCTBUU C HACTOSIIMM AJMUHUCTPATUBHBIM PEIVIAMEHTOM OCYILECTBISIOTCS CIEAYIOLIUE
GyHKIUU:

a) MHQOPMHPOBAHME MU KOHCYJIbTHPOBAHME 3asBUTEJIEH 10 BOIPOCY NPEAOCTABICHUS
MYHUIUNIAIBHOM yCIIyTH;

0) mpuem 3ampoca M JOKYMEHTOB B COOTBETCTBHM C HACTOSALIUM AJMUHHUCTPATUBHBIM
periaMeHToM;

B) BBbIJJaua pe3yJbTaTOB IPEIOCTABICHUS MYHUIUNAIBHOM YCIYIM B COOTBETCTBUU C
HACTOAIIUM AJMUHUCTPATUBHBIM PETIAMEHTOM.

2.16.4. IlonyyeHue 3asBUTENEM pe3yJbTaTa MPEIOCTABICHUS MYHULHINAIBHONW YCIYI'M B
ANIEKTPOHHON (popme, 3aBepeHHON HIIEKTPOHHOM MOANUCHIO YHOJIHOMOUYEHHOIO JOJDKHOCTHOIO
JMIa, HE JIMIIAeT 3asBUTEN IMpaBa IOJYyYUTh yKa3aHHBIM pe3yiabTar B (opMmMe IOKyMEHTa Ha
OyMaXHOM HOCHTEJIE.

Pa3zgea 3. Cocras, 10c/j1e10BaTeJIbHOCTh U CPOKH BbINIOJHEHHSI AAMUHUCTPATUBHBIX
npoueayp, TpedoBaHusl K NOPSAAKY X BbINIOJHEHHSI, B TOM YUCJIe 0COO€HHOCTH BbINOJIHEHMSI
aIMMHUCTPATHUBHBIX MPOIEAYP B 3JIEKTPOHHOH (popMe U B MHOTO(PYHKIUOHATIBLHOM LEHTpPe

3.1. ITocsenoBaTEILHOCTH AAMUHUCTPATHBHBIX MPOLEAYP

3.1.1. [IlpemocraBneHue MYHHIMMIAIBLHON YyCIyrd BKJIIOYaeT B ce0s  clemyronme
aMUHUCTPATUBHbBIE TPOLIEAYPHI:

a) MPUEM M perucTpanus JOKyMEHTOB 3asiBUTEIIS;

0) paccMOTpEeHHE JOKYMEHTOB 3aBUTENS U IPUHATHE PEUICHUS O MPeA0CTaBIeHUH 1100 00
OTKa3€ B IIPEIOCTABICHUN MYHULUIIAIBbHON YCIIYIH;

B) BbIJIaua 3asBUTEIIO PE3YJIbTATA [IPEIOCTABICHHSI MYHULIUIIATBHOW YCIIYTH.

3.1.2. bnok-cxema npeAocTaBieHUs] MyHHUIUIAIBHON yCIyry MpUBEeAeHa B MPUTIOKEHUH 2 K
HacToAlEMY AIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. IIpueM u perucTpauus J10KyMEHTOB 3asiBUTEJISA

3.2.1. OcHoBaHueM njis1 Hauyaja aJMUHUCTPATUBHOW MPOLEAYpbl NMPUEMa U PETUCTpaIuu
JIOKYMEHTOB 3asiBUTEJIS SIBIISICTCS OOpallieHue 3asBUTENsE B OTpaciieBoi ((pyHKIMOHATBHBIN) OpraH
AnmMuHHCTpanuy ropojia KocTpomsl i B MyHUITUTIATBHBIN apXUB MOCPEICTBOM:

a) JIMYHOTO OOpAIIeHUs C 3aPOCOM U JIOKYMEHTaMH, HEOOXOIUMBIMH JJIsl IPEOCTABIICHUS
MYHHUIIMITAILHON  yCAyrH, B OTpacieBoi ((QyHKIMOHAIBHBINA) OpraH AJIMUHUCTpAIMU TOpOja
KocTpoMbl wiin B MyHHUIIMNIAIBHBIN apxuB, 1100 B M®I];

0) MOYTOBOTO OTIMPABJICHHS 3aMpoca U JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS
MYHUIUIIAIBHON yCIIYTH;

B) HANpaBJICHHUS 3ampoca U JOKYMEHTOB IO WH(OPMAIMOHHO-TEIEKOMMYHHKAIMOHHBIM
ceTsM OOMIEro JOCTyMa, BKIIOYas PETHMOHAIbHYI0 MH(POPMAIMOHHYIO cucTeMy «EauHbIN moprtan
KocTtpoMmckoii ob0nacTi» B BHIIE AJIEKTPOHHBIX JOKYMEHTOB, MOJIMCAHHBIX COOTBETCTBYIOIIECH
3JIEKTPOHHOU MOAMUCHIO.

3.2.2. Tlpu nuuyHOM OOpalIeHUH 3asBUTENIb OOpaIlaeTCs B MPUEMHYIO OTPACIeBOTrO
(pyHKIIMOHATTEHOTO) OpraHa AIMUHHCTpaluKu Topoaa KocTpombl WM MYHHUIIMIIAIBHOTO apXuvBa,
MO®II.

3.2.3. CriennaancT, OTBETCTBEHHBIN 32 MPUEM U PETUCTPAIHUIO JIOKYMEHTOB:



a) yIOCTOBEPSIET TMYHOCTD 3asBUTEIIS;

0) mnpoBepsieT NOKYMEHT, NOATBEP)KIAOIIMKA TMOJIHOMOYMS JiMia, oOpalarouierocs c
3apocoM O NPEJOCTAaBICHUM MYHHULMNAIBHON yCIyru, B Cclydyae €cld C 3alpocoM O
NPE0CTaBICHUN MYHUIIMTIATBHON YCIIyTH 00paIaeTcs mMpeCTaBUTENb 3asiBUTEIIS;

B) €CIM 3asBUTEIEM HE MPEAOCTaBIE€Hbl KONUM JOKYMEHTOB, HEOOXOAMMBIX IS
NPEJOCTaBICHNs MYHHUIMIIAIBHON YCIYyTd NPOM3BOAUT KONMPOBAaHHE OPUTHMHAJIOB JOKYMEHTOB,
yIIOCTOBEPSET KOMUH JTOKYMEHTOB HAJAMMCHIO «KOMHS BEpHAY, JaTOH, JIMIYHON MOAMUCHIO, IITAMIOM
(mevarpio);

I) IpUd OTCYTCTBUM Y 3asBUTENS 3allOJIHEHHOTO 3alpoca WIM NpPU HENpPaBUIBHOM €ro
3al0JHEHUH, MOMOTAaeT 3asBUTENIO 3alOJHUTh 3aIpOC WM 3aIO0JHAET €ro CaMOCTOSATENBHO U
NPECTABISET HA TOITUCH 3asBUTEITIO;

1) B Cllyyae BBISBJICHHS HEIOCTATKOB YBEIOMJISET 3asiBUTENS O HAJUYUU MPENSTCTBUNA AJIs
IPEJOCTaBICHNS MYHHUIUIIAIbHON YCIyTH, OOBSICHIET €My COJIepyKaHUE BBISBICHHBIX HEJIOCTATKOB,
npeJuIaraeT MPUHATH MEPHI 10 UX ycTpaneHuto. [Ipu kemaHum 3asBUTENS YCTPAHUTH HEJOCTATKU U
OpPEIATCTBUS, NpepBaB MpoUEAypy IMOJauM 3ampoca U JIOKYMEHTOB JUIS NPeJOCTaBICHUS
MYHUIUNAIBHOM YCIIyTH, BO3BPALAET €My 3alpOC U MPEJCTaBICHHbIM UM KOMIUIEKT JOKYMEHTOB.
Ecnmu 3asBuTens HacTamBaeT Ha TMpPHEME 3ampoca W JAOKYMEHTOB Uil TPEAOCTaBICHUS
MYHUIIUTIATGHOW YCIIYTH, TPHHUMAET OT HETrO 3alpoc BMECTE C MPEICTaBICHHBIMH TOKYMEHTaMH,
OpU 3TOM B PACHUCKE O IOJYYEHUH JOKYMEHTOB Ha IPEIOCTABIEHHE MYHHUIUIAIBHON yCIyru
OPOCTaBISET OTMETKY O TOM, YTO 3asBUTENIO JaHbl pa3bsACHEHUS O HEBO3MOXKHOCTHU
NPEOCTABICHNS MYHHIMIAIBHON YCIYyTH M OH TMPEAYNPEeXIeH O TOM, YTO B MPEIOCTABICHUH
MYHUIIUTIAIILHON yCIIyTu eMy Oy/eT OTKa3aHo;

€) IPUHUMAET U PETUCTPUPYET MOCTYNUBLINM 3anpoc B XKypHaie perucrpaiuu 3amnpocos;

) CKaHHPYET MPEAOCTABICHHBIC 3aSBUTEIIEM 3aIPOC U JOKYMEHTHI, 3aHOCUT AJICKTPOHHBIC
0o0pa3sl JOKYMEHTOB B YYETHYIO KapTOYKy OOpalmIeHus dJEKTPOHHOTO KypHajla pPEerucTpaiuu
oOpatienuii (mpy HaTUYUHA TEXHUYECKUX BO3MOXKHOCTEH);

3) ohopmIIsIeT pacucKy O IpreMe JT0KyMEHTOB;

M) pacmmcKa ¢ OTMETKOM O JaTe MmpreMa JOKYMEHTOB, C YKa3aHHEM MEepedHsl TOKYMEHTOB,
NOJYYSHHBIX OT 3asBUTEINA U MEPEUHs JOKYMEHTOB, KOTOpbIE OYAYT MOJy4YeHBI AJIMHHUCTpALUEH
ropoga KocTpoMbl camMOCTOSATENbHO, BPYYaeTCsl 3asgBUTEIIO WJIM HAIPABISETCS €My IOYTOBBIM
OTIIPABIICHUEM;

K) HH(GOPMUPYET 3asBUTENS O CPOKAX U Coco0ax MoydeHHUs] MyHULIUIIAIbHOW YCIIYTH;

J) B CiIy4ae MOCTYIUICHHUS TMOJHOTO KOMILJIEKTa JIOKYMEHTOB, MEpelaeT UX CHEIHAHCTY,
OTBETCTBEHHOMY 3a PaCCMOTPEHHUE TOKYMEHTOB 3asIBUTEJIS.

3.2.4. B cnyuae oOpamenus 3assurenss B MOLI, cnenunanuct M®L], oTBeTCTBEHHBIN 3a
IpUEM U PErHCTPaLMIO JOKYMEHTOB, MepelaeT JUYHOE JEJI0 3asBUTENS B YCTAHOBJICHHOM IOPSIKE
B AnmuHucTpanuio ropoaa Koctpomsr.

3.25. Ilpm mocTymieHMu 3ampoca IO TOYTE CHEIMAUCT, OTBETCTBEHHBIA 32
JICTTOTIPOU3BOJICTBO, BCKPBIBAET KOHBEPT W PETHCTPHPYET TMOCTYNMUBINMKA 3ampoc B JKypHame
pPETUCTpAIMH 3allPOCOB, B MOPSJIKE EIONPOU3BOACTBA, YCTAHOBICHHOM B AJIMUHUCTPAIIUU TOpOa
KocTpombl uian MyHHIIMTIAIBHOM apXuBeE, MEpeIacT 3aperuCTPUPOBAHHBIA KOMIUIEKT JOKYMEHTOB
CTECIMAJIICTY, OTBETCTBEHHOMY 3a TIPUEM M PETUCTPALIUIO JOKYMEHTOB.

3.2.6. CrieninaaucT, OTBETCTBEHHBIN 32 MPUEM U PETUCTPAIHUIO JIOKYMEHTOB:

a) CKaHUPYET MPEJOCTABICHHBIC 3asBUTEIEM JOKYMEHTBHI, 3aHOCUT 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB B YUETHYIO KapTOYKy OOpalleHHs DJIEKTPOHHOTO JKypHala perucTpaiuyd oO0panieHuid
(TIpY HAJTMYWU TEXHUYECKUX BO3MOKHOCTEH);

0) mepemaeT JAOKYMEHTHI CIIELUAINCTY, OTBETCTBEHHOMY 3a PAacCMOTPEHHE JOKYMEHTOB
3asBUTEII.



3.2.7. OcobOeHHOCTH TmpueMa 3ampoca MU JOKYMEHTOB (CBEICHUH), TIOIYYCHHBIX OT
3asBUTENS B JOPME IIIEKTPOHHBIX JTOKYMEHTOB.

[Ipyu nmocrymieHun 3ampoca B 3JEKTPOHHOM  (opme  depe3  pPEerHoHaIbHYIO
uHpopmannonHyo cucremy «Emqunbiii mopran Koctpomckoil obGimactu» wianm  oQULIHATIBHYIO
AJIIEKTPOHHYIO NOYTY AJMUHHUCTpauuu ropojaa KocTpomsl criennanuct, OTBETCTBEHHBIN 3a IIPUEM U
PErUCTpaLI0 JOKYMEHTOB, OCYILECTBIIIET MPHEM 3arpoca U JOKYMEHTOB C YYETOM CIEAYIOIIHNX
0COOEHHOCTEH:

a) oopMIIsIeT 3ampoc M AJIEKTPOHHBIE 00pa3bl, MOJYYEHHBIX OT 3asBUTENS JOKYMEHTOB
(cBeneHuii) Ha OyMakHBIX HOCHUTEIISIX, 3aBepsAET X HAJIUCHIO «KOIMHUS BEPHA», JATOU, MOJIUCHIO U
NeYaThio;

0) peructpupyeTr 3ampoc B JKypHalle peructpanuu 3amnpocoB. Perucrpamus 3ampoca,
c(hOpMHUPOBAHHOTO U OTIIPABJICHHOTO Yepe3 PEerHOHAIBHYI0 MHPOPMAIMOHHYIO cucTeMy «EnuHbIit
noptan Koctpomckoii obmacTiy win opuIuaIbHy0 3IEKTPOHHYIO TOUTy AJMUHUCTPALUU TOPOJa
KocTpoMbl B BBIXOJHBIE JHH, Mpa3JHUYHbIC JHH, IOCJIE OKOHYAHUS paboyero JHS COIJIACHO
rpaduxy paboTel AnMuHHCTpaI ropoaa Koctpomsl Mpou3BOAUTCA B CIASAYIOMUN pabounii 1EHb;

B) OTKa3bIBa€T B PErHCTpallMU 3arpoca (¢ MOCIeAYIOIUM HalpaBlIeHUEM YBEIIOMIICHUS B
AJIEKTPOHHOU (popMe) B CITydasix €CIu:

- 3aIPOC U JTIOKYMEHTHI B 3JIEKTPOHHOM (hOpMe MONUCAHbI C UCIOJIb30BAHUEM JIEKTPOHHOMN
MOJAMNKUCH, HE IPUHAJICIKAIIEH 3asIBUTEIIIO;

- 3aIPOC MOCTYMHII C yCTHIMU TOJISIMHU, 00s13aTeNIbHBIMU JIJIs1 3aMI0JTHEHHUS,

- K 3aIlpocy B 3JEKTPOHHOH (popMe MPHUKPEIUIEHb CKAaHUPOBAHHBIE 3JEKTPOHHBIE 00pa3bl
JIOKYMEHTOB, HE COOTBETCTBYIOIIME MEPEYHIO JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTABICHUS
MYHULUIAIBHON YCIYTH, MNPEAyCMOTPEHHOMY IYHKTOM 2.6 HacToAlero AJIMUHUCTPATUBHOTO
periiaMeHTa 1 (W) He MOANKUCAHHbBIE COOTBETCTBYIOIIEH 3J1E€KTPOHHOMN MOJIUCHIO;

- B pe3yibTaTe MPOBEPKH YCUJICHHOW KBAIM(PHUIMPOBAHHON 3JIEKTPOHHOM MOINUCU
BBISIBJICHBI HECOOIOZICHUSI YCTAaHOBIICGHHBIX cTaThell 11 denepanpHoro 3akoHa ot 6 ampens 2011
roga Ne 63-03 «O06 >1eKTpOHHON MOJMUCK» YCIIOBHUM MPU3HAHUS €€ JECHCTBUTEIIBHOCTH.

I') HE MO3/1Hee paboyero JHS CO JHS HAIPaBJICHUs TAKOTO 3arnpoca AJAMHUHHCTpALUs ropojaa
KoctpoMmbl HampaBisieT 3asBUTENI0 Ha yKa3aHHBIM B 3ampoce aapec 3JIEKTPOHHOM MOYTHl (IpU
HAJIMYWU) 3asBUTENI WM HWHBIM YKa3aHHBIM B 3alpoce CrnocoOOM YBEAOMIIEHHE C YKa3aHHEM
JIOTIYIICHHBIX HapyUIeHUN TpeOOBaHUM, B COOTBETCTBHM C KOTOPHIMHU JOJIKHO OBITh MPEACTABIICH
3arnpoc;

1) YBEAOMIISIET 3asiBUTENsl IMYTEM HaIpaBiCHUs YBEJAOMJICHHS O TOJY4eHUHM 3ampoca,
HOJINMCAHHOTO 3JIEKTPOHHOM MOJINUCHIO CHELUANINCTA, OTBETCTBEHHOIO 3a IPUEM M PETUCTPALMIO
JIOKYMEHTOB (J1ajiee - 3JIeKTpOHHAas pacnucka). B a1ekTpoHHOUM pacnucke yKa3bIBalOTCS BXOMASIIUN
pPErUCTPallMOHHBIA HOMEp 3ampoca, JaTa MOJY4YeHHUs 3ampoca U MepedyeHb MPUIaraéMblX K HEMY
JIOKYMEHTOB, a TaKXe MepedeHh HAMMEHOBAHHM (DailyioB, MPECTaBICHHBIX B ()OPME AIIEKTPOHHBIX
JIOKYMEHTOB, C YKa3aHHEeM HX oObeMa. OJEeKTpPOHHas pachucka HaNpaBisgeTcs YKa3aHHBIM
3asiBUTEJIEM B 3ampoce CIocoOOM He Mo3JHee paboyero JHs, CIAEAYIOLIEro 3a JHEM MOCTYIJICHUS
3arpoca B AIMUHUCTpanuio ropoga Kocrpomsr;

€) IepenaeT CIEUHATUCTY, OTBETCTBEHHOMY 3a PAacCMOTPEHHE JOKYMEHTOB 3asBHUTENS,
3aperucTpUPOBAHHBIA KOMIUIEKT JOKYMEHTOB.

3.2.8. Pe3ynbTaToM HCIONHEHHS] aJMUHUCTPATUBHON MPOIEAYPHl MPHEMa U PErUCTpalluu
JIOKYMEHTOB 3asBUTEJNIsl SIBJIIETCS MpueM U peructpauus B JKypHane perucTpanuu 3amnpocoB
3ampoca O MPEJOCTaBICHUH MYHHUIMNAIBHONW YCIYTM C MpUIaraéMbIMU K HEMY JIOKYMEHTaMu U
neperaya WX CIHEHUAINCTy, OTBETCTBEHHOMY 3a PAacCMOTPEHHE JOKYMEHTOB 3asBUTENs, JIHOO
yBEIOMIICHUE 3asBUTEIIS B DJIEKTPOHHON (hopMe 00 0TKa3e B pErucTpalnu 3ampoca.



3.2.9. MakcuManbHbBII CPOK HCIIONHEHHUS aJIMUHHCTPATHBHBIX IEHCTBUU cocTaBiseT 15
MUHYT.

3.2.10. MakcuMasbHBI CpPOK WCIIOJIHEHUS AJAMHHUCTPATUBHOW TPOLEAYpPHl TMpHEMa U
perucTpamnyy J0KyMEHTOB 3asBUTENS COCTABISAET 2 paboUYnX JHS.

3.3. PaccmoTpeHue JOKYMEHTOB 3asiBUTEJISI U IPUHATHE PelIeHHUs 0 NMPeI0CTABIEeHNH
MYHHUIHMNAJIBHOH YCJIYTd JIN00 00 0TKa3e B MPeI0CTABIEHUN MYHMIMIIAIbHON YCJIYTH

3.3.1. OcHoBanuem mis Hayaja aJAMHUHUCTPATUBHOW TMpOLEAYpbl PacCMOTPEHHUs
JTOKYMEHTOB 3asIBUTEIISI M PUHATHSI PEIICHUS O MPEIOCTaBICHIH MYHUIUITAIBLHON YCIyTH TU00 00
OTKa3e B TMPEAOCTABICHUH MYHHUIMIAIBHOW yCIAYTH SBISAETCS TOJYYCHHE JOKYMEHTOB
CHELMAINCTOM, OTBETCTBEHHBIM 32 PACCMOTPEHHUE TOKYMEHTOB 3asBUTEIIS.

3.3.2. Ilpu mOCTYIJIEHMM JOKYMEHTOB CIHELHUAJIUCT, OTBETCTBEHHBIM 3a pPaccMOTpEHHUE
JOKYMEHTOB 3asBUTEJIS, yCTAHABIMBACT MIPEIMET OOpaICHHS 3asiBUTEIIS.

3.3.3. OcymiecTBisisi paCCMOTPEHHUE JTOKYMEHTOB 3asiBUTENS, CHEIMATNCT, OTBETCTBECHHBIN
3a PaCCMOTPEHHE JJOKYMEHTOB 3asiBUTEJIS:

a) MPOBEPSIET MOJHOTY MPEACTABICHHBIX JOKYMEHTOB M COOTBETCTBHE MX yCTAHOBICHHBIM
TpeOOBAHUSAM B COOTBETCTBHH C TIOAITYHKTOM 2.6 HACTOSIIETO AJMHUHUCTPATUBHOTO PETrIaMEHTa;

0) mpoBepsieT HaJIM4YUE Y 3asBUTENS IMOJHOMOYMM Ha MpaBO OOpAIIEHHs C 3alpocoM O
IPEJOCTaBICHUN MYHULMINANBHON yCiIyru (B cilydae, Korja 3asBUTENEM SIBISIETCS IOPHANYECKOe
JIMIIO0, WK B CTy4yae, KOTJla ¢ 3alpocoM o0paliaercs MpeiCTaBUTENb 3asiBUTENA);

B) YCTaHaBIMBaeT HaJIMYue WIM OTCYTCTBHE B (OHIAX BEJOMCTBEHHOI'O WU
MYHUIIUNAIIBHOTO apXHBa JOKYMEHTOB, Ha OCHOBAHHUU KOTOPBIX MPEJOCTaBISIIOTCS CBEACHUS,
3aIrpammnBaeMbIe 3asIBUTEIICM;

r) B clydae TOCTYIUICHHS 3ampoca, HE OTHOCAMIETOCS K COCTaBy XpaHSIIUXCS B
oTpacneBoM ((pyHKIHMOHATFHOM) OpraHe AJMUHUCTpAIK ropoaa KocTpoMsl miim MyHHIIUTIATbHOM
apxuBe JOKYMEHTOB, B Te€U€HHE 5 KaJCHIApHBIX THEH C MOMEHTa €ro PerucTpaluu 3amnpoca
HaNpaBJsIeT 3ampoc B OPraHU3aIUio, TJe MOTYT XPaHUTHCS TOKYMEHTHI, YBEIOMIIIET 00 3TOM
3asIBUTEII.

33.4. Ilpu oTCcyrcTBUM  MPEIyCMOTpPEHHBIX  moamyHkToM  2.10  HacTosimiero
AJIMHUHHUCTPATUBHOTO pPETJIaMEeHTa OCHOBAaHWW JUIsl OTKa3a B MPEJOCTABICHUHA MYHUIMIAIBLHON
YCIYyTH CHEIHAIUCT, OTBETCTBCHHBINH 3a PACCMOTPEHHE TOKYMEHTOB 3asBHUTENsI, OCYIIECTBIISCT
MOJIFOTOBKY TIPOEKTa apXWBHOW CIpPaBKU JMOO apXWBHON KOMHH, apXWBHON BBIIUCKH JHOO
WH(OPMAIIMOHHOTO MTUChMa JIMOO TEMATHYECKOTro 0030pa, TEMATHYECKOTO TIEPEUHs, TeMaTUYECKOM
10JI00PKH BMECTE C COMPOBOAUTEIBHBIM MUCbMOM PYKOBOJUTEINS OTPACIEBOTO ((PyHKIIMOHATIBHOTO)
oprana AJMUHUCTpaluu roposa Koctpoms! win pyKoBOJUTENS MYHUIIUIIAIBHOTO apXUBa.

335, Ilpu  Haiuuuum  NOpeAyCMOTPEHHbIX  moamyHkToM  2.10  Hacrosumiero
AJIMHUHHUCTPATUBHOTO pErjiaMeHTa OCHOBAaHWW JUIsI OTKa3a B MPEJOCTABICHHA MYHUIMTAIBHON
YCIYyTH CHEIHUAUCT, OTBETCTBEHHBINH 3a pPAaCCMOTPEHHE TOKYMEHTOB 3asBHUTENS, OCYIIECTBISICT
MOJTOTOBKY MPOEKTa MHCbMa OTPaciieBOro ((pyHKIMOHAIBHOTO) OopraHa AJIMUHHUCTpAIMH Topoja
KocTpoMbl niay MyHHIIMIIATBHOTO apXuBa 00 OTKa3e B MPENOCTABICHUH MYHHULMNAIBHON YCIyru
(manee - mUCbMO 00 OTKa3e B MPEJOCTABICHUN MYHUIIMTIAIBHON yCITyTH).

3.3.6. CrmernmanucT, OTBETCTBEHHBIM 3a PacCMOTpPEHHE JOKYMEHTOB 3asBHUTENS, MepeaacT
NPOEKT JTIOKYMEHTA, MOATOTOBIEHHOTO B COOTBETCTBHM C IyHKTOM 3.3.4 mubo 3.3.5 Hacrosmiero
AJIMHUHHUCTPATUBHOTO PETIAMEHTA, BMECTE ¢ KOMIUIEKTOM JIOKYMEHTOB 3asiBUTEIS IS TIOITHUCAHUS
PYKOBOJMTENIO OTpacieBoro ((pyHKIIMOHAIBLHOTO) opraHa AJMUHHCTpauu ropoaa Koctpomsl uiu
PYKOBOJUTEINIO MYHHUIIMIIAJIHLHOTO apXH1Ba.

3.3.7. PykoBoauTens OTpacieBoro ((yHKIMOHAIBHOTO) OpraHa AJMHHHMCTPALUU Topoja



KoctpoMbl uiam pykoOBOAUTENh MYHULMIIAIBHOTO apXWBa pAacCMATPUBAET IMPEICTaBIICHHbIE
JIOKYMEHTBI, TMOJANKUCHIBAET AapXUBHYIO CHPABKYy, AapXUBHYIO KOMHIO, AapXMBHYIO BBIIUCKY,
nH(pOpMaAIIMOHHOE MTUCHMO, TEMATHYECKHUIN 0030p, TEMATUUYECKUN MepeYeHb WM MUChMO 00 OTKa3e
B MPEIOCTABICHUHN MYHUIUIIATBLHON YCIYTH U 00€CIIEUNBAET €ro Mepeayy BMeCTe C JOKyMEHTaMu
3asIBUTEIIS CIIELUATIUCTY, OTBETCTBEHHOMY 32 BbIIauy TOKYMEHTOB 3asBUTEIIO.

3.3.8. B ciiydae ecnu mpu BBITIOJIHEHWW aJIMUHUCTPATUBHBIX JEUCTBUIMA, IPETyCMOTPEHHBIX
MOANYHKTOM 3.3.7 HacTosmero AJIMUHHUCTPATUBHOIO PETJIaMEHTa, PYKOBOIAUTEIEM OTPAaCIE€BOrO
(pyHkIMOHAIBHOTO) OpraHa AJAMHHHCTpauuMud ropoaa KocCTpoMbl WM  pPYKOBOAUTEIEM
MYHHUIIMIIAIGHOTO apXuBa OyleT BBISBICHO HECOOTBETCTBHE TMOATOTOBIIEHHBIX IPOEKTOB
JIOKYMEHTOB HOPMATHUBHBIM TMPABOBBIM aKTaM, YKa3aHHOE JIOJDKHOCTHOE JIUIIO CTAaBUT 00 3TOM
COOTBETCTBYIOIIYIO PE30JIOLUI0 U O00eCleunBaeT IMeperadyy MPOEKTOB JOKYMEHTOB BMECTE C
JIOKYMEHTaMHU 3asBUTEIISI CIICIIMATUCTY, OTBETCTBEHHOMY 32 PACCMOTpPEHHUE TOKYMEHTOB 3asBUTEII,
JUISL yCTpAHEHUsS BBISABJICHHBIX HApYIICHWH W TOBTOPHOTO HANpaBICHUSI HA COTJIACOBAHHME U
MOAMKCaHUE.

3.3.9. PesynbraToM aAMUHUCTPATUBHON MPOLIEYPHl PACCMOTPEHUS TIOKYMEHTOB 3asBUTEIS
U TPUHATHS pEHIeHUs O TMPEeAOCTaBICHUH MYHHIMIAIBbHON ycnyru Jubo o0 oTkaze B
MPEAOCTABICHUN MYHUIIMIAIBHOM YCIYTH SIBJISIETCS TOJYYCHHE APXWUBHOW CIpPAaBKH, apXUBHOM
KOIUU, apPXUBHOM BBIMUCKH, HHPOPMAIIMOHHOTO MUChMa, TEMATUYECKOTO MEPEUHs, TEMaTHUYECKOTO
0030pa, TeMaTH4YecKol MoAOOpKH MO0 mHuchMa 00 OTKa3e B MPEHOCTABICHWH MYHUIIUIMIAIBLHOM
YCIIyTH, TOAMUCAHHOTO COOTBETCTBYIOIIMM PYKOBOJUTEIEM OTpaciieBoro ((yHKIMOHAIBHOTO)
opraHa Apamunuctpanuu ropoaa KocTpombl nub0 pPyKOBOAMTENIEM MYHHUIMIIAIBHOTO apXUBa,
CHEIUAINCTOM, OTBETCTBEHHBIM 32 BBIJIa4y JOKYMEHTOB 3asBUTENIO JTUOO B Cily4yae MOCTYILICHUS
3arpoca, He OTHOCSIIETOCS K COCTaBY XpaHAILIUXCS B OTpaciieBoro ((PpyHKIIMOHAIBLHOTO) OpraHa
AnvunucTpanuu ropoaa KocTpoMbl win MyHHIIUIATBHOM apXWBE JOKYMEHTOB - HaIlpaBJiCHUE
3ampoca B OpraHu3alnio, TJ1e MOTYT XPaHUTHCS JOKYMEHTHI C YBEIOMIICHUEM 00 3TOM 3asBUTEIIS.

3.3.10. MakcumanbHBIH CPOK UCIIOJHEHHS aJIMUHUCTPATHUBHBIX JEWCTBUU cocTaBisieT 60
MUHYT.

3.3.11. MakcuMaibHbBli  CPOK  HCIIOJHEHHS  AJMUHUCTPATUBHOW  NIPOLETYpPHI
aIMUHUCTPATUBHOW MPOLIEAYPHl PACCMOTPEHUSI JOKYMEHTOB 3asBUTENISI W HPUHITHUS PEIICHUS O
MPEIOCTABICHUH MYHHUIIUHAIBHON YCIyrd JmbOo 00 OTKa3ze B MPEJOCTABICHUU MYHUIIMITATBLHOM
YCIIYTH cOocTaBisieT 27 pabounx JHEH.

3.4. Beigaua 3asiBUTEJI0 Pe3yJibTAaTa NMPEA0CTABJICHU MYHUIUNIAIBHON YCIyTH

3.4.1. OcHoBanme /s Hayaja aJIMHUHUCTPATHUBHON TIPOLIEAYPHl BBIJAYU 3asIBUTEIIO
pe3ysbTara MpEeAOCTABICHUS MYHUUUNAIBHOW YCIYIHM SBISETCA MOJIYYEHHE CHELUAINCTOM,
OTBETCTBEHHBIM 3a BbIJIady JOKYMEHTOB 3asBUTENI0, APXUBHOM CIpPaBKH, ApXUBHON KOMHH,
ApXMBHOM BBIITMCKHA, HHPOPMAIIMOHHOTO MUChMa, TEMAaTHYECKOTO TIEPEUHs, TEMaTHYeCKOTo 0630pa,
TeMaTH4YeCKOW Moa0opkH MO0 muchbMa 00 OTKa3ze B MPEAOCTABICHUM MYHUIMIAILHOW YCIYTH,
MOJNMCAHHOTO PYKOBOJIUTENEM COOTBETCTBYIOUIETO OTpaciaeBoro ((GpyHKIMOHATBHOIO) OpraHa
AnmunncTpanuu ropoaa Koctpomsl 1o pykoBoAUTEIEM MYHULIMTIATBHOTO apXHBA.

3.4.2. CnenuanucT, OTBETCTBEHHBIM 3a BbIJady JOKYMEHTOB, B 3aBUCHUMOCTH OT CIIOCO0a
HOJYYeHHS Pe3yIbTaTOB MYHUIIUTIAIEHON YCITyTH, U30PaHHOTO 3asSBUTEIIEM:

a) PErucTpUpyeT JOKYMEHT O NpPEIOCTaBICHHMM MYHULMIAIBHON yciayru (OTKaze B
NPEIOCTABICHUH MYHHUIIMNAIBHON YCIYr) B TOPSAIKE JAETONPOU3BOJCTBA, YCTAaHOBJIEHHOM B
Anmunuctpanuu ropojaa Koctpomsi.

0) yBemomusieT 3asBUTENs 00 OKOHYAHUHU XOJa MPEAOCTABJICHUS MYHHIMIATBHON YCIyTU
JTI00BIM U3 CIOCO00B, YKa3aHHBIX B 3ampoce (TenedoH, (hakce, IeKTPOHHAS [T0YTa MM OCPEICTBOM



OTIIPAaBKH COOTBETCTBYIOLIETO CTaTyca Yepe3 PErnOHAIbHYIO0 HHPOPMALMOHHYIO cucTeMy «EnnHbIi
noptan Koctpomckoii o6mactuy);

B) BpydYaeT 3asBUTENIO JUYHO, HANPABIIAET MOYTOBBIM OTIPABIECHUEM C YBEIOMIIEHHEM O
JIOCTaBKE WJIH B PErHOHaIbHYI0 HMHQOpMalMOHHYIO cucteMy «Enunbiii mopran KocTpomckoit
o0nacTi» JOKYMEHT O MPEAOCTaBICHUHM YCIYTH JIMOO JOKYMEHT 00 OTKaze B MpPeIOoCTaBICHHUU
YCIyTH;

I) IepeaaeT JeJ0 CIEeHHATUCTY, OTBETCTBEHHOMY 3a JIEJIONPOU3BOICTBO, ISl IEPEIaYH €T0 B
apXuB.

B ciyuyae u3bABIEHUS JKENaHUA 3asIBUTENS MOJYYUTh PE3YJbTaT MPEIOCTABICHUS YCIYTH
yepe3 MO®LI, criennannuct, OTBETCTBEHHBIM 3a BbIAA4y JOKYMEHTOB, IIEPEAACT COOTBETCTBYIOIIUE
JIOKYMEHTBI B YCTAHOBJIEHHOM Topsiake B MOLI.

3.4.3. Pe3ynpTaToM aJAMUHUCTPATUBHOM MpPOLEAYPHl BBIIAUYM 3asBUTENIO pe3yJbTaTa
NPEIOCTABICHUS MYHHUIMIAIBHON YCIYrH SBISE€TCS BpydeHUE (HAIpaBJICHHE) 3asBUTENIO0 O
IPEIOCTaBICHUH MYHULIMIIAIBHON yCIyTH (0TKa3e B MPEIOCTaBICHUN MYHUIIUIIATBHON YCIIYTH).

3.4.4. MakcuMaJbHBII CPOK HCIOJHEHHS aJMUHHUCTPATUBHBIX JACHCTBUM COCTaBiIgeT 15
MUHYT.

3.4.5. MakcuMalIbHbI CPOK MCIIOJHEHUS aAMHUHUCTPATUBHOM NPOUEAYPHl BbIIauH
3asBUTEITIO pe3yJibTaTa MPeJOCTaBICHUS MYHULIUITAIBHON YCIIYTH COCTaBseT 1 pabounii 1eHb.

Pasznea 4. Ilopsaaok u popMbl KOHTPOJIA 32 UCIIOJTHEHHEM
AJIMHUHHUCTPATHBHOIO pPerjaMeHTa

4.1. Tekymnii KOHTPOJIb 32 CO0JII0IeHHEeM TPeOOBAHM
K MOPSAKY NPeI0CTABIEHUSI MyHMIMNIAJIbHON YCJIYTH

4.1.1. Texymuii KOHTPOJIb COOMIOACHUS U MCTIONHEHUS OTBETCTBEHHBIMHU JIOJKHOCTHBIMU
JunaMu  otpacieBoro  ((GyHKIMOHANBHOrO) opraHa AJaMHUHUCTpanuu ropojga KocTpowmsl,
MYHUILIMIIATBHOTO apXWBa IMOJOKEHUW HACTOAIIETO AJIMUHUCTPATUBHOIO pPErIaMEHTa W HMHBIX
HOPMAaTUBHBIX  TIPABOBBIX ~ aKTOB, yCTAHABIMBAIOIIUX TPEOOBaHMS K  MPEIOCTABICHHUIO

MYHUIMIAIBHON ychayru (namee - TEKyHMH KOHTPOJIb), OCYIIECTBISAETCS PYKOBOAUTEIEM
oTpacieBoro ((pyHKIMOHAIBLHOr0) OpraHa AJIMUHUCTpanuu ropoaa KocTpoMsbl, pykoBoaHMTEIEM
MYHUIUOAIBHOTO apxXvBa, a B TNEPUOA €ro OTCYTCTBHS - HCIOJHSIOMUM OOS3aHHOCTH

PYKOBOJUTENS OTpacyieBoro ((QpyHKIMOHAIBLHOTO) opraHa AaMmuHHCTpanuu ropona Koctpowsl,
UCIIOJTHSIOIIUM O0SI3aHHOCTH PYKOBOIUTENSI MYHUIIUIIATIBHOTO apXHUBa.

4.1.2. Texkymui KOHTPOJb OCYIIECTBISIETCS IyTEM MPOBEICHUSI MPOBEPOK C LEIbIO
BBISIBIICHHSI M YCTPAaHCHHUS HApYIICHUI MpaB 3asABUTENEH, a TaKK€ MHBIX 3aUHTEPECOBAHHBIX JIMII
(rpaxmad, X OOBEIMHEHHN W OpraHM3alliii, YbM TpaBa W 3aKOHHBIC MHTEPECHl HAPYIICHBI MPU
NPEeJAOCTAaBICHUN MYHUIIMIAIBHOW YCIYru) (lajnee - 3auHTepecOBaHHBIE JUIA), PACCMOTPEHUS,
MOJIFOTOBKH OTBETOB Ha OOpaIleHus 3asiBUTENICH U 3aMHTEPECOBAHHBIX JUII.

4.2. IlnaHoBbIC U BHEIIAHOBbIE MPOBEPKHU MOJHOTHI
U Ka4eCcTBA MpeJ0CTaBJIeHU MYHHIMIIAJIbHON YCJIYIH

4.2.1. TlpoBepkr MOTYyT OBITh IUIAHOBBIMHU (OCYILECTBISATHCA HAa OCHOBAHUU IUIaHA
IIPOBEPOK) M BHEIUIAHOBBIMM. IIpy mpoBegeHNN MPOBEPKH MOTYT PacCMATPUBATHCSA BCE BOIPOCHI,
CBA3aHHBIE C NPEJOCTABICHUEM MYHULMNAIBHOM YCIYyrH - KOMIUIEKCHBIE IIPOBEPKH, WU
OTJIeJbHbIE BOMPOCHI - TEMATUUYECKHE MPOBEPKHU.

4.2.2. BHernyiaHOBast MPOBEPKaA MPOBOAUTCS B CBSA3H ¢ KOHKPETHBIM OOpAIlIeHNEM 3asBUTEIS,



NOCTYIUICHHEM HH(OpPMalMu OT 3aMHTEPECOBAHHBIX JIML O HApPYIIEHUH JEHCTBYIOIIErO
3aKOHOJIaTeJIbCTBA IPU PEJOCTaBICHUN MYHUIIMIIAIBHOM yCIIyTH.

4.2.3. KoHTposnb 3a MOJHOTOM M Ka4eCTBOM IPEIOCTABICHUS MYHHULMIIAJBHON YCIyTH
BKJIIOYAET B ceOs:

a) TPOBEJCHUE CIYKEOHBIX MPOBEPOK B cCllydae MOCTYIUICHHS Kajlo0 Ha AeUCTBUs
(Oe3nelicTBHE) NOMKHOCTHOTO JIMLA IIPU MIPELOCTABICHUN MYHULIUIIAIBHOU YCIIYTH;

0) BBIABICHME M YCTpaHEHHWE HaApYUIEHMH NpaB TpakIaH, OPUIUYECKUX JIMIL,
WH/IWBUTYaJbHBIX MIPEANPHHIMATEICH.

4.2.4. Jlna mnpoBeneHUs MPOBEPKU (POPMHUPYETCS KOMUCCHS, MAESITEIbHOCTh KOTOPOH
OCYILECTBIISIETCS B COOTBETCTBUHU C IUIAHOM IpOBeJeHMs MpoBepku. COCTaB KOMHUCCUHM U IUIaH
NPOBEACHUSI TPOBEPKH YTBEP)KIAIOTCS IMOCTAHOBJICHHWEM AIMHUHHCTpanmuu ropoaa KocTpomsl.
Pe3ynbraTel nesTENPHOCTH KOMHCCHH O(GOPMIISIOTCS B BUJIE CIPaBKH, B KOTOPOH OTMEYAIOTCS
BBISIBJICHHBIE HEJOCTATKM U MpPEAJIOKEHUs Mo uX YycTpaHeHHto. ChpaBka IOANUCHIBAECTCS
npescenaTeieM KOMHCCHH.

4.3. Ilopsaoxk u GopMbI KOHTPOJIA
3a MpeAoCTaBJIeHHeM MYHHMIMIAJbHON YCJIYTH

4.3.1. I'paxxnane, nx o0ObeIWHEHNUS M OPTaHU3ALMU BIIpaBe 0OPaTUTHCS YCTHO, HAIIPABHUTH
oOpaillleHre B MUCbMEHHOHN Qopme uin B (opMe EKTPOHHOIO TOKYMEHTa B aJipec pyKOBOAUTENSA
oTpacneBoro ((pyHKIMOHAIBHOIO) opraHa AJIMUHHCTpaluu ropoaa KocTpomsl, pykoBOAWTEINS
MYHUIMOAIBHOTO apXHMBa C MPOCHKOONH O TPOBENEHUH INPOBEPKU COOIIOACHUS W HUCIOJIHEHHUS
HOPMAaTUBHBIX NPaBOBBIX akTOB Poccuiickoit @enepanuu u KocTpomckoit o6iactu, MonoxKeHUN
HACTOSIIEr0 AJIMUHUCTPATHUBHOI'O pErjaMeHTa, YCTAaHABIMBAIOIIMX TPeOOBaHUSA K IOJHOTE U
Ka4yeCTBY NPEAOCTABICHUS MYHULIUIIAJBHON YCIIYTH, B Cy4ae MPEAIoaracMoro HapyueHus Ipas
Y 3aKOHHBIX HHTEPECOB MPH MPEJOCTABIEHUN MYHULIMITAILHON YCIyTH.

4.3.2. OoOpamieHue  3aMHTEPECOBAHHBIX  JIMI, TOCTYNHBIIEE B  OTPACICBOU
(pynkumOHaMBHBINA) Opran AAMHUHHCTpanuu ropojga KocTpombl WM MyHUIMIAIbHBIA apXUB,
paccMmarpuBaeTcss B TeueHue 30 nHel co aHA ero perucrpauuu. O pesynbraTax pacCMOTPEHHS
oOpallleHHs He MO3/JHEE IHS, CIAeAYIOLIETo 3a THEM NPUHATHS PELICHHUs, TaeTCsl MTUChbMEHHBIN OTBET,
KOTOpBIM HapaBIIA€TCs 3aKa3HbIM IIOYTOBBIM OTIIPABICHUEM 110 IOYTOBOMY AJIPECY, YKa3aHHOMY B
oOpallleHuy, MyTeM BpydeHHUs: oOpaTHUBLIEMYCS JIMIY WA €ro YIMOJIHOMOUYEHHOMY IMpEeACTaBUTEIIO
JUYHO TOJ PacHUCcKy WM B (OpMe 3JEKTPOHHOTIO JOKYMEHTAa Ha aJipec SJIEKTPOHHOW IOYTHI
00paTHBIIIETrOCs JTHIIA.

4.3.3. Kamoba 3asBUTEN pacCMATPUBACTCS B TOPSAKE, YCTAHOBIEHHOM pa3leioM 5
HACTOAIIEr0 AJMUHUCTPATUBHOIO PETJIaMEHTa.

4.4. OTBETCTBEHHOCTD [0JIKHOCTHBIX JIMIL 32 PellleHUs U eiicTBUS
(0e3neiicTBHE), NPUHUMAaeMble (OCYLIECTBIIsIEMbIE)
UMHU B X0/1e IPeA0CTaBJIeHUs] MYHMUMIIAIbHON YCJIYTH

4.4.1. IlepconanbHas OTBETCTBEHHOCTH JOJKHOCTHBIX UL OTpaciIeBOro
(pyHKIMOHATBHOTO) OpraHa AJMUHHUCTpaluu ropoaa KocTpoMbl MM MYHUIMIAIBHOTO apXuUBa
3aKperisieTcss B UX  JIOJDKHOCTHBIX ~ HMHCTPYKIMSIX B COOTBETCTBUHM C  TpeOOBaHUSIMU
3aKOHOJATEJbCTBA.

4.4.2. JIOMKHOCTHBIE JUIA OTpaciieBblX ((PYHKIMOHANIBHBIX) OPraHoB AJIMHHHCTpPALUU
ropona KocTpombl WM MyHHIMIAIBHOTO apXWBa B Clydae HEHAJUICKAUIUX MPEJOCTaBIICHUS
MYHHUIIMITAIGHON  yCIIyTM ®  (WJIM) UCIHOJIHEHUS CIY>)KEOHBIX OO0S3aHHOCTEH, COBEpIICHUS



IPOTUBONPABHBIX JAEHCTBUM (0€31eiCTBUSA) IPU NMPOBEIECHUHU MPOBEPKU HECYT OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOAATENLCTBOM Poccuiickoit denepanun.

4.4.3. OrtpacneBoit ((GyHKIMOHAIBHBIN) opraH AaMmuHHCTpanuu Topoma KocTpomsl,
MYHHMIMIIAJIBHBIN apXUB BEAYT YYET CIy4aeB HEHAJIEKAIIETO UCIIOJIHEHUS JOJKHOCTHBIMU JTMLIAMHU
CIIy’)K€OHBIX 00S3aHHOCTEH, MPOBOJUT COOTBETCTBYIOIUE CIYKEOHbIE NMPOBEPKU M NMPUHUMAIOT B
COOTBETCTBUM C 3aKoHOHArenbcTBOM Poccuiickoir @Penepanuu Mepbl B OTHOUIEHUH TAaKUX
JOJKHOCTHBIX JIALI.

Pa3znen S. locyneOnblii (BHeCyaeOHBbINH) MOPSIAOK 00:KaI0BAHNS PellIeHU U 1eiiCTBUI
(0e3meiicTBHS) OpraHa, NpeIoCTABJISIONIEr0 MyHHIIUNAJIBLHYIO YCJIYIY,
MHOTO0()YHKIIHOHAJIbHOI0 HEHTPA U NMPUBJIEKAEMbIX UM OPTraHU3AIMI, 4 TAKKe UX
AOJZKHOCTHBIX JIML, MYHHIMIAIBbHBIX CIYKAIIUX, PA0OTHMKOB

5.1. 3asBUTENM HMMEIOT MpaBO Ha OO0XKaJOBaHWE, OCIApUBAHWE DEIICHUNW U JeHCTBUM
(Oe3neticTBUs) OTpaciaeBOro (PyHKIIMOHAIBLHOTO) oprana AnMuHHUCTpauu ropoga Koctpomsl miun
MyHUIIUIATBbHOTO apxuBa, M®II, nomkHOCTHOrO NHIa OTpacieBoro ((yHKIIMOHAIBHOTO) OpraHa
Anmunuctpauuu ropoga KocTpombl WM MyHUIMDANBHOIO apxuBa win pabotHuka MOIL],
MYHHIIMITAIEHOTO CITY>Kalllero orpacieBoro ((GyHKIMOHAIBHOTO) OopraHa AJAMHHHCTpAIlMU TOpoja
KocTpoMbl WM MyHUIMIANBHOIO apxuBa JMOO NPHUBJICKAEMOM OpraHu3aluy, padOTHHUKA
NPUBJIEKAEMOW OpraHM3alUu IMPHU MPEJAOCTABICHUN MYHHMIMIAIBHON YCIyrM B CyA€OHOM WU B
nocyaeOHOM (BHECYIeOHOM) TIOPSIIKE.

5.2. O6xanoBaHue penieHuil u AecTBuil (0e31eicTBUs) 0TpaciieBOro (PyHKIIMOHATBEHOTO)
oprana AamuHucTpanuu ropoga Koctpomsl wim MyHHIUnanbHOro apxusa MO®ILI, n10mKHOCTHOrO
auna  oTtpacieBoro  (GYyHKIMOHAIBHOTO) opraHa AJIMuHUCTpanuu ropojna  KocTpowmsbi,
MYHHUIIMITAILHOTO apxXuBa uiu paboTtHuka MOIL], MyHUIIMNAIBHOTO CIYXKAIIEr0 OTPACIEBOTO
(pyHKIMOHAIBHOTO) oOpraHa AaMHHHCTpauuu ropoaa KocTpomsl aubo  TMpuUBJIEKaeMOM
opraHu3anuy, paOOTHUKA MPHUBJIEKAEMON OpraHu3aliyd NpU MPEJOCTABIECHUU MYHHUIIMIAIbHON
yCIyTH B 10CYJeOHOM (BHECYIE€OHOM) MOPSJIKE HE JIMIIAeT UX MpaBa Ha OCMApUBAaHHE YKa3aHHBIX
pelieHui, 1ecTBui (0e31eHCTBUS) B CyIeOHOM TOPSIJIKE.

5.3. 3asBUTETH MOKET O0OPATUTHCS C Kan000ii, B TOM UKCIE B CIECAYIOMIMX CIydasiX:

a) HapyLIEHHE CPOKA PETUCTPALIMU 3aIIPpOCca 3asBUTENS O MPELOCTABIEHUN MYHULIMIIAIIBHON
YCIIYTH, B TOM YHUCIIE 3alIpOCa O MPEIOCTABICHUH HECKOJIBKUX U (MIM) MyHULIMIIAIBHBIX YCIYT NPU
OJIHOKPaTHOM OOpallleHUH 3asBUTENS (J1ajee — KOMIUIEKCHBIN 3ampoc);

0) HapyllleHHE CpOKa MpeAOCTaBIEHUS MYHULUINAIbHOW yciayru. B ykazaHHoMm ciyuae
nocyzaebHoe (BHecyneOHOe) 0OanoBaHHE 3asBUTENIEM pelieHui u neictuil (0esnerictus) MOII,
padotHnka MO®I] Bo3MoxHO B ciydae, ecau Ha MO®DILI, pemenus u neiictBus (Oe3aciicTBhe)
KOTOPOTO O00KaylOTCs, BO3JIOKEHAa (YHKIHMSA IO NPEIOCTABICHUIO MYHUIMNAIbHOW YCIYrd B
MIOJTHOM 00BbEeMe B MOPSIKE, YCTAHOBICHHOM 3aKOHOAATeNIbcTBOM Poccuiickoit denepanm;

B) TpebOBaHWE Yy 3asBUTENS JIOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMAaTHBHBIMU
npaBoBbIMU akTaMu Poccuiickoii @enepanuu, HOPMATUBHBIMU NPaBOBbIMU akTaMu KocTpomckoii
00JacTH, MyHUIIMIAIBHBIMU NTPABOBBIMU aKTAMM IS PEOCTABICHUS MYHUIIUIAIBHON YCITyTH;

) OTKa3 B IpUeME€ JIOKYMEHTOB, IPEIOCTABIEHUE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMU NPaBOBbIMU akTaMu Poccuiickonn denepanny, HOPMaTUBHBIMU IIPABOBBIMU aKTaMH
Koctpomckoit  00sacTH, MYHMLIMNAIbHBIMU  TPAaBOBBIMU  aKTaMH  JJIs  MPeIOCTaBICHUS
MYHHUIMIAIBHON YCIYyTH;

1) OTKa3 B IMPENOCTaBICHUM MYHHUIMIAIBHON YCIYIM, €CJIM OCHOBaHUS OTKa3a He
IpelyCMOTpEHbl (pellepalbHBIMU 3aKOHAMHM M TMPUHSATBIMH B COOTBETCTBMM C HHUMHM HHBIMHU
HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoii denepainm, 3aKOHaMU U UHBIMU HOPMATUBHBIMU



npaBoBeIMH akTaMu KocTpomckoil 001acTv, MyHUIIMIIATLHBIMU TIPABOBBIMU aKkTamMu. B ykazaHHOM
cinyyae nocynedHoe (BHecyneOHOe) 00KaJoBaHUE 3assBUTEIIEM PEIICHUN U TeUCTBUM (Oe31eCTBUS)
M®II, pabotauka M®I] Bo3moxxkHO B cityuae, eciud Ha M®L, pemenus u nericteus (0e3neiicTBue)
KOTOpPOr0 00KaJyrOTCs, BO3JIO)KEHA (YHKUHMS IO NPEIOCTABICHHIO MYHUIUNAIBHONW YCIYrd B
MOJIHOM 00beMe B MOPSIKE, yCTAHOBICHHOM 3aKOHOJaTeNbcTBOM Poccuiickoit denepanui;

€) TpeboBaHHE C 3asBUTENS NpPU MPEJOCTABICHUUM MYHUIUMNAIBHOW YCIYrH IUIaThl, HE
MPEAYCMOTPEHHOW HOPMATHBHBIMU MPaBOBBIMU akTamu Poccuiickoit denepanniv, HOpPMaTUBHBIMU
npaBoBbIMU akTamMu KocTpoMckoii 0651aCTH, MyHUIIUTIATBHBIMU [TPABOBBIMH aKTaMU;

) OTKa3 oTpaciieBoro ((pyHKIMOHAIBLHOTO) opraHa AIMUHUCTpanuu ropojga Koctpomsl
WIM MYHHUIIMOAIBHOTO apXuBa, JOJDKHOCTHOTO JHIA OTpacieBOoro ((yHKIIMOHAIBHOTO) OpraHa
Anmunuctpauuu ropojga Koctpomsl wim MyHununanbHoro apxua, M®LI, pabornuka ML,
MPUBJIEKAEMBIX OpraHU3AlMA WK UX PAOOTHUKOB B UCIPABICHUU JOMYIIEHHBIX UMM ONEYaTOK U
OIIMOOK B BBIJAHHBIX B pe3yjbTaTe MPEAOCTABICHUS MYHUIIUIAIBLHON YCIYTH JOKYMEHTaX JIMOO
HapylIeHHe YCTAaHOBJIIEHHOTO CpOKa TaKWX HcHpaBieHud. B yka3zaHHOM cnydae pocyaeOHoe
(BHECYneOHOE) 00KaJIOBaHHE 3asSBUTENIEM pelleHui u aercTBuid (6e3aeiicTBus) M®PII, paboTHuka
M®I] Bo3moxHO B ciydae, eciaun Ha MODIl, pemenuss u aeiictBust (0Oe3nelicTBHE) KOTOPOTO
00XkanyroTcs, BO3JIOXKEHAa (YHKUMS 0[O NPEIOCTABICHUIO MYHUIMNAIbHOW YCIYTH B MOJHOM
o0beMe B MOPAJIKE, YCTAHOBIICHHOM 3aKOHOAAaTENhCTBOM Poccuiickoit denepanuu;

3) HapylIEHUE CPOKa WM MOpsAAKa BbIAA4YM JOKYMEHTOB IO pe3yJibTaTaM MpPeIOCTaBICHUS
MYHULUIIAIBHON yCIIYTH;

M) TPUOCTAHOBJIEHUE NPEJOCTABJICHUS MYHULUNANbHOW YCIYI'H, €CIM OCHOBAaHUS
MPUOCTAHOBJICHUS HE MPEAYCMOTPEHBI (eiepalbHbIMUA 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C
HUMU MHBIMH HOPMATHBHBIMHU NIpaBOBbIMHU akTamu Poccuiickoit denepanun, 3aKkoHaMU U UHBIMU
HOPMAaTUBHBIMU NpaBoBbIMU akTaMu KocTpomckoil o6mactu. B ykazaHHOM ciydae nocyieOHoe
(BHecyneOHoe) 00xkaloBaHUE 3asBUTENEM pelleHui u aeiictBuil (0e3aeiictBus) M®LI, paboTHrKa
M®II Bo3MoxHO B ciiydae, ecimm Ha MODILI, pemenus um aeiictBus (Oe3aeiicTBHE) KOTOPOTO
00XanyloTcs, BO3JIOK€HAa (YHKIHUS MO NPEAOCTABICHUI0 MYHHUIIMIAIBLHOW YCIYTH B IOJHOM
0o0beMe B MOPsJIKE, YCTAaHOBIIEHHOM 3aKOHOIAaTeNIbcTBOM Poccutickoit deneparuu.

5.4. XKanoba momaercs B MUCbMEHHON (opme Ha OymMa)KHOM HOCUTENE, B DJIEKTPOHHOUN
dbopMe Ha UMS PYKOBOAMUTENS OTpacieBOro ((PyHKIMOHAIBHOTO) OpraHa AJIMUHHUCTpPALMUA TOpoja
KoctpoMbl wnu myHunumnaibHoro apxuBa. JKanoObl Ha pemeHuss U JedcTBus (Oe3neicTBue)
paborauka MOI][ mnogatorcs pykoBoauTenro MODII. KanoOsr Ha pemieHuss W JIEUCTBUS
(6e3netictBue) M®PI] moxarotest yupeaurento ML unm 10KHOCTHOMY JIUITY, YIIOJITHOMOYEHHOMY
HOPMAaTUBHBIM MpaBOBbIM akToM Koctpomckoit oGnactu. JKamoObl Ha pemieHuss W ACUCTBUS
(Oe3nelicTBue) pabOOTHUKOB MPHUBJIEKAEMBIX OpraHM3alMil MOJAIOTCA PYKOBOAMUTENSM 3THUX
OpraHu3aluu.

5.5. XKanoba nHa pemenuss u nerctBus (6e3meiicTBue) orpacieBoro ((GyHKIIMOHAIBHOTO)
opraHa AaMuHHUCTpauuu ropoaa KocTpoMbl WM MyHUIIMIIAIBHOTO apXHBa, JOJHKHOCTHOTO JIHIIA
orpacieBoro  ((yHKIMOHANBHOrO) opraHa  AamMuHucTpauuu ropoaa  Koctpombl — wim
MYHUIUIIAILHOTO  apXuBa, MYHHUIMIAIBHOIO  CIYXaIlero, pPYyKOBOJAWUTENS  OTPACIEBOrO
(pynkumonanpHOrO) oprana AaMUHHCTpanuu ropoga KocTpoMbl MokeT ObITh HampaBiI€Ha IO
noute, yepe3 MO®ILI, ¢ ucnonszoBanueM cetu MHTepHeT, oduumanbHoro cailta AAMUHUCTpaLUU
ropoga Koctpowmsl, penepanbHoii rocyaapcTBeHHON HHPOPMALMOHHON cucTembl «EauHbIil mopTan
TOCYapCTBEHHBIX W MYHHUIUINAIBHBIX YyCayr ((QyHKIWi)», peruoHaabHOW WHOOPMAIIMOHHON
cuctembl «Equnsiii moptan Koctpomckoil obmactu», a Takxke MOXKET ObITh MPHUHATA MPU JIUYHOM
npueme 3asButens. JKamoba Ha pemeHus u nectBus (6e3geiictue) ML, paGotHuka MOIL]
MOJKET OBITh HalpaBiIeHa MO MOYTe, C HCIOJb30BaHHEM ceTH MHTepHeT, opuuuaibHOro caita
M®II, ¢enepanpHOii TOCYymapcTBEHHOW HMHMOPMAMOHHOW cucteMbl «EnuHBIA  mopTan



TOCYapCTBEHHBIX W MYHHUIUIMAIBHBIX YCAyr ((QyHKIUN)», pPETHOHAIBLHON WHPOPMAITMOHHON
cuctembl «Equnsiii moptan Koctpomckoit obmacTu», a Takke MOXKET ObITh MPHUHITA IPU JIMYHOM
npueme 3asButelnd. JKanoba Ha pemieHus u nelcTBus (0e3aeicTBrE) TPUBIEKAEMBIX OpraHU3alHil,
a TakKe UX paOOTHUKOB MOKET OBITH HampaBlieHa IO MOYTE, C UCIOJb30BaHUEM ceTu MHTepHer,
O(QUIIMAIBHBIX CANTOB ATHX OpraHu3aiuii, GeaepanbHON TOCYyAapCTBEHHON HWHMOPMAIMOHHON
cuctembl «EAuHBIA MOpTam TOCYAapCTBEHHBIX M MYHUIMNAIBHBIX  ycIyr (QyHKIMIA)»,
pervoHanbHON MHGOpMaAMOHHON cucTembl «Enunbiii moptan KocTpomckoit obOnmacTu», a Takke
MOJKET OBITh IPUHSTA MPU JIMYHOM MPUEME 3aIBUTEIIS.

5.6. XKanoba nomkHa coaepKaTh:

a) HaMMEHOBaHHME OTpaciaeBOro ((PyHKIMOHAIBHOTO) oOpraHa AJIMUHHUCTpPALlUM TOpPOJa
KocTtpoMbl WIM MyHUIMIAIBHOIO apXHWBa, MPEJOCTABISAIOIIET0O MYHULUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OTpaciieBOro ((GpyHKIHMOHAIBHOTO) opraHa AaMuHUCTpanuu ropojaa Koctpomsl
WIM  MYHHUIMIAIBHOTO  apXWBa, MPEIOCTABISIIONIET0  MYHUIUNAIbHYIO  ychyry, Jubo
MYHHUIMIANBHOTO ciyxaimiero, M®ILI, ero pykoBoautenss u (wiv) paOOTHHKA, MPUBIIEKAEMBIX
opraHu3anui, uX pykoBoguTened u (W) pabOTHUKOB, pelieHUss U JAeucTBus (Oe3neicTBue)
KOTOPBIX 00XKaTYIOTCS,

0) ¢pamunuio, UMs, OTYECTBO (TOCIEIHEE - MPU HAMYUU), CBEAECHUS O MECTE KUTEIHCTBA
3asBUTENS - (PU3MUECKOro JHIa MO0 HaMMEHOBAaHUE, CBEACHHS O MECTE HAXOXKJICHUS 3asIBUTEINS -
IOPUANYECKOT0 JIMIa, a Takke HoMmep (HoMmepa) KOHTakTHOro TtenedoHa, aapec (aapeca)
ANEKTPOHHOW MOYTHI (MPU HAJIMYMUU) U TIOYTOBBIA agpec, MO KOTOPHIM JOJKEH ObITh HampaBlieH
OTBET 3asIBUTEIIO;

B) cBeleHUs 00 OOXKaJdyeMbIX pelIeHUsIX U JelcTBUsX (0e31eiicTBHM) OTpacieBOro
(pyHKIHOHATBEHOTO) OpraHa AJMHUHHCTpanuu ropojaa KocTpombl Wi MyHHIIMIAIBHOTO apXHBa,
NPEIOCTABIISIIOIIETO MYHHUIUTAIBHYIO yCIIyTY, JOJIKHOCTHOTO auna OTpacieBOro
(pyHKIMOHATBHOTO) Oprana AnMuHHCTpanuu ropojga KocTpombl WM MyHHIMNAIBHOTO apXHBa,
MPEIOCTABIISIFONIETO MYHHUIIMIAIBHYIO YCIyry, Jubo MyHUIUNaibHoro ciyxamero, M®II, ero
pykoBoguTens U (W) paOOTHHKA, MPHUBJICKAEMBIX OpTraHMU3alMil, WX pPyKOBOAUTeNed u (Wiin)
pabOTHUKOB;

r) JOBOJbI, HA OCHOBAaHMU KOTOPBIX 3asBUTENIb HE COIJVIACEH C PEIICHHEM U JCHCTBHUEM
(Oe3neticTBUEeM) OTpacieBOro (GyHKIIMOHAIBHOTO) opraHa AaMuHUCTpanuu ropoaa Kocrpomsl unm
MYHUIIMIIATIBHOTO  apXWBa, JMJOKHOCTHOTO JIHMIAa OTpacieBoro ((QyHKIMOHAIBHOTO) OpraHa
Anmunuctpauuu ropojaa KocTpoMbl WM MYHULMIAIBHOTO apxXvBa JUOO MYHHIMIAIBHOTO
ciyxamero, M®II, ero pykoBomutens W (Win) paOOTHUKA, MPHUBICKAEMBIX OpraHU3allud, HX
pyKOBOUTENECH U (MIIN) paOOTHUKOB.

5.7. Ilpu paccMOTpeHUH Kajao0bl 3asiBUTEIh UMEET MPaBo:

a) TPEACTAaBIATh JOKYMEHTHI (WX KOMHH), MOATBEPKIAIOIINE JIOBOJABI 3asBUTEINS, JTHOO
oOpamarbest ¢ mMpoch00it 00 X UCTpeOOBaHKUH, B TOM YHCIIE B 3JIEKTPOHHOH (Gopme;

0) 3HAKOMHUTBLCS C JOKYMEHTAMU M MaTepHuajiaMH, KacaroIIMMHCS PacCCMOTPEHUS KaloObl,
€CJIM 3TO He 3aTparuBaeT MpaBa, CBOOO/IbI U 3aKOHHBIE MHTEPECHI IPYTUX JIMII, U €CJIU B YKa3aHHBIX
JIOKYMEHTax U MaTepHualiax He COJEPKaTCsl CBEICHUS, COCTABISIONINE TOCYAAPCTBEHHYIO WM UHYIO
OXpaHsieMyro ¢eaeparbHbIM 3aKOHOM TalHY;

B) MOJIy4YaTh B MUCbMEHHOW (pOpMe U MO KEJTaHUIO 3asBUTENS B DJIEKTPOHHON (popMe OTBET
IO CYIIECTBY MOCTABJICHHBIX B 5Kaj00€ BOIIPOCOB;

I') 0OpamarbCs ¢ 3asBJIEHUEM O IPEKPAILIEHUN PACCMOTPEHUS 5KaI00BbI.

5.8. XKanoGa, moctynuBmas B oTpaciieBod ((yHKUMOHAIbHBIN) opraH AJMHHHCTpALUU
ropojga Koctpomsl uinu B MyHHIunanbHbiii  apxuB, M®IL], yupenurentro MOILI, B npuBiekaembie
OpraHu3aliy TMOMJICKHUT PACCMOTPEHUI0O B TEUYCHHE MATHAMIATH pPadodMx JHEH co JHS ee
perucTpanyu, a B CiIy4ae OOXaJIOBaHUS OTKa3a oOTpacieBoro ((QpyHKIIMOHAILHOTO) OpraHa



Anvunuctpanuu ropoaa Kocrtpomel wim  MyHunumnaineHoro apxusa, MOILI, mnpusiekaeMon
OpraHu3aluy B MpUeMe JOKYMEHTOB Yy 3asBUTENS JIMOO B MCHPABICHUU JOMYIICHHBIX OMEYaTOK U
OIIMOOK WM B ciy4yae 00aJOBaHUS HAPYIIEHHUS YCTAaHOBJIEHHOI'O CPOKA TAaKMX HMCIIPABIEHUH - B
TE€YEeHHE MATH paboumX JHEHN CO AHS €€ perucTpanuu.

5.9. OcHoBaHus 1Ji IPUOCTAHOBJICHUS PACCMOTPEHHUS KaT00bl OTCYTCTBYIOT.

5.10. OtBeT Ha xaJI00y HE TaeTCs B CIIy4asx, €CJIM B HEl:

a) He yKa3aHbl (haMUIIUs 3asIBUTENIS, HAIIPaBUBLIETO Kallo0y, U aJipec, 10 KOTOPOMY JIOJIKEH
OBbITH HANpaBJIEH OTBET;

0) coaepkarcs HEIEH3ypHble JHOO OCKOPOWTENbHBIE BBIPAXKEHUS, YIPO3bl IKU3HH,
3/I0POBBI0 U UMYIIECTBY JIODKHOCTHOTO JIMIIA, & TAKXKE YICHOB €ro ceMbH (3kanoba octaercs 0e3
OTBETA IO CYILECTBY IIOCTABJIEHHBIX B HEW BONPOCOB, NMPU 3TOM 3asBHUTEII0, HAIpPaBUBIIEMY
XKano0y, coo0IIaeTcs 0 HeIOMYCTUMOCTH 3JI0YIOTPEOIEHUS TPABOM);

B) TEKCT HE MOJIJaeTCs MPOUYTEHUIO (3Kajo0a He MOAJIEKUT PACCMOTPEHHUIO, O YEM B TEUCHHUE
TpeX AHEN co JAHS pEerucTpaluu cooOIIAaeTcs 3asBUTENI0, HANpPABUBIIEMY 3Kaloly, €cCli ero
dbamMunus 1 agpec MoAarTCs MPOUYTEHHUIO);

I) COAEP>KUTCS BOIPOC, HA KOTOPBIM 3asABUTEII0 HEOJHOKPATHO JABAINCh IMUCHMEHHBIE
OTBETHI MO CYIIECTBY B CBSI3M C paHee HaIpaBIsIEeMbIMU KajloOaMH, W IMPU 3TOM B kajobe He
MPUBOSATCS HOBBIE JOBOJIBI UM OOCTOSITEILCTBA. PyKOBOANTENL OTpacieBOro ((pyHKIIHMOHATBEHOTO)
opraHa AnMuHHCTpauuu ropoja KocTpombl miaum MyHUIUNAIbHOTrO apxuBa, M®Ll, yupeautenb
MOII, npuBiekaeMoil OpraHu3alMy MPUHUMAET peleHue O Oe30CHOBATENBbHOCTH OYepeIHOMN
XKanoObl M TPEKPALIEHUU TEPENUCKA C 3asgBUTENIEM [0 JaHHOMY BOMNPOCY MpPU YCIOBHH, 4YTO
yKa3aHHas kKajnoba W paHee HampaplseMble KanoObl HAMNpPaBISIIUCh B OJAMH U TOT IXKe
FOCYJApCTBEHHbIA OpPraH WJIM OJHOMY U TOMY JK€ IOJDKHOCTHOMY Jjuily. O JaHHOM penieHuu
yYBEAOMJISIETCS 3aIBUTEIIb, HAIIPABUBLIMI 5Kao0y.

5.11. Tlo pesynbraram pacCMOTPEHHUSI KalOObl TMPUHUMAETCS OJHO W3 CICAYIOIINX
pELICHHUI:

a) xaynmoba yIOBJIETBOPSAETCA, B TOM 4YHUCiIE€ B (opMe OTMEHBI MPHUHATOTO PEIICHUs,
UCIIPaBJIEHUs JOMYIIEHHBIX OMEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjibTaTe MPEIOCTaBICHUS
MYHUIUIIAIBHON YCIYTM JOKYMEHTaxX, BO3BpaTa 3asBUTENI0 JACHEXKHBIX CPEICTB, B3MMaHME
KOTOPBIX HE IPEAyCMOTPEHO HOPMAaTHBHBIMHU IpaBOBbIMU akTaMu Poccuiickoit ®enepanuu,
HOPMATHUBHBIMU TIPABOBBIMU akTaMu KocTpoMmckol 00JacTh, MYyHHUIIUTIATLHBIMH HOPMAaTUBHBIMHU
aKTaMu;

0) B YJIOBJICTBOPCHHUH KAIOOBI OTKA3bIBACTCS.

5.12. He mno3nHee [Hs, CIEAYIOUIETO 3a JIHEM TMPUHATHUS PEIICHUS, 3asiBUTEII0 B
NUCbMEHHOM (opMe © 1O JKEJaHWI 3adBUTENsE B DJIEKTPOHHOW (opme HarpaBisieTcs
MOTHBHUPOBAHHBIN OTBET O PE3YNIbTaTaX PACCMOTPEHHUS JKaJTOOBI.

5.13. B ciydae ycCTaHOBJIEHMs B XOJ€ WIM IO pe3yjbTaTaM pPACCMOTPEHMS KaIOObI
NPU3HAKOB COCTAaBa aJIMMHUCTPATUBHOTO MIPABOHAPYILIEHUS WM MPECTYIUICHUS TOJKHOCTHOE JIMIIO,
pabOTHUK, HaJIEJICHHbIE MMOJIHOMOUYUSAMHU 10 PACCMOTPEHUIO Kajno0, He3aMeIUTENIbHO HalpaBIIseT
UMEIOIIMECs] MaTepuajibl B OpPraHbl MPOKYpaTypbl M B OpraHbl, YHNOJIHOMOYEHHBIE COCTaBIISITh
MPOTOKOJIBI 00 aJMHHHCTPATUBHBIX TPABOHAPYIICHUSX B COOTBETCTBUHM C HOPMATHBHBIMU
nmpaBoOBbIMU akTamMu KocTpoMmckoi 0051acTi, MyHUIIUTTAIbHBIMY MPABOBBIMH aKTaMH.

5.14. Tlopsimok mojayu M paccCMOTpEHHs kajao0 Ha pelleHus U AeicTBus (Oe3aeilcTBue)
MPUBJICKAEMBIX OpTaHM3aIMii W WX pPAOOTHUKOB, a TaKXKe >Kajo0 Ha pEIIeHUsS W JeUCTBUS
(6e3neiicteue) MODI], ero pabGoTHHMKOB YycTaHaBnuBaetrcs IIpaButenscTBOM Poccuiickoi
®denepauuu.

B cmywae, ecnu denepaabHbIM 3aKOHOM YCTaHOBIICH MOPSAOK (Tporieaypa) mojiadu u
paccMOTpeHHs Kanod Ha pemnieHus u neicTBus (0e3neiicTBue) oTpacieBoro (GhyHKIMOHAIBHOTO)



opraHa AjnMuHucTpanuu ropoaa KocTpombl WiM MYyHUIMIAIBHOIO apXHBa, JOJKHOCTHBIX JIHI]
OpraHoB, oTpacieBoro ((QyHKIHOHAIBHOIO) opraHa AQMUHUCTpanuu ropona KocTpombl wuiau
MYHHUIMIIAIBHOTO apXHBa, JUOO MYHUIMNAIbHBIX CIYKAllUX, I OTHOLIEHUH, CBS3aHHBIX C
nojayeili W pacCMOTPEHHMEM  YKa3aHHBIX  JKajno0, HOPMBI pasfena S5  HacTOALIETro
AJMUHUCTPATUBHOTO PErjlaMeHTa HE IPUMEHSIOTCS.



IIpunoxenne 1
K AIMUHUCTPATUBHOMY PEIJIAMEHTY
MPEIOCTaBICHHS] MYHULIUIIAIbHOW YCIIYTH
10 UH(POPMAIIMOHHOMY O0ECTIEUEHUIO 3asiBUTENEH Ha
OCHOBE apXUBHBIX JTOKYMEHTOB, XPAHSIINXCS B
BEJIOMCTBEHHBIX apXUBax AJIMUHUCTPALMHU ropoja
Koctpombl 1 (M) B MyHUIIUIIAIBHOM apXUBe

NHOOPMAIUA
0 MEeCTOHAXO:KIeHMs, rpaduke padoThl, CIPABOYHBIX TejaedoHaX,
ajpecax 3JIeKTPOHHOH MOYThI 0TPacjeBbIX (PYHKIHMOHAJIBHbBIX) OPraHOB AIMHHHUCTPALMHU
ropoaa Kocrpomsl, M®II, opranusanmii, y4acTBYOIIHUX B PEIOCTABJICHUN MYHULUIIAILHOM
YCJIYI'H, a TaK:Ke ajJpeca 0puunaJIbHbIX CAUTOB
B HH(OPMAILMOHHO-TEJIEKOMMYHHUKAUNOHHOH ceTu «AHTEepHED)

n/n HaumenoBanue Anpec Homep Ajpec 3JIeKTPpOHHOI
0TPAacJIeBoOro MECTOHAXO0XK/IeHUu | TeaedoHa MOYThI, 0PUINAIBHOTO
(pyHKIMOHATBLHOTO) 1 (4942) caiita
opraHa Win y4pe:kIeHus
1 2 3 4 5
1. | Byxranrepcko- oM 1, 31-63-61 | fbo@qgradkostroma.ru
(UHAHCOBBIN ornen | ya. CoBerckas, (bakc
AnMuHHCTpanu — ropoja | ropox Koctpoma, 31-63-61
Koctpomsr 156000
2. | Komurer TOPOACKOro | oM 47, 31-50-48 | gkh@gradkostroma.ru
X0351CTBA yi1. Jlenyrarckas, ¢baxc
AnmuaucTpanu - ropoza | ropoa Kocrpowma, 31-23-98
KocTtpomsl 156002
3. | Komurer  obOpasoBanus, | oM 47, 31-14-19 | obraz@gradkostroma.ru
KyObTYphl,  cmopra | yu. Jemyrarckas, daxc kultura@gradkostroma.ru
paboTel ¢ Mosoaexbio | ropoa Koctpoma, 47-15-61 | sport@gradkostroma.ru
AnmunucTpaiuu  ropojaa | 156002
Koctpomsl
4. | Otmen JIOM 3, 31-63-60 | cao@gradkostroma.ru
aJIMUHUCTPATUBHBIX yi. CoBeTckasi, tbakc
opranoB AjavmuHuctparnmu | ropox Kocrpoma, 31-41-98
ropoaa Koctpomsl 156000
5. Otnen wHGOPMAIIMOHHBIX | IOM 3, 31-32-25 | evm@gradkostroma.ru
pecypcoB " cBs3M | yir. CoBeTckasi, (bakc
AnMuHucTpauuu — ropoja | ropox Kocrpoma, 31-39-32
Koctpomst 156000
6. | Otmen kaapoBoit paboOTHI | goM 1, 31-33-45 | document@gradkostroma.ru
AnmunucTpanu - ropoza | yia. CoBeTckas, tbakc
KocTtpomsr ropox Koctpoma, 31-39-32
156000
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7. | Otoen KOHTPOJIS u | qoMm 3, 31-37-85 | okro@gradkostroma.ru
paccMoTpenus obpamenuii | yn. CoBerckas, ¢axc
rpaxaad Agmunucrtpanuu | ropon Kocrpoma, 31-17-77
ropoaa Koctpomsr 156000
8. |Otmen mo pabore co |aom 1, 31-24-27 | admpress@gradkostroma.ru
cpeacTBaMu MaccoBoii | yi. CoBeTckasl, dbaxc
nHpopManun ropox Koctpoma, 31-39-87
Anvunuctpanuu  ropojaa | 156000
KocTtpomsl
9. | IlpaBoBoe ympasieHue | 1oM 1, 31-22-26 | document@gradkostroma.ru
Anmunuctpamuu - ropoza | yia. CoBeTckas, ¢baxc
Koctpomsl ropoa Koctpoma, 31-39-32
156000
10. | YnpaBieHue apXUTEKTyphI | IOM 2, 42-81-22 | uag@gradkostroma.ru
" rpagocTpouTenbCcTBa | . Koncturynuu, (bakc
AnMuHHCTpanu — ropoja | ropox Kocrpoma, 32-62-10
Koctpomsr 156005
11. | YopaBienue TOpOJCKOro | oM 47, 35-10-80 | transport@gradkostroma.ru
MACCAXKHPCKOTO yi. Jlenyrarckas, bakc
TpaHCIopTa ropox Kocrpoma, 35-10-70
Anvunuctpanuu  ropoaa | 156002
Koctpomsl
12. | Ynpasnenue JIOM 2, 42-68-41 | uizo@gradkostroma.ru
MMYIIECTBEHHBIX u | i Koncturymum, (bakc
3eMENbHBIX  OTHOWEHMH | ropox Koctpoma, 32-62-10
AnmuaucTpammu - ropoxaa | 156005
Koctpomsl
13. | Ynpasnenue JIOM 2, 42-43-48 | umi@gradkostroma.ru
MYHHUIUTATBHBIX 1. Koncrurynum, (bakc
WHCIIEKIIUH ropoa Koctpoma, 42-43-48
AnvmunucTpampu  ropoxaa | 156005
Koctpomsl
14. | YopaBneHHe ONCKH U | IOM 2, 42-75-72 | opeka@gradkostroma.ru
TTOTICUUTETbCTBA 1. Koncrurymum, (bakc
AnMuHucTpanuu — ropoja | ropoxn Kocrpoma, 42-75-72
Koctpomst 156005
15. | YopaBnenue oM 1, 31-34-32 | document@gradkostroma.ru
OpraHu3alMOHHOMN yi. CoBerckas, (haxc
paboThI, ropox Koctpoma, 31-39-32
JOKYMEHTAITMOHHOTO 156000
obecriedyeHuss U CBsI3eH ¢
00IIIECTBEHHOCTHIO
AJZIMMHUCTpAii  ropoja

KocTtpombl
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16. | Yopasnenue JIOM 2, 42-68-96 | uks@gradkostroma.ru
CTPOUTENLCTBA u | . Koncturymnum, tbakc
KanmuTaJIbHOTO  peMoHTa | Topox Koctpoma, 42-68-96
Anmunuctpammu - ropoaa | 156005
KocTtpombl
17. | Yupasienue  ¢uHAHCOB | 10M 1, 31-41-08 | fku@gradkostroma.ru
AnmunucTpamu - ropoza | yi. CoBeTckas, baxc
KocTtpomsr ropox Koctpoma, 31-41-08
156000
18. | YopaBieHue 3KOHOMHKH | A0M 47, 31-34-01 | uizo@gradkostroma.ru
AnMuHHCTpanuu — ropoja | yi. Jlemyrarckas, ¢baxc
Koctpomsl ropoxa Koctpoma, 32-46-22
156002
19. | MyHuUIIMNaibHOE IIOM 6, 53-11-71 | archiv@gradkostroma.ru
Ka3eHHOe yupexxaenue | yi. ['ony6kona, 53-03-22
ropoja Koctpowmsl | ropoa Koctpoma, (bakc
«Mynununaneueiii  apxus | 156022 53-28 -53

ropoaa Kocrpoms»



mailto:uks@gradkostroma.ru
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I'PA®UK
npueMa M KOHCYJIbTHPOBAHHA IPakIAaH CHeUAJTUCTAMHU

oTpacjeBbIX (PYHKIMOHAIbHBIX) OPraHoB AJAMMHUCTPanuu ropoaa Kocrpomsl

N MYHUIIMITAJIBHOI'0O apxXuBa

n/m HaumenoBanue
oTpacieBoro (GyHKIMOHATIBLHOTO) OpraHa Win Pexum paboTsI Brixoanbie
YUPEKACHUS TTHH
1 2 3 4
1. | bByxranrepcko-(puHaHCOBBII oraen | [lonenenbHUK - Cy0660oTa
Anmunuctpanuu ropoaa Koctpomel [TsaTHHLQ Bockpecenne
9.00 - 13.00,
14.00 - 18.00
2. | Komurer TOPOCKOTO xozsiicTBa | [loHenenbHUK - Cy06oTta
Anmunuctpanuu ropoga Koctpomsl [TaTHMIA Bockpecense
9.00 - 13.00,
14.00 - 18.00
3. | Komurer obpa3oBanus, KyiIbTypbl, ciopta u | [loHenenbHUK - Cy60oTta
paboTbl ¢ MojoAexbplo AnMuHuctpauuu | IlsTHuna Bockpecenne
ropoaa Koctpomer 9.00 - 13.00,
14.00 — 18.00
4, Otnen aIMUHUCTPATUBHBIX opranoB | [lonenenbHUK - Cy660Tta
Anmunuctpanuu ropoga Kocrpomsr [TaTHMIA Bockpecenne
9.00 - 13.00,
14.00 - 18.00
5. | Otnen mHbOPMAIMOHHBIX pecypcoB M cBs3H | [loHenenbHUK - Cy60oTta
Anmunuctpanuu ropoga Kocrpomsl [TaTHMIA Bockpecenne
9.00 - 13.00,
14.00 - 18.00
6. | Otmen xagpoBod paboTel AmmuHHCTpanuu | [loHenenpHUK - Cy60oTta
ropoaa Koctpomsl [TaTHMIA Bockpecenne
9.00 - 13.00,
14.00 - 18.00
7. | Otnen KOHTPOJIS U paccmotpenus | [loHenenbHuK - Cy0660Ta
oOpareHui rpaxiaaH Anmvunuctpanuu | [lsTHuIa Bockpecenne
ropoaa Koctpomsl 9.00 - 13.00,
14.00 - 18.00
8. | Otmen mo pabore co cpenctBamu MaccoBoil | [loHenenbHUK - Cy0660Ta
nHpopmanun  AaMuHHCTpauuu — ropoja | [lstHuna Bockpecenbe
KocTtpomsl 9.00 - 13.00,
14.00 - 18.00
9. |IlpaBoBoe ympaBieHue AnmuHHcTpauuu | [loHenenbHUK - Cy0660Ta
ropoaa Koctpomsl [Taranna Bockpecenbe
9.00 - 13.00,
14.00 - 18.00
10. | Yopasnenue aApPXUTEKTYpPBI u | [lonenenpHuk - Cy0660Ta
TpagOCTPOUTENBCTBA Anvmunuctpanuu | [IsTHrna Bockpecenne
ropoaa Koctpomsl 9.00 - 13.00,
14.00 - 18.00
11. | YopaBnenue ropojackoro maccaxupcekoro | [TonegenbHuk - Cy066oTta
TpaHCHopTa AJIMAHHCTpanuu ropoaa | IlaTHnna Bockpecenbe




Koctpomsl 9.00 - 13.00,
14.00 - 18.00
12. | YopaBneHne MMYIIECTBEHHBIX M 3eMeNbHbIX | [loHeaenbHUK - Cy0660oTa
OTHOILIEHUH AJIMUHUCTpaLUKA ropoja | [IsaTauma Bockpecenne
Koctpomsr 9.00 - 13.00,
14.00 - 18.00
13. | YopaBnenne MyHUIMNAIbHBIX uHCHeKuui | [TonenenbHUK - Cy0660oTa
Anmunuctpanuu ropoaa Koctpomsl [TsaTHHLQ Bockpecenne
9.00 - 13.00,
14.00 - 18.00
14. | YopaBnenue omnekdu u  mnonedyurtenbcrBa | [loneaenbHUK - Cy66oTa
Anmunuctpanuu ropoaa Koctpomsl [TsaTHHIQ Bockpecenne
9.00 - 13.00,
14.00 - 18.00
15. | YopaBnenue  opraHu3anuoHHoW — pabortsl, | [lonegenbHUK - Cy60oTa
JOKYMEHTAIlMOHHOro obecnieueHust U cBszed | [laTHuna Bockpecenne
c 0O0IIECTBEHHOCTHIO Anmvunauctparnuu | 9.00 - 13.00,
ropojaa Koctpomsr 14.00 - 18.00
16. | YopaBnenue cTpouTenbCcTBa M KanuTainbHOrO | [loHeaenpHUK - Cy60oTta
pemonTa Aamunuctpanuu ropoaa Kocrpomsr | Ilstauna Bockpecenne
9.00 - 12.30,
13.30 - 18.00
17. | YopaBneane ¢unancoB Anmuauctpanuu | [lonenensHUK - Cy60oTta
ropoaa Koctpomsl [TaTHMLA Bockpecenne
8.30 - 13.00,
14.00 - 17.30
18. | YopaBnenne oskoHoMuKH AjavuHucTpanuu | [loHenenbHUK - Cy60oTta
ropoaa Koctpomsl [TaTHMIA Bockpecenne
9.00 - 13.00,
14.00 - 18.00
19. | MynununanesHoe  KaseHHoe  yupexxaeHue | [TonenensHuk - Yersepr | Cy66ota
ropoaa Kocrpomsr «Mynunmumansaeiit apxus | 8.00 - 12.00, Bockpecenbe

ropoga Koctpomsi»

13.00 - 17.00
ITarauna 8.00 - 16.00




[Tpunoxenue 2
K AIMUHUCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABICHNS] MYHULIMIIAIbHONW YCIIYTH 110
MH(}OPMALIMOHHOMY 00ECTIEUEHHIO 3asiBUTENEH Ha
OCHOBE apXUBHBIX JOKYMEHTOB, XpaHAIIUXCS B
BEJIOMCTBEHHBIX apXUBax AJIMUHUCTpAIMH ropoja
Koctpombl 1 (M) B MyHUIIUIIAIBHOM apXUBe

baok-cxema npeaocTraBJICHUS MyHI/IlII/IHaJIbHOﬁ ycayru

rBe,I[OMJ'ICHI/Ie 3as1BUTCIIA HpI/I HaJIUYUH
0 HEOOXOIMMOCTH < [Ipuem u peructpanus 3amnpoca 3asiBUTENS »|  OCHOBaHUU I
YTOYHCHMA U OTKas3a B IIpUeMe
3amnpoca u
JIOKYMEHTOB,
Ilepenaya TOKYMEHTOB Ha UCIIOJHEHUE IMOJYYCHHBIX B
YTouHeHHE U I0TIOJHEHUE CIICHUAIHCTY, pACCMOTPCHHUA TOKYMCHTOB d[')opMe
sanpoca 3as1BUTEIIS 3JEKTPOHHOIO
JTOKYMEHTa
PaccmoTpenue T0KyMEHTOB 3asBUTENS, TOATOTOBKA
IIPOEKTA JJOKYMEHTA O IPEAOCTABICHUU v
MYHUIUIIATBEHOMN ycayru (00 oTKase B VBeIoMIeHHe 06 0TKase B
MPEAOCTABICEHUHA MYHULIUIIAJILHON YCIyTH) TpuemMe J0KYMEHTOB
OTtcyTcTBHE OCHOBaHMI 151 Hannyme ocHOBaHMH 4151 OTKa3a B
OTKa3a B IPENOCTAaBICHUN MPEIOCTABICHUU MYHULIMIATbHON
MYHULIMNIAJIBHON YCIIYTH YCIIYTU

T —

Beinaua (HanpaBiieHue) pe3ynbraTa

b N,

JlokyMeHTa 0 mpe1oCTaBIeHUN JloxymeHTa 00 0TKa3e B IPeJ0CTaBIEHUN
MYHUIUAIBHON YCIIyTH MYHUIIUTAIBHON YCIIyTH




[Tpunoxenue 3
K AZIMMHHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABICHNUS MYHULIMIIATBHON YCIYTH 11O
MH(}OPMALIMOHHOMY 00ECTIEUEHHIO 3asiBUTENEH Ha
OCHOBE ApXUBHBIX JOKYMEHTOB, XPaHsIIIUXCS B
BEJIOMCTBEHHBIX apXUBax A IMUHHCTpALMU ropoja
Koctpombl 1 (M) B MyHUIIUIIAIBHOM apXUBe

dopma 3anpoca o npeaocTaBjieHun uHpopMmanun

(Haumernosanue ompacneoeo (QyHKYUOHATLHO2O0) Opeara
Aomunucmpayuu 2opoda Kocmpomer unu
MYHUYUNATIBHO20 apXUea)

OoT

(D.H.0. (naumeHnosanue), mecmo HCUmenbcmea

(mecmo Haxodxcoenus) 3asaeumens, meiepoH,

aopec 371eKmpoOHHOU NOYMbl)
JIOKyMEeHT, yA0CTOBEPSIOIUI IMYHOCTh

(HoMmep, Kem U Koeoda 8bl0aH)

3anpoc o npenocTaBIeHUN HHDOPMAITHH

MIPEe10CTaBUTh MHE MH(pOpPMALINIO 1o BOIIPOCY

(memamuxa 3anpoca)

(VKCZS’bl@a@mC}l 810 sanpawmtueaemoco ()OKyMeHma uau usziazcaemcs np00b6a
npedocma@umb BO3MOMNCHOCMb pa60mbz c OOKyMeHm(L’I/lu MYHUYUNATbHO20 apXuea

6 HUmalibHoOM 3’61]16)

(ceedenus, unmepecyroujue 3asa8umeins U XpoOHOI02UYeCKUe PaMKU 3anpawiueaemon un@opmayuu)

(6

3a8UCUMOCTIU 0N COOEPACAHUA 3ANPOCA 3as8UmMenem Mo2ym Ovins NPeooCmagieHbl Cledyuue c6e0eHtus, Heooxooumvle Ois

npeooCcmasieHus, MyHUYunaIbHOU YCayeu:

00

00pazoeanuu — Hazeanue u aopec yuebHo2o 3a8edenus, (paxyavmem, 0amol NOCMYNIEHU U OKOHYAHUS YueObl;

0 cmadsice pabomul (CAyacowl) — HazsanUe, BEOOMCMBEHHAS NOOYUHEHHOCTb U A0peC OP2and, OPeaHUu3ayuL, HoMep 6OUHCKOU

yacmu, 8pemst pabomul (Crysucowl), 3anumaemvle 00JIAHCHOCTIU,

0 Hazpad)coeHuu 20Cy0apCmeeHHbIMU U 6eOOMCIMBEEHHLIMU HAZPAOAMU — HA3BAHUE HASPAObI, 0AMA HASPANCOEHUS, MeCO padombl

(cyarcowl) 6 nepuood Hazpaxdcoenuss, Ha3ganue opeanuzayul, npedcmasuguiell K Hazpaoe,

ee 6e00MCMEEHHAS nO()'{uH@HHOCmb,’

(uHble ceedeHUst, NO36ONAUUE OCYULeCMBUMb NOUCK OOKYMEHMO08, He0OX0OUMBbIX O/ UCHOIHEHUS 3anpoca).

dopma nmosyueHus 3asBUTENIeM HHPOPMAILIUH:



] uHPOPMALIMOHHOE MHCHMO;
] apxXuBHas CIpPaBKa,

] apXuWBHas BBINKCKA;

'] apXuBHas KOIIW,

] TeMaTU4eCKUl IepeyeHb;
] TemaTtuydeckas MojaoopkKa;

] TemMaTHYeCKHil 0030p.

KonnuecTBo 3K3eMILISIPOB:

VKakuTe Croco0 yBeIOMIEHHS O X0/I¢ TPEA0CTABICHUS MYHUIUITAILHOM YCIYTH:
[ nocpencreom TenepoHHOro 380HKa;
[J mocpeicTBOM 3JI€KTPOHHO#M HOYTHI;
[ ykaxxure UHOM crioco6
VKakuTe Croco0 MpeaoCcTaBIeHUs Pe3yiibTaTa pACCMOTPEHHSI 3aIIpoca:
[l 5nu4HO;

[] mo4ToH;
'] BIEKTPOHHOMW MOYTOW;
1 uepe3 Enunsiit mopran Koctpomckoii o6macTu;

] yKaXXuTe MHOU Crocod

3asBUTENI0 W3BECTHO, YTO B COOTBETCTBMM € MNOANYHKTOM 4 mnyHkra 1 crateu 6
®enepanbHoro  3akoHa oT 27 wutona 2006 roma Ne 152-®d3 «O mnepcoHaNbHBIX JTaHHBIX»
(HauMEHOBaHME OpraHa MECTHOTO CaMOYIPABJIEHUs) OCYIIECTBISET 00pabOTKy MNEpCOHATBHBIX
JaHHBIX CYObEKTa NEPCOHAIBHBIX JAaHHBIX, YKa3aHHbIX B 3ampoce, B IHelIX U o0beme,
HEOOXOUMBIX IS IPEAOCTABICHUS MyHUIIMITAILHON YCIYyTH.

« » 20 1.

(Oama) (noonucy)

1
onst cuyuaes 06pau;emm ¢ 3anpocom npedcma@umeﬂ}z 3asieumelis.



